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PERSONNEL 03.121 

- CERTIFIED PERSONNEL -

Salaries 

SINGLE-SALARY BASIS 

All salaries for certified personnel shall be based on a single-salary schedule providing, at 
minimum, for the number of working days required by law . 

.-\n administrator, as defined in .K..RS 161. 720, shall not receive a percentage paY increase greater 
than the percenta2e paY increase provided to classroom teachers, unless the paY increase is: 

a) In conjunction with a professional adrnncement that imposes a significant change in job 
duties and responsibilities; or 

b) The result of local boanl action to unifom1h· increase the paY associated ·with a specific job 
categor:. 

If requested bY the Board. the Commissioner of Education maY grant a \YaiYer in accordance with 
KRS 156.161. 

A District may provide monetary compensation, in addition to that provided through the single 
salary schedule, to all classroom teachers employed in a school that is identified by the Kentucky 
Department of Education as being in targeted or comprehensive support and improvement status. 

Although a school may submit a request for an increment for an extended employment position, 
extra service, or related adjustments, the Board must set increments in pay for positions requiring 
services beyond those nom1ally expected of other positions if the duties rendered extend beyond 
the regular school day or require extended days. 

Employees transferring to the District from a public. nonpublic, or parochial elementary or 
secondary school or from a college or university that is approved by the public accrediting 
authority in the state in which professional experience was rendered shall be credited with 
experience as defined in KRS 157.320. 

EXTENDED EMPLOYMENT 

Compensation for employment contracted beyond the minimum number of working days required 
by law shall be prorated. 

Extended employment positions shall be established in a position job description, funded in the 
District budget, and specified in an addendum to the employee's contract. 

Addition of days to be worked beyond the original contract or additional days of extended 
employment for a position require prior Board approval before the change goes into effect. 

EXTRA SERVICES, SUPPLEMENTS AND SUPERVISION 

The Board shall annually establish a schedule of compensation for extra services and supervision. 



PERSONNEL 

Salaries 

NATIONAL BOARD CERTIFIED TEACHER (NBCT) SUPPLEMENT 

03.121 
(CONTINUED) 

As provided under lmv, teachers who attain certification from the National Board for Professional 
Teaching Standards on or before July 1, 2020, shall be given an annual salary supplement of two 
thousand dollars ($2,000) for the life of the certificate. A teacher who attains certification after 
July I , 2020, shall be given an annual salary supplement for the life of the certificate, in accordance 
with the amount appropriated for this purpose by the General Assembly. 1 fan annual supplement 
amount appropriated by the General Assembly is less than two thousand dollars ($2,000), the 
Board may provide an additional supplement up to the amount required for the total annual 
supplement to equal two thousand dollars ($2,000). 

R;\NK AND EXPERIENCE 

The rank and experience of certified personnel shall be determined at time of hire. The Board shall 
direct the Superintendent to validate all experience of professional personnel employed in the 
District. 

Changes in rank and experience shall be determined on September 15 of each year. 

To assist with the budgeting process, candidates for NBCT certification shall notify the 
Superintendent/designee in \Hiting prior to September 15 that certification is pending in order for 
the employee to receive any rank-related increase retroactive to the beginning of the school year. 

EXCEPTION 

The Superintendent's salary may be established without regard to the above-mentioned schedules. 

PAYROLL DISTRIBUTION 

Checks will be issued according to a schedule approved by the Board. The District shall furnish 
the employee ,Nith either a paper or electronic statement. If statements are provided electronically, 
employees shall be provided access to a computer and printer for review and printing of their 
statement. 

At the close of the school year, employees who have completed all responsibilities and duties may 
request to be paid their remaining salary prior to the end of the fiscal year. 

DIRECT DEPOSIT 

All newly hired employees and substitutes shall participate in the direct deposit payroll program. 

QUALIFICATIONS 

Employees shall be responsible for providing the Superintendent vvith all required certificates, 
health examinations, and verifications of experience prior to beginning work. 

NOTICE OF SALARY 

If a negotiated salary agreement between the Board of Education and the Kenton County Education 
Association has been reached, not later than forty-five ( 45) days before the first student attendance 
day of the succeeding school year or June 15, vvhichever occurs earlier, the Superintendent shall 
notify all certified personnel of the best estimate of the salary for the coming year. 
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PAYROLL DEDUCTIONS 

Salaries 

03.121 
(CONTINUED) 

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board Policy 
03.1211. 

REFERENCES: 

KRS 156.161; KRS 157.075: KRS 157.320; KRS 157.350; KRS 157.360 
KRS 157.390; KRS 157.395; KRS 157.397; KRS 157.420 
KRS 160.290; KRS 160.291 
KRS 161.1211; KRS 161.134; KRS 161.168; KRS 161.720; KRS 161.760 
KRS 33 7 .070; KRS 424.120; 16 KAR 1 :040; OAG 97-25 
702 KAR 3 :060~ 702 KAR 3 :070; 702 KAR 3: 100; 702 KAR 3 :310 
29 C.F.R. Section 541.303 ; 29 C.F.R. Section 541.602; 29 C.F.R. Section 541.710 

RELATED POLICIES: 

03.114; 03.1211: 03.4 



LEGAL: HB 253 AMENDS KRS 160.380 TO REQUIRE EMPLOYEES TO NOTIFY THE SUPERINTENDENT 
WITHIN SEVEN (7) CALENDAR DAYS OF BEING CHARGED WITH A FELONY. THIS BILL CONTAINS AN 
EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL IO, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03. 13 I I 
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PERSONNEL 03.1311 

- CERTIFIED PERSONNEL-

Transfer 

Transfers of certified personnel shall be made by the Superintendent who, at the first meeting 
following the transfer, shall notify the Board of same. Such notification shall be recorded in the 
Board minutes. No personnel action shall be effective prior to receipt of written notice of the action 
by the affected employee from the Superintendent. 

Transfer or reassignment of certified personnel will be made no later than thirty (30) days before 
the first student attendance day of the school year except to fill vacancies created by illness, death. 
or resignations: to reduce or increase personnel because of a shift in school population; to make 
personnel adjustments after consolidation or merger; or to assign personnel according to their 
major or minor fields of training. 1 

TRANSFER OF EMPLOYEES CHARGED WITH A FELONY 

Notwithstanding any other policy provision of the Kentuch Revised Statutes to the contrarv , anv 
certified emplovec of the District shall notifr the Superintendent within seven (7) calendar da,·s of 
being charn.ed with anv offense which is classified as a felonv . ti he Superintendent may transfer 
thean employee charged with a felony offense as pennitted under to a second position m 
accordance with KRS 160.380. 

The Superintendent shall annuallv notify District employees of the self-reporting requirement. 

REFERENCES: 

1 KRS 161. 760; OAG 78-266 
KRS 160.380; KRS 161.720 
OAG 76-360 
OAG 91-149 
OAG 92-1 
OAG91-115 
OAG 92-135 
OAG 92-78 

RELATED POLICY: 

02.4244 



( 

DRAFT 
LEGAL: SB 46 AMENDS 160.380 TO DIRECT THE SUPERINTENDENT TO REQUIRE NON-COL DRIVERS 
OF NON-SCHOOL BUS PASSENGER VEHICLES TO MEET SPECIFIC REQUIREMENTS BEFORE 
TRANSPORTING STUDENTS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS 
OF MARCH 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENALTIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.1321 

- CERTIFIED PERSONNEL -

Use of School Property 

Page 1 of 3 



PERSONNEL 03. 1321 

- CERTIFIED PERSONNEL -

Use of School Property 

All personnel shall be responsible for the school equipment, supplies, books, furniture, and 
apparatus under their care and use. Any damaged, lost, stolen, or vandalized property shall be 
reported to the employee's immediate supervisor. The employee's supervisor shall complete an 
incident report and submit to the Director of Finance, who shall then report it to the 
Superintendent/designee once it is confirmed that the item cannot be recovered. 

Local, state and federal tax dollars and resources shall not be used to advocate for or against anY 
public question that appears on the ballot. 

In addition, employees shall not perform personal services for themselves or for others for pay or 
profit during work time and/or using District property or facilities. District property being used for 
unauthorized purposes shall be reported to that employee's immediate supervisor. 

OUTSIDE WORK 

An employee shall not use any District facility, vehicle, electronic communication system, 
equipment, or materials in performing outside work. These items (including security codes and 
electronic records, such as E-mail) are property of the District and shall be used solely for 
job-related purposes. 

ELECTRONIC COMMUNICATIONS 

Employees shall not use a code, access a file, or retrieve any stored communication unless they 
have been given authorization to do so. Employees cannot expect confidentiality or privacy as to 
information entered or stored in their E-mail accounts. Authorized District personnel may monitor 
the use of electronic equipment from time to time. 

DRIVING RECORD 

\\'hen requested bv the Superintendent/designee. eEmployees who have occasion to drive any 
Board-ov.:ned vehicle and/or transport students shall annually provide the Superintendent with a 
copy of their driving record from the Kentucky Department of Transportation. Any traffic citation 
received during the year shall be reported to the Superintendent prior to driving a Board-ovvned 
vehicle or transporting students. 

The Superintendent shall require anY driver of am· non-school bus passenger vehicle mvncd, leased 
or contracted bv the District which is authorized to transport students to and from approved school 
activities and who does not have a Yalid commercial driver's license to meet the requirements set 
forth in KRS 160.380. 

BOARD-OWNED VEHICLES 

The Superintendent shall recommend for Board approval a list of Board-owned vehicles to be 
assigned to positions requiring full-time use. Such use shall be restricted to commuting to and from 
job-related sites and must comply with IRS requirements, including implications for reporting 
taxable income. Employees assigned full-time use of Board-owned vehicles shall be on call 
twenty-four (24) hours a day to perform services required by their job responsibilities. Other than 
commuting to and from work, use of these vehicles for personal use is prohibited. A daily record 
of personal use must be maintained from January 1st to December 31st of each year and submitted 
to the Director of Finance by January 5th for the preceding year. The record shall include each 
date, mileage for each date, and each destination. 

Page 2 of 3 
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PERSONNEL 

Use of School Property 

USE OF ASSIGNED TELECOM MUNI CATION DEVICES 

03.1321 
(CONTINUED) 

The Board authorizes the purchase and employee use of telecommunication devices, as deemed 
appropriate by the Superintendent. These devices shall include, but are not limited to, pagers and 
digital or cell phones. Telecommunication devices may be assigned or made available on a 
temporary or on-going basis when it is determined that: 

1. Assignment of a device to an employee is a prudent use of District resources. 

2. The employee's job responsibilities require the ability to communicate frequently and 
access to a District or public telephone is not readily available. 

3. The employee's job involves situations where immediate communication is necessary 
to ensure the security of District property or safety of students, staff or others while on 
District property or engaged in District-sponsored activities. 

District-owned telecommunication devices shall be used primarily for authorized District business 
purposes. However, occasional personal use of such equipment is permitted. 

REFERENCES: 

KRS 48.025 ; KRS 160.290; KRS 160.380; KRS 189.292 
KRS 281 A.205; 702 KAR 5 :080 
15-ORD-190 

Page 3 of 3 
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LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENALTIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.1324 
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PERSONNEL 03.1324 

- CERTIFIED PERSONNEL -

Political Activities 

No District employee shall promote. organize, or engage in political activities while performing 
his/her duties or during the work day. Promoting or engaging in political activities shall include, 
but not be limited to, the following: 

1. Encouraging students to adopt or support a particular political position, party, or 
candidate; or 

2. Using school property or materials to advance the support of a particular political 
position, party , or candidate. 

"Political positions" shall not be defined to include communications approved by the 
Superintendent to be distributed to parents or the community concerning District needs or proposed 
actions by the Board. Examples of such communications may include, but not be limited to, those 
addressing designation of attendance zones/areas and District facility and financial needs. 

SCHOOL BOARD ELECTIONS 

The Superintendent shall inform all District employees of the provisions of KRS 161 .164. 

USE OF TAX DOLLARS A:\D RESOURCES 

LocaL state, and federal tax dollars and resoun.:es shall not be used to adYocate for or against arn· 
public question that appears on the ballot. The Superintendent shall inform all District employees 
of the prO\:isions of KR.S 48.025. 

REFERENCES: 

KRS 48.0?5: KRS 161.164; KRS 161.990 
OAG 63-572; OAG 72-700; OAG 92-145 

RELATED POLICY: 

03.113 
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LEGAL: HB 253 CREATES A NEW SECTION OF KRS 158 TO PROHIBIT DISTRICTS FROM PROVIDING OR 
UTILIZING ANY PROFESSIONAL DEVELOPMENT THAT USES THE THREE-CUEING SYSTEM OF 
TEACHING STUDENTS TO READ. THIS BILL CONT AfNS AN EMERGENCY CLAUSE AND IS IN EFFECT 
AS OF APRIL IO, 2026. 
FfNANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 253 ALSO AMENDS KRS I 56.095 ADDING TRAINING FOR ALL EMPLOYEES ON 
APPROPRIATE RELATIONSHIPS AND COMMUNICATIONS. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF APRIL 10, 2026. 
FINANCIAL IMPLICATIONS: COST OF TRAINING 

PERSONNEL 03.19 
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PERSONNEL 03.19 

- CERTIFIED PERSONNEL -

Professional Development 

PROGRAl\'I TO BE PROVIDED 

The Kentucky Department of Education (KDE) shall establish, direct and maintain a statewide 
program of professional development (PD) to improve instruction in the schools. The KDE shall 
create a four (4) year recurring PD training schedule that includes all PD for certified staff. The 
District shall implement the PD training schedule created by the KDE. 

All certified employees shall complete at least one ( 1) hour of each of the following trainings 
within twelve (12) months of initial hire and at least once every four ( 4) years thereafter: 

a. How to respond to an active shooter situation training prepared by the Department of 
Criminal Justice Training in collaboration with the Kentucky Department of Education, the 
Kentucky Law Enforcement Council, and the Center for School Safety; 

b. Child abuse and neglect prevention, recognition. and reporting training from the list of 
trainings approved by the KDE; 

c. Suicide prevention training: 

I. High-quality, evidence-based suicide prevention training, including risk factors, 
warning signs. protective factors , response procedures, referral , postvention, and 
the recognition of signs and symptoms of possible mental illness. 

Postvention means a series of planned supports and interventions with persons 
affected by a suicide for the purpose of facilitating the grieving or adjustment 
process, stabilizing the environment, reducing the risk of negative behaviors, and 
limiting the risk of further suicides through contagion; and 

d. Self-study review· of seizure disorder materials. 

The PD program for the District and each school shall be incorporated into the Comprehensive 
School/District Improvement Plan. Prior to the implementation of the program, the school PD plan 
shall be made public, and the District PD plan shall be posted to the District web site. 

The program shall be based on a Board-approved PD plan for the District, which is designed; 

1. to help achieve student capacities established by KRS 158.645 and goals established by 
KRS 158.6451; 

2. to support the District's mission, goals and assessed needs; and 

3. to increase teachers' understanding of curriculum content and methods of instruction 
appropriate for each content area based on individual school plans. 

The PD plan shall reflect individual needs of schools and be aligned with the Comprehensive 
School/District Improvement Plan, ESSA requirements, and teacher grow1h plans. Programs may 
also include classified staff and parent members of school councils and committees. 

The District is prohibited from providing or utilizing am· professional development that uses the 
three-cueing svstem of teaching students to read. 
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PERSONNEL 

Professional Development 

APPROPRIATE RELATIO\SIIIPS A\D CO.VJ.VIL\ICATIO\S WITH STLJ>E\TS 

03.19 
(CONTINUED) 

BY June 30, 2027, all cmplo,·ees shall complete training <lc,·eloped bY the :K.entuch Department 
of Education in collaboration with the Education Professional standards Board, related to 
appropriate relationships anJ cumrnunication with students, inappropriate relationships and 
Cl)mmunication with students, sexual grooming, and sexual miscLm<luct. 

Beginning with the 2027 -2028 school ,·ear, all new cmplO\·ees shall be reguireJ tu undergo the 
training listed abcwe within ninetY (90) Jays of the cmplovec ' s initial hiring . .-\.m· new empkn-ee 
who has completed the training within the prio r fi, ·e (5) vears with a previous cmplover shall be 
exempt from the training. 

SCHOOL RESPONSIBILITIES 

Each school shall plan professional development with the PD coordinator and, when appropriate. 
with other schools to maximize training opportunities. In addition, each school's PD plan shall be 
submitted to the Board for review and comment. 

DOCUMENTATION 

The school/District PD plan shall include the method for evaluating impact on student learning 
and using evaluation results to improve professional learning. 

Documentation of completed professional development including a written evaluation. shall be 
required. Unless an employee is granted leave under an appropriate Board policy, failure to 
complete and document the required hours of professional development during the academic year 
shall result in a reduction in salary and may be reflected in the employee's evaluation. 

REFERENCES: 

KRS 156.095: KRS 156.492; KRS 156.553 
KRS 158.070: KRS 158.306; KRS 158.645: KRS 158.6451 ; KRS 160.345 
704 KAR 3:035: 704 KAR 3:325 
P. L. I 14-95 (Every Student Succeeds Act of 2015) 

REL\ TED POLICIES: 

03.1911; 09.22 
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DRAFT 
LEGAL: HB 253 AMENDS KRS 160.380 TO REQUIRE DISTRICTS TO DISCLOSE ANY DISCIPLINARY 
ACTIONS RELATED TO ABUSIVE CONDUCT OF APPLICANTS AND ADDS ANNUAL NOTIFICATION OF 
SELF-REPORTING REQUIREMENT OF CHILD ABUSE OR NEGLECT. THIS BILL CONTAINS AN 
EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL IO. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.21 

- CLASSIFIED PERSONNEL -

Hiring 
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PERSONNEL 03.21 

- CLASSIFIED PERSONNEL -

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 

All appointments, promotions, and transfers of classified personnel for positions authorized by the 
Board shall be made by the Superintendent who, at the first meeting following the actions. shall 
notify the Board of same. Such notification shall be recorded in the Board minutes. 

EFFECTIVE DATE 

Personnel actions shall not be effective until the employee receives written notice of such action 
from the Superintendent. 

RECRUITMENT/SELECTION 

The recruitment and recommendation of candidates for school-based classified positions shall be 
the responsibility of each principal. The appropriate central office administrator or supervisor shall 
be responsible for recruiting and recommending candidates for District-wide positions. 

CRIMINAL BACKGROUND CHECK AND TESTING 

Applicants and employees shall undergo records checks and testing as required by applicable 
statutes and regulations and the District. 1 & 2 Bus drivers and applicants requiring a Commercial 
Driver's License (CDL) must undergo additional background and substance use checks per Board 
Policy 06.221. 

Each application form provided by the employer to an applicant for a classified position shall 
conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, ST A TE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND A LETTER, PROVIDED BY 
THE INDIVIDUAL, FROM THE CABINET FOR HEAL TH AND FAMILY SERVICES 
STATING THE APPLICANT HAS NO ADMINISTRATIVE FINDINGS OF CHILD ABUSE 
OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND 
NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEAL TH AND FAMILY 
SERVICES." 

Employment shall be contingent on receipt of records documenting that the individual has not been 
convicted of an offense that would classify a person as a violent offender under KRS 439.3401, a 
sex crime defined by KRS 17.500 or a misdemeanor offense under KRS Chapter 510. is required 
to register as a sex offender, or other conviction determined by the Superintendent to bear a 
reasonable relationship to the ability of the individual to perform the job. Employment shall also 
be contingent on receipt of a letter from the Cabinet provided by the individual documenting that 
the individual does not have an administrative finding of child abuse or neglect in records 
maintained by the Cabinet. 

"Administrative finding of child abuse or neglect" means a substantiated finding of child abuse or 
neglect issued by the Cabinet for Health and Family Services that is: 

1. Not appealed through an administrative hearing conducted in accordance with KRS 
Chapter 138; 

2. Upheld at an administrative hearing conducted in accordance with KRS Chapter 138 and 
not appealed to a Circuit Court; or 



I 
' 

PERSONNEL 

Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 

03.21 
(CONTINUED) 

3. Upheld by a Circuit Court in an appeal of the results of an administrative hearing conducted 

in accordance with KRS Chapter I 3 B. 1 

Probationary employment shall terminate on receipt of a criminal history background check 
documenting a conviction for a felony sex crime or as a violent offender. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website. 

Criminal records checks on persons employed in Head Start programs shall be conducted in 
conformity with 45 C.F.R. § 1302.90. 

REPORT TO SUPERINTENDENT 

An employee shall report to the Superintendent if the employee has been found by the Cabinet for 
Health and Family Services to have abused or neglected a child, and if the employee has waived 
the right to appeal such a substantiated finding or the finding has been upheld upon appeal._ The 
Superintendent shall annuallY notif--v District emplovees of the self-reporting requirement. 

EDUCATIONAL REQUIREMENTS 

No person shall be initially hired unless s/he holds at least a high school diploma or high school 
certificate of completion or High School Equivalency Diploma or is provided an opportunity by 
the District upon employment to obtain a High School Equivalency Diploma at no cost to the 
employee. Licenses or credentials issued by a government entity that require specialized skill or 
training may also substitute for this requirement. Employees shall hold the qualifications for the 
position as established by the Commissioner of Education.3 Applicants possessing regular or 
emergency teaching certification shall be given preference in the employment process. 

Existing and new paraprofessionals who provide instructional service or support in programs 
supported by Title I funds shall satisfy educational requirements specified by federal law.➔ 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job 
register listing all current job openings in the District. The register shall describe the duties and 
qualifications for each opening, and District employment policies shall be attached to the register. 
The job register shall be open to public inspection during Central Office business hours. 

VACANCIES POSTED 

Under procedures developed by the Superintendent, a listing of all District job openings shall be 
listed in the Central Office directory and updated on the Kenton County webpage. Postings of 
vacancies may be made with other agencies, as appropriate. 

REVIEW OF APPLICATIONS 

Each application shall be reviewed and each applicant so notified. Applications for candidates not 
employed shall be retained for two (2) years. 
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Hiring 

HIRING REL\TIONSHIPS 

The Superintendent shall not employ a relative of a member of the Board. 

03.21 
(CONTINUED) 

A relative may be employed as a substitute for a certified or classified employee if the relative is 
not: 

1. A regular full-time or part-time employee of the District; 

2. Accruing continuing contract status or any other right to continuous employment; 

3. Receiving fringe benefits other than those provided other substitutes: or 

4. Receiving preference in employment or assignment over other substitutes.' 

A relative of the Superintendent shall not be employed except as provided by KRS 160.380. 1 

Relatives of current District employees may be employed. They shall not be assigned to positions 
wherein they are directly responsible to, or would directly supervise, a relative. Exception is the 
section on substitute personnel above. 

EMERGENCY HIRING 

During emergency situations, job openings may be filled without listing in the job register or 
posting in District buildings. 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

CONTRACT 

All regular full-time and part-time classified employees shall enter into annual written contracts 
with the District. 

INTENT 

Under procedures developed by the Superintendent, eg mployees may be requested to indicate their 
availability for employment for the next school year. 

REASONABLE ASS t i RANCE OF CONTINUED EMPLOYMENT 

Each year, all full-time and part-time classified employees, including substitutes. shall be notified 
in writing by the last day of school if they have reasonable assurance of continued employment for 
the following school year. 

Classified employees assigned extra duties such as coaching, but are not otherwise employed by 
the District on a full time basis, shall be notified in v.criting by the last day of that assigned duty if 
they have reasonable assurance of continued employment in that or a similar capacity for the 
follo·,,.'ing school year. 

EMPLOYEES SEEKING A JOB CHANGE 

Other than the routine transmission of administrative and personnel files, District employees are 
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the 
individual knows, or has probable cause to believe, that such school employee, contractor, or agent 
engaged in sexual misconduct regarding a minor or student in violation of the law and such school 
employee. contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926. 
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PERSONNEL 

EMPLOYMENT OF RETIREES 

Hiring 

03.21 
(CONTINUED) 

Hiring of classified personnel who have previously retired under KPPA/CERS shall be in 
compliance with applicable legal requirements. 

When the District hires full-time classified employees previously retired under KPPA. those 
employees shall participate in the District" s health insurance program. 

DISCLOSLRE OF DISCIPLl:\ARY ACTIO:\ 

If requested bv a school district. public schooL or nonpublic school reQarding an applicant for a 
position. the district that cmplovs or previouslv emploved the applicant shall disclose anv 
disciplinaf\· action. and am· resulting resignation or termination. related tL) abusi,·e conduct while 
the applicant was emploved b,· the district in accordance with KRS 160.380. If there is a finding 
of abusi,·e conduct regarding an applicant, the applicant shall be: 

1. Ineligible for hire bv the District: and 

2. Subject to dismissal or termination if the applicant is hired bv the District or is a current 
emplovee of the District . 

REFERENCES: 

1KRS 160.380 
2702 KAR 5 :080 
3KRS161.011 
-tp_ L. 114-95. (Every Student Succeeds Act of2015) 
20 U.S.C. § 7926: 42 U.S.C. § 9843a(g) 
34 C.F.R. § 200.58; 45 C.F.R. § 1302.90 
49 C.F.R. § 382.701; 49 C.F.R. § 382.703 
KRS Chapter 13B 
KRS 17.160: KRS 17.165: KRS 17.500to KRS 17.580 
KRS 156.070: KRS 160.345; KRS 160.390 
KRS 335B.020; KRS 405.435 
KRS 439.340 I 
KRS Chapter 510 
OAG I 8-017; OAG 91-10: OAG 91-149; OAG 91-206; OAG 92-1: OAG 92-59 
OAG 92-78: OAG 92-131; OAG 97-6 
Kentucky Local District Classification Plan; 13 KAR 3:030; 702 KAR 3:320 
Records Retention Schedule. Public School District 

REL\ TED POLICIES: 

01.11: 02.4244: 03.232: 03.27; 03 .5; 06.221 



LEGAL: HB 253 AMENDS KRS 160.380 REQUIRING EMPLOYEES TO NOTIFY THE SUPERINTENDENT 
WITHIN SEVEN (7) CALENDAR DAYS OF BEING CHARGED WITH A FELONY. THIS BILL CONTAINS AN 

(
r- EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL I 0, 2026. 

FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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PERSONNEL 03.2311 

- CLASSIFIED PERSONNEL -

Transfer 

The transfer of classified personnel shall be made by the Superintendent who, at the first meeting 
following the transfer, shall notify the Board of same. Such notification shall be recorded in the 
Board minutes. No personnel action shall be effective prior to receipt of written notice of the action 
by the affected employee from the Superintendent. 

TRANSFER OF EMPLOYEES CHARGED WITH A FELONY 

Notwithstanding any other policy provision of the Kcntuckv Revised Statutes to the contran , anv 
classified emplovce of the District shall notifr the Superintendent within seven (7) calendar davs 
of being charged with anv offense which is classified as a felom·. ti he Superintendent may transfer 
th~an employee charged 1Nith a felony offense as permitted under to a second position m 
accorJance with KRS 160.380. 

The Superintendent shall annualh- notifr District emplovees of the self-reporting requirement. 

REFERENCES: 

KRS 160.380 
KRS 160.390 
OAG 92-135 
OAG 92-1 
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DRAFT 
LEGAL: SB 46 AMENDS 160.380 DIRECTING THE SUPERINTENDENT TO REQUIRE NON-COL DRIVERS OF 

NON-SCHOOL BUS PASSENGER VEHICLES TO MEET SPECIFIC REQUIRE l'vl ENTS BEFORE TRANSPORTING 

STUDENTS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF ivIARCH 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

LEGAL: SB 59 Al'vlENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS ON 

USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 

PENALTIES. 

FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03 .2321 
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PERSONNEL 03.2321 

- CLASSIFIED PERSONNEL -

Use of School Property 

All personnel shall be responsible for the school equipment, supplies, books, furniture, and 
apparatus under their care and use. Any damaged, lost, stolen, or vandalized property shall be 
reported to the employee's immediate supervisor. The employee's supervisor shall complete an 
incident report and submit to the Director of Finance, who shall then report it to the 
Superintendent/designee once it is confirmed that the item cannot be recovered. 

Local, state and federal tax dollars and resources shall not be useJ to advocate for or against any 
public question that appears on the ballot. 

In addition, employees shall not perform personal services for themselves or for others for pay or 
profit during work time and/or using District property or facilities. District property being used for 
unauthorized purposes shall be reported to that employee ' s immediate supervisor. 

OUTSIDE WORK 

An employee shall not use any District facility, vehicle, electronic communication system, 
equipment, or materials in performing outside work. These items (including security codes and 
electronic records, such as E-mail) are property of the District and shall be used solely for job­
related purposes. 

ELECTRONIC COl\lMllNICATIONS 

Employees shall not use a code, access a file , or retrieve any stored communication unless they have 
been given authorization to do so. Employees cannot expect confidentiality or privacy as to 
information entered or stored in their E-mail accounts. Authorized District personnel may monitor 
the use of electronic equipment from time to time. 

DRIVING RECORD 

\Vb.en requested bv the Superintendent/designee, ee mployees \Vho have occasion to drive a 
Board-owned vehicle and/or transport students, shall annually provide the Superintendent with a 
copy of their driving records from the Kentucky Department of Transportation. Any traffic citation 
received during the year shall be reported to the Superintendent prior to driving a Board-0\vned 
vehicle or transporting students. 

The Superintendent shall require any driver of anv non-school bus passenger vehicle owned, leased 
or contracted bv the District which is authorized to transport students to and from approved school 
actiYities and who does not have a valid commercial driver's license to meet the requirements set 
forth in K.RS 160.380. 

BOARD-OWNED VEHICLES 

The Superintendent shall recommend for Board approval a list of Board-owned vehicles to be 
assigned to positions requiring full-time use. Such use shall be restricted to commuting to and from 
job-related sites and must comply with IRS requirements, including implications for reporting 
taxable income. Employees assigned full-time use of Board-owned vehicles shall be on call twenty­
four (24) hours a day to perform services required by their job responsibilities. Other than 
commuting to and from work, use of these vehicles for personal use is prohibited. A daily record of 
personal use must be maintained from January I st to December 31st of each year and submitted to 
the Director of Finance by January 5th for the preceding year. The record shall include each date, 
mileage for each date, and each destination. 

Page 2 of 3 
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PERSONNEL 

Use of School Property 

USE OF ASSIGNED TELECOMMUNICATION DEVICES 

EO03.2321 
(CONTINUED) 

The Board authorizes the purchase and employee use of telecommunication devices, as deemed 
appropriate by the Superintendent. These devices shall include, but are not limited to , pagers and 
digital or cell phones. 

Telecommunication devices may be assigned or made available on a temporary or on-going basis 
\vhen it is determined that: 

1. Assignment of a device to an employee is a prudent use of District resources. 

2. The employee's job responsibilities require the ability to communicate frequently and 
access to a District or public telephone is not readily available. 

3. The employee's job involves situations where immediate communication is necessary to 
ensure the security of District property or safety of students, staff or others while on 
District property or engaged in District-sponsored activities. 

District-owned telecommunication devices shall be used primarily for authorized District business 
purposes. However, occasional personal use of such equipment is permitted. 

REFERENCES: 

KRS 48.025; KRS 160.290; KRS 160.380 
KRS 189.292 
KRS 281 A.205 
702 KAR 5:080 
15-ORD-190 

Page 3 of 3 
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LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENAL TIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.2324 



PERSONNEL 03.2324 

- CLASSIFIED PERSONNEL -

Political Activities 

No District employee shall promote. organize, or engage in political activities while performing 
his/her duties or during the work day. Promoting or engaging in political activities shall include, 
but not be limited to, the following: 

1. Encouraging students to adopt or support a particular political position, party. or 
candidate; or 

2. Using school property or materials to advance the support of a particular political 
position, party, or candidate. 

"Political positions" shall not be defined to include communications approved by the 
Superintendent to be distributed to parents or the community concerning District needs or proposed 
actions by the Board. Examples of such communications may include, but not be limited to, those 
addressing designation of attendance zones/areas and District facility and financial needs. 

SCHOOL BOARD ELECTIONS 

The Superintendent shall inform all District employees of the provisions of KRS I 61. I 64. 

USE OF TAX D OLLARS A'.\D R ESOL RCES 

Local, state, and federal tax dollars and resources shall nL)t be used to adYocatc for or against anY 
public question that appears on the ballot. The Superintendent shall inform all District emplO\·ees 
of the provisions of KRS 48 .025. 

REFERENCES: 

:K.RS 48 .025 ; KRS 161.164; KRS 161.990 
OAG 63-572: OAG 72-700; OAG 92-145 

RELATED POLICY: 

03.212 
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LEGAL: HB 253 AMENDS KRS I 56.095 ADDING TRAINING FOR ALL EMPLOYEES ON APPROPRIATE 
RELATIONSHIPS AND COMMUNICATIONS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS 
IN EFFECT AS OF APRIL I 0, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: KRS 161.01 I SPECIFIES THAT DISTRICTS MAY PROVIDE TRAINING OPPORTUNITIES TO 
CLASSIFIED STAFF. 
FINANCIAL IMPLICATIONS: COST OF TRAINING 

PERSONNEL 03.29 



PERSONNEL 03.29 

- CLASSIFIED PERSONNEL -

Staff Development 

The Superintendent may develop and implement a program for continuing training for selected 
classified personnel. 

APPROPRIATE RELATIO:'-iSHIPS A:'-iD CO.\'I.VIL:'°"IJCATIO:'oiS WJTJJ STLDE:'oiTS 

BY June 30, 2027, all employees shall complete training <le\'elopcd bY the h.entuckY Department 
of E<lucation in collaboration with the Education Professional standar<ls Board, relate<l to 
appropriate relationships and cornmunicatiLm \\'ith students, inappropriate relationships and 
communication with students, sexual grooming, and sexual misconduct. 

Be2.inning with the 2027-2028 school Year, all new emplo\·ees shall be reguire<l tL) underno the 
training liste<l abo\'e within ninet\' (90) Jays of the emplovee' s initial hiring . . Arn· nc\\' emploYee 
who has completed the training within the prior fiye (5 ') vears \Yith a pre\·ious emphn-er shall be 
exempt from the training. 

OTHER TRl\L\J:--iG 

If financiallv feasible, the Board mav provide trammg opportumtles for classified emploYees 
focusin2. on topics to include but not be limited to suicide prevention, abuse recognition, an<l 
cardiLmulmonarY resuscitation. 

REFERENCES: 

KRS 156.095: KRS 158.070: KRS 161.011 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
34 C.F.R. 200.58 
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LEGAL: HB 67 CREATES A NEW SECTION OF KRS 160 ESTABLISHING THE CALENDAR AND 
PROCEDURES TO ADOPT A DISTRlCT BUDGET AND INCLUDES THE FINANCE OFFICER TO ASSIST IN 
ESTABLISHING THE DISTRICT BUDGET. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.1 
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FISCAL MANAGEMENT 04.1 

Budget Planning and Adoption 

PLANNING 

The Superintendent shall establish procedures to provide for annual community, parent, school 
and, where appropriate, student input in the development of recommendations to be considered for 
the District budget. These procedures shall include a needs assessment process to identify, confirm, 
reassess and/or prioritize recommendations regarding District goals for future financial emphasis. 
The plan shall provide for reviewing the achievement of established goals and academic 
expectations of the District. 

PREPARATlON OF BUDGETS 

As part of the annual budget process, the Board shall determine pnont1es to guide the 
Superintendent and Finance Officer in developing draft budgets for the next fiscal year. Prior to 
the Board setting budget priorities, the Superintendent shall provide the Board with the estimated 
amounts that will be received from available sources. including tax rate(s) necessary to generate 
such amounts. In setting budget priorities. the Board shall consider the following : 

1. Results of the current needs assessment, recommendations resulting from that process, 
and current District/school improvement and/or long-range plans. 

1 Revenue projections for the coming year. 

After receiving the Board's budget priorities. the Superintendent and Finance Officer shall prepare 
for Board consideration and action proposed District budgets for all active MUNIS fund accounts. 
Budgets shall address the educational needs of the District as reflected by priorities established by 
the Board and shall shO\v the amount of money needed and source of funds for the upcoming 
school year. 

Each year, school councils shall review the budgets for all categorical programs and provide comments 
to the Board prior to the adoption of the budgets. 

BllDGET DEFICIT PROHIBITED 

The Superintendent shall not recommend and a Board member shall not knowingly vote for an 
expenditure in excess of the revenue and income of any year as shown by the approved budget. 

FISCAL YEAR 

The fiscal year shall begin on July l and end on June 30. 

TIMELINE 

The calendar and timeline for establishing the District budget shall be in accordance with KRS 
160 .46 I. On or before January 31 , the Board shall fonnally and publicly examine a detailed 
estimate of revenues and proposed expenditures by line item for the following fiscal year. On or 
before May 30,the Board shall adopt a tentative working budget, 1,1,rhich includes a minimum 
reserve of two percent (2%) of the total budget. The Superintendent shall not propose and the 
Board shall not adopt a draft, tentative, or working budget that does not include a minimum reserve 
of at least two percent (2~10) of the total budget. When pennitted by the Kentucky executive branch 
budget, the District may adopt, and the Kentucky Board of Education may approve, a working 
budget that includes a minimum reserve less than two percent (2%) of the total budget. 

Within thirty (30) days of receipt of property assessment data. the Board shall levy tax rates for 
the District and forward them to the Kentucky Board of Education for approval or disapproval.-By 
September 30, the Board shall adopt a close estimate or working budget for the District. 
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FISCAL MANAGEMENT 

PUBLICATION 

Budget Planning and Adoption 

04.1 
(CONTINUED) 

At the same time that copies of the budget of the District are filed \Vith the clerk of the tax levying 
authority for the District~ as provided in KRS 160.4 70~ the Board shall cause the budget to be 
advertised in a newspaper and on the district's website. 

REFERENCES: 

KRS 156.160; KRS 157.330; KRS 157.350; KRS 157.360 
KRS 157.440; KRS 160.370; KRS 160.390 
KRS 160.460; KRS 160.461 ; KRS 160.4 70; KRS 160.530 
KRS 424.145; KRS 424.250 
702 KAR 3:100; 702 KAR 3:110; 702 KAR 3:246; OAG 67-510 

RELATED POLICIES: 

01.11: 02.4242~ 02.433 1; 04. 91 
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LEGAL: HB 67 AMENDS KRS 160.530 CLARIFYING THAT EXPENDITURES SHALL BE MADE IN 
ACCORDANCE WITH THE DISTRICT'S WORKING BUDGET APPROVED BY THE KENTUCKY 
DEPARTMENT OF EDUCATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 

- ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENALTIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.31 

Authority to Encumber and Expend Funds 
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FISCAL MANAGEMENT 04.31 

Authority to Encumber and Expend Funds 

FINANCIAL STATEMENT 

The daily administration of the budget shall be the responsibility of the Superintendent. The 
Superintendent shall provide the Board with a monthly financial statement. This shall include a 
report of receipts and disbursements and estimated status by major budget category, the cash 
balance on hand, and the amount of invested funds at the end of the immediate preceding month. 

EXPENDITURE OF FUNDS 

Expenditures from any District fund shall be made in accordance with the Board approved working 
budgets approved by the Board that has been submitted and appro,·ed bv the Kentucb· Board of 
Education. All purchases shall require the prior approval of the Superintendent or the 
Superintendent's designee. 

Local. state, and federal tax dollars and resources shall not be used to advocate for or against anv 
public question that appears on the ballot. 1 

AUTHORITY TO OBLIGATE 

Administrators designated by the Superintendent may initiate a purchase order, subject to the limits 
of their designated budgeted funds and approval by their supervisor. 

The Board shall not be responsible for expenditures not properly authorized and not made 
according to the purchasing procedures developed by the Superintendent. 

REVIEW OF CREDIT CARD TR.\NSACTIONS 

The Superintendent shall establish a process consistent with Board policy to regulate use of credit 
cards and credit card accounts. This process will include procedures for recovery of District funds 
for any unauthorized purchases. 

Employees shall report immediately any District/school credit card that is lost. Personal purchases 
on District/school credit cards are prohibited. Unauthorized charges made by employees to 
District/school credit cards may result in disciplinary action. 

BOARD APPROVAL REQlllRED 

Prior Board approval shall be required in order for the District to part1c1pate in any cash 
management, bond issuance, tax revenue anticipation note, or other program involving 
commitment of District funds. The Board shall designate the fiscal agent and bond counsel. 

REFERENCES: 

1KRS 48.025 
KRS 160.340; KRS 160.3 70 
KRS 160.390; KRS 160.4 70 
KRS 160.530: KRS 160.550 
702 KAR 3 :050; 702 KAR 3: 120 
702 KAR 3 :246 
School Council Allocation 

RELATED POLICIES: 

02.4242: 04.311: 04.3 I 11 
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LEGAL: HB 392 AMENDS KRS 45A.385 INCREASING THE AMOUNT FOR SMALL PURCHASE 
PROCEDURES. 
FINANCIAL IMPLICATIONS: POTENTIAL SA VIN GS FROM REDUCED USAGE OF FULL RFP PROCESS 
LEGAL: REVISIONS TO 7 C.F.R. 210.21 REGARDING THE PURCHASE OF AGRICULTURAL PRODUCTS. 
NEW LANGUAGE IS MOVED TO POLICY AREA 07.13. 
FINANCIAL IMPLICATIONS: POTENTIAL COST SAVINGS IN SCHOOL NUTRITION PROCUREMENT 

FISCAL MANAGEMENT 04.32 
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FISCAL MANAGEMENT 04.3 2 

Model Procurement Code Purchasing 

A UTHORITY 

Purchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 - KRS 
45A.460. except as otherwise provided bv law. 1 All contracts or purchases shall be awarded by 
competitive sealed bidding or competitive negotiation, both of which may include the use of a 
reverse auction, except as othenvise provided by la\v.2 

All purchases of Kentucky Education Technology System (KETS) components shall adhere to 
KETS architectural standards and procedures. 

The District may purchase supplies and/or equipment outside an established price contract of the 
federal government (GSA), the State Division of Purchases, a cooperative agency bid approved by 
the Board, or a District bid if: 

I. The supplies and/or equipment meet the specifications of contracts awarded by the 
Division of Purchases, a federal agency (GSA), a cooperative agency, or a D~strict bid: 

2. The supplies and/or equipment are available for purchase at a lower price; 

3. The purchase does not exceed $2,5004 
& 8; and 

4. The District's finance or purchasing officer has certified compliance with the first and 
second requirements. 

Prior to purchase of education technology components defined in the master technology plan, the 
Department of Education must certify that the items to be purchased meet or exceed the 
specifications of components of the original equipment of manufacturers currently holding 
Kentucky price contracts. 4 

PUBLIC-PRIVATE PARTNERSHIPS 

The Board may utilize a public-private partnership delivery method. Public-private partnerships 
shall comply with KRS 65.028 and other applicable state laws and regulations. 

FEDERAL A WARDS/CONFLICT OF INTEREST 

No employee, officer, or agent of the District may part1c1pate in the selection. award, or 
administration of a contract supported by a Federal award ifhe or she has a real or apparent conflict 
of interest. Such a conflict of interest would arise when the employee, officer, or agent, any 
member of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated herein, has a financial or other interest in or a tangible 
personal benefit from a firm considered for a contract. 8 

The officers, employees, and agents of the District may neither solicit nor accept gratuities, favors, 
or anything of monetary value from contractors or parties to subcontracts. In determining whether 
an activity constitutes an impermissible acceptance of a gratuity or item of monetary value, the 
definition of ··gratuity" ( covering anything of more than fifty dollars [$50] value) set forth in KRS 
45A.445 shall apply. Violation of these standards may result in disciplinary action including, but 
not limited, to suspension, dismissal, or removal. 
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FISCAL MANAGEMENT 

Model Procurement Code Purchasing 

ETHICAL STANDARDS 

04.32 
(CONTINUED) 

To avoid conflicts that may arise during the decision-making process for procurement of services 
and products for the District. employees shall adhere to the ethical standards set out in KRS 
45A.455. 

PREFERENCE FOR RESIDENT BIDDERS 

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal 
preference for resident bidders required by law. Geographical preferences relating to school 
nutrition service purchases may be utilized only as permitted by applicable federal law.3 

EXEMPTIONS 

Federal regulatory requirements do not provide a bidding exception for purchase of perishables 
using school nutrition service funds. Such purchases must follow applicable federal regulations.'+ 

PRICE REDUCTIONS 

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with 
whom a price agreement has been made if the supplies and/or equipment meet all terms and 
conditions specified in the price agreement except for price and if the price reduction is offered to 
all participants in the price agreement. Price reductions may be accepted even if the reduced price 
requires the purchase of a specified quantity of units different from the quantity stated in the 
original price agreement. 

SMALL PURCHASES 

District small purchase procedures may be used for any contract in which the aggregate amount 
does not exceed $50,000.0040,000.00. Beginning on January 1, 2030. anJ then eYerY fo·e (5) ,·ears 
thereafter the small purchase maximum shall be increased bY $10,000.5 

BACKGROUND CHECKS 

The Superintendent shall require an adult who is permitted access to school grounds on a regularly 
scheduled and continuing basis pursuant to a written agreement for the purpose of providing 
services directly to a student or students as part of a school-sponsored program or activity to 
submit, at no expense to the District, to a national and state criminal history background check by 
the Kentucky State Police and the Federal Bureau of Investigation and to provide a clear CAIN 
check in keeping with KRS 160.380.6 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website. 
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FISCAL MANAGEMENT 

REFERENCES: 

1KRS 45A.343 

Model Procurement Code Purchasing 

2KRS 45A.345 ; KRS 160.290; KRS 45A.380 
3KRS 160.303; 200 KAR 5:400; KRS 45A.494 
4KRS 156.076 
5KRS 45A.385 
6KRS 160.380 
72 C.F.R.200.318 
8KRS 45A.360 
KRS 45A.420; KRS 45A.445: KRS 45A.455 
KRS 45A.460; KRS 45A.620 
KRS 65 .027; KRS 65 .028; KRS 160.151 ; KRS 164A.575; KRS 176.080 
200 KAR 5:355 
OAG 79-501: OAG 82-170; OAG 82-407 KRS 45A.352: KRS 45A.370 
Kentucky Educational Technology Systems (KETS) 

RELATED POLICIES: 

05.6; 06.4; 07.13 

04.32 
(CONTINUED) 
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LEGAL: HB 67 AMEND KRS 160.463 REQUIRING A SCHOOL DISTRICT TO PUBLISH FINANCIAL 
REPORTS ON A DISTRICT FINANCIAL DISCLOSURE WEBSITE AND IDENTIFYING THE INFORMATION 
THAT SHALL BE PUBLISHED ON THE WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.91 



FISCAL MANAGEMENT 04.91 

( Financial Statements and Reports 

( 

The Board shall direct the Superintendent to publish on the District's main website a link to the 
District financial disclosure ,Yebsite that contains the required financial information and +he 
Superintendent shall cause financial statements and annual financial reports to be produced and 
reported in accordance with KRS 160.431 and KRS 160.463. Annual financial reports shall be 
posted on the District 's financial disclosure website as required by !av~,. The District shall post on 
the financial disclosure website for a minimum of two (2) vears the \\Titten report from the 
Ken tucks Department of Educatitm indicating the financial status of the District. 

The finance officer shall present a detailed monthly financial report for Board approval to include 
the previous month's revenues and expenditures of the District. Financial reports shall be posted 
on the District website as required by law. 

REFERENCES: 

KRS 160.431 
KRS 160.463 
KRS 424.230 
Governmental Accounting Standards Board 

RELATED POLICY: 

04.1 



DRAFT 
LEGAL: HB 652 AMENDS KRS 158.4433 MOVING THE SCHOOL MAPPING DAT A PROGRAM TO THE 

r KENTUCKY 91 I SERVICES BOARD. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT 
AS OF APRJL 14, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

SCHOOL FACILITIES 05.4 

Safety 

, . 
I 

...... 
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DRAFT 
SCHOOL FACILITIES 05.4 

Safety 

BOARD TO ADOPT PLAN 

The Board shall adopt a plan for immediate and long-term strategies to address school safety and 
discipline, which shall be reviewed annually and revised, as needed. This plan shall utilize 
information gathered from the District assessment of school safety and student discipline required 
by law and shall include the Board's Code of Conduct and Expected Behavior and a description 
of instructional placement options for threatening or violent students. The committee that develops 
the plan for Board consideration shall include at least one ( 1) representative from each school in 
the District, as well as representatives from the community as required by law. 

The plan shall identify measures to be taken in protecting students, staff, visitors, and property. 
Areas addressed by the plan shall include, but not be limited to, the follO\ving: 

Eh.L_Employment practices and employee management; 

e-:-b_School facility design, maintenance and usage; 

f.-.l_Safety and security procedures, orientation and training in use and management of 
equipment and facilities ; 

~ ...,_Supervision of students; 

h-:2,_Compliance with state and federal safety requirements; 

hL Regularly scheduled reports to the Board concerning implementation of the plan and its 
effects on District students, personnel and operations; 

,t--L_Emergency/crisis intervention; and 

h ~ Community involvement. 

SCHOOL MAPPING DAT A 

"School mapping data" means mapping information provided in an electronic or a digital format 
to assist first responders in responding to emergencies at schools. A participating district or campus 
shall not be required to adopt nevv· school mapping data if, as of July l , 2024, the District or campus 
previously implemented school mapping data with capabilities that meet the requirements of the 
Kentuck 911 Services BoardCenter for School Safety. 

DISTRICT SCHOOL SAFETY COORDINATOR 

The Superintendent shall appoint an individual to serve as the District's School Safety Coordinator 
(SSC) and primary point of contact for public school safety and security functions. 1 The SSC shall: 

+J-,- 1. Complete the school safety coordinator training program developed by the Center 
for School Safety within six (6) months of his or her date of appointment; 

-l-4-J-:~ Designate a school safety and security threat assessment team at each school in the 
' District consisting of two (2) or more staff members to identify and respond to students 

exhibiting behavior that indicates a potential threat to school safety or security. Members 
of a threat assessment team may include school administrators, school counselors, school 
resource officers, school-based mental health services providers, teachers, and other school 

? . personnel; 
)-'." Provide training to school Principals on procedures for completion of the school security 

risk assessment; 



r 
SCHOOL FACILITIES 

Safety 

DISTRICT SCHOOL SAFETY COORDINATOR (CONTINUED) 

05.4 
(CONTINUED) 

4. Review all school security risk assessments completed within the District and prescribe 
recommendations as needed in consultation with the state school security marshal; 

5. Advise the Superintendent annually of completion of required security risk assessments; 

6. Fomrnlate recommended policies and procedures, which shall be excluded from the 
application of KRS 61.870 to KRS 61.884, for an all-hazards approach including 
conducting emergency response drills for hostage, active shooter, and building lockdown 
situations in consultation and coordination with appropriate public safety agencies to 
include but not be limited to fire, police, and emergency medical services for review and 
adoption as part of the school emergency plan required by KRS 158.162. The 
recommended policies shall encourage the involvement of students, as appropriate, in the 
development of the school's emergency plan; 

7. Maintain the District's copies of the school mapping data created through the School 
Mapping Data Program to be made available to appropriate public safety agencies, but 
which shall be excluded from the application of KRS 61.870 to 61.884; and 

8. Ensure each school campus is toured at least once per school year, in consultation and 
coordination with appropriate public safety agencies, to review policies and procedures and 
provide recommendations related to school safety and security. 

The SSC, and any school employees participating in the activities of a School Safety and Security 
Threat Assessment Team, acting in good faith upon reasonable cause in the identification of 
students, shall be immune from any civil or criminal liability that might otherwise be incurred or 
imposed from: 

a. Identifying the student and implementing a response pursuant to policies and 
procedures adopted as required above; or 

b. Participating in any judicial proceeding that results from the identification. 

SUPERINTENDENT TO REPORT 

No later than November I of each year, the Superintendent shall report to the Center for School 
Safety the number and placement of School Resource Officers (SROs) in the District. The report 
shall include the source of funding and method of employment for each position. 

AUTOMATED EXTERNAL DEFIBRILLATORS (AEDs) 

The District shall maintain AEDs in designated locations throughout the District. An AED shall 
be used in emergency situations warranting its use in accordance with KRS 311.665 to KRS 
311.669. 

The District shall notify the local emergency medical services system and the local emergency 
communications or vehicle dispatch center of the existence, location, and type of each AED. 

AEDs shall be kept on school property and will not accompany EMS personnel to a hospital 
emergency room. 
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SCHOOL FACILITIES 

SCHOOL EMERGENCY PLANNING 

Safety 

05.4 
(CONTINUED) 

The Board shall require the school council or, if none exists, the Principal to adopt an emergency 
plan for the school that shall include: 

1. Procedures to be followed in cases of medical emergency, fire , severe weather, earthquake, 
or a building lockdown as defined in KRS 158.164; 

2. A written cardiac emergency response plan; and 

3. A copy of the data created through the School Mapping Data Program or, if the school 
mapping data is unavailable, a diagram of the facility that clearly identifies the location of 
each AED. 

The emergency plan shall be provided to appropriate first responders, and all school staff. 

Each school will develop a Cardiac Emergency Response Plan that includes team members 
certified in CPR/ AED use and locations of AED units. Schools will rehearse by simulation at least 
twice a school vear. the activation of the Emergency Cardiac Response Team. Upon completion. 
each drill shall be recorded in the District Utilized Platform/Process. Following the end of each 
school year, the school nurse, the school council, or if none exists, the Principal, and first 
responders shall review the emergency plan and revise it as needed and shall be recorded in the 
District Utilized Platform/Process. 

The school emergency plan shall address staff responsibilities for safely evacuating students 
needing special assistance during safety drills and actual emergency situations, including students 
with disabilities and those with 504 plans. The Principal shall discuss the emergency plan with all 
school staff prior to the first instructional day annually and document the date and time of any 
discussion. 

Additionally, t+he Ceardiac _gemergency Rresponse £'.p lan shall be rehearsed by simulation prior 
to the beginning of each athletic season by all: 

1. Licensed athletic trainers, school nurses, and athletic directors; and 

2. Interscholastic coaches and volunteer coaches of each athletic team active during that 
athletic season. 

Whenever possible, first responders shall be invited to observe emergency response drills . 

In addition, the school council or, if none exists, the Principal shall: 

1. Establish and post primary and secondary evacuation routes m each room by any 
doorway used for evacuation; 

2. Identify the best available severe weather safe zones, in consultation with local and state 
safety officials and informed by guiding principles set forth by the National Weather 
Service and the Federal Emergency Management Agency, and post the location of the 
safe zones in each room; 

3. Develop school procedures to follow during an earthquake; 
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4. Develop and adhere to practices to control access to the school. Practices shall include 
but not be limited to: 

• Controlling outside access to exterior doors during the school day; 

• Controlling the main entrance of the school with electronically locking doors, a 

camera, and an intercom system; 

• Controlling access to individual classrooms; 

• Requiring classroom doors to be equipped with hardware that allows the door to be 
locked from the outside but opened from the inside; 

• Requiring classroom doors to remain closed and locked during instructional time, 
except in instances when only one (1) student and one (1) adult are in the classroom 
or when approved in writing by the State School Security Marshal; 

• Requiring classroom doors with windows to be equipped with material to quickly 
. cover the window during a building lockdown; 

• Allowing for the use of secondary locking mechanisms on classroom doors, 
notwithstanding any provisions of the Kentucky Building Code promulgated 
pursuant to KRS Chapter 198B to the contrary; 

• Requiring all visitors to report to the front office of the building, provide valid 
identification, and state the purpose of the visit; and 

• Providing a visitor's badge to be visibly displayed on a visitor's outer garment. 

5. Maintain a portable AED in a public, readily accessible, well-marked location in every 
school building and, as funds (provided by the Kentucky General Assembly) become 
available, at school-sanctioned athletic practices and competitions and: 

a) Adopt procedures for the use of the portable AED during an emergency; 

b) Adopt policies for compliance with KRS 311.665 to KRS 311.669 on training, 
maintenance, notification, and communication with the local emergency medical 
services system; 

c) Ensure that a minimum of three (3) employees in the school and all interscholastic 
athletic coaches be trained on the use of a portable AED in accordance with KRS 
311.667; 

d) Ensure that all interscholastic athletic coaches maintain a cardiopulmonary 
resuscitation certification recognized by a national accrediting body on heart health; 
and 

e) No later than November 1 of each school year, submit an annual report to the 
Kentucky Department of Education on: 
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1. The number and location of each portable AED in every school building; 

11. The name, school, and training date of each District employee and 
interscholastic athletic coach in the District trained in the use of a portable 
AED; and 

111. The progress made towards having a portable AED at all school-sanctioned 
athletic practices and competitions; and 

6. The plan shall: 

a) Include a delineation of the roles of staff and emergency personnel, methods of 
communication, any assigned emergency equipment including a portable AED, a 
cardiac emergency response plan, and access to and plan for emergency transport; 
and 

b) Be in writing and distributed to any member of school personnel attending the 
school-sanctioned event in an official capacity. 

No later than November I of each school year, the Superintendent/designee shall send verification 
to the Kentucky Department of Education that all schools are in compliance with school 
emergency planning requirements. 

By August I of each year, the Superintendent shall report to the Kentucky Department of 
Education on the number of portable AEDs at each school within the District.2 

PRECAUTIONS 

Precautions will be taken for the safety of the students, employees, and visitors. 

REPORTING HAZARDS 

Each employee observing a potential safety or security hazard shall report such hazard in writing 
to his/her immediate supervisor who shall cause the situation to be remedied or reported to the 
proper authority for remedy. 

COMMUNICATION SYSTEM 

The District shall establish a process for a two-way communication system for e)Jlployees to notify 
the Principal , supervisor or other administrator of an emergency. The process may include, but is 
not limited to, use of intercoms, telephones, and two-way radios. 
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1KRS 158.4412 
2KRS 158.1621 
KRS Chapter 198B 
KRS 61 .870 to KRS 61.884 
KRS 158.110 

Safety 

05.4 
(CONTINUED) 

KRS 158.148; KRS 158.162; KRS 158.164; KRS 158.4410; KRS 158.4433; KRS 158.445 
KRS 160.290; KRS 160.445 
KRS 311.665 to KRS 31 1.669: KRS 311.667; KRS 411.148 
702 KAR 1:180 

RELATED POLICIES: 

02 .31 ; 03.14; 03.24; 05.2; 05.21; 05.41; 05.411 ; 05.42; 05.45; 05.47; 05.5 
09.22; 09.221 ; 09.4 (entire section); I 0.5 
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LEGAL: SB IO I AMENDS KRS 158. 150 ADDING BUS STOP TO THE JURISDICTION OF THE DISTRICT. 
FINANCIAL IMPLICATIONS: POTENTIAL LOSS OF ADA FUNDING 

SCHOOL FACILITIES 05.48 
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Weapons 

This policy applies to students, staff members, and visitors to the school. 

WEAPONS PROHIBITED 

05.48 

Except where expressly and specifically permitted by Kentucky Revised Statute, the carrying, 
bringing, using, or possessing any \Veapon or dangerous instrument in any school building, on 
school grounds or a bus stop, in any school vehicle or at any school-sponsored activity is 
prohibited. 

Violation of this policy by staff members shall constitute reason for disciplinary action, including 
possible termination. 

Violation of this policy by students shall require that the Principal immediately make a report to the 
Superintendent/designee, who shall determine if charges for expulsion from the District schools 
should be filed under Policy 09.435. In addition, when they have reasonable belief that a violation 
has taken place, principals shall immediately report to law enforcement officials when an act has 
occurred on school property or at a school-sponsored function that involves student possession of 
a firearm in violation of the law or assault involving the use of a weapon. 

Violations by visitors shall be reported to a law enforcement agency. 

EXCEPTIONS: 

• Each School Resource Officer (SRO) shall be armed with a firearm, notwithstanding any 
provision of local board policy, local school council policy, or memorandum of 

1 agreement.~ 

• An exception may be made for students participating in an authorized curricular or 
extracurricular activity or team involving the use of firearms and to those persons listed in 
KRS 527 .070. 

• Law enforcement officials, including peace officers and police as provided in KRS 527.070 
and KRS 527 .020, or District employees in sworn positions are authorized to bring 
weapons onto school property in performance of their duties. 

FEDERAL REQlJIREMENTS REGARDING STUDENTS 

The penalty for students possessing a firearm at school or bringing a firearm or other deadly 
weapon, destructive device, or booby trap device to school or onto the school campus/property 
under jurisdiction of the District shall be expulsion for a minimum of twelve (l 2) months under 
Policy 09.435. However, the Board may modify such expulsions on a case-by-case basis. Any 
case-by-case modification of the one ( I )-year expulsion requirement. including those made for 
students with disabilities to meet the requirements of IDEA and Section 504, shall be in writing 
and may be based upon a recommendation of the Superintendent/designee. 1 

Any student who possesses a firearm at school or brings to school a firearm or other deadly 
weapon, destructive device, or booby trap device shall be referred to the criminal justice or juvenile 
delinquency system. 
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The Superintendent/designee shall post the following notice in prominent locations in the schools, 
including, but not limited to, sports arenas, gymnasiums, stadiums, and cafeterias. The notice shall 
be at least six (6) inches high and fourteen (14) inches wide and shall state: 

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS A 
FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A TEN 
THOUSAND DOLLAR ($10,000) FINE. 1 

The above criminal penalty shall not apply to those persons listed in KRS 527 .070 (3 ). 

STATE REPORTING REQUIREMENTS 

Employees of the District shall promptly make a report to the local police department, sheriff, or 
Kentucky State Police, by telephone or otherwise, if they know or have reasonable cause to believe 
that conduct has occurred which constitutes the carrying, possession, or use of a deadly weapon 
on the school premises or within one thousand ( I ,000) feet of school premises, on a school bus, or 
at a school sponsored or sanctioned event. 

For state reporting purposes, a deadly weapon shall be defined as: 

I. 

2. 

~ _,. 

4. 

5. 

6. 

7. 

8. 

a \veapon of mass destruction; 

any weapon from which a shot, readily capable of producing death or serious physical 
injury, may be discharged; 

any knife other than an ordinary pocket knife or hunting knife; 

billy, nightstick or club; 

blackjack or slapjack; 

nunchaku karate sticks; 

shuriken or death star; or 

artificial knuckles made from metal, plastic, or other similar hard material. 

Employees who receive information from a student or other person regarding conduct required to 
be reported shall report the conduct in the same manner as stated above. 

ENFORCEMENT 

In the enforcement of this policy, principals may authorize. if they have reasonable suspicion, 
searches in compliance with applicable Board policies. 
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REFERENCES: 

1KRS 527.070; KR8 158.150; 20 U.S.C. § 7961+1-4-l- (Gun-Free Schools Act) 
2KRS l 58.44 l 4 
18 U.S.C. §92l(a) 
KRS 158.150; KRS 158. l 55 ; KRS 158.443 l 
KRS 160.290; KRS 160.340; KRS 161.790 
KRS 237.106: KRS 237.110; KRS 237.138 to KRS 237.142 
KRS 500.080; KRS 508.075 ; KRS 508.078; KRS 527.020 
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act (IDEA) 
Section 504 of the Rehabilitation Act of 1973, as amended 

RELATED POLICIES: 

02.31 ; 09.435; 09.436; 09.4361 

05.48 
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LEGAL: SB 46 AMENDS KRS 156.153 REVISING NINE (9) PASSENGER VEHICLE TO TEN (10) OR FEWER 
PASSENGERS TO BE USED ALONG REGULAR BUS ROUTES AND APPROVED SCHOOL ACTIVITIES. 
THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF MARCH 27. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 7 CREA TES NEW SECTION OF KRS 158 ALLOWING THE USE OF CAMERA MONITORING 
SYSTEMS ON SCHOOL BUSES OPERA TED BY THE DISTRICT AND ALLOWS THE ENFORCEMENT OF A 
CIVIL PENAL TY FOR STOP ARM CAMERA VIOLATIONS RECORDED BY A CAMERA MONITORING 
SYSTEM. 
FINANCIAL IMPLICA TJONS: COST OF CAMERA MONITORING SYSTEM, AND NOTIFICATION OF AND 
COLLECTION OF FINES 

TRANSPORTATION 06.2 
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