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STUDENTS	FFEO09.123
Absences and Excuses
Pupils are required to attend regularly and punctually the school in which they are enrolled. This requirement applies regardless of the number of Carnegie units of instruction necessary for graduation.
Teachers are required to keep an accurate attendance record for each of their classroom assignments. Recording of absences and tardies shall be made in compliance with the requirements of 702 KAR 7:125.1
Truancy Defined
Any student who has attained the age of six (6), but has not reached his/her eighteenth (18th) birthday, who has been absent from school without valid excuse for three (3) days or more, or tardy without valid excuse on three (3) days or more, is a truant.
Any student enrolled in a public school who has attained the age of eighteen (18) years, but has not reached his/her twenty-first (21st) birthday, who has been absent from school without valid excuse for three (3) or more days, or tardy without valid excuse on three (3) or more days, is a truant.
Any student who has been reported as a truant two (2) or more times is a habitual truant.
Once a student under twenty-one (21) years of age is absent or tardy six (6) or more days without valid excuse, this student’s name shall be forwarded to the Division of Student Services as a habitual truant for possible court action. Furthermore, a school hearing shall be conducted concerning the student’s attendance record.
For the purposes of establishing a student's status as a truant, a student’s attendance record is cumulative for an entire school year. When students transfer from one Kentucky district to another, attendance information from the previous district shall become part of their official attendance record for that school year.
Definitions
Definitions of terms used in this section:
High School (Grades 9-12)
Full credit: A Carnegie unit of instruction that a student earns by successfully maintaining a passing grade (6870) without being unexcusedabsent more than sixtwelve (612) regularly scheduled class periods per school year in that class.
Half-credit: One-half (½) of a Carnegie unit of instruction that a student earns by successfully maintaining a passing grade (6870) without being unexcusedabsent more than six (6) regularly scheduled class periods per semester in that class.
Trimester: That period of the adopted school calendar determined on an annual basis by the Board. This amount of time is generally one-thirdhalf (1/3½) of the school year, but the ending may change due to unforeseen circumstances.
If a student fails to make up seat time for any trimester course during Detention, Saturday School, Summer School, and/or Principal Discretion, the credit will be withheld from the transcript.
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Valid Excuses
1. Illness that is verified by a doctor or medical agency, including mental or behavioral health, (Notes from a provider indicating only that the student was seen will be accepted for five (5) absences, but thereafter, valid notes must state the student was seen for an illness, and parent/guardian notes will be accepted for up to six (6) absences – excused for only one (1) day per note);
2. Orders of the court (this applies to summonses and subpoenas);
3. Death or severe illness in the immediate family verified by a written statement (“immediate family” shall mean: father; mother; brother; sister; grandfather; grandmother; blood-related aunt, uncle, niece, nephew; or anyone living under the same household roof with the student); 
4. Religious holidays and practices;
5. If a student is sent home for lice, one (1) day per instance will be excused with any additional days missed beyond this to be considered unexcused;
6. Documented military leave;
7. One (1) day prior to departure of parent/guardian called to active military duty;
8. One (1) day upon the return of parent/guardian from active military duty; 
9. Visitation for up to ten (10) days with the student’s parent, de facto custodian, or person with legal custody who, while on active military duty stationed outside of the country, is granted rest and recuperation leave;
10. Ten (10) days for students attending basic training required by a branch of the United States Armed Forces;
11. [bookmark: _Hlk103073323]Students participating in any of the page programs of the General Assembly;2 or
12. Circumstances if approved by the Principal or his/her designee, including trips qualifying as educational enhancement opportunities.
Students shall be granted an excused absence for up to ten (10) school days to pursue an educational enhancement opportunity determined by the Principal to be of significant educational value. This opportunity may include, but not be limited to, participation in an educational foreign exchange program or an intensive instructional, experiential, or performance program in one (1) of the core curriculum subjects of English, science, mathematics, social studies, foreign language, and the arts.
Unless the Principal determines that extenuating circumstances exist, requests for date(s) falling within State or District testing periods shall not be granted.
The Principal’s determination may be appealed to the Superintendent/designee whose decision may then be appealed to the Board under its grievance policy and procedures.
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Valid Excuses (continued)
Students receiving an excused absence under this section shall have the opportunity to make up school work missed and shall not have their class grades adversely affected for lack of class attendance or class participation due to the excused absence.
The Principal/designee shall determine the validity of each excuse presented.
Any excuse must be presented within five (5) days after the student returns to school. If the excuse is not presented in that time, the absence will remain unexcused. It is the student’s responsibility to provide documentation to the appropriate school administrator in a timely manner.
Statement of Policy—Grades 9-12
In order to be eligible to receive class credit(s) in Grades 9–12, a student shall not be absent without a valid excuse more than six (6) regularly scheduled class periods per class each semester while maintaining a passing grade. Any additional invalid absence(s) may be made up at a rate of one (1) hour make-up for each hour of class missed. It shall be the student’s responsibility to schedule make-up time with the school administration. Make-up time should be scheduled two (2) days prior to the Saturday that the student wishes to attend.
For Schools without SBDM Councils
Procedures Administering Attendance Policy (Grades 9-12)
1. The classroom teacher will keep an accurate daily attendance record for each of his/her classroom assignments. All absences shall be recorded daily by the classroom teacher. All reports concerning attendance will be completed and forwarded to the proper persons as indicated and required by the attendance policy and the administering procedures.
2. When a student has been absent five (5) times per semester in a class period, notification will be sent to the parent/guardian. It will be the parent’s/guardian’s and student’s responsibility to monitor additional absences.
3. Students may make up time by attending Saturday School and/or detention.
a. Should a student need additional make-up time to complete the first semester’s attendance requirement, the school administration will schedule a maximum of thirty (30) additional hours of make-up time. Make-up time must be completed within three (3) weeks beyond the end of the first semester.
b. Should a student need additional make-up time to complete the second semester’s attendance requirement, the school administration will schedule a maximum of thirty (30) additional hours of make-up time. Make-up time must be completed within one (1) week beyond the end of the second semester.
4. At the end of each quarter, attendance will be monitored. Any student who has exceeded six (6) invalid absences will have his/her school privileges (i.e., driving privileges, extracurricular activities, field trips, etc.) suspended until his/her make-up time is completed. In addition, a referral shall be made to the court system instituting proceedings for habitual truancy.
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Procedures Administering Attendance Policy (Grades 9-12) (continued)
5. Failure to comply with the attendance policy will result in the loss of class credit(s) for students in Grades 9–12. The school administration will confer with the parent/guardian of any student not complying with the attendance policy.
Procedures for Administering Attendance Policy (Middle School)
1. The classroom teacher will keep an accurate daily attendance record for each of his/her classroom assignments. All absences shall be recorded daily by the classroom teacher. All reports concerning attendance will be completed and forwarded to the proper persons as indicated and required by the attendance policy and the administering procedures.
2. When a student has been absent ten (10) days, notification will be sent to the parent/guardian. It will be the parent’s/guardian’s and student’s responsibility to monitor additional absences.
3. Should a student need make-up time to complete the year’s attendance requirement, the school administration will schedule a maximum of ten (10) additional days’ make-up time. This make-up time must be completed within two (2) weeks beyond the end of the regular school term.
For Schools without SBDM Councils
Procedures for Administering Attendance Policy (Middle School) (continued)
4. Any student who exceeds six (6) invalid absences in a semester will have his/her school privileges (i.e., extracurricular activities, field trips, etc.) suspended until make-up time is completed. In addition, a referral shall be made to the court system instituting proceedings for habitual truancy.
5. Middle school students who fail to comply with the attendance policy will be denied promotion. The school administration will confer with the parent/guardian of any student not complying with the attendance policy.
For Schools without SBDM Councils
[bookmark: _Hlk20837830]Statement of Policy—Elementary School (Grades K-5)
When a student has been absent without valid excuse for three (3) days, notification will be sent to the parent/guardian. After a student has been absent five (5) times without valid excuse, the parent/guardian will be notified that any additional absence without valid excuse will be forwarded to the Director of Student Services. Valid excuses will include:
1. Illness, including mental or behavioral health, that is verified by a doctor or medical agency (parent/guardian notes will be accepted for up to six (6) absences – excused for only one (1) day per note);
2. Orders of the court (this applies to summonses and subpoenas);
3. Death or severe illness in the immediate family verified by a written statement (“immediate family” shall mean: father; mother; brother; sister; grandfather; grandmother; blood-related aunt, uncle, niece, nephew; or anyone living under the same household roof with the student;
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Statement of Policy—Elementary School (Grades K-5) (continued)
4. Religious holidays and practices;
5. If a student is sent home for lice, one (1) day per instance will be excused with any additional days missed beyond this to be considered unexcused;
6. One (1) day prior to departure of parent/guardian called to active military duty;
7. One (1) day upon the return of parent/guardian from active military duty; 
8. Visitation for up to ten (10) days with the student’s parent, de facto custodian, or person with legal custody who, while on active military duty stationed outside of the country, is granted rest and recuperation leave; 
9. Students participating in any of the page programs of the General Assembly;2 or
10. School activities or circumstances if approved by the Principal or his/her designee.
Make-Up Work
Students having absences must make up work. It is the student’s and/or parent’s/guardian’s responsibility to contact the teachers concerning make-up work during the teacher’s planning periods or before or after school hours. For every day the student misses, the student will receive the same amount of days to complete the make-up work. The counting of days for make-up work starts the second day after the student has returned following the period of absence.
Students with Disabilities
In cases that involve students with disabilities, the procedures mandated by federal and state law for students with disabilities shall be followed.
References:
1702 KAR 7:125
2KRS 159.035
 KRS 36.396; KRS 38.470; KRS 40.366
 KRS 158.070; KRS 158.183; KRS 158.293; KRS 158.294
 KRS 159.140; KRS 159.150; KRS 159.180
 OAG 76‑566; OAG 79‑68; OAG 79‑539; OAG 91‑79; OAG 96-28
Related Policies:
09.111; 09.122; 09.1231; 09.4281; 09.4341
09.126 (re requirements/exceptions for students from military families)
     
     
Page 1 of 5
