DRAFT
FISCAL MANAGEMENT 043111

District Issuance of Checks and Other Payment Options

AUTHORIZATION

The treasurer shall prepare, in accordance with the state mandated District Administration
Software, a “Paid Warrant Report”"Orders—oftheTreasurer” to be presentedaeted-upesn at cach

regular Board mcctmg —wheye—ﬂwy—a;e—p;eseﬁed—eﬂ—ﬂ%em*seﬂhageﬂda—gxeeﬁpfe%}aﬁeﬂ%

PAYMENT OF CLAIMS

Invoices for just and proper claims against the District for services, supplies, and equipment shall
be processed efficiently and paid promptly according to approved procedures and policies. In
keeping with prudent and sound business practices, the Superintendent or designec shall
establish adequate internal controls for all purchases and all appropriations to individual schools
or departments.

With the exception of recurring monthly payments such as utilities and fixed charges, payments
to vendors shall require the following supportive information:

. A purchase order, when applicable, produced under the authority of the Superintendent
or designec;

2. An invoice as to goods or services shipped/received;

3. Confirmation that invoiced materials or services were shipped/received in accurate
quantity and in acceptable condition.

4. Travel reimbursement request forms inclusive of substantiating documentation
provided in the travel policies and procedures handbook and prior Board approval, as

applicable.
BOARD MINUTES
The original copy of the Paid Warrant Report warrants-or=Orders™ shall be maintained on file as

a part of the official Board minutes.
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FISCAL MANAGEMENT 043111
(CONTINUED)

District Issuance of Checks and Other Payment Options

DIRECT DEPOSIT

Employees shall participate in the program to receive net pay deposited electronically to a
designated account in any bank, savings and loan, or credit union that is a member of the
National Automatic Clearing House Association (NACHA). In addition to standard electronic

deposits to traditional financial institutions, the District may utilize an ePayroll program (or

similar Board-approved electronic payroll card program) as an authorized method for

distributing employee net pay. Participation in this program shall satisfy the requirement for

electronic net pay distribution and will be subject to the same internal controls and procedures as

standard direct deposits.

ELECTRONIC FUNDS TRANSFER (EFT)

Vendors have the option to receive payments via Electronic Funds Transfer (EFT). Such
payments shall follow the same authorizations, policies and procedures as are required for
payment by check. The method of payment is the only difference. Employees shall participate in

the program to receive approved reimbursements.
REFERENCES:

KRS 160.290; KRS 160.340

KRS 160.370; KRS 160.560

OAG 79321; 702 KAR 3:120
Accounting Procedures for Kentucky School Activity Funds

RELATED POLICY:
0431
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DRAFT
FISCAL MANAGEMENT 04.32

Model Procurement Code Purchasing

AUTHORITY

Purchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 KRS
45A.460, except as otherwise provided by law.' All contracts or purchases shall be awarded by
competitive sealed bidding or competitive negotiation, both of which may include the use of a
reverse auction, except as otherwise provided by law.’

All purchases of Kentucky Education Technology System (KETS) components shall adhere to
KETS architectural standards and procedures.
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EISCAL MANAGEMENT 04.32
(CONTINUED)

PUBLIC-PRIVATE PARTNERSHIPS

The Board may utilize a public-private partnership delivery method. Public-private partnerships
shall comply with KRS 65.028 and other applicable state laws and regulations.

FEDERAL AWARDS/CONFLICT OF INTEREST

No employee, officer, or agent of the District may participate in the selection, award, or
administration of a contract supported by a Federal award if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which employs
or is about to employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract.®

The officers, employees, and agents of the District may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts. In determining
whether an activity constitutes an impermissible acceptance of a gratuity or item of monetary
value, the definition of “gratuity” (covering anything of more than fifty dollars [$50] value) set
forth in KRS 45A.445 shall apply. Violation of these standards may result in disciplinary action
including, but not limited, to suspension, dismissal, or removal.

ETHICAL STANDARDS
To avoid conflicts that may arise during the decision-making process for procurement of services

and products for the District, employees shall adhere to the ethical standards set out in KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nutrition service purchases may be utilized only as permitted by applicable federal law.?

EXEMPTIONS

Federal regulatory requirements do not provide a bidding exception of perishables using school

nutrition service funds. Such purchases must follow applicable federal regulations.4

Refer to the Districts’ purchasing notebook for complete details.
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REFERENCES:

'KRS 45A.343
‘KRS 45A.345; KRS 160.290; KRS 45A.380
KRS 160.303; 200 KAR 5:400; KRS 45A.494
‘KRS 156.076
KRS 45A.385
‘KRS 45A.365
7702 KAR 3:135
2 C.F.R. 200318
KRS 45A.360
KRS 160.380
KRS 45A.352; KRS 45A.365; KRS 45A.370
KRS 45A.420; KRS 45A.445; KRS 45A.455
KRS 45A.460; KRS 45A.620
KRS 65.027; KRS 65.028; KRS 160.151; KRS 162.070; KRS 164A.575; KRS 176.080
200 KAR 5:355
OAG 79501; OAG 82170; OAG 82407
Kentucky Educational Technology Systems (KETS)
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FISCAL MANAGEMENT 04.32
(CONTINUED)

Model Procurement Code Purchasing
RELATED POLICIES:
05.6; 06.4; 07.13
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