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Board Memo
          	        		
DATE:  11/13/2025

AGENDA ITEM DETAILS:
School/Department 
Human Resources & Finance
Product Vendor or Grant Issuer
Not Applicable
Product or Grant Name
Creation of Finance Specialist Job Description 
Date/Term (Beginning and End Dates/Year)
Upon Approval

APPLICABLE BOARD POLICY & STRATEGIC PLAN GOAL:  
01.11 General Powers and Duties of the Board”; 03.233 “Duties”:  Job Description 

DESCRIBE USE OF CONTRACT/PURCHASE/AGREEMENT
The creation of the Finance Specialist, which will replace the Process and Performance Analyst position, will allow the district to strengthen our budgeting, forecasting, and analytical processes. This position will support and conduct salary analysis, update and maintain budgets and forecasts, and help support short-term and long-range planning for the district. This position will also help to maintain and support updates and changes to the district’s payroll and personnel management system MUNIS. There will be no budgetary impact as the terms of employment for the Finance Specialist position will be identical to the terms of employment for the Process and Performance Analyst position. 
If approved, the Finance Specialist will be utilized when the current Process and Performance Analyst position becomes vacant, at which time the Process and Performance Analyst job description will be abolished.

FUNDING FOR PURCHASES AND OTHER REQUESTS:
Total Cost
No budgetary Impact
Funding Source
General Funds
     *If more than one funding source, list below along with amount or percent for each source
Click or tap here to enter text.

IF THIS IS A GRANT, ENTER AMOUNT TO BE AWARDED:
Click or tap here to enter text.

RECOMMENDATION:
It is recommended that the Board approve the Creation of Finance Specialist Job Description

CONTACT PERSON: (submitter)
Eric Ball, Executive Director of Human Resources; Daryl Denham, Executive Director of Finance
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