Draft 10/29/2025
FISCAL MANAGEMENT	04.7
Inventories
Equipment and Assets
The District shall adhere to the property inventory procedures developed by the Kentucky Department of Education. Principals and other supervisors designated by the Superintendent are accountable for inventory, control and maintenance of all assets and equipment in their area of responsibility.
Each school year, results of inventories shall be reconciled, coordinated and reported to the Superintendent and the Board as required by the Finance Officer.
A complete, up-to-date inventory of the following shall be maintained:
1. Fixed assets (real property) with an acquisition value of $5,000 or more that has a useful life of more than one (1) year;
2. ALL computer workstations, laptops, and other electronic-data devices, are no longer required to be capitalized unless they meet the KDE Capital Asset Guide threshold, but should be tracked for control purposes; and tablets regardless of value; and
3. Any additional items designated by the Superintendent/designee.
The Superintendent shall develop procedures and forms for the annual inventory and be responsible for maintaining the inventory.
Capital Assets
The District shall refer to the KDE Capital Asset Guide for guidance in establishing capitalization threshold amounts.
Transfer and Disposal
Fixed assets no longer needed or useable shall be returned to a designated central location and transferred or disposed of in compliance with Board policy, District inventory procedures and applicable legal requirements.
Career And Technical Education Program
Inventory management and control for equipment purchased with state funds for use in the career and technical program shall be administered in compliance with applicable legal requirements.1
References:
1780 KAR 007:060
 KRS 160.290
 Kentucky Education Technology System
 Accounting Procedures for Kentucky School Activity Funds
 KDE Capital Asset Guide
Related Policies:
04.8
05.21
Adopted/Amended: 08/22/2012
Order #:         8-12-4g
Page 1 of 1
