OPTION #1 – NON-RECALLABLE RATES
Notification and Meeting Structure for Rates up to and Including 4% Plus Exonerations
Because of the mandatory two-week wait for public information disclosure, a district proposing rates of 4% or less can no longer complete the entire process at a single meeting. 
Notes: 
· Rates up to and including 4% do not require a public hearing, only public notification. 
· Exonerations may be included in the property tax adoption but will not trigger recall requirements.
· Districts cannot levy last year’s rates if they are more than this year’s 4% rates.
Steps:
1. Tax Rate Reports are received by district. 45 day countdown starts on this day. Not meeting the 45 day requirement will result in the compensating rates being applied to this year’s tax bills.
2. Schedule date for Meeting #1 to set Proposed Rates. 
3. Meeting #1 – Board meets to decide on proposed rates. 
4. After meeting #1, use the sample form, “Proposed Tax Notification”, and the excel “Expected Revenue Calculation Worksheet” to complete the notification information reflecting the proposed tax rates. (The sample notice and excel document were included in your Tax Report email.)
5. Publish notification for two consecutive weeks on the home page of district website and in the newspaper of largest circulation in the county. Must be display type advertisement of not less than twelve (12) column inches.
6. Meeting #2 (Adopt the Rates) –  Because the rate is not more than 4% plus exonerations, no public hearing is required during this session. The board simply moves to a formal vote to adopt the rates. The tax rate information must be read publicly and recorded in the board minutes.
7. District must post the adopted rate information on all social media platforms; and may issue a notice containing the information to the editor of all print media.
8. As with any guidance provided by the Kentucky Department of Education, we recommend that you consult with your local board attorney for any legal advice regarding this matter.


OPTION #2 – RECALLABLE RATES
Notification and Meeting Structure for Rates Over 4% (Recallable)
Recallable rates also require a meeting to set proposed rates. Then district must follow the notification process for recallable rates.
Notes: 
· Exonerations may be included in the property tax adoption. If board chooses to include exonerations, the amount should be included in the proposed rates and advertisement. Exonerations do not trigger recall requirements. 
· If district is only proposing to adopt the 4% rates plus exonerations, go to Option 1-Non-Recallable Rates for notification steps.
Steps:
1. Tax Rate Reports are received by district. 
2. Schedule date for Meeting #1 to set Proposed Rates.
3. Meeting #1 – Board meets to decide on proposed rates and sets hearing date, location, time. Hearing cannot be held sooner than 7-10 days after the date of second advertisement.
[image: ]In this example, the advertisements were placed on the 5th and 12th (two consecutive weeks) and the hearing could be held on the 19th, 20th, 21st or 22nd (7-10 days after the second advertisement).




	



4. After meeting #1, use the sample form, “Notice of Hearing for Recallable Tax Rates”, and the excel “Expected Revenue Calculation Worksheet” to complete the hearing notice reflecting the proposed rates. (The sample notice and excel document were included in your Tax Report email.)
5. Publish notification for two consecutive weeks on the home page of district website and in the newspaper of largest circulation in the county. Must be display type advertisement of not less than twelve (12) column inches.
6. Hearing takes place. Allow public comments regarding rates.
7. Board closes hearing.
8. Meeting #2 – Board meets to officially adopt tax rates. This can be held immediately after hearing is closed. This does not have to take place on a different date. The tax rate information must be read publicly and recorded in the board minutes.
9. District must post the adopted rate information on all social media platforms; and may issue a notice containing the information to the editor of all print media.
10. District shall publish notification that recallable rate was adopted in the newspaper of largest circulation in the county. Must be display type advertisement of not less than twelve (12) column inches. 
11. Recall period begins when recallable rates are levied. District must now wait 45 days.
12. After recall period ends:
a. If no petition was received, district can proceed with notifying the tax collector and submitting Tax Rate Levy form to KDE.
b. If a valid petition was received, board must then indicate whether they intend to place the issue before the voters for approval. If going this route, district cannot bill the recallable rates.
c. If petition was received but ruled invalid, district must wait through the appeal period of 10 days. 
d. If no appeal was made, district can proceed with notifying the tax collector and submitting Tax Rate Levy form to KDE.
e. If appeal was made, the recallable rates should not be given to tax collector.
13. As with any guidance provided by the Kentucky Department of Education, we recommend that you consult with your local board attorney for any legal advice regarding this matter.
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