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DATE: 
June 26, 2026 

AGENDA ITEM (ACTION ITEM): 
Receive the Annual Policy Update and Revision Drafts upon the first reading. 

APPLICABLE BOARD POLICY: 
01.5 - School Board Policies 

HISTORY/BACKGROUND: 
The Kentucky School Board Association has completed an annual update of our policies after the 
legislation session to align our policies with revised statutes. Administrators in the district also reviewed 
and revised several policies that are included in the annual update. 

FISCAL/BUDGET ARY IMPACT: 
None 

RECOMMENDATION: 
Receive the Annual Policy Update and Revision Drafts upon the first reading 

CONTACT PERSON: 
Henry Webb 

Principa II Atlmi11 istrator District Atlministrator s . c;iC 1per111tem ent 

Use this form to submit your request to the Superintendent for items to be added to the Board Meeting Agenda. 
Principal -complete, print, sign and send to your Director. Director -if approved, sign and put in the Superintendent's mailbox. 



LEGAL: HB 869 AMENDS KRS CHAPTER 424 REQUIRING THE TIME CONTAINED IN LEGAL 
ADVERTISEMENTS AND NOTICES BE STATED IN BOTH EASTERN AND CENTRAL TIME. THIS BILL 
CONTAINS AN EMERGENCY CLAUSE AND IS EFFECTIVE AS OF APRIL 27. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Definitions 

01.0 

The following expressions are defined with respect to their intended meanings in the context of 
this manual: 

POLICIES 

An expression of the will of the elected Board of Education or the school council. Although other 
statutes may have Board policy implications, the general scope of Board policies is defined by 
KRS 160.290 and KRS 160.340. The scope of council policies is defined by KRS 160.345. Board 
policies cover the general management and governance of school district operations and functions. 
Within the parameters of the District's legal authority, violations of policy may provide grounds 
for administrative response or action as relates to students, District employees, parents, and 
members of the community, but such policies are not intended to heighten standards of care, 
establish grounds for liability or create rules for immunities enjoyed by defendants in civil judicial 
actions against the Board, its members, District employees, officers, or volunteers. 

ADMINISTRATIVE REGULATIONS 

References such as "State Board regulations", state regulations" , and ··administrative regulations" 
shall mean Kentucky Administrative Regulations (KAR) promulgated by the Kentucky Board of 
Education. 

FULL-TIME/PART-TIME STATUS 

Employment status shall be determined in compliance with statute and regulation. 

SUPERINTENDENT 

Policies that charge the Superintendent with preparing and/or implementing prov1s1ons of 
procedures, plans or programs for Board review also direct any other employee to whom the 
Superintendent may delegate such charges. 

PRINCIPAL/HEAD TEACHER 

In this manual the term principal refers to principal or head teacher as appropriate and includes 
any other employee to whom the principal or head teacher may delegate responsibility for a 
specific task. 

TEACHER 

Except for referenced statutes which specify a different definition for the purposes of those 
statutes, in this manual the term teacher shall refer to any person, other than the Superintendent, 
for whom certification is required as a basis for employment. 

HUSBAND AND WIFE 

The term husband and wife, as used in the policy manuaL shall be deemed to include a spouse in 
a legally recognized marriage unless the context otherwise requires. 

PARENT OR GUARDIAN 

Parent, as used in the policy manual, means parent, legal guardian, or other person authorized by 
law to act as a parent as the context requires. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Definitions 

GENDER 

Unless otherwise noted, all gender references include both male and female. 

SCHOOL NUTRITION PROGRAM 

01.0 
(CONTINUED) 

Use of the term "food service" shall also refer to the District" s School Nutrition Program. 

STUDENT ATTENDANCE DAY 

Unless otherwise noted, use of the term "instructional day" shall have the same meaning as 
··student attendance day"'. 

SIGNATlJRE 

·•Signature" means the act of signing one's name to something. "Electronic signature" means an 
electronic sound, symbol, or process attached to or logically associated with a record and executed 
or adopted by a person with the intent to sign the record. An electronic signature will have the 
same effect as hand written signature. 

HEAL TH PROVIDER 

Unless otherwise noted, the terms ··health care provider" and ··health care practitioner" have the 
same meanmg. 

CHARTER SCHOOL 

Use of the term "charter school" means a public charter school. 

CHARTER SCHOOL AUTHORIZER 

A local board of education as defined in KRS 160.1590. 

KENTUCKY PUBLIC PENSIONS AUTHORITY 

Use of the terms Kentucky Retirement System (KRS) or County Employees' Retirement System 
(CERS) includes the Kentucky Public Pensions Authority (KPPA). 

RELATED POLICIES 

The listing of related policies at the bottom of a document is a generic list and may include some 
policy numbers that this manual does not contain. 

REFERENCES 

Legal references listed in this manual, such as state and federal statutes and regulations, Kentucky 
Attorney General Opinions, and court cases are provided as a tool for additional research and are 
not intended to be viewed as a complete listing of legal resources applicable to a particular topic. 

LEGAL ADVERTISEMENTS Al\D NOTICES 

In accordance ,vith KR.S Chapter 424, in legal advertisements and notices the time shall be stated 
in both Eastern and Central time. 2 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Definitions 

REFERENCES: 

1KRS 157.320; 102 KAR 1 :036; 702 KAR 1 :035 
2KRS Chapter 424 
KRS 78.510 - KRS 78.852 
KRS 158.144; KRS 160.1590 
KRS 160.290; KRS 160.340; KRS 160.345 
KRS 369.102; KRS 405.028 
701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040 
702 KAR 6:01 O; 702 KAR 6:020; 702 KAR 6:040 
702 KAR 6:075 ; 702 KAR 6:090 

01.0 
(CONTINUED) 
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DRAFT 
LEGAL: SB 2 AMENDS KRS 160.346 TO AUTHORIZE A SUPERINTENDENT TO REMOVE A PRINCIPAL IF 
THE SCHOOL HAS BEEN IDENTIFIED FOR TARGETED SUPPORT AND IMPROVEMENT OR 
COMPREHENSIVE SUPPORT AND IMPROVEMENT FOR TWO (2) OR MORE CONSECUTIVE YEARS. THIS 
BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF MARCH 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 59 AMENDS KRS 48.025 TO EXPLICITLY APPLY THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND EST AB LIS HES 
PENAL TIES. 
FINANCIAL IMPLICATIONS: NONE ANTIC.IPA TED 
LEGAL: SB 263 AMENDS KRS 156.161 TO ALLOW THE BOARD'S DESIGNEE IN ADDITION TO THE 
SUPERINTENDENT TO REQUEST A WAIVER. 
FINANCIAL IMPLICATIONS: NONE ANTIC.IPA TED 
LEGAL: HB 253 AMENDS KRS 160. I 5 I TO PROHIBIT DISTRICTS ENTERING INTO NONDISCLOSURE 
AGREEMENTS RELATING TO MISCONDUCT INVOL YING A MINOR OR STUDENT, INCLUDING 
ABUSIVE CONDUCT. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL 
10, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: KRS 158.194 REQUIRES THE BILL OF RIGHTS OF THE U.S. CONSTITUTION TO BE 
PROMINENTLY DISPLA YEO IN ALL PUBLIC ELEMENT ARY AND SECONDARY SCHOOL 
CLASSROOMS. 
FINANCIAL IMPLICATIONS: COST ASSOCIATED WITH PRINTING/HANGING THE DOCUMENT 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11 

General Powers and Duties of the Board 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

General Powers and Duties of the Board 

ESTABLISHMENT OF SCHOOLS 

0 I. I 1 

The Board has general control and management of the public schools in its district. The Board may 
establish schools and provide for courses and other services it deems necessary for the promotion 
of education and the general health and welfare of pupils, consistent with the administrative 
regulations of the Kentucky Board of Education. 1 

CHARTER SCHOOLS 

KRS 160. I 590 provides for charter school authorization, application, evaluation of applications 
and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky Board 
of Education regulations, the Board may serve as an authorizer for charter schools in the District. 

REQUEST FOR WAIVER AND EXEMPTIONS 

The Board may authorize the Superintendent or the Board's desi2.ncc to request on behalf of the 
District, a \vaiver of state regulations and/or a Kentucky Revised Statute requiring paperwork to 
be submitted to the Kentucky Board of Education or the Department of Education as permitted by 
statute. 15 

When approved as a School or program of Innovation by the Kentucky Board of Education. the 
District is to be granted waivers and exemptions from selected Kentucky Administrative 
Regulations, Kentucky Revised Statutes, and may be granted waivers of certain Board policies this 
may include a school identified for comprehensive support and improvement under KRS 
160.346. II 

COMPREHENSIVE St!PPORT AND IMPROVEMENT 

The Superintendent and Principal of a school identified for comprehensive support and 
improvement shall collaborate with the Kentucky Department of Education to create a turnaround 
training and support team. The Board shall approve the turnaround team. 

When a school is identified for targeted support and improvement or comprehensive suppo11 and 
improvement for two (2) or more consecutive vears, the Superintendent mav remove the Principal. 

RELATIONSHIP WITH THE COMl\lliNITY 

The Board shall interpret the educational needs of the community. Through appropriate 
dissemination of information, the Board shall keep the community apprised of the goals, purposes, 
values, condition and needs of the schools. 

SCHOOL FlJNDS AND PROPERTY 

The Board has control and management of all school funds and public school property and may 
use its funds and property to promote public education. 1 

The Board shall oversee the financial management of the District in order to assure that sound 
business procedures are implemented. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

General Powers and Duties of the Board 

SCHOOL FUNDS AND PROPERTY (CONTINlJED) 

0 I. I I 
(CONTINUED) 

The Board shall provide for the planning. expansion, improvement, financing, construction and 
maintenance of the physical plant of the District. 

Local, state. and federal tax dollars and resources shall not be used to advocate for or against anv 
public question that appears on the ballot. 16 

ADMINISTRATION 

The Board shall exercise generally all powers prescribed by law in the administration of the public 
school system, appoint the Superintendent of schools, create and abolish positions, establish job 
classifications, and fix the compensation of employees. 1 

MANAGEMENT 

The Board shall set goals for the District and shall make and adopt, and amend or repeat policies 
for its meetings and proceedings for the management of the schools and school property of the 
District, for the transaction of its business and for the qualifications and duties of employees and 
the conduct of pupils. 

SUBPOENA 

The Board may, in any investigation or proceeding before it, concerning a matter that may be a 
proper subject of inquiry by it. summon witnesses by subpoena, enforce their attendance, and 
require that they testify under properly administered oath.2 

INSURANCE 

The Board may set aside funds to provide for liability and indemnity insurance against the 
negligence of the drivers or operators of school buses, other motor vehicles, and mobile equipment 
owned or operated by the Board.3 The Board may expend funds necessary for liability insurance 
premiums and for the defense of any civil action brought against an individual Board member in 
his official or individual capacity. or both, on account of an act made in the scope and course of 
his performance of legal duties as a Board member.4 The Board shall make available liability 
insurance coverage for the protection of all members of school councils from liability arising in 
the course of pursuing their duties as members of the councils.9 In accordance with 702 KAR 
3 :330, the District shall provide Certified Employee Liability Insurance in an amount not less than 
one (I) million dollars for the protection of the employee from liability arising in the course and 
scope of pursuing the duties of his or her employment. 13 

As long as they pay full cost of premiums required, Board members may choose to participate in 
any group life insurance 12 or any group medical or dental insurance provided by the District for 
employees. 10 

FREE SUPPLIES 

The Board may furnish necessary school supplies free of charge to indigent children in its school 
district, or to such other children as it deems advisable, under such rules and regulations as it may 
adopt. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

General Powers and Duties of the Board ------ -----
FREE SUPPLIES (CONTINUED) 

01. I I 
(CONTINUED) 

The Superintendent shall recommend and the Board shall approve a process to waive fees for 
students who qualify for free and reduced price lunches. All students who qualify shall be informed 
in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying students shall be 
accomplished in compliance \Vith applicable statutory and regulatory requirements. 5 Fees included 
are those that are in direct purvie,Y of the Board. 

REPORTS 

The Board shaH, on forms prepared by the Commissioner of Education and approved by the 
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports on 
all phases of its school service. It may prepare and publish for the information of the public a report 
on the progress of its schools.6 

LEVY Of TAX RA TES 

As part of the budgetary process, the Board shall levy tax rates in compliance with statutory and 
regulatory requirements. 7 

POWER TO BORROW MONEY 

The Board may borrow money on the credit of the Board and issue negotiable notes in anticipation 
of revenues from school taxes and state revenue for the fiscal year in which the money is borrowed, 
and may pledge the anticipated revenues for the payment of principal and interest on the loan.8 

ETHICAL STANDARDS 

The Board shall endeavor to inspire in the student body a desire to excel in all school activities in 
keeping with the highest standards of ethical conduct and sportsmanship. 

APPRAISAL AND EVALUATION 

The Board shall provide for long and short term planning for effective and efficient operation of 
the District. The Board shall appraise the attainment of broad goals it has set. 

The Board shall function as a body of the whole. Individual Board members have no authority 
over school affairs. 

RETENTION Of AUTHORITY 

The Board shall extend equal hearing, consideration and involvement in school affairs to all 
individuals, groups and organizations of the school community, while retaining its responsibility 
to act on such input in the best interests of the total educational program. 

The Board shall provide· accountability to the citizens of the District through retention of its 
decision-making authority and its responsibility for the operation and management of the schools. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

General Powers and Duties of the Board 

CONTRACTS WITH CONSULTANTS 

01.1 I 
(CONTINUED) 

The Board may contract for consulting services to provide specialized advice or assistance to the 
school system concerning educational, management, or administrative matters.4 

Proposed contracts with consultants shall be submitted to the Board for approval and shall be 
accompanied by figures showing the estimated cost of the consulting project to the District. Where 
appropriate, the Board may require bids for consulting services to be sought. 

Consultants who serve the District shall exercise no authority over District employees, but will act 
only as advisor in accordance with their contract. 

APPLICATIONS FOR GRANTS 

Schools, employees, and school-related groups who are applying for grants on behalf of the 
District or District schools shall submit the completed application to the Superintendent/designee 
for approval prior to submission of the grant. Except as provided by law, such applications shall 
not be submitted until the Superintendent gives his/her approval. 

NONDISCLOSURE AGREEME~T 

A District shall not enter into a nondisclosure agreement relating to misconduct involving a minor 
or student, including abusiYe conduct as defined in KRS 160.380. 

DISPLAY OF NATIONAL MOTTO 

The Board shall require each elementary and secondary school to display the national motto, "·In 
God We Trust," in a prominent location which means a school entryway, cafeteria, or common 
area where students are likely to see an item on display. Per KRS 158. I 95, the display may take 
the form of, but is not limited to, a plaque or student artwork. 14 

DISPLAY OF BILL OF RIGHTS 

Each elementarv and secondary classroom shall prominentlv display the Bill of Rights from the 
United States Constitution. 17 

DISPLAY OF NOTICE REGARDING E1\lPLOYMENT OF MINORS 

The Board shall require each school that contains instructional space for students in grades six (6) 
through twelve ( I 2) to conspicuously display in a prominent location, in both English and Spanish, 
a printed abstract of KRS 339.210 to 339.450, a list of the limited or prohibited occupations for 
minors, and a notice stating the working hours per day for each day of the week permissible for 
minors to work. The same information or display shall also be posted on the District"s or school's 
website. 14 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

REFERENCES: 

1 KRS l 60.290 
2KRS 160.300 
3KRS 160.310 
4KRS 160.160 

General Powers and Duties of the Board 

5KRS 160.330: 702 KAR 3:220 
6KRS 160.340 
7KRS 160.470 
8KRS 160.540 
9KRS 160.345 
1°KRS 160.280; KRS 161.158 
11 KRS 160.346; 701 KAR 5:140 
12KRS l 8A.205; KRS l 8A.210 
13702 KAR 3:330 
14KRS 158.195 
15KRS 156.161 
16KRS 48.025 
17KRS 158.194 
KRS 116.200; KRS 156.072; KRS 156.160; 

01.1 l 
(CONTINUED) 

KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595 
KRS 160.1599; KRS 160.380; KRS 161.158; KRS 162.010; KRS 339.210 to KRS 330.450; 
KRS 416.560 
702 KA.R 4:160 
OAG 91-10; OAG 91-122; OAG 95-10 

RELATED POLICIES: 

01.41; 0I.5; 0I.7; 03.124; 03.224; 04.92 
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DRAFT 
LEGAL: HB 500 REQUIRES DISTRICTS TO DISPLAY ACADEMIC INFORMATION ON THE DISTRICT'S 
WEBSITE. 
FINANCIAL IMPLICATION: NONE ANTICIPATED 
LEGAL: HB 48 (2025) AMENDED KRS 158.4416 REMOVING TRAUMA-INFORMED APPROACH PLAN 
FROM THE COMPREHENSIVE DISTRICT IMPROVEMENT PLAN. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111 

District Planning 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

District Planning 

PLANNING CYCLE 

01.lll 

The District's planning cycle shall follow a process of continuous improvement as data becomes 
available. The structure of the CDIP shall include completion of a narrative summary of the current 
state of the school between August 1 and October I of each school year and completion of the 
needs assessment between October 1 and November 1 of each school year. A process for 
development of the CDIP is to be completed between November 1 and January I of each school 
year, and a District level plan for providing an equitable education to English Learners is to be 
completed by May I of each school year and other components required by state statutes or 
regulations. Unless otherwise noted, all additional components of the CDIP must be complete by 
May I of each school year. 

PLAN REQUIREMENTS 

The District seeking Commissioner approval of the nontraditional instruction (NTI) plan shall 
annually incorporate it within the CDIP. The District shall submit the NTI plan to the Department 
by May 1 for implementation at the beginning of the upcoming school term. The primary purposes 
of the CDIP shall be: 

• To improve student achievement on state and federal mandated testing/accountability 
instruments~ 

• To eliminate achievement gaps among groups of students; and 

• To develop District strategies and services to address deficiencies and/or sustain or 
strengthen current efforts. 

The District plan shall be comprised of a Comprehensive District Improvement Plan. The plan 
shall be updated on an annual basis. 

The District Plan shall provide assistance in reducing physical, mental health. and academic 
barriers to learning and address student equity. The Superintendent shall present to the Board for 
review and approval the form and function of the planning process, including format and timelines. 

The Comprehensive District Improvement Plan (CDIP) shall reflect the Comprehensive School 
Improvement Plan (CSIP). The plan structure shall include the components set out in 703 KAR 
5:225, the Every Student Succeeds Act of 2015 (ESSA), and KRS 158.649. 

As part of the District planning process, the Board shall review District academic performance on 
the state assessments for various groups of students in compliance with legal requirements. Upon 
agreement of the council, or the Principal if there is not a councit and the Superintendent/designee, 
the Board shall establish an annual target for each school for reducing identified gaps in 
achievement. 2 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

District Planning 

PLAN REQUIREMENTS (CONTINUED) 

01.111 
(CONTINUED) 

If the Board determines that a school has not met its target to reduce the identified gap in student 
achievement for a group of students, the Board shall require the council, or the Principal if no 
council exists, to submit its revisions to the school improvement plan describing the use of the 
professional development funds and funds allocated for continuing education to reduce the 
school's achievement gap for review and approval by the Superintendent. The plan shall address 
how the school will meet the academic needs of the students in the various gap groups. Funding 
to reduce the achievement gap should also be identified in the school's professional learning plan. 

PLANNING 

Meaningful consultation with teachers, principals, council members, other school leaders, 
paraprofessionals, central office administrators, administrators, Board member(s), classified staff, 
parents, and community representatives 1,1,rill occur in order for these groups to provide input into 
the development of the Comprehensive District Improvement Plan (CDIP). 

Stakeholders shall be appointed bv the Superintendent to develop, review. and revise annuallv a 
Comprehensive District Improvement Plan (CDIP). 

The Superintendent/designee shall establish times for consultation with stakeholder groups for 
input. The Superintendent/designee shall make the procedures known to the community and school 
personnel. 

Active minority participation will be encouraged. 

The Comprehensive District Improvement Plan shall be compiled by District Staff and shared 
publicly as a draft prior to Board review and action. 

TRAUMA INFORMED APPROACH PLAN 

The trauma informed approach plan shall be revie1,ved and updated annually and submitted to the 
Kentucky Department of Education (KDE). 

PUBLIC REVIPN 

The Comprehensive District Improvement Plan shall have public revievt' prior to presentation to 
the Board for final adoption. 

BOARD APPROVAL 

The Comprehensive District Improvement Plan shall be completed between November 1 and 
January 1 of each school year and presented to the Board for review and approval. 

The Superintendent shall submit required assurances to the KDE no later than September 30 of 
each year. 

IMPLEMENTATION 

The District shall maintain a copy of each plan permanently and, consistent with the District's 
planning cycle, post the current plan on the District's web site. 

The plan shall serve as a resource for Board decision making. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

District Planning 

SCHOOL PLANS 

01.111 
(CONTINUED) 

The District plan shall be broad enough to allow each school to develop its own School 
Improvement Plan, within the goals and objectives of the District. 

DISTRICT REPORT CARDS 

The District shall post the District report card on its website, as required by ESSA. District report 
cards shall be widely accessible to the public, in an understandable and uniform format, and when 
possible, written in a language that parents can understand. 

As outlined in KRS 160.463, a copy of the report card is to be publicized by one of the following 
methods: 

a. In the newspaper of the largest general circulation in the county; 

b. Electronically on a website of the District; or 

c. By printed copy at a prearranged site at the main branch of the public library within the 
District. 

If b or c above is selected, the Superintendent/designee shall cause notification to be published in 
the newspaper with largest circulation in the county that includes the electronic address of the 
website or the address of the library where the report card can be viewed by the public. 

The District shall send a District report card to parents containing information about performance 
as outlined in KRS 158.6453 and 703 KAR 5: 140. and information on electronic access to a 
summary of the results for the District shall be published in the newspaper with the largest 
circulation in the county. 

SUMl\'IATIVE ASSESSMENT RESULTS 

The District shall prominently display, in not less than 16-point type, on the District's internet 
landing page, the District ' s percentage of students scoring the following on the most recent 
Kentuck Summative Assessment (KSA): 

• Proficient and Distinguished in Reading: and 

• Proficient and Distinguished in Mathematics. 

The information above will also be displayed at the top of each page of the District's website in a 
banner format. 

The District shall display on the internet landing page a web link to the detailed results of the 
District's perforn1ance on the most recent KSASummative Assessment. 



( 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 

REFERENCES: 

1 KRS 156.500 
2KRS 158.649 

District Planning 

KRS I 58.070; KRS 158.4 416; KRS 158.6453 
KRS I 60.290; KRS 160.340; KRS 160.345; KRS 160.463 

01.111 
(CONTINUED) 

701 KAR 5: 150; 703 KAR 5: 140; 703 KAR 5:225; 703 KAR 5:280; 704 KAR 3:395 
202.{i4 Budget Bill 
P. L. I 14-95, (Every Student Succeeds Act of2015) 

RELATED POLICIES: 

02.44; 02.44 I; 02.442; 04.1; 09.21 
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LEGAL: HB727 AMENDS KRS 160.160 REQUIRING EACH BOARD TO REVIEW THE PROCEDURES AND 
RESPONSIBILITIES OF THE BOARD AND EMPLOYEES REGARDING THE DISTRICT BUDGET. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB727 AMENDS KRS 160.160 CHANGING CHAIRMAN AND VICE-CHAIRMAN TO CHAIR AND 
VICE-CHAIR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: KRS 160.160 SPECIFIES THAT BOARD CHAIR TERMS ARE NOT TO EXCEED TWO (2) YEARS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.41 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Organizational Meetings 

ELECTION OF CHAIRPERSON AND VICE-CHAIRPERSON 

01 .41 

The first meeting in January shall be an organizational meeting for the purpose of electing a 
Chairperson and Vice-Chairperson. 

TERl\·J OF OFFICE FOR CHAIRPERSON AND VICE-CHAIRPERSON 

The Chairperson and Vice-Chairperson shall serve a term prescribed bv the Board. nnt to exceed 
two (2) vcars one (1) year tenns beginning immediately follo1+1t'ing their election. 

VACANCIES 

In the event the office of Chairperson or Vice-Chairperson becomes vacant~ a new officer shal I be 
elected at the first meeting after the vacancy occurs. 

REVIEW OF BUDGET PROCEDURES A~D RESPONSIBILITIES 

Upon the election of a Chair and Vice-Chair, each Board shall review. \Vith the Superintendent 
and the Finance Officer, the specific procedures and responsibilities of the Board and District 
cmplovces relating to the District budget. The review shall not count toward the annual in-sen-ice 
training requirements. 

REFERENCE: 

KRS 160.160 
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RECOMMENDED: TO BE CONSISTENT WITH POLICY 01.41 , PER KRS 160.160, CHAIRMAN AND VICE­
CHAIRMAN WERE REVISED TO CHAIR AND VICE-CHAIR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.411 
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Duties and Responsibilities of Chairperson and Vice-Chairperson 

I. 

2. 
., 
.) . 

4. 

5. 

The Chairperson of the Board shall preside at meetings. 

The Chairperson may appoint special committees, subject to Board approval. 

The Chairperson may call special meetings of the Board. 1 

The Chairperson may make or second motions and vote on motions. 

The Chairperson shall countersign all orders of the Board2 (including contracts and 
reports as required by law). 

6. When outside agencies send communications and notifications only to the Chairperson, 
s/he shall bring before the Board information intended for all Board members. 

7. The Chairperson shall act as public spokesperson for the Board unless another member 
is so designated. S/he shall appear on behalf of the b}2oard in all actions brought by or 
against it, unless individually a part, in \vhich case this duty shall be performed by the 
Board s~ecretary. 

8. The Chairperson shall consult with the Superintendent in the planning of Board meeting 
agenda. 

9. The Chairperson shall confer with the Superintendent on crucial matters that may occur 
between Board meetings and bring before the Board such matters as may require Board 
consideration. 

I 0. The Chairperson shall be responsible for orderly conduct of Board meetings. 

I I. The Chairperson shall perform all duties as required by statutes and other such duties as 
prescribed by Board action. 

I 2. The Vice-Chairperson shall perform the duties of the Chairperson in the absence of the 
Chairperson. 

REFERENCES: 

1KRS 160.270 
2KRS 160.440 

REL\ TED POLICIES¥ : 

01.0 
01.41 
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LEGAL: HB 869 AMENDS KRS 61.805 DEFINING TIME AS MEANING THE TIME OF DAY STA TED IN 
BOTH EASTERN AND CENTRAL TIME. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS 
EFFECTIVE AS OF APRIL 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUC.A TION 01.42 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Regular Meetings 

01 .42 

By January of each year the Board shall adopt a schedule of regular meetings for the follow·ing 
fiscal year, identifying the date, time (stated in both Eastern and Central time6) and place of each 
meeting. Rescheduled regular meetings shall be noticed and held as special meetings. 1 &5 

P UBLICITY 

All meetings of the Board, and any committees or subcommittees thereof, shall be held at specified 
times and places which are convenient to the public. The schedule of regular meetings shal I be 
made available to the public.2 

Note: Additional notice requirements applicable to regular meetings held for purposes of adopting 
the school calendar are located in KRS 158.070 and are covered in Board Policy 08.3. 

OPEN MEETINGS 

All meetings of a quorum of the members of the Board at which any public business is discussed 
or at which any action is taken are to be public meetings, open to the public at all times, except as 
provided in KRS 61.810.3 

PUBLIC COMMENT PERIOD 

Each regular meeting shall include a public comment period of at least fifteen ( 15) minutes, unless 
no one has signed up to speak. Any Board rules and policies regarding conduct during school board 
meetings shall apply during the public comment period. 1 

VIDEO TELECONFERENCES 

The Board may conduct its meeting by video teleconference (including closed sessions). Notice of 
a video teleconference meeting shall comply with the requirements of KRS 61.820 or KRS 61.823 
as appropriate. The notice shall clearly state that the meeting will be a video teleconference; 
provide specific information on how any member of the public or media organization may view 
the meeting electronically; and in any case where the Board has elected to provide a physical 
location, or in any circumstance where two (2) or more members of the Board are attending a video 
teleconference meeting from the same physical location, precisely identify a primary physical 
location of the video teleconference where all members can be seen and heard and the public may 
attend in accordance with KRS 61.840. 

The same procedures with regard to participation~ distribution of materials and other matters shall 
apply in all video teleconference locations. Members of the Board who participate in a video 
teleconference shall remain visible on camera at all times that business is being discussed. 

Any interruption in the video or audio broadcast of a video teleconference at any location shall 
result in the suspension of the video teleconference until the broadcast is restored. 

If a regular meeting is changed to a video conference, the meeting shall remain a regular meeting 
if the meeting occurs on the same date and time as originally scheduled and the Board follows the 
provisions of KRS 61.823 to provide a notice that meets these requirements.4 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Regular Meetings 

REFERENCES: 

1 KRS 160.270 
2KRS 61.820; OAG 78-274; OAG 78-614 
3KRS 61.810 
4KRS 61. 823; KRS 61.826 
592-OMD-1677; 04-OMD-056 
6KRS 61.805 
KRS 61.840; KRS 158.070 
l 7-OMD-148 

RELATED POLICIES: 

01.421; 01.43; 01.44; 08.3 ; 08.31 

01.42 
(CONTINUED) 
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LEGAL: HB 869 AMENDS KRS 61.805 DEFINING TIME AS MEANING THE TIME OF DAY STA TED IN 
BOTH EASTERN AND CENTRAL TIME. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS 
EFFECTIVE AS OF APRIL 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
RECOMMENDED: TO BE CONSISTENT WITH POLICY O 1.41 , PER KRS 160.160, CHAIRMAN WAS 
REVISED TO CHAIR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.44 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Special Called Meetings 

A UTHORIZATION 

01.44 

The Board may hold such special meetings as are necessary to expedite its business. 1 A special 
meeting may be open or closed, and the Board may accordingly conduct any activities in a special 
meeting that are permitted in an open or closed meeting. 2 The Board may consider only those 
subjects set forth in the notice of the meeting and agenda.3 

CALL AND NOTICE 

A special meeting may be called at any time by the Chairperson or on request of three (3) Board 
members. The secretary shall provide written notice of the special meeting. The notice shall consist 
of the date, time ( stated in both Eastern and Central time5) and place of the special meeting and 
the agenda. Discussion and action at the meeting shall be limited to items listed on the agenda in 
the notice. 1 

DELIVERY AND TIMING OF NOTICE 

Notice of a special meeting must be delivered personally, transmitted by fax , mailed, or, if 
requested in writing, by electronic mail (email) so that it is received at least twenty-four (24) hours 
prior to the time of such meeting as specified in the notice. Notice shall be given to each Board 
member and to each media organization which has on file with the Board a written request to be 
notified of special meetings. Written notice shall also be posted at least twenty-four (24) hours 
before the meeting in a conspicuous place in the building where the meeting will take place and in 
the Board central office.4 

EXCEPTION 

Requirements for notice, delivery and timing are not required in case of an emergency which 
prevents compliance. In such a case reasonable effort shall be made to notify Board members, 
media organizations that have filed a written request for notification and the public of the 
emergency meeting. At the beginning of the meeting, the Chairperson shall explain, for the record, 
the emergency circumstances preventing compliance \Vith notice, delivery and timing 
requirements. This explanation shall be recorded in the minutes of the meeting. Discussion and 
action at this meeting shall be limited to the emergency for which the meeting has been called.4 

REFERENCES: 

1 KRS 160.270 
2OAG 78-274 
3OAG 77-221: OAG 61-24 
4KRS 61.823 
5KRS 61.805 
92-OMD-1677 
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LEGAL: HB 727 AMENDS KRS 160.180 REQUIRING ANNUAL IN-SERVICE TRAINING FOR SCHOOL 
BOARD MEMBERS TO INCLUDE ETHICS, OPEN MEETINGS, OPEN RECORDS, FINANCE TRAINING, 
AND SUPERINTENDENT EVALUATION. DIRECT THE KENTUCKY BOARD OF EDUCATION TO 
IDENTIFY CRITERIA TO FULFILL THE TRAINING REQUIREMENTS. 
FINANCIAL IMPLICATIONS: COST OF TRAINING 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.83 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

In-service Training 

IN-SERVICE TR.\INING FOR MEMBERS IN OFFICE AS OF DECEMBER 31, 2014 

01.83 

Annual in-service training for all members of boards of education in office as of December 31 , 
20 I 41 shall include training on topics required by regulation that meet the minimum number of 
total training hours as follows: 1 

I. Twelve ( 12) hours for members with zero (0) to three (3) years of experience; 

2. Eight (8) hours for members with four (4) to seven (7) years of experience: and 

3. Four (4) hours for members with eight (8) or more years of experience. 

The in-service training requirements shall include a minimum of: 

1. One ( l) hour of ethics training even· vear: 

2. One ( l) hour of open meetings and open records training everv four ( 4) \·cars: and 

3. Two (2) hours of finance training ever\" t,vo (2) vears. 

IN-SERVICE TRAINING FOR MEMBERS ON OR AFTER JANlJARY 1, 2015 

For all members of boards of education who begin initial service on or after January 1~ 2015 , the 
in-service training requirements shall beinclude training on topics required by regulation that meet 
the minimum number of total training hours as follows: 1 

a. Twelve ( 12) hours for members with zero to eight (0-8) years of experience each year 
which shall include a minimum of: 

I . One (I) hour of ethics training each year; and 

2. One (1) hour of open meetings and open records training within the first t\velve 
( 12) months of initial service and at least once every four ( 4) years thereafter; and 

3. Three (3) hours of finance training within the first two (2) vears of initial sen-ice 
and two (2) hours of finance training at least once eYerv two (2) vears thereafter: 
and 

4. One ( l) hour of superintendent evaluation within the first two (2') vcars of service; 
an<l 

b. Eight (8) hours for members with more than eight (8) years of experience each year, which 
shall include a minimum of: 

I. One (I) hour of ethics training each year;-and 

2. One (I) hour of open meetings and open records training at least once every four 
(4) years~ __ @_µ 

3. Two (2) hours of finance training at least once even-- two (2) vears. 

The Kentuckv Board of Education shall i<lentifv the criteria for fulfilling the above requirements. 
Training topics for members \lt'ith less than t\vo (2) years of consecutive service shall include three 
(3) holH's of finance and one (1) hour of Superintendent evaluation within the first tv.10 (2) years of 
service. 

If a Board member obtains hours through any sources other than KSBA, they shall have local 
Board approval prior to participation in the training event, and they shall ensure that a copy of 
proof of attendance including a recitation of the time, date, location, and description of the training 
is sent by the training provider to KSBA within two (2) weeks of completion of the training. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

In-service Training 

IN-SERVICE TR;\INING REGARDING CHARTER SCHOOL AUTHORIZATION 

01.83 
(CONTINUED) 

Separate and apart from the above in-service training, Board members shall participate in in­
service training regarding charter school authorizers as follows: 

When the Board, or a collaborative of local school boards including the Board, receives a charter 
school application, any member of the Board or boards who has not received charter authorization 
training within twelve (12) months immediately preceding the date the application was received 
shall receive six (6) hours of in-service training prior to evaluating the charter application. Except 
for training provided prior to July 15, 2020, the training shall be in addition to the annual in-service 
training required under KRS 160.180, and the Board shall select the trainer to deliver the training 
to its members. Charter authorizer training shall not be required of any Board member until a 
charter application is submitted to the Board or boards.2 

The charter authorizer training requirements shall be approved by the Commissioner of Education 
and shall address the following topics of authorizer responsibility and charter school formation 
and operation: 

I. Financial governance and transparency; 

2. Conflict of interest; 

3. Charter application: 

4. Charter school contracting: 

5. Charter school monitoring; 

6. Charter school renewal, nonrene\val, and revocation; 

7. Charter school closure; 

8. Ethics; 

9. Curriculum and instruction: 

I 0. Educational services provided for special needs, at risk, English learner, gifted, and 
other special population students; and 

11. Physical restraint and seclusion of students. 

ORIENT A TION OF NEW BOARD MEMBERS 

The Superintendent/designee and/or the Board Chair shall acquaint new Board members with their 
duties and obligations and furnish them with a copy of the Board's policy manual and/or access to 
the Districf s online manual and such other information and guidance materials as necessary to 
prepare them for service. Areas should include, but not be limited to, District budgeting, planning 
and student learning indicators. In addition, new Board members shall be provided assistance in 
locating training opportunities to help them meet statutory training requirements and to support 
them in learning their roles and responsibilities. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

REFERENCES: 

1KRS 160.180 
2KRS 160.1594 
701 KAR 8:020 
702 KAR 1 :116 
OAG 85-53 ; OAG 85-145 

In-service Training 

01.83 
(CONTINUED) 



LEGAL: HB 67 AMENDS KRS 160.390 ADDING STATUTE TO BUDGET PREPARATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.12 
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ADMINISTRATION 02.12 

Duties of Superintendent 

PROFESSIONAL ADVISOR 

The Superintendent shall be the professional advisor to the Board. As advisor to the Board, the 
Superintendent shall recommend policies to the Board for its consideration and should advise and 
counsel the Board on all educational matters. I 

EXECUTIVE OFFICER 

The Superintendent shall be the executive officer of the District. As executive officer. the 
Superintendent is responsible for carrying out all policies and rules and regulations established by 
the Board. I 

SPECIFIC DUTIES 

The Superintendent shall: 

1. Attend and participate in all meetings of the Board except when his/her own tenure, 
salary, or the administration of his/her office is under consideration; I 

2. See that the laws relating to the schools, the administrative regulations and policies of 
the Board are carried into effect; I 

3. Prepare, under the direction of the Board, all rules, procedures, by laws. and statements 
of policy for review, approval and/or adoption by the Board; I 

4. Have general supervision, subject to the control of the Board, of the general conduct of 
the schools, the management of business affairs and, in accordance with state law, the 
course of instruction, and the discipline of pupils; I 

5. Make all appointments. promotions, and transfers of principals, supervisors, and other 
public school employees, and at the next Board meeting notify the Board of all personnel 
actions taken;2 

6. Exercise general supervision of the schools, examine their condition and progress, and 
keep informed of the progress in other districts;3 

7. Prepare or have prepared all budgets, salary schedules, and reports required by the Board 
bv statute or and by the State Board for Elementary and Secondary Education;2 

8. Determine the need of extension of the school system of the district:3 

9. Receive and examine reports from teachers and other school officers;3 

I 0. Make reports from time to time as directed by the Board:3 

I I .. Be responsible to ·the Board for the general condition of the schools;3 

I 2 . .Inform the public about school policies, practices and problems; 

I 3. Keep informed of modern educational thought and practices by attending educational 
conferences, through advanced study, or by other appropriate means; 

14. Inform the public and the Board about current educational trends and practices; 

15. Inform the Board of policy needs and, in the absence of policy, develop. publish, and 
disseminate necessary rules, regulations and directives until such time policy is adopted 
by the Board; 
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ADMINlSTRA TION 

SPECIFIC DUTIES (CONTINUED) 

Duties of Superintendent 

02.12 
(CONTINUED) 

16. Administer the development and maintenance of a positive educational program 
designed; 

I 7. Serve as a consultant to other educational organizations when it does not interfere with 
local duties; and 

18. Meet all training and continuing education requirements specified in statute and 
administrative regulations.4 

REFERENCES: 

1 KRS I 60.3 70; OAG 78-274; OAG 82-604 
2KRS 160.380 
3KRS 160.390 
4KRS 156.111; 704 KAR 3:406 
KRS I 5.257: KRS 160.395 
OAG 91-122 
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LEGAL: SB 2 AMENDS KRS 157.350 REQUIRING SUPERINTENDENT PERCENT AGE PAY INCREASE NOT 
BE GREATER THAN THAT PROVIDED FOR CLASSROOM TEACHERS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 2 AMENDS KRS 160.350 ADDING LANGUAGE TO PUBLISH THE SUPERINTENDENTS 
CONTACT ON THE DISTRICT WEBSITE AND SUBMIT TO THE KENTUCKY DEPARTMENT OF 
EDUC.A TION WITHIN THIRTY (30) DAYS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.131 
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ADMINISTRATION 02.131 

Contract of Superintendent 

CONTRACT 

Except for individuals serving in an interim or acting capacity. the Superintendent shall be granted 
a contract by the Board for a term of one (I). two (2), three (3). or four (_4) years in accordance 
with statutory requirements. 1 

The Board shall establish and approve the Superintendenf s salary and length of term before 
entering into a contract for his/her employment. In determining compensation for the 
Superintendent. the Board shall consider the District's financial resources. current economic 
conditions, employee performance, and salary data for similar positions at relevant organizations 
within the region. 

Anv contract, renewal, or extension for the Superintendent entered into on or after JulY I. 2026, 
shall not prlwide a percentage paY increase greater than that provided to District classroom teacher. 
L pon the expiration of the Superintendent's contract the Board maY negotiate a salarY increase. 
which shall be set forth in a new contract. The Board may request a \Vaiver of this paragraph from 
the Commissioner of Education. If the Commissioner denies the waiver request the Board maY 
request a waiver in accordance with KRS 156.161. 

The Board shall approve the salary, benefits and other conditions of employment to be provided 
to the Superintendent in an open and public meeting. All such payments, benefits. and conditions 
shall be clearly documented in the Superintendenfs current employment contract and in any 
contractual extensions approved by the Board thereafter. 

In accordance with KRS 160.350 the Superintendent's contract, and anv amendments, renc'vvals. 
extensions or addendums, shall be published on the District's website and submitted to the 
Kentuckv Department of Education, within thirtv (30) davs of execution. 

VACANCY 

In case of a vacancy in the office of Superintendent prior to the expiration of the term set by the 
Board, the term shall expire on the date the vacancy occurs. 

When a vacancy occurs between a school Board election and the time that new members take 
office, the vacancy may not be filled until the new members take office. The Board may appoint 
an acting Superintendent during that period for a term not to exceed six (6) months. Such term 
may be renewed once for a period not to exceed three (3) months. 

RESIGNATION 

No Superintendent may resign his/her term prior to its expiration date and accept a new term from 
the same Board. 

REFERENCE§: 

1KRS 160.350 
KRS 156.161 
KRS 157.350 



LEGAL: HB 869 AMENDS KRS 61.805 DEFINING TIME AS MEANING THE TIME OF DAY STATED IN 
BOTH EASTERN AND CENTRAL TIME. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS 
EFFECTIVE AS OF APRIL 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.423 
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ADMINISTRATION 02.423 

School Council Meetings (SBDM) 

OPEN MEETING AND OPEN RECORD REQlJIRE l\'IENTS 

All meetings of the council are open to the public and subject to the open meetings law. Council 
records are also subject to open records law· and the Records Retention Schedule. Public School 
District. 

SCHEDULE 

The first meeting of the council shall be called by the Principal ; thereafter, the council shall set its 
own meeting schedule. At this meeting, the council shall adopt a schedule of regular meetings for 
the fiscal year, identifying the date, time (stated in both Eastern and Central time4

) and place of 
each meeting. Any change to this schedule shall be a special-called meeting. 1 

All meetings of the council, and any committees or subcommittees thereo[ shall be held at 
specified times and places. The schedule ofregular meetings shall be made available to the public.2 

PUBLIC MEETINGS 

All meetings of a quorum of the members of the council at which any public business is discussed 
or at which any action is taken are to be public meetings, open to the public at all times, except as 
provided in KRS 61.8 I 0.3 

OPEN RECORDS 

The Principal shall be the Chair of the council and shall be responsible for securing minutes that 
record the council's actions. Minutes shall be approved by the council, kept in a permanent file 
along with other council records, and open to public inspection. A copy of the minutes of each 
council meeting shall be forwarded by the Principal to the Superintendent/designee who shall keep 
the Board informed of council actions. 

REFERENCES: 

192-OMD-1677 
2KRS 61.820; OAG 78-274, OAG 78-614 
3KRS 61.810 
1KRS 61.805 
KRS 61.815; KRS 61.823; KRS 61.826 
KRS 61.835; KRS 61.840; KRS 61.846 
KRS 61.848; KRS 61.850; KRS 61.870; KRS 61.872 
KRS 61.874; KRS 61.876; KRS 61.884 
Records Retention Schedule. Public School District 

RELATED POLICIES: 

01.43; 01.44: 10.11 



LEGAL: HB 500 PROVIDES THAT A LOCAL BOARD MAY REDUCE THE ALLOCATIONS TO INDIVIDUAL 
SCHOOLS AS OUTLINED IN 702 KAR 3:246. NOTWITHSTANDING KRS 160.345(8). ALLOCATIONS SHALL 
NOT BE LESS THAN $100 PER PUPIL IN AVERAGE DAILY ATTENDANCE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.4242 



ADMINISTRATION 02.4242 

School Budget and Purchasing 

BOARD ALLOCATIONS 

The Board shall appropriate to each school an amount equal to or greater than that specified by the 
fomrnla prescribed in 702 KAR 3:246. Notwithstanding KRS 160.345(8). the Board maY reduce 
the allocations to individual schools ,vithin the District; hmvever. the allocation shall not be less 
than one hundred ($100) dollars per pupil in average dailv attendance. 1 School councils shall be 
provided notice of allocations for the next budget year in accordance \Vith the timelines required 
by regulation .-1-1 

An amount for professional development shall be allocated as required by Kentucky 
Administrative Regulation. 

The Board shall allocate Section 7 funds according to the options provided in 702 KAR 3 :246. 
Notice of the Section 7 allocation shall be provided in accordance with that regulation. Based on 
the needs assessment conducted by the school, the council shall forward to the Board a list of those 
priorities no later than January 15 each year. 

SCHOOL RESPONSIBILITY 

The school shalL in expending allocated funds, comply with all state and Board budgeting, 
purchasing and reporting laws, regulations, policies and procedures. Board purchasing procedures 
shall be followed in the expenditure of these funds. 

The Board allocation is the total financial resource available to that school in those budget 
categories for the fiscal year. The council may reassign these funds to alternate budget categories 
for purposes consistent with its responsibilities. The school shall not expend or commit to expend 
any funds in excess of those allocated to the school. Should this occur, the employee(s) responsible 
shall be subject to appropriate disciplinary action, and the Superintendent may require the 
school/council to present, for Board approval, a plan to reimburse the District for the amount spent 
in excess of the allocation. 

School councils shall submit a budget/financial management plan to the Superintendent/designee 
by the date specified each year for the following year. 

All allocated funds managed by the school but not expended by the end of the fiscal year, shall 
revert to the District general fund, unless the school council has received the Financial Officer's 
approval by July 31 to escrow the funds to be used at a future date for an approved project. 

BOARD APPROPRIATION 

The Superintendent shall determine which curriculum, textbooks, instructional materials, and 
student support services shall be provided in the school after consulting with the Board, the 
Principal, and the school council and after a reasonable review and response period for 
stakeholders in accordance with applicable state laws, regulations, and Board policy. 

PURCHASING 

In order to comply with state accounting and bidding requirements, all purchases of goods and 
services shall be made in conformity with Board policy. 
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School Budget and Purchasing 

SUPERINTENDENT'S RESPONSIBILITY 

02.4242 
(CONTINUED) 

The Superintendent/designee shall prepare and provide the school a monthly statement of the 
current financial status of funds allocated to the school. This statement shall include the beginning 
unencumbered balance for each category of authorized expenditure, an itemized listing of purchase 
orders paid, an itemized listing of purchase orders authorized but not paid, and the 
end-of-the-month unencumbered balance of funds allocated. 

EXPENDITURE OF FUNDS 

In schools where SBDM has been implemented, the school council shall determine the expenditure 
of funds allocated to the school. ln schools not operating under SBDM, the District administration 
shall determine the expenditure of these funds. 

REFERENCES: 

12026 Budget Bill 
i +702 KAR 3:246; School Council Allocation Formula 
704 KAR 3:510; KRS 156.445; KRS 160.345 
OAG 91-1 0; OAG 91-206; OAG 92-59 

RELATED POLICIES: 

04.1; 04.312; 08.1 
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LEGAL: HB 500 REQUIRES SCHOOLS TO _DISPLAY ACADEMIC INFORMATION ON THE SCHOOL'S 
INTERNET LANDING PAGE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.442 



ADMINISTRATION 02.442 

( Comprehensive School Improvement Plan 

( 

RESPONSIBILITY 

Each school council, or Principal, in a school without a council , shall develop, review, and revise 
annually a Comprehensive School Improvement Plan (CSIP) by January I of each school year. 

In an SBDM school, the school council shall organize a planning process, consistent with District's 
established planning process. The structure of the CSIP shall include completion of a narrative 
summary of the current state of the school between August I and October I of each school year 
and completion of the needs assessment between October I and November I of each school year. 
A process for development of the CSIP is to be completed between November I and January I of 
each school year, and other components required by state statutes or regulations. Unless otherwise 
noted, all additional components of the CSIP may be complete by May I of each school year. 

In a school without a counciL the Principal shall appoint a School Planning Committee comprised, 
at a minimum. of four ( 4) teachers, four (4) parents, and a community representative. The high 
school(s) shall include a student on the committee. The community representative shall not be a 
teacher, spouse of a teacher, or a parent of child(ren) attending the District schools. 

The primary purposes of the CSIP shall be: 

• To improve student achievement on state and federal mandated testing/accountability 
instruments; and 

• To eliminate achievement gaps among groups of students. 

FORM 

Unless the school planning committee requests and is granted a waiver by the Board, the school 
committee shall use any improvement plan format that has been established and approved by the 
Board. The CSIP structure shall include the component set out in 703 KAR 5:225, Every Student 
Succeeds Act of 2015 (ESSA), and the elements required by KRS 158.649. 

In addition, the school counciL or school planning committee appointed by the Principal if there is 
no school council, shall review annually the school's disaggregated student data and revise the 
school's improvement plan, as required by applicable statute and regulation, to address any 
achievement gaps between various groups of students. 

The plan shall also address the reduction of physic.al and mental health barriers to learning, student 
equity, District safety and student discipline assessments, and District goals established by the Board. 

The school plan shall serve as a resource for school/council decision making and shall be posted to 
the school's web site. 

PUBLIC REVIEW 

The Principal shall convene a public meeting at the school to present and discuss the plan prior to 
submitting it to the Superintendent and Board. 

SCHOOL REPORT CARDS 

Each school shall post its school report card on its website as required by ESSA. School report 
cards shall be widely accessible to the public, in an understandable and uniform format, and when 
possible, written in a language that parents can understand. 
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Comprehensive School Improvement Plan 

SCHOOL REPORT CARDS (CONTINUED) 

02.442 
(CONTINUED) 

As outlined in KRS 160.463, a copy of the report card is to be publicized by one of the following 
methods: 

a. In the newspaper of the largest general circulation in the county: 

b. Electronically on a website of the District; or 

c. By printed copy at a prearranged site at the main branch of the public library within the 
District. 

If b or c above is selected, the Superintendent shall be directed to publish notification in the 
newspaper with the largest circulation in the county. The notification shall include the electronic 
address of the website or the address of the library where the report card can be viewed by the 
public. 

Each school shall send to parents a school report card containing information about school 
performance as outlined in KRS 158.6453 and 703 KAR 5: 140, and information on electronic 
access to a summary of the results for the district shall be published in the newspaper with the 
largest circulation in the county. 

Sl!MMATIVE ASSESSl\'IENT RESULTS 

The School shall prominently display in a banner fomrnt, in not less than 16-point type, on the 
School ' s internet landing page and at the top of each page of the School's website, the School ' s 
percentage of students scoring the following on the most recent Kentucb- Summative Assessment 
(KSA'): 

• Proficient and Distinguished in Reading; and 

• Proficient and Distinguished in Mathematics. 

The information above will also be displayed at the top of each page of the School' s website in a 
banner format. 

The School shall display on the internet landing page a web link to the detailed results of the 
School ' s performance on the most recent KSA Summa-tive Assessment. 

BOARD REVIEW 

The school's plan for eliminating gaps among various groups of students shall be presented to the 
Board for its review and comment. The Board may share its comments, in writing, with the council. 

In keeping with Board Policy 02.44, each School Council or School Planning Committee shall 
annually report to the Board regarding the progress toward achieving the goals and desired outcomes 
and meeting the needs identified in the improvement plan, including those for student groups for 
whom data indicate an achievement gap exits. 

REFERENCES: 

KRS 158.645: KRS 158.6451; KRS 158.6453 ; KRS 158.649 
KRS 160.290; KRS 160.345; KRS 160.463 
703 KAR 5:140; 703 KAR 5:225 ; 703 KAR 5:280; 2026~ Budget Bill 
P. L. 114-95 (Every Student Succeeds Act of 2015) 
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ADMINISTRATION 

Comprehensive School Improvement Plan 

REFERENCES: 

KRS 158.645; KRS 158.6451 ; KRS 158.6453 ; KRS 158.649 
KRS 160.290; KRS 160.345; KRS 160.463 
703 KAR 5:140; 703 KAR 5:225; 703 KAR 5:280; 202_g~ Budget Bill 
P. L. 114-95 (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 

01.111 ; 02.432; 02.44 

02.442 
(CONTINUED) 
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DRAFT 
LEGAL: HB 253 AMENDS KRS 160.380 TO REQUIRE DISTRICTS TO DISCLOSE ANY DISCIPLINARY 
ACTIONS RELATED TO ABUSIVE CONDUCT OF APPLICANTS AND ADDS ANNUAL NOTIFICATION 
OF SELF-REPORTING REQUIREMENT OF CHILD ABUSE OR NEGLECT. THIS BILL CONTAINS AN 
EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL I 0, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 727 AMENDS KRS 160.380 REMOVING THE REQUIREMENT OF THE SUPERINTENDENT TO 
CONDUCT A SEARCH TO LOCATE MINORITY TEACHERS. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF JULY I, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.11 

- CERTIFIED PERSONNEL -

Hiring 

Page I of 6 



( 

DRAFT 
PERSONNEL 

- CERTIFIED PERSONNEL -

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 

03.11 

All appointments, promotions, and transfers of certified personnel for positions authorized by the 
Board shall be made by the Superintendent who, at the first meeting following the actions, shall 
notify the Board of same. Such notification shall be recorded in the Board minutes. 

EFFECTIVE DATE 

Personnel actions shall not be effective until the employee receives written notice of such action 
from the Superintendent. Certified employees may be appointed by the Superintendent for any 
school year at any time after February I preceding the beginning of the school year. 

QUALIFICATIONS 

The Superintendent shall employ only individuals who are certified for the positions they will 
hold and who possess qualifications established by law, regulation and Board policy, except in 
the case where no individual applies who is properly certified and/or who meets established 
qualifications set by Board policy. 

All teachers shall meet applicable certification or Iicensure requirements as defined by state and 
federal regulation. 3 

CRIMINAL BACKGROUND CHECK AND TESTING 

Applicants, employees, and student teachers assigned within the District shall undergo records 
checks and testing as required by applicable statutes and regulations. 1 

Each application form provided by the employer to an applicant for a certified position shall 
conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, ST A TE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND A LETTER, PROVIDED BY 
THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY SERVICES 
ST A TING THE APPLICANT HAS NO ADMINISTRATIVE FINDINGS OF CHILD ABUSE 
OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND 
NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEALTH AND FAMILY 
SERVICES." 

Employment shall be contingent on receipt of records documenting that the individual has not 
been convicted of an offense that would classify a person as a violent offender under KRS 
439.3401, a sex crime defined by KRS I 7.500 or a misdemeanor offense under KRS Chapter 
510, is required to register as a sex offender, or other conviction determined by the 
Superintendent to bear a reasonable relationship to the ability of the individual to perform the 
job. Employment shall also be contingent on receipt of a letter from the Cabinet provided by the 
individual documenting that the individual does not have an administrative finding of child abuse 
or neglect in records maintained by the Cabinet. 

''Administrative finding of child abuse or neglecC means a substantiated finding of child abuse 
or neglect issued by the Cabinet for Health and Family Services that is: 

I. Not appealed through an administrative hearing conducted in accordance with KRS 
Chapter I 3B; 
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Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 

03.1 I 
(CONTINUED) 

2. Upheld at an administrative hearing conducted in accordance with KRS Chapter 13B and 
not appealed to a Circuit Court; or 

3. Upheld by a Circuit Court in an appeal of the results of an administrative hearing 
conducted in accordance with KRS Chapter 13 B. 1 

Probationary employment shall terminate on receipt of a criminal history background check 
documenting a conviction for a felony sex crime or as a violent offender. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family 
Services website. 

REPORT TO SUPERINTENDENT 

An employee shall report to the Superintendent if the employee has been found by the Cabinet 
for Health and Family Services to have abused or neglected a child, and if the employee has 
waived the right to appeal such a substantiated finding or the finding has been upheld upon 
appeal. The Superintendent shall annually notify District employees of the self-reporting 
requirement. 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job 
register listing all current job openings in the District. The register shall describe the duties and 
qualifications for each opening, and District employment policies shall be attached to the 
register. The job register shall be open to public inspection during Central Office business hours. 

VACANCIES POSTED 

When a vacancy occurs, the Superintendent shall submit the job posting to the statewide job 
posting system fifteen ( 15) days before the position is to be filled. 

All vacancies, as they occur, shall be listed in the central office directory and updated on the 
Kenton County webpage. 

No vacancy shall be filled until it has been posted for fifteen (15) calendar days, unless a \vaiver 
has been granted by the Kentucky Department of Education in order to prevent disruption of the 
instructional program. Waivers shall be requested within fifteen (15) calendar days prior to the 
beginning of the school year and, as they occur, during the school year. In those instances where 
a vacancy occurs during the school year, the position may be filled on a one (1) year contract 
basis. 

The Superintendent shall conduct a search to locate minority candidates to be considered for a 
vacant position. 

REVIEW OF APPLICATIONS 

Each application shall be reviewed and each applicant so notified upon initial application. 
Applications shall be kept on file for two (2) years. 
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Hiring 

RELATIONSHIPS 

The Superintendent shall not employ a relative of a member of the Board. 

03.11 
(CONTINUED) 

A relative of the Superintendent shall not be employed. No Principal's relative shall be employed 
in the Principal's school. 

Relatives of current District employees may be employed. They shall not be assigned to 
positions wherein they are directly responsible to or would directly supervise a relative. 

CONTRACT 

Except for noncontracted substitute teachers, all certified personnel shall enter into written 
contracts with the District. 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

INTENT 

Under procedures developed by the Superintendent, e~mployees may be requested to indicate 
their availability for employment for the next school year. 

REASONABLE ASSlJRt\NCE OF CONTINUED EMPLOYMENT 

Each year all full-time and part-time certified employees shall be notified in writing by the last 
day of school if they have reasonable assurance of continued employment for the following 
school year. 

Certified employees assigned eJctra duties such as coaching, but are not otherwise employed by 
the District on a full time basis, shall be notified in i.,vriting by the last day of that assigned duty if 
they have reasonable assurance of continued employment in that or a similar capacity for the 
following school year. 

El\IPLOYMENT OF RETIREES 

Hiring of certified personnel who have previously retired under TRS shall be in compliance with 
applicable legal requirements.2 

DISCLOSURE OF DISCIPLINARY ACTION 

If requested bv a school district, public schooL or nonpublic school regarding an applicant for a 
position, the district that employs or previously emploved the applicant shall disclose any 
disciplinary action, and any resulting resignation or termination, related to abusive conduct while 
the applicant was employed bv the district in accordance with KRS 160.3 80. This also applies to 
a school district, public school, or nonpublic school located in a member state of the Interstate 
Teacher Mobility Compact. 

The District considering the applicant for employment shall. if the application is for a certified 
position, request information from the Education Professional Standards Board (EPSB) related to 
pending and resolved disciplinary action against the applicant involving abusive conduct. The 
EPSB shall provide the requested information, if applicable, within ten (10) working days. 
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Hiring 

DISCLOSURE OF DISCIPLINARY ACTION (CONTINUED) 

03.11 
(CONTINUED) 

If there is a findin£ of abusive conduct regarding an applicant. the applicant shall be: 

1. Ineligible for hire bv the District; and 

2. Subject to dismissal or termination if the applicant is hired bv the District or is a current 
employee of the District. 

REFERENCES: 

1KRS 160.380 
2KRS 161.605; 702 Ki\.R 1: 150 
3P. L. 114-95, (Every Student Succeeds Act of 2015) 
20 U.S.C. § 7926; 42 U.S.C. § 9843a(g) 
45 C.F.R. § 1302.90 
KRS Chapter 13 B 
KRS 17.160; KRS 17.165; KRS 17.500 to KRS 17.580 
KRS 156.106; KRS 160.345; KRS 160.390; KRS 161.042; KRS 161.611 
KRS 161.750; KRS 335B.020; KRS 405.435 
KRS 439.3401 
KRS Chapter 510 
16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130 
OAG 18-017; OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206 
OAG 92-1; OAG 92-59; OAG 92-78; OAG 92-131; OAG 97-6 
Records Retention Schedule. Public School District 
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RELATED POLICIES: 

0 1.11; 02.4244; 03.132 
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03.11 
(CONTINUED) 
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LEGAL: SB 2 AMENDS KRS 157.350 REGULATING SALARY INCREASES FOR ADMINISTRATORS FOR 
CONTRACTS ENTERED INTO ON OR AFTER JULY I, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.121 
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PERSONNEL 03.121 

- CERTIFIED PERSONNEL -

Salaries 

SINGLE-SALARY BASIS 

All salaries for certified personnel shall be based on a single-salary schedule providing, at 
minimum, for the number of working days required by law . 

.---\n administrator, as <le.fined in K.R.S 161. 720, shall not receive a percentage paY increase greater 
than the percentage pav increase pwviJed to classroom teachers, unless the pav increase is: 

a) In conjunction with a professional advancement that imposes a significant change in job 
Juties and responsibilities; or 

b) The result of local board action to unifom1h· increase the pav associated with a specific job 
categorY. 

If requested bv the Board. the Commissioner of Education mav grant a wai-ver in accordance with 
KRS 156.161. 

A District may provide monetary compensation, in addition to that provided through the single 
salary schedule, to all classroom teachers employed in a school that is identified by the Kentucky 
Department of Education as being in targeted or comprehensive support and improvement status. 

Although a school may submit a request for an increment for an extended employment position, 
extra service, or related adjustments, the Board must set increments in pay for positions requiring 
services beyond those normally expected of other positions if the duties rendered extend beyond 
the regular school day or require extended days. 

Employees transferring to the District from a public, nonpublic. or parochial elementary or 
secondary school or from a college or university that is approved by the public accrediting 
authority in the state in which professional experience was rendered shall be credited with 
experience as defined in KRS 157.320. 

EXTENDED E M PLOY!\IENT 

Compensation for employment contracted beyond the minimum number of working days required 
by law shall be prorated. 

Extended employment positions shall be established in a position job description, funded in the 
District budget, and specified in an addendum to the employee's contract. 

Addition of days to be worked beyond the original contract or additional days of extended 
employment for a position require prior Board approval before the change goes into effect. 

EXTRA SERVICES, SlJPPLEl\'IENTS AND SUPERVISION 

The Board shall annually establish a schedule of compensation for extra services and supervision. 
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Salaries 

NATIONAL BOARD CERTIFIED TEACHER (NBCT) SUPPLEMENT 

03.121 
(CONTINUED) 

As provided under lmv, teachers who attain certification from the National Board for Professional 
Teaching Standards on or before July 1, 2020, shall be given an annual salary supplement of two 
thousand dollars ($2,000) for the life of the certificate. A teacher who attains certification after 
July I , 2020, shall be given an annual salary supplement for the life of the certificate, in accordance 
with the amount appropriated for this purpose by the General Assembly. 1 fan annual supplement 
amount appropriated by the General Assembly is less than two thousand dollars ($2,000), the 
Board may provide an additional supplement up to the amount required for the total annual 
supplement to equal two thousand dollars ($2,000). 

R;\NK AND EXPERIENCE 

The rank and experience of certified personnel shall be determined at time of hire. The Board shall 
direct the Superintendent to validate all experience of professional personnel employed in the 
District. 

Changes in rank and experience shall be determined on September 15 of each year. 

To assist with the budgeting process, candidates for NBCT certification shall notify the 
Superintendent/designee in \Hiting prior to September 15 that certification is pending in order for 
the employee to receive any rank-related increase retroactive to the beginning of the school year. 

EXCEPTION 

The Superintendent's salary may be established without regard to the above-mentioned schedules. 

PAYROLL DISTRIBUTION 

Checks will be issued according to a schedule approved by the Board. The District shall furnish 
the employee ,Nith either a paper or electronic statement. If statements are provided electronically, 
employees shall be provided access to a computer and printer for review and printing of their 
statement. 

At the close of the school year, employees who have completed all responsibilities and duties may 
request to be paid their remaining salary prior to the end of the fiscal year. 

DIRECT DEPOSIT 

All newly hired employees and substitutes shall participate in the direct deposit payroll program. 

QUALIFICATIONS 

Employees shall be responsible for providing the Superintendent vvith all required certificates, 
health examinations, and verifications of experience prior to beginning work. 

NOTICE OF SALARY 

If a negotiated salary agreement between the Board of Education and the Kenton County Education 
Association has been reached, not later than forty-five ( 45) days before the first student attendance 
day of the succeeding school year or June 15, vvhichever occurs earlier, the Superintendent shall 
notify all certified personnel of the best estimate of the salary for the coming year. 
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PAYROLL DEDUCTIONS 

Salaries 

03.121 
(CONTINUED) 

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board Policy 
03.1211. 

REFERENCES: 

KRS 156.161; KRS 157.075: KRS 157.320; KRS 157.350; KRS 157.360 
KRS 157.390; KRS 157.395; KRS 157.397; KRS 157.420 
KRS 160.290; KRS 160.291 
KRS 161.1211; KRS 161.134; KRS 161.168; KRS 161.720; KRS 161.760 
KRS 33 7 .070; KRS 424.120; 16 KAR 1 :040; OAG 97-25 
702 KAR 3 :060~ 702 KAR 3 :070; 702 KAR 3: 100; 702 KAR 3 :310 
29 C.F.R. Section 541.303 ; 29 C.F.R. Section 541.602; 29 C.F.R. Section 541.710 

RELATED POLICIES: 

03.114; 03.1211: 03.4 



LEGAL: HB 253 AMENDS KRS 160.380 TO REQUIRE EMPLOYEES TO NOTIFY THE SUPERINTENDENT 
WITHIN SEVEN (7) CALENDAR DAYS OF BEING CHARGED WITH A FELONY. THIS BILL CONTAINS AN 
EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL IO, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03. 13 I I 



PERSONNEL 03.1311 

- CERTIFIED PERSONNEL -

Transfer 

Transfers of certified personnel shall be made by the Superintendent who, at the first meeting 
following the transfer, shall notify the Board of same. Such notification shall be recorded in the 
Board minutes. No personnel action shall be effective prior to receipt of \vritten notice of the action 
by the affected employee from the Superintendent. 

Transfer or reassignment of certified personnel will be made no later than thirty (JO) days before 
the first student attendance day of the school year except to fill vacancies created by illness. death, 
or resignations; to reduce or increase personnel because of a shift in school population; to make 
personnel adjustments after consolidation or merger; or to assign personnel according to their 
major or minor fields of training. 1 

TRANSFER OF El\IPLOYEES CHARGED WITH A FELONY 

Notwithstanding any other poliey provision of the Kentuch· Re-vised Statutes h) the contrarv, anv 
certified emplovee of the District shall notifr the Superintendent \Vi thin seven (T) calendar da\·s of 
being charged with anv offense which is classified as a felonv . t__he Superintendent may transfer 
thean employee eharged with a felony offense as permitted under to a second position m 
accordance with KRS 160.380. 

The Superintendent shall annuallv notify District employees of the self-reporting requirement. 

REFERENCES: 

1 KRS 161. 760; OAG 78-266 
KRS 160.380; KRS 161.720 
OAG 76-360 
OAG 91-149 
OAG 92-1 
OAG 91-115 
OAG 92-135 
OAG 92-78 

RELATED POLICY: 

02.4244 
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DRAFT 
LEGAL: SB 46 AMENDS 160.380 TO DIRECT THE SUPERINTENDENT TO REQUIRE NON-COL DRIVERS 
OF NON-SCHOOL BUS PASSENGER VEHICLES TO MEET SPECIFIC REQUIREMENTS BEFORE 
TRANSPORTING STUDENTS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS 
OF MARCH 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENAL TIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.1321 

- CERTIFIED PERSONNEL -

Use of School Property 
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PERSONNEL 03.1321 

- CERTIFIED PERSONNEL -

Use of School Property 

All personnel shall be responsible for the school equipment, supplies, books, furniture, and 
apparatus under their care and use. Any damaged, lost, stolen, or vandalized property shall be 
reported to the employee's immediate supervisor. The employee's supervisor shall complete an 
incident report and submit to the Director of Finance, who shall then report it to the 
Superintendent/designee once it is confirmed that the item cannot be recovered. 

LocaL state and federal tax dollars and resources shall not be used to advocate for or against anY 
public question that appears on the ballot. 

In addition, employees shall not perform personal services for themselves or for others for pay or 
profit during work time and/or using District property or facilities. District property being used for 
unauthorized purposes shall be reported to that employee's immediate supervisor. 

OUTSIDE WORK 

An employee shall not use any District facility, vehicle, electronic communication system, 
equipment, or materials in performing outside work. These items (including security codes and 
electronic records, such as E-mail) are property of the District and shall be used solely for 
job-related purposes. 

ELECTRONIC COMMUNICATIONS 

Employees shall not use a code, access a file, or retrieve any stored communication unless they 
have been given authorization to do so. Employees cannot expect confidentiality or privacy as to 
information entered or stored in their E-mail accounts. Authorized District personnel may monitor 
the use of electronic equipment from time to time. 

DRIVING RECORD 

\Vhen requested bv the Superintendent/designec. eEmployees who have occasion to drive any 
Board-owned vehicle and/or transport students shall annually provide the Superintendent \vith a 
copy of their driving record from the Kentucky Department of Transportation. Any traffic citation 
received during the year shall be reported to the Superintendent prior to driving a Board-ovmed 
vehicle or transporting students. 

The Superintendent shall require anv driver of anv non-school bus passenger vehicle owned, leased 
or contracted bv the District which is authorized to transport students to and from approved school 
activities and ,vho does not have a \·alid commercial driver's license to meet the requirements set 
forth in KRS 160.3 80. 

BOARD-OWNED VEHICLES 

The Superintendent shall recommend for Board approval a list of Board-owned vehicles to be 
assigned to positions requiring full-time use. Such use shall be restricted to commuting to and from 
job-related sites and must comply with IRS requirements, including implications for reporting 
taxable income. Employees assigned full-time use of Board-owned vehicles shall be on call 
twenty-four (24) hours a day to perform services required by their job responsibilities. Other than 
commuting to and from work, use of these vehicles for personal use is prohibited. A daily record 
of personal use must be maintained from January I st to December 31st of each year and submitted 
to the Director of Finance by January 5th for the preceding year. The record shall include each 
date, mileage for each date, and each destination. 
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Use of School Property 

USE OF ASSIGNED TELECOM MUNI CATION DEVICES 

03.1321 
(CONTINUED) 

The Board authorizes the purchase and employee use of telecommunication devices, as deemed 
appropriate by the Superintendent. These devices shall include, but are not limited to, pagers and 
digital or cell phones. Telecommunication devices may be assigned or made available on a 
temporary or on-going basis when it is determined that: 

1. Assignment of a device to an employee is a prudent use of District resources. 

2. The employee's job responsibilities require the ability to communicate frequently and 
access to a District or public telephone is not readily available. 

3. The employee's job involves situations where immediate communication is necessary 
to ensure the security of District property or safety of students, staff or others while on 
District property or engaged in District-sponsored activities. 

District-owned telecommunication devices shall be used primarily for authorized District business 
purposes. However, occasional personal use of such equipment is permitted. 

REFERENCES: 

KRS 48.025 ; KRS 160.290; KRS 160.380; KRS 189.292 
KRS 281 A.205; 702 KAR 5 :080 
15-ORD-190 
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LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENALTIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.1324 
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- CERTIFIED PERSONNEL -

Political Activities 

No District employee shall promote, organize, or engage in political activities \Vhile performing 
his/her duties or during the work day. Promoting or engaging in political activities shall include, 
but not be limited to, the following: 

1. Encouraging students to adopt or support a particular political position, party, or 
candidate; or 

2. Using school property or materials to advance the support of a particular political 
position, party, or candidate. 

"Political positions" shall not be defined to include communications approved by the 
Superintendent to be distributed to parents or the community concerning District needs or proposed 
actions by the Board. Examples of such communications may include, but not be limited to, those 
addressing designation of attendance zones/areas and District facility and financial needs. 

SCHOOL BOARD ELECTIONS 

The Superintendent shall inform all District employees of the provisions of KRS 161.164. 

USE OF TAX DOLLARS A:\D RESOURCES 

Local, state, and federal tax dollars and resources shall not be used to adYocate for or against am· 
public question that appears on the ballot. The Superintendent shall inform all District employees 
of the prO\:isions of KRS 48.025. 

REFERENCES: 

KRS 48.(PS; KRS 161.164; KRS 161.990 
OAG 63-572; OAG 72-700; OAG 92-145 

RELATED POLICY: 

03.113 
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LEGAL: HB 253 CREA TES A NEW SECTION OF KRS I 58 TO PROHIBIT DISTRICTS FROM PROVIDING OR 
UTILIZING ANY PROFESSIONAL DEVELOPMENT THAT USES THE THREE-CUEING SYSTEM OF 
TEACHING STUDENTS TO READ. THIS BILL CONT ArNS AN EMERGENCY CLAUSE AND IS IN EFFECT 
AS OF APRIL IO, 2026. 
FrNANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 253 ALSO AMENDS KRS I 56.095 ADDING TRAINING FOR ALL EMPLOYEES ON 
APPROPRIATE RELATIONSHIPS AND COMMUNICATIONS. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF APRIL 10, 2026. 
FINANCIAL IMPLICATIONS: COST OF TRAINING 

PERSONNEL 03.19 
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- CERTIFIED PERSONNEL -

Professional Development 

PROGRAM TO BE PROVIDED 

03.19 

The Kentucky Department of Education (KDE) shall establish, direct and maintain a state\vide 
program of professional development (PD) to improve instruction in the schools. The KDE shall 
create a four ( 4) year recurring PD training schedule that includes all PD for certified staff. The 
District shall implement the PD training schedule created by the KDE. 

All certified employees shall complete at least one ( 1) hour of each of the following trainings 
within twelve ( 12) months of initial hire and at least once every four ( 4) years thereafter: 

a. How to respond to an active shooter situation training prepared by the Department of 
Criminal Justice Training in collaboration with the Kentucky Department of Education, the 
Kentucky Law Enforcement Council, and the Center for School Safety; 

b. Child abuse and neglect prevention, recognition, and reporting training from the list of 
trainings approved by the KDE; 

c. Suicide prevention training: 

1. High-quality, evidence-based suicide prevention training, including risk factors, 
warning signs, protective factors. response procedures, referral , postvention, and 
the recognition of signs and symptoms of possible mental illness. 

Postvention means a series of planned supports and interventions with persons 
affected by a suicide for the purpose of facilitating the grieving or adjustment 
process, stabilizing the environment reducing the risk of negative behaviors, and 
limiting the risk of further suicides through contagion; and 

d. Self-study review· of seizure disorder materials. 

The PD program for the District and each school shall be incorporated into the Comprehensive 
School/District Improvement Plan. Prior to the implementation of the program, the school PD plan 
shall be made public, and the District PD plan shall be posted to the District web site. 

The program shall be based on a Board-approved PD plan for the District, which is designed; 

1. to help achieve student capacities established by KRS 158.645 and goals established by 
KRS 158.6451; 

2. to support the District's mission, goals and assessed needs; and 

3. to increase teachers' understanding of curriculum content and methods of instruction 
appropriate for each content area based on individual school plans. 

The PD plan shall reflect individual needs of schools and be aligned with the Comprehensive 
School/District Improvement Plan, ESSA requirements, and teacher growth plans. Programs may 
also include classified staff and parent members of school councils and committees. 

The District is prohibited from providing or utilizing am· professional development that uses the 
three-cueing svstem of teaching students to read. 
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Professional Development 

APPROPRIATE RELATIO'.'/SIIIPS A'.'1D CO.VI.VIL'.'IICATIO:\S WITH STLDE:\TS 

03.19 
(CONTINUED) 

BY June 30. 2027, all emplo,·ees shall complete training developed bY the Kentuch Department 
of Education in collaboration ,vith the Education Professional standards Board. related to 
appropriate relationships and cummunication with students, inappropriate relationships and 
communication with students, sexual grnoming. and sexual misclmduct. 

Beginning_ v\'ith the 2027-2028 school vear, all new emploYees shall be required tu undergo the 
training listed above within ninetY (90) davs of the emplovee ' s initial hiring. Anv new empkn-ee 
who has completed the training within the prior five (5 ') vears with a previous emplover shall be 
exempt from the training. 

SCHOOL RESPONSIBILITIES 

Each school shall plan professional development with the PD coordinator and~ when appropriate, 
with other schools to maximize training opportunities. In addition, each school's PD plan shall be 
submitted to the Board for review and comment. 

DOCUMENTATION 

The school/District PD plan shall include the method for evaluating impact on student learning 
and using evaluation results to improve professional learning. 

Documentation of completed professional development. including a written evaluation. shall be 
required. Unless an employee is granted leave under an appropriate Board policy~ failure to 
complete and document the required hours of professional development during the academic year 
shall result in a reduction in salary and may be reflected in the employee's evaluation. 

REFERENCES: 

KRS 156.095; KRS 156.492; KRS 156.553 
KRS 158.070; KRS 158.306; KRS 158.645; KRS 158.645 I ; KRS 160.345 
704 KAR 3:035; 704 KAR 3:325 
P. L. I 14-95 (Every Student Succeeds Act of 2015) 

REL-\ TED POLICIES: 

03.1911; 09.22 
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DRAFT 
LEGAL: HB 253 AMENDS KRS 160.380 TO REQUIRE DISTRICTS TO DISCLOSE ANY DISCIPLINARY 
ACTIONS RELATED TO ABUSIVE CONDUCT OF APPLICANTS AND ADDS ANNUAL NOTIFICATION OF 
SELF-REPORTING REQUIREMENT OF CHILD ABUSE OR NEGLECT. THIS BILL CONTAINS AN 
EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL IO. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.21 

- CLASSIFIED PERSONNEL -

Hiring 
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DRAFT 
PERSONNEL 03.21 

- CLASSIFIED PERSONNEL -

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 

All appointments, promotions, and transfers of classified personnel for positions authorized by the 
Board shall be made by the Superintendent who, at the first meeting following the actions, shall 
notify the Board of same. Such notification shall be recorded in the Board minutes. 

EFFECTIVE DA TE 

Personnel actions shall not be effective until the employee receives written notice of such action 
from the Superintendent. 

RECRUITMENT/SELECTION 

The recruitment and recommendation of candidates for school-based classified positions shall be 
the responsibility of each principal. The appropriate central office administrator or supervisor shall 
be responsible for recruiting and recommending candidates for District-wide positions. 

CRIMINAL BACKGROUND CHECK AND TESTING 

Applicants and employees shall undergo records checks and testing as required by applicable 
statutes and regulations and the District. 1 & 2 Bus drivers and applicants requiring a Commercial 
Driver's License (COL) must undergo additional background and substance use checks per Board 
Policy 06.221. 

Each application form provided by the employer to an applicant for a classified position shall 
conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, ST A TE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND A LETTER, PROVIDED BY 
THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY SERVICES 
ST A TING THE APPLICANT HAS NO ADMINlSTRA TIVE FINDINGS OF CHILD ABUSE 
OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND 
NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEAL TH AND FAMILY 
SERVICES.'' 

Employment shall be contingent on receipt of records documenting that the individual has not been 
convicted of an offense that would classify a person as a violent offender under KRS 439.3401, a 
sex crime defined by KRS 17.500 or a misdemeanor offense under KRS Chapter 510, is required 
to register as a sex offender, or other conviction determined by the Superintendent to bear a 
reasonable relationship to the ability of the individual to perform the job. Employment shall also 
be contingent on receipt of a letter from the Cabinet provided by the individual documenting that 
the individual does not have an administrative finding of child abuse or neglect in records 
maintained by the Cabinet. 

··Administrative finding of child abuse or neglect" means a substantiated finding of child abuse or 
neglect issued by the Cabinet for Health and Family Services that is: 

1. Not appealed through an administrative hearing conducted in accordance with KRS 
Chapter 13B; 

2. Upheld at an administrative hearing conducted in accordance with KRS Chapter 13B and 
not appealed to a Circuit Court; or 



( 
I 

I 
\ 

PERSONNEL 

Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 

03.21 
(CONTINUED) 

3. Upheld by a Circuit Court in an appeal of the results of an administrative hearing conducted 

in accordance \Vith KRS Chapter 13 B. 1 

Probationary employment shall terminate on receipt of a criminal history background check 
documenting a conviction for a felony sex crime or as a violent offender. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website. 

Criminal records checks on persons employed in Head Start programs shall be conducted in 
conformity with 45 C.F.R. § 1302.90. 

REPORT TO SUPERINTENDENT 

An employee shall report to the Superintendent if the employee has been found by the Cabinet for 
Health and Family Services to have abused or neglected a child, and if the employee has waived 
the right to appeal such a substantiated finding or the finding has been upheld upon appeal._Thc 
Superintendent shall annuallY notifv District emplovees of the self-reporting requirement. 

EDUCATIONAL REQUIREMENTS 

No person shall be initially hired unless s/he holds at least a high school diploma or high school 
certificate of completion or High School Equivalency Diploma or is provided an opportunity by 
the District upon employment to obtain a High School Equivalency Diploma at no cost to the 
employee. Licenses or credentials issued by a government entity that require specialized skill or 
training may also substitute for this requirement. Employees shall hold the qualifications for the 
position as established by the Commissioner of Education.3 Applicants possessing regular or 
emergency teaching certification shall be given preference in the employment process. 

Existing and new paraprofessionals who provide instructional service or support in programs 
supported by Title I funds shall satisfy educational requirements specified by federal law.4 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job 
register listing all current job openings in the District. The register shall describe the duties and 
qualifications for each opening~ and District employment policies shall be attached to the register. 
The job register shall be open to public inspection during Central Office business hours. 

VACANCIES POSTED 

Under procedures developed by the Superintendent, a listing of all District job openings shall be 
listed in the Central Office directory and updated on the Kenton County webpage. Postings of 
vacancies may be made with other agencies, as appropriate. 

REVIEW' OF APP LI CA TIO NS 

Each application shall be reviewed and each applicant so notified. Applications for candidates not 
employed shall be retained for two (2) years. 



PERSONNEL 

Hiring 

HIRING RELATIONSHIPS 

The Superintendent shall not employ a relative of a member of the Board. 

03.21 
(CONTINUED) 

A relative may be employed as a substitute for a certified or classified employee if the relative is 
not: 

I. A regular full-time or part-time employee of the District; 

2. Accruing continuing contract status or any other right to continuous employment; 

3. Receiving fringe benefits other than those provided other substitutes; or 

4. Receiving preference in employment or assignment over other substitutes. 1 

A relative of the Superintendent shall not be employed except as provided by KRS 160.380. 1 

Relatives of current District employees may be employed. They shall not be assigned to positions 
wherein they are directly responsible to. or would directly supervise~ a relative. Exception is the 
section on substitute personne I above. 

EMERGENCY HIRING 

During emergency situations. job openings may be filled without listing in the job register or 
posting in District buildings. 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

CONTRACT 

All regular full-time and part-time classified employees shall enter into annual written contracts 
with the District. 

INTENT 

Under procedures developed by the Superintendent, eg mployees may be requested to indicate their 
availability for employment for the next school year. 

REASONABLE ASSl!RANCE OF CONTINUED EJ\,IPLOYl\'IE NT 

Each yeac all full-time and part-time classified employees, including substitutes, shall be notified 
in writing by the last day of school if they have reasonable assurance of continued employment for 
the following school year. 

Classified employees assigned e)ctra duties such as coaching, but are not otherwise employed by 
the District on a full time basis, shall be notified in v,riting by the last day of that assigned duty if 
they have reasonable assurance of continued employment in that or a similar capacity for the 
follo•n1ing school year. 

El\lPLOYEES SEEKING A JOB CHANGE 

Other than the routine transmission of administrative and personnel files, District employees are 
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the 
individual knows, or has probable cause to believe, that such school employee, contractor, or agent 
engaged in sexual misconduct regarding a minor or student in violation of the law and such school 
employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926. 
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EMPLOYMENT OF RETIREES 

Hiring 

03.21 
(CONTINUED) 

Hiring of classified personnel who have previously retired under KPPA/CERS shall be in 
compliance with applicable legal requirements. 

When the District hires full-time classified employees previously retired under KPPA. those 
employees shall participate in the District' s health insurance program. 

DISCLOSLRE OF DISCIPLl:\ARY ACTIO:\ 

If requested b,· a school district. public school, nr nonpublic school reQarding an applil:ant for a 
position. the district that cmploYs or preYiouslY emploved the applicant shall disclose anv 
disciplinan· action. and am· resulting resignation or termination. related to abusi ,·e conduct while 
the applicant was emploved bv the district in accordance with KRS 160.3 80. If there is a finding 
uf abusiYe conduct regarding an applicant, the applicant shall be: 

1. Ineligible for hire bv the District: and 

2. Subject to dismissal or termination if the applicant is hired bv the District or is a current 
emplovee of the District. 

REFERENCES: 

1KRS 160.380 
2702 KAR 5 :080 
3KRS 161.011 
-tp. L. 114-95, (Every Student Succeeds Act of 2015) 
20 U.S.C. § 7926; 42 U.S.C. § 9843a(g) 
34 C.F.R. § 200.58; 45 C.F.R. § 1302.90 
49 C.F.R. § 382.701; 49 C.F.R. § 382.703 
KRS Chapter 13 B 
KRS 17.160: KRS 17.165: KRS 17.500to KRS 17.580 
KRS 156.070; KRS 160.345; KRS 160.390 
KRS 3358.020; KRS 405.435 
KRS 439.3401 
KRS Chapter 510 
OAG 18-017; OAG 91-10: OAG 91-149; OAG 91-206; OAG 92-1: OAG 92-59 
OAG 92-78: OAG 92-131; OAG 97-6 
Kentucky Local District Classification Plan; 13 KAR 3 :030; 702 KAR 3 :320 
Records Retention Schedule. Public School District 

REL\ TED POLICIES: 

01.11; 02.4244; 03.232; 03.27; 03.5; 06.22 1 



LEGAL: HB 253 AMENDS KRS 160.380 REQUIRING EMPLOYEES TO NOTIFY THE SUPERINTENDENT 
WITHIN SEVEN (7) CALENDAR DAYS OF BEING CHARGED WITH A FELONY. THIS BILL CONTAINS AN 

(
r- EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL I 0, 2026. 

FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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PERSONNEL 03.2311 

- CLASSIFIED PERSONNEL -

Transfer 

The transfer of classified personnel shall be made by the Superintendent who. at the first meeting 
following the transfer, shall notify the Board of same. Such notification shall be recorded in the 
Board minutes. No personnel action shall be effective prior to receipt ohvritten notice of the action 
by the affected employee from the Superintendent. 

TRANSFER OF EMPLOYEES CHARGED \\'ITH A FELONY 

Notwithstanding any other policy provision of the Kentucky Revised Statutes to the contraf\· ~ anv 
classified emplovce of the District shall notifr the Superintemlcnt within seven (7) calendar davs 
of being charged with am: offense which is classified as a felom·. tl he Superintendent may transfer 
Jh~aa employee charged v.rith a felony offense as permitted under to a second position m 
accordance with KRS 160.380. 

The Superintendent shall annualh· notifv District emplovecs of the self-reporting requirement. 

REFERENCES: 

KRS 160.380 
KRS 160.390 
OAG 92-135 
OAG 92-1 



DRA.FT 
LEGAL: SB 46 AivlENDS 160.380 DIRECTING THE SUPERINTENDENT TO REQUIRE NON-CDL DRIVERS OF 

(" NON-SCHOOL BUS PASSENGER VEHICLES TO MEET SPECIFIC REQUIREtvlENTS BEFORE TRANSPORTING 

STUDENTS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF 1vIARCH 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTI CI PA TED 

LEGAL: SB 59 MvlENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS ON 

USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 

PENALTIES. 

FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.2321 

Page 1 of 3 
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PERSONNEL 03.2321 

- CLASSIFIED PERSONNEL -

Use of School Property 

All personnel shall be responsible for the school equipment, supplies, books, furniture, and 
apparatus under their care and use. Any damaged, lost, stolen, or vandalized property shall be 
reported to the employee's immediate supervisor. The employee's supervisor shall complete an 
incident report and submit to the Director of Finance, who shall then report it to the 
Superintendent/designee once it is confirmed that the item cannot be recovered. 

Local, state and federal tax dollars and resources shall not be used to advocate for or against am· 
public question that appears on the ballot. 

In addition, employees shall not perform personal services for themselves or for others for pay or 
profit during work time and/or using District property or facilities. District property being used for 
unauthorized purposes shall be reported to that employee's immediate supervisor. 

OUTSIDE WORK 

An employee shall not use any District facility, vehicle, electronic communication system, 
equipment, or materials in performing outside work. These items (including security codes and 
electronic records, such as E-mail) are property of the District and shall be used solely for job­
related purposes. 

ELECTRONIC COi\li\'IUNICA TIONS 

Employees shall not use a code, access a file, or retrieve any stored communication unless they have 
been given authorization to do so. Employees cannot expect confidentiality or privacy as to 
information entered or stored in their E-mail accounts. Authorized District personnel may monitor 
the use of electronic equipment from time to time. 

DRIVING RECORD 

\Vb.en requested hv the Superintendent/dcsignee, eBmployees \vho have occasion to drive a 
Board-o\vned vehicle and/or transport students, shall annually provide the Superintendent \vith a 
copy of their driving records from the Kentucky Department of Transportation. Any traffic citation 
received during the year shall be reported to the Superintendent prior to driving a Board-owned 
vehicle or transporting students. 

The Superintendent shall require anv driver of anv non-school bus passenger Yehicle owned, leased 
or contracted hv the District which is authorized to transport students to and from appnn'ed school 
activities and who does not have a valid commercial driver's license to meet the requirements set 
forth in KRS 160.380. 

BOARD-OWNED VEHICLES 

The Superintendent shall recommend for Board approval a list of Board-owned vehicles to be 
assigned to positions requiring full-time use. Such use shall be restricted to commuting to and from 
job-related sites and must comply with IRS requirements, including implications for reporting 
taxable income. Employees assigned full-time use of Board-owned vehicles shall be on call twenty­
four (24) hours a day to perform services required by their job responsibilities. Other than 
commuting to and from work, use of these vehicles for personal use is prohibited. A daily record of 
personal use must be maintained from January 1st to December 31st of each year and submitted to 
the Director of Finance by January 5th for the preceding year. The record shall include each date, 
mileage for each date, and each destination. 

Page 2 of 3 
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PERSONNEL 

Use of School Property 

USE OF ASSIGNED TELECOMMUNICATION DEVICES 

EO03.2321 
(CONTINUED) 

The Board authorizes the purchase and employee use of telecommunication devices, as deemed 
appropriate by the Superintendent. These devices shall include, but are not limited to, pagers and 
digital or cell phones. 

Telecommunication devices may be assigned or made available on a temporary or on-going basis 
,vhen it is determined that: 

I. Assignment of a device to an employee is a prudent use of District resources. 

2. The employee's job responsibilities require the ability to communicate frequently and 
access to a District or public telephone is not readily available. 

3. The employee's job involves situations ,vhere immediate communication is necessary to 
ensure the security of District property or safety of students, staff or others while on 
District property or engaged in District-sponsored activities. 

District-owned telecommunication devices shall be used primarily for authorized District business 
purposes. HO\vever, occasional personal use of such equipment is permitted. 

REFERENCES: 

KRS 48.025; KRS 160.290; KRS 160.380 
KRS 189.292 
KRS 281 A.205 
702 KAR 5:080 
l 5-ORD-190 

Page 3 of 3 
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LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 
ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENAL TIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.2324 



PERSONNEL 03.2324 

- CLASSIFIED PERSONNEL -

Political Activities 

No District employee shall promote. organize, or engage in political activities while performing 
his/her duties or during the work day. Promoting or engaging in political activities shall include, 
but not be limited to, the following: 

I. Encouraging students to adopt or support a particular political position, party, or 
candidate; or 

2. Using school property or materials to advance the support of a particular political 
position, party, or candidate. 

"Political positions" shall not be defined to include communications approved by the 
Superintendent to be distributed to parents or the community concerning District needs or proposed 
actions by the Board. Examples of such communications may include, but not be limited to, those 
addressing designation of attendance zones/areas and District facility and financial needs. 

SCHOOL BOARD ELECTIONS 

The Superintendent shall inform all District employees of the provisions of KRS 161.164. 

USE OF TAX DOLLARS AND RESOLRCES 

Local, state, and federal tax dollars and resources shall nL)t be used to advocate for or against am· 
public question that appears on the ballot. The Superintendent shall inform all District emplovees 
of the provisions of KRS 48.025. 

REFERENCES: 

KRS 48.025; KRS 161.164; KRS 161.990 
OAG 63-572: OAG 72-700; OAG 92-145 

RELATED POLICY: 

03.212 



LEGAL: HB 253 AMENDS KRS I 56.095 ADDING TRAINING FOR ALL EMPLOYEES ON APPROPRIATE 
RELATIONSHIPS AND COMMUNICATIONS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS 
IN EFFECT AS OF APRIL I 0, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: KRS 161.01 I SPECIFIES THAT DISTRICTS MAY PROVIDE TRAINING OPPORTUNITIES TO 
CLASSIFIED STAFF. 
FINANCIAL IMPLICATIONS: COST OF TRAINING 

PERSONNEL 03.29 



PERSONNEL 03.29 

- CLASSIFIED PERSONNEL -

Staff Development 

The Superintendent may develop and implement a program for continuing training for selected 
classified personnel. 

APPROPRIATE RELATIO:\SHIPS A:\D CcnLVIL ~ ICATIO:"IS WITH STLDEi\TS 

Bv June 30, )027, all emplovees shall complete training JevelopeJ bv the Kcntuckv Department 
of EJucation in collaboration with the Education Professional standards Board, relateJ to 
appropriate relationships and communication with students, inappropriate relationships and 
communication ,vith students, sexual grooming, and sexual misconduct. 

Beginning \Vith the 2027-2028 school vear, all new emplovees shall be requireJ to undern.o the 
training listeJ above within ninetv (90) davs of the emplovce's initial hiring. Anv new emplovee 
who has completed the training within the prior five (5') vears with a previous emplover shall be 
exempt from the training. 

OTHER TRl\IM:\G 

If financiallv feasible, the BoarJ mav provide training opportunities for classified empkwees 
focusing on topics to include but not be limited to suicide prevention. abuse recognition, and 
cardiopulmonarv resuscitation. 

REFERENCES: 

KRS 156.095; KRS 158.070: KRS 161.011 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
34 C.F.R. 200.58 



LEGAL: HB 67 CREA TES A NEW SECTION OF KRS I 60 ESTABLISHING THE CALENDAR AND 
PROCEDURES TO ADOPT A DISTRICT BUDGET AND INCLUDES THE FINANCE OFFICER TO ASSIST IN 
ESTABLISHING THE DISTRICT BUDGET. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.1 
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FISCAL MANAGEMENT 04.1 

Budget Planning and Adoption 

PLANNING 

The Superintendent shall establish procedures to provide for annual community~ parent, school 
and, where appropriate, student input in the development of recommendations to be considered for 
the District budget. These procedures shall include a needs assessment process to identify, confirm, 
reassess and/or prioritize recommendations regarding District goals for future financial emphasis. 
The plan shall provide for reviewing the achievement of established goals and academic 
expectations of the District. 

PREPARATION OF BUDGETS 

As part of the annual budget process, the Board shall determine pnont1es to guide the 
Superintendent and Finance Officer in developing draft budgets for the next fiscal year. Prior to 
the Board setting budget priorities, the Superintendent shall provide the Board \Vith the estimated 
amounts that \vill be received from available sources, including tax rate(s) necessary to generate 
such amounts. In setting budget priorities, the Board shall consider the follovving: 

1. Results of the current needs assessment, recommendations resulting from that process, 
and current District/school improvement and/or long-range plans. 

2. Revenue projections for the coming year. 

After receiving the Board's budget priorities, the Superintendent and Finance Officer shall prepare 
for Board consideration and action proposed District budgets for all active MUNIS fund accounts. 
Budgets shall address the educational needs of the District as reflected by priorities established by 
the Board and shall show· the amount of money needed and source of funds for the upcoming 
school year. 

Each yeaL school councils shall review the budgets for all categorical programs and provide comments 
to the Board prior to the adoption of the budgets. 

BUDGET DEFICIT PROHIBITED 

The Superintendent shall not recommend and a Board member shall not knowingly vote for an 
expenditure in excess of the revenue and income of any year as shown by the approved budget. 

FISCAL YEAR 

The fiscal year shall begin on July 1 and end on June 30. 

TIMELINE 

The calendar anJ timeline for establishing the District budget shall be in accordance with KRS 
160 .461. On or before January 31, the Board shall formally and publicly examine a detailed 
estimate of revenues and proposed expenditures by line item for the follovt'ing fiscal year. On or 
before May 30,the Board shall adopt a tentative working budget, which includes a minimum 
reserve of two percent (2%) of the total budget. The Superintendent shall not propose and the 
Board shall not adopt a draft, tentative, or working budget that does not include a minimum reserve 
of at least two percent (2~10) of the total budget. When permitted by the Kentucky executive branch 
budget, the District may adopt, and the Kentucky Board of Education may approve, a ·,vorking 
budget that includes a minimum reserve less than t1n'O percent (2%) of the total budget. 

Within thirty (30) days of receipt of property assessment data, the Board shall levy tax rates for 
the District and forward them to the Kentucky Board of Education for approval or disapproval.-By 
September 30, the Board shall adopt a close estimate or working budget for the District. 
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FISCAL MANAGEMENT 

PUBLICATION 

Budget Planning and Adoption 

04.1 
(CONTINUED) 

At the same time that copies of the budget of the District are filed \Vith the clerk of the tax levying 
authority for the District~ as provided in KRS 160.4 70~ the Board shall cause the budget to be 
advertised in a newspaper and on the district's website. 

REFERENCES: 

KRS 156.160; KRS 157.330; KRS 157.350; KRS 157.360 
KRS 157.440; KRS 160.370; KRS 160.390 
KRS 160.460; KRS 160.461 ; KRS 160.4 70; KRS 160.530 
KRS 424.145 ; KRS 424.250 
702 KAR 3:100; 702 KAR 3:110; 702 KAR 3:246; OAG 67-510 

RELATED POLICIES: 

01.11 : 02.4242~ 02.433 1; 04. 91 



LEGAL: HB 67 AMENDS KRS 160.530 CLARIFYING THAT EXPENDITURES SHALL BE MADE IN 
ACCORDANCE WITH THE DISTRICT'S WORKING BUDGET APPROVED BY THE KENTUCKY 
DEPARTMENT OF EDUCATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 59 AMENDS KRS 48.025 EXPLICITLY APPL YING THE PROHIBITION TO SCHOOL DISTRICTS 

- ON USING TAX DOLLARS TO ADVOCATE FOR OR AGAINST A PUBLIC QUESTION AND ESTABLISHES 
PENAL TIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.31 

Authority to Encumber and Expend Funds 
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FISCAL MANAGEMENT 04.3 1 

Authority to Encumber and Expend Funds 

FINANCIAL STATEMENT 

The daily administration of the budget shall be the responsibility of the Superintendent. The 
Superintendent shall provide the Board with a monthly financial statement. This shall include a 
report of receipts and disbursements and estimated status by major budget category, the cash 
balance on hand, and the amount of invested funds at the end of the immediate preceding month. 

EXPENDITURE OF FUNDS 

Expenditures from any District fund shall be made in accordance \Vith the Board approved working 
budgets approved by the Board that has been submitted and appro,·ed bY the Kcntuckv Board of 
Education. All purchases shall require the prior approval of the Superintendent or the 
Superintendent's designee. 

Local. state. and federal tax dollars and resources shall not be used to advocate for or aQ.ainst anY 

public question that appears on the ballot. 1 

A UTHORITY TO OBLIGA TE 

Administrators designated by the Superintendent may initiate a purchase order, subject to the limits 
of their designated budgeted funds and approval by their supervisor. 

The Board shall not be responsible for expenditures not properly authorized and not made 
according to the purchasing procedures developed by the Superintendent. 

REVIEW OF CREDIT CARD TR.\.NSACTIONS 

The Superintendent shall establish a process consistent with Board policy to regulate use of credit 
cards and credit card accounts. This process will include procedures for recovery of District funds 
for any unauthorized purchases. 

Employees shall report immediately any District/school credit card that is lost. Personal purchases 
on District/school credit cards are prohibited. Unauthorized charges made by employees to 
District/school credit cards may result in disciplinary action. 

BOARD APPROVAL REQllIRED 

Prior Board approval shall be required in order for the District to part1c1pate in any cash 
management, bond issuance, tax revenue anticipation note, or other program involving 
commitment of District funds. The Board shall designate the fiscal agent and bond counsel. 

REFERENCES: 

1 KRS 48.025 
KRS 160.340; KRS 160.370 
KRS 160.390; KRS 160.4 70 
KRS 160.530; KRS 160.550 

_702 KAR 3:050; 702 KAR 3:120 
·702 KAR 3:246 
School Council Allocation 

REL\ TED POLICIES: 

02.4242: 04.311: 04.3 I 11 
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LEGAL: HB 392 AMENDS KRS 45A.385 INCREASING THE AMOUNT FOR SMALL PURCHASE 
PROCEDURES. 
FINANCIAL IMPLICATIONS: POTENTIAL SAVINGS FROM REDUCED USAGE OF FULL RFP PROCESS 
LEGAL: REVISIONS TO 7 C.F.R. 210.21 REGARDING THE PURCHASE OF AGRICULTURAL PRODUCTS. 
NEW LANGUAGE IS MOVED TO POLICY AREA 07.13. 
FINANCIAL IMPLICATIONS: POTENTIAL COST SAVINGS IN SCHOOL NUTRITION PROCUREMENT 

FISCAL MANAGEMENT 04.32 
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FISCAL MANAGEMENT 04.32 

Model Procurement Code Purchasing 

A UTHORITY 

Purchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 - KRS 
45A.460. except as otherwise provided bv law. 1 All contracts or purchases shall be awarded by 
competitive sealed bidding or competitive negotiation, both of which may include the use of a 
reverse auction, except as othenvise provided by la\v.2 

All purchases of Kentucky Education Technology System (KETS) components shall adhere to 
KETS architectural standards and procedures. 

The District may purchase supplies and/or equipment outside an established price contract of the 
federal government (GSA), the State Division of Purchases, a cooperative agency bid approved by 
the Board, or a District bid if: 

I. The supplies and/or equipment meet the specifications of contracts awarded by the 
Division of Purchases, a federal agency (GSA), a cooperative agency, or a D~strict bid: 

2. The supplies and/or equipment are available for purchase at a lower price; 

3. The purchase does not exceed $2,5004 
& 8; and 

4. The District's finance or purchasing officer has certified compliance with the first and 
second requirements. 

Prior to purchase of education technology components defined in the master technology plan, the 
Department of Education must certify that the items to be purchased meet or exceed the 
specifications of components of the original equipment of manufacturers currently holding 
Kentucky price contracts. 4 · 

PUBLIC-PRIVATE PARTNERSHIPS 

The Board may utilize a public-private partnership delivery method. Public-private partnerships 
shall comply with KRS 65.028 and other applicable state laws and regulations. 

FEDERAL A WARDS/CONFLICT OF INTEREST 

No employee, officer, or agent of the District may part1c1pate in the selection. award, or 
administration of a contract supported by a Federal award ifhe or she has a real or apparent conflict 
of interest. Such a conflict of interest would arise when the employee, officer, or agent, any 
member of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated herein, has a financial or other interest in or a tangible 
personal benefit from a firm considered for a contract. 8 

The officers, employees, and agents of the District may neither solicit nor accept gratuities, favors, 
or anything of monetary value from contractors or parties to subcontracts. In determining whether 
an activity constitutes an impermissible acceptance of a gratuity or item of monetary value, the 
definition of ··gratuity" ( covering anything of more than fifty dollars [$50] value) set forth in KRS 
45A.445 shall apply. Violation of these standards may result in disciplinary action including, but 
not limited, to suspension, dismissal, or removal. 
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FISCAL MANAGEMENT 

Model Procurement Code Purchasing 

ETHICAL STANDARDS 

04.32 
( CONTINUED) 

To avoid conflicts that may arise during the decision-making process for procurement of services 
and products for the District. employees shall adhere to the ethical standards set out in KRS 
45A.455. 

PREFERENCE FOR RESIDENT BIDDERS 

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal 
preference for resident bidders required by law. Geographical preferences relating to school 
nutrition service purchases may be utilized only as permitted by applicable federal la\v.3 

EXEMPTIONS 

Federal regulatory requirements do not provide a bidding e)(ception for purchase of perishables 
using school nutrition service funds. Such purchases must follO\v applicable federal regulations. 1 

PRICE REDUCTIONS 

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with 
whom a price agreement has been made if the supplies and/or equipment meet all terms and 
conditions specified in the price agreement except for price and if the price reduction is offered to 
all participants in the price agreement. Price reductions may be accepted even if the reduced price 
requires the purchase of a specified quantity of units different from the quantity stated in the 
original price agreement. 

SMALL PURCHASES 

District small purchase procedures may be used for any contract in which the aggregate amount 
does not exceed$~ ),0U0.0040,000.00. Beginning on Januarv 1, 2030, anJ then e,-ery fiye (5) \·ears 
thereafter the small purchase maximum shall be increased bv $10,000 .5 

BACKGROUND CHECKS 

The Superintendent shall require an adult who is permitted access to school grounds on a regularly 
scheduled and continuing basis pursuant to a written agreement for the purpose of providing 
services directly to a student or students as part of a school-sponsored program or activity to 
submit, at no expense to the District, to a national and state criminal history background check by 
the Kentucky State Police and the Federal Bureau of Investigation and to provide a clear CAIN 
check in keeping with KRS 160.380.6 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website. 
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Model Procurement Code Purchasing 

REFERENCES: 

1 KRS 45A.343 
2KRS 45A.345; KRS 160.290; KRS 45A.380 
3KRS 160.303; 200 KAR 5:400; KRS 45A.494 
4KRS 156.076 
5KRS 45A.385 
6KRS 160.380 
72 C.F.R. 200.318 
8KRS 45A.360 
KRS 45A.420; KRS 45A.445; KRS 45A.455 
KRS 45A.460; KRS 45A.620 
KRS 65.027; KRS 65.028; KRS I 60.151 ; KRS l 64A.575; KRS 176.080 
200 KAR 5:355 
OAG 79-50 I; OAG 82- I 70; OAG 82-407 KRS 45A.352: KRS 45A.3 70 
Kentucky Educational Technology Systems (KETS) 

RELATED POLICIES: 

05.6; 06.4; 07. I 3 

04.32 
(CONTINUED) 
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LEGAL: HB 67 AMEND KRS 160.463 REQUIRING A SCHOOL DISTRICT TO PUBLISH FINANCIAL 
REPORTS ON A DISTRICT FINANCIAL DISCLOSURE WEBSITE AND IDENTIFYING THE INFORMATION 
THAT SHALL BE PUBLISHED ON THE WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.91 



FISCAL MANAGEMENT 04.91 

( Financial Statements and Reports 

( 

The Board shall direct the Superintendent to publish on the District's main website a link to the 
District financial disclosure website that contains the required financial information and +he 
Superintendent shall cause financial statements and annual financial reports to be produced and 
reported in accordance \vith KRS I 60.431 and KRS 160.463. Annual financial reports shall be 
posted on the District ' financial disclosure \vebsite as required by law. The District shall post on 
the financial disclosure website for a minimum of tYvo (2) vears the written report from the 
Ken tucks Department of Educatilm indicating the financial status of the District. 

The finance officer shall present a detailed monthly financial report for Board approval to include 
the previous month's revenues and expenditures of the District. Financial reports shall be posted 
on the District \Nebsite as required by lav,. 

REFERENCES: 

KRS 160.431 
KRS 160.463 
KRS 424.230 
Governmental Accounting Standards Board 

RELATED POLICY: 

04.1 
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DRAFT 
LEGAL: HB 652 AMENDS KRS 158.4433 MOVING THE SCHOOL MAPPING DA TA PROGRAM TO THE 

.,-. KENTUCKY 911 SERVICES BOARD. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT 
AS OF APRIL 14, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

SCHOOL FACILITIES 05.4 

Safety 

, 
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DRAFT 
SCHOOL FACILITIES 05.4 

Safety 

BOARD TO ADOPT PLAN 

The Board shall adopt a plan for immediate and long-term strategies to address school safety and 
discipline, which shall be reviewed annually and revised, as needed. This plan shall utilize 
information gathered from the District assessment of school safety and student discipline required 
by law and shall include the Board's Code of Conduct and Expected Behavior and a description 
of instructional placement options for threatening or violent students. The committee that develops 
the plan for Board consideration shall include at least one (I) representative from each school in 
the District, as \Vell as representatives from the community as required by law. 

The plan shall identify measures to be taken in protecting students, staff, visitors, and property. 
Areas addressed by the plan shall include, but not be limited to, the follow-ing: 

4-L_Employment practices and employee management; 

e;L School facility design, maintenance and usage; 

f...1._Safety and security procedures, orientation and training in use and management of 
equipment and facilities; 

gA--.!...Supervision of students; 

h-:2:_ Compliance \Vith state and federal safety requirements; 

hL Regularly scheduled reports to the Board concerning implementation of the plan and its 
effects on District students, personnel and operations; 

j-:-L__Emergency/crisis intervention; and 

-h~ Community involvement. 

SCHOOL MAPPING DATA 

"School mapping data" means mapping information provided in an electronic or a digital format 
to assist first responders in responding to emergencies at schools. A participating district or campus 
shall not be required to adopt ne\v school mapping data if, as of July 1, 2024, the District or campus 
previously implemented school mapping data with capabilities that meet the requirements of the 
Kentuck 911 Services BoardCenter for School Safety. 

DISTRICT SCHOOL SAFETY COORDINATOR 

The Superintendent shall appoint an individual to serve as the Districf s School Safety Coordinator 
(SSC) and primary point of contact for public school safety and security functions. I The SSC shall: 

-I-;; 1. Complete the school safety coordinator training program developed by the Center 
for School Safety within six (6) months of his or her date of appointment; 

-14.-k;~ Designate a school safety and security threat assessment team at each school in the 
' District consisting of two (2) or more staff members to identify and respond to students 

exhibiting behavior that indicates a potential threat to school safety or security. Members 
of a threat assessment team may include school administrators, school counselors, school 
resource officers, school-based mental health services providers, teachers, and other school 

? . personnel ; 
~ Provide training to school Principals on procedures for completion of the school security 

risk assessment; 
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Safety 

DISTRICT SCHOOL SAFETY COORDINATOR (CONTINUED) 

05.4 
(CONTINUED) 

4. Review all school security risk assessments completed within the District and prescribe 
recommendations as needed in consultation with the state school security marshal; 

5. Advise the Superintendent annually of completion of required security risk assessments; 

6. Fomrnlate recommended policies and procedures, which shall be excluded from the 
application of KRS 61.870 to KRS 61.884, for an all-hazards approach including 
conducting emergency response drills for hostage, active shooter, and building lockdown 
situations in consultation and coordination with appropriate public safety agencies to 
include but not be limited to fire, police, and emergency medical services for review and 
adoption as part of the school emergency plan required by KRS 158.162. The 
recommended policies shall encourage the involvement of students, as appropriate, in the 
development of the school's emergency plan; 

7. Maintain the District's copies of the school mapping data created through the School 
Mapping Data Program to be made available to appropriate public safety agencies, but 
which shall be excluded from the application of KRS 61.870 to 61.884; and 

8. Ensure each school campus is toured at least once per school year, in consultation and 
coordination with appropriate public safety agencies, to review policies and procedures and 
provide recommendations related to school safety and security. 

The SSC, and any school employees participating in the activities of a School Safety and Security 
Threat Assessment Team, acting in good faith upon reasonable cause in the identification of 
students, shall be immune from any civil or criminal liability that might otherwise be incurred or 
imposed from: 

a. Identifying the student and implementing a response pursuant to policies and 
procedures adopted as required above; or 

b. Participating in any judicial proceeding that results from the identification. 

SUPERINTENDENT TO REPORT 

No later than November I of each year, the Superintendent shall report to the Center for School 
Safety the number and placement of School Resource Officers (SROs) in the District. The report 
shall include the source of funding and method of employment for each position. 

AUTOMATED EXTERNAL DEFIBRILLATORS (AEDs) 

The District shall maintain AEDs in designated locations throughout the District. An AED shall 
be used in emergency situations warranting its use in accordance with KRS 311.665 to KRS 
311.669. 

The District shall notify the local emergency medical services system and the local emergency 
communications or vehicle dispatch center of the existence, location, and type of each AED. 

AEDs shall be kept on school property and will not accompany EMS personnel to a hospital 
emergency room. 
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05.4 
(CONTINUED) 

The Board shall require the school council or, if none exists, the Principal to adopt an emergency 
plan for the school that shall include: 

I. Procedures to be followed in cases of medical emergency, fire, severe weather, earthquake, 
or a building lockdown as defined in KRS 158.164; 

2. A written cardiac emergency response plan; and 

3. A copy of the data created through the School Mapping Data Program or, if the school 
mapping data is unavailable, a diagram of the facility that clearly identifies the location of 
each AED. 

The emergency plan shall be provided to appropriate first responders, and all school staff 

Each school will develop a Cardiac Emergency Response Plan that includes team members 
certified in CPR/ AED use and locations of AED units. Schools will rehearse by simulation at least 
twice a school year. the activation of the Emergencv Cardiac Response Team. Upon completion, 
each drill shall be recorded in the District Utilized Platform/Process. Follo\ving the end of each 
school year, the school nurse, the school council, or if none exists, the Principal, and first 
responders shall review the emergency plan and revise it as needed and shall be recorded in the 
District Utilized Platform/Process. 

The school emergency plan shall address staff responsibilities for safely evacuating students 
needing special assistance during safety drills and actual emergency situations, including students 
with disabilities and those with 504 plans. The Principal shall discuss the emergency plan with all 
school staff prior to the first instructional day annually and document the date and time of any 
discussion. 

Additionally, t+he Ceardiac ~emergency Rresponse Eplan shall be rehearsed by simulation prior 
to the beginning of each athletic season by all: 

1. Licensed athletic trainers, school nurses, and athletic directors; and 

2. Interscholastic coaches and volunteer coaches of each athletic team active during that 
athletic season. 

Whenever possible, first responders shall be invited to observe emergency response drills. 

In addition, the school council or, if none exists, the Principal shall: 

1. Establish and post primary and secondary evacuation routes in each room by any 

doorway used for evacuation; 

2. Identify the best available severe weather safe zones, in consultation with local and state 
safety officials and informed by guiding principles set forth by the National Weather 
Service and the Federal Emergency Management Agency, and post the location of the 
safe zones in each room; 

3. Develop school procedures to follo\:v during an earthquake; 
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05.4 
(CONTINUED) 

4. Develop and adhere to practices to control access to the school. Practices shall include 
but not be limited to: 

• Controlling outside access to exterior doors during the school day; 

• Controlling the main entrance of the school with electronically locking doors, a 

camera, and an intercom system; 

• Controlling access to individual classrooms; 

• Requiring classroom doors to be equipped with hardware that allows the door to be 
locked from the outside but opened from the inside; 

• Requiring classroom doors to remain closed and locked during instructional time, 
except in instances when only one (1) student and one (1) adult are in the classroom 
or when approved in writing by the State School Security Marshal; 

• Requiring classroom doors with windows to be equipped with material to quickly 
. cover the window during a building lockdown; 

• Allowing for the use of secondary locking mechanisms on classroom doors, 
notwithstanding any provisions of the Kentucky Building Code promulgated 
pursuant to KRS Chapter 198B to the contrary; 

• Requiring all visitors to report to the front office of the building, provide valid 
identification, and state the purpose of the visit; and 

• Providing a visitor's badge to be visibly displayed on a visitor's outer garment. 

5. Maintain a portable AED in a public, readily accessible, well-marked location in every 
school building and, as funds (provided by the Kentucky General Assembly) become 
available, at school-sanctioned athletic practices and competitions and: 

a) Adopt procedures for the use of the portable AED during an emergency; 

b) Adopt policies for compliance with KRS 311.665 to KRS 311.669 on training, 
maintenance, notification, and communication with the local emergency medical 
services system; 

c) Ensure that a minimum of three (3) employees in the school and all interscholastic 
athletic coaches be trained on the use of a portable AED in accordance with KRS 
311.667; 

d) Ensure that all interscholastic athletic coaches maintain a cardiopulmonary · 
resuscitation certification recognized by a national accrediting body on heart health; 
and 

e) No later than November 1 of each school year, submit an annual report to the 
Kentucky Department of Education on: 
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SCHOOL EMERGENCY PLANNING (CONTINUED) 

1. The number and location of each portable AED in every school building; 

11. The name, school, and training date of each District employee and 
interscholastic athletic coach in the District trained in the use of a portable 
AED; and 

m. The progress made towards having a portable AED at all school-sanctioned 
athletic practices and competitions; and 

6. The plan shall: 

a) Include a delineation of the roles of staff and emergency personnel, methods of 
communication, any assigned emergency equipment including a portable AED, a 
cardiac emergency response plan, and access to and plan for emergency transport; 
and 

b) Be in writing and distributed to any member of school personnel attending the 
school-sanctioned event in an official capacity. 

No later than November I of each school year, the Superintendent/designee shall send verification 
to the Kentucky Department of Education that all schools are in compliance with school 
emergency planning requirements. 

By August I of each year, the Superintendent shall report to the Kentucky Department of 
Education on the number of portable AEDs at each school within the District.2 

PRECAUTIONS 

Precautions will be taken for the safety of the students, employees, and visitors. 

REPORTING HAZARDS 

Each employee observing a potential safety or security hazard shall report such hazard in writing 
to his/her immediate supervisor who shall cause the situation to be remedied or reported to the 
proper authority for remedy. 

COMIVIUNICA TION SYSTEl\1 

The District shall establish a process for a two-way communication system for e;mployees to notify 
the Principal, supervisor or other administrator of an emergency. The process may include, but is 
not limited to, use of intercoms, telephones, and two-way radios. 
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REFERENCES: 

1KRS 158.4412 
2KRS 158.1621 
KRS Chapter 198B 
KRS 61.870 to KRS 61.884 
KRS 158.110 

Safety 

05.4 
(CONTINUED) 

KRS 158.148; KRS 158.162; KRS 158.164; KRS 158.4410; KRS 158.4433; KRS 158.445 
KRS 160.290; KRS 160.445 
KRS 311.665 to KRS 311.669: KRS 311.667; KRS 411. 148 
702KAR1:180 

RELATED POLICIES: 

02.31 ; 03.14; 03.24; 05.2; 05.21; 05.41; 05.411; 05.42; 05.45; 05.47; 05.5 
09.22; 09.221 ; 09.4 (entire section); 10.5 
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LEGAL: SB IO I AMENDS KRS 158.150 ADDING BUS STOP TO THE JURISDICTION OF THE DISTRICT. 
FINANCIAL IMPLICATIONS: POTENTIAL LOSS OF ADA FUNDING 

SCHOOL FACILITIES 05.48 
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Weapons 

This policy applies to students, staff members, and visitors to the school. 

WEAPONS PROHIBITED 

05.48 

Except where expressly and specifically permitted by Kentucky Revised Statute, the carrying, 
bringing, using, or possessing any \Veapon or dangerous instrument in any school building, on 
school grounds or a bus stop, in any school vehicle or at any school-sponsored activity is 
prohibited. 

Violation of this policy by staff members shall constitute reason for disciplinary action, including 
possible termination. 

Violation of this policy by students shall require that the Principal immediately make a report to the 
Superintendent/designee, who shall determine if charges for expulsion from the District schools 
should be filed under Policy 09.435. In addition, when they have reasonable belief that a violation 
has taken place, principals shall immediately report to law enforcement officials when an act has 
occurred on school property or at a school-sponsored function that involves student possession of 
a firearm in violation of the law or assault involving the use of a weapon. 

Violations by visitors shall be reported to a law enforcement agency. 

EXCEPTIONS: 

• Each School Resource Officer (SRO) shall be armed with a firearm, notwithstanding any 
provision of local board policy, local school council policy, or memorandum of 

1 agreement.~ 

• An exception may be made for students participating in an authorized curricular or 
extracurricular activity or team involving the use of firearms and to those persons listed in 
KRS 527 .070. 

• Law enforcement officials, including peace officers and police as provided in KRS 527.070 
and KRS 527 .020, or District employees in sworn positions are authorized to bring 
weapons onto school property in performance of their duties. 

FEDERAL REQlJIREMENTS REGARDING STUDENTS 

The penalty for students possessing a firearm at school or bringing a firearm or other deadly 
weapon, destructive device, or booby trap device to school or onto the school campus/property 
under jurisdiction of the District shall be expulsion for a minimum of twelve (l 2) months under 
Policy 09.435. However, the Board may modify such expulsions on a case-by-case basis. Any 
case-by-case modification of the one ( I )-year expulsion requirement. including those made for 
students with disabilities to meet the requirements of IDEA and Section 504, shall be in writing 
and may be based upon a recommendation of the Superintendent/designee. 1 

Any student who possesses a firearm at school or brings to school a firearm or other deadly 
weapon, destructive device, or booby trap device shall be referred to the criminal justice or juvenile 
delinquency system. 
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The Superintendent/designee shall post the following notice in prominent locations in the schools, 
including, but not limited to, sports arenas, gymnasiums, stadiums, and cafeterias. The notice shall 
be at least six (6) inches high and fourteen (14) inches wide and shall state: 

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS A 
FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A TEN 
THOUSAND DOLLAR ($10,000) FINE. 1 

The above criminal penalty shall not apply to those persons listed in KRS 527 .070 (3 ). 

STATE REPORTING REQUIREMENTS 

Employees of the District shall promptly make a report to the local police department, sheriff, or 
Kentucky State Police, by telephone or otherwise, if they know or have reasonable cause to believe 
that conduct has occurred which constitutes the carrying, possession, or use of a deadly weapon 
on the school premises or within one thousand ( I ,000) feet of school premises, on a school bus, or 
at a school sponsored or sanctioned event. 

For state reporting purposes, a deadly weapon shall be defined as: 

I. a \veapon of mass destruction; 

2. any weapon from which a shot, readily capable of producing death or serious physical 
injury, may be discharged; 

3. any knife other than an ordinary pocket knife or hunting knife; 

4. billy, nightstick or club; 

5. blackjack or slapjack; 

6. nunchaku karate sticks; 

7. shuriken or death star; or 

8. artificial knuckles made from metal, plastic, or other similar hard material. 

Employees who receive information from a student or other person regarding conduct required to 
be reported shall report the conduct in the same manner as stated above. 

ENFORCEMENT 

In the enforcement of this policy, principals may authorize. if they have reasonable suspicion, 
searches in compliance with applicable Board policies. 
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REFERENCES: 

1KRS 527.070; KR8 158.150; 20 U.S.C. § 7961+1-4-l- (Gun-Free Schools Act) 
2KRS l 58.44 l 4 
18 U.S.C. §92l(a) 
KRS 158.150; KRS 158. l 55 ; KRS 158.443 l 
KRS 160.290; KRS 160.340; KRS 161.790 
KRS 237.106: KRS 237.110; KRS 237.138 to KRS 237.142 
KRS 500.080; KRS 508.075 ; KRS 508.078; KRS 527.020 
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act (IDEA) 
Section 504 of the Rehabilitation Act of 1973, as amended 

RELATED POLICIES: 

02.31 ; 09.435; 09.436; 09.4361 

05.48 
(CONTINUED) 
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LEGAL: SB 46 AMENDS KRS 156.153 REVISING NINE (9) PASSENGER VEHICLE TO TEN (I 0) OR FEWER 
PASSENGERS TO BE USED ALONG REGULAR BUS ROUTES AND APPROVED SCHOOL ACTIVITIES. 
THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF MARCH 27. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 7 CREA TES NEW SECTION OF KRS 158 ALLOWING THE USE OF CAMERA MONITORING 
SYSTEMS ON SCHOOL BUSES OPERA TED BY THE DISTRICT AND ALLOWS THE ENFORCEMENT OF A 
CIVIL PENAL TY FOR STOP ARM CAMERA VIOLATIONS RECORDED BY A CAMERA MONITORING 
SYSTEM. 
FINANCIAL IMPLICATIONS: COST OF CAMERA MONITORING SYSTEM, AND NOTIFICATION OF AND 
COLLECTION OF FINES 

TRANSPORTATION 06.2 
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TRANSPORTATION 06.2 

Safety 

DEVELOPMENT OF PROGRAM 

The Superintendent/designee shall develop a transportation safety program as required by 
applicable law and administrative regulation. Appropriate safety information shall be disseminated 
annually in writing to employees, parents, and pupils of the school District. 

BOOSTER SEA TS 

When students who are under eight (8) years old and bet\veen forty (40) and fifty-seven (57) inches 
in height are transported in District-owned or leased vehicles designed for ten ( l O)nine (9) or fe\ver 
passengers~ they shall be properly secured in a child booster seat. Per KRS 189. I 25, a child of any 
age who is greater than fifty-seven (57) inches in height is not required to be secured in a booster 
seat. 

Child Safety Restraint Systems shall be utilized for preschool Head Start students being 
transported using District vehicles in compliance with guidelines established by the National 
Highway Traffic Safety Administration. 

CA'1ER~ MOl\ l'l'ORJ:\G SYSTE:vt 

In accordance with KRS 158.485 - KRS 158.490 the District mav install and maintain a camera 
monitoring svstem on am· school bus for the enforcement of a civil penaltv against the owner of a 
motor vehicle for a stop arm camera violation. 

REFERENCES: 

KRS 156.153 
KRS 158.110 
KRS 158.485-KRS 158.490 
KRS 189.125 
702 KAR 5:030 
702 KAR 5 :060 
702 KAR 5:080 
45C.F.R. § 1310.11 

RELATED POLICY: 

06.12 
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LEGAL: SB 46 AMENDS KRS 156.153 REVISING NINE (9) PASSENGER VEHICLE TO TEN (IO) OR FEWER 
PASSENGERS TO BE USED ALONG REGULAR BUS ROUTES AND APPROVED SCHOOL ACTIVITIES. 
DRIVERS MUST SUBMIT TO DRUG TESTING CONSISTENT WITH FEDERAL DRUG TESTING 
REQUIREMENTS AND BACKGROUND CHECKS. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND 
IS IN EFFECT AS OF MARCH 27, 2026. 
FINANCIAL IMPLICATIONS: COST OF DRUG TESTING, BACKGROUND CHECKS, AND CA/N CHECKS 

TRANSPORTATION 06.31 



( 

TRANSPORTATION 06.31 

Bus Scheduling and Routing 

RESPONSIBILITY 

The Superintendent or designee shall be responsible for scheduling and routing all buses in keeping 
with applicable statutes and regulations. This shall include a system of notifying parents, pupils, 
and drivers of bus schedules and routes and, for those schools serving breakfast arranging bus 
schedules so that buses arrive in sufficient time to provide breakfast prior to the student attendance 
day. If the District participates in the Federal School Breakfast Program, the Superintendent may 
also authorize up to fifteen ( I 5) minutes of the student attendance day to provide the opportunity 
for children to eat breakfast during instructional time. 1 

Buses shall be routed only on public roads which are safe for bus travel. 

REGULAR ROUTE VEHICLES 

School buses shall be clearly marked as transporting students and shall undergo a safety inspection 
no less than once every thirty (30) days. 

Districts may also use vehicles owned, leased, or contracted by the District that were designed and 
built by the manufacturer for passenger transportation of ten ( 1 0)nine (9) or fewer passengers, 
including the driver, for transporting students to and from school along regular bus routes and 
approved school activities in accordance vvith KRS 156.153 . under an alternative transportation 
plan approved by the Kentucky Department of Education.i 

REFERENCES: 

1 KRS 158.070 
i -KRS I 56.153 
KRS 158.110 
702 KAR 5:030 

RELATED POLICY: 

08.31 
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LEGAL: HB 555 AMENDS KRS 158.854 ADDING AND ALLOWING STUDENT-BASED ENTERPRISE 
PROGRAM TO SELL COMPETITIVE FOODS THROUGHOUT THE SCHOOL DAY AND AUTHORIZES THE 
BOARD TO ESTABLISH POLICIES REGARDING THE OPERATION OF AND REVENUE GENERA TED BY 
THE STUDENT-BASED ENTERPRISE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

SUPPORT SERVICES 07.l l l 
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SUPPORT SERVICES 

Competitive Foods 

MINIMAL Nt TRITIONAL VALUE 

07.111 

The sale of competitive foods and beverages to students during the school day shall be m 
compliance with current federal and state regulations. 

DEFINITIONS 

··Competitive Food" shall mean all food and beverages sold to students on the school campus 
during the school day, other than those meals reimbursable under the programs authorized by the 
National School Lunch Act and the Child Nutrition Act. 

"School-day" means the period of time from midnight before to thirty (30) minutes after the end 
of the official school day. 

··School Campus·' shall mean all areas of the property under the jurisdiction of the school that are 
accessible to students during the school day. 

NUTRITIONAL STANDARDS 

No school may sell competitive foods or beverages, whether from vending machines. school stores 
or canteens, classrooms, teacher or parent groups, from midnight before until thirty (30) minutes 
after the last school lunch period of the school day. From thirty (30) minutes after the last lunch 
period closes until thirty (30) minutes after the school day, food and beverages sold must conform 
with nutritional standards specified in state and federal regulations. 

Fund-raising activities held off of the school campus or not during the school day are not subject 
to regulatory requirements of 702 KAR 6:090 or federal competitive food limitations. 

Sn.:DE:\T-BASED E~TERPRISE 

"Student-based enterprise" means a District approved program operated bY the District's students 
as part of a course designed to prm·idc students with knowledge and experience of the operation 
of a business. 

The Board mav identifr a student-based enterprise to sell competitive foods throughout the school 
dav and establish policies for the operation of and the use of the proceeds from the stu<lent-based 
enterprise. Competitive foods sold bv a student-based enterprise shall complv with the minimum 
nutritional standards established in 702 KAR 6:090. 

REFERENCES: 

7 C.F.R. 210.11 b; 7 C.F.R. 220.12 
KRS I 56.160; KRS 158.850: KRS I 58.854; 702 KAR 6:090 
U. S. Dept. of Agriculture's Dietary Guidelinesji:,r Americans 

RELATED POLICIES: 

07.12 
09.2 
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LEGAL: SB 5 CREATES A NEW SECTION OF KRS 158 ALLOWING A BOARD PARTICIPATING IN ANY 
OF THE UNITED STATES DEPARTMENT OF AGRICULTURE CHILD NUTRITION PROGRAMS TO 
PURCHASE KENTUCKY-GROWN AGRICULTURAL PRODUCTS. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF MARCH 27, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

SUPPORT SERVICES 07.13 
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SUPPORT SERVICES 07.13 

School Nutrition Procurement 

OPEN BIDDING 

In all applicable cases, food, food products. supplies, and equipment purchased with school food 
service funds shall be procured in accordance with the process and procedures established in Policy 
04.32 in a manner that provides full and open competition consistent with the standards in 
applicable federal regulations. 

KE~TLCKY-GROW'.'i AGRICLL TLRAL PRODLCTS 

If the District participates in anv of the United States Department of Agriculture Child Nutrition 
Programs. the District maY purchase .Kentuch·-grovvn agriculture products, as defined in KRS 
260.016. in accordance with federal law and shall not be subject to KRS 45A.345 to 45i-\.460 or 
4)4.760. This shall not be construed to exempt the Board from am· other requirement established 
bY state or federal lavv. 

When purchasinQ. KentuckY-grown agricultural products, the District mav purchase up to S 15,000 
usinQ. federal micro-purchase thresholds or up to $350,000 using federal simplified acquisition 
thresholds. 

EXE:VIPTIO~S 

Federal regulatorv requirements prO\:ide a geographic preference bidding exception for purchase 
of unprocessed locallY grown or localh· raised agricultural products using school nutrition service 
funds. Such purchases must follow applicable federal regulations. 

CONFLICT OF INTEREST 

The following conduct will be expected of all persons who are engaged in the award and 
administration of contracts supported by School Food Service Program Funds. 

I. No employee, officer, or agent of the District shall participate in selection or in the award 
or administration of a contract supported by Program funds if a conflict of interest, real or 
apparent, would be involved. Conflicts of interest arise when one of the following has a 
financial or other interest in the firm selected for the award: 

a) District employee, officer, or agent; 

b) Any member of his/her immediate family; 

c) His/her partner; 

d) An organization that employs or is about to employ one of the above. 

2. District employees, officers, or agents shall neither solicit nor accept gratuities, favors, or 
anything of monetary value from contractors, potential contractors, or parties to 
subagreements. In determining whether an item is an impermissible gratuity or of monetary 
value, the definition of·~gratuitf' (covering anything of more than fifty dollars [$50] value) 
set forth in KRS 45A.445 shall apply. 

3. The purchase during the school day of any food or service from a contractor for individual 
use is prohibited. 

4. The removal of any food, supplies, equipment, or school property such as records, recipe 
books, and the like is prohibited. 
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SUPPORT SERVICES 07.13 

School Nutrition Procurement 

CONFLICT OF INTEREST (CONTINliED) 

5. The outside sale of such items as used oil , empty cans, and the like will be sold by contract 
between the District and the outside agency. Individual sales by any school person to an 
outside agency or other school person is prohibited. 

Failure of any employee to abide by the above-stated code may result in disciplinary action, 
including but not limited to, a fine, suspension, or dismissal. 

REFERENCES: 

KRS 158.855 
KRS 160.290; ~S 260.016; KRS 424.260 
KRS 45A.345 - KRS 45A.460 
702 KAR 6:010 
7 C.F.R. 200.2 12 C.F.R. 200.318; 2 C.F.R. 200.320 

RELATED POLICY: 

04.3 2 or 04.33 
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LEGAL: HB 253 CREATES A NEW SECTION OF KRS 158 PROHIBITING DISTRICTS FROM UTILIZING A 
THREE-CUEING SYSTEM BY THE 2029-2030 SCHOOL YEAR AND TO REQUIRE INTERDISCIPLINARY 
EARLY CHILDHOOD THROUGH GRADE FIVE EDU CA TORS TO COMPLETE A SCIENCE OF READING 
PROFESSIONAL LEARNING PROGRAM BY JUNE 30, 2029. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF APRIL 10. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1 
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CURRICULUM AND INSTRUCTION 08.1 

Curriculum 

The curriculum in each school shall be designed to achieve the student capacities established by 
KRS 158.645 and the school goals established by KRS 158.6451. The curriculum shall comply 
\Vith all applicable state and federal statutes and regulations and will include a study of the 
Constitution of the United States and the Bill of Rights. 

CAPACITIES 

The curriculum shall allow and assist all students to acquire the following capacities: 

I. Literacy. including communication skills necessary to function in a complex and 
changing world; 

2. Knowledge to make wise economic, social, career, and political choices; 

3. Core values and qualities of good character to make moral and ethical decisions 
throughout life; 

4. Understanding of our constitutional republic , the three (3) branches of government, and 
how government impacts citizens, the community. the state, and the nation; 

5. Sufficient self-knowledge and knowledge of the student' s own mental and physical 
wellness; 

6. Sufficient grounding in the arts to enable each student to appreciate the student's own 
cultural and historical heritage; 

7. Sufficient preparation to choose and pursue the student's life's work intelligently: 

8. Skills to enable each student to compete competitively with students in other states. 

CURRICULUM AND AVAILABILITY OF ADVANCED PLACEMENT COURSES 

Each year, all Kenton County High Schools will offer college-level courses in at least four ( 4) of 
the following six (6) areas: 

I.) English 4.) Social Studies 

2.) Science 

3.) Mathematics 

5.) Foreign language 

6.) The Arts 

These courses \viii be offered as Advanced Placement/Dual Credit classes within the schools or 
through arrangements with nearby colleges or universities. 

Students are responsible for tuition, books, fees, and exam fees for college-level/Dual Credit 
courses unless students are enrolled in Young Scholars Academy. 

If the course is designated as an Advanced Placement course, it must: 

1.) Be identified as an Advanced Placement course by the College Board. 

2.) Include the content as described in the College Board overview, description, and 
recommended course syllabus for the appropriate course. 

3.) Be aligned with Kentucky's Academic Expectations and Kentuckv Academic Standards. 

4.) Prepares a student to take and be successful on the appropriate advanced placement 
examination administered by the College Board. 

5.) Be taught by staff with appropriate content certification and professional development 
preparation to teach the advance placement course. 
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CURRICULUM AND INSTRUCTION 

Curriculum 

STUDENT ASSIGNMENT AND RECRUITMENT 

08.1 
(CONTINUED) 

High schools will encourage all students to prepare for and take one or more college-level courses. 
They will do that in the following ways: 

1.) Counselors will advise students and parents of those options when they prepare and revise 
their Individual Leaming Plans (ILP) and encourage each student to take appropriate 
preparatory courses. 

2.) Teachers will encourage all students to take challenging courses each tem1. 

3.) The council may amend its school improvement plan to add additional steps to ensure 
equitable participation in future terms. 

All students may take college-level courses if they have the skills they need to be ready for that 
work. They may establish that they have that level of skill by any one or more of the following 
means: 

1.) Successful completion of prerequisite courses listed in the Student Handbook. 

2.) Taking and passing the examinations for those prerequisite courses. 

3.) Receiving permission of the teacher. 

READI'.'JG CLRRICLLL:VI AND INTERVE:\TIONS 

Bv the 2029-2030 school vear, the District shall not use anY curriculum, reading intef\'ention, or 
program of instruction that utilizes the three-cueirnz sYstem of teaching students to read. 

The District shall ensure that: 

I. .-\11 curriculum. reading inten:entions. and programs of instruction utilized to teach students 
to read are high-gualitv, fulh· aligned to state content standards, and based on literacy 
strategies that are scientifically researched with proven results in teaching phonemic 
awareness, phonics, fluency, Yocabularv. and comprehension; 

2. Beginning with the 2029-2030 school vear. no school in the District is utilizing a three­
cueing svstcm of teaching students to read; and 

3. Bv June 30, 2029, all interdisciplinarv earh- childhood through grade five (5) educators 
have completed a science of reading professional learning program approved bv the 
Kcntuckv Department of Education (KDE). 

SUPERINTENDENT RESPONSIBILITY 

The council of each school operating under School Based Decision Making shall adopt school 
policy to be implemented by the Principal in each of the areas specified in policy 02.424 I. 

In any school administered under the provisions of KRS 160.345, the Superintendent shall 
detem1ine which curriculum, textbooks, instructional materials, and student support services shall 
be provided in the school after consulting with the Board, the Principal, and the school council and 
after a reasonable review and response period for stakeholders. All council policies shall be 
designed to meet student academic achievement expectations and goals established by statute, 
regulation and Board policy. Consultation in the District shall be as follo\vs: 
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CURRICULUM AND INSTRUCTION 

Curriculum 

SUPERINTENDENT RESPONSIBILITY (CONTINUED) 

08.1 
(CONTINUED) 

I.) Twice a year (once before the school year starts and in January) the 
Superintendent/designee will approve curriculum and resources. 

2.) The Superintendent/designee will annually notify the Principal to share with the SBDM 
Council the resources and curriculum to be considered. 

3.) The Principal vvill share this information with all SBDM Council Members. Any feedback 
received from SBDM Council Members will be shared with the Superintendent by the 
Principal. 

4.) The curriculum and instructional resources \Vill be shared and kept on the district vvebsite. 

Effective July 1, 2026, ti he Superintendent shall use the instructional materials depository to 
report the District's selection of instructional materials to the Kentucky Department of Education 
(KDE), unless the District purchases approved alternate instructional materials under KRS 
l 56.412. The Superintendent shall submit a notification to the KDE if the District plans to adopt 
instructional materials or a program as a core comprehensive resource for reading and vvriting, 
mathematics, science, or social studies that is not on the state-approved list by submitting evidence 
per KRS 156.445. 

ClJRRICULUi\'I DEVELOPMENT 

The District shall establish district curricula and guidelines for P-12 programs. Staff from 
throughout the District will be invited to serve on Curriculum Development committees. 

STUDENTS WITH DISABILITIES 

The Board shall operate programs for students with disabilities in accordance with the legal 
obligations contained in the District's policy and procedures manual relating to such programs. 

REFERENCES: 

KRS 156.160; KRS 156.162; KRS 156.412; KRS 156.445 
KRS 158.075; KRS 158.183; KRS 158.188 
KRS 158.301 ; KRS 158.302; KRS l 58.305 : KRS 158.306 
KRS 158.645; KRS 158.6451 ; KRS 158.6453; KRS 158.791; KRS 158.8402 
KRS 160.345; KRS 161.028 
704 KAR 3:305 ; 704 KAR 3:440 
Kentuckv Academic Standards 

RELATED POLICIES: 

Section 02.4 (All Policies) 
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LEGAL: HB 253 AMENDS KRS 158.307 REQUIRJNG RATHER THAN ALLOWING THE BOARD TO 
DEVELOP A POLICY ON DYSLEXIA. REVIEW KRS 158.307 FOR THE SPECIFICS TO BE INCLUDED lN 
THE POLICY. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS lN EFFECT AS OF APRIL 10, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1313 

Dyslexia 

Page I of 3 



CURRICULUM AND INSTRUCTION 08.1313 

( Dyslexia 

( 

The Board shall implement a program for the identification of and strategies for assisting students 
in kindergarten through grade three (3) with characteristics of dyslexia. 

The policv shall include but not be limited to: 

• "Dvslexia" means a specific learning disability that is neurological in ongm. It is 
characterized by difficulties with accurate or fluent word recognition and by poor spelling 
and decoding abilities. These difficulties typically result from a deficit in the phonological 
component of language that is often unexpected in relation to other cognitive abilities and 
the provision of effective classroom instruction. Secondary consequences mav include 
problems in reading comprehension and reduced reading experience that can impede the 
growth of vocabulary and background knowledge. 

• A process for identifving students who are displaying characteristics of dyslexia; 

• A process for the utilization of evaluation tools to accurately identify students who are 
displaving characteristics of dvslexia; 

• A process for how evaluation tools are administered and evaluated by trained District 
personnel or licensed professionals; 

• A process for outreach to parents of students with or displaving the characteristics of 
dvslexia with information and resource materials and how dyslexia may be addressed in 
the student's educational setting~ 

• Identification of evidence-based interventions, structured multisensorv and literacy 
approaches to teach language and reading skills. and accommodations that schools mav 
utilize to provide services to students identified as having dyslexia; and 

• A process for monitoring a student's progress including assessments to ascertain whether 
the intervention services improve the student's language processing and reading skills. 

REPORTING REQUIREMENTS 

By June 30, 2028, and June 30 of each year thereafter for five (5) vears, the District shall provide 
the Kentuckv Department of Education the following data for the current school year: 

a) The number of students in kindergarten through grade three (3) that were identified through 
the approved universal screener and reading diagnostic assessment as defined in KRS 
I 58.3058 as displaying characteristics of dvslexia; 

b) The number of students in paragraph (a) that were identified as needing enrichment 
programs as defined in KRS 158.305; 

c) The number of students in kindergarten through grade three (3) that were participating in 
literacv interventions within the school setting; and 

d) The process or tools used to evaluate student progress. 

Page 2 of 3 
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CURRICULUM AND INSTRUCTION 

REFERENCES: 

KRS 158.305 
KRS 158.307 
707 KAR I :340 

RELATED POLICY: 

08.131; 08.141 

Page 3 of 3 

Dyslexia 

08.1313 
(CONTINUED) 
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LEGAL: HB 727 AMENDS KRS 158.1413 REMOVING THE ANNUAL REPORTING REQUIREMENT ON THE 
ESSENTIAL WORKPLACE ETHICS PROGRAM. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS 
EFFECTIVE AS OF JULY 1. 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1341 
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CURRICULUM AND INSTRUCTION 08.1341 

Essential Workplace Programs 

INDICATORS 

The District shall implement essential workplace ethics programs that promote characteristics that 
are critical to success in the workplace. Each student in elementary, middle, and high school shall 
receive essential workplace ethics instruction that includes but is not limited to the following 
characteristics: 

a) Adaptability, including an openness to learning and problem solving, an ability to embrace 
new ways of doing things, and a capability for critical thinking; 

b) Diligence, including seeing a task through to completion; 

c) Initiative, including taking appropriate action when needed without waiting for direct 
instruction: 

d) Knowledge, including exhibiting an understanding of work-related information, the ability 
to apply that understanding to a job, and effectively explain the concepts to colleagues in 
reading, writing, mathematics, science, and technology as required by the job; 

e) Reliability, including showing up on time, wearing appropriate attire. self-control, 
motivation. and ethical behavior; 

t) Remaining drug free ; 

g) Working well with others, including effective communication skills, respect for different 
points of view and diversity of coworkers, the ability to cooperate and collaborate, 
enthusiasm, and the ability to provide appropriate leadership to or support for colleagues; 
and 

h) Essential Workplace Skill instruction includes District ··Portrait of a Graduate'' 
characteristics: reliable, active citizens, adaptable critical thinkers, responsible team 
members, respectful diligent leaders, creative problem solvers, and curious resilient 
learners. 

The District shall use these characteristics \vhen creating or choosing an existing program. Everv 
odd-numbered vearBy January 1, 2019 and every two (2) years thereafter, the Board shall 
collaborate with the local workforce investment board. in conjunction with local economic 
development organizations and other economic, workforce, or industry organizations the 
workforce investment board deems necessary, to establish essential workplace ethics indicators 
for middle and high school students that are aligned with the characteristics listed above. 

ATTAINMENT 

The Board shall design and adopt a diploma seal, certificate, card, or other identifiable symbol to 
award students deemed as having minimally demonstrated attainment of the Board ' s essential 
workplace ethics indicators. At the beginning of their senior year, students shall be informed of 
the opportunity to earn the Essential Workplace Certificate following the criteria listed in the 
application (08.1341 AP.2). 
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Essential Workplace Programs 

REPORTING REQUIREMENT 

08.1341 
(CONTINUED) 

By September 1, 2019, and every two (2) years thereafter, the Superintendent shall provide a report 
to the Commissioner of Edueation, in a format speeified by the Commissioner, deseribing the 
District's essential v,rork ethies programs and their implementation at eaeh sehool. 

REFERENCE: 

KRS 158.1413 
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LEGAL: REVISION TO 704 KAR 4:0 IO AMENDING THE REGULATION GOVERNING THE PHYSICAL 
EDUCATION REQUIREMENT FOR STUDENTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1346 



CURRICULUM AND INSTRUCTION 08.1346 

Physical Education 

All elementary and secondary school pupils shall receive organized physical education instruction 
in accordance with 704 K.AR 8:050recorded in the Kentucky Academic Standards and in the 
minimum Wlit-requirements for high school graduation set forth in 704 KAR 3:305. 

In the event that a high school student's physical condition or religious convictions prohibit 
participation in the one-half ( l /2) unit physical education course, the Board may authorize a 
variance in or exempt the student from graduation requirements for the course in accordance with 
7 04 Kr\R 4: 01 (). + Upon presentation of a certificate from a licensed physician or an affidavit from 
the pastor of the church to that effect, a course may be substituted that is vlithin the student's 
capabilities as specified by the physician or the student may be e)cempted from the course. 

FULL CONTACT SPORTS 

Full contact sports, such as field hockey and rugby, shall not be part of gym classes unless student 
participants wear and/or use designated safety equipment. 

REFERENCES: 

+704 KAR 4:010 
-KRS 156.160; KRS 158.302 
-704 KAR 3:305 
704 KAR 4:010 
704 KAR 8:050 

RELATED POLICIES: 

08.113 
09.2 
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DRAFT 
LEGAL: HB 257 AMENDS KRS I 58.6453 REQUIRING THE SUPERINTENDENT TO ADOPT POLICIES THAT 
DETERMINE THE WRITING PROGRAM FOR THE DISTRICT AND THAT IS PUBLISHED ON THE 
DISTRICT'S WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.215 

Writing Program 

Page 1 of 3 
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CURRICULUM AND INSTRUCTION 08.215 

Writing Program 

The SupeFieteedent shall adept pelieies that deteFmine the wFiting pFegFam feF the DistFiet 
and eesuFe the wFiting pFegFam peliey is published en the DistFiet's website. 

The writing pFegram shall include disciplinary speeifie wFitieg aeFess the euFFieulum and 
ineeFpeFate a variety ef language reseurees, teehnelegieal teals, and multiple eppertunities 
feF students te denlep eemplex eemmunieatien skills fer a vaFiety ef puFpeses. 

The Kenton County School District believes that effective written communication is an essential 
component of literacy and a critical skill for success in school, career, and life. The District shall 
provide a comprehensive \vriting program that develops students' ability to communicate 
effectively. think critically, construct and defend ideas, synthesize information, and engage in 
meaningful written expression across content areas and grade levels. 

The District's writing program shall be aligned with Kentucky Academic Standards, Kentucky 
Department of Education (KDE) Writing Program Guidelines, and applicable state and federal 
laws and regulations. 

The District recognizes writing as a shared responsibilitv among all educators and content areas 
and shall provide students with authentic opportunities to vvrite for a variety of purposes, 
audiences, and disciplines. 

DISTRICT WRITING PROGRAM 

The District shall maintain a comprehensive \vTiting program that: 

1. Promotes writing as an essential component of teaching and learning across all grade levels 
and content areas; 

2. Intentionally integrate language resources, technological tools and multiple opportunities 
to develop complex communication skills; 

3. Writing instruction should be embedded across a varietv of disciplines to reflect the 
authentic expectations of each content area, not treated as an isolated practice; 

4. Reading and writing dailv as reciprocal skills and processes in integrated rather than in 
separate courses; 

5. Provides students with regular opportunities to write for authentic purposes and audiences; 

6. Supports students in writing to learn, writing to communicate, and writing to demonstrate 
understanding of content and concepts; 

7. Develops students' abilities to plan. draft, revise, edit, publish, present, and reflect upon 
written work as developmentally appropriate; 

8. Incorporates foundational vvriting skills, including hand\vriting instruction and written 
composition. consistent with Kentucky Department of Education guidance; 

9. Supports disciplinary literacy by providing students with opportunities to engage in writing 
experiences reflective of the expectations and conventions of various academic disciplines; 

10. Utilizes feedback, assessment. and reflection to improve student writing and inform 
instructional decisions; and 

11. Promotes equitable access to high-quality \\Titing instruction for all students. 

Page 2 of 3 



CURRICULUM AND INSTRUCTION 

Writing Program 

DISTRICT WRITING EXPECTATIONS 

08.215 
(CONTINUED) 

Consistent with KDE Writing Program Guidelines, the District shall maintain verticallv aligned 
vvriting expectations that articulate the progression of writing skills and competencies across grade 
levels. The District has established K-5 and 6-12 vertically aligned writing expectations that are 
embedded within District English/Language Arts curriculum maps and instructional resources. 
These expectations shall serve as the foundation for writing instruction and shall support consistent 
implementation of writing instruction across schools and grade levels . 

. WRITING ACROSS THE CURRICULUM 

The District shall promote writing across all content areas and encourage students to apply writing 
skills in authentic and discipline-specific contexts. Instructional programs shall provide 
opportunities for students to engage in narrative, informational, argumentative, explanatorv, 
analytical, research-based, and discipline-specific writing as appropriate to grade level and content 
area. 

SCHOOL \VRITING POLICIES 

Each School-Based Decision-Making Council (SBDM) shall maintain a current school writing 
policv that supports the implementation of the District Writing Program and is aligned with this 
Board Policv, the District Writing Plan, Kentucky Academic Standards, and KDE Writing 
Program Guidelines. School writing policies shall reflect the school's approach to implementing 
writing instruction, writing across the curriculum, and the District's verticallv aligned writing 
expectations while remaining consistent with district expectations and requirements. 

CONTINUOUS IMPROVEMENT 

The Superintendent or designee shall ensure the development, implementation, and review of the 
district writing program aligned to KDE Writing Program Guidelines. The District shall utilize 
student work. assessment data, instructional observations, curriculum reviews, and other relevant 
evidence to evaluate and strengthen writing instruction and student outcomes. 

PROFESSIONAL LEAR.t""lING 

The District shall provide ongoing professional learning and support to educators and instructional 
leaders to ensure effective implementation of the District's writing program and writing 
expectations. 

REFERENCE: 

KRS 158.6453 

Page 3 of3 
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LEGAL: IN THE CASE OF MAHMOUD V. TAYLOR, 606 U.S. _ (2025) THE UNITED STA TES SUPREME 
COURT HELD THAT THE FIRST AMENDMENTS REQUIRES THE DISTRICT TO PROVIDE 
PARENTS/GUARDIANS WITH NOTICE OF MATERIALS TO BE TAUGHT AND THE RIGHT TO OPT OUT 
BASED ON SINCERELY HELD RELIGIOUS BELIEFS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.231 



CURRICULUM AND INSTRUCTION 08.231 

Religious Beliefs Excusal 

NOTICE 

At the beginning of each school \·ear. or upon enrollment of a stuJent Juring the school \·ear, the 
District shall provide written notice to all parents/guarJians that the curriculum used in their child's 
2rade leYel maY contain material that families maY find in conflict with their sincereh· held 
religious beliefs. The notice shall inform parents/guardians of their right to request excusal from 
specific curriculum. The District is not required to identif\· or enumerate specific materials in the 
annual notice. 

REQLEST FOR EXCLiSAL 

.·:.\ parent/guarJian mav request that their child be excused from instruction involving specific 
curricular material that the parent/guardian sinccrelv bclieYcs conflicts with their rcli2.ious beliefs; 
hovYeYer. this Policv Joes not applY to entire courses or subject areas. No provision of this PoliC\· 
shall be construeJ to authorize the excusal of a student from curriculum. instruction. or 
programming that is required bY feJeral law or federal regulation. 

Excusal under this PoliC\· means the stuJent is not required to read. listen to. Yiew. or participate 
in Jiscussion of the specificallv identifieJ material. Excusal does not extend to the entire course. 
unit, or subject area in which the material appears . 

.--\ student maY not be excused under this Policv from curriculum or instruction that is required bv 
1:.entuckv law or Kentuckv administrative regulation. including but not limited to anv course of 
studv, instructional content, or assessment mandated bv statute or hv the Kentuckv Board of 
EJucation. The right of excusal established b\· this Policv applies onlv to discrete instructional 
materials within a course and does not authorize excusal from a course or subject area in its 
entiretv . 

. ~\11 requests for excusal under this Policv shall be submitted in v\Titing to the Principal of the school 
in which the student is enrolled and shall include: 

a. the name of the complainant; 

b. the name and grade level of the student; 

c. a reasonablv detailed description of the specific material to which the parent/ guardian 
objects. sufficient to allow the Principal to locate and evaluate the material: and 

d. a statement that the parent/guardian sincereh· believes the identified material conflicts with 
their reli2ious beliefs. 

DISTRICT REVIEW OF REQUEST 

The District shall not inquire into the reasonableness, validitv, or internal consistency of the 
claimed religious belief. and shall not require the parent1irnardian to identif\: a specific religious 
denomination or institution. The Principal/designee shall review the identified material to confirm 
whether it demonstrably contains the content described before acting on the request. If the 
Principal determines that the identified material does not dernonstrablv contain the content 
described bv the parent/guardian. the request may be denied. 



CURRICUUJ!\1 AND INSTRUCTION 08.231 

Religious Beliefs Excusal 

DISTRICT REVIE\\. OF REOLEST (COYrI~Lirn) 

If the Principal denies a request the parent guardian maY appeal in \\Titin2. tl) the Superintendent 
within ten (10) calendar davs of the Principal's decision. The Superintendent shall renJer a \\Titten 
decision \Yithin thirty (30) calendar tlavs of receipt of the appeal. affirming l)f overruling the 
Principal ' s decision. 

If the Superintendent denies the appeal, the parenL .. guartlian mm· appeal in writing to the BoarJ 
within ten (10) calendar daYs of the Superintendent's decision. The Board shall render a \Yritten 
decision within thirtv (30') calendar davs of receipt of the appeal, affirming ,x nvcrruling the 
Superintendent's decisiLm. 

RESLLT OF EXCUSAL 

>Jo student shall be penalized, disciplined. or subjected to differential treatment bv arn· District 
emplm·ee because the stuJent ' s parent/guardian has submitted a request under this Policv, whether 
granted or denied . 

. This Policv is indepenJent of, anJ does not alter, limit or superseJe the rights prnviJed under KRS 
158.1415 or KRS 158.192. A parent/guardian seeking rights under either of those statutes shall 
proceed under the applicable statutorv framework . 

This Policv does not affect anv right. obligation. or requirement imposeJ bv federal law or feJeral 
regulation governing curriculum. instructional content, or student participation in educational 
programs. 

Complaints regarding other issues shall be submitteJ pursuant to other appropriate policies 
including but not limited to: Griernnces: Harassment/Discrimination: Title IX Sexual Harassment: 
Review of Instructional Materials: and Citizen Suggestions and Complaints. 

REFERE~CES: 

KRS 158.1415; KRS 158.192 
Mahmoud v. Tm·lor, 606 U.S. 

RELATED POLICIES: 

03.16; 03 .162: 03.1621; 03.26; 03.262; 03.2621 
08.23; 08.2322; 09.4281 ; 09.42811; 09.428111; 10.2 



LEGAL: HB 67 AMENDS KRS 160.145 ADDING ADDITIONAL INDIVIDUALS FOR REPORTING 
PURPOSES. THIS BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL 13 , 2026. 
FINANCIAL IMPLICATIONS: NONE ANTIC.IPA TED 

CURRICULUM AND INSTRUCTION 08.2323 

Access to Electronic Media 
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CURRICULUM AND INSTRUCTION 08.2323 

Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

The Board supports reasonable access to various information formats for students, employees and 
the community and believes it is incumbent upon users to utilize this privilege in an appropriate 
and responsible manner as required by this policy and related procedures, which apply to all parties 
who use District technology. 

SAFETY PROCEDURES AND Gl!IDELINES 

The Superintendent shall develop and implement appropriate procedures to provide guidance for 
access to electronic media and authorized communication system(s). Guidelines shall address 
teacher supervision of student computer use, ethical use of electronic media (including, but not 
limited to, the Internet, e-mail, and other District technological resources), and issues of privacy 
versus administrative review of electronic files and communications. In addition, guidelines shall 
prohibit utilization of networks for prohibited or illegal activities, the intentional spreading of 
embedded messages, or the use of other programs with the potential of damaging or destroying 
programs or data. 

Guidelines and procedures should encourage detail s on how the District implements and facilitates 
digital learning tools and portable/mobile technologies to foster ubiquitous access for staff and 
students, emphasizing always-on, everywhere digital opportunity and empowering Districts and 
schools to fully understand digital access beyond the campus. With such District implemented 
resources, the guidelines for acceptable and responsible use shall still apply, regardless of the time, 
place, and means of utilization. 

The District shall support teacher efforts in taking ownership of digital citizenship skills and 
educating their students in the same skills to foster a responsible, safe, secure, and empowered 
digital learning environment. Students shall be provided instruction about appropriate online 
behavior, including interacting with other individuals on social networking sites and in chat rooms 
and cyberbullying awareness and response. 

Internet safety measures, which shall apply to all District-owned devices with Internet access, 
District-managed systems and accounts, and personal devices that are permitted to access the 
District's network, shall be implemented that effectively address the following, regardless of the 
time, place, and means of utilization: 

• Controlling access by minors to inappropriate matter on the Internet and World Wide Web; 

• Safety and security of minors when they are using electronic mail , chat rooms, and other 
forms of direct electronic communications; 

• Preventing unauthorized access, including "hackini and other unlawful activities by 
minors online; 

• Unauthorized disclosure, use and dissemination of personal information regarding minors: 
and 

• Restricting minors ' access to materials harn1ful to them. 

A technology protection measure may be disabled by the Board' s designee during use by an adult 
to enable access for bona fide research or other lawful purpose. 

The District shall provide reasonable public notice of, and at least one ( 1) public hearing or meeting 
to address and communicate its initial Internet safety measures. 
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Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

08.2323 
(CONTINUED) 

Specific expectations for appropriate Internet use shall be reflected in the Districf s code of 
acceptable behavior and discipline including appropriate orientation for staff and students. 

PERMISSION/ A GREEM ENT FORM 

All applicable procedures and guidelines resulting from this AUP/RUP shall be readily available 
and for use by students, parents/guardians. faculty , staff and other to whom access is granted. A 
written parental or legal guardian request shall be required to opt-out of or rescind access to 
electronic media involving District technological resources. Or if appliable procedures require. a 
written parental request may be required to prior to the student being granted independent access 
to electronic media involving District technological resources. This document shall be kept on file 
as a legal. binding document. 

The required permission/agreement materials, which shall specify acceptable uses, rules of online 
behavior, access privileges, and penalties for policy/procedural violations. must be acknowledged 
by the parent or legal guardian of minor students (those under I 8 years of age) and also by the 
student. In order to opt-out, modify or rescind the agreement. the student's parent/guardian (or the 
student \Vho is at least 18 years old) must provide the Superintendent with a written request. 

ARTIFICIAL hTELLIGE:\CE 

The District recognizes that .:-\rtificial Intelligence ( AI) and digital technologies are rapidh 
evolving tools that can enhance teaching. learning_ productivitv, and crcativitY. Consistent with 
the District's Instructional Vision, :Mission, and Goals. KCSD supports the intentional, ethical, and 
responsible use of AI to strengthen and enhance high-gualit\· instruction, deepen student learning, 
and support emplovees while maintaining a clear commitment to student thinking, academic 
integritv. and data privacv. The District is committed to equitable access to technologv and 
learning opportunities. The District shall provide ongoing professional learning aligned to 
effective and ethical use of AL integration with standards based teaching, and data privacv and 
digital safetv. The District will develop and maintain administrative procedures to implement this 
policv, establish and communicate a list of approved .!\I tools and platforms, provide guidance for 
schools, staff, students, and families and monitor implementation and address concerns. 

EMPLOYEE USE 

Employees shall not use a code, access a file, or retrieve any stored communication unless they 
have been given authorization to do so. (Authorization is not required each time the electronic 
media is accessed in performance of one' s duties. ) Each employee is responsible for the security 
of his/her own authentication credentials. 

Employees are encouraged to use electronic mail and other District technology resources to 
promote student learning and communication with the home and education-related entities. If those 
resources are used, they shall be used for purposes directly related to work-related activities. 

Technology-based materials, activities and communication tools shall be appropriate for and 
within the range of the knowledge, understanding, age and maturity of students with whom they 
are used. 
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Access to Electronic Media 

(Acceptable/Responsible Use Policy ) 

EMPLOYEE USE (CONTINUED) 

08.2323 
( CONTINUED) 

In accordance \Vith KRS 160. I 45 , the Board shall designate a traceable communication systemte 
be the eJcclusive means for District employees and qualified school volunteers to communicate 
electronically with students enrolled in the District. The Principal of each school shall provide 
parents v,Titten or electronic notification 'tYithin the first ten ( 10) days of the school year of each 
electronic school notification and communication program designated vlithin the traceable 
commU:Hication system. The notification shall include instructions for parents to access and revie,1-' 
communications sent through each electronic school notification and communication program. See 
policy 08.2324 for complete details and guidelines. 
A District employee or qualified volunteer, unless authorized, shall not enQ.aQ.e in unauthorized 
electronic communication.communicate electronically with a student: 

1. Outside of the traceable communication s~,7stem designated by the Board; or 

2. Thrnugh an unauthorized electronic communication program or application. 

This shall not restrict any electronic communications bet'v.'een a student and his or her family 
member who is a District employee or volunteer. 

Networking, communication systems, and other options offering the ability to communicate 
directly with students may be used for the purpose of supplementing classroom instruction and to 
promote communications \Vith students and parents concerning school-related activities-m 
accordance with Policy 08.2324. 

Students may only be invited or granted access to Board approved traceable electronic 
communications systems. including social media platforms and other digital communication sites, 
if the District has verified that the system meets acceptable data privacy standards and includes 
appropriate protections for student information. Furthermore, the students must meet the 
platform· s minimum age requirements before being granted access or invited to access. 

Staff members shall not use or create personal social networking accounts to which they 
communicate directly with or invite students to be friends. 

See policv 08.2324 for complete details and guidelines re2arding Traceable Communications. 

EMPLOYEE CONDUCT AND REPORTING REQUIREMENTS FOR TECHNOLOGY USE 

All employees and volunteers are subject to disciplinary action if their conduct relating to the use 
of technology or online resources violates this policy or any other applicable statutory. regulatory 
or policy provisions governing employee conduct. This includes, but is not limited to, unauthorized 
electronic communications. 

The Professional Code of Ethics for Kentucky School Certified Personnel requires certified staff 
to protect the health, safety~ and emotional well-being of students and the confidentiality of student 
information. Any conduct in violation of this Code - particularly involving technology or online 
resources - must be reported to the Education Professional Standards Board (EPSB) as required by 
law and may result in disciplinary action up to and including termination. 
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Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

REPORTING PROCEDURES POLICY 08.2324 

08.2323 
(CONTINUED) 

A District employee or volunteer who receives a report alleging that another District employee or 
volunteer has engaged in unauthorized electronic communication must immediately notify the 
appropriate authority: 

19. If the subject of the report is a staff member, notify the Principal. 

20. If the subject is the Principal, notify the Superintendent. 

21. If the subject is the Superintendent, notify the Commissioner of Education and the Chair 
of the local Board. 

DIGITAL CITIZENSHIP AND RESPONSIBLE USE 

All District technology users shall demonstrate safe. savvy, and social digital citizenship skills by 
practicing respectful, responsible, and ethical use of technology. The District will ensure 
comprehensive instruction on digital citizenship, focusing on the nine (9) elements of digital 
citizenship: Digital Access; Digital Commerce; Digital Communication & Collaboration: Digital 
Fluency: Digital Etiquette; Digital Law: Digital Rights and Responsibilities: Digital Health and 
Welfare; and Digital Security & Privacy, as well as cyberbullying awareness and response 
strategies, are provided. All digital citizenship instruction shall align with the Kentucky Academic 
Standards for Technology and be reviewed regularly to reflect current best practices and emerging 
technologies. The District shall support efforts to instill digital citizenship skills in students to 
foster a responsible, safe~ and empowered digital learning environment. District-provided 
technology resources shall be used in a manner that upholds the integrity, security. and privacy of 
district systems and supports educational goals regardless of the time, place, and means of 
utilization. 

DISREGARD OF Ruu:s 

Individuals who opt-out of required responsible use documents or who violate District rules 
governing the use of District technology shall be subject to loss or restriction of the privilege of 
using equipment, software, information access systems, or other computing and 
telecommunications technologies. 

Employees and students shall be subject to disciplinary action, up to and including termination 
(employees) and expulsion (students) for violating this policy and acceptable use rules and 
regulations established by the school or District. 

RESPONSIBILITY FOR DAMAGES 

Individuals shall reimburse the Board for repair or replacement of District property lost, stolen, 
damaged, or vandalized while under their care. Students or staff members who deface a District 
web site or othenvise make unauthorized changes to a web site shall be subject to disciplinary 
action, up to and including expulsion and termination, as appropriate. 



r 
1 

CURRICULUM AND INSTRUCTION 

Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

RESPONDING TO CONCERi'\/S 

08.2323 
(CONTINUED) 

School officials shall apply the same criterion of educational suitability used to review other 
educational resources when questions arise concerning access to specific databases or other 
electronic media. 

AUDIT OF USE 

Users with network access shall not utilize District resources to establish electronic mail accounts 
through third-party providers or any other nonstandard electronic mail system. 

The Superintendent/designee shall establish a process to detennine whether the District's 
education technology is being used for purposes prohibited by law or for accessing social media 
( unless authorized by a teacher for instructional purposes) and sexually explicit materials. The 
process shall include. but not be limited to: 

1. Utilizing technology that meets the requirements of Kentucky Administrative Regulations 
and that blocks or filters internet access for both minors and adults to certain visual 
depictions that are obscene, child pornography, or, with respect to computers with Internet 
access by minors, hannful to minors. For instructional purposes, age/grade-level 
appropriateness and meets traceable/inspectable guidelines set forth in this and related 
policies; 

2. Utilizing the latest available filtering technology to ensure that social media is not made 
available to students~ unless authorized by a teacher for instructional purposes; 

3. Maintaining and securing a usage log; and 

4. Monitoring online activities of both minors and adults using District-owned or managed 
systems, regardless of the time, place, and means of utilization. 

RETENTION OF RECORDS FORE-RATE PARTICIPANTS 

Following initial adoption, this policy and documentation of implementation shall be retained for 
at least ten (10) years after the last day of service in a particular funding year. 
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REFERENCES: 

KRS 156.675; KRS 160.145; KRS 365.732; KRS 365.734 
701 KAR 5:120 
16 KAR I :020 (Code of Ethics) 
47 U.S.C. 254/Children's Internet Protection Act; 47 C.F.R. 54.520 
Kentucky Education Technology System (KETS) 
47 C.F.R. 54.516 
15-ORD-190 

RELATED POLICIES: 

03.13214/03.232 l 4 
03.1325/03.2325 
03.17/03.27 
08.1353; 08.2322; 08.2324 
09.14; 09.421; 09.422; 09.425; 09.426; 09.4261 
I 0.5 

08.2323 
(CONTINUED) 



DRAFT 
LEGAL: HB 67 AMENDS KRS 160.145 EXPANDING DEFINITIONS, LIMITING THE SCOPE OF 
UNAUTHORIZED ELECTRONIC COMMUNICATION AND EXCLUDING DESIGNATED TYPES OF 
COMM UNI CATION FROM THE REQUIREMENT TO OBTAIN WRITTEN PARENT AL PERMISSION. THIS 
BILL CONTAINS AN EMERGENCY CLAUSE AND IS IN EFFECT AS OF APRIL 13 , 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.2324 
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CURRICULUM AND INSTRUCTION 08.2324 

Traceable Communications 

The Board shall designate a traceable communication system to be the e)cclusive means for 
District employees and qualified school volunteers to communicate electronically with students 
enrolled in the District. The Principal of each school shall provide parents \\Titten or electronic 
notification within the first ten (10) days of the school year of each electronic school notification 
and communication program designated within the traceable communication system. The 
notification shall include instructions for parents to access and revie\v communications sent 
through each electronic school notification and communication program. 

A District employee or qualified school volunteer, unless authorized, shall not engage in 
unauthorized electronic communication as defined in KRS 160.145. A District emplovee that 
violates this policv mav be subject to disciplinary actions in accordance with, for certified 
emplovees, KRS 161.120 and 161. 790, an<l for classified emplovees KRS 161.011. A qualified 
school volunteer that violates this policv may be prohibited bv the District from future school 
volunteer opportunities.communicate electronically with a student: 

Outside of the traceable communication system designated by the Board; or 

Through an unauthorized electronic communication program or application. 

This shall not restrict any electronic communications beti.:veen a student and his or her family 
member 1.vho is a District employee or volunteer. 

Definitions 

Family 
"Family member" means parent, brother, sister, son, daughter, aunt, uncle, or grandparent. 
Parent 

"Parent" means parent, legal guardian, or other person or agency responsible for a 
student. 

District Employee or Volunteer 

"District employee or volunteer" means a school administrator, classified or certified employee, 
volunteer, nonfaculty coach or assistant coach, student teacher, or sponsor of an extracurricular 
program or activity. 

TRACEABLE COMMUNICATION SYSTEM 

"'Traceable communication system" means one (1) or more electronic school notification and 
communication programs or applications that: 

1. Are designated by a Board of Education; 
1. Trace all communications sent to or by a student; and 
2. Provide parents an opportunity to access and review those communications. 

UNAUTHORIZED ELECTRONIC CO!\11\IUNICATION 

"Unauthorized electronic communication" means an electronic communication 1.vith a student by 
a District employee or volunteer ·.vho is not the student's family member that occurs outside of a 
designated traceable communication system and ·.vithout prior ·.,rritten parental consent; and 
includes any personal email account, te)ct messaging, social media, or other electronic 
notification and communication programs outside of the traceable communication system. 

Page 2 of 5 
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Traceable Communications 

APPROVED FORMS OF COMMlJNICA TION 

AGebbYS AET Systems 

Amplify 9esmos Math 6 Bright Arrow 
Algeera l 

BusinessU Captura 

Gle:ver CodeHS 

Formative Frontline 

HMH Into biteratHre Imagine bearniHg EeagenHityj 

~ Math 180 

Outlook kenton.kyschools.us Pear 9eelc 

Reaa l8Q Reaa\\lorks 

Schoo logy SmartPass 

Sports You StHEiy Syne 

+GI Xello 

Canvas- NKU/Thomas More EAB/Navigate- NKU for 
for KCSD staff delivering dual KCSD staff 
credit instruction 

Starfish (EAB)-Gatevvay Go Guardian Teacher 
Community College for 
KCSD staff delivering dual 
credit instruction 
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A:mp lify 9esmos Math K: ~ 

Book Grea1:or 

Glassworlc 

e6I3Hrz:fa 

Google (Docs, Sheets, Slides)-
vvhen providing comments to a 
student, comments must be 
tagged to the student so the 
communication is traceable 
through email. 

IHHHite Gam13Hs 

No Rea Inlc 

Pb+W 

SehoelAI 

Snerkl 

StHEiies \lJeekly 

Blackboard (Anthology)-
Gateway Community 
College/Morehead State 
University for KCSD staff 
delivering dual credit 
instruction 

Outlook (kctcs.edu domain)-
Gateway Community College 
for KCSD staff delivering dual 
credit instruction 



CURRICULUM AND INSTRUCTION 08.2324 
(CONTINUED) 

Traceable Communications 

CONSENT TO AlJTHORIZE 

A parent may submit \vritten consent to authorize a designated District employee or qualified 
school volunteer who is not a family member to participate in private electronic 
communicationcommunicate electronically with his or her child outside of the traceable 
communication system. 

\Vritten Disclosure 

A District emplovec or qualified school volunteer mav submit a \\Titten disclosure notifying the 
District of a commercial, nonprofit, or local government affiliation that could reasonabh- result 
in private electronic communication with a student outside of the traceable communication 
system. Upon filing the written disclosure, subsequent private electronic communication directlv 
related to the disclosure is no longer subject to KRS 160.145. 

REPORTING 

A District employee or qualified school volunteer that participated in unauthorized electronic 
communication subject to KRS 160.145 or reasonablv believesreceives a report alleging that 
another District employee or qualified school volunteer participated in unauthorized electronic 
communication that is subject to KRS 160.145 that has not been previouslv reported shall 
immediately notify the Principal or applicable supef\'isor. 

If the subject of the report is the Principal or a District-wide employee, the rep01iing employee or 
volunteer shall immediately notify the Superintendent. 

lf the subject of the report is the Superintendent or a Kentucky Department of E<lucation 
emplovee assigned to a school or area technologv center within the District on a full-time and 
continuing basis, the reporting employee or volunteer shall immediately notify the Commissioner 
of Education and the Chair of the local Board. 

Upon receipt of a report alleging that a District employee or qualified school volunteer violated 
KRS l 60.145participated in unauthori2ed electronic communication, the Commissioner of 
Education, a Principal, or the Superintendent shall immediately: 

1. Notify the parent of each student that is an alleged party to the unauthorized electronic 
communications; and 

2. If the individual that is the subject of the report is a certified employee: 

a. Notify the Education Professional Standards Board, which shall promptly 
investigate all allegations received under this subsection and proceed with 
appropriate disciplinary actions in accordance \Vith KRS 160.145; and 

b. Investigate the underlying allegations and proceed \vith appropriate disciplinary 
actions in accordance with KRS 161. 790; 

3. If the individual that is the subject of the report is a classified employee~ investigate the 
underlying allegations and proceed ,vith appropriate disciplinary actions in accordance 
with KRS 161.011 f'.71; and 

Page 4 of 5 
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08.2324 
(CONTINUED) 

4. If the individual that is the subject of the report is a qualified schoolDistrict volunteer, the 
school or District shall investigate the underlying allegations and, if substantiated, the 
qualified school volunteer mavshall be prohibited from future school and District 
volunteer opportunities. 

5. N otwithstandinQ anv statute to the contraf\', notifv the parent of each student that is an 
alleged partv to the unauthorized electronic communication of each material phase of the 
investiQation and disciplinarv action including but not limited to a written summary of 
the results of an investigation and the final outcome of the disciplinarv action. 

A Principal or Superintendent who violates this reporting requirement shall be subject to 
disciplinary action in accordance with KRS 161.120 and KRS 156.132. 

REFERENCES: 

KRS 156.132 
KRS 160.145 
KRS 161.011; KRS 161.120; KRS 161.790 

REL\ TED POLICIES: 

03.1321; 3.13214; 03.1325; 03.162; 03.17 
03.2321; 03.23214; 03.2325; 03.262; 03.2621; 03.27 
03.6 
08.13531; 08.2323 

Page 5 of 5 
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RECOMMENDED: THE KENTUCKY DEPARTMENT OF EDUCATION SUGGESTED THE POLICY 
CLARIFICATION THAT HOMELESS STUDENTS BE IMMEDIATELY ENROLLED IN ACCORDANCE WITH 
704 KAR 7:090 AND 42 U.S.C. 11431 ET SEQ. (MCKINNEY-VENTO ACT). 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.12 

Admissions and Attendance 
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STUDENTS 09.12 

Admissions and Attendance 

E:\ROLL.VIE:\T 

Parents nr guardians of all new students to the district will complete the Online Registration 
application to provide relcYant student and household informatiLm. Schools will establish a process 
for reYiewing all student records to determine appropriate supports, plans, inten-entions, and 
placement decisions that best meet each student's individual needs. 

RESIDENCE DEFINED 

Pupils whose parent or guardian resides in the District and has custody of the student, or pupils 
who are legal residents of the school District, or as otherwise provided by state or federal law, shall 
be considered residents and entitled to the privileges of the Districf s schools. All other pupils shall 
be classified as nonresidents for school purposes. 1 

Upon request, parents shall be required to furnish school officials with proof of legal residency. 
Legal guardianship must be documented by an order from the County Circuit Court. 

HOMELESS CHILDREN AND UNACCOl\·IPANIED YOllTH 

The District shall provide educational and related services to homeless children and youth, 
including preschool-aged homeless children, and homeless children or youth not in the physical 
custody of a parent or guardian (unaccompanied youth) in a manner that does not segregate or 
stigmatize students on the basis of their homeless status. 

The District shall provide its schools with guidelines that detail the rights of homeless students and 
the responsibilities that schools have to meet their needs and eliminate barriers to school 
attendance. These guidelines shall emphasize the right of homeless students to: 

1. Be immcdiatelv enrolled in the District: 

+--2.:Have equal access to all educational programs and services, including transportation, 
that non-homeless children enjoy; 

;h3 .Have access to preschool programs as provided to other children in the District; 

JA.Continue attending their school of origin, when deemed in the best interest of the child, 
for the duration of homelessness; 

+--2:Attend regular public school with non-homeless students; and 

~ -6.:Continue to receive all services for which they are eligible (i.e., special education. gifted 
and talented, English learner). 

The District shall provide transportation to the school of origin for homeless children at the request 
of the parent or guardian ( or in the case of an unaccompanied youth, the liaison) if the child 
continues to live within the area served by the District in which the school of origin is located. If 
the child locates to a District other than that of his/her school of origin, the districts shall work 
together to apportion transportation to and from the school of origin and associated costs. If the 
districts are unable to reach agreement, responsibility and costs for transportation shall be shared 
equally. 
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HOMELESS CHILDREN AND UNACCOMPANIED YOUTH (CONTINUED) 

09.12 
(CONTINUED) 

The District shall designate an appropriate staff person to serve as liaison to homeless children and 
unaccompanied youth. In addition to coordination of McKinney-Vento implementation in the 
District, the liaison is responsible for: 

• "'Outreach" to other entities and agencies so that homeless students are identified; 

• Providing public notice of the educational rights of homeless children in locations 
frequented by parents/guardians and unaccompanied youths. This notice is to be in a 
manner and form that is understandable;2 

• Seeing that school personnel who provide McKinney-Vento Services receive professional 
development and other support: and 

• Ensuring that unaccompanied youths are enrolled in school and receive support to accrue 
credits and access to higher education. 

The District shall inform school personnel, service providers, advocates working with homeless 
families , parents, guardians and homeless children and unaccompanied youths of the duties of the 
liaison. 

All concerns regarding the education of homeless children and unaccompanied youth shall be 
referred to the District liaison. If a complaint arises regarding services or placement of homeless 
children and unaccompanied youth, the dispute resolution procedures as set forth in 704 KAR 
7:090 shall apply. 

Disputes over eligibility, school selection, or enrollment are to be appealed to the Kentucky 
Department of Education using the Dispute Resolution for Homeless form located at the link 
below: 

https://education.ky.gov/federal/progs/txc/Documents/Homelesso/o20Dispute%20Resolution%20Fonn.pdf 

The liaison shall provide a copy of the referenced form to the complainant. 

The District shall provide services for homeless children and unaccompanied youths with 
disabilities as required by law. 

CHILDREN IN FOSTER CARE 

Students in foster care shall have equal access to all educational programs and services, including 
transportation, which all other students enjoy. 

Foster children are to be immediately enrolled in a new school. The District shall collaborate with 
the Cabinet to ensure immediate and appropriate enrollment of the child and immediately contact 
the studenf s previous school for relevant records. The previous school shall provide the new 
school records within the student information system maintained by the Kentucky Department of 
Education by the end of the working day on the day of receipt of a request. If a record provided to 
the new school is incomplete, the previous school shall provide the completed record within three 
(3) working days of the original request. Remaining records shall be provided within ten ( 10) 
working days of the request. 



( 

( 

STUDENTS 

Admissions and Attendance 

CHILDREN IN FOSTER CARE (CONTINllED) 

09.1 2 
(CONTINUED) 

The Superintendent shall appoint a Foster Care Liaison to coordinate activities relating to the 
District ' s provision of services to children placed in foster care, including transportation services, 
when the District is notified by the Cabinet for Health and Family Services in writing that the 
Cabinet has designated its foster care point of contact for the District. The Superintendent may 
appoint the District Foster Care Liaison prior to such notice from the Cabinet. 

Children in foster care, including preschool aged children if the District offers a preschool 
program, shall be eligible to attend their ··school of origin'' unless a determination is made that it 
is not in the child's best interest. Such determination will be made in collaboration with the child 
welfare agency. Dispute resolutions shall be handled by all agencies involved in the determination 
of the foster child's placement. 

When possible, a child exiting the foster care program during the school year shall be allowed to 
complete the school year in the school of origin. 

BEST INTEREST OF THE CHILD 

Determining the best interest of the child takes into consideration the following factors , including 
but not limited to: 

• The benefits to the child of maintaining educational stability; 

• The appropriateness of the current educational setting; 

• The child's attachment and meaningful relationships with staff and peers at the 
current educational setting; 

• The influence of the school's climate on the child; 

• The safety of the child; and 

• The proximity of the placement to the school of origin, and how the length of a 
commute would impact the child. 

Upon the determination that changing a child' s school of enrollment is in the best interest of the 
child, the Cabinet, any applicable child-caring facility , child-placing agency, school, districts, and 
the child ' s state agency caseworker shall collaborate to ensure the immediate and appropriate 
enrollment of the child; 

1. The child's state agency caseworker shall immediately contact the receiving district to 
inform the district of the pending enrollment changes. 

2. The child ' s state agency caseworker or child-caring facility or child placing agency case 
manager shall either accompany the child and the foster parent to the new school to enroll 
the child or contact applicable staff at the new school via telephone during the day of 
enrollment, to assist with the enrollment, to share information relating to the child' s unique 
needs and prior experiences that may impact their education, and to identify and prevent 
disruptions in any instructional or support services that the child may have been receiving 
prior to that time, including but not limited to medical and behavioral health history and 
individual service plans. 
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No student shall be denied enrollment based on his/her immigration status, and documentation of 
immigration status shall not be required as a condition of enrollment. 

NONRESIDENTS 

Nonresident pupils may be admitted to the District's schools if capacity is available at the school 
in accordance with Board policies 09.1222, 09.124, and upon approval of the Non-Resident Pupil 
Admission application (09.124 AP.21) by the Superintendent/designee. Adequate capacity is 
defined as adequate space per recommended State Cap existing in the grade level/classes in the 
school and there is no undue impact on the programmatic needs of the school/District. Parents are 
responsible for all transportation to/from school if accepted. Once a nonresident student is enrolled 
for the academic year, the student may not be dismissed during that academic year without 
applicable due process. 3 

Assuming space is available, cases will be considered for acceptance based on students abiding by 
the following four (4) criteria: 

• Satisfactory academic progress and effort as determined by the Principal. 

• District attendance policies including matching the District's average attendance and not 
exceeding six (6) unexcused absences. 

• Behave in accordance with the Code of Expected Behavior and Conduct. 

• Parent(s)/guardian(s) are cooperative and supportive in their working relationship with the 
school. 

Nonresident students designated as homeless or foster children may be required to be enrolled 
consistent with the ·"best interest of the child'' or ··school of origin'· requirements under the Every 
Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by ESSA. 

Out-of-state residents are responsible for payment of an amount equal to the SEEK allocation. 

EXPELLED/CONVICTED STUDENTS 

The parent, guardian, Principal, or other person or agency responsible for the student shall provide 
to the school prior to admission, a sworn statement or affirmation concerning any of the following 
that have occurred in or outside Kentucky: 

1. If a student has been expelled from school; or 

2. If a student has been adjudicated guilty/convicted of, homicide, assault, or an offense in 
violation of state law or school regulations relating to weapons, alcohol, or drugs. 

Assault shall mean any physical assault, including sexual assault. 

The sworn statement or affirmation shall be on a form provided by the appropriate state agency 
and shall be sent to the receiving school within five (5) working days of official notification that a 
student has requested enrollment in the new school.4 
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If a student is suspended or expelled for any reason, or faces charges that may lead to suspension 
or expulsion, but withdraws prior to a hearing from any public or private school in Kentucky or 
any other state and then moves into the District and seeks to enroll , the District shall review the 
details of the charges, suspension, or expulsion and determine if the student will be admitted, and 
if so, what conditions may be imposed upon the admission. Prior to a decision to deny admission, 
the District shall offer the student, parent/guardian, or other persons having legal custody or control 
of the student a hearing before the Board for expulsion cases and before the Superintendent or 
designee for suspension cases. 

NON-ll\11\UGRANT FOREIGN STUDENTS 

Non-immigrant foreign students qualifying for F-1 immigration status or who obtain an F-1 student 
visa may be admitted to the District based on the following guidelines: 

I. These students shall not be permitted to attend any publicly funded adult education 
program. 

· 2. These students may be permitted to attend in grades nine through twelve (9-12), but not 
at earlier grade levels. 

3. As required by law, these students shall pay a tuition fee equal to the fulL unsubsidized 
per capita cost to the District for providing education to the student for the period of 
attendance. 

4. The period of attendance shall not exceed twelve ( 12) months. 

These requirements do not apply to immigrant students residing in the District or foreign students 
in any other immigration status, including exchange students. 

EXCHANGE STUDENTS 

The District shall regulate the admission and participation of exchange students in the Districf s 
educational programs. Only exchange students who participate in programs officially recognized 
by the Board shall be accepted. The District retains the right to maintain an equitable distribution 
of exchange students among the high schools. 

OTHER 

For further information concerning students who move out of the District during the school year, 
refer to Policy 09.124 

For further information concerning students attending a school outside their residential attendance 
zone, refer to Policy 09.11. 
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REFERENCES: 

1 KRS 159.01 O; OAG 78-64 
242 U.S.C. 11431 et seq. (McKinney-Vento Act) 

09.12 
(CONTINUED) 

3KRS 158.120; OAG 80-47; OAG 79-327: OAG 75-602; G.C. v. Owensboro Public 
Schools, 711 F.3d 623 (6th Cir., 2013) 

4KRS 158.155; KRS 157.330; KRS I 58.150 
KRS 157.320; KRS 157.350; KRS 157.360; KRS 158.100; KRS 199.802 
702 KAR 7:125; 704 KAR 7:090: OAG 91-171 
P. L. l 04-208 
P. L. 114-95 (Every Student Succeeds Act of 2015), 20 U .S.C. § 6301 et seq. 
8 U.S.C. Sections 1101 and 1184: 8 C.F.R. Section 214 
Plyler v. Doe, 457 U.S. 202 (1982) 
Equal Educational Opportunities Act of 1974 (EEOA) 

RELATED POLICIES: 

06.32; 08.1114; 09.11; 09.121; 09.1222; 09.1223 ; 09.123; 09.124 
09 .126 (re requirements/exceptions for students from military families) 
09.14; 09.211 



LEGAL: SB 101 AMENDS KRS 158.155 REQUIRING SCHOOL EMPLOYEES REPORT INTENTIONAL 
PHYSICAL INJURY OR INTENTIONAL ATTEMPT TO CAUSE PHYSICAL INJURY OF ANY SCHOOL 
EMPLOYEE AND INTENTIONAL ASSAULT RESULTING IN SERIOUS PHYSICAL INJURY TO LAW 
ENFORCEMENT UNLESS THE SCHOOL EMPLOYEE HAS CAUSE TO BELIEVE A STUDENT'S 
DISABILITY INTERFERED WITH HIS OR HER ABILITY TO CONFORM TO THE STUDENT CODE OF 
CONDUCT. ADDITIONAL REPORTING REQUIREMENT FOR DISTRICT CREA TED LAW ENFORCEMENT 
AGENCY. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 253 AMENDS KRS 160.380 REQUIRING DISTRICTS TO REPORT AND INVESTIGATE 
ABUSIVE CONDUCT fNVOL YING A MINOR OR STUDENT. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF APRIL IO, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.221 I 



STUDENTS 09.2211 

Employee Reports of Criminal Activity 

To promote the safety and well-being of students. the District requires employees to make reports 
required by state law in a timely manner. Supervisors and administrators shall inform employees 
of the following required reporting duties: 

KRS 158.155 

Any school employee who knows or has reasonable cause to believe that a person has made threats 
or plans of violence which are intended to target a school or students or who knows that a firearm 
is present on school property in violation of KRS 527.070 shall immediately cause a report to be 
made to the District's law enforcement agency and to either the local law enforcement agency or 
to the Kentucky State Police. 

Any school employee shall immediately report to the District's law enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police any act which the 
employee has a reasonable cause to believe has occurred on school property or at a school­
sponsored or sanctioned event involving: 

a. Intentional phvsical injurv. or intentional attempt to cause phvsical injurv. as defined in 
KRS 500.080. to anv school emplovee; 

&.-b. lntentional A .e:ssault resulting in serious phvsical injury. as defined in K.RS 500.080; 

&.f.: . .A sexual offense; 

&.d. Kidnapping; 

<!-~ Assault with the use of a weapon; 

~ [_Possession of a fiream1 or deadly weapon in violation of the law·; 

f &.-The use, possession, or sale of a controlled substance in violation of the law; or 

%--h.lntentional or wanton 9 gamage to property causing a pecunian· loss of five hundred dollars 
($500) or more . 

Any school employee who receives information from a student or other person of conduct \Vhich 
is required to be reported shall report the conduct to the District's law· enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police, unless the school 
emplovee has cause to belieYe a student's disability interfered with his or her abilitv to conform to 
the Student Code of Conduct. 

A District that has created their own law enforcement agencv shall designate a local law 
enforcement agencv not created bv the District to receive reporting information from the District's 
law enforcement agencv. The District's law enforcement agencv shall file a weekh· report for the 
preceding week identifving all reports received under KRS 158.155. 

KRS 158.156 

Any employee of a school or a local board of education who knows or has reasonable cause to 
believe that a school student has been the victim of a violation of any felony offense specified in 
KRS Chapter 508 committed by another student while on school premises, on school-sponsored 
transportation, or at a school-sponsored event shall immediately cause an oral or written report to 
be made to the Principal of the school attended by the victim. 
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The Principal shall notify the parents, legal guardians. or other persons exercising custodial control 
or supervision of the student when the student is involved in an incident reportable under this 
section. The Principal shall file a written report with the local school board and the local law 
enforcement agency or the Department of Kentucky State Police or the county attorney within 
forty-eight ( 48) hours of the original report. 

KRS 160.380 

\Vhen an allegation of abusive comluct, as Jefined in KRS 160.3 80, is made against a District 
emplovee to another District emploYee. the District emplovee in receipt of the allegation, whether 
communicated in writing, electrnnicalh·, or orallv, shall report the allegation to the Principal and 
in accordance with KRS 620.030. The Principal shall document the allegation in ,witing anJ notifv 
the SuperintenJent/designec. ;-\n inYestigation of the allegation shall be conducted bv the District 
until it is completed and shall not enJ prior to completion due to the emplovee transferring 
positions ,vithin the District or lca\"ing the District, unless directed bv the Cabinet for Health and 
Famih· Services or law enforcement officials to cease the investigation. 

KRS 209 A.100 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the report 
with the victim prior to contacting a law enforcement officer. 

KRS 209A.110 

School personnel shall report to a law enforcement officer when s/he has a belief that the death of 
a victim with who s/he has had a professional interaction is related to domestic violence and abuse 
or dating violence and abuse. 

KRS 620.030 

Any person who knows or has reasonable cause to believe that a child is dependent. neglected, or 
abused, or is a victim of human trafficking, or is a victim of female genital mutilation, shall 
immediately cause an oral or written report to be made to a local law enforcement agency or the 
Department of Kentucky State Police; the cabinet or its designated representative; the 
Commonwealth's Attorney or the County Attorney; by telephone or othenvise. Any supervisor 
who receives from an employee a report of suspected dependency~ neglect. or abuse shall promptly 
make a report to the proper authorities for investigation. 

REFERENCES: 

KRS 158.155; KRS 158.156; KRS 160.380 
KRS 209A. l 00; KRS 209A. l l 0 
KRS 508.125; KRS 525.070; KRS 525.080; KRS 527.070; KRS 527.080 
KRS 620.030 
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RELATED POLICIES: 

03.13251; 03.23251; 03.13253 ; 03.23253 
05.48 
09.227; 09.422; 09.423 ; 09.425; 09.426: 09.438 

09.2211 
(CONTINUED) 
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LEGAL: HB 253 AMENDS KRS 160.380 REQUIRING DISTRICTS TO REPORT AND INVESTIGATE 
ABUSIVE CONDUCT INVOL YING A MINOR OR STUDENT. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE AND IS IN EFFECT AS OF APRIL 10, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.227 
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Child Abuse 

REPORT REQUIRED 

Any teacher. school administrator, or other school personnel who knows or has reasonable cause 
to believe that a child under age eighteen ( 18) is dependent. abused or neglected 1, or a victim of 
human trafficking, or is a victim of female genital mutilation. shall immediately make an oral or 
written report, including but not limited to electronic submission. to a local law enforcement 
agency or the Kentucky State Police. the Cabinet for Health and Family Services or its designated 
representative. the Commonwealth's or County Attorney in accordance with KRS 620.030.2 

After making that report, the employee shall then immediately notify the Principal of the suspected 
abuse. If the Principal is suspected of child abuse, the employee shall notify the 
Superintendent/ designee. 

Upon notification, the Principal or the Superintendent/designee shall facilitate the cooperation of 
the school with the investigation of the report. Any person who knowingly causes intimidation, 
retaliation, or obstruction in the investigation of the report shall be guilty of a Class A 
misdemeanor. 

Only agencies designated by law are authorized to conduct an investigation of a report of alleged 
child abuse. Therefore. the District shall not first investigate a claim before an employee makes a 
report to the proper authorities. However, in certain situations, reports involving claims made 
under state and federal la\vs, such as Title IX, shall require the District. after making the required 
report, to conduct an independent investigation of the allegations in order to determine appropriate 
personnel action. 

When an allegation of abusive conduct as JefineJ in KRS 160.3 80. is made against a District 
emplovee to another District emplovee, the District cmplovee in receipt of the allegation, ,,vhether 
communicated in writing, electronicallv, or orallv, shall report the allegation to the Principal and 
in accordance with KRS 620.030. The Principal shall document the allegation in ,niting anJ notify 
the SuperintenJent/JesiQnee. An investigation of the allegation shall be conducted bv the District 
until it is completed and shall not end prior to completion due to the emplovee transferring 
positions within the District or leaving the District, unless directed bv the Cabinet for Health and 
Familv Services or law enforcement officials to cease the investigation. 

WRITTEN REPORT 

The person reporting shall. if requested, in addition to the report required above, file with the local 
law enforcement agency or the Kentucky State Police or the Commonwealth's or County Attorney 
or the Cabinet for Health and Family Services or its designated representative within forty-eight 
( 48) hours of the original report a written report containing specific information regarding the 
child, the child's parents or guardians, and the person allegedly responsible for the abuse or neglect. 

WRITTEN RECORDS 

Copies of reports kept by the District that are submitted to authorities in compliance with the child 
abuse law are educational records and subject to inspection by the parents of the alleged victim of 
child abuse. Whether the records are considered "internal records" . and not maintained with the 
students' "permanent records". is immaterial if such records are directly related to students and are 
maintained by the school or District. 
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If the student is an alleged victim of abuse or neglect. school otlicials shall follow directions 
provided by the investigating officer or Cabinet for Health and Family Services representative as 
to whether to contact a parent3 and shall provide the Cabinet access to a child subject to an 
investigation or assessment without parental consent.4 

AGENCY C USTODY 

If, as a result of dependency, neglect, or abuse. a child has been placed in the custody of the 
Cabinet the Principal, or any Assistant Principal , of the school in which the child is enrolled, and 
the District's Director of Pupil Personnel shall be notified of the names of persons authorized to 
contact the child at school, in accordance with school visitation or communication policy, or 
remove the child from school grounds. 

The notification shall be provided to the school by the Cabinet: 

a) By written notice via email or fax on the day that a court order is entered and again on any 
day that a change is made with regard to persons authorized to contact or remove the child 
from school. Verbal notification shall occur on the next school day immediately following 
the day a court order is entered or a change is made if the court order or change occurs after 
the end of the current school day; and 

b) By email, fax , or hand delivery of a copy of the court order within ten ( I 0) calendar days 
following the Cabinet's receipt of the court order of a change of custody or change in 
contact or removal authority. 

OTHER 

Each school shall prominently display the statewide child abuse hotline number administered by 
the Cabinet for Health and Family Services, the National Human Trafficking Reporting Hotline 
number administered by the United States Department for Health and Human Services. and the 
Safe Haven Baby Boxes Crisis Line number administered by the Safe Haven Baby Boxes national 
organization or any equivalent successor entity. 

REFERENCES: 

1 KRS 600.020 
2KRS 620.030: KRS 620.040 
3OAG 85-134; OAG 92-138 
4KRS 620.072 
KRS 17.160; KRS 17.165; KRS 17.545; KRS 17.580 
KRS 156.095; KRS 158.041 ; KRS 160.3 80; KRS 199.990 
KRS 209.020; KRS 508.125; KRS 620.050; KRS 620.146 
OAG 77-407; OAG 77-506; OAG 80-50; OAG 85-134 
34 C.F .R. 106.1-106. 71 , U.S. Department of Education Otlice for Civil Rights 

Regulations Implementing Title IX 
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RELATED POLICIES: 

03.19; 09.1231 ; 09.3 ; 09.31 ; 09.4281 I; 09.4361 ; 10.5 

09.227 
(CONTINUED) 
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LEGAL: SB IOI AMENDS KRS 158.150 PROHIBITING A STUDENT EXPELLED FROM PARTICIPATING IN 
SCHOOL SPONSORED EXTRACURRICULAR OR INTERSCHOLASTIC ACTIVITIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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Student Activities 

To BE ENCOUR,\GED 

Student activities of an educational nature shall be encouraged and maintained, based upon the 
needs and interests of pupils. 

In schools operating under SBDM, the council shall determine selection of extracurricular 
activities, as well as academic qualifications~ attendance requirements, evaluation procedures, and 
supervision for these programs. 

CONTROL 

All school-sponsored student activities shall be under the direction of the Principal and faculty of 
the schooL except that a nonfaculty coach or nonfaculty assistant may accompany students on 
athletic co/extra-curricular trips as provided in statute. 1 

The Principal may suspend a studenf s eligibility to participate in extracurricular and cocurricular 
activities, pending investigation of any allegation that the student has violated either the District 
behavior standards or the school council ' s criteria for participation.2 

SUNDAY AND HOLIDAY SCHEDULING 

With prior approval of the Superintendent/designee, school co/extra-curricular groups may: 

• Practice between 1 :30 p.m. and 5:30 p.m. on Sundays; 

• Practice on holidays; or 

• Participate in events on Sundays/holidays 

INCLEMENT WEATHER 

Unless travel conditions are upgraded prior to departure time. scheduled events shall be postponed 
or cancelled whenever school has been dismissed because of inclement weather. 

EXPULSIO~ 

An expelled student shall not participate in am- school-sponsored extracurricular or interscholastic 
activitY vvhile the student is expelleJ_ 3 

REFERENCES: 

1 KRS 161.185 
2KRS I 58.153 
3KRS 158.150 
KRS 158.120; KRS 158.183; KRS 161.180; KRS 620.146 
702 KAR 7:125; 702 KAR 7:140; 704 KAR 3:535 ; OAG 57-40812 
Section 504 of the Rehabilitation Act of 1973 

RELATED POLICIES: 

06.21 ; 09.1224; 09.126 (re requirements/exceptions for students from military families) 
09.32 11 ; 09.36; 09.435; 09.438 
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LEGAL: SB 101 AMENDS KRS 158.155 REQUIRING SCHOOL EMPLOYEES REPORT INTENTIONAL 
PHYSICAL INJURY OR INTENTIONAL ATTEMPT TO CAUSE PHYSICAL INJURY OF ANY SCHOOL 
EMPLOYEE AND INTENTIONAL ASSAULT RESULTING IN SERIOUS PHYSICAL INJURY TO LAW 
ENFORCEMENT UNLESS THE SCHOOL EMPLOYEE HAS CAUSE TO BELIEVE A STUDENTS 
DISABILITY INTERFERED WITH HIS OR HER ABILITY TO CONFORM TO THE STUDENT CODE OF 
CONDUCT. ADDITIONAL REPORTING REQUIREMENT FOR DISTRICT CREA TED LAW ENFORCEMENT 
AGENCY. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: KRS 209. 160 HAS BEEN RENUMBERED AS KRS 209A.045. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.425 
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Assault and Threats of Violence ---------- - ----
For purposes of this Policy, a ··threaf' shall refer to a communication made by any means, 
including, but not limited to, electronic and/or online methods. 

STllDENTS 

Any student \vho threatens, physically assaults, batters or abuses school personnel or another 
student on ::,chool gropertY, at a bus stop, or at a school function shall be subject to appropriate 
disciplinary action, including suspension or expulsion. 1 

Students may also be subject to prosecution or juvenile justice interventions for assault, threats, or 
other abusive conduct. 

The Principal shall provide written notice to all students, parents, and guardians of students within 
ten (10) days of the first instructional day of each school year of the provision of KRS 508.078 
and potential penalties under KRS 532.060 and KRS 534.030.2 

EDUCATIONAL PERSONNEL 

Any student who threatens, physically assaults, batters or physically or verbally abuses educational 
personnel on or off school property (and the incident is likely to substantially disrupt the 
educational process) shall be subject to appropriate disciplinary action I up to and including 
expulsion from school and/or legal action. 

REMOVAL OF STUDENTS 

School administrators, teachers, or other school personnel may immediately remove or cause to be 
removed threatening or violent students from a classroom setting or from the District's 
transportation system pending any further disciplinary action that may occur. Threatening or 
violent behavior shall include, but not be limited to: 

1. Disrupts the classroom environment and education process or the student challenges the 
authority of a supervising adult. 

2. Verbal or written statements or gestures by students indicating intent to harm themselves, 
others or property. 

3. Physical attack by students so as to intentionally inflict harm to themselves, others or 
property. 

The Principal may establish (school) procedures for a student's removal from and reentry to the 
classroom when the student's behavior disrupts the classroom environment and education process 
or the student challenges the authority of a supervising adult. ln addition to removaL the student 
shall be subject to further discipline for the behavior consistent with the school's code of conduct. 

Removal of students from a bus shall be made in compliance with 702 KAR 5 :080. 

Per KRS 158.150, a student who is removed from the same classroom three (3) times within a 
thirty (30) day period shall be considered "'chronically disruptive" and may be suspended from 
school and no other basis for suspension shall be deemed necessary. 
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REMOVAL OF STl!DENTS (CONTINUED) 

09.425 
(CONTINUED) 

At any time during the school year, for a student who has been removed from the classroom the 
Principal may require a review of the classroom issues with the teacher and the parent, guardian. 
or other person having legal custody or control of the student and determine a course of action for 
the teacher and student regarding the student's continued placement in the classroom. 

At any time during the school year, the Principal may permanently remove a student from a 
classroom for the remainder of the school year if the Principal determines the student's continued 
placement in the classroom \Vill chronically disrupt the education process for other students. 

When a student is removed from a classroom temporarily or permanently, the Principal shall 
determine the placement of the student in lieu of that classroom, which may include but is not 
limited to: 

• Another classroom in that school: or 

• An alternative program or setting, which may be provided virtually, as approved by the 
Superintendent. 

Any permanent action by the Principal shall be subject to an appeal process in accordance with 
Policy 09 .4281/Grievances. 

REPORT TO LAW ENFORCEMENT AGENCY 

Per KRS 158.155. any school employee who knows or has reasonable cause to believe that a person 
has made threats or plans of violence which are intended to target a school or students or who 
knows that a firearm is present on school property in violation of KRS 527.070, shall immediately 
cause a report to be made to the Districf s law enforcement agency and either to the local law 
enforcement agency or to the Kentucky State Police. 

Any school employee shall immediately report to the District ' s law enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police any act which the 
employee has a reasonable cause to believe has occurred on school property or at a school­
sponsored or sanctioned event involving: 

a. Intentional phYsical in jun·. or intentional attempt to cause phvsical injury, as defined in 
KRS 500.080, to am· school emph)\'ee: 

a:-b.Intentional A.e:ssault resulting in serious phvsical injury, as defined in KRS 500.080; 

tr.£:.A sexual offense; 

e-:d. Kidnapping; 

&.-~ Assault with the use of a weapon; 

~ f. Possession of a firearm or deadly weapon in violation of the law; 

f;&_ The use, possession, or sale of a controlled substance in violation of the law; or 

g-:-h. Intentional or wanton 9 gamage to property causing_ a pecuniary loss of five hundred 
dollars ($500) or more . 
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Assault and Threats of Violence ---------- -
REPORT TO LAW ENFORCEMENT AGENCY (CONTINUED) 

09.425 
(CONTINUED) 

Any school employee who receives information from a student or other person of conduct \Vhich 
is required to be reported shall report the conduct to the District's law enforcement agency and to 
either the local la'A-· enforcement agency or to the Kentucky State Police, unless the school 
emplovee has cause to belicYe a student's JisabilitY interfered with his or her abilit\· to conform to 
the Student Code of Conduct. 

A District that has created their mvn law enforcement agencY shall designate a local law 
enforcement a2encY not created bv the District to receiYe repo11in2 information from the District's 
law enforcement agencv. The District's law enforcement agencv shall file a weekh- report for the 
preceding week identifring all reports rcceiYed under Kl<.S 158.155. 

DOMESTIC/DATING VIOLENCE REPORTING AND EDUCATION 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the report 
with the victim prior to contacting a law enforcement officer. 

School personnel shall report to a law enforcement officer whens/he has a belief that the death of 
a victim with whom s/he has had a professional interaction is related to domestic violence and 
abuse or dating violence and abuse. 

These reporting requirements covering domestic violence and abuse or dating violence and abuse 
do not relieve school personnel of the duty to report any known or suspected abuse. neglect, or 
dependency of a child pursuant to KRS 620.030. This separate reporting requirement covers abuse, 
neglect or dependency of a child committed or caused by a parent. guardian, other person 
exercising control or supervision, or a person in a position of authority or special trust. 

lf individual school personnel has reasonable cause to believe that a victim with whom s/he has 
had a professional interaction has experienced domestic violence and abuse or dating violence and 
abuse, s/he shall provide educational materials to the victim relating to such form(s) of abuse and 
including information on access to regional domestic violence programs or rape crisis centers and 
how to access protective orders. These materials shall be made available to school personnel in 
print form or on the web by the primary domestic violence, shelter, and advocacy service provider 
designated by the Cabinet for Health and Family Services to serve the school Districf s area. 

NOTIFICATIONS 

As soon as the Superintendent/designee confirms that a serious threat has been confirmed, 
designated personnel shall attempt to notify staff members and/or students who have been 
threatened and parents of students who are the subject of a threat. Such notification shall observe 
and comply with confidentiality requirements of applicable law including, but not limited to, state 
and federal Family Educational Rights and Privacy Act (FERPA) laws. 

Any District employee assigned to work directly with, or who comes in contact with, a student 
with a documented history of physical abuse of a school employee or of carrying a concealed 
weapon on school property or at a school function, shall be notified in writing of the student's 
history by the Principal or designee, guidance counselor or other school official who has 
knowledge of the student's behavior prior to the assignment or contact. 
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REFERENCES: 

1KRS 158.150 
2KRS 158.1559 

Assault and Threats of Violence --------- - ---

KRS 158.155; KRS 160.290 
KRS 161.155; KRS 161.190; KRS 161.195 
KRS 209A:020; KRS 209.160 
KRS 209A.020; KRS 209.160KRS 209A.045 
KRS 211.160; KRS 403.720; KRS 456.010 
KRS 508.025; KRS 508.075; KRS 508.078; KRS 525.080 
KRS 527.070; KRS 532.060; KRS 534.030; KRS 620.030 
702 KAR 5 :080 
Code of Conduct 

RELATED POLICIES: 

03.123; 03.13253: 03.223; 03.23253 ; 05.4: 05.48 
06.34; 09.14; 09.2211; 09.422; 09.423; 09.426; 09.4281 ; 09.429; 09.4341 

09.425 
(CONTINUED) 



( 

( 

LEGAL: HB 48 (2025) AMENDED KRS 158.4416 REMOVING TRAUMA-INFORMED APPROACH PLAN 
FROM THE COMPREHENSIVE DISTRICT IMPROVEMENT PLAN. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.43 
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Student Disciplinary Processes 

SCHOOL-RELATED ACTIVITIES 

The authority of the District in matters of student behavior is not limited to school buildings and 
grounds or to times when the pupil is on his way to or from school, but extends to any activity 
which is school-related or school-sponsored. 

TR;.\UMA-INFORMED APPROACH PLAN 

"Trauma-informed approach" means incorporating principles of trauma awareness and trauma­
informed practices (e.g. Restorative Practices) in a school in order to foster a safe, stable, and 
understanding learning environment for all students and staff and ensuring that all students are 
known well by at least one (I) adult in the school setting. 

The Board shall develop a plan for implementing a trauma-informed approach in the District. The 
Trauma Informed Care plan shall be based on the Trauma-Informed Toolkit from the Kentucky 
Department of Education (KDE) and include but not be limited to: 

a) strategies for enhancing trauma a\vareness throughout the school community ; 

b) conducting an assessment of the school climate including but not limited to inclusiveness 
and respect for diversity ; 

c) developing trauma-informed discipline policies; 

d) collaborating \Vith the Department of Kentucky State Police, the local sheriff, and the local 
chief of police to create procedures for notification of trauma-exposed students; and 

e) providing services and programs designed to reduce the negative impact of trauma, 
support critical learning, and foster a positive and safe school environment for every 
student.2 

The trauma-informed approach plan shall be revie'A-'ed and updated annually, incorporated into the 
annual Comprehensive District Improvement Plan (CDIP) required by 703 KI'rR 5:225, and 
submitted to the KDE.1 

TREATMENT OF PUPILS 

Student disciplinary measures should not be administered in a manner that is humiliating, 
degrading, or unduly severe or in a manner that would cause the pupil to lose status before his peer 
group. Teachers should guard against making remarks to other pupils concerning a student's 
shortcomings. 

Unless an administrator or the Board acts under authority of KRS 158.150, no schooL school 
administrator, teacher, or other school employee shall expel or punish a student based on juvenile 
court information received by the employee from any source. Administrators may act to protect 
staff and students when the student's conduct, as reflected by the information, indicates a 
substantial likelihood of an immediate and continuing threat of harm to students or staff. In cases 
where such actions are necessary, the following provisions shall apply: 

I. Restrictions imposed on the student shall represent the least restrictive alternative 
available and appropriate to remedy the threat. 

2. Supporting material shall be documented in and kept with the student's juvenile court 
record. 
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Student Disciplinary Processes 

TREATMENT OF PUPILS (CONTINUED) 

09.43 
( CONTINUED) 

3. The student and/or parent/guardian may appeal actions taken to the Superintendent or to 
the Circuit Court with appropriate jurisdiction. 1 

SERIOUS PROBLEi\'IS 

Serious disciplinary problems shall be promptly reported to the Principal and to the parent(s) of 
the student. 

COUNCIL RESPONSIBILITY 

Each school council shall select and implement discipline and classroom management techniques 
for the school. The council's discipline policies shall provide for involvement of parents in 
disciplinary situations involving their children. 

In non-SBDM schools, the Principal shall make these decisions in compliance with Board policy. 

REPORTING 

Each school shall annually provide to the KDE, using the student information system~ an 
assessment of school incidents relating to disruptive behaviors resulting in a criminal or juvenile 
status offense or public complaint including whether: 

1. The incident involved a public offense or noncriminal misconduct; 

2. The incident was reported to law enforcement or the court-designated worker and the 
charge or type of noncriminal misconduct that was the basis of the referral or report: and 

3. The report was initiated by a school resource officer. 

CHILDREN AND YOUTH WITH DISABILITIES 

Discipline for children and youth \vith disabilities shall observe, and be in conformity with, federal 
and state procedures and guidelines. 

REFERENCES: 

1 KRS 15 8. 15 3 
2KRS 158.4416 
KRS 158.150: KRS 158.449 
KRS 160.290; KRS 160.340; KRS 160.345 
KRS 161.180; KRS 610.345 
703 KAR 5 :225 
P.L.105-17 
Code of Conduct 

REL\TED POLICIES: 

01.111; 08.14; 09.14; 09.429; 09.438 
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LEGAL: SB 101 AMENDS KRS 158.150 REQUIRING A BOARD TO EXPEL A STUDENT IN GRADES SIX (6) 
THROUGH TWELVE (12) FOR AT LEAST TWELVE (12) MONTHS IF THE STUDENT PHYSICALLY 
ASSA UL TS, BATTERS. OR ABUSES SCHOOL PERSONNEL WITHOUT JUST CAUSE OR PROVOCATION 
ON SCHOOL PROPERTY OR AT A SCHOOL FUNCTION. 
FINANCIAL IMPLICATIONS: POTENTIAL LOSS OF ADA FUNDING 

STUDENTS 09.435 
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Expulsion 

BOARD MA, EXPEL 

The Board may expel or extend the expulsion of any student from the regular school setting for 
misconduct as defined by law. Provision of educational services \viii be required unless the Board 
determines, on the record and supported by clear and convincing evidence, that the expelled 
student posed a threat to the safety of other students or school staff and could not be placed in an 
appropriate alternatiYe program or setting state funded agency program.1 

The Board shall require the expulsion from school for a period of at least twelve ( 12) months for 
a student who is determined by the Board: 

I. Through clear and convincing evidence to have made threats that pose a danger to the well­
being of students, faculty . or staff of the District; 

2. To have brought a weapon onte--a school property under its jurisdiction or a bus stop per 
Board Policy 05.48_;__Q_! 

3. Is in grade six (6) to twelYe (12) and is determined bv the Board to have rccklesslY. with a 
deadly vveapon or dangerous instrument, or intentionalh· caused or attempted to cause 
phvsical injun- to a District emplovce on school propertv or at a school function under the 
Bl)ard' s jurisdiction. In considerirn2 the actions of a student a Board shall use the definitions 
of ·'dangerous instrument." '"deadlv weapon." and '"phvsical injurv" in KRS 500.080 and 
"intentionalh·" and ·'recklessh·" in KRS 501.020. 

School personnel does not include a student who is emploved bv the school or enrolled in am· 
school-based apprenticeship program. 

The Board may expel a student for longer than twelve (12) months. 

Behavior that may be determined to pose a threat shall include, but not be limited to, the physical 
assault, battery, or abuse of school personnel or other studentsethers on or off school property.l 
including bus stops and school functions (and the incident is likely to substantially disrupt the 
educational process); the threat of physical force ; being under the influence of drugs or alcohol ; 
the use. possession, sale. or transfer of drug or alcohol· the carrying, possessing, or transfer of 
weapons or dangerous instruments; and any other behavior that may endanger the safety of others. 

The Superintendent shall present to the Board for its approval options for providing or ensuring 
that educational services are provided to expelled students. Educational sen-ices provided shall not 
include transportation from the student's residence to, or returning from. an appropriate alternative 
program setting. 

An expelled student shall not participate in anY school-sponsored extracurricular or interscholastic 
acti vitv while the student is expelled. 

In lieu of expelling a student or upon the expiration of a student" s expulsion, the Superintendent 
may place a student into an alternative program or setting if the Superintendent determines 
placement of the student in his or her regular school setting is likely to substantially disrupt the 
educational process or constitutes a threat to the safety of other students or school staff. 
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09.435 
(CONTINUED) 

Action to expel , extend the expulsion, or place in an alternative program or setting a student shall 
not be taken until the parent, guardian, or other person having legal custody or control of the 
student has had an opportunity for a hearing before the Board. 1 The special education and 
disciplinary records of IDEA eligible students shall be sent to the Board for review before the 
decision is made to expel.3 If applicable, a bus driver shall have the opportunity to be heard at any 
disciplinary hearing against a student relating, at least in part, to misconduct that occurred during 
the operator's transportation of the student or to misconduct by the studenf s parent or guardian. 

Within thirty (30) days prior to the end of a student's expulsion, the Board shall review the details 
of the expulsion and current factors and circumstances, including if ending the expulsion will 
substantially disrupt the education process or constitute a threat to the safety of students or school 
staff, to determine if the expulsion shall be extended for a period not to exceed twelve (12) months. 
The expulsion review process shall be used prior to the end of each expulsion period until the 
Board ends the expulsion or the student is no longer subject to compulsory attendance under KRS 
159.010. 

BOARD DECISION FINAL 

The Board may establish an appeals committee and delegate authority to hear appeals to the 
committee. Otherwise, the Board's decision shall be final. 1 

Within five (5) days of a student being expelled the District shall enter the expulsion in the 
student's record \Vi thin the student information svstem. 

RETURN TO SCllOOL 

An expelled student shall be allmved to return to school in accordance with 1:RS 158.150. 

STUDENTS WITH DISABILITIES 

In cases which involve students with disabilities, procedures mandated by federal and state law for 
students with disabilities shall be followed. (Students with disabilities who are eligible for services 
under federal law may be expelled for behavior unrelated to their disabilities, as long as legally 
required procedural safeguards are followed. Educational services must continue for IDEA eligible 
students who are expelled.) 1&3 

TRANSFER OF RECORDS 

Records transferred to another school shall reflect the charges and final action of an expulsion 
hearing if the student was expelled for homicide, assault, or an offense in violation of state law or 
school regulations governing weapons, alcohol or drugs. Records of a student facing an expulsion 
hearing on charges described above shall not be transferred until the expulsion hearing process is 
completed. 2 
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REFERENCES: 

1KRS 158.150 
2KRS 158.155 

Expulsion 

09.435 
(CONTINUED) 

320 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act (IDEA); 707 Chapter 1; 
Section 504 of the Rehabilitation Act of 1973, as amended 
KRS 158.110, KRS 159.010 
KRS 527.070 
Honig v. Doe. 108 S.Ct. 592(1988); OAG 78-673 

RELATED POLICIES: 

05.48 ; 06.22; 06.34 
09.12 ; 09.226; 09.2261 ; 09.3: 09.423 ; 09.425 ; 09.426; 09.43 ; 09.431 ; 09.434 
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DRAFT 
POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1 

Legal Status of the Board 

CORPORA TE POWERS 

I. The school district is under the management and control of the Board of Education 
consisting of five (5) members. 

2. The Board is a body politic and corporate with perpetual succession. 

3. The Board shall be known as the " Board of Education of Kenton County, Kentucky." 

4. The Board may sue and be sued; make contracts; expend funds necessary for liability 
insurance premiums and for the defense of any civil action brought against an individual 
Board member in an official or individual capacity, or both, on account of an act made 
in the scope and course of the performance of legal duties as a Board member; purchase, 
receive, hold, and sell property; issue its bonds to build and construct improvements; and 
do all things necessary to accomplish the purposes for which it is created. 1 

5. The Board has power to act only when it meets in session as a Board and as a Committee 
of the Whole. The Board shall not be bound in any way by any statement or action on 
the part of any individual Board member or employee. 

NOTICE OF NONDISCRIMINATION 

As required by law·, the District does not discriminate on the basis of race, color, national origin, 
sex (including sexual orientation or gender identity), genetic information, disability, age, or 
limitations related to pregnancy, childbirth, or related medical conditions in its programs and 
activities and provides equal access to its facilities: to the Boy Scouts and other designated youth 
groups. 

Notice of the name, work address and telephone number of the Title IX Coordinator and the 
Section 504 Coordinator for the District shall be provided to employees, applicants for 
employment, students, parents/guardians, and other beneficiaries such as participants in activities 
offered to the public. 

WEBSITE ACCESSIBILITY 

The District is committed to ensuring accessibility of its website for students, employees, visitors, 
and members of the community with disabilities. All pages on the Districf s website shall conform 
to Level AA of the Web Content Accessibility Guidelines (WCAG) 2.0 developed by the World 
Wide Web Consortium (W3C) Web Accessibility Initiative (W Al), or updated equivalents of these 
guidelines. 

Under District developed administrative procedures, students, parents, and members of the public 
may present a complaint regarding a violation of the _Americans with Disabilities Act (ADA), 
Section 504 related to the accessibility of any official District web presence which is developed 
by. maintained by, or offered through the District or third party vendors and open sources. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

REFERENCE: 
1KRS 160.160 
KRS 160.370 
KRS Chapter 344 

Legal Status of the Board 

Americans with Disabilities Act 
Section 504 of the Rehabilitation Act of 1973 
Title VI of the Civil Rights Act of 1964 
42 U.S.C. 200e, Civil Rights Act of 1964, Title VII 
20 U .S.C. 1681. Education Amendments of 1972, Title IX 
Genetic Information Nondiscrimination Act of 2008 
20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act) 
Web Content Accessibility Guidelines 
Bostock v. Clayton County, Georgia 140 S. Ct. 1731 (2020) 
H.R. 1065 (EH) - Pregnant Workers Fairness Act 

RELATED POLICIES: 

03.113; 03.212; 03.162; 03.262 
05.3; 09.13; 09.3211; 09.42811 
10.5 

01.1 
(CONTINUED) 



( 

DRf-\FT 
POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Public Participation in Open Meetings 

Ptrnuc ATTENDANCE 

01.421 

The public and the news media are permitted to attend all open meetings of the Board. No person 
may be required to identify himself in order to attend any such meeting. 1 

EXCEPTION 

The Board may impose conditions upon attendance at a given meeting only if such conditions are 
required for the maintenance of order. 1 

PUBLIC COMMENT PERIOD 

Each regular meeting shall include a public comment period of at least fifteen (15) minutes, unless 
no one has signed up to speak. Any Board rules and policies regarding conduct during school board 
meetings shall apply during the public comment period.2 

Persons wishing to address the Board must register with the Board secretary prior to the meeting. 
At the time of registration, the subject of the presentation shall be stated. 

SPEAKERS 

The Chairperson may require the name and address of the speaker. The Chairperson may rule on 
the relevance of the topic to the Board's agenda. To ensure order and expedient conduct of Board 
business, the Chairperson shall limit presentations to thf~i:H¥e 0.§.) minutes in length. The 
Chairperson may grant extension of speaking time. However, the Board reserves the right to limit 
or terminate discussion on any subject. 

ACTION 

Except for emergency situations, the Board shall not take action on matters brought to their 
attention at a first hearing. 

REFERENCE: 

1KRS 61.840 
2KRS 160.270 
Ison v. Madison Local School District BoE, 3 F.4th 887, (6th Cir. , 2021) 

RELATED POLICIES: 

01.42; 01.45; 10.2 
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ADMINISTRATION 

Kentucky Guardians 

DEFINITION 

02.311 

"Kentucky Guardian" or "Guardian" means an employee of a local board of education who is 
employed for the purpose of providing school safety and security to students and staff on a school 
site. A person providing services as a Guardian may only include honorably discharged veterans, 
retired Kentucky state troopers, retired special and sworn law· enforcement officers, and former 
federal law enforcement officers. A Guardian certified by the Center for School Safety as having 
met all requirements is deemed to be an authorized individual under KRS 527.070(3)(£) and may 
be armed with a firearm on school property. 1 

HIRING 

Beginning with the 2025 2026 school year, Ithe Board may employ as many Guardians as the 
Board considers necessary for the safety and security of its schools. 

Prior to hiring a Guardian, the Board shall require the applicant to provide certification from the 
Center for School Safety that he or she meets all of the following minimum requirements: 

a) ls a citizen of the United States and the Commonwealth of Kentucky: 

b) Has received a high school diploma or a High School Equivalency Diploma: 

c) ls currently licensed under KRS 237.110 to carry a concealed weapon: 

d) Has completed and passed background checks as required pursuant to KRS 160.380, and 
has not been convicted of any felony, any misdemeanor under KRS 510.120, KRS 510.130, 
KRS 510.140, or KRS 510.148, or a criminal attempt, conspiracy, facilitation, or 
solicitation to commit any degree of rape, sodomy, sexual abuse, or sexual misconduct 
under KRS Chapter 510, or have had any offense listed in this paragraph expunged; 

e) Has passed a medical examination completed by a licensed physician, physician assistant, 
or advanced practice registered nurse to determine if he or she can perform the duties of a 
Guardian; 

t) Has passed a drug screening test administered or approved by the Kentucky Law 
Enforcement Council. A person shall be deemed to have passed a drug screening test if the 
results of the test are negative for the use of an illegal controlled substance or prescription 
drug abuse; 

g) Has passed the following examinations administered by the Kentucky Law· Enforcement 
Council: 

1. A background investigation to determine the person's suitability for the position of 
Guardian; 

2. A psychological suitability screening to determine the person's suitability to perform 
Guardian duties; and 

3. A polygraph examination to determine the person's suitability to perform Guardian 
duties; 
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HIRING (CONTINUED) 

Kentucky Guardians 

02.311 
(CONTINUED) 

h) Has passed the following courses provided by the Department of Criminal Justice Training 
(DOCJT): 

I. Active Shooter Response; 

2. Enhanced Handgun Performance; and 

3. Patrol Rifle; 

i) Has passed the marksmanship qualification requirement for a retired peace officer as 
specified in KRS 237.140: 

j) Has been honorably discharged from the Armed Forces of the United States within the five 
(5) years immediately preceding an initial contract to be a Guardian as evidenced by a 
Department of Defense form DD 2 I 4, or is a retired Kentucky state trooper, retired special 
or sworn law enforcement officer, or former federal law enforcement officer. Each agency 
that employed a retired Kentucky state troopec retired special law enforcement officer, or 
sworn lmv enforcement officer shall provide to the retired individual proof of prior 
employment in a prompt and efficient manner, without charge to the individual; and 

k) Has met any other requirements imposed by Board, which may include but are not limited 
to a preemployment written examination 

TRAINING REQUIREMENTS 

Each Guardian shall be required to complete annual firearm proficiency testing and shall meet the 
standard in the same manner as set forth in KRS 237. l40(4)(a) to (c). 

Each Guardian shall be required to complete the course requirements for School Resource Officer 
(SRO) Training I (SRO I). 

The Board may require the completion of any additional courses and training as determined to be 
necessary by the Board. 

Any cost associated with training shall be the responsibility of the Guardian unless otherwise 
agreed to by the Board. The Kentucky Law Enforcement Council shall not charge more to 
Guardians for tests, assessments, or training completed than what is customarily charged to any 
other type of applicant tested, assessed, or trained by the council. 

EMPLOYMENT 

The Board employing a Guardian shall collaborate with the local police department, local sheriff~ 
area post of the Department of Kentucky State Police. and the State School Security Marshal in 
order to adopt District policy regarding: 

a) The job description of the Guardian, including but not limited to the scope of duties, 
responsibilities, and direct supervisor of the Guardian; 

b) The uniform to be worn by Guardians that would best suit the needs of the schools while 
also allowing outside agencies to easily identify Guardians; 
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EMPLOYMENT (CONTINUED) 

Kentucky Guardians 

02.3 I I 
(CONTINUED) 

c) The procedures. processes, and chain of command to be used during an emergency in 
which law enforcement agencies are called to the school; and 

d) The type of firearm and ammunition to be used by the Guardian, if any. 

11\IMUNITY 

The Board shall be immune from civil or criminal liability in all claims arising out of any action 
of a Guardian. 

Guardians shall possess all the immunities and defenses now available or hereafter made available 
under state law to sheriffs, constables granted peace officer powers, and police officers in any suit 
brought against them in consequence of acts done in the course of their employment. 

Nothing requires the Board to hire or provide Guardians. Participation by the Board in the use of 
a Guardian is voluntary and subject to the availability of District funds. Any board that opts to 
participate shall do so at its own expense. 

REFERENCES: 

1 KRS 158.4431 
KRS 160.380 
KRS 237.1 IO; KRS 237.140 
KRS Chapter 51 0 
KRS 527.070 

RELATED POLICIES: 

02.31 ; 05.48 
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ADMINISTRATION 02.441 

Assessment of Student Progress (SBDM) 

REVIEW OF ASSESSMENT DATA 

By January 1 of each year and in keeping \Vith the improvement planning process and timeline, 
the school council shall review student assessment data provided annually by the Kentucky 
Department of Education. After reviewing the data, the council shall adopt, modify, or revise the 
school's plan to assist each student in making progress toward statutory goals. This process shall 
address achievement gaps between various groups of students as required by law. ln addition, the 
plan shall be submitted to the Superintendent and Board for review·. In a school without a counciL 
the Principal shall complete the review and planning process with the involvement of parents, 
faculty, and staff. 

PROFIL.E REPORTS 

By October I, each school Principal shall complete the school profile report, have it signed by 
members of the school council , or Principal if no council exists, and Superintendent, and submit it 
to the Kentucky Department of Education. The report shal_l be transmitted electronically with the 
original maintained on file at the Board office and available to the public upon request. 

REPORT TO BOARD 

The Superintendent shall devise a schedule for Principals to present written reports to the Board 
regarding progress being made toward their school's educational objectives. The reports shall be 
in a format easily understood by parents and the community and shall make comparisons with the 
school's performance the previous year and any data available that compares the school to state or 
national standards. 

The information to be reported shall include, but not be limited to, results on the state-mandated 
accountability test(s), college entrance exams (high school only), and Advanced 
Placement/International Baccalaureate Exams/Cambridge Advanced International (high school 
only), and summaries of grades assigned by teachers. 

SUMMARY REPORT TO COMMlJNITY AND PARENTS 

The information reported to the Board shall be put in summary format and shall be reported to 
parents of each student and made available to the community. The Superintendent shall devise the 
format to be used. 

INDIVIDlJAL REPORTS 

Each year, an individual student report shall be provided to parents of students in grades three 
through eight (3-8) and in grades ten and eleven ( 10-11) in accordance with statutory requirements. 
Teachers and parents/guardians of each primary student shall be informed of results from reading 
and mathematics diagnostic assessments and prompts. 

REFERENCES: 

KRS 158.645; KRS 158.6451; KRS 158.6453 ; KRS 158.6455 
KRS 158.6457; KRS 158.6459: KRS 158.649: KRS 160.345 

RELATED POLICIES: 

02.442; 08.22; 08.221; 08.222; 08.5 
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PERSONNEL 03.1231 

- CERTIFIED PERSONNEL -

Personal Leave 

NUi\'IBER OF DAYS 

Full-time certified employees shall be entitled to three (3) days of personal leave with pay each 
school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
personal leave days calculated to the nearest one-half (1/2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized personal leave days equivalent to their normal working day. 

APPROVAL 

The employee's immediate supervisor must approve the leave date, but no reasons shall be required 
for the leave. 

Approval shall be contingent upon limitations on the number of employees permitted to take 
personal leave on a given day, as established by the contractual agreement with the local education 
association. Those employees making earliest application shall be given preference. 

STATEMENT 

Employees taking personal leave must file a personal statement on their return to work stating that 
the leave was personal in nature. 

ACCUMULATION 

Personal leave days not taken during the school year shall accumulate to a maximum of three (3) 
days. On July I , or when the employee assumes their duties in the new fiscal year, accumulated 
personal leave days from the preceding fiscal year shall be transferred and credited to the 
employee's accumulated sick leave account. 

REFERENCE: 

KRS 161.154 

RELATED POLICY: 

03.1232 
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PERSONNEL 03.1232 

- CERTIFIED PERSONNEL -

Sick Leave 

NUMBER OF DAYS 

Full-time certified employees shall be entitled to a minimum of ten ( 10) days of sick leave with 
pay each school year. Full-time personnel employed for 220 days or more each year shall be 
entitled to twelve ( 12) days of sick leave with pay each school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
sick leave days calculated to the nearest one-half ( l /2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized sick leave days equivalent to their normal working day. 

ACCUMULATION 

Sick leave days not taken during the school year in which they were granted shall accumulate 
without limitation to the credit of the certified employee to whom they were granted. At the 
beginning of each school year, teachers shall be provided with an accounting of their accumulated 
sick leave on request. 

Sick leave days accumulated prior to an employee taking an unpaid leave of absence shall be 
credited to the employee upon return. 

DEFINITION 

Sickness shall mean personal illness, including illness or temporary disabilities arising from 
pregnancy. 

FAMILY ILLNESS/MOURNING 

Sick leave can also be taken for illness in the immediate family or for the purpose of mourning a 
member of the employee' s immediate family. Immediate family shall mean only husband, wife, 
sons. daughters, stepchildren, foster children, grandchildren, daughters-in-law and sons-in-law, 
brothers and sisters, parents, spouse's parents, grandparents, and spouse·s grandparents, step­
parents or any other persons who are living as members of the teacher's household. 

TRANSFER OF SICK LEAVE 

Teachers coming to the District from another Kentucky school district or from the Kentucky 
Department of Education shall transfer accumulated sick leave to the District. 

SICK LEAVE DONATION PROGRAM 

Under procedures developed by the Superintendent, certified employees who have accrued more 
than fifteen (15) days of sick leave may request to transfer sick leave days to another employee 
who is authorized to receive the donation. The number of days donated shall not reduce the 
employee's sick leave balance to less than fifteen ( 15) days. 

Certified employees are eligible to receive donated days if they meet the criteria established in 
statute. 

Any sick leave not used shall be returned on a proportionate/pro-rated basis to employees who 
donated days. 
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STATEMENT 

Sick Leave 

03.1232 
(CONTINUED) 

Upon return to v,cork a,,_\ certified employee claiming sick leave must file a personal statement or 
a certificate of a physician stating that the employee \Vas ill or that the employee was absent for 
the purpose of attending to a member of the immediate family \vho \vas ill. 1 

REPORTING 

For the fiscal year ending June 30, 2025~ and each fiscal year thereafter, the District shall annually 
report to the TRS the sick leave balances for each teacher and employee who is a member of the 
TRS. 

The District shall file with the TRS information regarding their sick leave policies and provisions 
that are applicable to members of the system. 

These reports shall include requirements set forth in KRS 161.155. 

REFERENCES: 

1KRS 161.155; KRS 161.152: OAG 79-148; OAG 93-39 
Family & Medical Leave Act of 1993 
Young v. Bd. qfEduc. qfGraves County. 661 S.W. 2d 787 (Ky. App., 1983) 

REL\ TED POLICIES: 

O, l?,n•o, 17,,.0, 1?4·0, 17-(R 1· tC 1· ) -'· --' - - , -'· --'-'· -'· _ . -'· :, . e iremen ompensa ton 
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PERSONNEL 03.1233 

- CERTIFIED PERSONNEL -

Paren tall\laternitv/Poternitv Leave 

PAID SICK LEAVE 

Childbirth and recovery therefrom, v,rhich prevent the emplO)'ee from performing assigned duties, 
shall entitle the employee to sick leave benefits as provided in Board Policy 03 .1232. 

An illness of the ne1;ybom shall entitle the employee to sick leave benefits as provided in Board 
Policy 03.1232. 

An employee may use up to thirty (30) days of sick leave immediately following the birth or 
adoption of a child or children. Additional sick leave days may be used when the need is verified 
by a physician's statement. 

PAID MATER:\ITY LEAVE 

An emplovee who gives birth to a child is entitled to use up to thirtv (30) paid matemitv leave 
davs. Paid maternitv leave davs mav be used immediateh- follmving the birth of a child and shall 
be used within six calendar weeks of birth as listed on the signed Notice of DeliverY. 

The matemitv leave davs shall be used without deduction of salarv and shall be used prior to the 
emplovee using am· other leave. Am· maternitv leave davs unused bv the emplovee bevond six 
calendar weeks following the birth of a child shall not transfer into sick leave or be converted to 
anv other tvpe and shall expire beyond the six calendar weeks following the birth. 

PAID SICK LEA VE 

An emploYee ,vho gives birth to a child mav use up to fifteen ( 15) dan of sick leave immediatelv 
following the use of anv applicable maternitv leave within nine calendar weeks immediatch· 
following the birth. as listed on the signed 1\otice of Deliven:. Parents vvho do not gualifv for 
maternitv leave mav use up to fortv-five ( 45) davs of sick leave immediatelv following the birth 
or adoption of a child or children within nine calendar weeks immediateh- following the 
birth/adoption. Additional dan mav be used when the need is verified bv a phvsician's statement. 

UNPAID PAREYl'ALMATER,"11TYIPATER:."11TY LEAVE (KRS 161.770) 

On written request to the Superintendent. the parent of a newborn or the employee who adopts a 
child or children shall be granted unpaid leave of absence not to exceed the remainder of the school 
year in which the birth or placement occurred. ThereafteL leave may be extended in increments of 
no more than one (l) year. All such leaves shall be requested at least thirty (30) days prior to the 
beginning of the leave, except in cases of emergency. and the request for leave shall be made 
annually if the leave is to exceed one ( 1) year. 

Employees on parentalt-naternity/paternity leave shall notify the Superintendent in \\iTiting of their 
intent to return to the school system on or before April 1st-+lle-€i-ate-frescribed in Polic~' 03.123 . 
Employees who fail to notify the Superintendent of their return by this#re date prescribed in Policy 
03 .123 cannot be guaranteed employment for the follo\\i-ing school year. 
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PERSONNEL 

Paren ta ll\'1oternity/Poternity Leave 

UNPAID PARE~TALMATERNITYIPATERNITY LEAVE (KRS 161.770) (CONTINUED) 

03.1233 
(CONTINUED) 

Employees taking parentala maternity/paternity leave \vill be entitled on return to a comparable 
position for which they are qualified. Placement in the same position or the same school cannot be 
guaranteed. 

In all cases where an emplovee has been granted anv leave for maternitv/childbirth. the emplovee 
mav not return to \vork until a statement from the ph\·sician has been presented to the Office of the 
Superintendent which certifies that the emplovee is phnicallv able to return to work. The Board 
mav onlY request medical information necessarv to decide whether to grant a leave of absence: 
shall not request or retain unnecessarY medical information; and shall not disclose anv medical 
information received, except as permitted bv state and federal law. 

FMLA 

In compliance \Vith the Family and Medical Leave Act of 1993 , eligible employees are entitled to 
up to twelve (12) workweeks for unpaid leave to care for the employee1s child after birth or 
placement of a child \Vith the employee for adoption or foster care. Leave to care for an employee's 
healthy newborn baby or minor child \vho is adopted or accepted for foster care must be taken 
\vithin twelve (12) months of the birth or placement of the child. An employee may use up to thirty 
(30) days of paid sick leave on the first thirty (30) \vorking days of that twelve-week period without 
a physician's statement. Maternitv Lem·e, sick leave, and personal leave run simultaneouslv with 
FMLA. Additional paid sick leave days may be taken when the need is verified by a physician ' s 
statement. 

REQUEST FOR MEDICAL INFORMATION 

Per KRS 161. 770, the Board may only request medical information necessary to decide whether 
to grant a leave of absence: shall not request or retain unnecessary medical information; and shall 
not disclose any medical information received, except as permitted by state and federal law. 

REFERENCES: 

KRS 161.15 5: KRS 161. 770 
OAG 80-151; OAG 84-43: OAG 86-66 
Family and Medical Leave Act of 1993 

RELATED POLICIES: 

03.123; 03.1232: 03.12322 
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DRAFT 
PERSONNEL 03.1236 

- CERTIFIED PERSONNEL -

Emergency Leave 
NUMBER OF DAYS 

Full-time certified employees shall be entitled to three (3) days of emergency leave with pay each 
school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
emergency leave days calculated to the nearest one-half (1 /2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized emergency leave days equivalent to their normal working day. 

Emergency leave shall be granted for the following reasons: 

BEREA VEI\IENT 

Death of a relative or close personal friend. 

DISASTERS 

Emergency situations resulting from natural disasters. In most instances, this does not include 
travel between home and work station. 

COURT/LEGAL MATTERS 

Appearances as a witness, to produce documents or to consult with an attorney when the 
employee's presence is required by subpoena and when such legal matters cannot be conducted 
outside normal work hours. If a person is found guilty of an illegal act, he or she shall not be paid 
for the leave. Emergency leave shall not be used for actions in which the employee is a party and 
the subpoena is obtained by or on behalf of the employee. This also does not include jury duty. 
(See Policy 03. 1237.) 

OTHER 

Such other reasons of an emergency or extraordinary nature as approved by the Superintendent. 

REQUEST FOR LEAVE 

Emergency leave must be requested through the Superintendent or designee who will determine if 
the leave requested meets the Board's criteria. 

STATEMENT 

Persons taking emergency leave must file a personal statement upon their return to V{ork stating 
the specific reasons for their absence. 

USE OF SICK LEA VE 

In addition to emergency leave granted herein~ employees may use up to three (3) sick leave days 
per school year for emergency leave pursuant to KRS 161.152 and consistent with the above 
prov1s1ons. 

ACCUMULATION 

Emergency leave days not taken during the school year shall not accumulate. 



PERSONNEL 

Emergency Leave 
REFERENCES: 

KRS 161.152; KRS 161.155 
OAG 72-348; OAG 74-770~ OAG 76-427 

RELATED POLICIES: 

03.1232~ 03.1237 

( 

03.1236 
(CONTINUED) 
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DRAFT 
PERSONNEL 03.13213 

- CERTIFIED PERSONNEL -

Use of Equipment 

Based on the contractual agreement with the Board, the local education association is authorized 
to use school equipment (e.g., typevrri.ters, duplicating machines, etc., but not supplies) on school 
property \vhen the equipment is not being utilized for school business. 



DR.AF]' 
PERSONNEL A03.13214 

- CERTIFIED PERSONNEL -

Use of Personal Cell Phones/Telecommunication Devices 

Due to privacy concerns, and except for emergency situations, personally owned recording devices 
are not to be used to create video or audio recordings or to take pictures while on duty or working 
with students except with prior permission from the Principal/designee or immediate supervisor. 

An exception may be made for events considered to be in the public arena (e.g. sporting events, 
academic competitions, or performances to which the general public is admitted) where the activity 
does not materially disrupt the event prevent others from observing the event, or otheivVise violate 
legal rights. School social events for students, activities sponsored by student clubs, and activities 
during the school day that are not open to the public are not considered to be in the public arena. 

Such devices include, but are not limited to, personal cell phones and tablets. 

Employees are permitted to possess cellular telephones and pagers on school premises. Employees 
having cellular telephones or pagers on campus shall be allowed to use them before and after 
school as well as during planning time or lunch breaks. Use of these items shall not be permitted 
during instructional time except in the case of an emergency such as, but not limited to. the health 
or safety of someone is threatened, the employee serves in the capacity of an active member of a 
volunteer fire fighting organization, or the employee serves in a volunteer emergency medical 
services organization. 

Cellular phones should never be used by anyone who is in the process of transporting children. If 
an emergency arises while students are being transported, the driver must stop the vehicle before 
using a cellular phone. 
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DRA.FT 
PERSONNEL 03.15 

- CERTIFIED PERSONNEL -

Personnel Records 

EMPLOYEE FILE 

The District shall have only two (2) files for each employee: the master primary personnel file 
documenting employment history, and the school file. The primary personnel file shall be kept in 
the Central Office. The Principal/supervisor may maintain a personnel folder for each person under 
his/her supervision. These folders may contain: 

1. Items used as reference and not forwarded to the master personnel file in the Central 
Office, 

2. The employee ' s evaluation and other school-related correspondence to or from the 
employee, and 

3. Other informational items that may or may not be maintained in the Central Office 
master personnel file. 

Contents of the school file, v,ith the e>cception of the most recent evaluation, shall be placed in the 
primary personnel file no later than thirty (3 0) days after the close of the evaluation cycle (either 
one (I) or three (3) years). 

The personnel file may be inspected by the employee.' The Superintendent shall develop 
procedures to ensure the security of the files , including those in electronic format:~ 

PUBLIC INSPECTION 

Those portions of personnel records containing material of a personal nature, the disclosure of 
which would constitute an invasion of privacy, are not open for public inspection. 3 

MEDICAL INFORMATION 

Medical information shall be maintained separately from an employee·s personnel file. 

District acquisition and disclosure of applicant and employee genetic information shall comply 
with applicable legal requirements.4 

REFERENCES: 

1KRS 61.884 
2KRS 61.876 
3KRS 61.878 
4Genetic Information Nondiscrimination Act of 2008 
KRS 61.870: KRS 61.872: KRS 61.874; KRS 160.705; KRS 161.151 
704 KAR 3 :3 70 
OAG 77-394; OAG 85-109; OAG 86-15; OAG 89-90: OAG 91-161; OAG 91-176 
Kentucky Education Technology System (KETS) 
Records Retention Schedule. Public School District 
Americans with Disabilities Act; (P .L. 101-336): 42 U .S.C. 12112 

RELATED POLICIES: 

03.111; 10.11 



DR.AFT 
PERSONNEL 03.2231 

- CLASSIFIED PERSONNEL-

Personal Leave 

NUMBER OF DAYS 

Full-time classified employees shall be entitled to three (3) days of personal leave with pay each 
school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
personal leave days calculated to the nearest one-half (l /2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized personal leave days equivalent to their normal working day. 

APPROVAL 

The employee's immediate supervisor must approve the leave date, but no reasons shall be 
required for the leave. 

Approval shall be contingent upon the availability of qualified substitute employees. Those 
employees making earliest application shall be given preference. 

STATEMENT 

Employees taking personal leave must file a personal statement on their return to work stating that 
the leave \Vas personal in nature. 

ACCUMULATION 

Personal leave days not taken during the school year shall accumulate to a maximum of three (3) 
days. On July 1, or when the employee assumes their duties in the new fiscal yeaL accumulated 
personal leave days from the preceding fiscal year shall be transferred and credited to the 
employee's accumulated sick leave account. 

REFERENCES: 

KRS 161.154 
OAG77-115 

RELATED POLICY: 

03.2232 



( 

( 

DRAFT 
PERSONNEL 03.2232 

- CLASSIFIED PERSONNEL -

Sick Leave 

NUMBER OF DAYS 

Full-time classified employees shall be entitled to a minimum of ten (I 0) days of sick leave with 
pay each school year. Full-time personnel employed for 220 days or more each year shall be 
entitled to twelve (12) days of sick leave with pay each school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
sick leave days calculated to the nearest one-half ( 1 /2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized sick leave days equivalent to their normal working day. 

ACClJl\'IULA TION 

Sick leave days not taken during the school year in which they were granted shall accumulate 
without limitation to the credit of the classified employee to whom they were granted. At the 
beginning of each school year, classified employees shall be provided with an accounting of their 
accumulated sick leave on request. 

Sick leave days accumulated prior to an employee taking an unpaid leave of absence shall be 
credited to the employee upon return. 

DEFINITION 

Sickness shall mean personal illness, including illness or temporary disabilities arising from 
pregnancy. 

FAMILY ILLNESS/MOURNING 

Sick leave can also be taken for illness in the immediate family or for the purpose of mourning a 
member of the employee' s immediate family. Immediate family shall mean only husband, wife, 
sons, daughters, stepchildren, foster children, daughters-in-law and sons-in-law, brothers and 
sisters, grandparents, parents, step-parents or any other persons who are living as members of the 
teacher's household. 

TRANSFER OF SICK LEAVE 

Classified employees coming to the District from another Kentucky school district or from the 
Kentucky Department of Education shall transfer accumulated sick leave to the District. 

SICK LEAVE DONATION PROGR;\M 

Under procedures developed by the Superintendent, classified employees who have accrued more 
than fifteen ( 15) days of sick leave may request to transfer sick leave days to another employee 
who is authorized to receive the donation. The number of days donated shall not reduce the 
employee's sick leave balance to less than fifteen (15) days. 

Classified employees are eligible to receive donated days if they meet the criteria established in 
procedures. 

Any sick leave not used shall be returned on a proportionate/pro-rated basis to employees who 
donated days. 



PERSONNEL 

STATEMENT 

Sick Leave 

03.2232 
(CONTINUED) 

Upon return to work aA classified employee claiming sick leave must file a personal statement or 
a certificate of a physician stating that the employee was ill or that the employee was absent for 
the purpose of attending to a member of the immediate family who was ill. 1 

REFERENCES: 

1KRS 161.155 
OAG 79-148 
OAG 93-39 
Family & Medical Leave Act of 1993 
Young v. Bel. OfEduc. (?(Graves County. 661 S.W. 2d 787 (Ky. App., 1983) 

RELATED POLICIES: 

03.22322 
03.224 
03.273 (Retirement Compensation) 



DRA.FT 
PERSONNEL 03.2233 

- CLASSIFIED PERSONNEL -

ParentaH\4aternity/Paternity Leave 
PAID SICK LEAVE 

Childbirth and recovery therefrom, vv1hich prevent the employee from performing assigned 
duties, shall entitle the employee to sick leave benefits as provided in Board Policy 03 .2232. 

An illness of the ne1.vbom shall entitle the employee to sick leave benefits as provided in Board 
Policy 03.2232. 

An employee may use up to thirty (3 0) days of sick leave immediately follov.-ing the birth or 
adoption of a child or children. Additional sick leave days may be used 1.vhen the need is verified 
by a physician's statement. 

PAID MATER~ITY LEA VE 

An emplovee ,vho gives birth to a child is entitled to use up to thirtv (30) paid matemit\' leave 
daYs. Paid matemitY leave davs mav be used immediatelY followin2 the birth of a child and shall 
be used within six calendar weeks of birth as listed on the signed Notice of Deliver\". 

The matemitv leave davs shall be used without deduction of salary and shall be used prior to the 
emplovec using anv other leave. lun· maternity leave davs unused bv the emplovee beyond six 
calendar weeks following the birth of a child shall not transfer into sick leave or be converted to 
anv other tvpe and shall expire bevond the six calendar weeks following the birth. 

PAID SICK LEA VE 

An emplovee who gives birth to a child mav use up to fifteen ( 15) davs of sick leave 
immediatel\' following the use of anv applicable matcmitv leave within nine calendar weeks 
immediatelv following the birth, as listed on the si2ned Notice of DeliverY. Parents who do not 
qualifv for maternitv leave mav use up to fortv-five (45) davs of sick leave immediatch­
following the birth or adoption of a child or children ,vithin nine calendar weeks immediatelv 
following the birth/adoption. Additional davs ma\' be used when the need is verified bv a 
phvsician' s statement. 

UNPAID PARENTAL±VIATER.'HTYIPATERNITY LEAVE (KRS 161.770) 

On ,vritten request to the Superintendent, the parent of a new·born or the employee ,vho adopts a 
child or children shall be granted unpaid leave of absence not to exceed remainder of the school 
vear in which the birth or placement occurred. Thereafter, leave mav be extended in increments 
of no more than one ( 1) vcart\VO (2) years. All such leaves shall be requested at least thirty (30) 
days prior to the beginning of the leave~ except in cases of emergency~ and shall be made 
annually if the leave is to exceed one (1) year. 

Employees on parentalmatemity/patemity leave shall notify the Superintendent in \\Titing of 
their intent to return to the school system on or before April lstthe date prescribed in Policy 
03.223 . Employees who fail to notifr the Superintendent of their return bv this date cannot be 
2.uaranteed emplovment for the following school vearFailure to do so will render the position 
-vaeaH-t. 

Page 1 of 2 



PERSONNEL 

Parentall\'laternity/Poternity Leave 

03.2233 
(CONTINUED) 

UNPAID PAREYfALMATER:.""lITY/PATER:."IITY LEAVE (KRS 161.770) (CONTINUED) 

Employees taking parentala maternity/paternity leave \viii be entitled on return to a comparable 
position for which they are qualified. Placement in the same position or the same school cannot 
be guaranteed. 

In all cases where an emplovee has been granted am· leave for matemitv/childbirth, the 
emplovee mav not return to work until a statement from the phvsician has been presented to the 
Office of the Superintendent which certifies that the emplovce is phvsicallv able to return to 
work. The Board mav onl\' request medical information necessarv to decide whether to grant a 
lea\·e of absence: shall not request or retain unnecessarY medical information: and shall not 
disclose am' medical information received, except as permitted bv state and federal law. 

FMLA 

ln compliance \vith the Family and Medical Leave Act of 1993, eligible employees are entitled to 
up to twelve (12) workweeks of unpaid leave to care for the employee's child after birth or 
placement of a child with the employee for adoption or foster care. Leave to care for an 
employee's healthy newborn baby or minor child who is adopted or accepted for foster care must 
be taken \Vi thin twelve ( 12) months of the birth or placement of the child. An employee may use 
up to thirty (30) days of paid sick leave on the first thirty (30) working days of that 1\velve-week 
period without a physician's statement. Maternitv leave, sick lea\·e, and personal lea\'c run 
simultaneouslv with FMLA. Additional paid sick leave days may be taken \vhen the need is 
verified by a physician ' s statement. 

REQUEST FOR MEDICAL INFORMATION 

Per KRS 161. 770, the Board may only request medical information necessary to decide whether 
to grant a leave of absence; shall not request or retain unnecessary medical inforn1ation; and shall 
not disclose any medical infornrntion received, except as permitted by state and federal la\v. 

REFERENCES: 

Family & Medical Leave Act of 1993 

REL.-\ TED POLICIES: 

03.223; 03.2232; 03.22322 

Page 2 of 2 
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PERSONNEL 03.2236 

- CLASSIFIED PERSONNEL -

Emergency Leave 
NUi\'IBER OF DAYS 

Full-time classified employees shall be entitled to three (3) days of emergency leave with pay each 
school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
emergency leave days calculated to the nearest one-half ( l /2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized emergency leave days equivalent to their normal working day. 

Emergency leave shall be granted for the following reasons: 

BEREAVEMENT 

Death of a relative or close personal friend. 

DISASTERS 

Emergency situations resulting from natural disasters. In most instances~ this does not include 
travel between home and \\'Ork station. 

LEGAL MATTERS 

Appearances as a witness or to produce documents or consult with an attorney when the employee's 
presence is required by subpoena and when such legal matters cannot be conducted outside normal 
work hours. If a person is found guilty of an illegal act, he or she shall not be paid for the leave. 
This is not to include appearances in actions in which the employee is a party and the subpoena is 
obtained by or on behalf of the employee. This also does not include jury duty. (See Policy 
03.2237.) 

OTHER 

Such other reasons of an emergency or extraordinary nature as approved by the Superintendent. 

REQUEST FOR LEAVE 

Emergency leave must be requested through the Superintendent or designee who will determine if 
the leave requested meets the Board's criteria. 

STATEMENT 

Persons taking emergency leave must file a personal statement upon their return to work stating 
the specific reasons for their absence. 

USE OF SICK LEAVE 

In addition, emergency granted herein, employees may use up to three (3) sick leave days per 
school year for emergency leave pursuant to KRS 161.152 and consistent with the above 
prov1s10ns. 

ACCl!MULATION 

Emergency leave days not taken during the school year shall not accumulate. 



PERSONNEL 

Emergency Leave 
REFERENCES: 

KRS 161.152; KRS 161.155 
OAG 72-348~ OAG 74-770; OAG 76-427 

RELATED POLICIES: 

03 .2232; 03 .223 7 

( 

03.2236 
(CONTINUED) 
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DRAFI 
PERSONNEL 03.23214 

- CLASSIFIED PERSONNEL -

Use of Personal Cell Phones/Telecommunication Devices --- --
Due to privacy concerns, and except for emergency situations, personally owned recording devices 
are not to be used to create video or audio recordings or to take pictures while on duty or working 
with students except with prior permission from the Principal/designee or immediate supervisor. 

An exception may be made for events considered to be in the public arena (e.g. sporting events, 
academic competitions, or performances to which the general public is admitted) where the activity 
does not materially disrupt the event, prevent others from observing the event, or otherwise violate 
legal rights. School social events for students, activities sponsored by student clubs, and activities 
during the school day that are not open to the public are not considered to be in the public arena. 

Such devices include, but are not limited to, personal cell phones and tablets. 

Employees are permitted to possess cellular telephones and pagers on school premises. Employees 
having cellular telephones or pagers on campus shall be allowed to use them before and afi:er 
school as \vell as during planning time or lunch breaks. Use of these items shall not be permitted 
during instructional time except in the case of an emergency such as, but not limited to, the health 
or safety of someone is threatened, the employee serves in the capacity of an active member of a 
volunteer fire fighting organization, or the employee serves in a volunteer emergency medical 
services organization. 

Cellular phones should never be used by anyone who is in the process of transporting children. If 
an emergency arises while students are being transported. the driver must stop the vehicle before 
using a cellular phone. 
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FISCAL MANAGEMENT 04.312 

School Activity Funds 

School activity funds may be expended for purposes which contribute generally to the benefit of 
the students, provided expenditures are consistent \vith requirements set out in Accounting 
Procedures for Kentuckv School Activitv Funds (Redhook). Based on a schedule developed by the 
Superintendent, the Board shall reviev,' school activity funds at least t\Nice each fiscal year. 

The school shall not expend or commit to expend any activity fund in excess of balance and 
receipts received for the fiscal year. 

UNIFORM ACCOUNTING 

All personnel shall comply \Vith the uniform financial accounting system 1 and activity fund 
accounting procedures set out in Kentucky Administrative Regulation.2 

T,vo SIGN A TURES REQUIRED 

The Principal, or school councils in SBDM schools, shall be responsible for the manner in which 
accounts are kept and preserved. Two (2) signatures shall be required on each check drawn against 
school activity funds, neither of which may be a signature stamp. The two (2) signatures shall be 
the manual signatures of the Principal/designee and the school treasurer. 

PURCHASE ORDERS 

Activity funds may only be expended as authorized in the Accounting Procedures for Kentuckv 
School Activitv Funds. 

Internal account purchases must be supported by a properly executed purchase request and 
authorization for payment by the Principal. 

FINANCIAL REPORTS 

Each month the Principal shall provide the District Finance Officer with a financial report for 
activity fund accounts. On or before July 25. following the end of the fiscal year, the Principal shall 
submit to the District Finance Officer an annual financial report for those accounts. 

DEFINITION OF SCHOOL ACTIVITY FUNDS 

School activity funds refer to all school funds including funds derived from fund-raising activities 
and Board approved fees sponsored under the auspices of the school by student clubs or student 
organizations. Funds raised or received by organizations that do not come under the direct 
supervision of school authorities shall not be considered school activity funds. 

DEFINITION OF DISTRICT ACTIVITY FUNDS 

Non-student generated funds collected at the school level to be used for operating costs. Operating 
costs are the expenses which are related to the operation of a District, or to the operation of a 
device, component, or a piece of equipment or facility. They are the cost or resources used by a 
District just to maintain its existence. 1 

Funds carry over at year end subject to board policy. 
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FISCAL MANAGEMENT 

DONATIONS 

School Activity Funds 

04.312 
(CONTINUED) 

The Board authorizes the school Principal to receive any gifts of real or personal property for the 
benefit of the school or for the students of the school and use it as requested provided that the 
purpose is consistent with policies and programs approved by the Board. 

The Principal is responsible for ensuring any gift, donation or grant is used/spent in accordance 
with the approved purpose for which it was given. 

Monetary donations of $2,500 or more and monetary donations specifically for instructional 
materials or operating expenses must be sent to the District as District Activity Funds. 

Donations valued by the donor at $250 or more require a Donation Acceptance Form (Redhook F­
SA-18) be completed and filed with the school bookkeeper. 

A listing of all donations shall be submitted to the Board at year-end. 

AUDIT OF FUNDS 

All school activity funds shall be audited annually by a certified public accountant. All audit 
reports shall be reviewed and appropriate action taken as required by Kentucky Administrative 
Regulation. 1 

SUPPORT/BOOSTER CLUBS 

Parent-teacher associations and booster club funds are not subject to deposit and accounting 
procedures as school activity funds. 3 However, each year the Principal shall be provided the 
following from all support/booster club organizations as required by the state activity fund 
accounting procedures: 

l. Within the first thirty (30) days of the school year or \Vithin thirty (30) days of the first 
transaction for the group: 

a. Names of club officers; 

b. Federal Employer Identification Number (FEIN); and 

c. A copy of the annual budget. 

2. An annual financial report by July 25 for the year ending June 30 reporting receipts, 
expenditures, and beginning and ending balances; 1 and 

3. All other information required by Accounting Procedures for Kentuckv School Activitv 
Funds. 

External support/booster organization officers are solely responsible for ensuring that their group 
is in compliance with District policies, external support/booster organization guidelines in the 
Redhook, and state and federal regulations. The District, including any District employee, shall 
not be held responsible for any deficiencies by the external support/booster organization. 
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FISCAL MANAGEMENT 

School Activitv Funds 

SUPPORT/BOOSTER CLL! BS (CONTINUED) 

04.312 
( CONTINUED) 

All support/booster organizations wishing to be recognized by and/or affiliated with the District 
shall comply with the following: 

• Adhere to applicable state and federal laws, including taxable income reporting 
requirements, when conducting fund-raising activities to benefit the school or District; and 

• Conduct fund-raising activities to benefit the entire group and not permit credit to be earned 
through fund-raising for an individual student. 

External support/booster organizations shall obtain prior Board approval (Form 09.33 AP.2) to 
establish and lend support, seek assistance. and/or raise funds in the name of the District or school 
or students or a District or school program. 

All funds expended by a support/booster organization shall be from their fund-raising activities 
and donations. No dues, fees , or charges shall be assessed to students or parents, except for the 
PT A fonvarding membership tees to national/state/district/local chapters. 

External support/booster organizations cannot reimburse District employees for personal and 
booster club purchases. 

Although they may be general members, Board members and employees shall not serve as the 
treasurer or any other officer with check-signing authority on a bank account for an external 
support/booster organization. Employees may serve as a member of the executive board of an 
organization. 

FUND-RAISING PROJECTS 

Schoolwide fund-raising projects must be approved by the Board.4 

Proof of general liability insurance for external support/booster organizations must be submitted 
to the Principal prior to commencing any fund-raising activities. 

All fund-raising activities conducted by school-sponsored groups shall be for the benefit of the 
entire school or group. 

HANDLING OF CASH 

Money collected for any purpose shall be submitted to the Principal/designee who shall provide 
for its proper deposit. No money shall be left overnight in classrooms; no more than $100 \vill be 
kept overnight in school or District buildings unless secured in the building_'~ safe and deposited 
on the next available business dav . 

REFERENCES: 

1702 KAR 3: 130; Accounting Procedures for Kentucky School Activitv Funds 
2702 KAR 3: 120 
30AG 79-556 
4KRS 158.290 
KRS 139.497: KRS 156.070: KRS 160.290; KRS 160.340 
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Energy Management 

In order to use energy resources in a safe and efficient manner with an on-going focus on 
identifying and implementing cost saving measures and developing staff and student commitment 
to identified energy management practices, the Board may participate in energy-saving measures 
to implement an effective energy management program. 

The Kenton County School District is committed to adopting a District-Wide Sustainable Energy 
Programlan (SEP) that will result in a significant reduction in overall energy consumption. The 
District is committed to environmental protection through energy efficiency as a fundamental 
operational objective and integral to the strategy of fulfilling our educational mission. 

We understand that the efficient operation of our facilities reduces environmental impacts and 
recognize our position as responsible community citizens, as well as the opportunity to create a 
positive role model for resource conservation in public educational assets. 

Every student and employee will be expected to contribute to energy efficiency in the District and 
will be responsible for implementing the following guidelines in classroom, offices, and other 
work areas as appropriate. The Board of Education is also committed to provide the necessary 
resources to ensure that proper maintenance is done on all energy consuming equipment and that 
all energy consuming equipment is comprised of the most efficient technology. 

The Energv Programs.BP is not intended to cause discomfort to students or staft~ and there is 
flexibility for individual situations vvhere adjustments must be made for health and safety reasons. 
It is important that each person in the District do their part to ensure that the guidelines and 
standards are implemented and followed throughout the course of each workday , in order that the 
District may prevent energy costs from seriously affecting classroom instruction. 

Therefore, our operational and planning decisions will incorporate the prudent use of energy 
resources by: 

1. Preventing and minimizing energy related pollution and waste; 

2. Fostering a sense of personal responsibility for resource conservation among all District 
employees; 

3. Emphasizing a resource conservation and environmental protection ethic among all 
District employees; 

4. Continually improving our Energy Plan performance; 

5. Deploying resources to reflect the District's environmental protection commitment 
through energy efficiency and resource conservation. 
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Crowd Control 

The Superintendent/designee shall develop procedures to promote the orderly conduct and safety 
of students and other spectators who attend school-sponsored events. Procedures shall be recorded 
in the District Utilized Platform/Procedure. 

Crowd control procedures shall include supervision by appropriate school officials in all cases. In 
case of events \vhere it is anticipated that the nature of the crO\vd may pose conduct or safety 
problems (e.g. large or emotional crowds), procedures shall call for the posting of adequate police 
or security personnel. 

REFERENCES: 

KRS 518.090 
OAG 90-11 

RELATED POLICY: 

09.35 
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Security 

DEVELOPMENT OF PLAN 

The Superintendent and supervisory administrator(s) shall develop and implement a plan ensuring 
the reasonable security of District property. 

SCHOOL SECURITY RISK ASSESSMENT 

No later than July 15, 2021 , and each subsequent year. Superintendent shall send verification to 
the state school security marshal and KDE that all schools within the District have completed the 
school security risk assessment for the previous year. 1 

RESPONSIBILITY 

The Principal has general oversight of school property under his/her supervision and shall use good 
judgement for the reasonable security of such property. 

USE OF SURVEILLANCE CAMERAS 

The Board authorizes the use of video camera surveillance in District buildings. on school grounds. 
and on District vehicles and buses as follows: 

1. The District shall notify its students and staff that video surveillance may occur on any 
school property. 

2. Cameras shall not be placed in areas where personal privacy is required, such as dressing 
rooms and rest rooms. 

±-;-3.Cameras shall be placed in the main entrv, hallwavs, gvmnasiums, cafeterias, stairwells, 
saferooms, and covering all exterior doors of each school building. Building administrators 
mav elect to add cameras to other areas of the school building at the school's expense. A 
plan to consistentlv review footage captured bv camera shall be developed bv the building 
administrator. 

L The use of video surveillance equipment on school grounds and other District property 
shall be supervised and controlled by the building administrator or other administrator 
designated by the Superintendent. \Vithin twentv-four (24) hours. the building 
administrator/designee is expected to revie,v relevant video surveillance footage 
follo,ving the event of a seclusion. Such review shall he conducted to assess student 
and staff safety, and to identifr anv necessan1 follow-up actions. Anv concerning 
ohsen:ations from established procedures, or potential safctv issues identified during 
the review shall he documented and reported tot eh Principal's immediate supervisor 
in a timelv manner. 

~ 5 .The use of video recordings from surveillance equipment shall be subject to other policies 
of the District, including policies concerning confidentiality of student and personnel 
records. 

Information about students obtained from surveillance equipment is subject to provisions 
of state and federal legal requirements concerning student records. Therefore, disclosure 
of such information shall be made only to school officials with legitimate educational 
interests unless otherwise permitted by law. 

4:-§.-:.Video surveillance shall only be used to promote the order, safety and security of students, 
staff and property. 
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REFERE NCES: 

1KRS 158.4410 
KRS 158.162 

RELATED POLICIES: 

05.4 
06.34 
09.14 
09.2212 

Security 

05.5 
(CONTINUED) 
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Recycling 

RESPONSIBILITY 

05.7 

Provided there is a recycling facility within the county or within a reasonable distance in an 
adjoining area, and if the District is able to locate a recycling vendor to serve the District without 
a resulting negative fiscal impact, all Board-o\vned and operated facilities mavshall- recycle white 
paper and cardboard. Each school/school council mayshall- design a plan or procedures for 
recycling those materials. The Superintendent/designee rriavshall- establish a recycling plan for 
Central Office and other non-school facilities and periodically review school and District 
plans/procedures for compliance vvith this requirement. 

REFERENCE: 

KRS 160.294 
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Hazards in and on Bus -------
PROHIBITED ITEMS 

Passengers shall not bring an object on the school bus that may block the bus aisles or exits or 
othenvise impede exiting the bus. 

The following are not to be transported on the bus: 

1. firearms or weapons, either operative or ceremonial (exception: archery bows, used in 
connection \Vith a school archery team competition, may be transported inside the 
passenger compartment and arrows transported in the underneath storage compartment 
(if the bus is equipped with an underneath compartmenf)) ; 

2. fireworks or other explosive materials of any type; 

3. live animals; or 

4. glass objects or helium balloons. 

REFERENCES: 

KRS 158.110 
702 KAR 5 :080 
702 KAR 5:150 
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act (IDEA) 
Section 504 of Rehabilitation Act of 1973 
Americans with Disabilities Act 
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Food/School Nutrition Services 

The Board shall provide a District-wide school nutrition program in compliance with applicable 
state and federal statutes and regulations. 

SCHOOL LUNCH PATTERN 

Cafeterias shall provide complete hot or cold meals as defined by federal regulations. 

FOOD SERVICE/SCHOOL NUTRITION PROGR,\i\·I DIRECTOR 

The District (or food service area to which the District belongs) shall appoint/select a Food 
Service/School Nutrition Program Director to oversee and manage the school nutrition service 
program. All Food Service/School Nutrition Program Directors shall meet minimum educational 
requirements and annual training requirements in accordance with federal and state law. 

Each school shall have a lunchroom manager under the supervision of the Student Nutrition 
Director and direction of the Principal. 

DISCRIMINATION COMPLAINTS 

The District does not discriminate on the basis of race, color, national origin, sex, age, or disability 
in its school nutrition program. 

Anyone wishing to initiate a complaint concerning discrimination in the delivery of benefits or 
services in the District ' s school nut~ition program should go to the link below or mail a written 
complaint to the Office of the Assistant Secretary for Civil Rights: 1400 Independence Avenue, 
SW Washington, D.C. 20250-941 , or email~ program.intake@usda.gov. 

https://vvvvw.usda.gov/sites/default/files/documents/ad-3027.pdf 

District personnel shall assist parents/guardians and students wishing to file a complaint. 

SPECIAL DIET ARY NEEDS 

Students whose dietary needs qualify them for an adaptation under law shall be provided 
accommodations in keeping with local procedures. 

All parents shall be provided notice of how to request meal accommodations and how to submit a 
grievance related to a request for modifications based on a disability~ at the beginning of each 
school year or upon enrollment in the District for students transferring in mid-year. 

MEAL PA l MENT 

All parents shall be provided the written meal charge policy at the beginning of each school year 
or upon enrollment in the District for students transferring in mid-year. In addition, parents shall 
be advised of the available payment systems and meal prices. 

The meal charge policy shall be available to all school level staff including school nutrition 
employees involved in policy enforcement. 

Parents may pay for a la carte items or second meals in advance with cash, checks, or on-line with 
a debit or credit card. The on-line payment system can be found by going to the Kenton County 
Schools website at \Vww.kenton.kyschools.us. 
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Food/School Nutrition Services 

MEAL PAYMENT (CONTINUED) 

07.1 
(CONTINUED) 

meal money. This service is not designed or intended to provide a credit service for continuous 
charging and collection of student meals. If a student incurs five (5) unpaid meal charges, 
reasonable attempts will be made to notity parents/guardians by phone, email , or US mail. If a 
student incurs charges exceeding $50 during Kenton County tenure the debt will be considered 
delinquent and may be directed to the Board Attorney. 

Under no circumstances can a-la-carte items be charged. 

Adults shall not be permitted to charge meals or a la carte items. 

Food Service funds may be used to collect delinquent meal charges. 

BOARD FUNDS NOT ALLOCATED 

The Board does not allocate funds derived from local tax, state funds, or any other source of funds 
intended for instructional purposes to subsidize the operation of the school-lunch program. 

REFERENCES: 

KRS 156.160 
KRS 158.852 
KRS 160.290 
702 KAR 6:010: 702 KAR 6:020 
702 KAR 6:040; 702 KAR 6:050 
702 KAR 6:060; 702 KAR 6:075 ; 702 KAR 6:090 
7 C.F.R. part 15b; 7 C.F.R. §210.23; 7 C.F.R. §210.31: FNS Instruction 113 
Section 504 of Rehabilitation Act of 1973, Americans with Disabilities Act 
P.L. 111-296 
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Service Notification 

The Superintendent!. or his designee shall notif)' in writing each full-time food service employee 
of th~irhis hours, terms, and conditions of employment; lines of authority; general responsibilities; 
and shall include a service tem1ination policy. 

Full-time food service employees shall be paid in accordance with a uniform pay scale. 

REFERENCE: 

702 KAR 6:040 (2) (3) 

RELATED POLICIES: 

03.27 
07.162 
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Preschool Education 

The Board shall provide a developmentally appropriate preschool education program in 
compliance with applicable statutes and administrative regulations. This program is desi£med to 
sen-e the intellectual, social-emotional. ph\·sicaL and communication needs of voung children 
through an active. child-oriented curriculum that emphasizes language development and social 
interactions. 

Plans for the preschool program shall include transportation and supervision guidelines consistent 
with the mental and physical characteristics of preschool students. The Principalldesignee shall 
designate another adult to provide back up assistance when only one ( 1) employee is responsible 
for supervising a group of preschool students. 

ELIGIBILITY A:\D RECRLITME:\T 

Enrollment is prioritized for children residing within the District who meet specific state-defined 
criteria: 

• At-Risk Four-Year-Olds: Children who arc four ( 4) \·ears of age on or before August 1 and 
whose household income qualifies based on the state Household Income Verification 
guidelines. 

• Children with Disabilities: Children aged three (3) and four ( 4) who meet state eligibilitv 
criteria for a disabilitv or developmental delav in areas such as communication, cognition, 
motor skills, or social-emotional development 

Additional consideration will be given to: 

Tuition-Based Enrollment: \Vhen classroom space remains, the District mav enroll children of 
District emplovees. on a fee-based basis. Applications. submitted annuallv. shall be submitted to 
the District Preschool Office for review bv the principal and district staff. 

Determinations will be made bv the principal and District Preschool Office based on established 
criteria, including consideration of classroom capacitv for currenth· eligible students and those 
undergoing eligibilitv determination. 

The District maintains an active, \\Titten recruitment process to ensure all eligible children, 
regardless of race. sex, or national origin. are identified and notified of their right to participate. 

SCREE:\l:\G FOR No~-1:\co"tE OLAL1FIED C HILDREi\ 

For children who do not meet the household income criteria for the at-risk program and/or parents 
have a developmental concern, the District provides a free. multi-step screenirnz process to 
determine potential eligibilitv based on a significant developmental delav. These screenings are a 
svstematic process designed to idcntifr children from the general population who mav require 
further evaluation. 

The eligibilitv screenin2. process t\·picalh· occurs during District-Wide events held across the vear. 
This assessment evaluates a child's development in five core areas: 

• Communication (language and articulation): 

• Cognition (thinking and problem-solving skills): 

• Self-Help and Adaptive Behavior; 
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Preschool Education 

SCREK\T'IG FOR NOJ\-bCOME QLALIFIED CIIILDRE:\ (CO:\Tl:\LED) 

• Social-Emotional Skills; and 

• l'..fotor Development (both gross and fine motor skills). 

08.1114 
(CONTINUED) 

If the screening results indicate that a child is developing apprnpriateh· for their age. thev will not 
be eli&?.ible for preschool sen-ices under the disabilitv/delav criteria. Converselv. if the results 
suggest possible delaYs, the District will notif; the parents and initiate a ~Iulti-Tiered Svstem of 
Supports (MTSS) to provide intervention assessing the child's development in the identified 
area. .Analvsis of data ,vill determine next steps based on the child ' s progress. 

PR0GRA.\-1 OPERATI0:\S A:\D STAFFl:\G 

To ensure high-qualitv instruction and safetv. the program adheres to strict operational standards: 

• The maximum group size is limited to twentv (20) children. The staff-to-child ratio is 
maintained at one (I) adult for even· ten ( I 0) children. 

• No adult shall be left alone with more than ten (10) preschool children. The Principal or a 
dcsignee must ensure another adult is available for back-up assistance when a single 
emplovee is responsible for a group. 

• All children are provided a meal. 

• The Kenton Countv School District offers a full dav of instruction. 

CLRRICLLL:VI AND bSTRLCTIO~AL E:\VIRO;\:VIE:\T 

The District's preschool curriculum is grounded in developmentallv appropriate practices that 
accommodate individual learning needs and developmental stages through personalized 
instructional approaches. The curriculum addresses five kev domains-intellectuaL social­
emotional, phvsical, communication, and self-care development-using evidence-based 
methodologies including active exploration. child-centered instruction. intentional language 
development. and collaborative learning. Instruction prioritizes hands-on engagement, student 
interests, and oral communication as primary vehicles for discoverY and gnmih. Familv 
engagement is acti velv supported as an essential partnership to promote student success and 
continuity between home and school. 

The program shall prioritize famih· engagement as a core component of student success. To ensure 
a cohesive transition from home to school, parental involvement is strongly encouraged and staff 
shall conduct a minimum of two (2) home visits per student annuallY. The first home visit shall 
occur within 60 school davs of enrollment. 

Screenings for health and developmental status must be completed within thirtv (30) school davs 
of enrollment. Ongoing assessment is used for planning instruction and sharing progress with 
parents; it is never used to restrict entrv to the program, and no child shall be retained in preschool. 
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08.1114 
(CONTINUED) 

The district shall provide the following related serYices to eligible children with disabilities: 
Occupational Therapv, Ph\·sical Therapv, Speech Therapv, Nursin2 Sen-ices. Psvchological 
Services, Orientation and Mobilitv Services, and Interpreter Services. These services are designed 
to enable students with disabilities to benefit from special education and are provided in 
accordance with each student's Indi\·idualized Education Program (IEP) and applicable federal and 
state regulations. All related sen-ices shall be delivered bv qualified personnel and documented in 
the student's individual education plan. 

TRt\~SPORTATIO:\ 

\Vhile not mandated bv law, the District prLn-ides bus transportation for all eligible preschool 
students. Even· school bus transporting three and four-vear-old children must be staffed with a 
minimum of one (l) driver assistant qualified to assist with these students. Per the application, 
children enrolled under tuition status are not eliQiblc for district transportation. Families are 
responsible for providing transportation to and from school. 

PROGRA.\'1 EVALLATIO:\ 

On an annual basis, the District involYes parents and staff in evaluating the program's 
effectiveness. This evaluation reviews parental satisfaction, student progress. and adherence to 
state administrative regulations. 

REFERENCES: 

KRS 157.3175 
702 KAR 3:250: 702 KAR 5:150 
704 KAR 3 :410: 704 KAR 3 :420 
707 KAR l :002 et seq. 
20 U.S.C. Section 1400 et seq. 
P. L. 114-95, (Every Student Succeeds Act of2015), 20 U.S.C. § 6301 et seq. 
McKinney-Vento Act, 42 U.S.C. 11431 et seq. 
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Advanced Coursework 

Advanced coursework means educational programs or opportunities designed to challenge 
students with more rigorous content beyond the standard curriculum, including but not limited to 
Advanced Placement, International Baccalaureate, and honors courses. 

DISTRICT PLAN 

By December 1, 2025, I the District shall adopt a plan outlinesestablishing policies on the 
promotion of advanced coursework or accelerated learning in language arts, mathematics, social 
studies, and science by grade level for students in grades four ( 4) through twelve (12). 

The plan shall: 

1. Be published on the District website; 

2. Describe the strategies and approach to advanced coursework or accelerated learning 
options by grade level for language arts, mathematics, social studies, and science: and 

3. Require that the service delivery options for students identified as gifted and talented in 
language arts, mathematics. social studies, and science include the following for each grade 
level and subject area: 

a. Accelerated learning or advanced coursework; and 

b. At least one ( 1) of the following service delivery options: 

1. Collaborate teaching and consultation services: 

11. Special counseling services; 

m. Differentiated study experiences for individuals and cluster groups in the regular 
classroom; 

1v. Distance learning: 

v. Enrichment services that are not extracurricular during the school day; 

v1. Independent study; 

v11. Mentorships; 

vu1. Resource services delivered m a pull-out classroom or other appropriate 
instructional setting; 

ix. Seminars; 

x. Travel study options; or 

xi. Special schools or self-contained classrooms for students in grades four ( 4) through 
twelve (12) only. 

SCHOOL POLICY 

Every school shall establish a policy that is consistent with the District plan adopted by the Board 
in accordance with KRS 158.6453 on the recruitment and assignment of students to advanced 
coursework options that recognizes that all students have the right to participate in a rigorous and 
academically challenging curriculum. The policy shall require that the school notify all students, 
parents and guardians of the: 
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(CONTINUED) 

a. Long-term benefits of student participation in advanced course\vork; and 

b. Advanced coursework opportunities available at the school. 

When practicable the school shall offer advanced coursework in- larnrnage arts. mathematics, 
social studies. and science bv grade level for students in grades four ( 4) through 
tvvelvemathematics, reading, science, and English language arts for students in grades four (4) 
through t\velve ( 12). 

Each year, all Kenton County High Schools will offer college-level courses in at least four (4) of 
the following six (6) areas: 

4.) English 

5.) Science 

6.) Mathematics 

4.) Social Studies 

5.) Foreign language 

6.) The Arts 

These courses will be offered as Advanced Placement/Dual Credit classes within the schools. 
through the Kentucky Virtual High School. or through arrangements with nearby colleges or 
universities. 

Students are responsible for tuition, books, fees, and exam fees for college-level/Dual Credit 
courses unless students are enrolled in the Young Scholars Academy. 

1 f the course is designated as an Advanced Placement course, it must: 

6.) Be identified as an Advanced Placement course by the College Board. 

7.) Include the content as described in the College Board overview, description. and 
recommended course syllabus for the appropriate course. 

8.) Be aligned with Kentucky's Academic Expectations and Kentuckv Academic Standards. 

9.) Prepares a student to take and be successful on the appropriate advanced placement 
examination administered by the College Board. 

10.) Be taught by staff with appropriate content certification and professional 
development preparation to teach the advance placement course. 

REFERENCE: 

KRS 158.6453 

RELATED POLICIES: 

02.4241; 08.113; 08.1131; 08.11311; 08.132 
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Graduation Requirements 

In support of student development goals set out in KRS I 58.6451 and the Kentucky Academic 
Standards, students must complete a minimum of twenty-two (22) credits and all other state and 
local requirements in order to graduate from a Kenton County High School with a Traditional 
Diploma. 

The Board requires enrollment for four ( 4) full school calendar years for all high school students. 
(For exceptions, see section for Graduate Early and Policy 08. I 13 I 1 Early Graduation Program.) 

Credits shall include content standards as provided by the Kentucky Academic Standards 
established in 704 KAR Chapter 8. Additional standards-based learning experiences shall align to 
the student's individual learning plan and shall consist of standards-based content. 

Each student shall be required to earn the following ten (I 0) foundational credits: 

(a) English/language arts - two (2) credits (English I and II); 

(b) Social studies - two (2) credits; 

(c) Mathematics - two (2) credits (Algebra I and Geometry); 

(d) Science - two (2) credits that shall incorporate lab-based scientific investigation 
experiences; 

(e) Health - one-half ( 1/2) credit; 

(f) Physical education - one-half ( l /2) credit: and 

(g) Visual and performing arts - one (I) credit. 

Each student shall be required to earn the following twelve ( I 2) personalized credits: 

(a) Two (2) additional English/language arts credits: 

(b) Two (2) additional mathematics credits; 

(c) One ( 1) additional science credit; 

(d) One (I) additional social studies credit; and 

(e) Academic and career interest standards-based learning experiences - six (6) credits 
including four ( 4) standards-based learning experiences. 

Each student shall complete the following additional requirements: 

(a) Sueeessfully demonstrate performanee based technology; 

(a) Successfully meet the civics requirement; and 

(b) Successfully complete one (I) or more courses or programs that meet the financial literacy 
requirements. 

ADVANCED COURSEWORK 

Students that successfully complete high school advanced coursework shall receive credit toward 
graduation in accordance with state law. 5 
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Students wishing to receive a regular diploma must pass a civics test made up of one hundred ( 100) 
questions selected from the civics test administered to persons seeking to become naturalized 
citizens and prepared or approved by the Board. A minimum score of sixty percent ( 60%) is 
required to pass the test and students may take the test as many times as needed to pass. Students 
that have passed a similar test within the previous five (5) years shall be exempt from this civics 
test. This shall be subject to the requirements and accommodations of a student's individualized 
education program (IEP) or a Section 504 Plan.4 Starting with the Cohort 2029, and each year 
thereafter, a minimum score of seventy present (70%) is required to pass the test. 

FINANCIAL LITERACY REQUIREMENT 

For students entering grade nine (9) on or after July L 2025. successful completion of one ( 1) 
credit course in financial literacy. The course shall align to the student" s individual learning plan 
and comply with KRS I 58.14 I 1. 

The Superintendent, after consultation with the Board, the school-based decision-making council, 
and the Principal of each high school, shall determine curricula for course offerings that are aligned 
with the financial literacy academic standards. 

The financial literacy course requirement shall be accepted as an elective course requirement for 
high school graduation. 

INDIVIDUAL LEARNING PLAN (ILP) 

The development of the Individual Leaming Plan (ILP) for each student shall be established within 
the first ninety (90) days of the sixth (6th) grade year and shall focus on career exploration and 
related postsecondary education and training needs. 

ADDITIONAL REQUIREMENTS OF THE BOARD 

In addition to the content requirements established by the Kentucky Academic Standards, and the 
credits required by the minimum requirements for high school graduation in 704 KAR 3:305, the 
Board may impose other requirements for graduation from high school. However. the Board shall 
not adopt any graduation requirements that include achieving a minimum score on a statewide 
assessment. 

ALTERNATIVE HIGH SCHOOL DIPLOMA 

Students eligible for an Alternative High School Diploma \vill participate in graduation ceremonies 
during the same school year in \vhich they complete their program.l with the option to graduate 
alongside their four-vear cohort and/or upon reaching the age of t\:vent\·-one(2 l )or reach twenty 
one (21) years of age. 

PARTICIPATION IN GRADUATION EXERCISES 

No student shall be permitted to participate in graduation ceremonies until all graduation 
requirements have been fulfilled, as determined by the Principal. 
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A student must meet or exceed all credits in the prescribed domains and meet or exceed all SBDM 
requirements to be granted a traditional Diploma from one of the high schools in Kenton County. 
While it is anticipated that all students will meet this standard, the Board recognizes there may be 
extenuating circumstances that prevent some students from successfully completing all the 
standards. In an effort to meet the needs of the total student population, students meeting the 
following criteria may apply for a Kenton County Basic High School Diploma that meets the State 
minimum requirements as set forth in 704 KAR 3 :305 and described above. 

1. Receive their Principal's recommendation for participation in the program; 

2. Review all SWS/ Alternative School options; 

3. Enrolled in a Kenton County high school for two (2) semesters. The Board authorizes 
the Superintendent to waive the two (2) semester enrollment requirement on a case-by­
case basis. 

KENTON COUNTY STATE MINIMUM STANDARDS DIPLOJ\IA 

A Kenton County State Minimum Standards Diploma, that meets the minimum state high school 
graduation credit requirements as set forth in 704 KAR 003:305 , may be awarded to a state agency 
child, as defined in KRS 158. 135. Individual students with extenuating circumstances and who 
meet the minimum state graduation requirements and local guidelines may qualify for such a 
diploma. 

A student who is at least seventeen ( 17) years of age and who is a state agency child, as defined in 
KRS I 58.135, shall be eligible to seek attainment of a High School Equivalency Diploma. 

OTHER PROVISIONS 

Upon request and approval of the Board, District high schools may offer different diploma 
programs. 

The Board, Superintendent, Principal, or teacher may award special recognition to students. In 
addition, the Board may award a diploma to a student posthumously indicating graduation with 
the class with which the student was expected to graduate. 

Consistent with the District's graduation practices for all students, an alternative high school 
diploma shall be awarded to students with disabilities in compliance with applicable legal 
requirements. In addition, former students may submit to the Superintendent a request that the 
District provide them with an alternative high school diploma to replace the certificate of 
attainment they received at time of graduation from the District.3 

A student who is at least seventeen (17) years of age and who is a state agency child, as defined in 
KRS I 58. I 35, shall be eligible to seek attainment of a High School Equivalency Diploma. 

The Board may substitute an integrated, applied, interdisciplinary, occupational, technical, or 
higher-level course for a required course if the alternative course provides rigorous content. 
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Graduation Requirements 

GRADUATE EARLY (CREDIT-BASED) 

08.113 
(CONTINUED) 

Students who meet the Districf s requirements shall be eligible to apply to graduate early. The 
student shall notify the Principal of their intent to request Board approval to graduate early. The 
Board has the right to deny any request to graduate early. The requirements to apply to graduate 
early are: 

I. Student shall submit a Letter of Intent stating the valid reason for their request. 

2. Must have completed all District high school graduation credit requirements. 

3. Must provide proof of enrollment in a post-secondary program Of enlistment in the 
military. 

MIDDLE SCHOOL CREDIT 

With Board approval, high school credit may be awarded for courses taken at the middle school 
level if the following criteria are met: 

• Teachers with secondary certification with the appropriate content specialization teach 
proposed middle school courses. 

• The student demonstrates mastery of middle school level content as specified in the 
Kentucky Academic Standards and criteria are in place to make reasonable determination 
that the middle school students are capable of success in the high school course. 

• The content of the course offered at the middle school level is the same as that defined in the 
Kentucky Academic Standards for the high school course. 

In keeping with statutory requirements, the District shall accept for credit tO\vard graduation and 
completion of high school course requirements an advanced placement or a high school equivalent 
course taken by a student in grades 5, 6, 7, or 8 if that student attains performance levels expected 
of high school students in the District as determined by achieving a score of"3" or higher on a 
College Board Advanced Placement examination or a grade of "C" or better in a high school 
equivalent.2 

DIPLOMAS FOR VETERANS 

In keeping with statute and regulation, the Board shall award an authentic high school diploma to 
an honorably discharged veteran who did not complete high school prior to being inducted into 
the United States Armed Forces during World War 11, the Korean conflict, or the Vietnam War. 1 

REFERENCES: 

1KRS 40.010; KRS 158.140; 704 KAR 7:140 
2KRS 158.622 
3KRS 156.160; 20 U.S.C. § 1414 
4 KRS 15 8. 141 
5KRS I 60.348; KRS 158.622 
KRS 156.027; KRS 158.135 
KRS 158.1411; KRS 158.1413; KRS 158.142; KRS 158.143; KRS 158.183 
KRS I 58.28 I: KRS 158.302; KRS 158.645; KRS 158.6451; KRS 158.6453; KRS 158.860 
13 KAR 2:020; 702 KAR 7: I 25 
704 KAR 3:305; 704 KAR 3:535; 704 KAR 7:090 
704 KAR Chapter 8 
OAG 78-348; OAG 82-386 
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Graduation Requirements 

RELATED POLICIES: 

08.1122; 08.1131; 08.11311; 08.14; 08.22 ; 08.222; 08.4 
09 .126 (re: requirements/exceptions for students from military families) 

REL\ TED PROCEDURE: 

09.12 AP.25 

08.1 I 3 
(CONTINUED) 



DR.AFT TO RESCI:-:D 

CURRICULUM AND INSTRUCTION 

Summer School 

08.136 

The Board may provide a summer school program upon the finding of sufficient need and pupil 
demand. These sessions may also include courses designed for remediation or enrichment. The 
summer program shall comply •nith all applicable laws, regulations of the Kentucky Board of 
Education and Board Policies. 

REFERENCE: 

704 Ki\:R 10:022 
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Homework 

STANDARDS FOR ASSIGNMENTS 

Each school 's SBDM Council shall establish standards for out-of-school assignments. These 
standards shall encompass amounts and types of reasonable homework assignments by grade level 
and shall be published in a format accessible to parents/guardians. 

PURPOSE OF ASSIGNMENTS 

Homework shall be assigned for the improvement of learning and must be related to the state 
adopted standards. Curriculum-related assignments shall not be used for disciplinary purposes. 
Assignments should have meaning for the student, should be clear and specific , and should be of 
an amount and type that may be accomplished in a reasonable period of time. 

REFERENCES: 

KRS 158.183 
KRS 160.345 
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Promotion and Retention 

Any promotions or credits earned in attendance in any approved public school are valid in any 
other public school. 1 

TRANSFERS 

In case a pupil transfers from the school of one district to the school of another district, s/he may 
not be assigned to a lower grade or course until the pupil has demonstrated that s/he is not suited 
for the work in the grade or course to which s/he has been promoted. 1 

Pupils who transfer from a non-accredited school may be required to take tests from the previous 
grade to determine grade placement or course credit. 2 

HIGH SCHOOL GRADUATION 

Upon successful completion of all state and Board requirements, the student shall receive a 
diploma indicating graduation from high school. 1 

VOCATIONAL CERTIFICATE 

A student who has completed the requirements established by the State Department of Education 
for a vocational program shall receive an industry certificate of completion specifying the areas of 
competence.' 

STUDENT PROGRESS 

Each school shall determine criteria for student progress through the school's program. The criteria 
shall reflect mastery of state-required capacities and be aligned with the Kentucky Core Academic 
Standards. 

Schools shall implement and adhere to the SBDM Grading PolicY in alignment with district report 
card guidance for kindergarten through third grade, designed to ensure consistencv and promote 
high-gualitY priman· literacy practices. 

A student may advance through the primary program without regard to age if the District 
determines that s/he has acquired the academic and social skills taught in kindergarten and that 
advancement would be in his/her best educational interest. Students in the primary program must 
complete the exit criteria specified in administrative procedures before entering fourth grade. 

Beginning 1Nith the 2025 2026 school year, aA kindergarten student who had a reading 
improvement plan in place for the school year may remain in kindergarten for an additional school 
year if the school makes a determination based on the criteria set forth in KRS 158.305. 

A first-grade student who had a reading improvement plan in place for the school year shall remain 
in first grade for an additional year if the school makes a determination based on the criteria set 
forth in KRS 158.305. 

A student who remains in kindergarten based on the criteria set forth in KRS 158.305 shall not 
subsequently be required to remain in first grade, and a student shall not be required to remain in 
first grade for more than one ( 1) additional year. 
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Promotion and Retention 

STUDENT PROGRESS (CONTINUED) 

08.22 
(CONTINUED) 

The school shall reevaluate and make necessary changes to the reading improvement plan of any 
student remaining in kindergarten or first grade and shall continue to provide all programs and 
services required by KRS 158.305 during the additional year of kindergarten or first grade. 

A student provided an additional year of kindergarten or first grade may advance through the 
primary school program when it is determined by the school to be in the best educational interest 
of the student. 

Promotions in elcmentan· school shall be made bY the Principal on recommendation of the teacher. 
Promotions in the middle grades shall be made b\· the Principal on recommendation of the teacher. 

High school students shall be promoted and classified on the following basis: 

Sophomores - 5 academic credits (including English I) 

Juniors - 1 I academic credits (including English I and II) 

Seniors - 17 academic credits (including English I, II and III) 

The promotion/classification criteria listed above are based on a traditional six period day. Due to 
high school alternative scheduling, variations may occur. 

STUDENTS WITH DISABILITIES 

In cases which involve students with disabilities, the procedures mandated by federal and state law 
for students with disabilities shall be followed. 3 

PARENTAL NOTIFICATION 

Parents shall be notified when their child is performing below· expectations and/or achieving below 
expected outcomes. Although final decisions as to promotion or retention shall rest with school 
authorities, no student may be retained without prior consultation with the parents and approval of 
the Principal. 

REFERENCES: 

1KRS 158.140 
2704 KAR 3 :307 
3P .L. 105-17 
KRS 156.070; KRS I 58.030: KRS 158.03 l 
KRS I 58.645; KRS I 58.6451; KRS 158.6453; KRS 158.860 
KRS 160.1592 
KRS 160.345 
OAG 82-473 

RELATED POLICIES: 

02.441; 08.113; 08.222; 08.5; 09.12 I 
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Grading 

ACHIEVEI\IENT 

Teachers shall maintain detailed~ systematic records of the achievement of each student. 

PROGRESS GRi\DE REPORTS 

08.221 

Progress rReports cards \vill be issued- at the end of the grading term as determined bv the District. 
Report cards shall be finalized in the student information svstem and proYided to Q.uardians within 
one ( 1) week after the close of the grading term. ~fol-term reports will be issued midwav through 
the grading term.at regularly scheduled intervals as determined by the District in conjunction 1iNith 
the schools. Reports of unsatisfactory progress ,;,rill be sent to parents midway through the grading 
peried. 

Each primary teacher will use "qualitative reporting methods" (as required in 704 KA.R 3: 4 4 0) to 
communicate progress. Progress 1v1ill address the gro1vt1:h and development of the whole child as 
s/he progresses through the primary program. 

PRIMARY GRADES 

Each primarv teacher shall issue a standards based grade report. Progress will address the gro,,ih 
and development of the whole child as s/hc progresses through the primarv program. The following 
continuum reflects continuous progress for primary students (K-3): 

B - Bcvond Grade LeYel 

O:\J - On Grade Le\·el 

AP - i-\pproaching 

AC - Area of Concern 

NE - Not EYaluated 

Optional grades of O for outstanding, S for satisfactorv. and NI for Needs ImprO\·ement mav be 
used in anv special areas/elective class. 

Schools shall implement and adhere to the SBD:\il grading policv in alignment with district report 
card guidance for kindergarten throw2h third grade. designed to ensure consistencv and promote 
high gualitv primarv literac\' practices. 
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GRADll\G SC.t\U: 

Grading 

08.22 I 
(CONTINUED) 

The following standards shall be adhered to for grades four through twelve ( 4-12) 

KCSD GPA SCALE (Non-weighted Courses'} 

GRADE RANGE SCALE 

A+ 97-100 4 

A 93-96 4 

A- 90-92 3.7 

B+ 87-89 3.3 

B 83-86 J 
B- 80-82 2.7 

C+ 77-79 2.3 

C 73-76 2 
C- 70-72 1.7 

D+ 67-69 1.3 

D 63-66 1 
D- 60-62 .7 

E 0-59 Q 

For unweighted KEES Scale. AP Classes. Honors Classes. and Dual Credit Classes please 
reference the Academic Honors Program Policv 08.2211. 

Progress on IEP goals: Student progress and performance for each goal of a studenf s IEP will be 
reported at least as often as the school reports the performance of all students. 

DISCIPLINARY A.Cl'IO:\ 

A student's graJe shall not be lowered as a disciplinary action. 

REFERENCES: 

KRS 158.140; KRS 158.645; KRS 158.645L KRS 158.860 
KRS 160.345: KRS 161.200 
704 KAR 3:440 

RELATED POLICIES: 

02.441 
08. I 13 
08.22 
08.222 
08.5 
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Academic Honors Program 

CLASS RANK/GPA 

Class rank at the high school level shall be determined by the total number of quality points earned 
during the high school career. 

At the time of graduation, total quality points shall determine the final class rank order. For ranking 
purposes, those who take more than four (4) years to graduate shall be ranked based on quality 
points earned prior to the graduation of his/her original graduating class. For example, a fifth-year 
senior graduates in 2011. HoweveL he entered school as a member of the graduating class of2010. 
He will be ranked in the class of 20 IO using only those quality points earned at the end of the 
2010 school vear. 

HIGH SCHOOL CREDITS FOR MIDDLE SCHOOL STUDENTS 

High school credits earned while in middle school (grades 6, 7, or 8) shall count toward Grade 
Point Average (GPA) as required through KRS 158.622 and toward meeting graduation 
requirements if that student attains performance levels expected of high school students in the 
District as determine by achieving a grade of ~'C'' or better in the course. 

GRADING SCALE FOR ALL HIGH SCHOOLS 

All AP Classes and Dual Credit Classes will be weighted. All Honors Classes (grade 11 and 12) 
will be weighted. 

According to the Dual Credit Policy for Kentucky Public and Participating Postsecondary 
Institutions and Secondary Schools, "The postsecondary institution's grading policy shall apply to 
dual credit courses and must be used by the high school awarding credit," and ~-High School credit 
shall be awarded at the end of the term by the secondary school upon completion of the course. 
The award of high school credit will be determined by local policy." Many postsecondary 
institutions do not report a numerical grade. Therefore, if only a letter grade is reported from the 
postsecondary institution, the letter grade will be converted to a numerical grade for dual credit 
courses as indicated below. 
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Academic Honors Program 

GRADING SCALE FOR ALL HIGH SCHOOLS (CONTINUED) 

UNWEIGHTED/KEES KCSD WEIGHTED GPA 
SCALE SCALE for AP 

CLASSES/HONORS 
CLASSES 

GRADE RANGE SCALE GRADE RANGE SCALE 

A+ 97-100 4.0 A+ 97-100 5.0 

A 93-96 4.0 A 93-96 5.0 

A- 90-92 4.0 A- 90-92 4.7 

B+ 87-89 3.0 B+ 87-89 4., . .) 

B 83-86 3.0 8 83-86 4.0 

B- 80-82 3.0 8- 80-82 3.7 

C+ 77-79 2.0 C+ 77-79 
., ., ..,_.., 

C 73-76 2.0 C 73-76 3.0 

C- 70-72 2.0 C- 70-72 2.7 

D+ 67-69 1.0 D+ 67-69 
.., ., 
.:.. . .) 

D 63-66 1.0 D 63-66 2.0 

D- 60-62 1.0 D- 60-62 1.7 

F 0-59 0 F 0-59 0 

08.2211 
(CONTINUED) 

KCSD WEIGHTED GPA 
SCALE for DUAL CREDIT 

CLASSES 

GRADE RANGE SCALE 

A+/A 100 5.0 

A- 92 4.7 

B+ 89 4.3 

B 86 4.0 

B- 82 3.7 

C+ 79 
., ., .., . .) 

C 76 3.0 

C- 72 2.7 

D+ 69 
.., ., 
.:.. . .) 

D 66 2.0 

D- 62 1.7 

F 59 0 

GRADING SCALE FOR ALL HIGH SCHOOLS STANDARD GRADING SCALE 

UNWEIGHTED/KEES SCALE KCSD GPA SCALE (Non-weighted Courses) 

GRADE RANGE SCALE GRADE RANGE SCALE 

A+ 97-100 4 A+ 97-100 4 

A 93-96 4 A 93-96 4 

A- 90-92 4 A- 90-92 3.7 

8+ 87-89 
., .., B+ 87-89 

., ., ..,_.., 

8 83-86 
., .., B 83-86 

., .., 

8- 80-82 
., .., B- 80-82 2.7 

C+ 77-79 2 C+ 77-79 
.., ., ..... .) 

C 73-76 2 C 73-76 2 

C- 70-72 2 C- 70-72 1.7 

D+ 67-69 I D+ 67-69 1.3 

D 63-66 I D 63-66 I 

D- 60-62 I D- 60-62 .7 

F 0-59 0 F 0-59 0 



CURRICULUM AND INSTRUCTION 

Academic Honors Program 

LA TIN SYSTEM FOR STUDENT RECOGNITION 

Summa Cum Laude: students who have a GPA above 4.2 

Magna Cum Laude: students who have a GPA of 3.800-4.199 

Cum Laude: students who have a GPA of 3.500-3.799 

OTHER HONOR GRADUATES 

08.2211 
(CONTINUED) 

To be named as honor graduates of the graduating class, students must have completed the final 
tvvo semesters at the district high school. Exceptions mav be 2ranted at the Principal' s discretion. 
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Assessment 

CONTINUOUS ASSESSMENT 

The Superintendent shall recommend and the Board shall adopt and implement a continuous 
assessment program in accordance with applicable statutes and regulations. Schools shall adhere 
to the KCSD BalanceJ Assessment Summary anJ Expectations which outlines District 
assessments, the purpose for each assessment and best practices to follow before. during, and after 
administration.If utili2;ed, formative or interim assessments of students shall be administered so as 
to minimi2;e any reduction in instructional time. 

NOTICES 

The District shall make widely available through public means for each grade served by the 
District information on each assessment required by the state to comply with Every Student 
Succeeds Act of 2015 (ESSA), other state required assessments. and if information is available 
and feasible to report, District-wide required assessments. In posting this notice, the District shall 
provide the information designated by federal law. 

If the school receives Title I funds. the District shall notify parents of students attending the school 
at the beginning of each school year that they may request the District to provide information 
regarding any State or District policy regarding student participation in any assessments mandated 
by ESSA and by the State or District. In complying with such requests, the District shall provide 
the information designated by federal law. 

When such information is available and applicable, schools that receive Title I funds shall provide 
information on the level ofachievement and academic growth of the student on each required state 
academic assessment to the parent of any student attending the school. 

REFERENCES: 

KRS 158.120: KRS 158.645; KRS 158.6451; KRS 158.6453: KRS 158.6459 
KRS 158.860: KRS 161.795 
16 KAR I :020; 703 KAR 5:270: 704 KAR 3:535 
P. L. 114-95 (Every Student Succeeds Act of 2015) 

REL\ TED POLICIES: 

0 2 .44 L O 8. 12 I 3; 0 8 .13 1 ; 08. 134 51 ; 0 8. 221 
09.1224; 09.126 (re requirements/exceptions for students from military families) 
09.2; 09.21 
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Emergency Closings 

When, in the judgment of the Superintendent, an emergency exists, !he Superintendent shall close 
the schools or reduce the hours of the school day as appropriate in the interest of the health and 
safety of the pupils. 

SYSTE!\-1 OF NOTIFICATION 

The Superintendent/designee shall devise a system for notifying parents, pupils, teachers, and other 
employees when it becomes necessary to close schools because of emergency conditions. 

REFERENCE: 

702 KAR 7: 140 

RELATED POLICY: 

06.21 
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School Attendance Areas 

ASSIGNED ZONES 

All pupils shall be assigned by geographic attendance zones and will attend the school designated 
to serve their area of residence. Specific areas served by each attendance zone will be marked on 
a map in the central administration office. The Board may revise attendance zones from time to 
time to attain maximum utilization of school facilities.' 

No student may be assigned to or required to attend a charter school by the District. 

IF F Al\ULIES MOVE 

1 fa family moves from one attendance zone to another within the school system, the pupil may be 
permitted to finish the grade period ( or the mid-term grading period for ~emester school onlv') in 
the school in which s/he was last enrolled (at no cost or service by the Board). The pupil must 
enroll the following grade period in the school in the attendance zone of his/her legal residence. A 
student moving out of the District during a school grade period (or the mid-term grading period 
for semester school onlv) may be allO\ved to finish the grade period \Vith an approved tuition 
application without payment of tuition. A student moving out of the District prior to the beginning 
of the final grading period of the school year \vill be charged the full tuition fee (in accordance 
with Policy 09.124) ,vith an approved tuition application. 

ELIGIBLE STUDENTS AND TR4.NSPORTATION 

Per KRS 158.072, ··eligible student" is defined as a student enrolled in kindergarten or grade one 
(I), two (2), or three (3) who qualifies for free or reduced-price school meals or attends a school 
that participates in the community eligibility provision of the National School Lunch Program. 

If the eligible student changes residence and the change in residence results in the student being 
assigned to a different school within the District, the parent or guardian of the eligible student shall 
have the option to request the student, and any of the student's siblings enrolled in the same school 
in any grade, remain enrolled in the original school regardless of the transportation decision made 
by the Superintendent. 

The District shall provide transportation to the original school from the eligible studenf s new 
residence unless the Superintendent denies the transportation request if s/he determines the 
distance and travel time that the student would spend in transport is impracticable. The District 
shall report the transportation denial and supporting rationale to the Kentucky Department of 
Education. 

REQUESTS FOR TR4.NSFER 

Requests for transfer to another District school must be based on physical , psychological , or 
educational reasons. Family hardship may also be considered in changing school assignment. The 
Superintendent/designee shall be authorized to change school assignments for the above reasons. 

In compliance with and as set forth by federal requirements, the District shall allow students to 
transfer to another school within the District if: 
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REQUESTS FOR TR4.NSFER 

School Attendance Zones 

09.11 
(CONTINUED) 

1. The assigned school is designated by the state as being ··persistently dangerous"; or 

2. The student becomes a victim of a violent criminal offense, as determined bv state law, 
while attending school.2 · ., , 

REQUESTS FOR OPEN. ENROLLMENT 

Requests for open enroll to another District school must be made during the publicized yearly 
District open enrollment \vindow. Details of open enrollment guidelines can be found in 09.11 
AP.22. Following the Principal review of the open enrollment application, the 
Superintendent/designee shall conduct a review of the application. The Principal/designee will 
notify parent of application approval/denial. Requests for open enrollment may be considered at 
other times of the year in cases of extenuating circumstances as determined by 
Superintendent/designee. 

REFERENCES: 

1 KRS 159.070; OAG 80-394 
2P. L. 114-95, (Every Student Succeeds Act of2015); 20 U.S.C. § 6301 et seq. 
KRS l 58.072~ KRS 160.1592 
McKinney-Vento Act, 42 U.S.C. 11431 et seq. ; 20 U.S.C. § 7912(a) 
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Tuition 

FEE TO BE CHARGED 

According to a schedule recommended by the Superintendent and adopted by the Board, the Board 
shall charge an annual fee of five hundred dollars ($500.00) for each student attending its schools 
whose parent, guardian or legal custodian is not bona fide resident of the District 1 or a full-time 
employee of the District and lives within another Kentucky school district. Students whose primary 
residence is outside of the State of Kentucky shall be subject to the tuition amount equal to the 
current Supporting Education Excellence in Kentucky (SEEK) allocation per pupil plus the annual 
fee of five hundred dollars ($500.00) as stated above. The applied SEEK amount may be prorate.ct 
based on the number of days enrolled in the District. 

WHEN STUDENTS MOVE 

When a student's parents move out of the District, the student. \i\'ith an aoprnved Nl)n-Resident 
Pupil Admission application (09 .124 AP .21) may continue to attend the District school during the 
current grading period ( or mid-term grading perioJ for semester schools onlv) \Vithout tuition 
charge. 

Students who move out of the District with more than a full grading period remaining in the year 
shall be required to transfer to a school in their new district of residence or pay tuition. 

Requests to remain in a District school due to a family hardship or a physical, psychological, or 
educational reason may result in tuition being waived. A Non-Resident Pupil Admission Form 
(09.124 AP.21) must be submitted. Approval to remain in the current school. for any reason, 
without paying tuition may only be granted for the remainder of the school year. 

EMPLOYEES' CHILDREN 

Upon review and acceptance by the school Principal, full-time employees who live outside the 
District may enroll their children in District schools grades P-12 without a tuition charge. District 
full-time employees who live outside the District, or employees of the District seeking to enroll a 
non-qualifying student, may enroll their children in the District preschool program if approved by 
the Superintendent/designee. 

STUDENTS WITH DISABILITIES 

For information concerning nonresident students requiring special educational services, refer to 
the Board-approved policy and procedures manual for students with disabilities. The District shall 
not discriminate against students with disabilities in accordance with Section 504 and Title II of 
the Americans with Disabilities Act. 

TUITION REIMBURSEMENT 

If a tuition paying family moves into the District \Vithin the first sixty ( 60) days of the first day 
following initial payment~ tuition may be reimbursed. 
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REFERENCES: 

1KRS 158.120 

Tuition 

237 S.W. 20 65 (1951), OAG 80-47, OAG 91-75 
KRS 157.350, KRS 158.135, 702 KAR 7:125 

RELATED POLICIES: 

09.12 
09.126 (re requirements/exceptions for students from military families) 

09.124 
(CONTINUED) 
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Health Care Examinations 

All pupils shall undergo preventive student health care, dental, and v1s1on examinations as 
required by Kentucky Administrative Regulation, which shall be reported on the state forms or 
an electronic medical record that includes all of the data equivalent to that on the appropriate 
forms required by state regulation. 1&4 

IMMLJNIZA TIONS 

The immunization certificate form required by 702 KAR 1: 160 shall be on file upon a student's 
enrollment in school. 1. 2 & 3 

The parent/guardian shall provide a current immunization certificate meeting the requirements of 
902 KAR 2:060 upon enrollment, or upon legal name change, and a school required examination 
pursuant to 702 KAR 1: 160. 

A current immunization certificate shall be required for home-schooled students prior to 
attending one ( 1) or more in-school classes or participating in sports or other school-sponsored 
extra-curricular activities. 

Forms relating to exemptions from immunization requirements shall be available at each school. 

Immunization certificates shall be kept current. 1 If the immunization certificate is found to be 
invalid, an updated and current certificate shall be provided to the school within fourteen ( 14) 
days. 

The parent/guardian shall provide a current immunization certificate at ern=ollment in a day care 
center, kindergarten, seventh grade, eleventh grade, and for the 2018 2019 school year for 
hvelfth grade; nev,' ern=ollment at any grade; upon legal name change; and at a school required 
examination pursuant to 702 Kl\R 1:160. 

REFERENCES: 

1KRS 156.160; 702 KAR 1:160 
2KRS 214.036; KRS 214.034 
3KRS 158.035 
4902 KAR 2:060 
902 KAR 2:090 
OAG82-131 
Health Services Reference Guide, Kentucky Department of Education 
P. L. 114-95, (Every Student Succeeds Act of2015), 20 U.S.C. § 6301 et seq. 
McKinney-Vento Act, 42 U.S.C. 11431 et seq. 

RELATED POLICIES: 

09.121 
09.126 (re requirements/exceptions for students from military families) 

Page 1 of 1 
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Student Health and Safety 

PRIORITY 

Student health, welfare and safety shall receive priority consideration by the Board. 

Rules and regulations on health and safety promulgated by the Kentucky Board of Education under 
Kentucky statute and by local and state boards of health relating to student safety and sanitary 
conditions shall be implemented in each school. 

HEAL TH SERVICES TO BE PROVIDED 

In keeping with applicable legal requirements, only licensed medical professionals or school 
employees who have been appropriately trained and authorized to do so shall provide health 
services to students. 

Employees to whom health service responsibilities have been delegated must be approved in 
writing by the delegating physician or nurse. The approval form shall state the employee consents 
to perform the health service when the employee does not have the administration of health 
services in his/her contract or job description as a job responsibility, possesses sufficient training 
and skills, and has demonstrated competency to safely and effectively perform the health service. 
The approval form shall be maintained as required by law. Delegation of health service 
responsibilities shall be valid only for the current school year. 1 

If the delegation involves administration of medication, the District will maintain proof that the 
employee has completed the required training provided by the Kentucky Department of Education 
or as allowed under KRS 158.838. 

Employees to whom health service responsibilities have been delegated shall notify their 
immediate supervisor by April 15 of each year if they are not willing to perform the service(s) 
during the next school year. 

SAFETY PROCEDURES 

All pupils shall receive annual instruction in school bus safety. 

The Superintendent shall develop procedures designed to promote the safety of all students. Said 
procedures shall specify specific responsibilities for line positions having responsibility for student 
supervision and also shall identify measures to be taken in the event of a crisis situation. 

ANONYMOUS REPORTING TOOL 

The District shall provide an anonymous reporting tool that allows students, parents, and 
community members to anonymously supply information concerning unsafe, potentially harmful, 
dangerous, violent, or criminal activities, or the threat of these activities, to appropriate public 
safety agencies and school officials. 

The District may use the Kentucky Office of Homeland Security ' s anonymous reporting tool or 
provide an alternative anonymous reporting tool that meets the same requirements and shall 
develop and provide a comprehensive training and awareness program on the use of the chosen 
anonymous reporting tool. 4 

STUDENT IDENTIFICATION BADGES 

Any student identification badge issued to a student in grades six (6) through twelve (12) by a 
school in the District shall contain the contact information for: 
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STUDENT IDENTIFICATION BADGES (CONTINUED) 

a) A national domestic violence hotline: 

b) A national sexual assault hotline: and 

c) A national suicide prevention hotline. 3 

SUICIDE PREVENTION STUDENT LESSONS 

09.22 
(CONTINUED) 

Each public school shall provide two (2) high-quality, evidence-based suicide prevention 
awareness lessons each school year, the first by September 15 and the second by January 15, either 
in person, by live streaming, or via a video recording to students in grades six (6) through twelve 
( 12). The school shall provide an opportunity for any student absent on the day the high-quality, 
evidence-based suicide prevention awareness lesson was initially presented to receive the lesson 
at a later time. The information may be obtained from the Cabinet for Health and Family Services 
or from a commercially developed suicide prevention training program. 2 

IDENTIFICA TIO~ OF A POTENTIAL SCICIDE THREAT 

The risk of suicide is raised when a peer, teacher, or other school emplovee identifies a student as 
potentiallv suicidal, because the student has directlv or indirecth· expressed suicidal thoughts, or 
demonstrated other cues or warning signs. School i\lental Health Staff (School Counselor. SEB 
InterYentilmist, School Psvchologist) shall screen the student utilizing the approved district 
screening tool to determine the Ie-vel of risk. \\ 11.en it is determined that a student is at a moderate 
or higher level of risk, the parent/guardian shall be contacted and provided the Verification of 
Emergencv Conference form to determine next steps. If a student is sent for a suicide assessment, 
the Student Safetv Plan and Re-Entrv Meeting & Plan documents will be completed at the time 
the student returns to school from the assessment. 

REFERENCES: 

1 KRS 156.50 I; KRS 156.502: 702 KAR I: 160 
2 KRS 158.039 
3KRS 158.038 
4KRS 158.445 I 
KRS 156.160 
KRS 158.836; KRS 158.838 
702 KAR 5:030 

RELATED POLICY: 

09.2241 
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Use of Physical Restraint and Seclusion 

Use of physical restraint or seclusion by school personnel is subject to 704 KAR 7: 160. However~ 
nothing in this policy prohibits the exercise of law enforcement duties by sworn law enforcement 
officers. 

DEFINITIONS 

• Physical Restraint means a personal restriction that immobilizes or reduces the ability of a 
student to move the student's torso, arms, legs, or head freely. 

• Seclusion means the involuntary confinement of a student alone in a room or area from which 
the student is prevented from leaving, but does not mean classroom timeouts, supervised in­
school detentions, or out-of-school suspensions. 

PHYSICAL RESTRAINT 

All School Personnel 

Use of physical restraint by all school personnel is permitted when a student' s behavior poses an 
imminent danger of physical harm to self or others in clearly unavoidable emergency 
circumstances. In such situations, staff who have not had core team training may physically 
restrain students, but shall summon core trained school personnel as soon as possible. 

In all situations involving use of physical restraint (including restraint by core trained personnel): 

• The student shall be monitored for physical and psychological well being for the duration 
of the restraint. 

• Personnel shall use only the amount of force reasonably believed necessary to protect the 
student or others from imminent danger of physical harm. 

Core Trained Personnel 

School personnel who have undergone core team training may also use physical restraint after less 
restrictive behavioral interventions have been ineffective in stopping misbehavior as noted below: 

1. In nonemergency circumstances when a student's behavior poses an imminent danger of 
physical harm to self or others; 

2. As provided in KRS 503.050 (including when personnel believe physical restraint is necessary 
to protect themselves against the use or imminent use of unlawful physical force); 

3. As provided in KRS 503.070 (including when personnel believe physical restraint is necessary 
to protect a third person against the use or imminent use of unlawful physical force) ; 

4. To prevent property damage as provided in KRS Chapter 503 (_including when personnel 
believe physical restraint is immediately necessary to prevent intentional or wanton property 
destruction, theft, or a felony involving the use of force); and 

5. As provided in KRS 503.110 (including when personnel believe physical restraint is necessary 
to maintain reasonable discipline in a school, class, or other group, and the force used is not 
designed to cause or known to create a substantial risk of causing death, serious physical injury, 
disfigurement extreme pain, or extreme mental distress). 
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Seclusion may be implemented only if: the student's behavior poses an imminent danger of 
physical harm to self or others; less restrictive interventions have been ineffective in stopping the 
imminent danger of physical harm: the student is monitored visually for the duration of the 
seclusion; and staff are appropriately trained to use seclusion. 

PARAMETERS 

The Board has established this policy and related procedures addressing use of physical restraint 
and seclusion that are designed to promote the safety of all students, school personnel, and visitors. 
As required by 704 KAR 7: 160. school personnel and parents shall be made aware of how to access 
this policy and related procedures. Methods of notification may include. but are not limited to, 
publication in the District's local code of acceptable behavior and discipline and District employee 
handbooks. 

TRAINING 

Training of personnel on use of physical restraint and seclusion shall be provided as required by 
704 KAR 7:160: 

• All school personnel shall be trained annually to use an array of positive behavioral 
supports and interventions and as further required by 704 KAR 7: 160. 

• A core team of selected school personnel designated to respond to dangerous behavior and 
to implement physical restraint of students shall receive additional yearly training in the 
areas required by 704 KAR 7: 160. (Exception: Core team members who are school 
resource officers or other sworn law enforcement officers are not required to undergo this 
training.) 

REQlJIRED PROCEDURES 

The Superintendent/designee shall develop procedures to be followed during and after each use of 
physical restraint or seclusion to include the following: 

1. Documentation of the event in the student information system; 

2. Notice to parents: and 

3. A process for the parent or emancipated youth to request a debriefing session. 

J.A .Within t\ventv-four (24) hours. the building administrator/designee in expected to review 
relevant video surveillance footage following the event of a seclusion. Such re\·iew shall 
be conducted to assess student and staff safetv. and to identifv an necessarv follow-up 
actions. Am· concerning observations from established procedures. or potential safety 
issues identified during the review shall be documented and reported tot eh Principal ' s 
immediate supervisor in a timelv manner. 
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NOTIFICATION REQUIREMENTS 

The Principal of the school shall be notified as soon as possible when seclusion or physical restraint 
is used, but no later than the end of the school day on which it occurs. 

Following each incident of physical restraint or seclusion of a student and if the student is not an 
emancipated youth, the parent of the student shall be notified of the incident either verbally or 
through electronic communication as soon as possible within twenty-four (24) hours of the 
incident. If the parent cannot be reached during that time frame, a written communication shall be 
mailed via U.S. mail. 

l f death, substantial risk of death, extreme physical pain, protracted and obvious disfigurement or 
protracted loss or impairment of the function of a bodily member, organ, or mental faculty results 
from use of physical restraint or seclusion, the Superintendent/designee shall notify the Kentucky 
Department of Education and local law enforcement within twenty-four (24) hours. 

DEBRIEFING SESSION 

lf the parent or emancipated student requests a debriefing session following use or parental 
notification of the use of physical restraint or seclusion, individuals who are to participate shall be 
those specified by state regulation. 

A requested debriefing session shall occur as soon as practicable, but no later than five (5 ) school 
days following receipt of the request from the parent or emancipated youth, unless a meeting is 
delayed by written mutual agreement of the parent/emancipated student and the school. 

The debriefing session shall address elements specified by state regulation, and all documentation 
used during the session shal I become part of the student ' s education record. 

PARENT COMPLAINTS 

Parents may submit a complaint regarding the physical restraint or seclusion of their child using 
the Board's grievance policy and procedures. On receipt of a complaint, the District and school 
shall investigate the circumstances surrounding the physical restraint or seclusion, make written 
findings, and, where appropriate, take corrective action. 

STATEMENTS FROM PHYSICIAN 

The Superintendent/designee shall review and respond to any statement received from a student's 
licensed physician that the student is not to be subjected to physical restraint. 

DOClJMENTA TION 

All incidents involving physical restraint or seclusion shall be documented by a written record of 
each use by the end of the next school day, and the documentation shall be maintained in the 
student's education record. The record of documentation is maintained in the student information 
system. In addition, each entry shall be informed by an interview \Vith the student and include 
information required by 704 KAR 7: 160. 

Specified data related to incidents of physical restraint and seclusion shall be reported in the state 
student information system. 

At the end of each school yeac the Superintendent/designee shall review data on District use of 
physical restraint and seclusion to identify any recommendations to be made to the Board for 
policy and procedure revisions. 
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REFERENCES: 

704 KAR 7: 160 
KRS Chapter 503: KRS 503.050, KRS 503.070, KRS 503.080, KRS 503.110 
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act (IDEA) 
Section 504 of Rehabilitation Act of 1973 

RELATED POLICIES: 

09.4281 ; 10.2 

09.2212 
(CONTINUED) 
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Student Medication 

Non-licensed school personnel, who provide medication administration, including emergency 
medications and administration or assisting \Vith the self-administration of insulin subcutaneously 
to students in a school setting must be trained in accordance with KRS 158.838. KRS 156.502 and 
702 KAR 1: 160. 

Pupils may take medicine which is brought from home once a completed authorization form from 
the parent/guardian and a signed authorization from the health care practitioner is on file. provided 
the conditions required by administrative procedures are met. 

PRESCRIPTION MEDIC\ TIONS 

Parents/guardians and health care providers shall complete the required forms before any person 
administers prescription or non-prescription medication to a student or before a student self­
medicates Authorization forms are only valid for one school year or until treatment changes. A 
new authorization for medication administration must be completed if there is a change in 
medication, dosage, time and/or frequency , and a new· prescription bottle (or medication label, if 
applicable) from the pharmacy indicating the prescription change should be provided. Meuication 
can be administered thirtY (30) minutes before or after the time indicated on the medication 
authorization form. 

Prescription and non-prescription medications shall be administered only as prescribed on the 
physician/health care provider' s written authorization. lf there is a discrepancy between the 
information on the parent/guardian authorization fom1 and the prescription label , then, either, a 
ne\\· authorization form must be completed by the parent/guardian, or a new prescription bottle or 
label issued by the dispensing pharmacy. Prescription mMedications shall be sent to school in one 
( 1) week increments unless otherwise approved by the Principal or designee. Prescription 
mMedications shall not be given beyond the date specified on the authorization form or beyond 
the expiration date on the label. Parent/guardian shall have the ultimate responsibility to provide 
the school \Vith an adequate supply of medication to enable the orders to be followed. 

All prescription medication. original or refill. should be sent to school in a pharmacy labeled 
container that includes the student"s name. date dispensed, medication, dosage, strength, date of 
expiration. and directions for use including frequency, duration, and route of administration, 
prescriber's name, and pharmacy name, address, and phone number. Labels that have been altered 
in any way will not be accepted. Per KRS 2 l 8A.2 l 0, -~A person to whom or for whose use any 
controlled substance has been prescribed, sold, or dispensed by a practitioner or other persons 
authorized under this chapter. may lawfully possess it only in the container in which it was 
delivered to him by the person selling or dispensing the same:' 

Changes in the dosage and/or times of administration must be received in the fom1 of new 
Administration of Medication permission form and a new prescription bottle ( or medication label, 
if applicable) from the pharmacy. 

NONPRESCRIPTION MEDICATIONS 

Over the counter (OTC) medications should not be administered in a school setting without a 
medical practitioner' s order as well as signed parental consent. OTC medications shall be in a 
properlY labeled container and are permitted to be administered when part of standing order or 
protocols signed by a medical practitioner. 
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Student self-administration is allowed in certain situations with a written health care provider' s 
authorization which permits a student to responsibly carry self-administered medication. The 
authorization form must be completed by the parent/guardian and health care provider and be on 
file in the student ' s school. The authorization must be renewed each school year and the health 
care provider shall include the following information: 

• The student is capable of administering the prescribed medication; 
• The name and purpose of the medication: 
• The prescribed dosage of the medication: 
• The times in which~ or circumstances under which, the medication may be given; and 
• The period of time for which the medication is prescribed. 

The parent/guardian shall be notified if the student uses the medication inappropriately or more 
often than prescribed. 

Provided the parent/guardian and health care practitioner files a completed authorization form each 
year as required by law and follows the procedures developed by the Superintendent a student 
under treatment for certain chronic conditions requiring emergency administration may be 
permitted to self-administer medication. 1 

Students with a documented life-threatening allergy or designated staff shall be permitted to carry 
an epinephrine device in all school environments. The epinephrine device shall be provided by the 
studenf s parent/guardian, and a written individual health care plan shall be in place for the 
student.2 

Students with serious allergies or other serious health conditions may be permitted to self-­
administer medication as provided in an individualized education program, Section 504 Plan or 
Health Plan. 

Students shall not share any prescription or over-the counter medication with another student. Each 
year, the District shall notify students in writing of this prohibition and that violations shall result 
in appropriate disciplinary action, including but not limited to suspension or expulsion. 

REFERENCES: 

1 KRS 158.834; KRS 158.838 
2KRS 158.836 
KRS 156.502; KRS 158.832; KRS 218A.2 l 0 
702 KAR 1 : 160 
Americans with Disabilities Act 
Section 504 of the Rehabilitation Act of 1973 
Kentucky Board of Nursing Advisory Opinion Statement #16 Roles of Nurses in the 

Administration of Medication Via Various Routes (2023) 
Kentucky Department of Education Medication Administration Training Manual for Non-­

Licensed School Personnel (2025) 
OAG 73-768: OAG 77-530; OAG 83-115 
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09.2241 
(CONTINUED) 



DRAFT 
STUDENTS 09.313 

Eligibility (Athletics) 

Determination of athletic eligibility shall be made in compliance with applicable administrative 
regulations and Kentucky High School Athletic Association (KHSAA) requirements. 1&

2 

District standards for playing up from middle school (grades seven and eight [7 & 8]) to high 
school in sports other than soccer, football , and boys or coed lacrosse, but are not limited to, 
considerations related to safety, physical and social readiness, use of school space after the school 
day, transportation, funding, the student's disciplinat)' status and record, any substance testing 
restrictions, equitable opportunities for participation. A student enrolled in a middle school 
connected to a high school through the Board approyeJ feeder pattern shall be permitted to 
participate onlY for that high school team connected to the middle school feeder program. Open 
enrollment middle school students, attending a school that feeds multiple high schools, may only 
participate at the high school they are assigned to attend based on the student 's home address. 
Tuition middle school students, attending a school that feeds multiple high schools, may only 
participate at the high school where the majority of students are assigned to attend for the next 
school year, based on student home addresses. Students who have begun high school competition 
shall continue at the school where they began competing. 

To be eligible to try out and participate at the high school leveL middle school students must meet 
all applicable KHSAA and District requirements. The Superintendent/Designee in cooperation 
with principals. SBDM councils, coaches, and athletic directors, as deemed appropriate, have 
developed the following guidelines for Board approval addressing playing up. 

1. The parent/guardian must provide a written request to the head coach of the high school 
sport/sport activity. 

2. The head coach, in consultation with the high school principal/designee. may or may not 
allow students below the 9th grade to participate on the high school team. 

3. The student, at the time of the request, must possess abilities equal to or greater than high 
school students participating on the team to be selected for the sport/sport activity. 

4. If selected for the sport/sport activity team: high school head coach, high school 
principal/designee, and parent/guardian must al I be in agreement playing up is in the best 
interest of the student. 

CHARTER SCHOOL STUDENTS 

A student enrolled in a public charter school that offers any interscholastic athletic activity shall 
be ineligible to participate in interscholastic activities at any other school. Subject to applicable 
law, regulations, and bylaws (e.g. KHSAA, Title IX) and the terms of the charter contract. students 
who are enrolled in a charter school that does not offer any interscholastic athletic activities shall 
be eligible to participate in such activities at the District school of that student's residence. 
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REFERENCES: 

1KRS 160.345 
2KRS 156.070 
KRS 160.1592 

09.313 

Eligibility (Athletics) 

702 KAR 7:065: OAG 15-022; Kentucky High School Athletic Association (KHSAA) 

RELATED POLICIES: 

02.4241 
09.1222 
09 .126 (re requirements/exceptions for students from military families) 
09.423 
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School Parades 

PARADES A:\D COM.\1L:\l'fY EVE:\T PARTICIPATIO:\ 

The Board recognizes that student and staff participation in parades and communitv events mav 
scrYe to strengthen school-communitv relations and promote school spirit, citizenship. and positi\·e 
representation of the District.The goal of the Kenton County Board of Education is to provide a 
safe and fun event for everyone viho participates in a school affiliated or District sponsored parade. 

Participation in anv school-sponsored parade or communitv event shall be subject to administrative 
approval and conducted in accordance with all applicable District policies. procedures, safetv 
expectations. and student behaYior standards. 

Principals/designees shall communicate and collaborate with appropriate local official s and event 
organizers to support proper planning, coordination. supervision, and safetv to school participation 
in parades and communitv events. 

Students. emplovees, volunteers, and organizations representing the District during such eYents 
are expected to conduct themselves in a manner that reflects positi\·elv on the District and 
maintains an environment that ls safe. rcspcctfuL and appropriate for all participants and 
spectators. 

Participation mav be limited, modified. or discontinued when necessary to address safetv concerns. 
disruption, inappropriate conduct or circumstances that mav substantiallv interfere with the 
orderh- operation or reputation of the District. 

1. SUPERVISION 

1. /'· ... member of the faculty or administration staff shall be responsible for providing each 
participant 1t1t1ith an application and the 1w:ritten Parade Rules. 

2. School personnel shall screen prospective adult participants (age 21 or older) and make 
the final decision on all 11olunteer participants. Adult volunteer participants shall 
complete and sign a volunteer criminal record check application form 1,vhich shall be 
screened and approved prior to participation. Adults who voluntarily contribute their 
time to serve as a participant in the parade shall be under the direct supervision of school 
personnel assigned to the parade and are e)cpected to act as reasonably prudent adults in 
providing for the conduct and safety of students. l'...11 participants shall be required to 
comply 1Nith District policies and procedures, including those pertaining to alcohol and 
drug use. 

3. There shall be at least t\Yo (2) adult supervisors for each vehicle (one on each side). 
Additionally there shall be a reasonable number of adult participants to supervise large 
v1alking groups e.g. dance teams, scouts, sports teams, etc. 

4. /'1 member of the faculty or administration must provide a training session for all parade 
participants. This training is a requirement in order for participation in our event. 

5. VEHICLES/FLOATS INSPECTION 

6. Prior to the start of the parade, all vehicles/floats will be inspected for safety and theme 
content. If deemed unsafe or if the theme content is materially or substantially disruptive 
to the educational process they \Yill not be permitted to participate. The decision of the 
Principal or his designee is considered final. 

7. SAFETY REQUIREMENTS 
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8. Smoking on floats or parade vehicles is prohibited. 

9. Fire or open flame on any entrant is prohibited. 

10. All drivers of floats or vehicles shall possess a valid driver's license and proof of 
insurance. 

11. Vehicles, floats and other parade participants shall operate at a safe and reasonable speed. 

12. Parade participants shall remain in assigned order throughout the parade; 

13. famaust system shall extend beyond any and all decorations so that drivers or riders are 
not e,cposed to carbon monmcide. 

14. No e,ctemal gasoline containers or compressed gas tanks (such as helium or propane. 
tanks) are permitted on the float or in the vehicle. 

15. All decorative materials must be fire retardant. NOTE: Bales of hay and tissue paper are 
not fire retardant! 

16. i\ll floats and trucks carrying parade participants must maintain a secured safety rail 
s~'stem around the perimeter of the float to ensure participant safety. 

17. STUDENTS 09.315 
18. (CONTINUED) 

19.Sehool Paredes 

20. SAFETY REQUIREMENTS (CONTINUED) 

21. No thro1;.1ing candy or other items from floats; hovt'ever, walking float escorts may 
distribute candies. Throvt'ing of candy can create a hazard for children running out into 
the street. 

22. Possession, use of, or under the influence of Alcoholic beverages and/or controlled 
substance is forbidden for anyone involved in parade activities. 

23. Discharging of firearms, noise makers, or fireworks is prohibited. 

24. All riders in vehicles and on floats must remain in vehicles and on floats until the parade 
is over. No one can get on or off a float during the parade e,ccept in the case of an 
emergency. No one may cling to the outside of vehicles or floats. 

25. It is required that there be a minimum of hvo (2) adult supervisors for each vehicle (one 
on each side) to be available to 1.vam the driver if it becomes necessary to stop for 
individuals darting out onto the parade route bet\veen entries and ensure that all parade 
rules are follovred throughout the parade route. There shall be a reasonable number of 
adult participants to supervise large vt1alking groups e.g. dance teams, scouts, football 
teams etc. 

26. Distance between parade units is to be maintained at approximately 3 0 feet. All units are 
required to close the gap bet\veen units when requested to do so by a parade official. 

27. No quad runners are permitted. 

~ L ____ In addition to meeting all school and code of acceptable behavior guidelines, all 
participants must adhere to jurisdictional regulations for events to include permits, 
security, and or any other requirements. 
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Tobacco, Alternative Nicotine, or Vapor Products 

Students shall not be permitted to use or possess any tobacco product alternative nicotine product, 
or vapor product as defined in KRS 438.305 on or in all Board property at all times, including any 
vehicle, owned, operated. leased, or contracted for use by the Board and while attending or 
participating in any school-related student trip or student activity. 

Evidence-based, age-appropriate nicotine prevention and cessation material shall be distributed to 
all students at the beginning of each school year, and students shall have access to the material 
throughout the school year. 

Adequate notice shall be provided to students. parents and guardians, school employees, and the 
general public. 

Signage shall be posted on or in all property. including any vehicle that is owned, operated, leased, 
or contracted for use by the Board. clearly stating that the use of all such products is prohibited at 
all times and by all persons on or in the property. 

School employees shall enforce the policy. Students who violate these prohibitions while under 
the supervision of the school shall be subject to penalties set forth in the Handbook and Code of 
Conduct Code of Accceptable Behavior and Discipline. 

PENALTIES 

If a student under the age of twenty-one violates this policy, then the District will confiscate the 
alternative nicotine products, tobacco products, or vapor products and: 

I. For the first incident, the school counselor or other school-based mental health services 
provider shall provide to the parent or guardian and the student evidence-based. age­
appropriate nicotine cessation information to include but not be limited to materials, 
programs, and referrals for treatment: 

2. A second incident shall result in providing information listed above and disciplinary action 
as determined by the Board and included in the District Code of Acceptable Behavior and 
Discipline; and 

3. Third and subsequent incidents may result -in an in-school or out-of-school suspension. The 
school shall provide the opportunity for a student to complete an evidence-base.cl, age­
appropriate nicotine education program during an in-school suspension. 

REPORTING 

No later than June 30August I of each year, the Board shall Yerifr the following data in the student 
information svstem whi~h is subseguentlv exported hrnubmit a report to the Kentucky Department 
of Education that includes: 

a. The number of behavior incidents for each alternative nicotine product, tobacco product, 
and vapor product. listed by school and grade; and 

b. The number of incidents for which medical intervention was provided, listed by school, 
grade, and product. 
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Tobacco, Alternative Nicotine, or Vapor Products 

REFERENCES: 

KRS 158.149; KRS 160.290; KRS 160.340; KRS 161.180 
KRS 438.050~ KRS 438.305 ; KRS 438.350 
OAG 81-295; OAG 91-137 
P. L. 1114-95, (Every Student Succeeds Act of2015) 

REL\ TED POLICIES: 

03.1327; 03.2327; 06.221 ; 09.438; l 0.5 

09.4232 
(CONTINUED) 
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- CERTIFIED PERSONNEL-

Expense Reimbursement 

Provided the Superintendent/designee has given prior approval to incur necessary and appropriate 
expenses, the Board shall reimburse school personnel for school-related travel when such travel is 
a required part of the duties of the employee or for school-related activities approved by the 
Superintendent/designee and, when appropriate, the School Council. Travel expenses of school­
based personnel in SBDM schools shall be paid from Council funds. In the case of expenses 
reimbursed from internal accounts, the Principal shall be the authority for approving 
reimbursement. Travel expenses for guests of employees shall not be reimbursed. 

The expense reimbursement process shall require documentation of the funding source/category 
used to pay expenses for all approved trips. Overnight travel shall be documented on the Travel 
Authorization Request (Procedure 03.125 AP.21) and shall be submitted and approved prior to 
travel. Daily mileage shall be documented on the Mileage Reimbursement Form (03.125 AP.22). 
All expense reimbursements ,vill occur via the employee payroll process. 

The Board will be responsible only for actual expenses. Allowable expenses are: 

MILEAGE 

Actual mileage between official work stations within the school system and actual mileage for 
trips outside the school system which have been approved by the Superintendent/designee and, 
\Vhen appropriate, the Council in SBDM schools will be reimbursed at the same rate as the standard 
mileage rate established by the State of Kentucky. Mileage reimbursements for travel that does not 
require an overnight stay shall be submitted on the Mileage Reimbursement form and approved by 
the employee's immediate supervisor \Vi thin sixty (60) days of the completed travel. 

GASOLINE 

Actual cost of gasoline and oil purchased and placed in a Board-owned vehicle by an employee 
while engaged in school-related travel. Purchase must be substantiated by a receipt showing total 
gallons and total charges. 

Direct fuel purchases are not allo\ved except in cases of emergency or prior approval of the 
Superintendent/designee. Any request for reimbursement for a direct fuel purchase must be 
accompanied by a receipt on which the license plate number and odometer reading is recorded. 

TOLLS AND FEES 

All tolls and parking fees incurred in school-related travel. Parking fees must be substantiated by 
a ticket or receipt. (Tolls are not to be charged for District vehicles being operated in state in an 
official capacity.) 

CAR RENTAL 

Car rental charges when approved by the Superintendent/designee and, when appropriate, the 
Council in SBDM schools. Charges must be substantiated by a receipt. 

COi\'IMON CARRIERS 

All charges or fares for necessary travel on common carriers (plane, bus, train, subway, taxi, Uber, 
ferry, etc.). Sight-seeing and pleasure tours are not reimbursable. Charges must be substantiated 
by a receipt. 
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PERSONNEL 

Expense Reimbursement 

SUBSISTENCE (ALLOWANCE FOR MEALS WITH OVERNIGHT STAY) 

03.125 
(CONTINUED) 

An employee traveling on official District business shall be eligible for reimbursement for 
subsistence (meals) during mealtime hours, at a rate established by the State of Kentucky. The 
authorized travel must be to a destination where an overnight stay has prior approval. 
Reimbursement for subsistence shall be substantiated \Vith a lodging receipt. Employees shall be 
eligible for a subsistence reimbursement for breakfast, lunch, or dinner expenses while traveling, 
if the employee is in travel status during the entire time as established below. 

Authorized Travel 

Breakfast 6:30 a.m. - 9:00 a.m. 
Lunch 11 :00 a.m. - 2:00 p.m. 

Dinner 5:00 p.m. - 9:00 p.m. 

Members of the Board are eligible for reimbursement of actual and necessary expenses while 
traveling on Board of Education business. 

LODGING 

Hotel or motel charges (not including food or other charges) incurred in school-related travel. 
Charges must be substantiated by a receipt from the hotel/motel. 

REGISTRATION FEES 

Reimbursement for registration fees shall be made for school-related activities approved by the 
Superintendent/designee and, when appropriate, the School Council. Charges must be 
substantiated by a receipt. 

Ei\'IERGENCY REPAIRS TO BOARD-OWNED VEHICLES 

Reimbursement will be made for emergency repairs or road service to Board-owned vehicles if 
incapacitated while out of District. Drivers may not obligate the Board for major repairs without 
the permission of the Superintendent/designee. Charges must be substantiated by a receipt. 

REIMBURSEMENT FORM 

No requests for travel reimbursement shall be considered unless filed on the proper form and 
accompanied by appropriate itemized receipts. Requests for reimbursement shall be made within 
sixty (60) days of the date(s) the expenses are incurred. 

Without proper documentation, individuals shall not receive reimbursement, and, if it is 
determined that reimbursement was made based on incomplete or improper documentation, the 
individual may be required to reimburse the District. 

OUT-OF-STATE TRAVEL 

Reimbursement for out-of-state travel by privately owned vehicles shall be made on the basis of 
airplane coach fare or mileage rate, whichever is the lesser amount. 

The State of Kentucky has established High Rate Travel Areas for subsistence reimbursement rates 
outside the state of Kentucky. A listing of areas qualifying for high rate reimbursement can be 
viewed at The Commomvealth of Kentucky Finance and Administration Cabinet website. 

Page 2 of 3 



PERSONNEL 

TRI\ VEL BUDGET 

Expense Reimbursement 

03.125 
(CONTINUED) 

Each department, school, or individual shall be given an annual travel budget allocation. 1t is the 
responsibility of the appropriate supervisor to ensure that budgeted amounts are not exceeded. 
Travel which will exceed the available budget may not be approved ,vithout specific approval of 
the Superintendenta or designee. 

SUPERINTENDENT'S TRAVEL EXPENSES 

The Superintendent is reimbursed at the same rate as all other employees. 

REFERENCES: 

KRS 160.290; KRS 160.410; KRS 175.525 
OAG 80-395 
United States v. Correll, 389 U.S. 299 (1967) 
Accounting Procedures for Kentuckv School Activity Funds 

RELATED PROCEDURES: 

03.125 AP.21 
03.125 AP.22 
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PERSONNEL 

-CLASSIFIED PERSONNEL-

DEFINITION 

DRAFT 
03.2 

Classified Personnel 

Classified personnel are all those employees who hold positions not requmng teacher 
certification. 1 

SUBSTITUTE Al\'D STUDENT EMPLOYEES 

Solely for purposes of the County Employees Retirement System, substitute and student 
employees shall serve a probationary period not to exceed t\velve ( 12) months during which they 
shall not participate in CERS. 

REFERENCES: 

1 KRS 1 61. 0 1 1 ( 1 ) 
KRS 78.510 
KRS 78.615 
702 KAR 1 :035 

REL\ TED POLICY: 

03.273 
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PERSONNEL 03.225 

- CLASSIFIED PERSONNEL -

Expense Reimbursement 

Provided the Superintendent/designee has given prior approval to incur necessary and appropriate 
expenses, the Board shall reimburse school personnel for school- related travel when such travel 
is a required part of the duties of the employee or for school-related activities approved by the 
Superintendent/designee and, when appropriate, the School Council. Travel expenses of school­
based personnel in SBDM schools shall be paid from Council funds. In the case of expenses 
reimbursed from internal accounts, the Principal shall be the authority for approving 
reimbursement. Travel expenses for guests of employees shall not be reimbursed. 

The expense reimbursement process shall require documentation of the funding source/category 
used to pay expenses for all approved trips. Daily mileage shall be documented on the Mileage 
Reimbursement Form (Procedure 03.125 AP.22). Overnight travel shall be documented on the 
Travel Authorization Request (Procedure 03 .125 AP.21) and shall be submitted and approved prior 
to the travel. All expense reimbursements will occur via the employee payroll process. 

The Board will be responsible only for actual expenses. Allowable expenses are: 

MILEAGE 

Actual mileage bet\veen official \vork stations within the school system and actual mileage for 
trips outside the school system which have been approved by the Superintendent/designee and, 
vvhen appropriate, the Council in SBDM schools vvill be reimbursed at the same rate as the standard 
mileage rate established by the State of Kentucky. Mileage reimbursements for travel that does not 
require an overnight stay shall submitted on the Mileage Reimbursement form and approved by 
the employee' s immediate supervisor within sixtv (60) davs of the completed travel.-

GASOLINE 

Actual cost of gasoline and oil purchased and placed in a Board-owned vehicle by an employee 
while engaged in school-related travel. Purchase must be substantiated by a receipt showing total 
gallons and total charges. 

Direct fuel purchases are not allowed except in cases of emergency or prior approval of the 
Superintendent/designee. Any request for reimbursement for a direct fuel purchase must be 
accompanied by a receipt on vvhich the license plate number and odometer reading is recorded. 

TOLLS AND FEES 

All tolls and parking fees incurred in school-related travel. Parking fees must be substantiated by 
a ticket or receipt. (Tolls are not to be charged for District vehicles being operated in state in an 
official capacity.) 

CAR RENTAL 

Car rental charges when approved by the Superintendent/designee and, when appropriate, the 
Council in SBDM schools. Charges must be substantiated by a receipt. 
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PERSONNEL 

COMMON CARRIERS 

Expense Reimbursement 

03.225 
(CONTINUED) 

All charges or fares for necessary travel on common carriers (plane, bus, train, subvvay, taxi, Uber, 
ferry, etc.). Sight-seeing and pleasure tours are not reimbursable. Charges must be substantiated 
by a receipt. 

SUBSISTENCE (ALLOWANCE FOR MEALS WITH OVERNIGHT ST A Y) 

An employee traveling on official district business shall be eligible for reimbursement for 
subsistence (meals) during mealtime hours, at a rate established by the State of Kentucky. The 
authorized travel must be to a destination where an overnight stay has prior approval. 
Reimbursement for subsistence shall be substantiated vvith a lodging receipt. Employees shall be 
eligible for a subsistence reimbursement for breakfast, lunch, or dinner expenses while traveling, 
if the employee is in travel status during the entire time as established below·. 

Authorized Travel 

Breakfast 6:30 a.m. - 9:00 a.m. 

Lunch 

Dinner 

11 :00 a.m. - 2:00 p.m. 

5 :00 p.m. - 9:00 p.m. 

Members of the Board are eligible for reimbursement of actual and necessary expenses while 
traveling on Board of Education business. 

LODGING 

Hotel or motel charges (not including food or other charges) incurred in school-related travel. 
Charges must be substantiated by a receipt from the hoteVmotel. 

REGISTRATION FEES 

Reimbursement for registration fees shall be made for school-related activities approved by the 
Superintendent/designee and, when appropriate, the School Council. Charges must be 
substantiated by a receipt. 

EMERGENCY REPAIRS TO BOARD-OWNED VEHICLES 

Reimbursement will be made for emergency repairs or road service to Board-owned vehicles if 
incapacitated w-hile out of District. Drivers may not obligate the Board for major repairs without 
the permission of the Superintendent/designee. Charges must be substantiated by a receipt. 

REIMBURSEMENT FORM 

No requests for travel reimbursement shall be considered unless filed on the proper form and 
accompanied by appropriate itemized receipts. Requests for reimbursement shall be made within 
sixty (60) days of the date(s) the expenses are incurred. 

Without proper documentation, individuals shall not receive reimbursement, and, if it is 
determined that reimbursement vvas made based on incomplete or improper documentation, the 
individual may be required to reimburse the District. 
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PERSONNEL 

OUT-OF-STATE TRAVEL 

Expense Reimbursement 

03.225 
(CONTINUED) 

Reimbursement for out-of-state travel by privately O\vned vehicles shall be made on the basis of 
airplane coach fare or mileage rate, whichever is the lesser amount. 

The State of Kentucky has established High Rate Travel Areas for subsistence reimbursement rates 
outside the state of Kentucky. A listing of areas qualifying for high rate reimbursement can be 
vie\ved at The Commonwealth of Kentucky Finance and Administration Cabinet website. 

TRAVEL BUDGET 

Each department, school~ or individual shall be given an annual travel budget allocation. It is the 
responsibility of the appropriate supervisor to ensure that budgeted amounts are not exceeded. 
Travel \Vhich will exceed the available budget may not be approved without specific approval of 
the Superintendent/designee. 

REFERENCES: 

KRS 160.290; KRS 160.41 O; KRS 175.525 
OAG 80-395 
United States v. Correll, 389 U.S. 299 (1967) 
Accounting Procedures for Kentucky School Activity Funds 

REL\ TED PROCEDURES: 

03.125 AP.21 
03.125 AP.22 
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DRAFT 
FISCAL MANAGEMENT 04.12 

Internal Account Budgets 

PREPAR!\. TION OF BllDGETS 

Each school council or Principal, as appropriate, shall prepare a budget for all internal accounts 
for the school year. The budget shall include a complete financial forecast of anticipated receipts 
and expenditures for the school year for each activity fund and shall be prepared on the state­
required forms. 

DUE DATES 

Each club and organization shall prepare a tentative budget of receipts and expenditures for the 
next school year to be submitted to the Principal by April 15 on the state required form. The 
Principal shall submit the final school budgets to the District Finance OfficerSuperintendent no 
later than May 1.§.. The District Finance Officer will work \\'ith the Superintendent to submit all 
school budgets to the Board for approval bv the end of Mav. 

REFERENCES: 

KRS 160.340 
KRS 160.160 
KRS 160.290 
OAG 60-1149 
702 KAR 3: 130; Accounting Procedures for Kentucky School Activity Funds 

RELATED POLICY: 

04.312 
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DR.A.FT 
FISCAL MANAGEMENT 04.3111 

District Issuance of Checks 

AlJTHORIZA TION 

The treasurer shall prepare warrants or "Orders of the Treasurer" to be acted upon at each regular 
Board meeting. Except for situations as defined below providing for subsequent Board approval, 
before checks are issued, the treasurer shall have received the approved warrant or ·"Orders", or 
approved equivalent properly executed, which shall include signatures of the chairperson and 
secretary of the Board. 

PAYMENT OF BILLS 

With the exception of recurring monthly payments such as utilities and fixed charges, no bill shall 
be paid without the following supportive information: 

1. A purchase order signed by the Superintendent or his designated representative(s); 

2. An invoice as to goods or services received; and 

3. Confirmation that invoiced materials were received in accurate quantity and in good 
order. 

BOARD MINUTES 

The original copy of\varrants or "Orders" shall be maintained on file as a part of the official Board 
minutes. 

SUBSEQUENT APPROVAL 

The Board shall give subsequent approval to all budgeted disbursements made between meetings 
of the Board. Payments made bet\veen regular Board meetings shall be confined to the following: 

_l._contract salaries, 

2. Salaries for extra duties; 

-h3.Utilitv services; 

±A .payments to take advantage of discounts, 

~ ~ payments made to prevent penalties and disruption of services, and 

4.-6.payments for approved purchases made in accordance \Vith District policy and procedures 
to avoid invoices being more than thirty (30) days past due as of the date of the Board 
meeting. 

REFERENCES: 

KRS 160.290; KRS 160.340 
KRS 160.3 70; KRS 160.560 
OAG 79-321; 702 KAR 3:120 
Accounting Procedures for Kentucky School Activity Funds 
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FISCAL MANAGEMENT 04.7 

Inventories 

EQUIPMENT AND ASSETS 

The District shall adhere to the property inventory procedures developed by the Kentucky 
Department of Education. Principals and other supervisors designated by the Superintendent are 
accountable for inventory, control and maintenance of all assets and equipment in their area of 
responsibility. Equipment and supplies acquired with Federal funding shall be managed in 
accordance with Federal and KDE regulations. 

Each school year, results of inventory counts shall be reconciled, coordinated and reported to the 
Finance Officer. 

TECHNOLOGY 

Complete inventory records of all technology hard\vare shall be maintained by the Director of 
Technology. Each school year, results ofinventory counts shall be reconciled to inventory records, 
coordinated and reported to Principals, Supervisors and Finance Officer. 

A complete, current inventory of the following shall be maintained: 

1. Capital assets; 

2. Technology hardware; and 

3. Any additional items designated by the Superintendent/designee. 

The Superintendent/designee shall develop procedures and forms for the annual inventory and be 
responsible for maintaining the inventory. 

CAPITAL ASSETS 

Capital assets have an acquisition cost of $5,000 or more and a useful life of more than one (I) 
year. The Finance Officer \vill maintain an accurate and timely inventory of all capital assets 
O\vned by the district. This accounting shall include a description, cost or value, identifying data, 
life, accumulated depreciation and book value of each asset. 

The District shall refer to the KDE Capital Asset Guide for guidance in establishing capitalization 
threshold amounts. Minimum threshold limits adopted by the Board are: 

$0 Land 

$5,000 

$20,000 

TRi\.NSFER AND DISPOSAL 

Furniture & Fixtures, Audio-Visual Equipment, Soft\vare, Food 
Service Equipment, Other Equipment, School Buses & Other 
Vehicles, Technology Hardware 

Land Improvements, Buildings, Portable Buildings, Building 
Improvements 

Assets no longer needed or useable shall be returned to a designated central location and 
transferred or disposed of in compliance with Board policy, District inventory procedures and 
applicable legal requirements. 
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FISCAL MANAGEMENT 

Inventories 

CAREER AND TECHNICAL EDUCATION PROGRAl\'I 

04.7 
(CONTINUED) 

Inventory management and control for equipment purchased \Vith state funds for use in the career 
and technical program shall be administered in compliance with applicable legal requirements. 1 

REFERENCES: 

1780 KAR 7:060 
KRS 160.290 
Kentucky Education Technology System 
Accounting Procedures for Kentuckv School Activitv Funds 
KDE Capital Asset Guide 

RELATED POLICIES: 

04.8, 05.21 
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DR.AFT 
SCHOOL FACILITIES 05.21 

Responsibility for School Property 

BlilLDINGS AND GROUNDS 

The Principal/designee, under the direction of the Superintendent, shall have charge of and be 
responsible for the assigned school buildings, the furniture, books, equipment, apparatus, and 
supplies belonging thereto. Inspection of playgrounds and equipment shall be performed by the 
Superintendent's designee. 

PLAYGROUNDS AND EQUIPMENT 

The Superintendent's designee shall monitor the condition of all playgrounds and play apparatus 
at the school, periodically inspect playgrounds and play apparatus, and report the results in \Vriting 
to the Superintendent(designee. 

School personnel shall work \Vith this individual to assure that playground equipment to be 
purchased by, or donated to, the school meets District standards and is approved prior to 
installation. Only commercial grade equipment, suitable for use by children and accompanied by 
appropriate surface materials, shall be installed in school playgrounds. 

MAINTENANCE 

As the Principal observes or is notified of needed maintenance of the building, equipment and 
grounds, s/he shall report it to the Superintendent/designee in \Vriting. 

REFERENCES: 

KRS 160.290 
KRS 160.340 
702 KAR I :160 
Handbook for Public Playground Safety, U.S. Consumer Product Safety Commission 
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CURRICULUM AND INSTRUCTION 08.141 

At-Risk Students 

The Superintendent/designee shall develop and implement a plan to identify and assist students 
\vith academic and social-emotional behavioral gaps, at risk of academic failure , engaging in 
disruptive and disorderly behavior, or dropping out of school. 

This plan shall address, but not be limited to: 

l. Developing a system to identify all students in which triangulated data indicates a need 
for intervention, to include students who displav characteristics of dyslexia. 

2. Providing interventions above and beyond core instruction to all students in which 
triangulated data indicates and monitoring the progress of the intervention through data. 

3. Developing a system using student progress data and instructional data to monitor the 
effectiveness of the interventions being provided to at-risk students. 

4. Providing extended school services to address student academic deficiencies; 

5. Coordination of efforts with related agencies, both vvithin and outside the District; 

6. Necessary and ongoing training of personnel; 

7. Engaging parents in the process to include infom1ing them about interventions their child 
is receiving and communicating progress monitoring data; and 

8. Developing a system of recognition for academic growth and success. 

REFERENCES: 

KRS I 56.488; KRS 157 .072; KRS 158.440 
KRS 158.810; KRS 158.812; KRS 158.814; KRS 158.816; KRS 158.818 
KRS 159.040; KRS 159.150 

RELATED POLICIES: 

03.19 
08.1313; 08.133; 08.14 
09.123 
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STUDENTS 09.33 

Fund-Raising Activities 

DEFINITION 

Fund-raising is an organized activity of soliciting and collecting money for school or student 
organizations. Contributions and collections derived from school-sponsored fund-raising 
activities shall be deposited in the school's activity fund bank account or the District bank 
account.4 

APPROVAL REQUIRED 

All school wide fund-raising activities, including the proposed use of the funds, must be approved 
by the Board.4 Requests must be channeled through the Principal to the Superintendent/designee. 

All other fund-raising activities, including the proposed use of the funds, shall be approved by 
the Principal or a designee. 

All funds raised for a specific purpose shall be used for that purpose. 

DOOR-TO DOOR SALES 

The Superintendent/designee shall develop and present for Board review door-to-door sales 
guidelines to reflect the following standards: 

I. Students shall be permitted to participate only in grades 9- 12, when mature enough to 
benefit safely from the experience; 

2. To promote their safety and well-being, students shall be instructed to use specific 
sales strategies, which shall be provided in \vriting; and 

3. Community members and businesses shall not be overburdened by continual appeals. 

CAMPAIGN RESTRICTIONS 

No fund-raising shall interfere \Vith the instructional day. 

PUPIL NOT COMPELLED 

No student shall be compelled to participate in or meet any kind of quota in a fund-raising 
activity. 1Students choosing not to participate in a fund-raiser shall not be excluded from 
benefitting from the fund-raiser or otherwise penalized in any way.4 

CONDUCT OF ACTIVITIES 

• All school-sponsored groups shall conduct fund-raising activities to benefit the entire 
group and shall not permit credit to be earned through fund-raising for an individual 
student in lieu of participation fees or related activity costs. 

• Any support/booster organization wishing to be recognized by and/or affiliated \vith the 
District shall conduct fund-raising activities to benefit the entire group and shall not 
permit credit to be earned through fund-raising for an individual student. No dues, fees, 
or charges shall be assessed to students or parents. 

SPORTS FUNDRAISING PROJECTS 

All sports related fundraising projects must be submitted to the Board for approval via the 
Fundraising Praject Summary and Funding Agreement (Procedure 09.33 AP.l). 
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STUDENTS 

SOLICITATION 

Fund-Raising Activities 

09.33 
(CONTINUED) 

There shall be no solicitation of students while they are under the superv1s1on of school 
personnel without the approval of the Superintendent. 

Teachers shall not collect funds from students under their authority, except for school purposes. 

School officials shall not send home coin cards or other comparable devices to be filled and 
returned by the student. 

CHARITY DRIVES 

The collection of monies or goods for the purpose of donating to a reputable charity organization 
may be organized by the school or a school group. 

Principal approval of the collection/donation activity and the organization that the funds/goods 
will be distributed to is required on the Fundraiser Approval Form (Redhook F-SA-2A). 

The bookkeeper shall establish a separate school activity account for the event. Daily collection 
of cash/check donations will be reported on a Multiple Receipt Form (Redhook F-SA-6) and will 
be remitted to the school bookkeeper daily for deposit into the school activity account opened 
specifically for the event. One hundred percent (100%) of the account receipts will be remitted to 
the charitable organization in a timely manner and will be the only permitted disbursement from 
the account. 

This type of activity is categorized as ··Collections of Specific Donations'' by the Redhook. 
Procedures for this activity are described in Appendix B of the Redhook. Completion of the 
Fundraiser Summary Form (F-SA-2B) at the end of the collection drive is required to recap the 
total cash receipts and disbursements activity, then filed with the bookkeeper and Principal. 

CHARITABLE NON-PROFIT SOLICITATIONS 

Charitable, non-profit organizations may solicit donations in the schools up to two (2) days each 
year. 

Collections shall not take place in classrooms. 

SUBSCRIPTION SALE OF PRINTED MATERIAL 

The Superintendent shall provide \Vritten approval to the county clerk for all subscription sales of 
printed materials. This approval shall identify the product(s) being sold, the students involved as 
solicitors and the duration of sales.2 

GAl\HNG ACTIVITIES LICENSE 

No individual group or class shall conduct charitable gaming activities without obtaining the 
appropriate license and following the Accounting Procedures for Kentucky School Activity 
Funds. 
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STUDENTS 

CROWD FUNDING 

Fund-Raisim: Activities 

09.33 
(CONTINUED) 

Crowdfunding is the practice of funding a project by collecting small amounts of money from a 
large number of people, usually via a \vebsite that facilitates the process. Examples of 
cro\vdfunding sites include DonorsChoose and Class Wish among others. This Policy is designed 
to assist schools in reducing potential liability caused by employee crowdfunding posts. 
Employees are prohibited from using a Kenton County school's name or any other identifying 
features unless the project is in full compliance with this Policy. 

Employees wishing to raise funds for a particular school must obtain prior written approval from 
their principal and if applicable, the Board after providing pertinent details. Crowdfunding 
projects shall be described and approved using the Fundraiser & Crowdfunding Approval form 
included in the Accounting Procedures for Kentucky School Activity Funds. A copy of the 
approved form must be sent to the Chief Financial Officer. Approval forms will be reviewed to 
ensure that no potential legal liability, violation of state or federal laws, and/or violation of the 
school or District policy exists. Proposals that paint the school, the District, or any of its 
employees or students in a negative light will not be approved. 

Under the Family Educational Rights and Privacy Act, the publication of student images and 
information is not authorized except as to specific categories of ·•directory information''. Even as 
to uses which are directory information, parents have the right to opt their children out. 
Accordingly, the posting of images on a crowdfunding page is limited to pictures of the 
classroom, the teacher, and photos of students where the students are not identifiable (i.e. their 
hands, photos from behind the student, etc.) , unless the employee has obtained written consent 
from the parents of all identifiable students. 

The crowdfunding site must have procedures in place to ensure that funds are distributed to or 
spent on behalf of the school, and not an individual employee. All funds raised and items 
purchased via crowdfunding must be used for their designated purpose. Employees approved for 
crowdfunding projects must make a report to their principals of any funds or items received 
through the project, and the disposition of funds and property received. A copy of the report must 
be submitted to the Chief Financial Officer. 

All funds and/or materials are property of the District and shall remain with the school in the 
event that the teacher terminates his or her employment with the school. 

REFERENCES: 

1 KRS 158.290 
2KRS 367.515 (3) 
3KRS 238.505; KRS 238.535; KRS 238.540 
4Accounting Procedures for Kentucky School Activity Funds 
KRS 156.160; KRS 158.854 
OAG 78-508; OAG 79-330; OAG 79-556 
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STUDENTS 

RELATED POLICY/PROCEDURES: 

04.312 
09.33 All procedures 
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