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AGENDA ITEM (ACTION IT�M): !: '!il, 
Consider/ Approve the! contract with Dixie l�eigbts �igh School and The Newport 
Syndicate to hold their 20j8 Prom on Saturday, Aj>ril

:2
2, 20�f-

APPLICABLE BOARD·POLICY: l ·::l
01.l Legal Status of the �qanl !ii
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HISTORY/BACKGROUND: · : : ·n:

Dixie Heights H
_igh Scho�II. wo�l,-1 lil{e_ to entedntoia c

.
�

.

;nt_ract!�

.

:
.
;:_itb Tl�e Newport Syndic_ate for the 

purpose of h_oldmg the 20�8 D�x � Heights Prom. Eve1�t tim� 'fi111 be from 7:00 p.m. untd 10:00
p.m. on Apnl 22, 2023. Cost wa!. mclude venue rental�nd dm��cr •

. : . i j; 
FISCAL/BUDGETARY IMPACT: ; :. :!:/ 
$27,,500 - All expenses wm he paid r,·om ti� kct sales deposite�l h�to the J;�nior Class school activity 
account. 
Rli:COMNiENDATION: i I . ' r: !J!
Approv�I �o of conhact wit� Dixie Heightt High ��hool and The Newport Syndicate to - hold theu 
2028 Prom onSaturday, Aprd 22, 2028.. :· dt 
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CONTACT PERSON: : . ), )i' 
Rodd)' Sta
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Priudpal/Administmtor ! f!istrict Ad 11 1istn�rrr : Iii . s� . 
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Use this form to .mbmit your l'etJue:.t lo !hf Superintemlelllfor Uems loJ,e adtlet{ito the Board Meeting Age11da.
Pri11cipt1/ --l'omplete, print, sign a,{d semi o yow· /Ji rector. Direct�Jr -{(i apprm,1��1,; l·igu anti put ill the Superi11tende11/ •.,· mailbox.
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.. - . ent: 4/22/~8 Day of Week: Saturday 
Room: Grand Ballroom Estimated Guest Count: 500 
Event Typo: Prom 
Start Time: 7:00pm End Time: 1 0:00pm 
Company Name: Dixie Heights High School 
Primary Conta·ct: Gina Ledbetter 
Primary Ph_one: 859-957-2895 
Best Email 'Address: gina.ledbetter@kenton.kyschools.us 
Secondary Contact: Teresa Catchen 
Secondary Phone: 859-341-7650 

Thank you for choosing The Newport Syndicate to host your event. Your deposit exercises this option 
contract. 
In order to assist you in making your function a success, we do remind you the following requirements are 
necessary. Final guest counts and seating arrangements are due to us fourteen ( 14) days prior to your 
event. If you'do not provide us with a final guest count, we will use the guest count in this contract or the 
number of ~~ests serveq, whichever is greater. Your final payment is based on your final guest count, so 
please be sure your count is accurate. 
We are prep6red to handle 5% over the final number of guests given with a maximum of ten ( 10) guests. 
If your number exceeds this, you will be charged double the amount of your menu cost per additional 
guest. 
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The Newport:Syndicatewill honor any menu chosen at the time of booking with a signed contract. If we 
do not receive a signed contract, we do reserve the right to increase the menu price. _ 

·,. I . . . 

Booking Pri~~: $13,000 _ __ Food & Beverage Spending Minimum, plus 20% service and 6% tax 
r ~ : 

The Flamin99.BuHet@$_35.95_.per person 
The classic 'syndicate buffet @ $45. 95 per person 
Newport '.syn~icate Display @ $5. 95 per person 
4 Hour RoomjRental, $500 Each Additional Hour 
Vendors are given one complimentary hour for clean up 
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The Newpq.rt;Syndicate is not responsible for anything damaged, lost or stolen, left in the hall prior to, 
during or fo1!9wing an event. In the event of the property being damaged by you or your guests, you 
are responslole for the cost to repair. If there are any items lefi at the end of the event, we will keep 
them in th~.l~st and found tor thirty (30) days. ___ (i_rfitk:j(f{ey_e) 

... . j :1 

One compli1~entary hour of set up for decorations is provided. We cannot guarantee access to the 
ballrooms {o'f decoration set up by the client without a scheduled appointment. Please make sure to 
schedule this~time with your event specialist due to other events that may be in process. [?C> nC>f assume 
that you w~II pave acc~ss to your space without a scheduled time. H6iti9Cfi~t~} 

. ~ 

All food arkil beverages remaining from a private dining event are the property of The Newport 
Syndicate.i •ye do not allow any food or beverage product to be brought in without perm_ission from the 
managemE! ll 
Kentucky S:t• 1Je Law forbids anyone under the age of 21 years to consume alcoholic beverages. Any 
guest that c 1nnot produce identification will not be served alcohofic beverages. We reserve the right to 
not serve dr ~ guest or close the bar early if management deems necessary. 
In accorddr ¢e with our liquor license, no outside alcohol may be brought onto the premise nor 
consumed '•< ~site. Any alc::c:,.hol ~rought in with a guest will be confiscated and returned upon guest 
departure. ). ! ___ (in.iJicfiber~) 
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LABOR CHA:1GE: Any excessive setup or cleanup that is required by the staff at The Newport Syndicate 
will be charged $25.00 per hour/per person. We do not allow confetti or glitter. Candles are allowed, 
however, thi3 flame must be contained. 

·-·: i . ' •. ·. . .· :· ···- ·.· . ·: .. _. .. · . · .. -Co··•-· .. - • .....• ., .•... .-· ..... · .• : ·--:··... • . .-.•:-- ·•· . . ·· .· •. . . . -·. Th~: Minimum foo_dano bevf¥age spending recfuir~menftoryoucey_erjt is·s13~000.· ~ All minimum 
sper:ling requirements are based before tax and service charge {20% service charge, 6% sales 
tax). 

All p9yments made by credit card will be subject to a 2.5% processing fee 

The· undersigned accepts the responsibrnty of payment for the services and room minimums listed 
in thi~ contract. A noh;.'fefundable~S2,000 deposit is required to confirm the date. 

Fin< 11 payment and balance will be due fourteen { 14) days prior to your event. This payment can 
be node over the phone with a major credit card, or you may write a check made payable to 
Thf- Newport Syndicate. 

Th~r'1:!ewport Syndicate reserves the right to cancel any event not paid in f~!J t~l)jJQ) business 
day\prior to the event date. ____ (i0itid1Jfere) 

~-e 
Yo,:, 'will need to contact us at least.six (6) weeks prior to your event to go over your timeline and 
menu selections. Your final count will be due two (2) weeks prior to your event. 

) ____ injtlgl_!,ere) 
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In the even
1
t bt a cancellation, all payments, including security deposits and half payments are forfeited 

- NO EXCEPTIONS. In the event of a cancellation less than ninety (90) days prior to the scheduled event 
date, the cG~tomer is required to pay the room minimum spending required. · (inHiaJ~here) 

Any outstani~ing charges will be due night of the event and will be charged to the credit card on file. 
t· : !~ 

If coat check is requested, we can have this available for $100.00 per attendant. Please let your event 
planner kno'rf that you would like to have coat check at your event. Coat check is at your own risk. 

r··1c 
Refer a Frien~! If an event books with us as a result of your referral. both the host of the new event and 
you receive q $50 Gangsters Gift Card! (The host of the new event must mention your name at time of 
booking to_r~ceive this bonus}. 
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I understanF(~and agree to the above contract. 
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___ (inltfaktslere) 


