PERSONNEL 03.12331
- CERTIFIED PERSONNEL -

Paid Parental Leave

PAID PARENTAL LEAVE

An eligible employee shall be granted up to thirty (30) days of paid parental leave once each rolling
twelve (12)-month period if the employee becomes a parent by the birth or adoption of a child or children
under the following conditions:

1. The employee shall submit a written request on a form provided by the Human Resources
Division, to be submitted at least thirty (30) calendar days prior to the expected start date of the
leave, or as soon as is practicable given the circumstances.

2. The leave shall be taken on continuous basis for the contract days of the employee’s role group
on the District’s Working Calendar.

3. The leave shall begin immediately on the employee’s first contract day after the birth or adoption
of the child or children.

4. The leave shall not accrue and shall expire at the end of thirty (30) contract days of the
employee’s role group on em-the District’s Working Calendar.

5. Paid parental leave used by an employee shall count against the workweek entitlement for unpaid
Family and Medical Leave Act (FMLA) leave and Board Policy 03.12322, including the limits
in place for eligible spouses who are employed by the District and are eligible for leave.

5:6.An employee may use up to thirty (30) days of paid sick leave immediately following paid
parental leave.

EMPLOYEE ELIGIBILITY FOR PAID PARENTAL LEAVE

An employee is eligible for paid parental leave if the employee has been a full-time or permanent part-
time employee of the District for at least six (6) months from date of initial hire, assigned to an approved
District Working Calendar, and in active pay status or on an approved leave during the employee’s
scheduled work year.

Temporary, seasonal and substitute employees and student workers are not eligible for paid parental
leave.

An employee who does not qualify for paid parental leave may use any other leave that is available to
the employee in accordance with District leave policies.

RELATED POLICIES:
03.122; 03.123; 03.1231; 03.1232; 03.12322; 03.1233; 03.12332



PERSONNEL 03.22331
- CLASSIFIED PERSONNEL -

Paid Parental Leave

PAID PARENTAL LEAVE

An eligible employee shall be granted up to thirty (30) days of paid parental leave once each rolling
twelve (12)-month period if the employee becomes a parent by the birth or adoption of a child or children
under the following conditions:

1. The employee shall submit a written request on a form provided by the Human Resources
Division, to be submitted at least thirty (30) calendar days prior to the expected start date of the
leave, or as soon as is practicable given the circumstances.

2. The leave shall be taken on continuous basis for the contract days of the employee’s role group
on the District’s Working Calendar.

3. The leave shall begin immediately on the employee’s first contract day after upon the birth or
adoption of the child or children.

4. The leave shall not accrue and shall expire at the end of thirty (30) contract days of the
employee’s role group on em-the District’s Working Calendar.

5. Paid parental leave used by an employee shall count against the workweek entitlement for unpaid
Family and Medical Leave Act (FMLA) leave and Board Policy 03.22322, including the limits
in place for eligible spouses who are employed by the District and are eligible for leave.

5:6.An employee may use up to thirty (30) days of paid sick leave immediately following paid
parental leave.

EMPLOYEE ELIGIBILITY FOR PAID PARENTAL LEAVE

An employee is eligible for paid parental leave if the employee has been a full-time or permanent part-
time employee of the District for at least six (6) months from date of initial hire, assigned to an approved
District Working Calendar, and in active pay status or on an approved leave during the employee’s
scheduled work year. Temporary, seasonal and substitute employees and student workers are not eligible
for paid parental leave.

An employee who does not qualify for paid parental leave may use any other leave that is available to
the employee in accordance with District leave policies.

RELATED POLICIES:

03.222; 03.223; 03.2231; 03.2232;0 03.22322; 03.2233; 03.12332
Adopted/Amended: 6/25/2024
Order #: 2024-90



PERSONNEL 03.1234
- CERTIFIED PERSONNEL -

Medical Leave

This policy shall be applied in a manner consistent with policy 03.113 and the Americans with
Disabilities Act (ADA), when those provisions are applicable.

UNPAID LEAVE

Unpaid medical leave shall be granted by the Board, upon written request and Board approval when an
employee has been advised by a physician that —fer-medical-reasens;-the employee will not be able to
work due to anticipated medical reason(s) of their own, or those of a family member, reasonably expected
to last thirty (30) or more days. The written request shall include the “Certification of Health Care
Provider” form completed by the attending physician.

A medical leave of absence may be granted for a period of not more than two (2) consecutive years. At
the end of the second year, if the employee is unable to return to work, he/she may request renewal. Such
renewal is subject to approval by the Board upon recommendation of the Superintendent.

An employee who qualifies for workers compensation lost time payments and is unable to return to work
will be placed on a medical leave until the employee reaches maximum medical improvement, as defined
by Kentucky law. The employee may receive service credit for the purpose of salary step placement.

Temporary, seasonal, and substitute employees shall not be eligible for medical leave except for those
qualifying for workers compensation payments directly resulting from accidents sustained in the course
of fulfilling job responsibilities.

Medical leave shall not be granted on an intermittent basis under this provision.
FMLA

In compliance with the Family and Medical Leave Act of 1993, medical leave shall be granted in
accordance with Board Policy 03.12322.

NOTIFICATION OF RETURN

An employee on medical disability leave shall notify the Superintendent/designee in writing of the
employee’s intent to return to the school system on or before the date prescribed in Policy 03.123. An
employee who fails to notify the Superintendent/designee of their return by the date prescribed in Policy
03.123 cannot be guaranteed employment for the following school year.

VERIFICATION
The Superintendent may require the employee to secure a licensed physician’s verification of disability.
PLACEMENT UPON RETURN

Employees taking medical leave will be entitled on return to a comparable position for which they are
qualified. Placement in the same position or the same school cannot be guaranteed if the leave exceeds
ninety (90) days of if the position has been eliminated.



PERSONNEL 03.1234
(CONTINUED)

Medical Leave

INVOLUNTARY MEDICAL LEAVE

When, in the opinion of the Board, there is evidence that a teacher or the Superintendent is no longer
able to perform satisfactorily the assigned duties, the Board may require the employee to provide
evidence of ability to perform the essential functions of the position in the form of an examination and
report by a physician of the Board's choosing. The Board shall bear the cost of this examination.

The Board may suspend the employee temporarily pending the physician's examination and may grant
an involuntary leave of absence and renewals thereof following the physician's examination.

The employee shall have the right to a hearing on such involuntary leave and its renewal or extension in
accordance with the provisions for hearing and appeal in KRS 161.790.}

RETIREMENT DISABILITY
Retirement disability shall be handled in accordance with KRS 161.662.2
REFERENCES:

KRS 161.790; OAG 65-560, KRS 161.770

2KRS 161.662, OAG 80-151

OAG 84-43

Consolidated Omnibus Budget Reconciliation Act

Family & Medical Leave Act of 1993

Americans with Disabilities Act.

KRS 344.030 to 344.110, the Kentucky Pregnant Workers Act
Pregnant Workers Fairness Act

RELATED POLICIES:

03.111
03.113
03.123
03.12322
03.173
Adopted/Amended: 9/2/2025
Order #: 2025-155


http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/161-00/790.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/161-00/662.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/161-00/790.pdf&requesttype=krs
http://policy.ksba.org/documentmanager.aspx?requestarticle=/civil/opinions/OAG65560.htm&requesttype=oag
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/161-00/770.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/161-00/662.pdf&requesttype=krs
http://policy.ksba.org/documentmanager.aspx?requestarticle=/civil/opinions/OAG80151.htm&requesttype=oag
http://policy.ksba.org/documentmanager.aspx?requestarticle=/civil/opinions/OAG8443.htm&requesttype=oag
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/344-00/030.pdf&requesttype=krs

PERSONNEL 03.2234
- CLASSIFIED PERSONNEL -

Medical Leave

This policy shall be applied in a manner consistent with policy 03.212 and the Americans with
Disabilities Act (ADA), when those provisions are applicable.

UNPAID LEAVE

Unpaid medical leave shall be granted by the Board, upon written request and Board approval, for the
remainder of the school year when an employee has been advised by a physician that ;for-medical
reasons;-the employee will not be able to work due to anticipated medical reason(s) of their own, or those
of a family member, reasonable expected to last thirty (30) or more days. The written request shall
include the “Certification of Health Care Provider” form completed by the attending physician.

A medical leave of absence may be granted for a period of not more than one (1) year. At the end of the
year, if the employee is unable to return to work, he/she may request renewal for one (1) additional year.
Such renewal is subject to approval by the Board upon recommendation of the Superintendent.

An employee who qualifies for workers’ compensation lost time payments and are unable to return to
work will be placed on a medical leave until they reach maximum medical improvement, as defined by
Kentucky law. The employee may receive service credit for the purpose of salary step placement.

Part-time classified, temporary, seasonal, substitute employees and student workers shall not be eligible
for medical leave except for those qualifying for workers compensation payments directly resulting from
accidents sustained in the course of fulfilling job responsibilities or the ADA.

Medical leave shall not be granted on an intermittent basis under this provision.
FMLA

In compliance with the Family and Medical Leave Act of 1993, leave shall be granted in accordance
with Board Policy 03.22322.

VERIFICATION

The Superintendent may require the employee to secure a licensed physician's verification of disability.
NOTIFICATION OF RETURN

Employees on medical leave shall notify the Superintendent/designee in writing of their intent to return
to the school system on or before the date prescribed in Policy 03.223. Employees who fail to notify the
Superintendent/designee of their return by the date prescribed in Policy 03.223 cannot be guaranteed
employment for the following school year.

PLACEMENT UPON RETURN

Employees taking medical leave will, on return, be entitled to a comparable position for which they are
qualified. Placemen tin the same position or same building cannot be guaranteed. Placement upon return
shall be determined by the applicable collective bargaining agreement.



PERSONNEL 03.2234
(CONTINUED)

Medical Leave

INVOLUNTARY MEDICAL LEAVE

When, on advice of the Superintendent, there is evidence that an employee is no longer able to perform
satisfactorily the assigned duties, the Board may require the employee to provide evidence of ability to
perform the essential functions of the position in the form of an examination and report by a physician
of the Board's choosing. The Board shall bear the cost of this examination.

REFERENCES:

Consolidated Omnibus Budget Reconciliation Act
Family & Medical Leave Act of 1993
Americans with Disabilities Act

RELATED POLICIES:

03.211
03.212
03.223

03.22322
Adopted/Amended: 9/2/2025

Order #: 2025-155



STUDENTS 09.1223
Persons Over Compulsory Attendance Age

ENROLLMENT OF RESIDENT STUDENTS OVER AGE TWENTY-ONE (21)

A person who turns twenty-one (21) years old before the school year begins is ineligible to enroll in the
District. A student currently enrolled in the District who reaches the age of twenty-one (21) hisfher/their
twenty-first-(21st)-birthday-after the school year begins shall be eligible to remain enrolled as follows &
student-unti-the-end-of the-semester, subject to the exceptions below:-

1. A student who turns twenty-one (21) years old during the first, second or third grading periods
shall be eligible to remain enrolled only until the end of the third grading period;

2. A student who turns twenty-one (21) years old between the third and fourth grading periods shall
be eligible to remain enrolled only until the start of the fourth grading period; and

3. A student turns twenty-one (21) years old during the fourth, fifth or sixth grading periods, shall
be eligible to remain enrolled until the end of the sixth grading period.

EXCEPTIONS

A veteran of the Armed Forces whose secondary school attendance was interrupted due to induction or
enlistment in the Armed Forces shall be permitted to enroll to work toward completion of graduation
requirements without tuition.?

The District may provide an approved high school program to a student who is a refugee or legal alien
until the student graduates or until the end of the school year in which the student reaches the age of
twenty-one (21), whichever comes first.®

The District may provide a virtual high school completion program for persons twenty-one (21) years of
age or older as permitted by KRS 158.100.3

STUDENTS WITH DISABILITIES

In cases which involve students with disabilities, the procedures mandated by federal and state law for
such students shall be followed.*

REFERENCES:

120 U.S.C. § 1412
’KRS 158.105
3KRS 158.100

KRS 157.200

KRS 157.360

KRS 158.140
KRS 159.010
KRS 159.030

704 KAR 003:305
707 KAR 001:290



http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/158-00/100.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/158-00/105.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/158-00/100.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/157-00/200.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/157-00/360.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/158-00/140.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/159-00/010.pdf&requesttype=krs
http://policy.ksba.org/DocumentManager.aspx?requestarticle=/KRS/159-00/030.pdf&requesttype=krs
http://policy.ksba.org/documentmanager.aspx?requestarticle=/kar/704/003/305.htm&requesttype=kar
http://policy.ksba.org/documentmanager.aspx?requestarticle=/kar/707/001/290.htm&requesttype=kar

RELATED PoLICY:

08.4
Adopted/Amended: 3/26/2024
Order #: 2024-43



STUDENTS 09.314
Videographer/Photographer Approval (Athletics)

PRESS CREDENTIAL REQUIRED FOR VIDEOGRAPHY/PHOTOGRAPHY AT ATHLETIC EVENTS

A videographer/photographer wishing to record a District interscholastic athletic event shall contact the
home school’s athletic director prior to the day of the event to request approval. Submission of a request
does not gquarantee approval.

The home school athletic director shall approve a request for access to an event to a representative of a
legitimate_media outlet, including, but not limited to established newspapers, magazines, television
stations, radio stations or networks, and recognized online news sources. Such approval shall be provided
to a freelance or stringer videographer/photographer representing a specific legitimate media outlet.
Approval is subject to availability of space and- shall be granted on a first-come, first-served basis.

The home school athletic director shall provide a press credential provided by the District Athletic
Department for distribution to an approved videographer/photographer. The press credential must be
worn Visibly by the approved person at all times at the event.

A press credential is not transferable. Approval of a press credential may be rescinded by the home
school’s athletic director or school administrator at any time to maintain safety, eliminate disruptions or
as a consequence of a violation of the general rules and professional etiquette provided below.

ELIGIBILITY FOR A PRESS CREDENTIAL

At any time, the District may request proof of a media outlet’s legitimacy. To help the District protect
access to its events, media members applying for credentials may be asked to provide samples of their
work as well as information such as circulation numbers (newspapers/magazines), Nielsen Audio
(formerly Arbitron) ratings numbers or similar information (broadcast), page views/hits (online entities).

Athletic recruiting promotion organizations or media outlets that can be construed as primarily recruiting
publications will not be issued media credentials;

GENERAL RULES AND PROFESSIONAL ETIQUETTE

A videographer/photographer shall conform to the following behavioral expectations at a District
sponsored interscholastic athletic event. A videographer/videographer shall:

e Be courteous to other videographers/photographers, respecting the setups of others and avoiding
blocking their shots;

e Not interfere with the action of the game or distract players, coaches, or referees.

e Stay within designated, roped-off areas.

e Respect emotional moments, including but not limited to, capturing reactions of athletes from a
respectful distance at a game, respecting boundaries when a student is injured, allowing participants
time and space before conducting an interview.

e Know the sport and the venue, to assist in anticipating the action and avoid violating venue specific
rules and requirements

Review/Revised:




FISCAL MANAGEMENT 04.32 AP.111
Professional Services Contract Process and Return on Investment Review

RFPs/B1DS FOR CONTRACTS OF ONE HUNDRED THOUSAND DOLLARS ($100,000) OR MORE

The District shall, to the extent possible, prioritize the utilization of the RFP/bid process through the
Purchasing Department for contracts with a vendor of an aggregate annual amount of one hundred
thousand dollars ($100,000) or more.

1. Beginning with fiscal year 2024-25, after the end of each fiscal year, the Finance Division shall
create a report of the aggregate amount of payments made to each vender to determine those
vendors that received one hundred thousand dollars ($100,000) or more in payments. This report
shall be used to identify goods and services for which contracts shall be awarded the RFP/bid
process, if at all possible.

2. Use of noncompetitive negotiations! shall be limited to those instances permitted under
Administrative Procedure 04.32 AP.11 Contracts and Purchases Using Noncompetitive
Negotiation.

PROFESSIONAL SERVICES CONTRACT DELIVERABLES

All professional services contracts, regardless of amount, shall include a clear, specific, and quantifiable
description of the goods or services to be delivered in the successful performance of the contract. The
Finance Division shall create a menu of deliverables from which a Cost Center Head/Principal may
select, with an option for the Cost Center Head/Principal to provide a deliverable not on the menu, as
appropriate.

The menu of deliverables for professional services shall include:
1. Hours of direct service delivered by each service/session/training/event
2. Number of services/sessions/trainings/events;
3. Estimated number of:
a. Students to be served by each service/session/training/event; or
b. Staff to be served by each service/session/ training/event;
4. Total amount of the contract or total amount of the contract not to exceed, and
5. An additional deliverable appropriate to the professional services being provided, as needed.
PROFESSIONAL SERVICES CONTACT ADMINISTRATOR

All professional services contracts, regardless of amount, shall identify by name and title, a contract
administrator. The contract administrator shall:

1. Ensure that the District complies with the terms of the contract;

2. Review the goods or services received to determine whether they meet all of the requirements
set forth in the contract prior to approval for payment. Approval of payment shall be based on a
comparison of the contract to an itemized receipt and a review of the actual goods received or
services rendered.
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FISCAL MANAGEMENT 04.32 AP.111
(CONTINUED)

Professional Services Contract Process and Return on Investment Review

ITEMIZED RECEIPT REQUIRED FOR PAYMENT

A vendor shall submit an itemized receipt that provides dates of services/delivery and the deliverables
specified in the contract, the actual deliverables provided, and the line item cost of each good or service.
Prior to payment of an invoice, the deliverables included in the contract shall be used as implementation
metrics to determine whether or the degree to which the terms of the contract were met.

REVIEW OF CONTRACT PERFORMANCE

The District shall establish a systematic, differentiated evaluation model to review vendor performance
in fulfilling selected contracts that shall:

1. Evaluate all contracts with a vendor with an aggregate annual amount of one hundred thousand
dollars ($100,000) or more; and

2. Determine whether, and the degree to which, the specific terms of the contract were fulfilled.

The differentiated evaluation review model shall have three tiers differentiated based on the level and
depth of the evaluation of the investment:

1. The Strategic Investment Cycle Review shall provide the most in-depth analysis of the
investment;

2. The Implementation Quality Review shall provide a medium level of analysis of the investment;
and

3. The Service Delivery Review shall provide a basic contract compliance check of the investment.
STRATEGIC INVESTMENT REVIEW CYCLE

For recurring General Fund program investments of one hundred thousand ($100,000) or more, the
District shall utilize a strategic investment cycle review process with a three (3) year review cycle to
evaluate whether the return on investment warrants renewal of the investment.

Priority for review shall be given to investments that:
1. Are multi-year and recurring;

2. Have a direct impact on students;
3. Address a high strategic priority of the District; and
4. Have a clear theory of change and strong/medium evaluability.

The Strategic Investment Cycle Review shall be developed jointly by the Finance Division and the
Accountability, Research, and Systems Improvement (ARSI) Division and shall include:

1. Areview of the proposed investment to ensure alignment with District priorities;

2. An evaluability assessment to determine whether and the degree to which the program is
evaluable;

3. The development of the program’s logic model and identification of Key Performance Indicators
(KPIs) and Return on Investment (ROI) metrics;

11



FISCAL MANAGEMENT 04.32 AP.111
(CONTINUED)

Professional Services Contract Process and Return on Investment Review

STRATEGIC INVESTMENT REVIEW CYCLE (CONTINUED)
4. An annual progress update, required to maintain funding eligibility to include:
a. An update of KPI data by the project director/designated District liaison; and
b. An update of expenditure data by the ARSI Division and the Finance Division;

5. At the end of a three (3) year cycle, an ROI review by the ARSI Division summarizing KPI
performance and ROI findings, including for programs directly serving students:

a. Cost per student completing the full service; and
b. Coat per student demonstrating improvement.

The Strategic Investment Cycle Review will be provided to District leaders and Board members to guide
future funding decisions.

IMPLEMENTATION QUALITY REVIEW

For General Fund program investments of one hundred thousand ($100,000) or more not undergoing the
Strategic Investment Cyle Review, the District shall utilize an Implementation Quality Review. The
Implementation Quality Review shall be utilized for investments that:

1. Are time-limited or one-year contracts;

2. Have indirect student impact (e.g. professional development, technology support, coaching,
communications, etc.);

3. Address a medium strategic priority of the District; and
4. Provide capacity-building or operational services.
The Implementation Quality Review shall include:
1. The identification of Key Performance Indicators (i.e. contract deliverables);
2. Collect vendor reports implementation data through itemized invoices;
3. Output and basic outcome metrics, which may include, but are not limited to:
a. Number of participants;
b. Number of service/session/ training/event or units;
c. Completion of key deliverables; and
d. Cost per service/session/ training/event or unit.
The results of the review shall be recorded in the Strategic Investment Monitoring System (SIMS).
SERVICE DELIVERY REVIEW

For General Fund Investments not reviewed by the Strategic Investment Cycle Review or the
Implementation Quality Review, the District shall utilize a Service Delivery Review to confirm the
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FISCAL MANAGEMENT 04.32 AP.111
(CONTINUED)

Professional Services Contract Process and Return on Investment Review
SERVICE DELIVERY REVIEW (CONTINUED)

delivery of service and contract completion. The Service Delivery Review shall be utilized for
investments that:

1. Are short-term or transactional;

2. Are limited in scope and provide compliance-oriented service (e.g. legal services; audit services,
security upgrades, etc.); and

3. Have minimal student impact.
The Service Delivery Review shall include:
1. Confirmation of the delivery of service and contract completion; and
2. Verification that itemized invoices match completed services.
PROCUREMENT PROCESS GUIDELINES

The Finance Division shall prepare and disseminate guidelines for use by the Cost Center Head/Principal
and the contract administrator that provides detailed requirements, processes, and instructions to
implement the provisions of this administrative procedure.

REFERENCES:
KRS 45A.345(14)
Related Policies and Administrative Procedure
02.4242, 04.32
04.32 AP.XX (Note: Awaiting assignment of AP number by KSBA)
Review/Revised:12/9/2025
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