Bourbon County High School

Student Y~Chapter

January 14 2026

The Bourbon County High School Student Y-Chapter is requesting the School Board's approval
to attend the Kentucky United Nations Assembly (K.U.N.A.) Conference from March 12-14,
2026 at the Crowne Plaza Hotel in Louisville KY. This year, our school will be serving as
ambassadors for the Dominican Republic .

The KY YMCA programming follows all state and CDC guidelines and conferences such as this
provide an opportunity that is rare for many of our students. We believe that the Kentucky
United Nations Assembly will be a safe, and rewarding experierice. We respectfully request for
you to allow us to go to the KUNA conference in Louisville and we are looking forward to seeing
Bourbon County students shine!

Thank you,

Ka%a C)o Elkeins

Kathy Jo Ekins
Student Y-Chapter Advisor

W%@’W

Jordan Evans
Student Y-Chapter Co-Advisor

School Nurse will receive a list of students going on the trip by February 14, 2026 to check for
medical issues.

Emma Bussell
BCHS School Nurse
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School-Related Student Trip Request Forms

4
P }::‘2 QUEST AND SECURE ALL REQUIRED SIGNATURES

Date: l Zi"_'l [ M

Superintendent/Designee: ' Date:
O Overnight Trips
Board of Education: Meeting Date;

Submit forms to Superintendent/Designee for review and submission to the Board for approval.
O Includes a Student Fee

[C Travel outside the Tri-State area of KY, OH, IN

3 Common Carrier Transportation ~ Reason for using a Charter Bus/Plane:
All field trip forms requiring Board approval must be completed and submitted to the Superintendent/designee

ten (10) days prior to the Board meeting. Incomplete or late forms cannot be accepted and may result in trip
cancellation.

UroN APPROVAL, THIS FORM WILL BE RETURNED FOR FINAL PREPARATIONS

L3 Provide a copy of this appraved form to the bookkeeper and request Purchase Orders for all expenses
0 Make reservation with the venue

O Make fransportation arrangements

J Send out completed Principal approved Parent Perrnission Forms. -

T Confirm receipt of Parent Permission Forms & authenticate signatures. Send reminders, if needed.

0O Collect fees using the Multiple Receipt Form and tum funds into the Bookkeeper daily.

O Confirm parents requesting to chaperone are on the approved list and begin assignment of chaperones to
students. Parents of students who require emergency and/or rouiine medications should be invited to
chaperone if they are on the approved list.

O Consult with Cafeteria Manager on lunch arrangeiuents, including number of students that will be out of the
building if hmch is not provided through the Cafeteria.

1 Two weeks prior to the trip date, submit a student roster and all completed parent permission slips to the
School Nurse for medications and/or specific adaptations approval. [ Confirm that personnel trained in
medication administration, as needed and CPR/FA/AED will attend. Name of trained

persounel ' 0 Cost for nursing, if applicable, shall be arranged and paid by the school. School
Nurse Signature: Date:
On THE DAy orF THE TrIP
O Provide chaperone orientation (video, etc.) : 1 Post attendance prior to leaving
I Provide office with a list of chaperones & cell numbers Ol Take student lanches (if applicable)
[0 Take student medications in original Tabeled bottle U Take classroom emergency Kit
O Take parent permission slips with you on the trip {7 Take reguired payments
O Give office copies of all parent peimission slips D Provide copy of event specific EAP to all personnel
{Retain for one (1) year) attending in an official capacity, including celi numbers for

all (Retain for one (1) year)
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