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[bookmark: _heading=h.gjdgxs]INTRODUCTION
The Board of Education requires high standards of personal conduct from each student to promote respect for the rights of others and to accomplish the purposes of the schools. The Board also requires compliance with established standards and rules of the district and the laws of the community, state, and nation. 

The central purpose of the school system is to educate each student to the highest level possible. To support the success of the educational program, the Board directs employees to hold each student accountable to Code standards in a fair manner. Compliance with the standards is necessary to provide: 
· Orderly operation of the schools 
· A safe environment for students, district employees and visitors to the schools 
· Opportunities for students to achieve at a high academic level in a productive learning environment 
· Assistance for students at risk of failure or of engaging in disruptive behavior 
· Regular attendance of students 
· Protection of property 

This code applies to all students in the District while at school, on their way to and from school, while on the bus or other District vehicle, and while they are participating in school-sponsored trips and activities or when they engage in activities that affect the educational process and disrupt the learning environment. The Superintendent/designee is responsible for its implementation and application throughout the District. The Principal is responsible for administration and implementation of this Code within his/her school in a uniform and fair manner without partiality or discrimination. 

Each school/council must select and implement appropriate discipline and classroom management techniques necessary to carry out this Code and shall provide a list of the school’s rules and discipline procedures in the school handbook. 

Teachers and other instructional personnel are responsible for administering Code standards in the classroom, halls, and other duty assignment locations. Under the Kentucky Guidelines for School Based Decision-Making Councils, schools have the authority to establish additional policies and discipline procedures within the framework of Board established rules and regulations. Please check with your child’s school for specific rules and regulations. 

This Code establishes minimum behavior standards. Recognizing that each school, grade, or class may require special provisions, school councils, administrators, and teachers have full authority to make rules to enforce these standards in keeping with their areas of responsibility. EXAMPLES: 
· Other Board of Education policies 
· The District’s Safety Plan 
· Student records information (FERPA) 
· The District’s Special Education policy and procedures manual 
· Kentucky Revised Statutes and Administrative Regulations 
· Council policies 
· School handbooks

Each school shall develop an effective distribution and orientation process by which students, parents, teachers, and administrators may become fully familiar with the code. This Student Transportation Services Plan is a supplement to broad discretionary powers already in place to maintain safety, order and discipline in the schools. Schools distribute copies (either paper or electronic) of the Code and Plan to all students and employees of the district and to parents of students, including those who enroll after the beginning of the school year. The Superintendent has directed that the Code be made readily available in each school, with the Principal being responsible for guidance counselors and other personnel to discuss its contents with students in a timely and age-appropriate manner the first week of the school year. In addition, each school will reference the Code in the school’s handbook. On request, the Principal shall provide help for non-English speaking, blind, deaf, or non-reading students and parents so that they can have access to the information contained in this Code. 

Any person who enters school property is under the authority of the school during such time as he or she remains on school property and shall abide by all rules and regulations as set by the state, district, and school officials.  Legal reference:  KRS161.180
[bookmark: _heading=h.30j0zll]RUSSELLVILLE INDEPENDENT SCHOOLS VISION STATEMENT

We ‘R’ One

RUSSELLVILLE INDEPENDENT SCHOOLS MISSION STATEMENT
At Russellville Independent School District, we are United in Trust, Guided by Compassion, Committed to Respect, Driven by Opportunity, and Proud of Who We ‘R’.
RUSSELLVILLE INDEPENDENT SCHOOLS STANDARDS OF EXCELLENCE

United in Trust
Guiding Principle: We build trust through reliable, respectful, and honest collaboration to strengthen our school community.
· Supporting collaboratively: We actively assist one another, stepping in to help whenever needed.
· Listening inclusively: We value every voice, ensuring all are heard and respected.
· Speaking honestly: We communicate with truthfulness and kindness to maintain open, respectful dialogue.
· Honoring commitments: We follow through on promises to build confidence and reliability.
Guided by Compassion
Guiding Principle: We prioritize the well-being of our school community by fostering empathy and kindness in all we do.
· Prioritizing people: We place the needs of students, families, and colleagues at the heart of our actions.
· Caring genuinely: We show sincere concern for the emotional and physical well-being of others.
· Encouraging empathy: We promote kindness and understanding to create a supportive environment.

Committed to Respect
Guiding Principle: We demonstrate respect in every interaction with students, families, colleagues, and our community to create a welcoming and supportive school environment for all.
· Greeting warmly: We welcome everyone with a friendly, approachable attitude to foster a sense of belonging.
· Listening empathetically: We actively listen to understand others’ perspectives, showing care and validation.
· Communicating clearly: We share information openly and concisely to ensure mutual understanding.
· Modeling professionalism: We exhibit kindness, patience, and integrity in all interactions to set a positive example.
Driven by Opportunity
Guiding Principle: We empower our community by creating equitable, innovative pathways for growth and success.
· Building connections: We foster relationships that open doors to new possibilities for all.
· Innovating practices: We explore creative approaches to enhance teaching and learning.
· Ensuring equity: We provide fair access to resources and opportunities for every individual.
· Preparing for success: We equip students and staff to confidently pursue their chosen paths.
Proud of Who We “R”
Guiding Principle: We embody our district’s values with purpose, striving for excellence in all we do to honor our shared identity.
· Acting with purpose: We represent our district with pride, showing dedication in every task.
· Balancing tradition and vision: We honor our heritage while embracing forward-thinking goals.
· Supporting growth: We champion one another’s aspirations and achievements.
· Pursuing excellence: We commit daily to high standards in learning, teaching, and service.
Parents and students should also be aware that all District policies and procedures can be found online at
http://policy.ksba.org/Chapter.aspx?distid=119



Russellville Independent School District Transportation Department Student Services Policy Introduction
The Russellville Independent School District (RISD) is committed to providing safe, efficient, and reliable transportation for all students. Our transportation services are designed to support the educational mission of the district by ensuring that students arrive at school ready to learn and return home safely.
Rationale for Russellville Independent School District Transportation Department Transportation Expectations
Transportation expectations are established to maintain a safe and orderly environment on school buses, promote positive behavior, and ensure the well-being of all students. These expectations align with the Kentucky Department of Pupil Transportation Guidelines and reflect our commitment to student safety and academic success.
Russellville Independent School District Transportation Department Philosophy
RISD believes that safe and reliable transportation is a fundamental component of a successful educational experience. We are dedicated to fostering a positive and respectful atmosphere on our school buses, where every student feels valued and secure.
Russellville Independent School District Transportation Department Mission
Our mission is to provide safe, efficient, and courteous transportation services that support the educational goals of the district and contribute to the overall well-being of our students.
Russellville Independent School District Transportation Department Vision
We envision a transportation system that is an integral part of the educational process, promoting safety, respect, and responsibility among students and staff.
Ensuring the safety of students during their commute requires a collaborative effort between parents, students, and the school district. Adhering to the district’s policies and procedures for bus riding is crucial to prevent misunderstandings and enhance safety. The following guidelines provide essential information for parents and students to ensure a secure and efficient bus ride experience.
Rights and Responsibilities
· Students: Expected to follow bus rules, respect the driver and peers, and report any issues.
· Parents/Legal Guardians: Ensure children understand bus rules, cooperate with school authorities, and address behavioral issues.
· Teachers and Principals: Support bus drivers in enforcing rules and managing student behavior.
· Transportation Operators: Maintain a safe environment, enforce rules, and communicate with school staff and parents.
[bookmark: _heading=h.1fob9te]

POSITIVE BEHAVIOR INTERVENTION & SUPPORT (PBIS) AND MULTI-TIERED SYSTEMS OF SUPPORT (MTSS)

Russellville Independent School District has embraced Positive Behavioral Intervention & Support (PBIS) to enhance school climate and culture across the district. PBIS is a research-based model that studies have shown to improve student academic and behavior outcomes. Our schools strive to ensure all students have access to effective behavioral practices and interventions. PBIS provides a framework for analyzing school-wide behavior referrals to make decisions and solve problems based on their individual school needs. Successful PBIS implementation will help us: In addition, our schools use the multi-tiered system of support (MTSS) framework using a multi-tiered level of interventions based on student behavior, and academic and mental health needs. 

We recognize that a school’s learning climate and student behaviors improve when students:
· Know what is expected of them at school;
· Believe they have the academic and social skills to achieve;
· Receive recognition and praise for doing good work and behaving appropriately; 
· Feel there is someone at school who cares about them and encourages their development.
· Have more engaging, responsive, preventative, and productive learning environments;
· Improve classroom management and address disciplinary issues based on data analysis;
· Improve support for students whose behaviors require more specialized assistance; and
· Maximize academic engagement and achievement for all students.

PBIS is the behavior component of a Multi-Tiered System of Support (MTSS) that provides schools with a framework for utilizing high-quality, evidence-based instruction, intervention, and assessment practices to provide all students with a level of instruction and support that is matched to their academic and behavioral needs.

[bookmark: _heading=h.3znysh7]THREE LEVELS OF INTERVENTION

Level 1 – All Students (Primary Prevention)
· Includes prevention in the general curriculum enhanced by acknowledgments of positive behaviors, and clearly stated expectations that are applied to all students

Level 2 – Selected Interventions (Secondary Prevention)
Focuses on:
· Specific Interventions for students who do not respond to universal efforts
· Targeted groups of students who require more support
· Interventions that are part of a continuum of behavior supports needed in schools

Level 3 – Individualized Interventions (Tertiary Prevention)
Focuses on:
· The needs of individual students who exhibit a pattern of problem behaviors
· Diminishing problem behavior assessments and increasing the student’s social skill and/or functioning

[bookmark: _heading=h.2et92p0]TRAUMA-INFORMED APPROACH PLAN
“Trauma-Informed Approach” means incorporating principles of trauma awareness and trauma-informed practices, as recommended by the federal Substance Abuse and Mental Health Services Administration, in a school in order to foster a safe, stable, and understanding learning environment for all students and staff and ensuring that all students are know
well by at least one (1) adult in the school setting.
The Board shall develop a plan for implementing a trauma-informed approach in the District. The plan shall be based on the Trauma-Informed Toolkit from KDE and include but not be limited to:
a. Strategies for enhancing trauma awareness throughout the school community;
b. Conducting an assessment of the school climate including but not limited to inclusiveness and respect for diversity;
c. Develop trauma-informed discipline policies;
d. Collaborating with the Department of Kentucky State Police, the local sheriff, and the local chief of police to create procedures for notification of trauma-exposed students; and
e. Providing services and programs designed to reduce the negative impact of trauma, support critical learning, and foster a positive a safe school environment for every student.

[bookmark: _heading=h.tyjcwt]REQUIRED STANDARDS
A professionally planned and positive school atmosphere is necessary for academic progress and a safe environment. Therefore, students shall not interfere with the orderly environment of the school or school activity. The following are examples of student misconduct and responses thereto. However, in a document of this nature it is impossible to list all examples. Therefore, student misconduct and responses thereto are not limited to only those examples and responses that are listed herein.
[bookmark: _heading=h.3dy6vkm]SELF-CONTROL 
Students shall exercise self-control as required by the particular situation in keeping with school and district rules or be subject to removal from the regular classroom setting, transportation system, or participating in extracurricular activities, pending investigation that she/he has violated either the district behavior standards or the school council’s criteria for participation. Examples of prohibited behaviors include, but are not limited to: 
· Insubordination (disobedient or defiant behaviors)
· Fighting and physical attacks 
· Possession of a weapon 
· Threats by verbal or written statements, including via social media, or gestures with intent to harm or demean others or any act of bullying 
· Use of alcohol or prohibited drugs 
· Use of prohibited tobacco products 

[bookmark: _heading=h.1t3h5sf]SCHOOL PROPERTY 
School property belongs to the community and the state. It must be protected and preserved for educational and community use. Therefore, students shall respect school property and the property of others. Examples of prohibited behaviors include, but are not limited to: 
· Theft of school property or personal property of employees or other students 
· Abuse of school or personal property to include intentional or careless damage or destruction 
· Extortion of money or property 
· Prohibited use of electronic media and other District technological resources 
· Littering
Schools shall work cooperatively and productively with each other and with school personnel in a manner that is consistent with standards of respect and courtesy. Examples of prohibited behaviors that would detract from a safe and orderly learning environment include, but are not limited to:
· Making abusive and harassing statements regarding race, gender, disability, religion, or nationality;
· Use of profanity;
· Lying;
· Cheating;
· Ignoring or breaking rules and procedures established to maintain order;
· Otherwise behaving in a manner disrespectful of others including bullying
The Board has included samples of prohibited behaviors to help the reader understand how the behavior standards will be enforced.  Other behaviors not included in the examples may also be prohibited.
[bookmark: _heading=h.4d34og8]CONSEQUENCES OF VIOLATIONS
Behavioral violations of a minor nature should be handled by the classroom teacher who may choose from a variety of response options to include, but not be limited to:

· Verbal warning
· Teacher-student conferences
· Classroom Isolation
· Parental notification
· Detention
· Alternative Assignment
· Behavior contract
· Loss of privileges
· Referral for counseling/mediation
· Other techniques established by SBDM policy


[bookmark: _heading=h.17dp8vu]SEARCH AND SEIZURE
Students have the right to be secure from unreasonable searches of their persons and property.  However, school authorities are authorized to search a student if they have reasonable suspicion that the search will reveal evidence that the student has violated or is violating this Code or a school rule or law.  Also, school authorities may conduct general inspections of jointly held property on a regular basis.  All searches will be conducted in accordance with Board policy.

[bookmark: _heading=h.3rdcrjn]PHYSICAL RESTRAINT/CORPORAL PUNISHMENT
Employees are authorized by law to physically restrain students as necessary for the following reasons:  to protect themselves, students, or others from physical injury; to get possession of a weapon or other dangerous object, or to protect property from serious harm.  The Board does not permit the use of corporal punishment as a disciplinary technique for student misbehavior.  Corporal punishment shall refer to the deliberate infliction of physical pain on a student by any means. 

[bookmark: _heading=h.26in1rg]REPORT TO LAW ENFORCEMENT OFFICIALS
Any employee of the Russellville Independent Board of Education who knows or has reasonable cause to believe that a student has been a victim of a violation of any felony offense, specified in KRS Chapter 508, committed by another student while on school premises, on school-sponsored transportation, or at a school-sponsored event, shall immediately make an oral or written report to the Principal of the school attended by the student victim.  If, after investigation, the Principal determines the offense did, in fact, rise to the level of a felony offense under KRS Chapter 508, he/she shall, within forty-eight (48) hours of the original report, file a written report with the Superintendent and one of the following: local law enforcement, or the Kentucky State Police, or the County Attorney.  The Principal shall also notify the parents, legal guardians, or other persons exercising custodial control or supervision of the student when the student is involved in an incident reportable under KRS Chapter 508.  If the principal determines that the reported incident is not a violation of KRS Chapter 508, no reporting is required; however, the Principal may still take appropriate disciplinary actions.
Per KRS 158.155, any school employee who knows or has reasonable cause to believe that a person has made threats or plans of violence which are intended to target a school or students or who knows that a firearm is present on school property in violation of KRS 527.070, shall immediately cause a report to be made to the District’s law enforcement agency and either to the local law enforcement agency or to the Kentucky State Police.
Any school employee shall immediately report to the District’s law enforcement agency and to either the local law enforcement agency or to the Kentucky State Police any act which the employee has a reasonable cause to believe has occurred on school property or at a school-sponsored or sanctioned event involving:

Violations on school property or at a school-sponsored function requiring a report to law enforcement officials include:
1. Assault resulting in serious physical injury 
2. A Sexual Offense;
3. Kidnapping 
4. Assault involving the use of a weapon;
5. Possession of a firearm or deadly weapon in violation of the law;
6. The use, possession, or sale of a controlled substance in violation of the law; or
7. Damage to property
In addition to violations of this Code, students may also be charged with criminal violations.
[bookmark: _heading=h.lnxbz9]WEAPONS
Students are NEVER allowed to bring a weapon to school.  The board urges parents and other citizens to make sure that students do not have inappropriate access to weapons.

Both Board policy and the law prohibit the carrying, bringing, using, or possessing of any weapon or dangerous instrument in any school building or school grounds, in any school vehicle or at any school-sponsored activity.  Except for authorized law enforcement officials, the Board specifically prohibits the carrying of concealed weapons on school property.

When a student violates the prohibition on weapons, the Principal shall immediately make a report to the Superintendent, who shall determine if charges for expulsion are to be brought before the Board.  Unless the Board chooses to consider charges on a case-by-case basis, the penalty for students bringing a firearm or other deadly weapon, destructive device, or booby trap device to school or onto the school campus/property under the jurisdiction of the District shall be expulsion for a minimum of twelve (12) months.  Gun-Free Schools Act of 1994 and KRS 158.150.
Any school employee who receives information from a student or other person of conduct which is required to be reported, shall report the conduct to the District’s law enforcement agency and to either the local law enforcement agency or to the Kentucky State Police..

[bookmark: _heading=h.35nkun2]SUSPENSION, EXPULSION, AND DUE PROCESS
For certain violations, administrators, such as the Superintendent and Principal, may remove (suspend) a student from school for up to ten (10) days per incident.  Unless immediate suspension is necessary to protect persons or property or to avoid disruption of the educational process, students shall not be suspended until they have been given due process (required by law).  Due process must be given before educational benefits are taken away and shall include:
1. Oral or written notice of the charge(s) against them;
2. An explanation of the evidence, if the student denies the charge(s);
3. An opportunity to present their own version of the facts concerning the charge(s).
A report of the suspension shall be made in writing to the Superintendent and to the parent/guardian of the student being suspended.
Suspension of primary school students shall be considered only in exceptional cases where there are safety issues for the child or others.
Following legally required due process, the Board may expel any pupil from the regular school setting for misconduct as defined by law for periods longer than ten (10) days.  In cases of expulsion, provision of educational services will be required unless the Board determines, on the record and supported by clear and convincing evidence that the expelled student poses a threat to the safety of other students or school staff and cannot be placed in a state-funded agency program.  Action to expel a pupil shall not be taken until the parent/guardian of the pupil has had an opportunity for a hearing before the Board.
Regulations for exceptional children (special education) will be followed by school personnel.
[bookmark: _heading=h.1ksv4uv]HARASSMENT, INTIMIDATION, AND BULLYING
“Harassment or intimidation” means any intentional written, verbal, or physical act, when the intentional written, verbal, or physical act physically harms a student, damages the student’s property; has the effect of substantially interfering with a student’s education, or has the effect of substantially disrupting the orderly operation of the school.

Bullying is also a form of harassment that refers to any unwanted verbal, physical, or social behavior among students that involves a real or perceived power imbalance and is repeated or has the potential to be repeated. This includes actions that occur on school premises, on school-sponsored transportation, at a school-sponsored event, or that disrupts the education process.

Nothing in this policy requires the affected student to possess a characteristic that is a perceived basis for harassment, intimidation, bullying, or other distinguishing characteristics.

Harassment, intimidation or bullying can take many forms including: slurs, rumors, jokes, innuendos, demeaning comments, drawing cartoons or symbols, pranks, gestures, physical attacks, threats, or other written, oral, or physical actions. “Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the action(s). 
This policy is not intended to prohibit the expression of religious, philosophical, or political views, provided that the expression does not substantially disrupt the education environment.  Many behaviors that do not rise to the level of harassment, intimidation, or bullying may still be prohibited by other district policies or building, classroom, or program rules. 
Counseling, corrective discipline at the discretion of the administration, and/or referral to law enforcement will be used to change the behavior of the perpetrator and remediate the impact on the victim.  This includes appropriate intervention(s), restoration of a positive climate, and support for victims and others impacted by the violation.  False reports or retaliation for harassment, intimidation, or bullying also constitute violations of this policy. 
Repeat offenders may be recommended to the Board of Education for expulsion from school, or assigned to an alternative school.
Students are encouraged to report such activity to teachers or administrators as soon as it occurs.


[bookmark: _heading=h.2jxsxqh]CONDUCT AND DISCIPLINE ON BUS
The privilege of students to ride school buses is contingent on their good behavior and observance of the following rules and regulations.

Parent Responsibility			
Each parent has the ultimate responsibility for ensuring the good deportment of his/her child who rides on the school bus to and from school.

Principal Responsibility			
Each principal/ designee has the chief responsibility for enforcing consequences that will promote the safe transportation of all students.

Reporting or Violations			
The bus driver shall promptly report violations of district transportation guidelines to the principal.

Withholding of Riding Privileges
The principal and/or transportation director is authorized to withhold riding privileges in the case of habitual or serious conduct violations.  The principal shall notify the parents in cases where bus riding privileges have been withheld.

Restitution of Damages
The parent or guardians may be held responsible for restitution of any damages, beyond normal usage, inflicted by their child.

Students Responsibilities
Students shall conform to transportation rules and regulations prescribed under state statutes and under state and local regulations.  Students shall obey the driver respectfully and promptly.

Students to Wait At Assigned Bus Stop
Students shall wait at their assigned bus stop at least 10 feet off the traveled roadway and shall remain there until the driver has stopped the bus, opened the entrance door, and signaled the students to enter the bus.  Students shall be on time (5 minutes prior to arrival); the bus cannot wait for those who are not on time.  If a student must walk to meet the bus, he/she should walk facing the traffic.

Crossing on Driver’s Signal
When students must cross the roadway to enter the bus or cross the roadway when leaving the bus, they shall not cross until signaled to do so by the bus driver.  For safety reasons, students must cross in front of the bus approximately ten (10) feet in front of the bus so that the bus driver may see them.

Seating
When students enter the bus, they shall proceed directly to their assigned seat and shall remain seated until the bus has come to a complete stop before leaving their seats to get off the bus.  Students shall change from their assigned seat unless authorized by the bus driver.  For safety reasons, students shall not extend their arms, legs, or heads out of the bus window at any time.  

Student Noise
Students shall not create noise on the bus to the extent that it might interfere with the driver’s ability to communicate with other passengers on the bus.

Littering/Spitting
Students shall not throw paper or rubbish on the bus floor.  A student shall clean their feet before entering the bus.  Students shall not spit on the bus.

Alcohol/Tobacco/Drugs
Students are not permitted to use or possess any type of alcohol, tobacco products, or illegal drugs on the bus.

Profane/Indecent Language
Students shall refrain from using profane or indecent language on the bus.

Bringing Items on the Bus
Students are not permitted to bring items on the bus that may frighten other students.  No live animals are permitted.  Items required for class projects must have prior approval from the driver and be in a closed, covered container.  Explosives, firearms, weapons of any type are not allowed on school property.  This includes the school bus.  
Balloons (any type or size) are not allowed on the bus.  Also, students shall not bring item(s) on the bus that may block any of the exits including the aisles.  Items must be small enough to be held in the lap of the student.

Riding
A student shall ride the bus to which he/she is assigned to and from school each day.  A student shall only be let off at their designated spot unless written permission is granted by the school principal.

Retaliation 
Retaliation against a person reporting a violation of the Russellville Independent Schools Code of Conduct is strictly prohibited.





















[bookmark: _gjdgxs]Guidelines for Riding the School Bus
1. While waiting for the bus to arrive, students are to
· Wait for the bus in a safe place located well off the roadway at the designated pick-up location
· Arrive at the designated pick-up location no less than five (5) minutes ahead of the scheduled bus pick-up time
· Keep the roadway clear of books and/or other personal belongings. 
· Remain a safe distance from the roadway and traffic. 
· Approach the school bus ONLY when it has stopped. 
· Cross the roadway ONLY when it is necessary and ONLY after the bus has stopped and the driver has signaled that it is safe to cross
2. While riding the bus to and from school, students are to
· Obey the instructions of the bus driver and/or monitor.
· Board the bus with clean shoes, free from mud and grime.
· Proceed promptly to the seat assigned by the driver.
· Remain seated, facing forward with all parts of the body (e.g., head, torso, arms) inside the bus.
· Keep noise levels at a minimum and refrain from unnecessary conversation with the bus driver, who must remain focused on the roadway and be aware of sirens/warnings from emergency vehicles.
3. When exiting the bus, students are to
· Remain in the assigned seat until the bus has come to a complete stop. 
· Depart the bus only at the designated stop, UNLESS the school principal or designee has approved a written request by the parent to change the drop-off location. 
· Cross the roadway ten (10) feet in front of the bus ONLY when it is necessary and ONLY when the driver has signaled that it is safe to cross.

Additional Guidelines for Conduct While Riding the School Bus
General Rules:
· Guidelines, policies, and behavior expectations apply to all trips where a district-owned bus is used, including field trips, sports activities, school-to-school, etc.
· The driver of the school bus is in complete charge of the passengers. 
· While waiting to board or depart the bus at a stop near or on private property, students and parents/designees must avoid damaging and causing destruction of the personal property of others (e.g., mailboxes, shrubbery, driveways, etc.). 
· Students who lose the privilege to ride a bus to and from school also lose the privilege to ride the bus to and from activity-based trips.
· Students who fail to comply with the following bus riding policies and behavior expectations will be disciplined according to the district Code of Conduct:
· The use of profanity and/or obscene gestures is forbidden. 
· Athletic shoes with spikes, cleats, etc., cannot be worn while riding the bus.
· Balloons are not permitted on the bus.
· Eating, chewing gum, and /or drinking (including cans and bottles) are not permitted on the bus. 
· Possession or use of tobacco products is not permitted on the bus or at bus stops.
· Radios are not allowed on school buses without prior approval of the Superintendent and Transportation Director. Radios must be left with the bus driver for the duration of the trip to and from school. 
· Students must hold books, band instruments, large objects, and/or other belongings in their laps. At no time may these times block the bus aisle or doorway.
· Parents of students who damage any part of the bus will be responsible for making restitution for damages, and students will be disciplined according to the Code of Conduct.
· Parents must provide a written request to and receive approval from the school principal or designee before they can ride the bus home with other students. 
· Parents BE AWARE that strings on coats and/or straps on backpacks/bags may endanger the life of your child. All handrails on district buses comply with manufacturer recalls. Please remove items hanging from book bags, backpacks, etc., and advise your child to watch strings carefully.
· Parents must be at the bus stop to receive students in Preschool, Kindergarten, first, and second grades. Students in those grades are not allowed to be dropped off at their bus stop without an authorized adult present to get the student off the bus. 
· An adult must be home when children are being picked up and dropped off from the bus. If a parent or guardian misses the bus drop-off, the child must be brought back to school. Students who have missed drop-off or pick-up may not board the bus or get off at another stop without a written note from their parents. After this occurs three (3) times, a letter will be sent, and the child or children will be expelled from the bus.

Preschool Children
· All preschool students must be 
1) Delivered (hand-to-hand) to the bus driver by a parent or designee, and
2) Met at the bus stop and taken (hand-to-hand) from the bus and secured by either a parent or designee.
· Preschool students must sit in seats assigned by the bus driver and/or monitor.
· If a parent or a designee is not present when the preschool student arrives at his/her bus stop, the student will be returned to RE Stevenson Elementary School where they can be picked up. Once SES is notified by the bus driver that a student is being returned to the school, the school secretary will contact the parent and/or designee to come pick up the student. After this occurs three (3) times, a letter will be sent, and the child or children will be expelled from the bus.
· If a designee is meeting preschool students at the bus stop, the parent must 
1) For a long-term designee, provide in writing a note indicating permission for the designee to take responsibility for the child at the bus stop and add the designee to the student’s bus information record.
2) For a short-term designee, provide in writing a note indicating permission for the designee to take responsibility for the child at the bus stop for each day/time the individual will be responsible for the safety of the child after departing the bus.

Students with Special Needs Receiving Special Transportation per their Individual Education Plan
· Parent or designee must meet the student at the bus stop
· If a parent or a designee is not present when the bus arrives at his/her bus stop, the student will be returned to their assigned school where they can be picked up.  Once the school is notified by the bus driver that a student is being returned to the school, the school secretary will contact the parent and/or designee to come pick up the student.  
· If a designee is meeting the student at the bus stop, the parent must
1) For a long-term designee, provide in writing a note indicating permission for the designee to take responsibility for the child at the bus stop and add the designee to the student’s bus record form at the student’s school, and information must be in the bus information tab in Infinite Campus. 
2)For a short-term designee, provide in writing a note indicating permission for the designee to take responsibility for the child at the bus stop for each day/time the individual will be responsible for the safety of the child after departing the bus.
· Students are expected to follow all Rules for Riding a School Bus
· Penalties for misconduct will follow the Russellville Independent School guidelines.
Bus Evacuations

The district shall conduct two (2) evacuations each semester with the first evacuation each semester being conducted within the first week in accordance with the Driver Trainer 26 Instruction Manual, Chapter Eleven (11). The district shall retain documentation of emergency evacuation performance. THE GOAL SHOULD BE TO EVACUATE ANY BUS WITHIN THE LOCAL DISTRICT IN LESS THAN TWO (2) MINUTES. THE LOCAL SCHOOLS SHOULD ALSO CONDUCT VERY COMPREHENSIVE DRILLS WITH SPECIAL NEEDS STUDENTS. 
Responsibility of the driver: 
1. Obey all safety regulations and laws. The school bus driver shall not operate the school bus at a speed in excess of the posted limit on the sections of highways over which the bus travels. The driver shall not drive the school bus on any roadway, at any time, at a speed where the conditions of the roadway, weather conditions or other extenuating circumstances would likely make it unsafe.
 2. Maintaining passenger control. Review with passengers the procedures for emergency evacuation and conduct drills for all passengers. 
3. Control of emergency situations.
4. Maintaining safe vehicle conditions. 
5. Selecting: 
a. Rest Stops
b. Food Stops
               c. Fuel Stops 
Responsibilities of group leaders and/or teachers: 
1. Relaying trip plans and safety precautions. 
2. Providing passenger information, (i.e., list of passengers and any unusual medical history, etc.). 
3. Maintaining passenger control. 
4. Supervision at all stops. 
5. Co-curricular or extra-curricular activity. 
6. Headcounts. 
7. Passenger’s instructions. 
8. Assembly of students. 
Planning the Drill: 
1. All drills should be planned in advance with the school administration. The age levels of the pupils should be considered in the planning. It is a good idea to have the school nurse present during the drill. 
2. There should be a briefing session with the driver and driver assistant before the drills. Go over the drill procedures and make sure they understand what to do. 3. All pupils should be carefully informed about the drill. Never have a surprise school bus evacuation drill. Pupils should be instructed that during the drill or in a real emergency they should do the following: 
a. Remember the driver is in charge and listen to his/her instructions. 
b. Stay in your seats until the driver or driver assistant gives the order to evacuate.
c. Take your time, but go quickly. 
d. Do not shove or push, take your time. Crowding will delay everyone. 
e. Be quiet and orderly. 
f. If you use the emergency door, duck your head as you go out. 
g. Wrap loose clothing…(i.e., coat edges, shirt tails)…around you as you go out. You do not want to get your clothing caught in the door. 
h. Keep your hands free. Leave everything behind except coats in cold weather. Do not take time to gather books, lunch boxes, etc. Your life is more important. If you have to jump, bend your knees to break the shock as you land. 
 j. Get away from the exit as quickly as possible so others can get out.
k. Gather in a group at least one hundred (100) feet from the bus, off the road. 
l. Be reassuring. Prevent panic. 
4. Drills should be conducted on the school grounds if possible with the principal present to observe.
5. Before the drill, pupils should be instructed how to open the emergency door and where to assemble after leaving the bus.
6. Written documentation of each drill must be kept. As a minimum, the names of pupils in each evacuation should be recorded along with the grade level of those involved. All evacuations should be timed and the time recorded on the evaluation checklist. Records of each evacuation of each bus must be kept on file so that a record of when, where, how, who and problems encountered will be available for interested parties to inspect. A completed written report must be kept and filed on each group that participates in an emergency evacuation of a school bus. Verification of the compliance with the emergency evacuation requirements is mandatory. 






Parent/Legal Guardian-Student Acknowledgement Form
STUDENTS	09.2261 AP.2
Transportation Services Policy Acknowledgement Form
Per KRS 158.148, the Superintendent/designee shall require every student in the District and at least one (1) parent or guardian of each student to acknowledge in writing the receipt, comprehension, and agreement of adherence to the Transportation Services Policy within seven (7) days of the student's first day of attendance during each school year. Failure to submit written acknowledgement by a student or their parent or guardian may be grounds for revocation of a student's transportation privileges until the acknowledgment is properly received.
I ACKNOWLEDGE THE RECEIPT, COMPREHENSION, AND AGREEMENT OF ADHERENCE TO THE TRANSPORTATION SERVICES POLICY (09.2261) PROVIDED BY THE DISTRICT.
SCHOOL: ____________________________	DATE: ________________
_____________________________________________________________________________
STUDENT NAME (PRINTED)	STUDENT SIGNATURE
_____________________________________________________________________________
PARENT/GUARDIAN NAME (PRINTED)	PARENT/GUARDIAN SIGNATURE
Per KRS 158.148, the Kentucky Department of Education shall develop or update as needed and distribute to all districts by August 31 of each even-numbered year the Transportation Services Policy Guidelines.
Review/Revised:7/16/2024


2

2

