Attendance Procedures for the HCHS
Two (2) unexcused events:
· FRYSC Director is given an attendance profile by the school attendance secretary.

· FRYSC staff will make a home visit/contact regarding the absences/tardies.
· A copy of the attendance profile should be given to the parent/guardian by the YSC.
· Documentation of the visit is recorded in Infinite Campus by the YSC.
Three (3) unexcused events:

· An attendance profile is sent to Marilyn Schwallier, Student Services at Central Office by HCHS Attendance Secretary
· Marilyn Schwallier will send an attendance notification to the parent/guardian.

· The letter is signed by Marganna Stanley, DPP, and documented in Infinite Campus by Marilyn Schwallier.
Four (4) unexcused events:
· Attendance Secretary, Desiree Becker will send an Attendance Profile to the student’s guidance counselor. The action will be documented in IC by Desiree.
· The student’s guidance counselor will meet with the student and parent and the Attendance Contract will be completed.
· Documentation of Attendance Contract is recorded in IC by the guidance counselor.

Five (5) unexcused events:

· Attendance Secretary will send an attendance profile to the student’s unit principal and the SAM’s office.
Six (6) unexcused events:

· Central Office, Rhonda Gillham makes a home visit and/or sends a letter to the parents requesting their presence at an Attendance Hearing at the BOE
· An educational power point presentation will be made along with individual contact with the parent and student after the meeting.

· Documentation of the hearing and/or home visit is recorded in IC by Rhonda Gillham, Social Worker.
More than Six (6) unexcused events:

· A petition will be filed with the CDW office or an educational neglect petition will be filed with Henderson County Family Court by Rhonda Gillham.

· Documentation of any petition filed will be recorded in IC.

