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Introduction:	These guidelines are in support of Garrard County Schools District Policy 05.3 Use of School Facilities, and in adherence to Kentucky Food Code (902 KAR 45:005) which follows the 2013 FDA Food Code 


Kentucky’s Food Establishment Act	Section 32. (4) The traffic of unnecessary persons through the food
and State Retail Food Code:	preparation and ware washing areas and the presence in those areas of persons not authorized to be there by the permit holder or person in charge is prohibited.

District Guidelines:	Authorized Personnel
Only persons necessary to the operation, maintenance, or regulation of the Child Nutrition Programs shall be allowed in food preparation, food storage, equipment, and ware washing areas.

· Only district Child Nutrition staff shall be permitted behind serving areas during food service operation times.  Volunteers for emergencies or holidays will be trained in food safety and the components that constitute a reimbursable meal.
· No access or use of kitchen area will be allowed during Child Nutrition operations.
· Due to the dangers in the kitchen area, children are not permitted to enter the kitchen area.
· Access and use of the kitchen area outside of Child Nutrition operations must be coordinated with the Child Nutrition Office and the kitchen manager.
· Access and use of the kitchen area outside of operating hours will be limited to the use of ice machine, sinks, and reach-in cooler.  Facility users may utilize reach in coolers for the duration of their specific event only, provided there is room in the cooler.  Items must be kept separate from Child Nutrition inventory, clearly labeled, and removed immediately at the end of the event.
· Use of any additional equipment by non-trained individuals will require a Child Nutrition staff member to be present at the event; facility users shall be responsible for all personnel fees, damage to equipment or property, and inventory loss due to negligence or theft.  
· No storage of non-Child Nutrition Program food or equipment is permissible.
· [bookmark: _GoBack]Food and supplies purchased with Child Nutrition funds shall not be distributed for any use other than the intended Child Nutrition programs.
· Kitchen and Child Nutrition equipment (including portable coolers) cannot be used for any use other than food and food grade approved use.  No science projects, craft projects, or other non-food use is allowed.
· Use of Child Nutrition portable coolers (Example:  Field Trips, Outdoor Campus Locations, or Classrooms) will be the responsibility of the user.  Restitution will be required if damaged or not returned.

Guideline Maintenance:	The Superintendent and the Food Service Director, or their designees, shall maintain these guidelines.
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