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Board Memo
          	        		
DATE:  11/13/2025

AGENDA ITEM DETAILS:
School/Department 
Human Resources, Facilities/Maintenance
Product Vendor or Grant Issuer
Not Applicable
Product or Grant Name
Creation of Substitute General Maintenance Person Job Description
Date/Term (Beginning and End Dates/Year)
Upon Approval

APPLICABLE BOARD POLICY & STRATEGIC PLAN GOAL:  


DESCRIBE USE OF CONTRACT/PURCHASE/AGREEMENT
The creation of the Substitute General Maintenance Person job description would provide support to our facilities/maintenance department in the event there are long-term absences or vacancies within this employee group. The creation of this job description would also allow current employees in schoolyear positions the opportunity to fill, on a temporary basis, general maintenance person positions providing much needed support with snow removal during the winter months and building maintenance projects in the summer months (however, employees shall not be permitted to fulfill the substitute general maintenance person position on the same day they are otherwise compensated by the district via a benefited/compensable day) . It is important to note that the substitute general maintenance person shall not be utilized to exceed the current allocation total for the position and/or result in overtime use without prior authorization from the Chief Operations and Safety Officer / Deputy Superintendent. 

FUNDING FOR PURCHASES AND OTHER REQUESTS:
Total Cost
$21.79/hr.; total cost will depend on the number of absences filled, but likely no additional cost due to current vacant positions
Funding Source
General Fund
     *If more than one funding source, list below along with amount or percent for each source
Click or tap here to enter text.

IF THIS IS A GRANT, ENTER AMOUNT TO BE AWARDED:
Click or tap here to enter text.

RECOMMENDATION:
It is recommended that the Board approved the creation of the Substitute General Maintenance Person job description as presented.

CONTACT PERSON: (submitter)
Eric Ball, Executive Director of Human Resources; Kim Best, Assistant Superintendent of Operations
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