
Rationale for Opportunity and Access Coordinator Title Change 

The Coordinator, Parent Relations position will be retitled Coordinator, Family and 
Community Engagement. The new title better reflects the responsibilities associated with 
the role, and they have been updated. However, qualifications have not been adjusted, and 
a pay grade increase is not warranted. 



Revised: 

07/01/2026 

Submitted: 

02/10/2026 

06/30/2026 

JOB TITLE: 

DIVISION 

SALARY SCHEDULE/GRADE: 

WORK YEAR: 

FLSA STATUS: 

JOB CLASS CODE: 

BARGAINING UNIT: 

COORDINATOR PARE~JT RELATIO~JS 

FAMILY AND COMMUNITY ENGAGEMENT 

OPPORTUNITY AND ACCESS 

II GRADE 5 

AS APPROVED BY THE BOARD 

EXEMPT 

8650 

CLAS 

SCOPE OF RESPONSIBILITIES 

PlaAs, eF§laAizes, e*eE1:Jtes, aAEl/eF eeeFEliAates vaFie1:Js paFeAt FelatieAs pF8§lFaA9s, prnjeets, iAitiafa•es, aAEl 

aeti>Jities; aAEl weFl~s with the FifteeAth QistFiEt PTli., leeal PTA 1:JAits, seheels, a A El etheF QistFiEt sta# te iAEFease 

paFeAt/seheel inteFaetien. AdditieAally eveFsees the Vel1:JnteeF Talent CeAteF. Responsible for planning, 

implementing, supervising, and maintaining the Clothing Assistance Program (CAP). Accountable for compliance 

with district, state, and federal mandates/goals. Establishes and maintains effective and efficient operations that 

provide safe, positive, and healthy support for direct services to families and children. Directs, supervises, and 

evaluates the programs and work of all assigned personnel. Serves as a JCPS liaison for 15th District PTA. 

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA 

Plans, eeeFdinates and/eF iA9pleA9eAts vaFie1:Js pa Fent FelatieAs aetivities, pF9jeEts, pF8§JFaA9s, and initiatives Provides 

leadership to and direct supervision of a district-wide resource hub that serves families, students, and employees. 

VVeFks with seheels, etheF QistFiEt peFsennel, and PT/\ 1:Jnits in the develepA9ent ef plans te inuease parnnt seheel 

internetien Supervises service, maintains records, manages inventory, and holds responsibility for outcomes of all 

student and family visits. 

PFe>Jides sta# s1:JppeFt and teehnieal assistanee te seheels, leeal PTA 1:Jnits, and the Fifteenth QistFiEt PTA; e.§l ., 

pFepaFatien ef newsletteFs, eperntieA ef the PTA Clethes Cleset Promotes overall operational efficiency of CAP, 

optimizing service and support of K-12 schoo l students and families. 

l,<\leFl~s with the Fifteenth QistFiEt PT/\, PFiAEipals and leeal PT/\ 1:Jnits te eFieAt and tFain PT,A. e#ieeFs and 1:Jnits. 

Maintains communication with the community, school leadership, nonprofits, and shelters to remove barriers and 

improve access and opportunity among the district's most marginalized groups (homeless, foster care eligible, 

immigrant/refugee, and others who are underserved). 

Estaelishes anEl A9aintains eellaeeFative weFI~ FelatieAships with seheel QistFiEt peFseAnel whe weFI~ in the aFeas ef 

eaFly ehildheed ed1:JeatieA in eFdeF te e#eet1:Jate pF8§lFaA9s and seF>Jiees whieh faeilitate a SA'leeth tFansitieA iAte 

parnAt invelveA9ent pF8§JFaA9s at the eleA9entaFy seheel level Recruits, instructs, and supervises a core volunteer 

unit that operates CAP. Ensures core volunteer group has updated background checks and has met all 

compliance requirements. Recruits, instructs, and supervises guest volunteer groups for periodic visits and special 

events. 

Develops and iA9pleA9ents weFl~sheps, seA9inaFs and feFl:JA9S whieh addFess tiA9ely tepies, Sl:JEh as paFent/teaeheF 

eenfeFeAees, pFiA'laFy pF8§lFaA9, seheel FefeFA9 iss1:Jes, stFeA§lthenin§l paFents' lrnewled§le aAd sl~ills as teaeheFs ef 

theiF ewn ehildFen, helpin§l parnnts eetteF iAteFaEt 1Nith seheels aAd seheel peFseAnel partnerships and 

agreements with corporate and nonprofit groups to acquire goods, products, and materials for distribution. 

Provides all processing, inventory, monitoring, and coordination of items, including all necessary reporting and 

compliance. 

RepFeseAts the QistFiEt at the leeal, state, and natienal level iA 8F§lanizatiens and at vaFie1:Js f1:JnEtiens; e.§l., the 

K:ent1:Jeky Asseeiatien ef Seheel Ce1:Jneils, ChapteF 2 AdviseFy Tasl~ F8FEe, the K:eAtl:JEl~y Cealitien ef Seheel 

Vel1:JAteeF OF§lanizatiens, the ParnAts /\s TeaeheF (PAT) pF8§JFaA9 aAd EenfernAees Serves as school district liaison 

on the Board of Directors for the 15th District Parent Teacher Association (PTA). Assists and consults with PTA on 

districtwide operations, such as Reflections, training, Spelling Bee, Awards Banquet, and other family and 

community engagement functions as needed. 



communications and marketin materials for CAP and PTA. 

1Norks collaboratively with advocates, schools, Family Resource Center Coordinators and other staff persons who 
work with parents and families to facilitate open dialogue about parent involvement issues in the District and to 
develop a comprehensive, coordinated approach to parent involvement Serves as building manager for 1400 
West Jefferson Street, monitoring facility and grounds safety, security, and compliance issues and submitting 
necessa work orders. 

Completes al l trainings and other compliance requirements as assigned and by the designated deadline 

0 erates the districtwide vision voucher rogram, includin all necessa reporting and com liance. 

Evaluates staff as assigned 

Performs other duties as assigned by supervisor 

PHYSICAL DEMANDS 

+he worl~ is primarily sedentary. +he work requires the use of hands for simple grasping and fine manipulations. 
+he work at times requires bending, squatting, climbing, reaching with the ability to lift, carry, push or pull light 
'Neights. +he worl~ requires activities involving being around mo•;ing machinery, eiiposure to marl~ed changes in 
temperature and humidity and exposure to dust, fumes, and gases This position occasionally (up to 25% of the 
workweek) requires the following physical activities: balancing, climbing, crawling, and crouching . The following 
physical activities are required up to 50% of the workweek: lifting up to 75 lbs., pulling up to 75 lbs., and pushing 
up to 75 lbs. Bending, crouching, feeling, grasping, hearing, kneeling, and talking are frequently required (up to 
75% of the workweek). Reaching, standing, repetitive motion, walking, and visual acuity are constantly required 
inside the facility and on the grounds (up to 100% of the workweek). Compliance with standard operating 
procedures regarding electric pallet jacks, stackers, lifts, and other warehouse tools is imperative. This worksite 
is a two-story building with no elevator. The ability to climb and descend stairs (up to 100% of the work week) is 
required. 

MINIMUM QUALIFICATIONS 

Bachelor's degree with at least one year's experience in a related field 

Ability to establish and maintain rapport with people from varying lifestyles and various community groups 

General knowledge of the district's programs, operations, practices and procedures 

Effective communication skills 

DESIRABLE QUALIFICATIONS 

Extensive knowledge of the dynamics and mores of the district and the Jefferson County community 

Good organization and planning skills 

Experience in a diverse workplace 



Revised: 

07/01/2026 

Submitted: 

06/30/2026 

JOB TITLE: 

DIVISION 

SALARY SCHEDULE/GRADE: 

WORK YEAR: 

FLSA STATUS: 

JOB CLASS CODE: 

BARGAINING UNIT: 

COORDINATOR FAMILY AND 
COMMUNITY ENGAGEMENT 

OPPORTUNITY AND ACCESS 

II GRADE 5 

ASAPPROVEDBYTHEBOARD 

EXEMPT 

8650 

CLAS 

SCOPE OF RESPONSIBILITIES 

Responsible for planning, implementing, supervising, and maintaining the Clothing Assistance Program (CAP). 

Accountable for compliance with district, state, and federal mandates/goals. Establishes and maintains effective 
and efficient operations that provide safe, positive, and healthy support for direct services to families and 
children. Directs, supervises, and evaluates the programs and work of all assigned personnel. Serves as a JCPS 
liaison for 15th District PT A. 

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA 

Provides leadership to and direct supervision of a district-wide resource hub that serves families, students, and 
employees. 

Supervises service, maintains records, manages inventory, and holds responsibility for outcomes of all student 
and family visits. 

Promotes overall operational efficiency of CAP, optimizing service and support of K-12 school students and 

families . 

Maintains communication with the community, school leadership, nonprofits, and shelters to remove barriers and 

improve access and opportunity among the district's most marginalized groups (homeless, foster care eligible, 

immigrant/refugee, and others who are underserved). 

Recruits, instructs, and supervises a core volunteer unit that operates CAP. Ensures core volunteer group has 

updated background checks and has met all compliance requirements. Recruits, instructs, and supervises guest 
volunteer groups for periodic visits and special events. 

Develops partnerships and agreements with corporate and nonprofit groups to acquire goods, products, and 

materials for distribution. Provides all processing, inventory, monitoring, and coordination of items, including all 
necessary reporting and compliance. 

Serves as school district liaison on the Board of Directors for the 15th District Parent Teacher Association (PT A). 
Assists and consults with PTA on districtwide operations, such as Reflections, training, Spelling Bee, Awards 
Banquet, and other family and community engagement functions as needed. 

Responsible for updating communications and marketing materials for CAP and PTA. 

Serves as building manager for 1400 West Jefferson Street, monitoring facility and grounds safety, security, and 

compliance issues and submitting necessary work orders. 

Operates the districtwide vision voucher program, including all necessary reporting and compliance. 

Performs other duties as assigned by supervisor 



PHYSICAL DEMANDS 

This position occasionally (up to 25% of the workweek) requires the following physical activities: balancing, 
climbing, crawling, and crouching. The following physical activities are required up to 50% of the workweek: 
lifting up to 75 lbs., pulling up to 75 lbs., and pushing up to 75 lbs. Bending, crouching, feeling, grasping, hearing, 
kneeling, and talking are frequently required {up to 75% of the workweek). Reaching, standing, repetitive motion, 
walking, and visual acuity are constantly required inside the facility and on the grounds (up to 100% of the 
workweek). Compliance with standard operating procedures regarding electric pallet jacks, stackers, lifts, and 
other warehouse tools is imperative. This worksite is a two-story building with no elevator. The ability to climb 
and descend stairs (up to 100% of the work week) is required. 

MINIMUM QUALIFICATIONS 

Bachelor's degree with at least one year's experience in a related field 

Ability to establish and maintain rapport with people from varying lifestyles and various community groups 

General knowledge of the district's programs, operations, practices and procedures 

Effective communication skills 

DESIRABLE QUALIFICATIONS 

Extensive knowledge of the dynamics and mores of the district and the Jefferson County community 

Good organization and planning skills 

Experience in a diverse workplace 



Opportunity and Access Job Family 11, Grade 5 Coordinator Title Change 

Employee Name 
Position Title/Number Bargaining Unit (Salary Number of Position "Add" 

Salary Fringes Total 
of Days Schedule} Positions or"Delete" 

Incumbent 
Coordinator, Parent 

Relations 
CLAS 1 Delete $ 84,559 $ 4,465 $ 89,024 

Coordinator, Family 

Incumbent and Community CLAS 1 Add $ 84,559 $ 4,465 $ 89,024 

Engagement 

-
TOTAL $ - $ - $ 


