PERSONNEL


504Plan Recommendations Record

Nelson County Public Schools

	Patient’s Name
	(Last)
	(First)
	(Middle Initial)
	Date of Injury/Illness

	TO BE COMPLETED BY ATTENDING PHYSICIAN – PLEASE CHECK

	DIAGNOSIS/CONDITION (brief explanation)          

	

	I saw and treated this patient on _______________________________ and based on the above description of this patient’s current medical problems:

	 ( Describe how the disability affects a major life activity:

	

	Describe how the patient’s limitations affect his/her ability to perform the functions in the attached job description (see below)



	3. ( These restrictions are in effect until ________________________ or until patient is re-evaluated on _____________________.

                                                                                (date)                                                                                             (date)

	Physician’s Signature:

	AUTHORIZATION TO RELEASE INFORMATION
	Date

	I hereby authorize my attending physician and/or hospital to release any information or copies thereof acquired in the course of my examination or treatment for the injury/illness identified above to my employer or his representative.

	Patient’s Signature:

	TO BE COMPLETED BY HUMAN RESOURCE DIRECTOR
	Date

	We will implement the following plan utilizing the accommodations listed below:

	(
( 

(
( 

( 

(
( 

( 



	Instructional Assistant II

	Employee Signature:                                                                            Date

	Human Resource Director


	CHECK DUTIES REQUIRING ACCOMMODATIONS AS RELATES TO ABOVE CONDITION(S) 

TO BE COMPLETED BY PHYSICIAN

He/she can perform assigned job with the following limitations:

	( Tutors individuals or small groups of students typically with a disability or handicap, reinforcing and implementing instruction as directed by the teacher; maintains records of student progress. 

( Participates as member of an instructional team including redemption teams; develops appropriate relationships with parents and team members; serves as a resource person to the student personnel evaluation team. 

( Transports students to and from activities and assists in preparation for treatment as required. 

( Prepares and organizes lessons as directed by the teacher; administers, scores and records a variety of tests according to established guidelines; assists in determining English proficiency of identified students. 

( Assists in administering diagnostic and other tests; reads, understands and assists in implementing, recording and monitoring student's IEP. 

( Monitors and reports behavior of students according to approved procedures; reports progress regarding student performance and behavior; checks and assists students with lab work as necessary. 

( Performs routine clerical duties such as preparation of instructional and classroom materials; operates copy machines; maintains classroom records; maintains attendance records. 

Provides support to the teacher by setting up work areas, displays and exhibits, operating audio-visual equipment, operating educational training equipment and distributing and collecting papers and supplies. 

( Assists in overseeing students while in labs or other activities; provides for supplies and inventory as necessary. 



	OTHER INSTRUCTIONS AND/OR LIMITATIONS 
	( Assists students in such physical tasks as putting on and taking off outer wear, moving from room to room, using the lavatory and others; assists students in getting on and off the bus. 

( Assists students by providing proper examples, emotional support, a friendly attitude and general guidance. 

( Confers, as needed, with teachers concerning programs and materials to meet student needs. 

( Contacts parents of students who are absent; makes home visits as necessary. 

( Assures the health and safety of students by following health and safety practices and regulations. 

( Directs group activities of students as assigned; assists in monitoring lunchroom and play group activities as assigned; assists in emergency drills, assemblies, play periods and field trips. 

( Participates in meetings and in-service training programs as assigned. 

( Performs related duties as assigned. 
( Demonstrates regular attendance and punctuality. 

( Adheres to the appropriate code of ethics. 

( Performs other duties consistent with the position assigned as may be requested by the Director of Special Education or the Superintendent. 
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