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LEGAL: KRS CHAPTER 369 CONTAINS THE DEFINITION OF SIGNATURE INCLUDING TYPE TO BE 
ACCEPTED BY GOVERNMENT AGENCIES INCLUDING SCHOOL BOARDS. ELECTRONIC SIGNATURES 
ARE NOT REQUIRED BUT MAY BE ACCEPTED. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Definitions 

01.0 

The following expressions are defined with respect to their intended meanings in the context of 
this manual: 

POLICIES 

An expression of the will of the elected Board of Education or the school council. Although other 
statutes may have Board policy implications, the general scope of Board policies is defined by 
KRS 160.290 and KRS 160.340. The scope of council policies is defined by KRS 160.345. Board 
policies cover the general management and governance of school district operations and functions. 
Within the parameters of the District's legal authority, violations of policy may provide grounds 
for administrative response or action as relates to students, District employees, parents, and 
members of the community, but such policies are not intended to heighten standards of care, 
establish grounds for liability or create rules for immunities enjoyed by defendants in civil judicial 
actions against the Board, its members, District employees, officers, or volunteers. 

ADMINISTRATIVE REGULATIONS 

References such as "State Board regulations", state regulations", and "administrative regulations" 
shall mean Kentucky Administrative Regulations (KAR) promulgated by the Kentucky Board of 
Education. 

FuLL-TIME/P ART-TIME STATUS 

Employment status shall be determined in compliance with statute and regulation. 

SUPERINTENDENT 

Policies that charge the Superintendent with preparing and/or implementing prov1s10ns of 
procedures, plans or programs for Board review also direct any other employee to whom the 
Superintendent may delegate such charges. 

PRINCIPAL/HEAD TEACHER 

In this manual the term principal refers to principal or head teacher as appropriate and includes 
any other employee to whom the principal or head teacher may delegate responsibility for a 
specific task. 

TEACHER 

Except for referenced statutes which specify a different definition for the purposes of those 
statutes, in this manual the term teacher shall refer to any person, other than the Superintendent, 
for whom certification is required as a basis for employment. 

HUSBAND AND WIFE 

The term husband and wife, as used in the policy manual, shall be deemed to include a spouse in 
a legally recognized marriage unless the context otherwise requires. 

PARENT OR GUARDIAN 

Parent, as used in the policy manual, means parent, legal guardian, or other person authorized by 
law to act as a parent as the context requires. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Definitions 

GENDER 

Unless otherwise noted, all gender references include both male and female. 

SCHOOL NUTRITION PROGRAM 

01.0 
(CONTINUED) 

Use of the term "food service" shall also refer to the District's School Nutrition Program. 

STUDENT ATTENDANCE DAY 

Unless otherwise noted, use of the term "instructional day" shall have the same meaning as 
"student attendance day". 

SIGNATURE 

"Signature" means the act of signing one's name to something. "Electronic signature" means an 
electronic sound. symbol, or process attached to or logically associated with a record and executed 
or adopted by a person with the intent to sign the record. An electronic signature will have the 
same effect as hand written signature. 

HEAL TH PROVIDER 

Unless otherwise noted, the terms "health care provider" and "health care practitioner" have the 
same meaning. 

CHARTER SCHOOL 

Use of the term "charter school" means a public charter school. 

CHARTER SCHOOL AUTHORIZER 

A local board of education as defined in KRS 160.1590. 

KENTUCKY PUBLIC PENSIONS AUTHORITY 

Use of the terms Kentucky Retirement System (KRS) or County Employees' Retirement System 
(CERS) includes the Kentucky Public Pensions Authority (KPP A). 

RELATED POLICIES 

The listing of related policies at the bottom of a document is a generic list and may include some 
policy numbers that this manual does not contain. 

REFERENCES 

Legal references listed in this manual, such as state and federal statutes and regulations, Kentucky 
Attorney General Opinions, and court cases are provided as a tool for additional research and are 
not intended to be viewed as a complete listing of legal resources applicable to a particular topic. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Definitions 

REFERENCES: 

1KRS 157.320; 102 KAR 1:036; 702 KAR 1:035 
KRS 78.510-KRS 78.852 
KRS 158.144; KRS 160.1590 
KRS 160.290; KRS 160.340; KRS 160.345t 
KRS 369.102; KRS 405.028 
701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040 
702 KAR 6:010; 702 KAR 6:020; 702 KAR 6:040 
702 KAR 6:075; 702 KAR 6:090 

01.0 
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LEGAL: SB 207 CREATES A NEW SECTION OF KRS 156 REVISING THE PROCESS FOR DISTRICTS TO 
SUBMIT A WAIVER REQUEST AND REPEALS KRS 156.108 AND KRS 160.107. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 120 AMENDS KRS 158.195 REQUIRING BOARDS TO DISPLAY A PRINTED ABSTRACT OF A 
LIST OF THE LIMITED OR PROHIBITED OCCUPATIONS FOR MINORS, AND A NOTICE OF WORKING 
HOURS PER DAY FOR EACH DAY OF THE WEEK IN A PROMINENT LOCATION IN ALL SCHOOLS THAT 
CONTAIN INSTRUCTIONAL SPACE FOR STUDENTS IN GRADES SIX (6) THROUGH TWELVE (12). THE 
SAME INFORMATION SHALL ALSO BE POSTED ON A DISTRICT OR SCHOOL'S WEBSITE. 
FINANCIAL IMPLICATIONS: COST OF PRINTING REQUIRED DISPLAY AND UPDATING WEBSITE 
LEGAL: HB 298 AMENDS KRS 160.346 REVISING THE PROCESS FOR COMPREHENSIVE SUPPORT AND 
IMPROVEMENT (CSI) SCHOOLS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11 

General Powers and Duties of the Board 

ESTABLISHMENT OF SCHOOLS 

The Board has general control and management of the public schools in its district. The Board may 
establish schools and provide for courses and other services it deems necessary for the promotion 
of education and the general health and welfare of pupils, consistent with the administrative 
regulations of the Kentucky Board of Education. 1 

CHARTER SCHOOLS 

KRS 160.1590 provides for charter school authorization, application, evaluation of applications 
and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky Board 
of Education regulations, the Board may serve as an authorizer for charter schools in the District. 

REQUEST FOR WAIVER AND EXEMPTIONS 

The Board may authorize the Superintendent to request, on behalf of the District, a waiver of state 
The Board may authorize the Superintendent to request, on behalf of the District, a waiver of state 
regulations and/or reporting requirements established by a Kentucky Revised Statute requiring 
paperwork to be submitted to the Kentucky Board of Education or the Department of Education 
as permitted by statute. 15 

When approved as a School or programDistrict oflnnovation by the Kentucky Board of Education, 
the District is to be granted waivers and exemptions from selected Kentucky Administrative 
Regulations, Kentucky Revised Statutes, and, for a school of innov:ation, may be granted waivers 
of certain Board policies this may include. A school may decide whether it voluntarily chooses to 
be designated as a school ofinnovation and, thus, be included in the District's application and plan. 
Hov1e'"1er, the Board may require a school identified for comprehensive support and improvement 
under KRS 160.346 to participate in the District's plan of innovation. 11 

COMPREHENSIVE SUPPORT AND IMPROVEMENT 

The Superintendent and Principal of a school identified for comprehensive support and 
improvement shall collaborate with the Kentucky Department of Education to create a turnaround 
training and support team. The Board shall approve the turnaround team. 

Relationship With The Community 

The Board shall interpret the educational needs of the community. Through appropriate 
dissemination ofinformation, the Board shall keep the community apprised of the goals, purposes, 
values, condition and needs of the schools. 

SCHOOL FUNDS AND PROPERTY 

The Board has control and management of all school funds and public school property and may 
use its funds and property to promote public education. 1 

The Board shall oversee the financial management of the District in order to assure that sound 
business procedures are implemented. 

The Board shall provide for the planning, expansion, improvement, financing, construction and 
maintenance of the physical plant of the District. 
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General Powers and Duties of the Board 

ADMINISTRATION 

01.11 
(CONTINUED) 

The Board shall exercise generally all powers prescribed by law in the administration of the public 
school system, appoint the Superintendent of schools, create and abolish positions, establish job 
classifications, and fix the compensation of employees. 1 

MANAGEMENT 

The Board shall set goals for the District and shall make and adopt, and amend or repeal, policies 
for its meetings and proceedings for the management of the schools and school property of the 
District, for the transaction of its business and for the qualifications and duties of employees and 
the conduct of pupils. 

SUBPOENA 

The Board may, in any investigation or proceeding before it, concerning a matter that may be a 
proper subject of inquiry by it, summon witnesses by subpoena, enforce their attendance, and 
require that they testify under properly administered oath.2 

INSURANCE 

The Board may set aside funds to provide for liability and indemnity insurance against the 
negligence of the drivers or operators of school buses, other motor vehicles, and mobile equipment 
owned or operated by the Board. 3 The Board may expend funds necessary for liability insurance 
premiums and for the defense of any civil action brought against an individual Board member in 
his official or individual capacity, or both, on account of an act made in the scope and course of 
his performance of legal duties as a Board member.4 The Board shall make available liability 
insurance coverage for the protection of all members of school councils from liability arising in 
the course of pursuing their duties as members of the councils.9 In accordance with 702 KAR 
3:330, the District shall provide Certified Employee Liability Insurance in an amount not less than 
one (1) million dollars for the protection of the employee from liability arising in the course and 
scope of pursuing the duties of his or her employment. 13 

As long as they pay full cost of premiums required, Board members may choose to participate in 
any group life insurance12 or any group medical or dental insurance provided by the District for 
employees. 10 

FREE SUPPLIES 

The Board may furnish necessary school supplies free of charge to indigent children in its school 
district, or to such other children as it deems advisable, under such rules and regulations as it may 
adopt. 

The Superintendent shall recommend and the Board shall approve a process to waive fees for 
students who qualify for free and reduced price lunches. All students who qualify shall be informed 
in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying students shall be 
accomplished in compliance with applicable statutory and regulatory requirements. 5 
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General Powers and Duties of the Board 

REPORTS 

01.11 
(CONTINUED) 

The Board shall, on forms prepared by the Commissioner of Education and approved by the 
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports on 
all phases of its school service. It may prepare and publish for the information of the public a report 
on the progress of its schools.6 

LEVY OFT AX RATES 

As part of the budgetary process, the Board shall levy tax rates in compliance with statutory and 
regulatory requirements.7 

POWER TO BORROW MONEY 

The Board may borrow money on the credit of the Board and issue negotiable notes in anticipation 
ofrevenues from school taxes and state revenue for the fiscal year in which the money is borrowed, 
and may pledge the anticipated revenues for the payment of principal and interest on the loan. 8 

ETHICAL STANDARDS 

The Board shall endeavor to inspire in the student body a desire to excel in all school activities in 
keeping with the highest standards of ethical conduct and sportsmanship. 

APPRAISAL AND EVALUATION 

The Board shall provide for long and short term planning for effective and efficient operation of 
the District. The Board shall appraise the attainment of broad goals it has set. 

The Board shall function as a body of the whole. Individual Board members have no authority 
over school affairs. 

RETENTION OF AUTHORITY 

The Board shall extend equal hearing, consideration and involvement in school affairs to all 
individuals, groups and organizations of the school community, while retaining its responsibility 
to act on such input in the best interests of the total educational program. 

The Board shall provide accountability to the citizens of the District through retention of its 
decision-making authority and its responsibility for the operation and management of the schools. 

CONTRACTS WITH CONSULT ANTS 

The Board may contract for consulting services to provide specialized advice or assistance to the 
school system concerning educational, management, or administrative matters.4 

Proposed contracts with consultants shall be submitted to the Board for approval and shall be 
accompanied by figures showing the estimated cost of the consulting project to the District. Where 
appropriate, the Board may require bids for consulting services to be sought. 

Consultants who serve the District shall exercise no authority over District employees, but will act 
only as advisor in accordance with their contract. 
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General Powers and Duties of the Board 

APPLICATIONS FOR GRANTS 

01.11 
(CONTINUED) 

Schools, employees, and school-related groups who are applying for grants on behalf of the 
District or District schools shall submit the completed application to the Superintendent/designee 
for approval prior to submission of the grant. Except as provided by law, such applications shall 
not be submitted until the Superintendent gives his/her approval. 

DISPLAY OF NATIONAL MOTTO 

The Board shall require each elementary and secondary school to display the national motto, "In 
God We Trust," in a prominent location which means a school entryway, cafeteria, or common 
area where students are likely to see an item on displayit. Per KRS 158.195, the display may take 
the form of, but is not limited to, a plaque or student artwork.11 

DISPLAY OF NOTICE REGARDING EMPLOYMENT OF MINORS 

The Board shall require each school that contains instructional space for students in grades six (6) 
through twelve (1 2) to conspicuouslv display in a prominent location, in both English and Spanish, 
a printed abstract of KRS 339.210 to 339.450, a list of the limited or prohibited occupations for 
minors, and a notice stating the working hours per day for each day of the week permissible for 
minors to work. The same information or display shall also be posted on the District's or school's 
website. 14 

REFERENCES: 

1KRS 160.290 
2KRS 160.300 
3KRS 160.310 
4KRS 160.160 
5KRS 160.330; 702 KAR 3:220 
6KRS 160.340 
7KRS 160.470 
8KRS 160.540 
9KRS 160.345 

10KRs 160.280; KRS 161.158 
11KRS 156.108; KR8 160.107; KRS 160.346; 701 KAR 5:140 
12KRS 18A.205; KRS 18A.210 
13702 KAR 3 :330 
14KRS 158.195 
15KRS 156.161 
KRS 116.200; KRS 156.072; KRS 156.160; KR8 158.195 
KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595 
KRS 160.1599; KRS 161.158; KRS 162.010; KRS 339.210 to KRS 330.450; KRS 416.560 
702 KAR 4: 160 
OAG 91-10; OAG 91-122; OAG 95-10 
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General Powers and Duties of the Board 

RELATED POLICIES: 

01.41; 01.5; 01.7; 03.124; 03.224; 04.92 

01.11 
(CONTINUED) 



LEGAL: HB 48 AMENDS KRS 158.4416 REMOVING THE REQUIREMENT THAT THE TRAUMA­
INFORMED APPROACH PLAN BE INCLUDED IN THE COMPREHENSIVE DISTRICT IMPROVEMENT 
PLAN. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

District Planning 

PLANNING CYCLE 

01.111 

The District's planning cycle shall follow a process of continuous improvement as data becomes 
available. The structure of the CDIP shall include completion of a narrative summary of the current 
state of the school between August 1 and October 1 of each school year and completion of the 
needs assessment between October 1 and November 1 of each school year. A process for 
development of the CDIP is to be completed between November 1 and January 1 of each school 
year, and a District level plan for providing an equitable education to English Learners is to be 
completed by May 1 of each school year and other components required by state statutes or 
regulations. Unless otherwise noted, all additional components of the CDIP must be complete by 
May 1 of each school year. 

PLAN REQUIREMENTS 

The District seeking Commissioner approval of the nontraditional instruction (NTI) plan shall 
annually incorporate it within the CDIP. The District shall submit the NTI plan to the Department 
by May 1 for implementation at the beginning of the upcoming school term. The primary purposes 
of the CDIP shall be: 

• To improve student achievement on state and federal mandated testing/accountability 
instruments; 

• To eliminate achievement gaps among groups of students; and 

• To develop District strategies and services to address deficiencies and/or sustain or 
strengthen current efforts. 

The District plan shall be comprised of a Comprehensive District Improvement Plan. The plan 
shall be updated on an annual basis. 

The District Plan shall provide assistance in reducing physical, mental health, and academic 
barriers to learning and address student equity. The Superintendent shall present to the Board for 
review and approval the form and function of the planning process, including format and timelines. 

The Comprehensive District Improvement Plan (CDIP) shall reflect the Comprehensive School 
Improvement Plan (CSIP). The plan structure shall include the components set out in 703 KAR 
5:225, the Every Student Succeeds Act of2015 (ESSA), and KRS 158.649. 

As part of the District planning process, the Board shall review District academic performance on 
the state assessments for various groups of students in compliance with legal requirements. Upon 
agreement of the council, or the Principal if there is not a council, and the Superintendent/ designee, 
the Board shall establish an annual target for each school for reducing identified gaps in 
achievement. 2 

If the Board determines that a school has not met its target to reduce the identified gap in student 
achievement for a group of students, the Board shall require the council, or the Principal if no 
council exists, to submit its revisions to the school improvement plan describing the use of the 
professional development funds and funds allocated for continuing education to reduce the 
school's achievement gap for review and approval by the Superintendent. The plan shall address 
how the school will meet the academic needs of the students in the various gap groups. 
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District Planning 

PLANNING 

01.111 
(CONTINUED) 

Meaningful consultation with teachers, principals, council members, other school leaders, 
paraprofessionals, central office administrators, administrators, Board member(s), classified staff, 
parents, and community representatives will occur in order for these groups to provide input into 
the development of the Comprehensive District Improvement Plan (CDIP). 

The Superintendent/designee shall establish times for consultation with stakeholder groups for 
input. The Superintendent/designee shall make the procedures known to the community and school 
personnel. 

Active minority participation will be encouraged. 

The Comprehensive District Improvement Plan shall be compiled by District Staff and shared 
publicly as a draft prior to Board review and action. 

TRAUMA-INFORMED APPROACH PLAN 

The trauma-informed approach plan shall be reviewed and updated annually, incorporated into the 
annual CDIP required by 703 K.i<\R 5:225, and submitted to the Kentucky Department of Education 
(KDE). 

PUBLIC REVIEW 

The Comprehensive District Improvement Plan shall have public review prior to presentation to 
the Board for final adoption. 

BOARD APPROVAL 

The Comprehensive District Improvement Plan shall be completed between November 1 and 
January 1 of each school year and presented to the Board for review and approval. 

The Superintendent shall submit required assurances to the KDE no later than September 30 of 
each year. 

IMPLEMENTATION 

The District shall maintain a copy of each plan permanently and, consistent with the District's 
planning cycle, post the current plan on the District's web site. 

The plan shall serve as a resource for Board decision making. 

SCHOOL PLANS 

The District plan shall be broad enough to allow each school to develop its own School 
Improvement Plan, within the goals and objectives of the District. 

DISTRICT REPORT CARDS 

The District shall post the District report card on its website, as required by ESSA. District report 
cards shall be widely accessible to the public, in an understandable and uniform format, and when 
possible, written in a language that parents can understand. 

As outlined in KRS 160.463, a copy of the report card is to be publicized by one of the following 
methods: 
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District Planning 

DISTRICT REPORT CARDS (CONTINUED) 

a. In the newspaper of the largest general circulation in the county; 

b. Electronically on a website of the District; or 

01.111 
(CONTINUED) 

c. By printed copy at a prearranged site at the main branch of the public library within the 
District. 

Ifb or c above is selected, the Superintendent/designee shall cause notification to be published in 
the newspaper with largest circulation in the county that includes the electronic address of the 
website or the address of the library where the report card can be viewed by the public. 

The District shall send a District report card to parents containing information about performance 
as outlined in KRS 158.6453 and 703 KAR 5:140, and information on electronic access to a 
summary of the results for the District shall be published in the newspaper with the largest 
circulation in the county. 

SUMMATIVE ASSESSMENT RESULTS 

The District shall prominently display, in not less than 16-point type, on the District's internet 
landing page, the District's percentage of students scoring the following: 

• Proficient and Distinguished in Reading; and 

• Proficient and Distinguished in Mathematics. 

The information above will also be displayed at the top of each page of the District's website in a 
banner format. 

The District shall display on the internet landing page a web link to the detailed results of the 
District's performance on the most recent Summative Assessment. 

REFERENCES: 

1KRS 156.500 
2KRS 158.649 
KRS 158.070; KRS 158.4416; KRS 158.6453 
KRS 160.290; KRS 160.340; KRS 160.345; KRS 160.463 
701 KAR 5:150; 703 KAR 5:140; 703 KAR 5:225; 703 KAR 5:280; 704 KAR 3:395 
2024 Budget Bill 
P. L. 114-95, (Every Student Succeeds Act of2015) 

RELATED POLICIES: 

02.44; 02.441; 02.442; 04.1; 09.21 



LEGAL: SB 207 CREATES A NEW SECTION OF KRS CHAPTER 156 REVISING THE PROCESS FOR 
DISTRICTS TO SUBMIT A WAIVER REQUEST AND REPEALS KRS 156.108 ANDKRS 160.107. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.5 



POWERS AND DUTIES OF THE BOAEJ) OF EDUCATION 

School Board Policies 

TOPICS 

01.5 

The Board shall file in the Board's office its policies including, but not limited to, the following 
matters: 

1. Transportation of pupils (Section 06); 

2. Discipline and conduct of pupils (Section 09); 

3. Limitations or restrictions on use of school facilities (Section 05); 

4. Conduct of meeting of the Board, including policies on the calling of executive sessions 
(Section 01); 

5. Personnel policies that apply to certified employees, including duties, fringe benefits, 
salary schedules, non-classroom duties, professional development, teacher-student ratio, 
hiring, assignment, transfer, dismissal, suspension, reinstatement, promotion and 
demotion (Section 03); 

6. Employment and evaluation of the Superintendent of schools (Section 02); 

7. Identification and statement of District goals and objectives and establishment of criteria 
to determine District progress (Policies 01.111, 02.441, and 08.5); 

8. Evaluation of certified employees (Policy 03 .18); 

9. Selection of textbooks and instructional materials (Policies 02.4243, 08.23 and 08.232); 

10. Expenditure and accounting for school funds, including all special funds (Policy 02.4242 
and Section 04); and 

11. Policies dealing with school based decision making (Section 02.4). 1 

The formal adoption of policies shall be recorded in the minutes of the Board. Only those written 
statements so adopted and so recorded shall be regarded as official Board policy. 

INTENTION 

It is intended that these policies shall cover matters within the authority and discretion of the Board 
and not matters otherwise required by law or regulation. 1 

UPDATING 

Such policies shall be kept up-to-date and shall be public records. 1 

ENACTMENT OF POLICY 

Except when indicated by an emergency situation, the Board will not enact or revise policy in the 
same meeting that it is initially introduced. Additional readings shall not be required if the Board 
amends the policy proposal under consideration at either the first or second reading. 

DISSEMINATION OF POLICY 

The Superintendent shall develop and implement a system whereby each employee or student shall 
have access to Board policies via access to the District's online manual. In addition, each new 
Board member shall be provided with a copy of the Board policy manual. 

All Board policies shall be reasonably accessible to all District personnel and to the public at large. 
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School Board Policies 

MAINTENANCE OF POLICY MANUALS 

01.5 
(CONTINUED) 

All copies of the official policy manual shall be numbered, housed in specified locations, and kept 
current through a system developed and implemented by the Superintendent. 

POLICIES ARE BINDING 

All policies of the Board are binding on employees of the District, schools, students, and on the 
Board itself.2 Employees and students who fail to comply with Board policies may be subject to 
disciplinary action. 

Exception: Policy exemptions may apply to a participating school or program of innovation as 
specified in the District's application for districtschool or program ofinnovation status as approved 
by the Kentucky Board ofEducation.3 

Exception: In the areas specified by KRS 160.345, councils may adopt school policies that differ 
from Board policy. 

REFERENCES: 

1KRS 160.340 
2KRS 160.290 
3KRS 156.108KRS 156.161 
KR8 160.107 KRS 160.345 

RELATED POLICIES: 

01.0 
01.11 
01.6 
01.61 



LEGAL: SB 68 AMENDS KRS 158.4414 EXTENDING THE TIMEFRAME FOR DISTRICTS TO HAVE A 
SCHOOL RESOURCE OFFICER ON EACH CAMPUS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.31 



ADMINISTRATION 02.31 

School Resource Officers (SROs) 

DEFINITION 

"School Resource Officer" SRO means an officer whose primary job function is to work with 
youth at a school site who has specialized training to work with youth at a school site and is: 

(a) 1. A sworn law enforcement officer certified under KRS 15.380 to KRS 15.404; or 

2. A special law enforcement officer appointed pursuant to KRS 61.902 and certified under 
KRS 15.380 to KRS 15.404; or 

3. A police officer appointed as·a certified SRO; and 

(b) Employed: 

1. Through a contract between a local law enforcement agency and a school district; 

2. Through a contract as secondary employment for an officer, as defined in KRS 16.010, 
between the Department of Kentucky State Police and a school district; or 

3. Directly by a local Board ofEducation. 1 

ASSIGNMENT 

The Board shall ensure, for each campus in the District, that at least one (1) certified SRO is 
assigned to and working on-site full-time in the school building or buildings on the campus. If 
sufficient funds and qualified personnel are not available for this purpose for every campus, the 
Board shall fulfill the requirements on a per campus basis, as approved in writing by the State 
School Security Marshal, until a certified SRO is assigned to and working on-site full-time on each 
campus in the District. 

BOARD MAY AUTHORIZE POLICE DEPARTMENT 

KRS 158.4 71 provides that the Board is authorized to establish a police department for the District, 
appoint police officers and other employees, prescribe distinctive uniforms for the police officers 
of the District, and designate and operate emergency vehicles. Police officers appointed shall take 
an appropriate oath of office in the form and manner consistent with the constitution of Kentucky. 
Police officers shall be granted with the protections provided in KRS 15.520 and shall be certified 
in accordance with KRS 15.380.3 

If the Board establishes a police department, the Superintendent/designee shall develop standard 
operating procedures governing the department. 

TRAINING REQUIREMENTS 

SR Os with active SRO certification shall successfully complete forty ( 40) hours of annual in­
service training that has been certified or recognized by the Kentucky Law Enforcement Council 
for SROs. Any SRO who fails to successfully complete training requirements within the specified 
time periods, including approved extensions, shall lose his/her SRO certification and shall no 
longer serve in the capacity of an SRO in a school. 
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Each SRO shall be armed with a firearm, notwithstanding any provision of local board policy, 
local school council policy, or memorandum of agreement. 2 

SUPERINTENDENT TO REPORT 

No later than November 1 of each year, the Superintendent shall report to the Center for School 
Safety the number and placement of SROs in the District. The report shall include the source of 
funding and method of employment for each position. 

GUARDIANS 

Beginning with the 2026-20272025 2026 school year, the Board, if unable to meet the requirement 
for each campus in the District, that at least one (1) certified SRO is assigned to and working on­
site full-time in the school building or buildings on the campus, may in consultation with and 
approval by the State School Security Marshal, employ one (1) or more Guardians to provide 
safety and security measures for schools within the District. The use of Guardians shall not be used 
to replace the certified SRO, but only to provide safety and security resources until a certified SRO 
is available. 

Beginning with the 2026-20272025 2026 school year, the Board that has met the requirement for 
each campus in the District, that at least one (1) certified SRO is assigned to and working on-site 
full-time in the school building or buildings on the campus, may employ one (1) or more Guardians 
to provide additional school safety and security measures within the District.2 

REFERENCES: 

1KRS 158.441 
2KRS 158.4414 
3KRS 158.471 
KRS 15.380 to KRS 15.404; KRS 15.520 
KRS 61.902; KRS 70.290 
KRS 158.4415; KRS 158.4431 
KRS 158.471; KRS 158.473; KRS 158.475; KRS 158.477; KRS 158.479; KRS 158.481 

RELATED POLICIES: 

02.311; 05.48; 09.4361 



LEGAL: SB 207 CREATES A NEW SECTION OF KRS 156 REVISING THE PROCESS FOR DISTRICTS TO 
SUBMIT A WAIVER REQUEST AND REPEALS KRS 156.108 AND KRS 160.107. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.413 



ADMINISTRATION 02.413 

Exemption (SBDM) 

On or after January 1 and prior to March 1 of each calendar year, a school required to implement 
school-based decision making pursuant to KRS 160.345 may seek an SBDM exemption by 
submitting a written request to the Commissioner for consideration by the Kentucky Board of 
Education (KBE). Any school performing above its threshold level requirement as determined by 
the Kentucky Department of Education under KRS 158.6455 may apply to the Kentucky Board of 
Education for exemption from SBDM. Any school that requests such exemption shall inform the 
Superintendent and the Board. Implementation of an approved school-based decision making 
exemption shall begin on July 1 unless otherwise specified in the written request submitted to and 
approved by the KBE. An SBDM exemption approved by the KBE shall be valid for one ( 1) school 
year; however, a school may annually re-apply for an SBDM exemption if it meets the 
requirements set forth in KRS 160.345. 

Any District-operated school not defined as a "school" by KRS 160.345 (1) (b) is not eligible to 
operate under School Based Decision Making. 

PETITION 

Faculty members of a school who no longer wish to remain under SBDM shall present a written 
petition to the Principal signed by a minimum of twenty-five percent (25%) of the faculty 
members, indicating their desire for a vote on the matter. 

Under guidelines established by its membership, the parent/teacher organization of the school or, 
if none exists, the largest organization of parents formed for this purpose may also submit a petition 
to the Principal, calling for a vote on whether to apply for an exemption. 

SCHEDULING 

On receiving a petition the Principal shall set the date, time and place of a faculty meeting for the 
purpose of voting on whether to apply for an exemption. This meeting shall be held not less than 
five (5) and not more than ten (10) school days from the Principal's receipt of the petition. 

NOTICE 

Notice of the meeting shall be provided to all faculty members assigned to the school at least five 
(5) days in advance of the meeting. 

MEETINGS 

The Principal shall chair the meeting at which the vote is taken by the faculty. Voting shall be by 
secret ballot. Ballots shall offer faculty members the opportunity to vote for or against applying 
for an exemption. The Principal and at least two (2) teachers chosen by the faculty shall count the 
ballots and announce the results at the conclusion of the meeting. 

The parent vote on applying for an exemption shall be conducted by the parent/teacher 
organization of the school or, if none exists, the largest organization of parents formed for this 
purpose. 

An affirmative vote of the majority of the faculty and a majority of at least twenty-five (25) voting 
parents of students enrolled in the school shall be required to apply for an exemption from SBDM. 
The Principal shall forward results of the faculty and parent elections to the Superintendent and 
the Board. 

A vote to apply for an exemption shall be held not more than once every sixty (60) calendar days. 
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An exemption, once granted by the Kentucky Board of Education, shall continue unless the school 
fails to meet threshold requirements or votes to return to SBDM. 

A vote to enter into SBDM shall be held no more than once every sixty (60) calendar days. Faculty 
members of a school who wish to re-enter School Based Decision Making (SBDM) shall present 
a written petition to the Principal, signed by a minimum of twenty-five (25%) percent of the faculty 
members, indicating their desire for a vote on the matter. 

The Principal shall chair the meeting at which the vote is taken. Voting shall be by secret ballot. 
Ballots shall offer faculty members the opportunity to vote for or against re-entering SBDM. The 
Principal and at least two (2) teachers chosen by the faculty shall count the ballots and announce 
the results at the conclusion of the meeting. 

If two-thirds (2/3) of the faculty vote to re-enter SBDM, the school will do so. The Principal shall 
forward results of the vote to the Superintendent and the Board. Organization of elections to select 
teacher and parent representatives for the school council shall be conducted in accordance with 
Board Policy 02.421 . 

SCHOOLS OF INNOVATION 

In a designated school of innovation participating in a district of innovation application and plan, 
the council may request a waiver from KRS 160.345 or specific provisions vlithin that statute by 
conducting a vote as set out in KRS 160.107. 

REFERENCES: 

KRS 156.108; KRS 158.6455 
KRS 160.107; KRS 160.345 
701 KAR 5:100 
OAG 94-51 

RELATED POLICIES: 

02.421 
02.4241 



LEGAL: SB 68 AMENDS KRS 160.345 CLARIFYING INVOLUNTARY TRANSFER DURING A TEACHER 
REPRESENTATIVE'S SBDM TERM OF OFFICE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
RECOMMENDED: THE FORM FOR THE CAIN CHECK IS LOCATED ON THE CABINET FOR HEALTH AND 
FAMILY SERVICES WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRA TJON 02.421 



ADMINISTRATION 02.421 

Election of School Council Members 

COUNCIL ELECTIONS 

Council elections may allow voting to occur over multiple days and via electronic means. 

ELECTION OF TEACHER MEMBERS 

Teachers may nominate themselves or another teacher. A written ballot containing the names of all 
qualified teachers nominated shall be prepared and kept on file with other council records. The teachers 
shall choose a chairperson to chair the election to elect teacher members to the council. Balloting will 
continue until three (3) teachers are elected. Teacher members must be employees of the District and 
currently assigned to the school where they are elected as council member. For the purpose of electing 
teacher council members, a Principal or Assistant Principal may not vote or serve as a teacher council 
member. Election shall be by majority vote of all teachers assigned to the school. 

Itinerant teachers may vote at all schools to which they are assigned and may serve on the council of 
any of those schools. 

Teachers elected to a council shall not be involuntarily transferred during the teacher 
representative'stheif term of office. 

ELECTION OF PARENT MEMBERS 

Parents of students assigned to a school shall organize the election to select parent council 
members. They may request the Principal to provide administrative assistance required to conduct 
the election. 

The president of the parent-teacher organization shall organize and oversee the election of parent 
council members. If the school does not have a parent-teacher organization, then the Principal shall 
set the date and time for parents to elect parent council members and shall provide notice of the 
election to parents. 

A parent council member shall be a parent, stepparent, or foster parent of a student to be enrolled 
in the school during the parent's term of council service. Parent shall also mean a person who has 
legal custody of a student pursuant to a court order and with whom the student resides. A parent 
council member shall not be an employee or the relative of an employee of the school in which 
that parent serves, nor shall the parent representative be an employee or a relative of an employee 
in the District administrative offices. A parent representative shall not be a local Board member or 
Board member's spouse. Relative shall mean father, mother, brother, sister, husband, wife, son, 
and daughter. 

A parent council member shall submit to a state and national fingerprint-supported criminal history 
background as required by KRS 160.380. The processing fee shall be incurred by the Board. In 
addition, the parent council member shall provide a clear CAIN check. A parent member may 
serve prior to the receipt of the criminal history background check and CAIN check, but shall be 
removed from the council on receipt by the District of a report documenting a record of abuse or 
neglect, or a sex crime or criminal offense against a victim who is a minor as defined in KRS 
17.500 or as a violent offender as defined in KRS 17 .165 and no further procedures shall be 
required. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website.The program and user instructions are on the Kentucky Online Gatev,ray (KOG): 
https://lmg.ehfs.ky.gov/home/. 
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School councils in schools having eight percent (8%) or more minority students enrolled, as 
determined by the enrollment on the preceding October 1, shall have at least one (1) minority 
member. If the council formed under paragraph (a) of this subsection does not have a minority 
member, the Principal, in a timely manner, shall be responsible for carrying out the following: 

a) Organizing a special election to elect an additional member. The Principal shall call for 
nominations and shall notify the parents of the students of the date, time, and location of 
the election to elect a minority parent to the council by ballot; and 

b) Allowing the teachers in the building to select one ( 1) minority teacher to serve as a teacher 
member on the council. If there are no minority teachers who are members of the faculty, 
an additional teacher member shall be elected by a majority of all teachers. Term 
limitations shall not apply for a minority teacher member who is the only minority on 
faculty. 

TERMS 

Terms of school council members shall be for one (I) year. A school council, once elected, may 
adopt a policy setting different terms of office for parent and teacher members subsequently 
elected. Term limitations shall not apply for a minority teacher member who is the only minority 
on faculty. Elections for terms that expire should be held before the expiration date as set by the 
council. 

COUNCIL ELECTIONS FOR NEW OR CONSOLIDATED SCHOOLS 

When a new school is opened or schools are consolidated, these guidelines shall be followed: 

• If a school is scheduled for closing, there is no need to hold council elections for the 
upcoming school year. 

• Council members of a school being consolidated with another school may not carry over a 
term of office to the newly consolidated school's council, but may stand for election if 
otherwise qualified. 

• Following the opening of a new or consolidated school, elections shall be held to form a 
council. 

CONFLICT OF INTEREST 

Council members shall not have a conflict of interest pursuant to KRS Chapter 45A, except the 
salary paid to District employees. 

REMOVAL OF COUNCIL MEMBERS 

On recommendation of the Commissioner of Education and pursuant to statutory requirements, 
the Board may remove a council member for cause by a vote of four-fifths (4/5) of the Board's 
membership. 
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Council vacancies shall be filled at a special called election and shall follow the guidelines set 
forth in this policy. 

REFERENCES: 

KRS 17.165; KRS 17.500; KRS 156.132 
KRS 160.345; KRS 160.347; KRS 160.380 
OAG 91-148; OAG 91-192; OAG 91-206 
OAG 92-88; OAG 93-49; OAG 94-41 



LEGAL: SB 207 CREATES A NEW SECTION OF KRS 156 AND AMENDS KRS 157.360 REVISING THE 
PROCESS FOR DISTRICTS AND SBDMS TO SUBMIT A WAIVER REQUEST AND REPEALS KRS 156.108 
AND KRS 160.107. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 190 AMENDS KRS 158.6453 RELATED TO ADVANCED COURSEWORK. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.4241 



ADMINISTRATION 02.4241 

School Council Policies (SBDM) 

ADOPTION OF POLICY 

The school council shall have the responsibility to set school policy that shall be consistent with 
District Board Policy and which shall provide an environment to enhance the students' 
achievement and help the school meet the goals established by KRS 158.645 and KRS 158.6451 
and goals established by the Board to be implemented by the Principal in each of the following 
areas of responsibility: 

1. Curriculum responsibilities under KRS 158.6453; 

2. Assignment of all instructional and non-instructional staff time; 

3. Assignment of students to classes and programs within the school; 

a. Placement of students from the household of an active duty service member or 
civilian military employee transferring into the District before or during the school 
year shall be based initially on enrollment in courses offered at the sending school 
and/or educational assessments conducted at that school. Course placement 
includes, but is not limited to, Honors, International Baccalaureate, Advanced 
Placement, Cambridge Advanced International, vocational, technical, and career 
pathways courses. Initial placement does not preclude the District/school from 
performing subsequent evaluations to ensure appropriate placement and continued 
enrollment of students in the course(s). 

b. EveryEaeh secondary school-based decision making council shall establish a policy 
that is consistent with the District plan adopted by the Board in accordance with 
KRS 158.6453 on the recruitment and assignment of students to advanced 
coursework options Advanced Placement (AP), International Baccalaureate (IB), 
Cambridge Advanced International, dual enrollment, and dual credit comses that 
recognizes that all students have the right to participate in a rigorous and 
academically challenging curriculum. The policy shall require that the school notify 
all students. parents, and guardians of the: 

1. Long-term benefits of student participation in advanced coursework; and 

11. Advanced coursework opportunities available at the school. 

4. Determination of the schedule of the school day and week, subject to the beginning and 
ending times of the school day and school calendar and transportation requirements 
established by the Board; 

5. Determination of the use of school space during the school day related to improving 
classroom teaching and learning; 

6. Planning and resolution of issues regarding instructional practices; 

7. Selection and implementation of discipline and classroom management techniques as a part 
of a comprehensive school safety plan, including responsibilities of the student, parent, 
teacher, counselor and principal; 
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8. Selection of extracurricular programs and determination of policies relating to student 
participation based on academic qualifications and attendance requirements, program 
evaluation and supervision; 

The school shall facilitate the opportunity for transitioning military children's inclusion in 
extracurricular activities to the extent they are otherwise qualified, regardless of application 
deadlines. 

9. Adoption of a school emergency plan and implementation of safety practices required by 
KRS 158.162; 

10. Procedures, consistent with local Board policy, for determining alignment with state 
standards, technology utilization, and program appraisal; 

11. Commitment to a parent involvement process (for all schools receiving Title I services) 
that provides for: 

a. Establishing an open, parent-friendly environment; 

b. Increasing parental participation; 

c. Improving two-way communication between school and home, including what their 
child will be expected to learn; and 

d. Developing parental outreach programs. 

12. Procedures to assist the council with consultation in the selection of the Principal by the 
Superintendent, and the selection of personnel by the Principal, including, but not limited 
to, meetings, timelines, interviews, review of written applications, and review of 
references. Procedures shall address situations in which members of the council are not 
available for consultation. 

13. Schools with K-5 organization, or any configuration thereof, shall develop and implement, 
in compliance with requirements of federal and state law and board policy, a wellness 
policy that includes moderate to vigorous physical activity each day, encourages healthy 
choices among students, and incorporates an assessment tool to determine each child's level 
of physical activity on an annual basis. The policy may permit physical activity to be 
considered part of the instructional day, not to exceed thirty (30) minutes per day, or one 
hundred and fifty (150) minutes per week. (In the absence of a council, the Principal of the 
school shall develop and implement the required welJness policy.) 

The Superintendent/designee shall provide assistance in identifying strategies and options 
to promote daily moderate to vigorous physical activity for students, which may include 
those that increase strength and flexibility, speed heart rate and breathing and stress 
activities such as stretching, walking, running, jumping rope, dancing, and competitive 
endeavors that involve all students. 

It is permissible for a council policy to be a statement of acceptance of an existing school or Board 
policy or for the council to delegate the responsibility to the administration. 

It is recommended that councils do not adopt a policy at the meeting in which the policy is first 
introduced. · 
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Before final adoption of a council policy, it shall be reviewed by the Superintendent/designee who 
may request that the proposed policy be reviewed by the Board Attorney. Any concerns shall be 
shared with the council within ten (10) working days of the Superintendent's receipt of the draft 
policy. If there are concerns, the Superintendent shall provide a copy of the council policy to the 
Board for review, along with any concerns s/he and the Board Attorney may have noted, such as 
possible conflicts with state and federal laws or contractual obligations, liability and/or health and 
safety questions, and budgetary issues. 

The review process is not intended to interfere with a council's authority to adopt and implement 
legally and operationally permissible policies. Therefore, it is the Board's intent that information 
resulting from the review process be shared with the council in a timely manner. 

COMPLIANCE WITH BOARD POLICY 

In the development and application of school policies as permitted by statute, schools operating 
under SBDM shall comply with those policies that fall within the authority of the Board, including 
but not limited to those prohibiting discrimination based on age, race, sex, color, religion, national 
origin, political affiliation, or disability. 

MANUAL 

Each school council shall maintain a manual of council policies and make such a manual available 
to the school's council members, working committees and staff, and to the public, Superintendent 
and Board. 

WAIVER OF STATE REGULATIONS 

Any waiver from state laws and regulations must comply with KRS 156.161. KRS 157.360. and 
Policy 01.11.School councils who decide to request a waiver of state regulations and/or reporting 
requirements established by a Kentucky Revised Statute requiring paperwork to be submitted to 
the Kentucky Board of Education or the Department of Education shall submit the supporting 
information to the Superintendent as required by la>.v. The Superintendent shall then forw:ard the 
request to the Kentucky Board of Education. 

SCHOOLS OF INNOVATION 

In a designated School of Irn1ovation participating in a District of Innovation application and plan, 
the council may request a waiver from KRS 160.345 or specific provisions within that statute by 
conducting a vote as set out in K..~S 160.107. 

The school council shall vote and be responsible for conducting a vote to determine if the school 
shall be an applicant as a School of Innovation in the District's application for District of 
Innovation status and to approve the school's plan of innovation before it is submitted to the 
District. The vote shall be taken by secret ballot among eligible employees as defined in KRS 
160.107. At least se•;enty percent (70%) of those easting votes in the affirmative shall be required 
before the school requests to be included in the District's plan and to approve the school's plan of 
innovation. 



ADMINISTRATION 

School Council Policies (SBDM) 

REFERENCES: 

KRS 156.161 : KRS 156.072; K.~S 156.108; KRS 156.160; KRS 156.730 
KRS 156.735; KRS 157.360 
KRS 158.162; KRS 158.197; KRS 158.645; KRS 158.6451; KRS 158.6453 
KRS 160.107; KRS 160.345; KRS 160.348 
OAG 93-55; OAG 94-29; 701 KAR 5:140; 702 KAR 7:140; 704 KAR 3:510 
Board of Educ. of Boone County v. Bushee, Ky., 889 S.W. 2d 809 (1994) 
U.S. Dept. of Agriculture's Dietary Guidelines for Americans 

RELATED POLICIES: 

01.11; 02.422; 02.4231; 03.112; 08.1 ; 08.1122 
09.126 (re requirements/exceptions for students from military families) 

02.4241 
(CONTINUED) 



LEGAL: SB 207 AMENDS KRS 156.445 REGARDING THE PURCHASE OF INSTRUCTIONAL MATERIALS, 
EFFECTIVE JULY I, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.4242 



ADMINISTRATION 

School Budget and Purchasing 

BOARD ALLOCATIONS 

02.4242 

The Board shall appropriate to each school an amount equal to or greater than that specified by the 
formula prescribed in 702 KAR 3:246. The Superintendent/designee shall inform the council of 
the formula used. School councils shall be provided notice of allocations for the next budget year 
in accordance with the timelines required by regulation. 1 

An amount for professional development shall be allocated as required by Kentucky 
Administrative Regulation. 

The Board shall allocate Section 7 funds according to the options provided in 702 KAR 3 :246. 
Notice of the Section 7 allocation shall be provided in accordance with that regulation. Based on 
the needs assessment conducted by the school, the council shall forward to the Board a list of those 
priorities no later than January 15 each year. 

SCHOOL RESPONSIBILITY 

The school shall, in expending allocated funds, comply with all state and Board budgeting, 
purchasing and reporting laws, regulations, policies and procedures. Board purchasing procedures 
shall be followed in the expenditure of these funds. 

The Board allocation is the total financial resource available to that school in those budget 
categories for the fiscal year. The council may reassign these funds to alternate budget categories 
for purposes consistent with its responsibilities. The school shall not expend or commit to expend 
any funds in excess of those allocated to the school. Should this occur, the employee(s) responsible 
shall be subject to appropriate disciplinary action, and the Superintendent may require the 
school/council to present, for Board approval, a plan to reimburse the District for the amount spent 
in excess of the allocation. 

School councils shall submit a budget/financial management plan to the Superintendent/designee 
by the date specified each year for the following year. 

All allocated funds managed by the school but not expended by the end of the fiscal year, shall 
revert to the District general fund, unless the school council has received the Financial Officer's 
approval by July 31 to escrow the funds to be used at a future date for an approved project. 

BOARD APPROPRIATION 

The Superintendent shall determine which curriculum, textbooks, instructional materials, and 
student support services shall be provided in the school after consulting with the Board, the 
Principal, and the school council and after a reasonable review and response period for 
stakeholders in accordance with applicable state laws, regulations. and Board policy. 

PURCHASING 

In order to comply with state accounting and bidding requirements, all purchases of goods and 
services shall be made in conformity with Board policy. 

SUPERINTENDENT'S RESPONSIBILITY 

The Superintendent/designee shall prepare and provide the school a monthly statement of the 
current financial status of funds allocated to the school. This statement shall include the beginning 
unencumbered balance for each category of authorized expenditure, an itemized listing of purchase 
orders paid, an itemized listing of purchase orders authorized but not paid, and the 
end-of-the-month unencumbered balance of funds allocated. 
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02.4242 
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In schools where SBDM has been implemented, the school council shall determine the expenditure 
of funds allocated to the school. In schools not operating under SBDM, the District administration 
shall determine the expenditure of these funds. 

REFERENCES: 

1702 KAR 3:246; School Council Allocation Formula 
704 KAR 3:510; KRS 156.445: KRS 160.345 
OAG 91-10; OAG 91-206; OAG 92-59 

RELATED POLICIES: 

04.1; 04.312; 08.1 



RECOMMENDED: THE FORM FOR THE CAIN CHECK IS LOCATED ON THE CABINET FOR HEALTH AND 
FAMILY SERVICES WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.11 



PERSONNEL 03.11 

- CERTIFIED PERSONNEL -

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 

All appointments, promotions, and transfers of certified personnel for positions authorized by the 
Board shall be made by the Superintendent who, at the first meeting following the actions, shall 
notify the Board of same. Such notification shall be recorded in the Board minutes. 

EFFECTIVE DATE 

Personnel actions shall not be effective until the employee receives written notice of such action 
from the Superintendent. Certified employees may be appointed by the Superintendent for any 
school year at any time after February 1 preceding the beginning of the school year. 

QUALIFICATIONS 

The Superintendent shall employ only individuals who are certified for the positions they will hold 
and who possess qualifications established by law, regulation and Board policy, except in the case 
where no individual applies who is properly certified and/or who meets established qualifications 
set by Board policy. 

All teachers shall meet applicable certification or licensure requirements as defined by state and 
federal regulation.3 

CRIMINAL BACKGROUND CHECK AND TESTING 

Applicants, employees, and student teachers assigned within the District shall undergo records 
checks and testing as required by applicable statutes and regulations. 1 

Each application form provided by the employer to an applicant for a certified position shall 
conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND A LETTER, PROVIDED BY 
THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY SERVICES 
STATING THE APPLICANT HAS NO ADMINISTRATIVE FINDINGS OF CHILD ABUSE 
OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND 
NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEALTH AND FAMILY 
SERVICES." 

Employment shall be contingent on receipt of records documenting that the individual has not been 
convicted of an offense that would classify a person as a violent offender under KRS 439.3401, a 
sex crime defined by KRS 17 .500 or a misdemeanor offense under KRS Chapter 510, is required 
to register as a sex offender, or other conviction determined by the Superintendent to bear a 
reasonable relationship to the ability of the individual to perform the job. Employment shall also 
be contingent on receipt of a letter from the Cabinet provided by the individual documenting that 
the individual does not have an administrative finding of child abuse or neglect in records 
maintained by the Cabinet. 

"Administrative finding of child abuse or neglect" means a substantiated finding of child abuse or 
neglect issued by the Cabinet for Health and Family Services that is: 

1. Not appealed through an administrative hearing conducted in accordance with KRS 
Chapter 13B; 



PERSONNEL 

Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 

03.11 
(CONTINUED) 

2. Upheld at an administrative hearing conducted in accordance with KRS Chapter 13B and 
not appealed to a Circuit Court; or 

3. Upheld by a Circuit Court in an appeal of the results of an administrative hearing conducted 
in accordance with KRS Chapter 13B.1 

Probationary employment shall terminate on receipt of a criminal history background check 
documenting a conviction for a felony sex crime or as a violent offender. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website.The program and user instructions are on the Kentucky Online Gateway (KOG): 
https://kog.chfs.ky.gov/home/. 

REPORT TO SUPERINTENDENT 

An employee shall report to the Superintendent if the employee has been found by the Cabinet for 
Health and Family Services to have abused or neglected a child, and if the employee has waived 
the right to appeal such a substantiated finding or the finding has been upheld upon appeal. 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job 
register listing all current job openings in the District. The register shall describe the duties and 
qualifications for each opening, and District employment policies shall be attached to the register. 
The job register shall be open to public inspection during Central Office business hours. 

VACANCIES POSTED 

When a vacancy occurs, the Superintendent shall submit the job posting to the statewide job 
posting system fifteen (15) days before the position is to be filled. 

All vacancies, as they occur, shall be listed in the central office directory and updated on the 
Kenton County webpage. 

No vacancy shall be filled until it has been posted for fifteen (15) calendar days, unless a waiver 
has been granted by the Kentucky Department of Education in order to prevent disruption of the 
instructional program. Waivers shall be requested within fifteen ( 15) calendar days prior to the 
beginning of the school year and, as they occur, during the school year. In those instances where 
a vacancy occurs during the school year, the position may be filled on a one (1) year contract basis. 

The Superintendent shall conduct a search to locate minority candidates to be considered for a 
vacant position. 

REVIEW OF APPLICATIONS 

Each application shall be reviewed and each applicant so notified upon initial application. 
Applications shall be kept on file for two (2) years. 

RELATIONSIDPS 

The Superintendent shall not employ a relative of a member of the Board. 

A relative of the Superintendent shall not be employed. No Principal's relative shall be employed 
in the Principal' s school. 
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Relatives of current District employees may be employed. They shall not be assigned to positions 
wherein they are directly responsible to or would directly supervise a relative. 

CONTRACT 

Except for noncontracted substitute teachers, all certified personnel shall enter into written 
contracts with the District. 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

INTENT 

Under procedures developed by the Superintendent, employees may be requested to indicate their 
availability for employment for the next school year. 

REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT 

Each year all full-time and part-time certified employees shall be notified in writing by the last 
day of school if they have reasonable assurance of continued employment for the following school 
year. 

Certified employees assigned extra duties such as coaching, but are not otherwise employed by 
the District on a full-time basis, shall be notified in writing by the last day of that assigned duty if 
they have reasonable assurance of continued employment in that or a similar capacity for the 
following school year. 

EMPLOYMENT OF RETIREES 

Hiring of certified personnel who have previously retired under TRS shall be in compliance with 
applicable legal requirements.2 

REFERENCES: 

1KRS 160.380 
2KRS 161.605; 702 KAR 1:150 
3P. L. 114-95, (Every Student Succeeds Act of2015) 
20 U.S.C. § 7926; 42 U.S.C. § 9843a(g) 
45 C.F.R. § 1302.90 
KRS Chapter 13B 
KRS 17.160; KRS 17.165; KRS 17.500 to KRS 17.580 
KRS 156.106; KRS 160.345; KRS 160.390; KRS 161.042; KRS 161.611 
KRS 161.750; KRS 335B.020; KRS 405.435 
KRS 439.3401 
KRS Chapter 510 
16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130 
OAG 18-017; OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206 
OAG 92-1; OAG 92-59; OAG 92-78; OAG 92-131; OAG 97-6 
Records Retention Schedule, Public School District 
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LEGAL: SB 48 AMENDS KRS 158.060 PROVIDING TEACHERS ACCESS TO A COPY OF HIS/HER 
EMPLOYMENT CONTRACT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.114 
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Contract 

All certified employees (Superintendent excepted) shall receive either a limited or a continuing 
contract. 1 

Contracts for certified personnel shall not exceed two hundred sixty-one (261) days per fiscal 
year.2 

Each teacher shall be provided access to a copy of his or her employment contract upon reguest.4 

VOCATIONAL 

Vocational agriculture teachers shall be allotted sufficient days of extended employment to provide 
for twelve (12) months instructional salary per year.3 

REFERENCES: 

1KRS 161.730 
2KRS 161.220 
3KRS 157.360 
4KRS 158.060 
16 KAR4:040 

RELATED POLICY: 

03.121 



LEGAL: 702 KAR 7:065 CLARIFIES THAT THE CARDIOPULMONARY RESUSCITATION COURSE 
PROVIDER MUST BE APPROVED BY KHSAA AND BE BASED UPON INDUSTRY STANDARDS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.1161 
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Any middle or high school coach (head or assistant, paid or unpaid) shall successfully complete 
all training required by the District, the Kentucky Board of Education, the Kentucky High School 
Athletic Association, and state law and regulation. This shall include safety and first aid training 
and providing the school documentation of successful completion of a cardiopulmonary 
resuscitation (CPR) course that includes the use of an automated external defibrillator and first aid 
training, conducted by an instructor or program approved by a college or university, the American 
Red Cross, American Heart Association, or other bona fide accrediting agency that is approved by 
the KHSAA and be based upon industry standards. Initial certification shall use in-person 
instruction with certification updated as required by the approving agency.2 All interscholastic 
athletic coaches shall maintain a CPR certification recognized by a national accrediting body on 
heart health. 3 

Nonfaculty coaches and nonfaculty assistants shall complete District training that includes 
information on the physical and emotional development of students of the age with which they 
will be working, the District's and school's discipline policies, procedures for dealing with 
discipline problems, and safety and first aid training. Follow-up training shall be provided 
annually. 1 

QUALIFICATION 

Paraprofessionals selected for non-teaching, coaching positions shall meet all the requirements as 
specified in state law and regulation and the bylaws of the Kentucky High School Athletic 
Association (KHSAA). Under KRS 156.070 and related regulations, non-teaching personnel may 
be selected to serve as coaches. 

REFERENCES: 

1KRS 161.185 
2702 KAR 7:065 
3KRS 158.162 
KRS 156.070; KRS 160.445 
KRS 161.180 

RELATED POLICIES: 

03.2141; 09.21 I; 09.311 



LEGAL: SB 9 AMENDS KRS 161.155 REQUIRING THE DISTRICT TO MAKE SPECIFIED REPORTS 
CONCERNING SICK LEA VE TO THE TEACHERS' RETIREMENT SYSTEM. THE BILL INCLUDED AN 
EMERGENCY CLAUSE MAKING IT ALREADY IN EFFECT. 
FINANCIAL IMPLICATIONS: COST IN PREP ARING REPORTS 

PERSONNEL 03.1232 
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NUMBER OF DAYS 

03.1232 

Full-time certified employees shall be entitled to a minimum of ten (10) days of sick leave with 
pay each school year. Full-time personnel employed for 220 days or more each year shall be 
entitled to twelve (12) days of sick leave with pay each school year. 

Persons employed for less than a full year contract shall receive a prorata part of the authorized 
sick leave days calculated to the nearest one-half (1/2) day. 

Persons employed on a full year contract but scheduled for less than a full work day shall receive 
the authorized sick leave days equivalent to their normal working day. 

ACCUMULATION 

Sick leave days not taken during the school year in which they were granted shall accumulate 
without limitation to the credit of the certified employee to whom they were granted. At the 
beginning of each school year, teachers shall be provided with an accounting of their accumulated 
sick leave on request. 

Sick leave days accumulated prior to an employee taking an unpaid leave of absence shall be 
credited to the employee upon return. 

DEFINITION 

Sickness shall mean personal illness, including illness or temporary disabilities arising from 
pregnancy. 

FAMILY ILLNESS/MOURNING 

Sick leave can also be taken for illness in the immediate family or for the purpose of mourning a 
member of the employee's immediate family. Immediate family shall mean only husband, wife, 
sons, daughters, stepchildren, foster children, grandchildren, daughters-in-law and sons-in-law, 
brothers and sisters, parents, spouse's parents, grandparents, and spouse's grandparents, step­
parents or any other persons who are living as members of the teacher's household. 

TRANSFER OF SICK LEAVE 

Teachers coming to the District from another Kentucky school district or from the Kentucky 
Department of Education shall transfer accumulated sick leave to the District. 

SICK LEAVE DONATION PROGRAM 

Under procedures developed by the Superintendent, certified employees who have accrued more 
than fifteen (15) days of sick leave may request to transfer sick leave days to another employee 
who is authorized to receive the donation. The number of days donated shall not reduce the 
employee's sick leave balance to less than fifteen (15) days. 

Certified employees are eligible to receive donated days if they meet the criteria established in 
statute. 

Any sick leave not used shall be returned on a proportionate/pro-rated basis to employees who 
donated days. 
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Upon return to work a certified employee claiming sick leave must file a personal statement or a 
certificate of a physician stating that the employee was ill or that the employee was absent for the 
purpose of attending to a member of the immediate family who was ill. 1 

REPORTING 

For the fiscal year ending June 30. 2025 , and each fiscal year thereafter. the District shall annually 
report to the TRS the sick leave balances for each teacher and employee who is a member of the 
TRS. 

The District shall file with the TRS information regarding their sick leave policies and provisions 
that are applicable to members of the system. 

These reports shall include requirements set forth in KRS 161.15 5. 

REFERENCES: 

1KRS 161.155; KRS 161.152; OAG 79-148; OAG 93-39 
Family & Medical Leave Act of 1993 
Young v. Bd. Of Educ. Of Graves County, 661 S.W. 2d 787 (Ky. App., 1983) 

RELATED POLICIES: 

03.12322; 03.1233; 03.124; 03.175 (Retirement Compensation) 



LEGAL: SB 207 AMENDS KRS 156.460 REGARDING CONFLICT OF INTEREST AND THE PROCESS FOR 
PURCHASING INSTRUCTIONAL MATERIALS. nns CHANGE ADDS EXISTING STATUTORY 
LANGUAGE BUT WITH THE NEW TERM, INSTRUCTIONAL MATERIALS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.1721 
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Conflict of Interest 

PECUNIARY INTEREST PROHIBITED 

03.1721 

No administrator or other employee of the District with decision-making authority over the 
financial position of the school District shall have any pecuniary interest, either directly or 
indirectly, in an amount exceeding twenty-five dollars ($25.00) per year, at the time of or after his 
appointment, in supplying any goods, services, property or merchandise for which school funds 
are expended. Nor shall any such person receive directly or indirectly any gift, reward, or promise 
of reward for goods, services, property, or merchandise of any kind for which school funds are 
expended. 1 

No administrator or other employee shall solicit for personal financial remuneration from students, 
parents and other staff during the school day or during school events. 

Unless prior arrangements are made with the Board, any device, publication or any other item to 
be copyrighted that is developed during the employee's paid time shall be District property. 

Employees shall not profit monetarily through use of confidential information gained in the course 
of or by reason of their position of employment with the District. 

All employees will read and sign a copy of the Conflict oflnterest Agreement, which will be placed 
in the employee's personnel file. 

RESTRICTIONS ON INSTRUCTIONAL MATERIALS 

A superintendent, teacher, or other official or emplovee of any institution supported wholly or in 
part by public funds shall not act directly or indirectly, as agent for any person whose instructional 
materials are identified on the state-approved list.2 

REFERENCES: 

1KRS 156.480 
2KRS 156.460 
KRS 45A.455 
OAG 77-228 
OAG 71-474 



LEGAL: SB 9 AMENDS KRS 161.155 REQUIRING DISTRICTS PAY TO TEACHER RETIREMENT SYSTEM 
(TRS) THE ACTUARIAL COSTS OF SICK LEA VE FOR FUTURE SICK LEA VE ACCRUALS IN EXCESS OF 
THIRTEEN (13) DAYS EACH YEAR. THE BILL INCLUDED AN EMERGEN<;Y CLAUSE MAKING IT 
ALREADY IN EFFECT. 
FINANCIAL lMPLICA TIONS: ACTUARIAL COSTS FOR SICK LEA VE DAYS OVER THIRTEEN (13) 

PERSONNEL 03.175 
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03.175 

Retirement 

Retirement means retirement as determined by Teachers' Retirement System (TRS) guidelines. 

NOTICE 

Persons retiring should give the Superintendent notice as far in advance as possible but not less 
than two (2) weeks prior to retirement. 

RESPONSIBILITY 

Retirement benefits shall be solely a matter of contract between the employee and the Teachers' 
Retirement System and shall not be the responsibility of the Board except that the Board shall 
deduct and send to the Teachers' Retirement System in the manner prescribed, those amounts 
required under law. 

UNUSED SICK DAYS 

The Board may compensate certified employees only upon initial retirement for each unused sick 
day at a rate not to exceed 30% of the daily salary. This calculation is based on the employee's last 
annual salary. For personnel who begin employment with a local school district on or after July 1, 
2008, unused sick leave days to be recognized in calculating reimbursement under KRS 161.155 
shall not exceed 300 days. For personnel who become members of the Teachers' Retirement 
System on or after January 1, 2022, payment for unused sick leave days shall not be incorporated 
into the annual compensation used to calculate the retirement allowance in the foundational benefit 
but may be deposited into the member's supplemental benefit component. 1 

For employees who retire before completing 95% of their current year contract, the last annual 
salary for the purpose of calculating compensation for unused sick leave shall be the employee's 
salary during the preceding school year. The District shall provide compensation for unused sick 
leave days when the employee provides proofs/he qualifies as an annuitant who will receive a 
retirement or disability allowance from the Teachers' Retirement System. Upon death of an 
employee in active contributing status who was eligible to retire by reason of service, the District 
shall compensate the estate of the employee. 

UNUSED SICK DAYS AND ACTUARIAL COSTS 

Actuarial costs to TRS for the inclusion of payment for unused sick leave days that are eligible for 
compensation shall be funded as follows: 

1. The state shall pay actuarial costs for the compensation attributable to the actual unused 
sick leave accrued as of June 30. 2025. plus annual ad justments to the sick leave balance 
of each fiscal year thereafter, based upon the sick leave accrued or used by the teacher or 
employee, not exceed thirteen (13) additional days per year. Unused sick leave payable by 
the state shall not include any annual leave described in KRS 161.540(1)(:f} or the cost of 
unused sick days for employees retiring from agencies listed in KRS 161.220 (4)(d) and 
ill.,_ 

h 2.The last employer who is compensating the unused sick day shall pay the actuarial costs of 
compensation for unused sick leave days not paid by the state (as described above). Upon 
the teacher's or employee's retirement, the TRS shall bill the last employer for the cost of 
the unused sick days. and the employer shall pay the costs within fifteen (1 5) days after 
receiving notification of the cost from the system. 
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3. The actuarial costs of the unused sick days shall be the amount payable for unused sick 
days after the fixed statutory employee and employer contributions have been paid as 
provided in KRS 161.540 and 161.550{1) and that is necessary to fund the benefit. 

ESCROW ACCOUNT 

The Board shall create an escrow account to maintain the funds necessary to reimburse teachers 
or employees who qualify for the retirement benefit. 

REFERENCES: 

1KRS 161.155 
KRS 157.420; KRS 161.220 
KRS 161.540; KRS 161.545 
KRS 161.550: KRS 161.560; KRS 161.600 
KRS 161.633; KRS 161.635 
OAG 81-1; OAG 83-191; OAG 97-28 
29 U.S.C. 631 

RELATED POLICY: 

03.1232 



LEGAL: HB 48 AMENDS KRS 156.557 INCREASING THE TIME PERIOD BETWEEN MANDATORY 
SUMMATIVE EVALUATIONS FOR TENURED STAFF AND PROVIDING THAT ADDITIONAL 
SUMMATIVE EVALUATIONS MAY BE PERFORMED AT THE DISCRETION OF THE INDIVIDUAL'S 
IMMEDIATE SUPERVISOR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.18 



PERSONNEL 03.18 

- CERTIFIED PERSONNEL -

Evaluation 

DEVELOPMENT OF SYSTEM 

The Superintendent shall recommend for approval by the Board and the Kentucky Department of 
Education an evaluation system, developed by an evaluation committee, for all certified employees 
below the level of District Superintendent, which is in compliance with and which shall be 
implemented consistent with applicable statute and regulation. The District's certified evaluation 
plan shall be aligned with the Kentucky Framework for Personnel Evaluation. 1 

PURPOSE 

The purpose of the certified evaluation plan shall be to: support and improve performance of all 
certified school personnel and to inform individual personnel decisions. The District certified 
evaluation plan for certified personnel assigned to the District level for purposes of evaluation 
shall be specific to the evaluatee's job category. 

The District may submit an alternative effectiveness evaluation system to the Kentucky Board of 
Education for approval. 

FREQUENCY OF SUMMATIVE EVALUATIONS 

At a minimum, summative evaluations shall occur annually for certified employees below the level 
of superintendent who have not attained continuing service status. Summative evaluations shall 
occur at least once every five (5)three (3) years for a teacher or other professional who has attained 
continuing service status, as well as principals, assistant principals, and other certified 
administrators. Additional summative evaluations may be performed at the discretion of the 
immediate supervisor of a teacher or other professional based upon a case-by-case analysis of the 
professional criteria set forth in KRS 156.557 but shall not be imposed as a uniform requirement 
across the system. 

NOTIFICATION 

The evaluation criteria and evaluation process to be used shall be explained to and discussed with 
certified school personnel within one ( 1) month for reporting for employment and within sixty ( 60) 
days for reporting for employment for administrators. 

CONFIDENTIALITY 

Evaluation data on individual classroom teachers shall not be disclosed under the Kentucky Open 
Records Act. 

REVIEW 

All employees shall be afforded an opportunity for a review of their evaluations. All written 
evaluations shall be discussed with the evaluatee, and he/she shall have the opportunity to submit 
a written response to be included in the certified employee's personnel record. Both the evaluator 
and evaluatee shall sign and date the evaluation instrument. 

All evaluations shall be maintained in the employee's personnel file.2 

APPEAL PANEL 

The District shall establish a panel to hear appeals from summative evaluations as required by 
law. 1 



PERSONNEL 

ELECTION 

Evaluation 

03.18 
(CONTINUED) 

Two (2) members of the panel shall be elected by and from the certified employees of the District. 
A list ranking alternates, from highest to lowest on the basis of votes received, shall be maintained 
in the event an elected member cannot serve. The Board shall appoint one (1) certified employee 
and one (1) alternate certified employee to the panel. 

TERMS 

All terms of panel members and alternates shall be for two (2) years and run from the date of 
election/appointment. Members may be reappointed or reelected. 

CHAIRPERSON 

The chairperson of the panel shall be the certified employee appointed by the Board. 

APPEAL TO PANEL 

Any certified employee who believes that he or she was not fairly evaluated on the summative 
evaluation may appeal to the Superintendent within ten (10) school days of the summative 
conference. Both the evaluator and the evaluatee shall be given the opportunity, at least five (5) 
days in advance of the hearing to review documents that are to be presented to the District 
evaluation appeals panel and may have representation of their choosing. 

APPEAL FORM 

The appeal shall be signed and in writing on a form prescribed by the District evaluation 
committee. The form shall state that evaluation records may be presented to and reviewed by the 
panel. 

CONFLICTS OF INTERESTS 

No panel member shall serve on any appeal panel considering an appeal for which s/he was the 
evaluator. 

Whenever a panel member or a panel member's immediate family appeals to the panel, the member 
shall not serve for that appeal. Immediate family shall include father, mother, brother, sister, 
husband, wife, son, daughter, uncle, aunt, nephew, niece, grandparent, and corresponding in-laws. 

A panel member shall not hear an appeal filed by his/her immediate supervisor. 

BURDEN OF PROOF 

The certified employee appealing to the panel has the burden of proof. The evaluator may respond 
to any statements made by the employee and may present written records which support the 
summative evaluation. 

HEARING 

The panel shall hold necessary hearings. The evaluation committee shall develop necessary 
procedures for conducting the hearing. 
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The panel shall review the complaint, grant a hearing, and deliver its decision to the District 
Superintendent who shall take whatever action is appropriate or necessary as permitted by law. 
The panel's written decision shall be issued within fifteen (15) school days from the date an appeal 
is filed. The panel shall deliberate and issue its written findings within ten (10) school days of the 
hearing. No extension of that deadline shall be granted without written approval of the 
Superintendent. 

REVISIONS TO PREVIOUSLY APPROVED DISTRICT EVALUATION PLAN 

If a revision adding or removing a source of evidence or changing a decision rule or calculation in 
the summative rating formula in the District's certified evaluation plan is made by the local 
certified evaluation committee, the revised certified evaluation plan shall be reviewed and 
approved by the Board. If the Board determines that changes do not meet the requirements ofKRS 
156.557, the certified evaluation plan shall be returned to the certified evaluation committee for 
revision. The Superintendent shall submit proposed revisions to the evaluation plan to the Board 
for its review to ensure compliance with applicable statute and regulation. Upon adoption, all 
revisions to the plan shall be submitted to the Kentucky Department of Education for approval. 

REFERENCES: 

1K.RS 156.557; 704 KAR 3:370 
703 KAR 5 :225 
OAG 92-135; Thompson v. Board of Educ., Ky., 838 S.W.2d 390 (1992) 

RELATED POLICIES: 

202.14; 03.15; 03.16 



LEGAL: HB 48 AMENDS KRS 156.095 REQUIRING DISTRICTS TO IMPLEMENT A FOUR (4) YEAR 
RECURRING PROFESSIONAL DEVELOPMENT TRAINING SCHEDULE THAT INCLUDES ALL REQUIRED 
PROFESSIONAL DEVELOPMENT TRAININGS, AND THAT ALL CERTIFIED SCHOOL EMPLOYEES 
COMPLETE DESIGNATED TRAININGS WITHIN TWELVE (12) MONTHS OF INITIAL HIRE AND AT LEAST 
ONCE EVERY FOUR (4) YEARS THEREAFTER. THE KENTUCKY DEPARTMENT OF EDUCATION SHALL 
CREATE THE TRAINING SCHEDULE BY AUGUST 1, 2025. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03 .19 
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- CERTIFIED PERSONNEL -

Professional Development 

PROGRAM TO BE PROVIDED 

The Kentucky Department of Education {KDE) shall establish. direct and maintain a statewide 
program of professional development (PD) to improve instruction in the schools. The KDE shall 
create a four ( 4) year recurring PD training schedule that includes all PD for certified staff. The 
District shall implement the PD training schedule created by the KDE.The Board shall provide a 
high quality, personalized, and evidence based professional de11elopment (PD) program that meets 
the goals established in KRS 158.6451, the Every Student Succeeds Act (ESSA), and in the local 
needs assessment. At the direction of the Superintendent or designee and \Vith input from staff and 
school councils, the PD coordinator shall facilitate the development and implementation of this 
program for all certified employees. Programs may also include classified staff and parent 
members of school councils and committees. 

All certified employees shall complete at least one (1) hour of each of the following trainings 
within twelve (1 2) months of initial hire and at least once every four (4) years thereafter: 

a. How to respond to an active shooter situation training prepared by the Department of 
Criminal Justice Training in collaboration with the Kentucky Department of Education, the 
Kentucky Law Enforcement CounciL and the Center for School Safety; 

b. Child abuse and neglect prevention, recognition, and reporting training from the list of 
trainings approved by the KDE: 

c. Suicide prevention training: 

1. High-quality, evidence-based suicide prevention training, including risk factors. 
warning signs, protective factors, response procedures. referral, postvention. and 
the recognition of signs and symptoms of possible mental illness. 

Postvention means a series of planned supports and interventions with persons 
affected by a suicide for the purpose of facilitating the grieving or adjustment 
process. stabilizing the environment, reducing the risk of negative behaviors. and 
limiting the risk of further suicides through contagion; and 

d. Self-study review of seizure disorder materials. 

The PD program for the District and each school shall be incorporated into the Comprehensive 
School/District Improvement Plan. Prior to the implementation of the program, the school PD plan 
shall be made public, and the District PD plan shall be posted to the District web site. 

The program shall be based on a Board-approved PD plan for the District, which is designed; 

1. to help achieve student capacities established by KRS 158.645 and goals established by 
KRS 158.6451; 

2. to support the District's mission, goals and assessed needs; and 

3. to increase teachers' understanding of curriculum content and methods of instruction 
appropriate for each content area based on individual school plans. 

The PD plan shall reflect individual needs of schools and be aligned with the Comprehensive 
School/District Improvement Plan, ESSA requirements, and teacher growth plans. Programs may 
also include classified staff and parent members of school councils and committees. 
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By November 1, amrually, a minimum of one (1) hom of training on how to respond to an active 
shooter situation shall be required for all District employees with job duties requiring direct contact 
with students. The training shall be provided either in person, by live streaming, or via a video 
recording prepared by the Kentucky Department of Criminal Justice Training in collaboration with 
the Kentucky Law Enforeement Council, the Kentucky Department of Education, and the Center 
for School Safety and may be induded in the four (4) days of professional development under 
KRS 158.070. When a staff member subject to the training requirements of this subsection is 
initially hired after the training has been provided for the school year, the District shall provide 
materials on how to respond to an active shooter situation. 

SCHOOL RESPONSIBILITIES 

Each school shall plan professional development with the PD coordinator and, when appropriate, 
with other schools to maximize training opportunities. In addition, each school's PD plan shall be 
submitted to the Board for review and comment. 

DOCUMENTATION 

The school/District PD plan shall include the method for evaluating impact on student learning 
and using evaluation results to improve professional learning. 

Documentation of completed professional development, including a written evaluation, shall be 
required. Unless an employee is granted leave under an appropriate Board policy, failure to 
complete and document the required hours of professional development during the academic year 
shall result in a reduction in salary and may be reflected in the employee's evaluation. 

REFERENCES: 

KRS 156.095; KRS 156.492; KRS 156.553 
KRS 158.070; KRS 158.645; KRS 158.6451 
KRS 160.345 
704 KAR 3:035; 704 KAR 3:325 
P. L. 114-95 (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 

03.1911; 09.22 
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FAMILY SERVICES WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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- CLASSIFIED PERSONNEL -

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 

All appointments, promotions, and transfers of classified personnel for positions authorized by the 
Board shall be made by the Superintendent who, at the first meeting following the actions, shall 
notify the Board of same. Such notification shall be recorded in the Board minutes. 

EFFECTIVE DATE 

Personnel actions shall not be effective until the employee receives written notice of such action 
from the Superintendent. 

RECRUITMENT/SELECTION 

The recruitment and recommendation of candidates for school-based classified positions shall be 
the responsibility of each principal. The appropriate central office administrator or supervisor shall 
be responsible for recruiting and recommending candidates for District-wide positions. 

CRIMINAL BACKGROUND CHECK AND TESTING 

Applicants and employees shall undergo records checks and testing as required by applicable 
statutes and regulations and the District. 1 

& 
2 Bus drivers and applicants requiring a Commercial 

Driver's License (CDL) must undergo additional background and substance use checks per Board 
Policy 06.221. 

Each application form provided by the employer to an applicant for a classified position shall 
conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND A LETTER, PROVIDED BY 
THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY SERVICES 
STATING THE APPLICANT HAS NO ADMINISTRATIVE FINDINGS OF CHILD ABUSE 
OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND 
NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEALTH AND FAMILY 
SERVICES." 

Employment shall be contingent on receipt of records documenting that the individual has not been 
convicted of an offense that would classify a person as a violent offender under KRS 439.3401, a 
sex crime defined by KRS 17.500 or a misdemeanor offense under KRS Chapter 510, is required 
to register as a sex offender, or other conviction determined by the Superintendent to bear a 
reasonable relationship to the ability of the individual to perform the job. Employment shall also 
be contingent on receipt of a letter from the Cabinet provided by the individual documenting that 
the individual does not have an administrative finding of child abuse or neglect in records 
maintained by the Cabinet. 

"Administrative finding of child abuse or neglect" means a substantiated finding of child abuse or 
neglect issued by the Cabinet for Health and Family Services that is: 

1. Not appealed through an administrative hearing conducted in accordance with KRS 
Chapter 13 B; 

2. Upheld at an administrative hearing conducted in accordance with KRS Chapter 13B and 
not appealed to a Circuit Court; or 
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Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 

03.21 
(CONTINUED) 

3. Upheld by a Circuit Court in an appeal of the results of an administrative hearing conducted 
in accordance with KRS Chapter 13B.1 

Probationary employment shall terminate on receipt of a criminal history background check 
documenting a conviction for a felony sex crime or as a violent offender. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website.The program and user instructions are on the Kentucky Online Gateway (KOG): 
https:llkog.chfs.ky.gov/home/. 

Criminal records checks on persons employed in Head Start programs shall be conducted in 
conformity with 45 C.F.R. § 1302.90. 

REPORT TO SUPERINTENDENT 

An employee shall report to the Superintendent if the employee has been found by the Cabinet for 
Health and Family Services to have abused or neglected a child, and if the employee has waived 
the right to appeal such a substantiated finding or the finding has been upheld upon appeal. 

EDUCATIONAL REQUIREMENTS 

No person shall be initially hired unless s/he holds at least a high school diploma or high school 
certificate of completion or High School Equivalency Diploma or is provided an opportunity by 
the District upon employment to obtain a High School Equivalency Diploma at no cost to the 
employee. Licenses or credentials issued by a government entity that require specialized skill or 
training may also substitute for this requirement. Employees shall hold the qualifications for the 
position as established by the Commissioner of Education.3 Applicants possessing regular or 
emergency teaching certification shall be given preference in the employment process. 

Existing and new paraprofessionals who provide instructional service or support in programs 
supported by Title I funds shall satisfy educational requirements specified by federal law.4 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job 
register listing all current job openings in the District. The register shall describe the duties and 
qualifications for each opening, and District employment policies shall be attached to the register. 
The job register shall be open to public inspection during Central Office business hours. 

VACANCIES POSTED 

Under procedures developed by the Superintendent, a listing of all District job openings shall be 
listed in the Central Office directory and updated on the Kenton County webpage. Postings of 
vacancies may be made with other agencies, as appropriate. 

REVIEW OF APPLICATIONS 

Each application shall be reviewed and each applicant so notified. Applications for candidates not 
employed shall be retained for two (2) years. 
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HIRING RELATIONSHIPS 

The Superintendent shall not employ a relative of a member of the Board. 

03.21 
(CONTINUED) 

A relative may be employed as a substitute for a certified or classified employee if the relative is 
not: 

1. A regular full-time or part-time employee of the District; 

2. Accruing continuing contract status or any other right to continuous employment; 

3. Receiving fringe benefits other than those provided other substitutes; or 

4. Receiving preference in employment or assignment over other substitutes.1 

A relative of the Superintendent shall not be employed except as provided by KRS 160.380. 1 

Relatives of current District employees may be employed. They shall not be assigned to positions 
wherein they are directly responsible to, or would directly supervise, a relative. Exception is the 
section on substitute personnel above. 

EMERGENCY HIRING 

During emergency situations, job openings may be filled without listing in the job register or 
posting in District buildings. 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

CONTRACT 

All regular full-time and part-time classified employees shall enter into annual written contracts 
with the District. 

INTENT 

Under procedures developed by the Superintendent, employees may be requested to indicate their 
availability for employment for the next school year. 

REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT 

Each year, all full-time and part-time classified employees, including substitutes, shall be notified 
in writing by the last day of school if they have reasonable assurance of continued employment for 
the following school year. 

Classified employees assigned extra duties such as coaching, but are not otherwise employed by 
the District on a full-time basis, shall be notified in writing by the last day of that assigned duty if 
they have reasonable assurance of continued employment in that or a similar capacity for the 
following school year. 

EMPLOYEES SEEKING A JOB CHANGE 

Other than the routine transmission of administrative and personnel files, District employees are 
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the 
individual knows, or has probable cause to believe, that such school employee, contractor, or agent 
engaged in sexual misconduct regarding a minor or student in violation of the law and such school 
employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926. 
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03.21 
(CONTINUED) 

Hiring of classified personnel who have previously retired under KPP A/CERS shall be in 
compliance with applicable legal requirements. 

When the District hires full-time classified employees previously retired under KPP A, those 
employees shall participate in the District's health insurance program. 

REFERENCES: 

1KRS 160.380 
2702 KAR 5 :080 
3KRS 161.011 
4P. L. 114-95, (Every Student Succeeds Act of 2015) 
20 U.S.C. § 7926; 42 U.S.C. § 9843a(g) 
34 C.F.R. § 200.58; 45 C.F.R. § 1302.90 
49 C.F.R. § 382.701; 49 C.F.R. § 382.703 
KRS Chapter 13B 
KRS 17.160; KRS 17.165; KRS 17.500 to KRS 17.580 
KRS 156.070; KRS 160.345; KRS 160.390 
KRS 335B.020; KRS 405.435 
KRS 439.3401 
KRS Chapter 510 
OAG 18-017; OAG 91-10; OAG 91-149; OAG 91-206; OAG 92-1; OAG 92-59 
OAG 92-78; OAG 92-131; OAG 97-6 
Kentucky Local District Classification Plan; 13 KAR 3 :030; 702 KAR 3 :320 
Records Retention Schedule, Public School District 

RELATED POLICIES: 

01.11; 02.4244; 03.232; 03.27; 03.5; 06.221 



LEGAL: 702 KAR 7:065 CLARIFIES THAT THE CARDIOPULMONARY RESUSCITATION COURSE 
PROVIDER MUST BE APPROVED BY KHSAA AND BE BASED UPON INDUSTRY STANDARDS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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- CLASSIFIED PERSONNEL -

Nonteaching Coaches and Assistant Coaches 

Any middle or high school coach (head or assistant, paid or unpaid) shall successfully complete 
all training required by the District, the Kentucky Board of Education, the Kentucky High School 
Athletic Association, and state law and regulation. This shall include safety and first aid training 
and providing the school documentation of successful completion of a cardiopulmonary 
resuscitation (CPR) course that includes the use of an automated external defibrillator and first aid 
training, conducted by an instructor or program approved by a college or university, the American 
Red Cross, American Heart Association, or other bona fide accrediting agency that is approved by 
the KHSAA and be based upon industry standards. Initial certification shall use in-person 
instruction with certification updated as required by the approving agency. 2 All interscholastic 
athletic coaches shall maintain a CPR certification recognized by a national accrediting body on 
heart health. 3 

Nonfaculty coaches and nonfaculty assistants shall complete District training that includes 
information on the physical and emotional development of students of the age with which they 
will be working, the District's and school's discipline policies, procedures for dealing with 
discipline problems, and safety and first aid training. Follow-up training shall be provided 
annually. 1 

REFERENCES: 

1KRS 161.185 
2702 KAR 7:065 
3KRS 158.162 
KRS 156.070 
KRS 160.445 
KRS 161.180 

RELATED POLICIES: 

03.1161 
09.311 



LEGAL: SB 207 AMENDS KRS 156.460 REGARDING CONFLICT OF INTEREST AND THE PROCESS FOR 
PURCHASING INSTRUCTIONAL MATERIALS. THIS CHANGE ADDS EXISTING STATUTORY 
LANGUAGE BUT WITH THE NEW TERM, INSTRUCTIONAL MATERIALS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.2721 
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- CLASSIFIED PERSONNEL -

Conflict of Interests 

PECUNIARY INTEREST PROHIBITED 

No administrator or other employee of the District with decision-making authority over the 
financial position of the school District shall have any pecuniary interest, either directly or 
indirectly, in an amount exceeding twenty-five dollars ($25.00) per year, at the time of or after 
appointment, in supplying any goods, services, property or merchandise for which school funds 
are expended. Nor shall any such person receive directly or indirectly any gift, reward, or promise 
of reward for goods, services, property, or merchandise of any kind for which school funds are 
expended. 1 

No administrator or other employee shall solicit for personal financial gain from students, parents 
and other staff during the school day or during school events. 

Unless prior arrangements are made with the Board, any device, publication or any other item to 
be copyrighted/developed during the employee's paid time shall be District property. 

Employees shall not profit monetarily through the use of confidential information gained in the 
course of or by reason of their position of employment with the District. 

RESTRICTIONS ON INSTRUCTIONAL MATERIALS 

A superintendent, teacher, or other official or employee of any institution supported wholly or in 
part by public funds shall not act, directly or indirectly. as agent for any person whose instructional 
materials are identified on the state-approved list.2 

EXCEPTION 

This policy shall not prohibit the Board from approving non-contracted personal services for the 
benefit of the District. 

REFERENCES: 

1KRS 156.480 
2KRS 156.460 
KRS 45A.455 
OAG 77-228 
OAG 71-474 



LEGAL: HB 48 AMENDS KRS 156.095 REMOVING THE REQUJREMENT FOR ACTIVE SHOOTER 
SITUATION TRAINING FOR CLASSIFIED STAFF. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.29 
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- CLASSIFIED PERSONNEL -

Staff Development 

The Superintendent mayshall develop and implement a program for continuing training for 
selected classified personnel. 

ACTIYE SHOOTER SITUATIONS 

By NoYember l, annually, a minimum of one (1) hour of training on hov1 to respond to an active 
shooter situation shall be required for all District employees 1Nithjob duties requiring direct contact 
with students. The training shall be provided either in person, by liYe streaming, or via a video 
recording prepared by the Kentucky Department of Criminal Justice Training in collaboration 1+vith 
the Kentucky Law Enforcement Council, the Kentucky Department of Education, and the Center 
for School Safety and may be included in the four (4) days of professional development under 
K.RS 158.070. \1/hen a staff member subject to the training requirements of this subsection is 
initially hired after the training has been proYided for the school year, the District shall provide 
materials on how to respond to an active shooter situation. 

REFERENCES: 

KRS 156.095; KRS 158.070 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
34 C.F.R. 200.58 



RECOMMENDED: THE FORM FOR THE CAIN CHECK IS LOCATED ON THE CABINET FOR HEALTH AND 
FAMILY SERVICES WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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PERSONNEL 03.4 

Substitute Teachers 

QUALIFICATIONS 

All substitute teachers shall meet background records check requirements (including a letter from 
the Cabinet for Health and Family Services provided by the individual documenting that the 
individual does not have an administrative finding of child abuse or neglect in records maintained 
by the Cabinet) and medical examination requirements as specified in policies 03.11 and 03.111. 
In addition, substitutes serving in a position on a long-term/extended basis must meet all 
certification requirements established by the Education Professional Standards Board. 

The form for reguestine a CAIN check is available on the Cabinet for Health and Family Services 
website.The program and user instructions are on the Kentucky Online Gateway (KOG): 
https://kog.chfs.ky.gov/home/. 

SUBSTITUTE LIST 

The Superintendent or designee shall maintain a list of qualified substitute teachers. The 
Superintendent or designee shall engage substitutes from this list. Refusal of assignment as a 
substitute shall be documented, along with any reason provided. 

RETIRED TEACHERS 

Retired teachers may be reemployed as a part-time, temporary or substitute teacher in keeping with 
requirements of the Teacher's Retirement System. 

LENGTH OF DUTY 

Substitute teachers shall observe the same hours of duty as the regular teacher. The substitute will 
continue to report for duty until relieved by the Superintendent's designee. 

Substitute teachers shall follow daily lesson plans as outlined by the regular teacher and leave a 
written record of the work completed during their length of duty. 

SUBSTITUTE SALARY AND PAYMENT SCHEDULE 

Substitutes shall be paid on a per diem basis according to the salary schedule approved by the 
Board. The salary schedule may reflect adjustments for long-term/continuous assignment 
substitutes, which shall begin following the completion of fourteen (14) consecutive days in the 
same continuous substitute assignment. While serving in a long-term/continuous assignment(s), 
the substitute shall be allowed a total of five (5) unpaid days for the school year before pay is 
reduced back to the initial fourteen (14) day rate of pay. 

Payment shall be made on the next scheduled paydate for substitutes. 

MINIMUM NUMBER OF DAYS WORKED 

Substitute personnel shall work a minimum of eight (8) days per fiscal year, or two (2) days per 
remaining quarter of the school year calendar if hired after the first day of school, to remain on the 
active substitute list. 

EMPLOYMENT NOTIFICATION 

Each year, substitute teachers on the District's substitute list shall be notified in writing by the last 
day of school if they have reasonable assurance of continued employment for the following school 
year. 

Nonrenewal of substitute teachers on limited contracts shall be made in compliance with the 
requirements of KRS 161.750. 
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REFERENCES: 

KRS 17.160; KRS 17.165; KRS 156.106; KRS 156.492 
KRS 160.380; KRS 161.605; KRS 161.611 
16 KAR 2:030; 16 KAR 2:120; 102 KAR 1 :030 
702 KAR 1:035; 702 KAR 3:075; OAG 69-296 

RELATED POLICIES: 

03.11; 03.111; 03.121 

03.4 
(CONTINUED) 



RECOMMENDED: THE FORM FOR THE CAIN CHECK IS LOCATED ON THE CABINET FOR HEALTH AND 
FAMILY SERVICES WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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PERSONNEL 03.6 

Volunteers 

DEFINITION 

Volunteers are persons who do not receive compensation for assisting in school or District 
programs. Volunteers are encouraged to use their time and effort to support school and District 
programs. The Superintendent shall develop procedures that encourage volunteers to assist in 
school and/or District programs and to facilitate effective communication with persons who 
volunteer. 

Teacher education students or students enrolled in an educational institution who participate in 
observations and educational activities under direct supervision of a local school teacher or 
administrator in a public school shall, as practicum students, be considered volunteers. 

Note: (All student teachers shall be subject to the state and national criminal records checks 
required of certified hires under provisions of KRS 160.380.) 

SUPERVISION 

All volunteers shall provide assistance only under the direction and supervision of a member of 
the professional administrative and teaching staff. 1 

Volunteers who assist in the District on a scheduled and/or continuing basis shall be provided with 
the same liability insurance coverage as a District employee and shall be provided with a written 
task description detailing responsibilities and expectations, as well as specific qualifications that 
may be required. 

RECORDS CHECK 

The District shall conduct, at either District or school expense, a state criminal records check on 
all volunteers who have contact with students on a regularly scheduled and/or continuing basis, or 
who have supervisory responsibility for children at a school site or on school-sponsored trips. 

Pursuant to KRS 160.380, the Superintendent/designee also may require volunteers to submit to a 
state and national criminal (fingerprint) history background check and to provide a clear CAIN 
check. With prior approval of the Superintendent/designee, the background checks will be 
conducted at District expense. Otherwise, except as stated previously, the volunteer must pay for 
the background checks. 

No volunteer shall be utilized to supervise students, or deemed to have the authority to supervise 
students, unless the volunteer has been designated to supervise students by the Principal and 
approved by the Superintendent/designee, and the volunteer has undergone the required records 
check. 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website.The program and user instructions are on the Kentucky Online Gatev,ay (KOG): 
https://kog.chfs.ky. go:v/home/. 

WORK-BASED SITE SUPERVISORS 

Work-based learning site supervisors are considered volunteers. Pursuant to KRS 160.380 and 
KRS 161.148, prior to being assigned to supervise a student for more than one (1) day in a work­
based learning experience, the site supervisor shall have undergone a state criminal background 
check either as required by their employer at time of employment or within the past twelve (12) 
months, whichever is the more recent. 
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03.6 
(CONTINUED) 

The Superintendent/designee shall develop orientation materials to be provided to all volunteers 
who have contact with students on a regularly scheduled or continuing basis. These materials shall 
include, but not be limited to, pertinent policies and safety and emergency procedures. 

REFERENCES: 

1KRS 161.148 
KRS 160.380; KRS 161.044 

RELATED POLICIES: 

03.5 
08.113; 08.1131 ; 08.2324 



LEGAL: SB 68 AMENDS KRS 424.250 ADDING PUBLICATION OF THE BUDGET TO INCLUDE THE 
DISTRICT'S WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.1 



FISCAL MANAGEMENT 

Budget Planning and Adoption 

PLANNING 

04.1 

The Superintendent shall establish procedures to provide for annual community, parent, school 
and, where appropriate, student input in the development of recommendations to be considered for 
the District budget. These procedures shall include a needs assessment process to identify, confirm, 
reassess and/or prioritize recommendations regarding District goals for future financial emphasis. 
The plan shall provide for reviewing the achievement of established goals and academic 
expectations of the District. 

PREPARATION OF BUDGETS 

As part of the annual budget process, the Board shall determine priorities to guide the 
Superintendent in developing draft budgets for the next fiscal year. Prior to the Board setting 
budget priorities, the Superintendent shall provide the Board with the estimated amounts that will 
be received from available sources, including tax rate(s) necessary to generate such amounts. In 
setting budget priorities, the Board shall consider the following: 

1. Results of the current needs assessment, recommendations resulting from that process, 
and current District/school improvement and/or long-range plans. 

2. Revenue projections for the coming year. 

After receiving the Board's budget priorities, the Superintendent shall prepare for Board 
consideration and action proposed District budgets for all active MUNIS fund accounts. Budgets 
shall address the educational needs of the District as reflected by priorities established by the Board 
and shall show the amount of money needed and source of funds for the upcoming school year. 

Each year, school councils shall review the budgets for all categorical programs and provide comments 
to the Board prior to the adoption of the budgets. 

BUDGET DEFICIT PROHIBITED 

The Superintendent shall not recommend and a Board member shall not knowingly vote for an 
expenditure in excess of the revenue and income of any year as shown by the approved budget. 

FISCAL YEAR 

The fiscal year shall begin on July 1 and end on June 30. 

TIMELINE 

On or before January 31, the Board shall formally and publicly examine a detailed estimate of 
revenues and proposed expenditures by line item for the following fiscal year. On or before May 
30, the Board shall adopt a tentative working budget, which includes a minimum reserve of two 
percent (2%) of the total budget. When permitted by the Kentucky executive branch budget, the 
District may adopt, and the Kentucky Board of Education may approve, a working budget that 
includes a minimum reserve less than two percent (2%) of the total budget. 

Within thirty (30) days of receipt of property assessment data, the Board shall levy tax rates for 
the District and forward them to the Kentucky Board of Education for approval or disapproval. By 
September 30, the Board shall adopt a close estimate or working budget for the District. 
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04.1 
(CONTINUED) 

At the same time that copies of the budget of the District are filed with the clerk of the tax levying 
authority for the District, as provided in KRS 160.470, the Board shall cause the budget to be 
advertised in a newspaper and on the district's website. 

REFERENCES: 

KRS 156.160; KRS 157.330; KRS 157.350; KRS 157.360 
KRS 157.440; KRS 160.370; KRS 160.390 
KRS 160.460; KRS 160.470; KRS 160.530; KRS 424.145: KRS 424.250 
702 KAR 3:100; 702 KAR 3:110; 702 KAR 3:246; OAG 67-510 

RELATED POLICIES: 

01.11; 02.4242; 02.4331; 04.91 



RECOMMENDED: THE FORM FOR THE CNN CHECK IS LOCATED ON THE CABINET FOR HEALTH AND 
FAMILY SERVICES WEBSITE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
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FISCAL MANAGEMENT 04.32 

Model Procurement Code Purchasing 

AUTHORITY 

Purchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 - KRS 
45A.460. 1 All contracts or purchases shall be awarded by competitive sealed bidding or 
competitive negotiation, both of which may include the use of a reverse auction, except as 
otherwise provided by law.2 

All purchases of Kentucky Education Technology System (KETS) components shall adhere to 
KETS architectural standards and procedures. 

The District may purchase supplies and/or equipment outside an established price contract of the 
federal government (GSA), the State Division of Purchases, a cooperative agency bid approved by 
the Board, or a District bid if: 

1. The supplies and/or equipment meet the specifications of contracts awarded by the 
Division of Purchases, a federal agency (GSA), a cooperative agency, or a District bid; 

2. The supplies and/or equipment are available for purchase at a lower price; 

3. The purchase does not exceed $2,5004 
& 

8
; and 

4. The District's finance or purchasing officer has certified compliance with the first and 
second requirements. 

Prior to purchase of education technology components defined in the master technology plan, the 
Department of Education must certify that the items to be purchased meet or exceed the 
specifications of components of the original equipment of manufacturers currently holding 
Kentucky price contracts.4 

PUBLIC-PRIVATE PARTNERSHIPS 

The Board may utilize a public-private partnership delivery method. Public-private partnerships 
shall comply with KRS 65.028 and other applicable state laws and regulations. 

FEDERAL AW ARDS/CONFLICT OF INTEREST 

No employee, officer, or agent of the District may participate in the selection, award, or 
administration of a contract supported by a Federal award ifhe or she has a real or apparent conflict 
of interest. Such a conflict of interest would arise when the employee, officer, or agent, any 
member of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated herein, has a financial or other interest in or a tangible 
personal benefit from a firm considered for a contract. 8 

The officers, employees, and agents of the District may neither solicit nor accept gratuities, favors, 
or anything of monetary value from contractors or parties to subcontracts. In determining whether 
an activity constitutes an impermissible acceptance of a gratuity or item of monetary value, the 
definition of"gratuity" (covering anything of more than fifty dollars [$50] value) set forth in KRS 
45A.445 shall apply. Violation of these standards may result in disciplinary action including, but 
not limited, to suspension, dismissal, or removal. 
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ETHICAL STANDARDS 

04.32 
(CONTINUED) 

To avoid conflicts that may arise during the decision-making process for procurement of services 
and products for the District, employees shall adhere to the ethical standards set out in KRS 
45A.455. 

PREFERENCE FOR RESIDENT BIDDERS 

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal 
preference for resident bidders required by law. Geographical preferences relating to school 
nutrition service purchases may be utilized only as permitted by applicable federal law.3 

EXEMPTIONS 

Federal regulatory requirements do not provide a bidding exception for purchase of perishables 
using school nutrition service funds. Such purchases must follow applicable federal regulations.7 

PRICE REDUCTIONS 

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with 
whom a price agreement has been made if the supplies and/or equipment meet all terms and 
conditions specified in the price agreement except for price and if the price reduction is offered to 
all participants in the price agreement. Price reductions may be accepted even if the reduced price 
requires the purchase of a specified quantity of units different from the quantity stated in the 
original price agreement. 

SMALL PURCHASES 

District small purchase procedures may be used for any contract in which the aggregate amount 
does not exceed $40,000.00.5 

BACKGROUND CHECKS 

The Superintendent shall require an adult who is permitted access to school grounds on a regularly 
scheduled and continuing basis pursuant to a written agreement for the purpose of providing 
services directly to a student or students as part of a school-sponsored program or activity to 
submit, at no expense to the District, to a national and state criminal history background check by 
the Kentucky State Police and the Federal Bureau of Investigation and to provide a clear CAIN 
check in keeping with KRS 160.380.6 

The form for requesting a CAIN check is available on the Cabinet for Health and Family Services 
website.The program and user instruetions are on the Kentueky Online Gateway (KOC): 
https://lrng.ehfs.ky.gov/home/. 
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REFERENCES: 

1KRS 45A.343 

Model Procurement Code Purchasing 

2KRS 45A.345; KRS 160.290; KRS 45A.380 
3KRS 160.303; 200 KAR 5:400; KRS 45A.494 
4KRS 156.076 
5KRS 45A.385 
6KRS 160.380 
72 C.F.R. 200.318 
8KRS 45A.360 
KRS 45A.420; KRS 45A.445; KRS 45A.455 
KRS 45A.460; KRS 45A.620 
KRS 65.027; KRS 65.028; KRS 160.151; KRS 164A.575; KRS 176.080 
200 KAR 5:355 
OAG 79-501; OAG 82-170; OAG 82-407 KRS 45A.352; KRS 45A.370 
Kentucky Educational Technology Systems (KETS) 

RELATED POLICIES: 

05.6; 06.4; 07.13 

04.32 
(CONTINUED) 



LEGAL: 702 KAR 4:090 HAS BEEN AMENDED REVISING THE DISPOSAL OF PROPERTY PROCESS FOR 
DISTRICTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.8 



FISCAL MANAGEMENT 04.8 

Disposal of School Property 

Bms OR AUCTION 

The Superintendent shall advise the Board when certain properties are no longer needed for public 
school purposes. Upon receiving this report, the Board may, at such time as it deems proper and 
after compliance with applicable state1 or federal regulations, authorize the disposal of school 
properties through closed sealed bids, public auction, or sale for at least the fair market value 
established by certified appraisal. The Board reserves the right to reject any and all bids. 

DISPOSITION PROCESSOF REAL PROPERTY 

RealSchool property proposed for disposal shall be declared surplus to the educational program 
need§. of the District b y the Boardas determined by the effective District facility plan. Real Surplus 
property may includes real property designated as a .!.!.'.Hransitional ~ enter.!.! or not listed on the 
effective and property not included in the District facility plan. The Board shall request approval 
fromRequest for approval to dispose of real property shall be submitted in v,riting to the Kentucky 
Department of Education (KDE) to dispose of real property by sale, lease, or easement and shall 
submit the request and required documentation electronically through the Facilities Planning and 
Construction System (FACPAC). All documentation required b y 702 KAR 4:090 shall be 
reviewed by the Board's legal counsel. and if applicable, the District's insurance carrier and fiscal 
agent or bond counsel prior to being presented to the Board and submitted to the KDE. 

Disposal of property purchased or improved using federal funds that is no longer needed for the 
originally authorized purpose shall comply with state and federal requirements. 

The KDE shall review and provide the applicable contingent approval, final approval, closeout 
approval, or disapproval. to the District within thirty (30) business days of receipt of a completed 
documentation The request shall identify the property by its address and last reported name and 
include a plan for resolving mortgage liens or other encumbrances. Upon receipt of written 
contingent approval from the Department, the District may start the disposal process using one of 
the following methods that secures the fair market value for the property and ensures that the 
District retains no residual interest as ovmer or lender: 

(a) By public auction; 

(b) By accepting sealed bids; or 

(c) By setting a minimum acceptable price, which is at least the fair market value of the property. 

Dependent upon the method of disposal above, tThe District shall follow the requirements 
specified in 702 KAR 4:090 for property disposal. 

CONFLICT OF INTEREST 

If the Board uses a third party to dispose of or lease property, the third party shall not have any 
financial interest in the transaction or adjacent property beyond a standard commission approved 
by the Board. If the third party has any financial interest in the transaction or adjacent property 
beyond a standard commission, the third party shall publicly disclose his or her conflict of interest 
to the Board and shall be documented inthe conflict shall be spread on the Board's meeting 
minutes. The Board shall provide the minutes of any such meeting to the KDEDepartment when 
requesting approval.2 



FISCAL MANAGEMENT 

Disposal of School Property 

REFURBISHED SURPLUS TECHNOLOGY 

04.8 
(CONTINUED) 

If the District receives a written determination that surplus technology does not meet Kentucky 
Education Technology System standards, it may choose to distribute the refurbished surplus 
property to eligible low-income students. 

First priority shall be given to eligible students in the free or reduced lunch program, and they or 
their parent/guardian must request the property in writing. 

Efforts will be made to involve local businesses and organizations to participate in refurbishing 
efforts with career and technical programs and student organizations. 

The Superintendent shall designate the staff member(s) who shall review requests and make 
recommendations for approval of the Superintendent/designee. The District shall document to 
whom the technology is distributed. 

REFERENCES: 

1 KRS 160.290 
2702 KAR 4:090; KRS 160.335; KRS 45A.425 
704 KAR 3:455 
OAG 76-291 ; OAG 91-85 
34 CFR 80.32 



LEGAL: SB 68 REPEALS KRS 158.856 REMOVING THE REPORTING REQUIREMENTS RELATING TO 
PARTICIPATION IN NUTRITION PROGRAMS AND PHYSICAL ACTIVITY. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

SUPPORT SERVICES 07.1 
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DRAFT 6/19/2025 
SUPPORT SERVICES 07.1 

Food/School Nutrition Services 

The Board shall provide a District-wide school nutrition program in compliance with applicable 
state and federal statutes and regulations. 

SCHOOL LUNCH PATTERN 

Cafeterias shall provide complete hot or cold meals as defined by federal regulations. 

FOOD SERVICE/SCHOOL NUTRITION PROGRAM DIRECTOR 

The District (or food service area to which the District belongs) shall appoint/select a Food 
Service/School Nutrition Program Director to oversee and manage the school nutrition service 
program. All Food Service/School Nutrition Program Directors shall meet minimum educational 
requirements and annual training requirements in accordance with federal and state law. 

Each school shall have a lunchroom manager under the supervision of the Student Nutrition 
Director Principal and direction of the-PrincipalFood Service/School Nutrition Program Director. 

ANNUAL REPORT/PUBLIC FORUM 

Immediately following the release of the annual school nutrition report, the Board shall discuss 
the findings and seek public comment during a publicly advertised Board meeting. 

By January 31 of each year, the Board shall hold an advertised public forum to present a plan to 
improve school nutrition in the District. The Board shall reYiev,r the annual report at the regular 
meeting scheduled in November. 

The District shall compile a summary of findings and recommendations and submit the summary 
to the Kentucky Board of Education. 

Discrimination Complaints 

The District does not discriminate on the basis ofrace, color, national origin, sex, age, or disability 
in its school nutrition program. 

Anyone wishing to initiate a complaint concerning discrimination in the delivery of benefits or 
services in the District's school nutrition program should go to the link below or mail a written 
complaint to the Office of the Assistant Secretarv for Civil Ri 2.hts: 1400 Independence A venue. 
SW Washington. D.C. 20250-941 U.S. Department of Agriculture, Director, Office of 
Adjudication, 1400 Independence Avenue, S.'N., Washington D.C. 20250 9410, or email, 
program.intake@usda.gov. 

https://www.usda. ':!.ov/sites/default/files/documents/ad-3027.pdf 

http://•.vvr.v.ascr.usda.gov/complaint filing oust.html 

District personnel shall assist parents/guardians and students wishing to file a complaint. 

SPECIAL DIET ARY NEEDS 

Students whose dietary needs qualify them for an adaptation under law shall be provided 
accommodations in keeping with local procedures. 

All parents shall be provided notice of how to request meal accommodations and how to submit a 
grievance related to a request for modifications based on a disability, at the beginning of each 
school year or upon enrollment in the District for students transferring in mid-year. 
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SUPPORT SERVICES 

MEAL PAYMENT 

Food/School Nutrition Services 

07.1 
(CONTINUED) 

All parents shall be provided the written meal charge policy at the beginning of each school year 
or upon enrollment in the District for students transferring in mid-year. In addition, parents shall 
be advised of the available payment systems and meal prices. 

The meal charge policy shall be available to all school level staff including school nutrition 
employees involved in policy enforcement. 

Parents ma, pa, for a la carte items or second meals are eneouraged to pay for meals in advance 
with cash, checks, or on-line with a debit or credit card. The on-line payment system can be found 
by going to the Kenton County Schools website at www.kenton.kyschools.us. 

Charging meals is allowed to cover the situation of a student occasionally losing or forgetting meal 
money. This service is not designed or intended to provide a credit service for continuous charging 
and collection of student meals. If a student incurs five (5) unpaid meal charges, reasonable 
attempts will be made to notify parents/guardians by phone, email, or US mail. If a student incurs 
charges exceeding $50 during Kenton County tenure the debt will be considered delinquent and 
may be directed to the Board Attorney. 

Under no circumstances can a-la-carte items be charged. 

Adults shall not be permitted to charge meals or a la carte items. 

Food Service funds may be used to collect delinquent meal charges. 

BOARD FUNDS NOT ALLOCATED 

The Board does not allocate funds derived from local tax, state funds, or any other source of funds 
intended for instructional purposes to subsidize the operation of the school-lunch program. 

REFERENCES: 

KRS 156.160 
KRS 158.852; KR8 158.856 
KRS 160.290 
702 KAR 6:010; 702 KAR 6:020 
702 KAR 6:040; 702 KAR 6:050 
702 KAR 6:060; 702 KAR 6:075; 702 KAR 6:090 
7 C.F.R. part 15b; 7 C.F.R. §210.23; 7 C.F.R. §210.31; FNS Instruction 113 
Section 504 of Rehabilitation Act of 1973, Americans with Disabilities Act 
P.L.111-296 
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LEGAL: SB 68 AMENDS KRS 158.645 REVISING THE REQUIRED LEARNING CAPACITIES OF 
STUDENTS AND AMENDS KRS 158.6451 REVISING THE ACADEMIC ACHIEVEMENT EXPECTATIONS. 
LEGAL: SB 68 AMENDS KRS 158.645 REVISING THE REQUIRED LEARNING CAPACITIES OF 
STUDENTS AND AMENDS KRS 158.6451 REVISING THE ACADEMIC ACHIEVEMENT EXPECTATIONS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 207 AMENDS KRS 156 CREATING A NEW SECTION, KRS 156.412 WHICH ESTABLISHES AN 
INSTRUCTIONAL MATERIALS DEPOSITORY AND REVISES THE PROCESS FOR PURCHASING 
INSTRUCTIONAL MATERIALS, EFFECTIVE JULY 1, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: 704 KAR 3:303 HAS BEEN REPEALED. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1 
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DRAFT 6/18/2025 
CURRICULUM AND INSTRUCTION 

Curriculum 
08.1 

The curriculum in each school shall be designed to achieve the student capacities established by 
KRS 158.645 and the school goals established by KRS 158.6451. The curriculum shall comply 
with all applicable state and federal statutes and regulations and will include a study of the 
Constitution of the United States and the Bill of Rights. 

CAPACITIES 

The curriculum shall allow and assist all students to acquire the following capacities: 

H L.Literacy, including cGommunication skills necessary to function in a complex and 
changing world civilization; 

b)2.Knowledge to make wise economic, social, career, and political choices; 

B 1.Core values and qualities of good character to make moral and ethical decisions 
throughout his or her life; 

+.B.Understanding of our constitutional republic, the three (3 ) branches of government, 
and how government impacts citizens. governmental processes as they affect the 
community, the state, and the nation; 

¼ .i_Sufficient self-knowledge and knowledge of the student's own his/her mental and 
physical wellness; 

(tj6.Sufficient grounding in the arts to enable each student to appreciate the student's 
own his/her cultural and historical heritage; 

B 7.Sufficient preparation to choose and pursue the student'shis/her life's work 
intelligently; 

8-i8.Skills to enable each studenthim/her to compete competitively favorably with 
students in other states. 

CURRICULUM AND AVAILABILITY OF ADV AN CED PLACEMENT COURSES 

Each year, all Kenton County High Schools will offer college-level courses in at least four (4) of 
the following six (6) areas: 

1.) English 4.) Social Studies 

2.) Science 

3.) Mathematics 

5.) Foreign language 

6.) The Arts 

These courses will be offered as Advanced Placement/Dual Credit classes within the schools, 
through the Kentucky Virtual High School, or through arrangements with nearby colleges or 
universities. 

Students are responsible for tuition, books, fees, and exam fees for college-level/Dual Credit 
courses-:- unless students are enrolled in Young Scholars Academy. 

If the course is designated as an Advanced Placement course, it must: 

1.) Be identified as an Advanced Placement course by the College Board. 

2.) Include the content as described in the College Board overview, description, and 
recommended course syllabus for the appropriate course. 

3.) Be aligned with Kentucky's Academic Expectations and Kentucky Academic Standards. 
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CURRICULUM AND INSTRUCTION 

Curriculum 

08.1 
(CONTINUED) 

CURRICULUM AND AVAILABILITY OF ADV AN CED PLACEMENT COURSES ( CONTINUED) 

4.) Prepares a student to take and be successful on the appropriate advanced placement 
examination administered by the College Board. 

5.) Be taught by staff with appropriate content certification and professional development 
preparation to teach the advance placement course. 

STUDENT ASSIGNMENT AND RECRUITMENT 

High schools will encourage all students to prepare for and take one or more college-level 
courses. They will do that in the following ways: 

~ l .) Counselors will advise students and parents of those options when they prepare 
and revise their Individual Learning Plans (ILP) and encourage each student to take 
appropriate preparatory courses. 

-l-O:j2.) Teachers will encourage all students to take challenging courses each term. 

+-l-:-)3 .) The council may amend its school improvement plan to add additional steps to 
ensure equitable participation in future terms. 

All students may take college-level courses if they have the skills they need to be ready for that 
work. They may establish that they have that level of skill by any one or more of the following 
means: 

1.) Successful completion of prerequisite courses listed in the Student Handbook. 

~ .;..l.:..,..) __ Taking and passing the examinations for those prerequisite courses. 

~ 2. ) Receiving permission of the teacher. 

SUPERINTENDENT RESPONSIBILITY 

The council of each school operating under School Based Decision Making shall adopt school 
policy to be implemented by the Principal in each of the areas specified in policy 02.4241. 

In any school administered under the provisions of KRS 160.345, the Superintendent shall 
determine which curriculum, textbooks, instructional materials, and student support services 
shall be provided in the school after consulting with the Board, the Principal, and the school 
council and after a reasonable review and response period for stakeholders. All council policies 
shall be designed to meet student academic achievement expectations and goals established by 
statute, regulation and Board policy. Consultation in the District shall be as follows: 

1.) Twice a year (once before the school year starts and in January) the 
Superintendent/designee will approve curriculum and resources. 

2.) The Superintendent/designee will annually notify the Principal to share with the SBDM 
Council the resources and curriculum to be considered. 

3.) The Principal will share this information with all SBDM Council Members. Any 
feedback received from SBDM Council Members will be shared with the Superintendent 
by the Principal. 

4.) The curriculum and instructional resources will be shared and kept on the district website. 
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CURRICULUM AND INSTRUCTION 

Curriculum 

SUPERINTENDENT RESPONSIBILITY (CONTINUED) 

08.1 
(CONTINUED) 

Effective Julv 1. 2026. the Superintendent shall use the instructional materials depository to 
report the District's selection of instructional materials to the Ken tuck Department of Education 
(KDE), unless the District purchases approved alternate instructional materials under KRS 
156.412. The Superintendent shall submit a notification to the KDE if the District plans to adopt 
instructional materials or a program as a core comprehensive resource for reading and writing. 
mathematics. science. or social studies that is not on the state-approved list b submittim~ 
evidence per KRS 156.445. 

CURRICULUM DEVELOPMENT 

The District shall establish district curricula and guidelines for P-12 programs. Staff from 
throughout the District will be invited to serve on Curriculum Development committees. 

STUDENTS WITH DISABILITIES 

The Board shall operate programs for students with disabilities in accordance with the legal 
obligations contained in the District's policy and procedures manual relating to such programs. 

REFERENCES: 

KRS 156.160; KRS 156.162; KRS 156.412: KRS 156.445 
KRS 158.075; KRS 158.183; KRS 158.188 
KRS 158.301 ; KRS 158.302; KRS 158.305 
KRS 158.645; KRS 158.6451; KRS 158.6453; KRS 160.345 
704 KAR 3:303; 704 KAR 3:305; 704 KAR 3:440 
Kentucky Academic Standards 

RELATED POLICIES: 

Section 02.4 (All Policies) 
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LEGAL: HB 190 AMENDS KRS 158.6453 DEFINING ADVANCED COURSEWORK OFFERING FOR 
STUDENTS IN GRADES FOUR (4) THROUGH TWELVE (12), REQUIRING A DISTRICT PLAN, A SCHOOL 
POLICY, AND ESTABLISHING REPORTING REQUIREMENTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1122 
NEW AREA ADD TO STATUTE AND SUBJECT INDEXES) 
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REVISED DRAFT 6/11/2025 
CURRICULUM AND INSTRUCTION 

Advanced Coursework 

08.1122 

Advanced coursework means educational programs or opportunities designed to challene:e 
students with more ri Q.orous content beyond the standard curriculum. includirn.?. but not limited to 
Advanced Placement, International Baccalaureate. and honors courses. 

DISTRICT PLAN 

Bv December 1. 2025 , the District shall adopt a plan establishing policies on the promotion of 
advanced coursework or accelerated learninE!. in languaue arts. mathematics. social studies. and 
science bv grade level for students in grades four (4) through twelve (1 2). 

The plan shall: 

1. Be published on the District website: 

2. Describe the strate!!ies and approach to advanced coursework or accelerated learning 
options b grade level for language arts . mathematics, social studies. and science; and 

3. Require that the service deliverv options for students identified as e:ifted and talented in 
language arts. mathematics, social studies. and science include the following for each grade 
level and sub ject area: 

a. Accelerated learning or advanced coursework: and 

b. At least one ( 1) of the followin i? service delivery options: 

1. Collaborate teaching and consultation services; 

11. Special counseling services; 

111. Differentiated studv experiences for individuals and cluster groups in the regular 
classroom: 

1v. Distance learning: 

v. Enrichment services that are not extracurricular during the school day: 

vi. Independent stud v: 

vu. Mentorships: 

v111. Resource services delivered m a pull-out classroom or other appropriate 
instructional setting: 

1x. Seminars: 

x. Travel study options: or 

x1. Special schools or self-contained classrooms for students in grades four ( 4 ) thrornm 
twelve (1 2) only. 

SCHOOL POLICY 

Every school shall establish a policv that is consistent with the District plan adopted by the Board 
in accordance with KRS 158.6453 on the recruitment and assignment of students to advanced 
coursework options that recognizes that all students have the right to participate in a rigorous and 
academicall challenging curriculum. The polic-, shall require that the school notify all students. 
parents and guardians of the: 
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CURRICULUM AND INSTRUCTION 08.1122 
(CONTINUED) 

Advanced Coursework 

S CHOOL POLICY (CONTINUED) 

a. Lorn.H enn benefits of student participation in advanced coursework; and 

b. Advanced coursework opportunities available at the school. 

When practicable the school shall offer advanced coursework in mathematics. reading. science. 
and English larnmage arts for students in grades four (4) through twelve (1 2). 

Each year. all Kenton County High Schools will offer college-level courses in at least four ( 4) of 
the following_ six (6) areas: 

1.) English 

2. ) Science 

3. ) Mathematics 

4. ) Social Studies 

5. ) Foreign lan!!uage 

6. ) The Arts 

These courses will be offered as Advanced Placement/Dual Credit classes within the schools, 
throue:h the Kentuckv Virtual Hi!?.h School. or throullh arrangements with nearbv colleges or 
universities. 

Students are responsible for tuition, books. fees . and exam fees for colleQe-level/Dual Credit 
courses unless students are emolled in the Young Scholars Academy. 

If the course is designated as an Advanced Placement course, it must: 

1. Be identified as an Advanced Placement course by the College Board. 

2. Include the content as described in the College Board overview. description. and 
recommended course svllabus for the appropriate course. 

3. Be ali1med with Kentuck 's Academic Expectations and Kentuck Academic Standards. 

4. Prepares a student to take and be successful on the appropriate advanced placement 
examination administered bv the College Board. 

5. Be taught by staff with appro priate content certification and professional development 
preparation to teach the advance placement course. 

REFERENCE: 

KRS 158.6453 

RELATED POLICIES: 

02.4241; 08.113; 08.1131; 08.11311 ; 08.132 
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LEGAL: HB 342 AMENDS KRS 158.1411 REVISING THE FINANCIAL LITERACY COURSE GRADUATION 
REQUIREMENT. 
FINANCIAL IMPLICATIONS: COST ASSOCIATED WITH COURSE INSTRUCTION OR DEVELOPMENT 
LEGAL: HB 535 (2023) REQUIRES THE BOARD, BEGINNING WITH THE 2025-2026 SCHOOL YEAR, TO 
CHOOSE A CIVIC LITERACY COURSE OR A CIVICS EXAM AS PART OF THE ST ATE REQUIREMENTS 
FOR A REGULAR HIGH SCHOOL DIPLOMA. 
FINANCIAL IMPLICATIONS: COST ASSOCIATED WITH COURSE INSTRUCTION OR DEVELOPMENT 
AND ADMINISTRATION OF AN EXAM 
LEGAL: 704 KAR 3:303 HAS BEEN REPEALED, 703 KAR 4:060 HAS EXPIRED, AND 704 KAR 3:306 HAS 
BEEN RECODIFIED. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: REVISIONS TO 704 KAR 3:305 AMEND THE GRADUATION REQUIREMENTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 190 AMENDS KRS 158.6453 RELATED TO ADVANCED COURSEWORK OFFERINGS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 
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DRAFT 6/10/2025 
CURRICULUM AND INSTRUCTION 

Graduation Requirements 

08.113 

In support of student development goals set out in KRS 158.6451 and the Kentucky Academic 
Standards, students must complete a minimum of twenty-two (22) credits, including 
demonstrated performance based competency in technology, and all other state and local 
requirements in order to graduate from a Kenton County High School with a Traditional 
Diploma. 

The Board requires enrollment for four ( 4) full school calendar \'ears for all hi uh school students. 
(For exceptions. see section for Graduate Early and Polic\ 08.11311 Earl). Graduation Program.) 

Credits shall include content standards as provided b\ the Kentuck) Academic Standards 
established in 704 KAR Chapter 8. Additional standards-based learning experiences shall ali1m 
to the student's individual learninu plan and shall consist of standards-based content. 

Each student shall be required to earn the following ten ( 10) foundational credits: 

(a) English/languaee arts - two (2) credits (EngJish I and II): 

(b) Social studies - two (2) credits: 

(c) Mathematics - two (2) credits (Algebra I and Geometry): 

(d) Science - two (2) credits that shall incorporate lab-based scientific investilrntion 
experiences; 

( e) Health - one-half ( 1/2) credit: 

( 1) Pln sical education - one-half ( 1 /2) credit: and 

( g) Visual and perfonnirn! arts - one ( 1 ) credit. 

Each student shall be required to earn the following twelve ( 12) personalized credits: 

Ca) Two {2) additional English/langual!e arts credits: 

(b) Two (2) additional mathematics credits: 

( c) One ( 1) additional science credit: 

(d) One ( 1) additional social studies credit: and 

(e) Academic and career interest standards-based learnitH! expenences - six (6) credits 
including four ( 4) standards-based learning experiences. 

Each student shall complete the following additional requirements: 

(a) Successfull demonstrate performance-based technology: 

(b) Successfully meet the civics requirement: and 

(c) Successfull complete one (1) or more courses or pro!!.rams that meet the financial 
literacy requirements. 

Advanced Coursework 

Students that successfully complete high school advanced coursework shall receive credit 
toward graduation in accordance with state law. 5 
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CURRICULUM AND INSTRUCTION 

Graduation Requirements 

CIVICS EXAM REQUIREMENT 

08.113 
(CONTINUED) 

Students wishing to receive a regular diploma must pass a civics test made up of one hundred 
(100) questions selected from the civics test administered to persons seeking to become 
naturalized citizens and prepared or approved by the Board. A minimum score of sixty percent 
(60%) is required to pass the test and students may take the test as many times as needed to pass. 
Students that have passed a similar test within the previous five (5) years shall be exempt from 
this civics test. This shall be subject to the requirements and accommodations of a student's 
individualized education program (IEP) or a Section 504 Plan.4 Starting with the Cohort 2029. 
and each vear thereafter. a minimum score of sevent) present (70%) is required to pass the test. 

Beginning 1vvith the entering ninth grade class of the 2025 2026 school year, and each year 
thereafter, graduation requirements for each student in e•;en• public high school in Kentucky 
graduating with a regular diploma shall include successful completion of either: 

A one half ( 1/2) credit course in civic literacy meeting statutory curriculum and standards 
requirements; or 

A civics test composed of one hundred (100) questions dravm from those that are set 
forth within the civics test administered by the United States Citizenship and Immigration 
Services to persons seeking to become naturalized citizens. 

The Board shall determine vthich option shall be required for graduates of the District. 

If the Board requires completion of the civics test, the Board shall prepare or approve the test as 
described. The Board shall disseminate the test and it be administered by each high school in the 
District. By September 1, 2026, and each year thereafter, the District requiring a civics test for 
graduation shall submit annual testing data to the Kentucky Department of Education. 

A minimum score of seventy percent (70%) is required to pass the test and students may take the 
test as many times as needed to pass without the use of instructional aids during testing including 
but not limited to textbooks and internet browser searching. A student shall not receive a regular 
high school diploma until the student successfully completes the test. Students that have passed a 
similar test within the previous five (5) years may provide the Board with e•;idence of successful 
completion and shall not be required to take the test. The test requirement shall be subject to the 
requirements and accommodations of a student's individualized education program (IEP) or a 
Section 504 Plan.4 

FINANCIAL LITERACY REQUIREMENT 

For students enterine &,rrade nine (9) on or after Juh 1. 2025 . successful completion of one ( 1) 
credit course in financial literacy. The course shall align to the student's individual learning plan 
and comph with KRS 158.1411. 

The Superintendent. after consultation with the Board. the school-based decision-making 
council. and the Principal of each hil!h school. shall detennine curricula for course offerings that 
are aligned with the financial literacy academic standards. 

The financial literacv course requirement shall be accepted as an elective course requirement for 
hicll school graduation. 
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CURRICULUM AND INSTRUCTION 

Graduation Requirements 

INDIVIDUAL LEARNING PLAN {ILP) 

08.113 
(CONTINUED) 

The development of the Individual Learning Plan (ILP) for each student shall be established 
within the first ninety (90) days of the sixth (6th) grade year and shall be focusedfocus on career 
exploration and related postsecondary education and training needs. 

ADDITIONAL REQUIREMENTS OF THE BOARD 

In addition to the content requirements established by the Kentucky Academic Standards, and the 
credits required by the minimum requirements for high school graduation in 704 KAR 3:305, the 
Board may impose other requirements for graduation from high school. However, the Board 
shall not adopt any graduation requirements that include achieving a minimum score on a 
statewide assessment. 
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CURRICULUM AND INSTRUCTION 08.113 
(CONTINUED) 

Graduation Requirements 

FOR STUDENTS ENTERING GRADE NINE (9) ON OR AFTER THE FIRST DAY OF THE 1010 2021 
A.CADEMJC YEAR 

Credits shall include content standards as provided by the Kentucky Academic Standards 
established in 704 K.i\.R 3:303 and 704 KAR Chapter 8. The required credits and demonstrated 
competencies shall include the following minimum requirements: 

English/Language Arts Fe:aF E4) GFedits tetal EEnglish I and II 131:as twe 
E2) CFedits aligned te the smdent' s IbP) 

Secial Sruclies +hree E~) GFedits tetal E+·"e --u E2) 13lus ene El) 
CFedit aligned te the srudent' s ILP) 

Mathematics Fe:aF E4:) Gredits tetal EAlgebm I and Geemetf]' 
131:as t:we E2) eFeeits aligned te the st:adent' s ILP) 

Science +hree E~) GFedits tetal E+we (:i) CFeaits 
ineeFJ3erating lab basea scientific mvestigatien 
e~eriences pl:as ene El) CFeait aligned to the 
srudent' s ILP) 

Health Gne half El /2) GFeait 

P-£ Gne half Eli2) bFedit 

Visual anti PerfeFmiag ,t\rts Gne El) Greait 0F a staadares based specialized 
aFts co:aFse based oa the sruaeat' s ILP 

Academic and Gareer Internst StandaFtis based Si* Ee) GFedits tetal E+"'O "'+'f E2) plus feuF E4) 
Learning E*periences standaFtis based cFedits in an academic eF caFeeF 

inteFest based en the st:aaent' s ILP) 

+eclmelogy l)emonstFatea perfeFmaace based co~etency 

Fiaaneial Literacy Gne El) eF meFe ce'l:lfses OF pFogFams that meet the 
financial literacy Fequirements p'l:lFs:aant te KRS 
lS8J4ll. 
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CURRICULUM AND INSTRUCTION 

Graduation Requirements 

08.113 
(CONTINUED) 

The Board requires enrollment for four (4) full school calendar years for all high school students. 
(For eKceptions, see section for Graduate Early and Policy 08 .11311 Early Graduation Program.) 

ALTERNATIVE HIGH SCHOOL DIPLOMA 

Students eligible for an Alternative High School Diploma will participate in graduation 
ceremonies during the same school year in which they complete their program or reach twenty­
one (21) years of age. 

PARTICIPATION IN GRADUATION EXERCISES 

No student shall be permitted to participate in graduation ceremonies until all graduation 
requirements have been fulfilled, as determined by the Principal. 

KENTON COUNTY BASIC DIPLOMA 

A student must meet or exceed all credits in the prescribed domains and meet or exceed all 
SBDM requirements to be granted a traditional Diploma from one of the high schools in Kenton 
County. While it is anticipated that all students will meet this standard, the Board recognizes 
there may be extenuating circumstances that prevent some students from successfully completing 
all the standards. In an effort to meet the needs of the total student population, students meeting 
the following criteria may apply for a Kenton County Basic High School Diploma that meets the 
State minimum requirements as set forth in 704 KAR 3:305 and described above. 

1. Receive their Principal's recommendation for participation in the program; 

2. Review all SWS/ Alternative School options; 

3. Enrolled in a Kenton County high school for two (2) semesters. The Board authorizes 
the Superintendent to waive the two (2) semester enrollment requirement on a case-by­
case basis. 

KENTON COUNTY STATE MINIMUM STANDARDS DIPLOMA 

A Kenton County State Minimum Standards Diploma, that meets the minimum state high school 
graduation credit requirements as set forth in 704 KAR 003:305, may be awarded to a state 
agency child, as defined in KRS 158.135. Individual students with extenuating circumstances 
and who meet the minimum state graduation requirements and local guidelines may qualify for 
such a diploma. 

A student who is at least seventeen (17) years of age and who is a state agency child, as defined 
in KRS 158.135, shall be eligible to seek attainment of a High School Equivalency Diploma. 

OTHER PROVISIONS 

Upon request and approval of the Board, District high schools may offer different diploma 
programs. 

The Board, Superintendent, Principal, or teacher may award special recognition to students. In 
addition, the Board may award a diploma to a student posthumously indicating graduation with 
the class with which the student was expected to graduate. 
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CURRICULUM AND INSTRUCTION 

Graduation Requirements 

OTHER PROVISIONS (CONTINUED) 

08.113 
(CONTINUED) 

Consistent with the District's graduation practices for all students, an alternative high school 
diploma shall be awarded to students with disabilities in compliance with applicable legal 
requirements. In addition, former students may submit to the Superintendent a request that the 
District provide them with an alternative high school diploma to replace the certificate of 
attainment they received at time of graduation from the District.3 

A student who is at least seventeen (17) years of age and who is a state agency child, as defined 
in KRS 158.135, shall be eligible to seek attainment of a High School Equivalency Diploma. 

The Board may substitute an integrated, applied, interdisciplinary, occupational, technical, or 
higher-level course for a required course if the alternative course provides rigorous content. 

GRADUATE EARLY (CREDIT-BASED) 

Students who meet the District's requirements shall be eligible to apply to graduate early. The 
student shall notify the Principal of their intent to request Board approval to graduate early. The 
Board has the right to deny any request to graduate early. The requirements to apply to graduate 
early are: 

1. Student shall submit a Letter of Intent stating the valid reason for their request. 

2. Must have completed all District high school graduation credit requirements. 

3. Must provide proof of enrollment in a post-secondary program or enlistment in the 
military. 

MIDDLE SCHOOL CREDIT 

With Board approval, high school credit may be awarded for courses taken at the middle school 
level if the following criteria are met: 

• Teachers with secondary certification with the appropriate content specialization teach 
proposed middle school courses. 

• The student demonstrates mastery of middle school level content as specified in the 
Kentucky Academic Standards and criteria are in place to make reasonable determination 
that the middle school students are capable of success in the high school course. 

• The content of the course offered at the middle school level is the same as that defined in 
the Kentucky Academic Standards for the high school course. 

In keeping with statutory requirements, the District shall accept for credit toward graduation and 
completion of high school course requirements an advanced placement or a high school 
equivalent course taken by a student in grades 5, 6, 7, or 8 if that student attains performance 
levels expected of high school students in the District as determined by achieving a score of "3" 
or higher on a College Board Advanced Placement examination or a grade of "C" or better in a 
high school equivalent.2 

DIPLOMAS FOR VETERANS 

In keeping with statute and regulation, the Board shall award an authentic high school diploma to 
an honorably discharged veteran who did not complete high school prior to being inducted into 
the United States Armed Forces during World War II, the Korean conflict, or the Vietnam War. 1 
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CURRICULUM AND INSTRUCTION 

Graduation Requirements 

REFERENCES: 

1KRS 40.010; KRS 158.140; 704 KAR 7:140 
2KRS 158.622 
3KRS 156.160; 20 U.S.C. § 1414 
4KRS 158.141 
5KRS 160.348: KRS 158.622 
KRS 156.027; KRS 158.135 
KRS 158.1411; KRS 158.1413; KRS 158.142; KRS 158.143; KRS 158.183 

08.113 
(CONTINUED) 

KRS 158.281; KRS 158.302; KRS 158.645; KRS 158.6451; KRS 158.6453: KRS 158.860 
13 KAR 2:020; 702 KAR 7:125; 703 KA.R 4:060 
704 KA,R 3:303; 704 KAR 3:305; 704 KAR 3:306; 704 KAR 3:535; 704 KAR 7:090 
704 KAR Chapter 8 
OAG 78-348; OAG 82-386 
Kentucky A,cademic Standards 

RELATED POLICIES: 

08.1122: 08.1131; 08.11311; 08.14; 08.22; 08.222; 08.4 
09.126 (re: requirements/exceptions for students from military families) 

RELATED PROCEDURE: 

09.12 AP.25 
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LEGAL: REVISIONS TO 704 KAR 3:305 AMEND THE PERFORMANCE-BASED AND STANDARDS­
BASED CREDIT REQUIREMENTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: 704 KAR 3:303 HAS BEEN REPEALED. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1131 
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DRAFT 6/10/2025 
CURRICULUM AND INSTRUCTION 

Alternative Credit Options 

08.1131 

KENTON COUNTY HIGH SCHOOL STUDENTS ENROLLED IN COURSES AT A COLLEGE, 
UNIVERSITY OR THROUGH VIRTUAL LEARNING PROGRAM/HIGH SCHOOL 

The grade point average (GPA) for any Kenton County High School Student accumulates from 
the first semester of the student's first year in high school through the final semester of the 
student's graduation year. Any student who completes a high school course while in grades 5-8 
will be required to accept the high school credit and the grade will be averaged in the cumulative 
high school GP A ( Grade Point Average), and the student receives a grade of A, B, C, or passing 
if it is standards-based. Students within grades 5-8 who are taking a high school course for credit 
and receive a Dor F grade, the student shall repeat the course before credit will be given and the 
student is permitted to progress to the next class in the content area. Students in Kenton County 
High Schools are required to complete a minimum of twenty-two (22) high school credits. 
Credits for courses completed from outside sources are subject to the Principal's approval. 

ALTERNATIVE OPTIONS FOR REQUIRED CREDIT 

The Kenton County School Board in collaboration with the high school principal will determine 
the method students will use to meet the required course for graduation when it is not offered in 
the traditional student/teacher classroom. An application (08.1131 AP .2) must be completed and 
approved for courses that are not reflected on the student's high school schedule or are not 
arranged with school administration. Credits can be earned through high school virtual learning 
courses monitored and supervised by a certified teacher during the school day, or dual credit 
college courses for students enrolled in a college or university, or performance-based credits 
approved by the high school SBDM Council. In addition to regular classroom-based instruction, 
students may earn credit through the following means. 

VIRTUAL/ONLINE COURSES 

High school students may also earn units of academic credit to be applied toward graduation 
requirements by completing virtual learning courses offered through agencies approved by the 
Board. Students requesting virtual/online courses shall submit a completed application (08.1131 
AP.2) to the Principal/designee. Virtual/online courses must be approved by the SBDM. Virtual 
learning is a type of Performance-Based Instruction because courses are self-paced. Credit from 
a virtual learning course may be earned only in the following circumstances: 

I. The course is not offered at the high school; 

2. Although the course is offered at the high school, the student will not be able to take it 
due to an unavoidable scheduling conflict that would keep the student from meeting 
graduation requirements; 

3. The course will serve as a supplement to extend homebound instruction; 

4. The student has been expelled from the regular school setting by the Board of Education 
or placed by the District administrative hearing officer for a discipline violation, but 
educational services are to be continued; 

5. Credit recovery; or 
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CURRICULUM AND INSTRUCTION 

Alternative Credit Options 

VIRTUAL/ONLINE COURSES (CONTINUED) 

08.1131 
(CONTINUED) 

6. The Principal, with agreement from the student's teachers and parents/guardians, 
determines the student requires a differentiated or accelerated learning environment. 

The District shall recognize only those virtual learning courses that meet the international 
standards for virtual learning teachers, courses, and programs that have been adopted by the 
Kentucky Department of Education. 

As determined by school/council policy, students applying for permission to take a virtual 
learning course shall complete prerequisites and provide teacher/counselor recommendations to 
confirm the student possesses the maturity level needed to function effectively in an online 
learning environment. Virtual learning courses may be subject to review by the 
Superintendent/designee for conformance with Kentucky Academic Standards and District 
graduation requirements. In addition, the express approval of the Principal/designee shall be 
obtained before a student enrolls in a virtual learning course. The school must receive an official 
record of the final grade before credit toward graduation will be recognized. 

Provided virtual learning courses are part of the student's regular school day coursework as 
approved by the Principal/designee and within budgetary parameters, the tuition fee and other 
costs for an online course shall be borne by the District for students enrolled full-time, from 
funds that have been allocated to the school. The Superintendent shall determine, within the 
budget adopted by the Board, whether additional funding shall be granted, based on supporting 
data provided by the Principal. 

Through its policies and/or supervision plan, the school shall be responsible for providing 
appropriate supervision and monitoring of students taking virtual learning courses. 

FULL-TIME VIRTUAL LEARNING PROGRAM 

Students in grades P-12 who are currently enrolled in the District may apply for a full-time 
Virtual Leaming Program. Students who are not currently enrolled in the District will be enrolled 
upon acceptance into the full-time Virtual Leaming Program. Students requesting full-time 
virtual learning to apply toward graduation shall submit a completed application (08.1131 AP.2) 
to the Principal/designee. Participation will allow students to receive the benefits of attending a 
Kenton County School while taking rigorous online classes. If accepted, the student and parent 
shall sign the Full-Time Virtual Leaming Contract (08.1131 AP.22). 

DUAL CREDIT COURSES 

High school students may earn units of academic credit to be applied toward graduation 
requirements by completing dual credit courses from an approved college or university through 
attendance on the college/university campus, through admission to an approved residence 
program, or through attendance of an approved college course taught at the high school by 
approved staff. 

Each high school must develop a check in/check out procedure. The dual credit class will be 
reflected in the student's schedule. 
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CURRICULUM AND INSTRUCTION 

Alternative Credit Options 

DUAL-CREDIT SCHOLARSHIP PROGRAM 

08.1131 
(CONTINUED) 

The District may offer the opportunity for students to earn dual-credits through the Kentucky 
Dual-Credit Scholarship Program and follows the guidelines outlined in the "Kentucky Council 
on Postsecondary Education and Kentucky Department of Education Dual Credit Policy for 
Kentucky Public and Participating Postsecondary Institutions and Secondary Schools," located 
on the Kentucky Department of Education website. Kentucky Dual-Credit Scholarship Pro!!ram 
is offered on a first come, first served basis b application date. 

PERFORMANCE-BASED CREDITS 

In addition to Carnegie units, s.S.tudents may earn credit toward high school graduation through 
the District's standards based, performance-based credit system.,_ that complies with requirements 
of Kentucky Administrati11e Regulation. Procedures for developing and amending the system 
The system shall includeaddress the following: 

1. Procedures for developing_ and amending a perfonnance-based credit system: 

2. Conditions under which each high school may grant performance-based credits and the 
related performance descriptors and assessments; 

3. Objective grading and reporting procedures; 

4. Alignment to Gfontent standards established in 704 KAR 3:303 and 704 KAR Chapter 8; 

5. The extent to which state-provided assessments will be used; 

6. The ability for students to demonstrate proficiency and earn credit for learning acquired 
outside of school or in prior learning; and 

7. Criteria to ensure that internships, cooperative learning experiences, and other learning in 
the school and community are: 

• Designed to further student progress towards the Individual Leaming Plan; 

• Supervised by qualified instructors; and 

• Aligned with State and District content and performance standards. 

Students requesting performance-based credit to apply toward graduation shall submit a 
completed application (08.1131 AP .2) to the Principal/designee. Performance-based credits must 
be approved by the SBDM. 

COURSE DESCRIPTION AND ASSESSMENT 

Performance-based course descriptions shall be developed by teachers in areas for which they 
are certified and reflect needs indicated in the student's Individual Learning Plan (ILP). The 
content standards of performance-based courses shall be documented to align with the Kentucky 
Summative Assessment, Kentucky Academic Standards, and Kentucky Academic Expectations. 
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CURRICULUM AND INSTRUCTION 

Alternative Credit Options 

WORK-BASED LEARNING 

08.1131 
(CONTINUED) 

Work-based learning experiences provided by the District shall be conducted consistent with 
provisions of the Kentucky Department of Education's Work-Based Leaming Manual. Students 
requesting work-based credit to apply toward graduation shall submit a completed application 
(08.1131 AP.2) to the Principal/designee. Work-based credits must be approved by the SBDM. 
Students receivinu directly related on the job traininl! equivalencies of internships and 
cooperative hours through a dual credit course mav count those hours towards necessan 
licensure in a related profession, including but limited to electrician. plumbin~. heating. 
ventilation, and air conditioning. Monitoring of hours and licensure accepted and e-ranted bv 
industry .l!.oveming bod \ . 

COUNCIL RESPONSIBILITY 

Performance-based credits will only be accepted by the Board if previously approved by the high 
school SBDM Council. It is also the responsibility of the high school SBDM Council to 
determine the appropriateness of content and courses for performance-based credit. The council 
shall determine what information must be submitted. Required information may include, but is 
not limited to the following: 

• A description of the proposed course; 
• Proposed assessment method(s) (e.g., performance tasks, open-response questions, 

descriptions of expected products); 
• How proficiency will be determined; 
• Sample papers, projects, or other products that would represent work deserving of credit; 
• Proposed check points to track progress. 

The Council may determine whether the teacher must request additional authorization when a 
previously approved course must be revised ( description, assessment, proficiency determination, 
checkpoints, etc.). 

TRANSPORTATION 

If transportation to and from the college or university is necessary for courses required to meet 
high school graduation requirements, the school district will be responsible for the student 
transportation. If transportation to and from the college or university is necessary for courses not 
required to meet high school graduation requirements, the parent or guardian shall provide 
written information to high school officials as to how the participating student will be 
transported, which shall be subject to final approval by the high school principal. 

FEES AND TUITION 

All fees and tuition for any college level course not required to meet high school graduation 
requirements will be the responsibility of the student. Fees and tuition for a student who chooses 
to enroll in online high school course taken after the regularly scheduled school day will be the 
responsibility of the student. Fees and tuition for a student who opts and is approved by the 
principal to take an elective online high school course during the regularly scheduled school day 
will be the responsibility of the student. Fees and tuition for a student enrolled in a college level 
course required to meet graduation requirements will be the responsibility of the Kenton County 
School District. 
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CURRICULUM AND INSTRUCTION 

REFERENCES: 

KRS 157.320 
KRS 158.622 
KRS 164.786 

Alternative Credit Options 

704 KAR 3:303; 704 KAR 3:305; 704 KAR Chapter 8 

RELATED POLICIES: 

08.1122: 08.113; 08.11311; 08.2323; 09.1221; 09.1224: 09.3; 09.435 
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LEGAL: REVISIONS TO 704 KAR 3:305 AMEND THE EARLY GRADUATION PROGRAM. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 

Page 1 of 4 
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REVISED DRAFT 6/24/25 
CURRICULUM AND INSTRUCTION 

Early Graduation Program 

08.11311 

Students who meet all applicable legal requirements shall be eligible for the Early Graduation 
Program (EGP) in relation to receipt of a graduation diploma and an Early Graduation 
Certificate. Students wishing to participate in the EGP shall notify the secondarv school Principal 
by submitting the Earlv Graduation Program Letter of Intent Form-:( 08.11311 AP.21 ) av=ailable 
on the Kentueky Department of Edueation (KDE) website, in writing at the beginning of grade 
nine (9) or as soon as the intent is known to the student, but no later than the first thirty (30) 
school days of the academic year in which the student intends to graduate. 

A student shall not be prohibited from completing the EGP if the student meets all requirements. 
Students who enroll in the EGP and meet all applicable legal requirements shall receive a high 
school diploma_,_ and-an Early Graduation Seholarship Certificate. and scholarship award. 

A Letter of Intent to Apply shall be entered into the student information system by October 15 of 
the year the student intends to graduate. 

A student shall eomplete all requirements applieable to the academie year in vihieh the student 
intends to graduate as established in administrative regulation by the Kentueky Board of 
Edueation. 

A student who has indicated an intent to complete the EGP may participate in the state 
administration of the college entrance exam prior to the junior year, if needed. 

For students \vishing to partieipate in the EGP and earn afl Early Graduation Certifieate aB:d 
seholarship the SuperiB:tendent/desigB:ee The District shall provide each high school with a 
policv established bv the Board for students wishing to participate in the EGP. The policv shall 
incl udeprovide: 

a. Criteria for supporting the development and monitoring of the student's ILP; 

b. Goal planning related to the demonstrationattainmeflt of established Distriet of the 
capacities listed in KRS 158.645 and the essential workplace ethics characteristics listed 
in KRS 15 8 .1413 ( l)programs; 

c. Completion of a professional resume; and 

d. Completion of one (1) postsecondary admissions application that may be used at a 
Kentucky public two (2) year community and technical college, or a Kentucky four (4) 
year public or non-profit independent institution accredited by the Southern Association 
of Colleges and Schools. 

Each EGP participant, with the support of the comprehensive school counselor/designee, shall: 

a. Submit the Earh Graduation Program Student Letter of Intent Form (08.11311 AP.2 1). 
si~ned bv the student's parents, to the Principal as soon as the intent is known to the 
student. but no later than the first thirty (30) school davs of the academic vear in which 
the student intends to graduate; 

a:-b.Identify all EGP requirements and develop a strategy within the ILP for meeting those 
requirements, ineluding the Distriet's established ·.vorkplace ethies program; and 

lr.-c. Complete an entrance interview with the Principal/designee to discuss postsecondary 
goals and career aspirations. (08.11311 AP.211 ) 
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CURRICULUM AND INSTRUCTION 

Early Graduation Program 

EARLY GRADUATION PROGRAM (EGP) (CONTINUED) 

08.11311 
(CONTINUED) 

d. Meet the college readiness benchmarks established by the Council on Postsecondary 
Education in 13 KAR 2:020 for placement in credit-bearing courses without the need for 
remediation; 

e. Earn the ten (10) foundational credits listed in 704 KAR 3:305: 

f. Successfully complete one ( 1) or more courses or programs that meet the financial 
literacy reguirement and Kentucky Academic Standards: 

g. Successfully meet the civics requirement: and 

h. Successfull complete the EGP performance-based project. portfolio. or capstone. 
(08.11311 AP .2) 

By July 1, 2024, e_Each high school shall developdetermine performance descriptors and 
evaluation procedures for an EGP performance-based project, portfolio, or capstone required for 
students who intend to complete the EGP beginning with the 2024 2025 academic year. 

Performance descriptors and evaluation procedures developed by the high school shall be 
desi1med to provide an opportunity for the students an opportunity to demonstrate attainment of 
the following the critical knowledge. skills . and capacities required for post-secondary and career 
success and shall include : 

a. Demonstration of capacities listed in KRS 158.645 and the essential workplace ethics 
characteristics listed in KRS 158.1413(1 )Attainment of essential ·.vorkplaee ethics 
program components; 

b. Demonstration of an ability to apply the academic standards as a lifelong learner and 
contributing member of society; 

c. Demonstration of written and verbal communication skills needed for post-secondary and 
career success; and 

d. Demonstration of an ability to think critically, synthesize information, and draw 
conclusions. 

By July 1, 2024, the performance based project, portfolio, or capstone shall be required for 
completion of the EGP. 

Each high school shall maintain and make readily available to the KDEKeH:tueky Department of 
EducatioH the EGP participant's performance-based project, portfolio, or capstone for a 
minimum of five (5) years. 

Any student seeking to graduate early who receives services deemed essential by the District 
shall engage in meaningful consultation with a school-based mental health services provider on 
the creation of a continuity of services plan prior to graduation. 

The District shall ensure the creation of a continuity of services plan for all students identified as 
a homeless child, a migratory child, or youth engaged in foster care. A transition plan shall be 
completed for children aging out of foster care. 
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CURRJCULUM AND INSTRUCTION 

Early Graduation Program 

} ... WARDING GRADUATION CREDIT 

The District shall 8:\¥a-rd credit toward high school graduation based on: 

08.11311 
(CONTINUED) 

A standards based Carnegie unit credit that shall consist of at least 120 hours of 
instructional time in one (1) subject; or 

A performance based credit based on the Kentucky Academic Standards established 
in 704 Kl\.R Chapter 8. 

A District that av.ra-rds performance based credit shall adopt a policy that av,ards performance 
based credit tov.ra-rd high school graduation for satisfactory demonstration of learning based on 
rigorous performance standards aligned to 704 Ki\.R Chapter 8. The school shall establish 
performance descriptor and evaluation procedures to determine if the content and performance 
standards have been met. 

Performance based credit criteria are contained in 704 KP ... R 3:305. 

References: 

KRS 158.1413 ; KRS 158.142: KRS 158.645 
704 KAR 3:305 : 704 KAR Chapter 8 

RELATED POLICIES: 

08.1122: 08.113; 08.1131 

Page 4 of 4 



LEGAL: HB 132 AMENDS KRS 158.033 INCLUDING THAT HOME OR HOSPITAL INSTRUCTION FOR 
INPATIENT FACILITY IS EFFECTIVE THE DAY OF ADMITTANCE. 
FINANCIAL IMPLICATIONS: INCREASE IN ADA 
LEGAL: 704 KAR 3:303 HAS BEEN REPEALED. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.1312 



CURRICULUM AND INSTRUCTION 08.1312 

Home/Hospital Instruction 

PURPOSE 

Home/hospital instruction provides educational services to students who cannot attend school for 
extended periods due to temporary . or recurring conditions, including fractures, surgical 
recuperation, or other physical, health, or mental conditions. An "extended period" refers to an 
absence for more than five (5) consecutive school days. For a student admitted to an inpatient 
facility, the student may receive home/hospital instruction effective on the date of admittance. 

For purposes ofKRS 157.360, a student who receives home/hospital instruction for a minimum of 
two (2) instructional sessions per week, with a minimum of one (1) hour of instruction per session, 
by a certified teacher provided by the Board, shall equal the student attending five (5) days in 
school. An instructional session may be delivered in person, electronically, or through other means 
established in regulation. A parent/guardian or responsible adult must be present in the 
home/hospital room during the time the home/hospital teacher is present or is otherwise delivering 
instruction. 

ELIGIBILITY 

Determination of a student's eligibility and provision of services for home/hospital instruction 
shall be made in compliance with applicable statutes and regulations. In accordance with KRS 
159.030(2), the Board shall require evidence for students exempted from school attendance more 
than six (6) months. An exemption shall be reviewed annually. 

At any time based on changes in the student's condition, the home/hospital review committee may 
schedule a review of the student's continued eligibility for home/hospital instruction. Eligibility 
for home/hospital instruction shall cease for students placed by the review committee if the student 
works, plays sports, or participates in extracurricular activities. For students with a 504 plan, 
eligibility for home/hospital instruction shall not cease if the student works, plays sports, or 
participates in extracurricular activities if participation is consistent with the student's 504 plan. 

The Admissions and Release Committee (ARC) shall determine placement in home/hospital 
instruction for a student with disabilities. The 504 Team for a student may facilitate submission of 
an application to the review committee. The District home/hospital committee shall be involved 
and will provide input on the ARC and 504 decisions. 

SECONDARY STUDENTS 

A high school student placed on home/hospital instruction for extended periods may carry all 
appropriate credits during the first semester of placement. Except for students with an Individual 
Education Plan (IEP) or a 504 plan, the number of credits to be carried during all subsequent 
semesters of placement shall be determined on a case-by-case basis by the review committee, 
based on the following criteria: 

1. The student's ability to work independently during extended periods without direct 
assistance. 

2. The student's capacity to complete assignments within a reasonable time frame. 

3. The likelihood that the student will be able to complete course criteria required for 
graduation, as required by the Kentucky Academic Standards. 

4. When considering the student's condition, should s/he take a full or reduced course 
load? (If a reduced course load is appropriate, the committee shall determine the 
number of courses the student may take.) 



CURRICULUM AND INSTRUCTION 

Home/Hospital Instruction 

STUDENTS WITH DISABILITIES 

08.1312 
(CONTINUED) 

Based on documentation of student need, including medical or mental health evaluation 
information, a student with disabilities may be placed in the home/hospital instructional program 
if his/her individual education plan (IEP) specifies such placement is the least restrictive 
environment for providing services. The ARC Chair shall provide written notice of eligibility and 
documentation to the District Director of Pupil Personnel for purposes of program enrollment. 

The Admissions and Release Committee (ARC) or 504 Team shall determine on a case-by-case 
basis the type and extent of home/hospital services for a student, including the number of credits 
a student at the secondary level will be permitted to earn while on home/hospital instruction. 

REFERENCES: 

KRS 157.360 
KRS 158.033 
KRS 159.030 
702 KAR 7:150 
704 KAR 3:303 
704 KAR Chapter 8 
707 KAR 1 :320 
707 KAR 1 :350 
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act (IDEA) 
Section 504 of the Rehabilitation Act of 1973 
34 C.F.R. 104.35 

RELATED POLICIES: 

09.122; 09.123 



EXPLANATION: SB 19 AMENDS KRS 158.175 REQUIRING LOCAL BOARDS TO ESTABLISH A POLICY 
AND PROCEDURE STATING THERE SHALL BE A MOMENT OF SILENCE OR REFLECTION AND 
INCLUDES SPECIFIC GUIDELINES FOR IMPLEMENTATION. 
FINANCIAL IMPLICATIONS: COST ASSOCIATED WITH THE REQUIRED NOTIFICATION 

CURRICULUM AND INSTRUCTION 08.1351 



CURRICULUM AND INSTRUCTION 08.1351 

Pledge of Allegiance & Moment of Silence or Reflection 

PLEDGE OF ALLEGIANCESTUDENT'S OPPORTUNITY TO PARTICIPATE 

Each student shall be afforded the opportunity to begin each school day with the Pledge of 
Allegiance to the Flag of the United States. 1 

No student shall be required to participate in the Pledge against the student's or the parents' 
wishes.2 

MOMENT OF SILENCE OR REFLECTION 

The moment of silence or reflection shall occur at the commencement of the first class of each day 
and shall be implemented with the following guidelines1

: 

• It shall be of at least one (l) minute but not to exceed two (2) minutes in duration: 

• Students remain seated and silent and make no distracting display so that each student may. 
in the exercise of his or her individual choice. meditate, pray, or engage in any other silent 
activity which does not interfere with, distract from, or impede other students' exercise of 
individual choice; 

• District personnel shall not provide instruction to any student regarding the nature of any 
reflection that a student may engage in during the moment of silence or reflection; and 

• Notification shall be sent to parents/guardians providing information on the policy and 
encouraging them to provide guidance to their pupils regarding the moment of silence or 
reflection. 

REFERENCES: 

1KRS 158.175~ 
20AG 80-456 



LEGAL: SB 181 AMENDS KRS 161.120 PROVIDING AGE-APPROPRIATE INSTRUCTION ON CHILD 
SEXUAL ABUSE THROUGH CURRICULUM OR PROGRAMS AND REMOVES "WRITTEN" FROM 
REQUIRED NOTIFICATIONS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.13531 



CURRICULUM AND INSTRUCTION 08.13531 

Human Sexuality 

Per KRS 158.1415, if a school council or, if none exists, the Principal adopts a curriculum for 
human sexuality or sexually transmitted diseases, instruction shall include but not be limited to the 
following content: 

a) Abstinence from sexual activity is the desirable goal for all school-age children; 

b) Abstinence from sexual activity is the only certain way to avoid unintended pregnancy, 
sexually transmitted diseases, and other associated health problems; 

c) The best way to avoid sexually transmitted diseases and other associated health problems 
is to establish a permanent mutually faithful monogamous relationship; 

d) A school policy to respect parental rights by ensuring that: 

1. Children in grade five (5) and below do not receive any instruction through curriculum 
or programs on human sexuality or sexually transmitted diseases; or 

2. Any child, regardless of grade level, enrolled in the district does not receive any 
instruction or presentation that has a goal or purpose of students studying or exploring 
gender identity, gender expression, or sexual orientation; and 

e) A school policy to notify a parent in advance and obtain the parent's written consent before 
the parent's child in grade six (6) or above receives any instruction through curriculum or 
programs on human sexuality or sexually transmitted diseases. 

CURRICULUM REQUIREMENTS 

Any course, curriculum, or program offered by a public school on the subject of human sexuality 
provided by school personnel or by third parties authorized by the school shall: 

a) Provide an alternative course, curriculum, or program without any penalty to the student's 
grade or standing for students whose parents have not provided written consent as required 
bylaw; 

b) Be subject to an inspection by parents of participating students that allows parents to review 
the following materials: 

1) Curriculum; 

2) Instructional materials; 

3) Lesson plans; 

4) Assessments or tests; 

5) Surveys or questionnaires; 

6) Assignments; and 

7) Instructional activities; 

c) Be developmentally appropriate; and 

d) Be limited to a curriculum that has been subject to the reasonable review and response by 
stakeholders in conformity with KRS 160.345. 



CURRICULUM AND INSTRUCTION 

Human Sexualitv 

CURRICULUM REQUIREMENTS (CONTINUED) 

08.13531 
(CONTINUED) 

A public school offering any course, curriculum, or program on the subject of human sexuality 
shall provide written notification to the parents of a student at least two (2) weeks prior to the 
student's planned participation in the course, curriculum, or program. The written notification 
shall: 

a) Inform the parents of the provisions of the course or curriculum; 

b) Provide the date the course, curriculum, or program is scheduled to begin; 

c) Detail the process for a parent to review the materials; 

d) Explain the process for a parent to provide written consent for the student's participation in 
the course, curriculum, or program; and 

e) Provide the contact information for the teacher or instructor of the course, curriculum, or 
program and a school administrator designated with oversight. 

This shall not prohibit school personnel from: 

a) Discussing human sexuality, including the sexuality of any historic person, group, or public 
figure, where the discussion provides necessary context in relation to a topic of instruction 
from a curriculum approved pursuant to KRS 160.345; 

b) Providing age-appropriate instruction on child sexual abuse through curriculum or 
programs in accordance with the standards set forth by the National Children's Alliance 
and approved by the Children's Advocacy Centers ofKentuckv, regardless of grade level ; 
or 

£,__Responding to a question from a student during class regarding human sexuality as it 
relates to a topic of instruction from a curriculum approved pursuant to KRS 160.345. 

REFERENCES: 

KRS 158.1415; KRS 160.345 

RELATED POLICIES: 

08.1; 08.23; 08.2322; 08.2324 



LEGAL: HB 240 REVISES KRS 158.305 REQUIRING AT THE BEGINNING OF THE 2025-2026 SCHOOL 
YEAR, A STUDENT REMAIN IN KINDERGARTEN FOR AN ADDITIONAL YEAR IF THEY DID NOT MAKE 
ADEQUATE PROGRESS IN KINDERGARTEN. PROHIBITS A SCHOOL FROM REQUIRING A STUDENT 
WHO TURNS SEVEN BY AUGUST 1 TO REMAIN IN KINDERGARTEN. A SCHOOL MUST REEVALUATE 
THE READING IMPROVEMENT PLAN OF ANY STUDENT REMAINING IN KINDERGARTEN AND 
ALLOW A STUDENT PROVIDED AN ADDITIONAL YEAR IN KINDERGARTEN TO ADVANCE THROUGH 
THE PRIMARY PROGRAM WHEN IT IS DETERMINED TO BE IN THE STUDENT'S BEST INTEREST. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.22 



CURRICULUM AND INSTRUCTION 08.22 

Promotion and Retention 

Any promotions or credits earned in attendance in any approved public school are valid in any 
other public school. 1 

TRANSFERS 

In case a pupil transfers from the school of one district to the school of another district, s/he may 
not be assigned to a lower grade or course until the pupil has demonstrated that s/he is not suited 
for the work in the grade or course to which s/he has been promoted. 1 

Pupils who transfer from a non-accredited school may be required to take tests from the previous 
grade to determine grade placement or course credit.2 

HIGH SCHOOL GRADUATION 

Upon successful completion of all state and Board requirements, the student shall receive a 
diploma indicating graduation from high school.1 

VOCATIONAL CERTIFICATE 

A student who has completed the requirements established by the State Department of Education 
for a vocational program shall receive an industry certificate of completion specifying the areas of 
competence. 1 

STUDENT PROGRESS 

Each school shall determine criteria for student progress through the school's program. The criteria 
shall reflect mastery of state-required capacities and be aligned with the Kentucky Core Academic 
Standards. 

A student may advance through the primary program without regard to age if the District 
determines that s/he has acquired the academic and social skills taught in kindergarten and that 
advancement would be in his/her best educational interest. Students in the primary program must 
complete the exit criteria specified in administrative procedures before entering fourth grade. 

Beginning with the 2025-2026 school year, a kindergarten student who had a reading improvement 
plan in place for the school year may remain in kindergarten for an additional school year if the 
school makes a determination based on the criteria set forth in KRS 158.305. 

A first- grade student who had a reading improvement plan in place for the school year shall remain 
in first grade for an additional year if the school makes a determination based on the criteria set 
forth in KRS 158.305. 

A student who remains in kindergarten based on the criteria set forth in KRS 158.305 shall not 
subsequently be required to remain in first grade, and a student shall not be required to remain in 
first grade for more than one (1) additional year. 

The school shall reevaluate and make necessary changes to the reading improvement plan of any 
student remaining in kindergarten or first grade and shall continue to provide all programs and 
services required by KRS 158.305 during the additional year of kindergarten or first grade. 

A student provided an additional year of kindergarten or first grade may advance through the 
primary school program when it is determined by the school to be in the best educational interest 
of the student. 



CURRICULUM AND INSTRUCTION 

Promotion and Retention 

STUDENT PROGRESS (CONTINUED) 

High school students shall be promoted and classified on the following basis: 

Sophomores - 5 academic credits (including English I) 

Juniors - 11 academic credits (including English I and 11) 

Seniors - 17 academic credits (including English I, II and III) 

08.22 
(CONTINUED) 

The promotion/classification criteria listed above are based on a traditional six period day. Due to 
high school alternative scheduling, variations may occur. 

STUDENTS WITH DISABILITIES 

In cases which involve students with disabilities, the procedures mandated by federal and state law 
for students with disabilities shall be followed. 3 

PARENT AL NOTIFICATION 

Parents shall be notified when their child is performing below expectations and/or achieving below 
expected outcomes. Although final decisions as to promotion or retention shall rest with school 
authorities, no student may be retained without prior consultation with the parents and approval of 
the Principal. 

REFERENCES: 

1KRS 158.140 
2704 KAR 3:307 
3P .L. 105-17 
KRS 156.070 
KRS 158.030 
KRS 158.031 
KRS 158.645 
KRS 158.6451 
KRS 158.6453 
KRS 158.860 
KRS 160.1592 
KRS 160.345 
OAG 82-473 

RELATED POLICIES: 

02.441;, 08.113;, 08.222;, 08.5;, 09.121 



LEGAL: SB 207 AMENDS KRS 156.433 USING INSTRUCTIONAL "MATERIALS" INSTEAD OF 
INSTRUCTIONAL "RESOURCES", EFFECTIVE JULY I, 2026. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.232 



CURRICULUM AND INSTRUCTION 08.232 

Instructional ResoureesMaterials 

SURVEY 

Schools shall survey teachers to determine their needs for instructional resourcesmaterials. The 
results of the survey shall be used to establish priorities for purchase. 

ALLOCATION METHOD 

Within budgetary limits, schools or school councils shall establish an equitable method of 
allocating funds to purchase instructional resourcesmaterials. 

FINANCIAL REPORT 

A financial report on allocations to and expenditures for instructional resourcesmaterials shall be 
prepared annually by the Board and shall be a public record. 

Each school may carry forward to the next fiscal year any part of the instructional 
materialsresource allocation distributed to the school that has not been spent or committed in the 
current fiscal year. 

INSTRUCTIONAL MATERIALSRESOUR-€E FuND 

Schools with any grade from P-8 may purchase instructional resourcesmaterials using State funds 
in accordance with 704 KAR 3:455. 

Each school allocated instructional materialsresouree funds shall complete an annual plan to 
identify purchases following guidelines of the Kentucky Board of Education. 

The annual plan shall be approved by the Board and by the School Council in SBDM schools. 

All plans shall be approved by the local Board as to sufficiency of funding to support the requested 
purchases. 

Any purchase exceeding the funds allocated shall be paid from other Council funds in SBDM 
schools. 

FEES 

If the Board authorizes charging rental fees for students in grades nine through twelve (9-12), the 
Board shall establish those fees. 

Instructional resourcesmaterials shall be made available to all students. No student shall be denied 
full participation in any educational program due to an inability to pay for, or rent, all necessary 
instructional resourcesmaterials. 1 

Fee waivers shall be provided as required by applicable statutes and regulations.2 

RESPONSIBILITY 

Students or parents shall compensate the District for instructional resourcesmaterials that are lost, 
damaged, or destroyed while in the student's possession. 

SECTARIAN TEXTS 

No book or other publication of a sectarian, infidel, or immoral character or one that reflects on 
any religious denomination shall be used or distributed in any school. 3 



CURRICULUM AND INSTRUCTION 

Instructional ResoureesMaterials 

SECTARIAN TEXTS (CONTINUED) 

08.232 
(CONTINUED) 

This does not prevent a teacher, consistent with his or her assigned duties, from using or 
distributing books or other publications that reflect any religious denomination to teach the secular 
study of religion as permitted by the Constitutions of the United States of America or the 
Commonwealth of Kentucky. 

REFERENCES: 

1KRS 158.108 
2KRS 160.330; 702 KAR 3:220 
3KRS 158.190 
KRS 156.162 
KRS 156.433 
KRS 156.439 
KRS 157.110; KRS 158.188 
702 KAR 3 :246 
704 KAR 3 :455 

RELATED POLICIES: 

02.4242 
04.32 
09.15 



THIS POLICY CONTAINS KDE OFFICE OF EDUCATION TECHNOLOGY RECOMMENDED LANGUAGE 
LEGAL: HB 208 AMENDS KRS 156.675 INCLUDING SOCIAL MEDIA IN PROHIBITED MATERIAL TO BE 
MADE INACCESSIBLE THROUGH SCHOOL TECHNOLOGY UNLESS AUTHORIZED BY A TEACHER FOR 
INSTRUCTIONAL PURPOSES. THIS BILL CONTAINS AN EMERGENCY CLAUSE MAKING IT ALREADY 
IN EFFECT. 
LEGAL: SB 181 CREA TES A NEW SECTION OF KRS 160 DIRECTING EACH BOARD TO DESIGNATE ONE 
OR MORE PROGRAMS OR APPLICATIONS AS A TRACEABLE COMMUNICATION SYSTEM THAT SHALL 
BE THE EXc;LUSIVE MEANS FOR SCHOOL DISTRICT EMPLOYEES AND VOLUNTEERS TO 
COMMUNICATE ELECTRONICALLY WITH STUDENTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.2323 

Page 1 of 13 



DRAFT 6/18/2025 
CURRICULUM AND INSTRUCTION 

Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

08.2323 

The Board supports reasonable access to various information formats for students. emplo ees and 
the communitv and believes it is incumbent upon users to utilize this privilege in an appropriate 
and responsible manner as required by this policy and related procedures. which apply to all parties 
who use District technologv. 

SAFETY PROCEDURES AND GUIDELINES 

The Superintendent shall develop and implement appro priate procedures to provide guidance for 
access to electronic media and authorized communication svstem(s). Guidelines shall address 
teacher supervision of student computer use. ethical use of electronic media (including. but not 
limited to . the Internet e-mail. and other District technological resources ). and issues of privacv 
versus administrative review of electronic files and communications. In addition, guidelines shall 
prohibit utilization of networks for prohibited or illegal activities. the intentional s preading of 
embedded messae:es. or the use of other programs with the potential of damaging or destro ing 
programs or data. 

Guidelines and procedures should encourage details on how the District implements and facilitates 
digital learning tools and portable/mobile technologies to foster ubiquitous access for staff and 
students, emphasizing always-on. evervwhere digital opportunit\. and empowering Districts and 
schools to full y understand dicital access bevond the campus. With such District implemented 
resources. the guidelines for acceptable and responsible use shall still applv. regardless of the time. 
place. and means of utilization. 

The District shall support teacher efforts in taking ownership of di eital citizenship skills and 
educating their students in the same skills to foster a responsible. safe. secure. and empowered 
digital learning environment. Students shall be provided instruction about appropriate online 
behavior. including interacting with other individuals on social networking sites and in chat rooms 
and cvberbullving awareness and response. 

Internet safetv measures. which shall appl to all District-owned devices with Internet access. 
District-managed s stems and accounts. and personal devices that are permitted to access the 
District's network. shall be implemented that effectively address the following. regardless of the 
time, place. and means of utilization: 

• ControllinQ access by minors to inappropriate matter on the Internet and World Wide Web: 

• Safetv and securit of minors when they are using electronic maiL chat rooms. and other 
forms of direct electronic communications: 

• Preventing unauthorized access. includin!l "hackin2.' and other unlawful activities by 
minors online: 

• Unauthorized disclosure. use and dissemination of personal information regarding minors: 
and 

• Restricting minors' access to materials harmful to them. 

A technolo!l protection measure mav be disabled by the Board's designee durirni use by an adult 
to enable access for bona fide research or other lawful purpose. 

The District shall provide reasonable public notice of, and at least one ( 1) public hearing or meetine 
to address and communicate its initial Internet safetv measures. 
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CURRICULUM AND INSTRUCTION 08.2323 
(CONTINUED) 

Access to Electronic Media 

(Acceptable/Responsible Use Policv) 

Specific expectations for appropriate Internet use shall be reflected in the District's code of 
acceptable behavior and discipline including: appropriate orientation for staff and students. 

PERMISSION/ AGREEMENT FORM 

All applicable procedures and guidelines resulting from this AUP/RUP shall be readily available 
and for use bv students. parents/srnardians. facultv, staff and other to whom access is e:ranted. A 
written parental or legal guardian request shall be required to opt-out of or rescind access to 
electronic media involving District technological resources. Or if appliable procedures require. a 
written parental request may be required to prior to the student being granted independent access 
to electronic media involving District technolo !!i.cal resources. This document shall be kept on file 
as a legal. binding document. 

The required permission/agreement materials. which shall specifv acceptable uses. rules of online 
behavior. access privilee.es. and penalties for policv/procedural violations. must be acknowled t.!.ed 
bv the parent or legal guardian of minor students ( those under 18 vears of age) and also bv the 
student. In order to opt-out. modifv or rescind the agreement, the student's parent/guardian (or the 
student who is at least 18 years old) must provide the Superintendent with a written request. 

EMPLOYEE USE 

Emplovees shall not use a code. access a file . or retrieve an) stored communication unless the 
have been given authorization to do so. (Authorization is not required each time the electronic 
media is accessed in performance of one's duties. ) Each emplovee is responsible for the securitv 
of his/her own authentication credentials. 

Emplovees are encouraged to use electronic mail and other District technology resources to 
promote student learning and communication with the home and education-related entities. If those 
resources are used. they shall be used for purposes directly related to work-related activities. 

Technology-based materials, activities and communication tools shall be appro priate for and 
within the range of the knowledge. understanding. age and maturity of students with whom the, 
are used. 

In accordance with KRS 160.145. the Board shall desi!!Ilate a traceable communication svstem to 
be the exclusive means for District emplovees and volunteers to communicate electronicall \' with 
students. The Principal of each school shall provide parents written or electronic notification 
within the frrst ten (1 0) days of the school vear of each electronic school notification and 
communication program desianated within the traceable communication system. The notification 
shall include instructions for parents to access and review communications sent through each 
electronic school notification and communication program. See policy 08.2324 for complete 
details and guidelines. 
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CURRICULUM AND INSTRUCTION 

Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

EMPLOYEE USE (CONTINUED) 

08.2323 
(CONTINUED) 

A District emplo\'ee or volunteer. unless authorized, shall not communicate electronicalh with a 
student: 

1. Outside of the traceable communication system desi gnated bv the Board; or 

2. Through an unauthorized electronic communication program or application. 

This shall not restrict anv electronic communications between a student and his or her family 
member who is a District emplovee or volunteer. 

Networking. communication s stems. and other options offering the ability to communicate 
direct! v with students may be used for the purpose of supplementing: classroom instruction and to 
promote communications with students and parents concerning school-related activities in 
accordance with Policv 08.2324. 

Students ma\ only be invited or granted access to Board approved traceable electronic 
communications systems. including social media platforms and other digital communication sites. 
if the District has verified that the system meets acceptable data privacv standards and includes 
appro priate protections for student information. Furthermore. the students must meet the 
platform's minimum age requirements before beirn! granted access or invited to access. 

Staff members shall not use or create personal social networking accounts to which thev 
communicate directly with or invite students to be friends. 

EMPLOYEE CONDUCT AND REPORTING REQUIREMENTS FOR TECHNOLOGY USE 

All emplo · ees and volunteers are subject to disciplinary action if their conduct relating to the use 
of technologv or online resources violates this poliC): or any other applicable statutorv. reQulatorv 
or policy provisions governing emplovee conduct. This includes. but is not limited to, unauthorized 
electronic communications. 

The Professional Code of Ethics for Kentuck, School Certified Personnel requires certified staff 
to protect the health. safety, and emotional well-being of students and the confidentialit) of student 
information. Any conduct in violation of this Code - particular! v involving technolog or online 
resources - must be reported to the Education Professional Standards Board (EPSB) as required b\ 
law and ma result in disciplinary action up to and including termination. 

REPORTING PROCEDURES - POLICY 08.2324 

A District employee or volunteer who receives a report alle12.in!! that another District emplovee or 
volunteer has engaged in unauthorized electronic communication must immediately notifv the 
appropriate authorit : 

1. If the subject of the report is a staff member. notifv the Principal. 

2. If the sub ject is the Principal. notify the Superintendent. 

3. If the sub ject is the Superintendent. notifv the Commissioner of Education and the Chair 
of the local Board. 
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CURRICULUM AND INSTRUCTION 08.2323 
(CONTINUED) 

Access to Electronic Media 

(Acceptable/Responsible Use Polic\) 

COMMUNITY USE 

On recommendation of the Superintendent/designee, the Board shall determine vmen and which 
District technology resources (including internet access, computer equipment, software, and 
information access systems) mav be a11ailable to the community. 

Upon request to the Principal/designee, community members may have access to the Internet and 
other electronic information sources and programs available through the District's technology 
system, provided they attend any required training and abide by the rules of usage established by 
the SuperintendenUdesignee. 

DIGITAL CITIZENSHIP AND RESPONSIBLE USE 

All District technolo!!Y users shall demonstrate safe. savv . and social di !!ital citizenship skills bv 
practicing: respectful. responsible. and ethical use of technoloey. The District will ensure 
comprehensive instruction on digital citizenship. focusing on the nine (9) elements of digital 
citizenship: Digital Access: Di!lital Commerce: Digital Communication & Collaboration: Digital 
Fluency: Digital Etiquette; Digital Law: Di i:i:ital Ri2:hts and Responsibilities: Digital Health and 
Welfare: and Digital Security & Privacv. as well as cyberbullying awareness and response 
strategies, are provided. All digital citizenship instruction shall align with the Kentucky Academic 
Standards for Technology and be reviewed regularly to reflect current best practices and emergin2: 
technologies. The District shall support efforts to instill digital citizenship skills in students to 
foster a responsible. safe. and empowered digital leaminc: environment. District-provided 
technology resources shall be used in a manner that upholds the integritv. securitY. and privacy of 
district svstems and supports educational goals re!mrdless of the time, place. and means of 
utilization. 

DISREGARD OF RULES 

Individuals who opt-out of required responsible use documents or who violate District rules 
govemirn~ the use of District technology shall be sub ject to loss or restriction of the privilege of 
using equipment. software. information access systems. or other computing and 
telecommunications technologies. 

EmplO\ ees and students shall be sub ject to disciplinarv action. up to and including termination 
(emplovees) and expulsion (students) for violating this policy and acceptable use rules and 
regulations established by the school or District. 

RESPONSIBILITY FOR DAMAGES 

Individuals shall reimburse the Board for repair or replacement of District property lost. stolen. 
damaged. or vandalized while under their care. Students or staff members who deface a District 
web site or otherwise make unauthorized changes to a web site shall be subject to disciplinarv 
action, up to and including expulsion and termination. as appropriate. 

RESPONDING TO CONCERNS 

School officials shall appl the same criterion of educational suitabilit used to review other 
educational resources when questions arise concerning access to specific databases or other 
electronic media. 
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CURRICULUM AND INSTRUCTION 08.2323 
(CON TINUED) 

Access to Electronic Media 

(Acceptable/Responsible Use Policy) 

EMERGING TECHNOLOGIES 

The District shall establish and maintain procedures that address the safe, secure and responsiele 
uses of emerging technologies, including, but not limited to, artificial intelligence (AI) and AI 
enhanced or generative AI features . These procedures shall be reviev.red and updated regularly to 
ensure alignment ·.vith current technological advancements, fostering a proactive approach while 
emphasizing safeguards for student safety, data privacy, and ethical practices. Such procedures 
v,ill support innovative strategies •.vhile addressing potential risks and maintaining the confidence 
of district stakeholders. Additionally, procedures will address the responsible use of these 
emerging technologies, including appropriate and inappropriate uses of AI (e.g., for inspiration vs. 
cheating, plagiarism). 

AUDIT OF USE 

Users with network access shall not utilize District resources to establish electronic mail accounts 
through third-partv providers or any other nonstandard electronic mail svstem. 

The Superintendent/designee shall establish a process to determine whether the District's 
education technology is being used for purposes prohibited by law or for accessing social media 
(unless authorized by a teacher for instructional purposes) and sexually explicit materials. The 
process shall include, but not be limited to: 

1. Utilizing technolog\ that meets the requirements of Kentucky Administrative Regulations 
and that blocks or filters internet access for both minors and adults to certain visual 
depictions that are obscene. child pornography, or. with respect to computers with Internet 
access b minors. harmful to minors. For instructional purposes. age/grade-level 
appro priateness and meets traceable/inspectable guidelines set forth in this and related 
policies; 

2. Utilizing the latest available filtering technology to ensure that social media is not made 
available to students, unless authorized by a teacher for instructional purposes: 

3. Maintaining and securing a usage lo !!: and 

4. Monitoring online activities of both minors and adults using District-owned or managed 
systems. regardless of the time, place. and means of utilization. 

RETENTION OF RECORDS FORE-RA TE PARTICIPANTS 

Following initial adoption. this policy and documentation of implementation shall be retained for 
at least ten ( 10) years after the last day of service in a particular funding ear. 
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CURRICULUM AND INSTRUCTION 

Access to Electronic Media 

(Acceptable/Responsible Use Polic 

REFERENCES: 

KRS 156.675: KRS 160.145: KRS 365.732: KRS 365.734 
701 KAR 5:120 
16 KAR 1:020 (Code of Ethics) 
47 U.S.C. 254/Children's Internet Protection Act: 47 C.F.R. 54.520 
Kentuck) Education Technology System (KETS ) 
47 C.F.R. 54.516 
15-ORD-190 

RELATED POLICIES: 

03.13214/03.23214 
03.1325/03.2325 
03.17/03.27 
08.1353 : 08.2322: 08.2324 
09.14: 09.421 : 09.422: 09.425 ; 09.426: 09.4261 
10.5 
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CURRICULUM AND INSTRUCTION 

ACCESS IQ ELECTRONIC MEDIA 

(Aeeeptehle Use Policy) 

08.2323 
(Continued) 

The Board supports reasonable access to various information formats for students, employees and 
the community and believes it is incumbent upon users to utilize this privilege in an appropriate 
and responsible manner as required by this policy and related procedures, vi-hich apply to all parties 
·.vho use District technology. 

Safety Procedures and Guidelines 

THE SUPERINTENDENT SHALL DEVELOP AND IMPLEMENT APPROPRIATE PR-OCEDURES TO 

PROVIDE GUIDANCE FOR ACCESS TO ELECTRONIC MEDIA. GUIDELINES SHALL ADDRESS 

TEACHER SUPEIWISION OF STUDENT COMPUTER USE, ETHICAL USE OF ELECTRONIC MEDIA 

(INCLUDING, BUT NOT LIMITED TO, THE INTERNET, E MAIL, AND OTHER DISTRICT 

TECHNOLOGICAL RESOURCES), AND ISSUES OF PRIYACY VERSUS ADMINISTRATIVE REYIE'N OF 

ELECTRONIC FILES AND COMMUNICATIONS. IN ADDITION, GUIDELINES SHALL PROIIIBIT 

UTILIZATION OF NETWORl(S FOR PROHIBITED OR ILLEGAL ACTPlITIES, THE INTENTIONAL 

SPREADING OF EMBEDDED MESSAGES, OR THE USE OF OTHER PROGRAMS WITH THE POTENTIAL 

OF DAMAGING OR DESTROYING PROGRAMS OR DATA. 

Students shall be provided instruction about appropriate online behavior, including interacting 
with other individuals on social nehvorking sites and in chat rooms and cyberbullying awareness 
and response. 

Internet safety measures, which shall apply to all District ov.ned devices with Internet access or 
personal devices that are permitted to access the District's network, shall be implemented that 
effectively address the follmving: 

• Controlling access by minors to inappropriate matter on the Internet and 'Norld Wide ¥/eb; 

• Safety and security of minors 1.vhen they are using electronic mail, chat rooms, and other 
forms of direct electronic communications; 

• Preventing ooauthorized access, including "hacking' and other unlawful activities by 
minors online; 

• Unauthorized disclosure, use and dissemination of personal information regarding minors; 
aoo 

• Restricting minors' access to materials harmful to them. 

A teclmology protection measure may be disabled by the Board's designee during use by an adult 
to enable access for bona fide research or other lawful purpose. 

Specific expectations for appropriate Internet use shall be reflected in the District's Code of 
Conduct and Expected Behavior including appropriate orientation for staff and students. 

Permission/Agreement Form 

AN ELECTRONIC ACCESS/USER AGREEMENT FORM (08.2323 AP.21) SHALL BE REQUIRED PRIOR 

TO THE STUDENT BEING GRANTED INDEPENDENT ACCESS TO ELECTRONIC MEDIA INVOLVING 

DISTRICT TECHNOLOGICAL RESOURCES. 
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CURRICULUM AND lN8TRUCTION 

ACCESS IQ ELECTRONIC l\.1EDIA 

(A.eeeptable Use Poliey) 

PermissionlA.greement Form (continued) 

THE REQUIRED ELECTRONIC l .. CCESS/USER AGREEMENT FORM, WHICH SHALL SPECIFY 

ACCEPTABLE USES, RULES OF ON LINE BEHAVIOR, ACCESS PRIVILEGES, AND PENALTIES FOR 

POLICY/PROCEDURAL VIOLATIONS, MUST BE SIGNED BY THE PARENT OR LEGAL GUARDIAN OF 

MINOR STUDENTS (THOSE UNDER 18 YEARS OF AGE) AND ALSO BY THE STUDENT. THIS 

DOCUMENT SHALL BE KEPT ON FILE AS A LEGAL, BINDING DOCUMENT. IN ORDER TO MODIFY OR 

RESCIND THE AGREEMENT, THE STUDENT'S PARENT/GUARDIAN (OR THE STUDENT WHO IS AT 

LEAST 18 YEARS OLD) MUST PROVIDE THE SUPERINTENDENT/DESIGNEE V/ITII A WRITTEN 

REQUEST. 

Employee Use 

EMPLOYEES SHALL NOT USE A CODE, ACCESS A FILE, OR RETRIEYE ANY STORED 

COMMUNICATION UNLESS THEY HAYE BEEN GIVEN AUTHORIZATION TO DO SO. 

(AUTHORIZATION IS NOT REQUIRED EACH TIME THE ELECTRONIC MEDIA IS ACCESSED IN 

PERFORMANCE OF ONE'S DUTIES.) EACH EMPLOYEE IS RESPONSIBLE FOR THE SECURITY OF 

ms/HER OWN PASSWORD. 

EmplO)'ees are encornaged to use electronic mail and other District technology resources to 
promote student learning and communication •11ith the home and education related entities. If those 
resornces are used, they shall be used for purposes directly related to v;ork related activities. 

Technology based materials, activities and communication tools shall be appropriate for and 
within the range of the knowledge, understanding, age and maturity of students •.vith \.vhom they 
are used. 

District employees and activity sponsors may set up approved blogs and other social nehvorking 
accounts using District resources and follo•Ning District guidelines to promote communications 
•.vith students, parents, and the community concerning school related activities and for the purpose 
of supplementing classroom instruction. 

Networking, communication and other options offering instructional benefits may be used for the 
purpose of supplementing classroom instruction and to promote communications with students 
and parents concerning school related activities . 

In order for District employees and activity sponsors to utilize a social networking site for 
instructional, administrative or other •,vork related communication purposes, they shall comply 
with the following: 

l. 

2. 

They shall request prior permission from the 8uperintendent/designee. 

If permission is granted, staff members •.vill set up the site following any District guidelines 
developed by the Superintendent's designee. 

Guidelines may specify whether access to the site must be given to school/District 
technology staff. 

3. If vmtten parental consent is not otherwise granted through A.UP forms provided by the 
District, staff shall notify parents of the site and obtain written permission for students to 
become "friends" prior to the students being granted access. This permission shall be kept 
on file at the school as determined by the Principal. 
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CURRICULUM AND INSTRUCTION 

ACCESS TO ELECTRONIC l\1EDIA 

(Aeeeptable Use Poliey) 

Employee Use (continued) 

4. ONCE THE SITE HAS BEEN CREATED, THE SPONSORING STAFF MEMBER IS RESPONSIBLE 

FOR THE FOLLOWING: 

1. Monitoring and managing the site to promote safe and acceptable use; and 

2. Observing confidentiality restrictions concerning release of student information 
under state and federal law. 

Staff members are discouraged from creating personal social networking sites to vmieh they invite 
students to be friends. Employees taking such action do so at their own risk. 

AU employees shall be subject to disciplinary action if their conduct relating to use of technology 
or online resources violates this policy or other applicable policy, statutory or regulatory provisions 
governing employee conduct. The Professional Code of Ethics for Kentucky School Certified 
Personnel requires certified staff to protect the health, safety, and emotional • .. vell being of students 
and confidentiality of student information. Conduct in violation of this Code, including, but not 
limited to, such conduct relating to the use of technology or online resources, must be reported to 
Education Professional Standards Board (EPSB) as required by lmv and may form the basis fer 
disciplinary action up to and including termination. 

Disregard of Rules 

INDPllBUALS WHO REFUSE TO SIGN REQUIRED ACCEPTABLE USE DOCUMENTS OR 'NIIO :VIOLATE 

DISTRICT RULES GOYERNll\'G THE USE OF DISTRICT TECHNOLOGY SHALL BE SUBJECT TO LOSS 

OR RESTRICTION OF THE PRIYILEGE OF USING EQUIPMENT, SOFTWARE, INFORMATION ACCESS 

SYSTEMS, OR OTHER COMPUTING AND TELECOMMUNICATIONS TECHNOLOGIES. 

Employees and students shall be subject to disciplinary action, up to and including termination 
(employees) and expulsion (students) for violating this policy and acceptable use rules and 
regulations established by the school or District. 

Responsibility for Damages 

INDIYIDUALS SHALL REIMBURSE THE BOARD FOR REPAIR OR REPLACEMENT OF DISTRICT 

PROPERTY LOST, STOLEN, DAMAGED, OR VANDALIZED WHILE UNDER THEIR CARE. STUDENTS OR 

STAFF MEMBERS WHO DEFACE A DISTRICT WEB SITE OR OTHERWISE MAKE UNAUTHORIZED 

CHANGES TO A WEB SITE SHALL DE SUBJECT TO DISCIPLINARY ACTION, UP TO AND INCLUDING 

EXPULSION AND TERMINATION, AS APPROPRIATE. 

Responding to Concerns 

SCHOOL OFFICIALS SHALL APPLY THE SAME CRITERION OF EDUCATIONAL SUITABILITY USED TO 

REYIE'cA' OTHER EDUCATIONAL RESOURCES WHEN QUESTIONS ARISE CONCERNING ACCESS TO 

SPECIFIC DATABASES OR OTHER ELECTRONIC MEDIA. 
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CURRICULUM AND INSTRUCTION 

ACCESS IQ ELECTRONIC lV[EDIA 

(Aeeef)tahlc Use Poliey) 

Audit of Use 

USERS WITH NETWORK ACCESS SHALL NOT UTILIZE DISTRICT RESOURCES TO ESTABLISH 

ELECTRONIC MAIL ACCOUNTS THROUGH THIRD PARTY PROVIDERS OR ANY OTHER 

NONSTANDARD ELECTRONIC MAIL SYSTEM. 

The SuperintendentJdesignee shall establish a process to determine 1
•
1.rhether the District's 

education technology is being used for purposes prohibited by lw.v or for accessing sexually 
explicit materials. The process shall include, but not be limited to: 

1. 

1. 

2. 

Utilizing technology that meets requirements of Kentucky Administrative Regulations and 
that blocks or filters internet access for both minors and adults to certain visual depictions 
that are obscene, child pornography, or, ·with respect to computers with Internet access by 
minors, harmful to minors;.ffil: 

Maintaining and securing a usage log; and 

Monitoring online activities of minors. 

Teacher and Student Owned Computers 

THE DISTRICT APPRECIATES THE FACT THAT EMPLOYEES ARE WILLING TO BRING IN 

PERSONALLY OWNED COMPUTER EQUIPMENT TO BE USED FOR SCHOOLWORK AND STUDENT USE. 

HOWEVER, SEVERAL ITEMS MUST BE ADDRESSED WHEN CONNECTING A NON KET8 STANDARD 

DEVICE TO THE DISTRICT'S NETWORI(; 

1. 

1. 

2. 

3. 

4. 

Security 

Network stability 

Liability for personal property 

Virus protection 

R~pairs and upgrades 

A student or staff member v.rho brings privately ovmed computers and/or other technological 
devices to school are personally responsible for the equipment. Responsibility for the maintenance 
and repair of the equipment rests solely with the studentJstaff member. Any damage to the 
equipment is the responsibility of the individual. No privately owned computers, primers, or other 
de11ices may be attached to the District's network unless District technology department personnel 
have authorized the addition. All privately ovmed computers attached and/or connected to the 
District's netv.,ork are treated as District computers. Any device that runs Palm OS, Windows CE 
or Pocket PC is considered a computer. 

Sofhvare residing on privately owned computers must be personally o .. vned. All devices must 
include anti virus softv,'flre as necessary. 
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CURRICULUM fi.ND INSTRUCTION 08.2323 
(CONTINUED) 

ACCESS IQ ELECTRO~UC 1\1EDIA 

(Aeeeptable Use Poliey) 

Teacher and Student Owned Computers (continued) 

DISTRICT TECHNICIANS 'NILL NOT SERYICE OR REPAIR ANY COMPUTER NOT BELONGING TO THE 

DISTRICT. No INTERNAL COMPONENTS BELONGING TO THE DISTRICT SHALL BE PLACED IN ANY 

PERSONAL EQUIPMENT, WHETHER AS ENHANCEMENTS, UPGRADES OR REPLACEMENTS. No 
SOFTWARE THAT IS DEEMED BY THE DISTRICT TECHNOLOGY DEPARTMENT TO BE FOR 

PERSONAL USE WILL BE SUPPORTED BY DISTRICT LEYEL PERSONNEL. IF PERSONAL SOFTWARE 

INTERFERES ¥/ITH THE DISTRICT NETWORK SOFTWARE OR HARDWARE, A TECHNICIAN MAY 

REMOVE THE PERSONAL SOFTWARE FROM THE COMPUTER. 2-'1NY DAMAGE CAUSED BY USE IN THE 

DISTRICT IS THE RESPONSIBILITY OF THE OWNER. 

Technology peripherals (printers, scanners, projectors, etc.) purchased privately to be used in the 
school system must also be maintained by the owner. Purchasing perishable supplies to be used in 
equipment not o'.vned by the District is the owner's responsibility. 

The District retains the right to determine •.vhere and •,vhen privately owned equipment may be 
plugged into the nehvork. The student/staff member is responsible for the security ofthe equipment 
when it is not being used. The District does not guarantee the privacy or security of any item stored 
on or transmitted by any privately ovmed computers. 

A. privately ovmed computer can be connected to the District's net>.v-ork, including access to the 
Internet, under the follo•.ving conditions: 

1. 

1. 

2. 

3. 

The connection has been approved and performed by the District technology department. 

Use of the computer must ad-here to this policy. 

The individual must supply all necessaf)' hardware/software and cabling to connect to the 
netvrork. 

Privately owned computers must be running virus detection softvt'are prior to accessing the 
network or Internet. 

For privately owned computers being used in District facilities, the District reserves the right to: 

1. Monitor all activity. 

1. Make determinations on .,,,nether specific uses of the computer are consistent •.vith this 
policy. 

2. 

3. 

4. 

Log network use. 

Deem v,rhat is appropriate use. 

Remove the user's access to the net>.vork and suspend the right to use the privately owned 
computer in District facilities if at any time it is determined that the user is engaged in 
unauthori2;ed activity or is violating this policy. 
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CURRICULUM AND INSTRUCTION 

ACCESS TO ELECTRONIC J\4EDIA 

(iA ... eeepteble Use Poliey) 

Retention of Records for E Rate Participants 

08.2323 
(CONT!~WED) 

FOLLOWING INITIAL ADOPTION, THIS POLICY AND DOCUMENTATION OF IMPLEMENTATION 

SHALL BE RETAINED FOR AT LEAST TEN (10) YEARS AFTER THE LAST DAY OF SERVICE IN A 

PARTICULAR FUNDING YEAR. 

References: 

KRS 156.675; KRS 365.732; KRS 365.734 
701 Kl\.R 5:120 
16 KAR 1 :020 (Code of Ethics) 
47 U.S.C. 254/Children's Internet Protection Act; 47 C.F.R. 54.520 
Kentucky Education Technology System (KETS) 
47 C.F.R. 54.516 
15 ORD 190 

Related Policies: 

03.13214; 03.23214; 03.1325103.2325; 03.17; 03.27 
08.1353; 08.2322: 08.2324 
09.14; 09.421; 09.422; 09.425; 09.426; 09.4261 
~ 
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LEGAL: SB 181 CREATES A NEW SECTION OF KRS 160 DIRECTING EACH BOARD TO DESIGNATE ONE 
OR MORE PROGRAMS OR APPLICATIONS AS A TRACEABLE COMMUNICATION SYSTEM THAT SHALL 
BE THE EXCLUSIVE MEANS FOR SCHOOL DISTRICT EMPLOYEES AND VOLUNTEERS TO 
COMMUNICATE ELECTRONICALLY WITH STUDENTS. 
FINANCIAL IMPLICATIONS: COST OF ELECTRONIC COMMUNICATION PROGRAMS AND SYSTEMS 

CURRICULUM AND INSTRUCTION 08.2324 



CURRICULUM AND INSTRUCTION 08.2324 

Traceable Communications 

The Board shall designate a traceable communication system to be the exclusive means for District 
employees and volunteers to communicate electronically with students. The Principal of each 
school shall provide parents written or electronic notification within the first ten (1 0) days of the 
school year of each electronic school notification and communication program designated within 
the traceable communication system. The notification shall include instructions for parents to 
access and review communications sent through each electronic school notification and 
communication program. 

A District employee or volunteer. unless authorized. shall not communicate electronically with a 
student: 

1. Outside of the traceable communication system designated by the Board; or 

2. Through an unauthorized electronic communication program or application. 

This shall not restrict any electronic communications between a student and his or her family 
member who is a District employee or volunteer. 

DEFINITIONS 

Family 

"Family member" means parent. brother. sister, son. daughter, aunt, uncle, or grandparent. 

Parent 

"Parent" means parent, legal guardian. or other person or agencv responsible for a student. 

District Employee or Volunteer 

"District employee of volunteer" means a school administrator, classified or certified employee 
volunteer. nonfaculty coach or assistant coach, student teacher. or sponsor of an extracurricular 
program or activity. 

Traceable Communication System 

"Traceable communication system" means one (I) or more electronic school notification and 
communication programs or applications that: 

a. Are desienated by a Board of Education: 

b. Trace all communications sent to or by a student: and 

c. Provide parents an opportunity to access and review those communications. 

Unauthorized Electronic Communication 

"Unauthorized electronic communication" means an electronic communication with a student by 
a District employee or volunteer who is not the student's family member that occurs outside of a 
designated traceable communication system and without prior written parental consent; and 
includes any personal email account, text messaging. social media, or other electronic notification 
and communication programs outside of the traceable communication system. 



CURRICULUM AND INSTRUCTION 08.2324 
(CONTINUED) 

Traceable Communications 

CONSENT TO AUTHORIZE 

A parent may submit written consent to authorize a designated District employee or volunteer who 
is not a family member to communicate electronically with his or her child outside of the traceable 
communication system. 

REPORTING 

A District employee or volunteer that receives a report allemng that another District employee or 
volunteer participated in unauthorized electronic communication shall immediately noti fy the 
Principal. 

If the subject of the report is the Principal, the employee or volunteer shall immediately notify the 
Superintendent. 

If the subject of the report is the Superintendent, the employee or volunteer shall immediately 
notify the Commissioner of Education and the Chair of the local Board. 

Upon receipt of a report alleging that a District employee or volunteer participated in unauthorized 
electronic communication, the Commissioner of Education, a Principal. or the Superintendent shall 
immediately: 

1. Notify the parent of each student that is an alleged party to the unauthorized electronic 
communications; and 

2. If the individual that is the subject of the report is a certified employee: 

a. Notify the Education Professional Standards Board, which shall promptly 
investigate all allegations received under this subsection and proceed with 
appropriate disciplinary actions in accordance with KRS 160.145; and 

b. Investigate the underlying allegations and proceed with appropriate disciplinary 
actions in accordance with KRS 161. 790; 

3. If the individual that is the sub ject of the report is a classified employee, investigate the 
underlying allegations and proceed with appropriate disciplinary actions in accordance 
with KRS 161.01 1(7): and 

4. If the individual that is the sub ject of the report is a District volunteer, the school or District 
shall investigate the underlying allegations and, if substantiated, the volunteer shall be 
prohibited from future school and District volunteer opportunities. 

A Principal or Superintendent who violates shall be subject to disciplinary action in accordance 
with KRS 161.120 and KRS 156.132. 

REFERENCES: 

KRS 156.132 
KRS 160.145 
KRS 161.011 ; KRS 161.120: KRS 161.790 



CURRICULUM AND INSTRUCTION 

Traceable Communications 

RELATED POLICIES: 

03.1321 : 3.13214: 03.1325: 03.162: 03.17 
03.2321 : 03.23214; 03.2325: 03.262; 03.2621 ; 03.27 
03.6 
08.13531 : 08.2323 

08.2324 
(CONTINUED) 



LEGAL: HB 684 AMENDS KRS 158.070 ESTABLISHING THAT SCHOOL DISTRICTS ARE NOT REQUIRED 
TO CLOSE IF SCHOOL BUILDINGS ARE USED AS VOTING PLACES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.3 



CURRICULUM AND INSTRUCTION 08.3 

School Calendar 

CALENDAR COMMITTEE 

The Board, upon recommendation of the Superintendent, shall annually appoint a District Calendar 
Committee to review, develop, and recommend school calendar options. 

The District Calendar Committee shall consist of at least the following: 

1. One (1) District Principal; 

2. One (1) District office administrator other than the Superintendent; 

3. One (1) local Board member; 

4. Two (2) parents of students attending a school in the District; 

5. One (1) District elementary teacher; 

6. One (1) District middle or high teacher; 

7. Two (2) District classified employees; and 

8. Two (2) community members from the local chamber of commerce, business community, 
or tourism commission. 

DEVELOPMENT OF CALENDAR 

The District Calendar Committee, after seeking feedback from District employees, parents, and 
community members, shall recommend school calendar options to the Superintendent for 
presentation to the Board. The committee's recommendations shall comply with state laws and 
regulations and consider the economic impact of the school calendar on the community and the 
state. 

In order to act on the school calendar, the Board must hold two (2) meetings: 1) one that includes 
hearing and discussing recommendations from the Superintendent and the calendar committee and 
2) a subsequent meeting that includes adoption of the calendar. 

The meetings may be regular or special. 

In the case of special meetings, the requirements of KRS 61.823 and Board Policy 01.44 apply, 
including describing in the applicable special meeting notice(s) and agenda(s) consideration and 
discussion of the recommendations of the Superintendent and the calendar committee (regarding 
an initial special meeting dealing with the school calendar) or adoption of the school calendar 
(regarding a subsequent special meeting that includes adoption of the calendar). 

In the case of an initial regular meeting that includes the required recommendations/discussion or 
a subsequent regular meeting that includes adoption of the school calendar, notice shall be given 
to media outlets that have requests on file to be notified of special meetings stating the date of the 
regular meeting and that one (1) of the items to be considered in the regular meeting will be the 
school calendar. The notice shall be sent at least twenty-four (24) hours before any such regular 
meeting. This additional and unique regular meeting notice requirement does not make any of the 
requirements or limitations relating to special meetings applicable to the regular meeting. 



CURRICULUM AND INSTRUCTION 

School Calendar 

DEVELOPMENT OF CALENDAR (CONTINUED) 

08.3 
(CONTINUED) 

On or before May 15, the Board, in a meeting subsequent to the meeting in which the Board heard 
the recommendations of the District Calendar Committee and the Superintendent, shall adopt a 
school calendar prior to each upcoming school year that establishes or includes: 

I. Opening and closing dates of the school term, 

2. Beginning and ending dates of each school month, 

3. Days on which students are scheduled to receive instruction at school within designated 
start and dismissal times (student attendance days) and the length of each student 
attendance day in accordance with KRS 158.060, 

4. A minimum school term of not less than one hundred eight-five (185) days composed of 
student attendance days, teacher professional days, and holidays, 

5. A student instructional year of at least one thousand sixty-two (1062) hours of instructional 
time on not less than one-hundred seventy (170) student attendance days, 

6. Instructional time required for kindergarten per KRS 157.320, 

7. Any instructional time to be banked to make up for full days that may be missed due to an 
emergency, 

8. Days in addition to the student instructional year for the make-up of instructional time 
missed due to emergency equal to the· greatest number of days missed system-wide over 
the preceding five (5) school years, and 

9. Days on which schools shall be dismissed. 

ADDITIONAL REQUIREMENTS 

A testing window in accordance with KRS 158.6453 to accommodate state-mandated assessments 
shall also be included. 

The Board may schedule days for breaks in the calendar that shall not be counted as part of the 
minimum student instructional year. 

Schools shall be closed on the Tuesday after the first Monday in November in Presidential election 
years. 

If any school in the District is used as a votingpolling place pursuant to KRS 117.065, the school 
District mayshall be closed on the daysday of the election, and those days may be used for 
professional development activities, professional meetings, or parent-teacher conferences. 
AllSubject to the requirement that schools shall be closed on Presidential Election Day, the District 
may be open on the day of an election if no school in the District is used as a polling place. The 
county board of elections shall noti fy the District of the expected date, time and buildings to be 
used as voting places no later than December 1 prior to the election. 



CURRICULUM AND INSTRUCTION 

School Calendar 

CALENDAR OPTIONS 

08.3 
(CONTINUED) 

If the Board adopts a school calendar with the first student attendance day in the school term 
starting no earlier than the Monday closest to August 26, the adopted calendar may use a variable 
student instructional year. The District may set the length of individual student attendance days in 
a variable student instructional schedule, but no student attendance day shall contain more than 
seven (7) hours of instructional time unless the District submitted and received approval from the 
Commissioner of Education for an innovative alternative calendar. 1 

A variable student instructional year means at least one thousand sixty-two (1,062) hours of 
instructional time delivered on the number of student attendance days adopted by the Board which 
shall be considered proportionally equivalent to one hundred and seventy (170) student attendance 
days and calendar days for the purposes of a student instructional year, employment contracts that 
are based on the school term, service credit under KRS 161.500, and funding under KRS 157.350.1 

AMENDING THE CALENDAR 

The Board may amend the school calendar after it is adopted due to an emergency. The Board may 
lengthen or shorten any remaining student attendance days by thirty (30) minutes or more, as 
necessary provided it meets at minimum, a student instructional year as defined in statute. No 
student attendance day may contain more than seven (7) hours of instructional time unless the 
District submits and receives approval from the Commissioner of Education for an innovative 
alternative calendar. 

EMERGENCY WAIVERS 

Emergency day waivers may be requested if the District has missed more than twenty (20) regular 
student attendance days and demonstrates that an extreme hardship will result if not granted the 
waiver. Board requests for District-wide emergency day waivers shall be submitted to the 
Commissioner. 

REFERENCES: 

1KRS 157.350; KRS 158.070; KRS 161.500 
KRS 2.190; KRS 61.823; KRS 117.065; KRS 118.035 
KRS 157.320; KRS 157.360 
KRS 158.060; KRS 158.6453 

702 KAR 7:130; 702 KAR 7:140 

RELATED POLICIES: 

01.42; 08.31 



LEGAL: KRS 158.200 PREVIOUSLY PERMITTED DISTRICTS PROVIDING FOR MORAL INSTRUCTION 
FOR STUDENTS. SB 19 AMENDS KRS 158.200 REVISING THE PROCESS FOR DISTRICTS THAT PERMIT 
MORAL INSTRUCTION AND REPEALS KRS 158.240. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.122 



STUDENTS 09.122 

Attendance Requirements 

COMPULSORY ATTENDANCE 

All children in the District who have entered kindergarten or who are between the ages of six (6), 
as of August 1, and eighteen (18), except those specifically exempted by statute, shall enroll and 
be in regular attendance in the schools to which they are assigned. 1 

Per 704 KAR 5:060, any five (5) year old child not otherwise subject to compulsory attendance 
laws, but who voluntarily enrolls in the primary school program at the beginning of the school 
year, may upon parental or guardian's written request be withdrawn from the program at any time 
within the first two (2) school calendar months. At the end of such trial period a child shall be 
considered irrevocably entered into the primary school program for purposes ofKRS 159.010 and 
KRS 159.020. 

EXEMPTIONS FROM COMPULSORY ATTENDANCE 

The Board shall exempt the following from compulsory attendance: 

I. A graduate from an accredited or approved 4-year high school; 

2. A pupil who is enrolled in a private or parochial school; 

3. A pupil who is less than seven (7) years old and in regular attendance in a private 
kindergarten nursery school; 

4. A pupil whose physical or mental condition prevents or renders inadvisable, attendance 
at school or application to study; 

5. A pupil who is enrolled and in regular attendance in private, parochial, or church school 
programs for exceptional children; 

6. A pupil who is enrolled and in regular attendance in a state supported program for 
exceptional children;2 or 

7. A student enrolled in a District-operated alternative education program who attains a 
High School Equivalency Diploma. 7 

STATEMENT REQUIRED 

The Board, before granting an exemption, shall require a signed statement as required by law 
unless a student's individual education plan (IEP) specifies that placement of the child with a 
disability at home or in a hospital is the least restrictive environment for providing services. 2 

EXCEPTIONS TO PRESENCE AT SCHOOL 

Students must be physically present in school to be counted in attendance, except under the 
following conditions: 

1. Students shall be counted in attendance when they are receiving home/hospital, 
institutional,2 or court-ordered instruction in another setting. 

2. Participation of a pupil in 4-H activities that are regularly scheduled and under the 
supervision of a county extension agent or the designated 4-H club leader shall be 
considered school attendance. 3 



STUDENTS 

Attendance Requirements 

EXCEPTIONS TO PRESENCE AT SCHOOL (CONTINUED) 

09.122 
(CONTINUED) 

3. Students may participate in cocurricular activities and be counted as being in attendance 
during · the instructional school day, provided the Principal/designee has given prior 
approval to the scheduling of the activities. Approval shall be granted only when 
cocunicular activities and trips are instructional in nature, directly related to the 
instructional program, and scheduled to minimize absences from classroom instruction.4 

(See policy 09.36) 

4. Students having an individual education plan (IEP) that requires less than full-time 
instructional services shall not be required to be present for a full school day.4 

5. Students enrolled and participating in a full-time, online, virtual and remote learning 
program, or participating in an off-site virtual high school class or block may be counted 
in attendance in keeping with statute and regulation.4 

& 9 

6. Students participating as part of a school-sponsored interscholastic athletic team, who 
compete in a regional or state tournament sanctioned by the Kentucky Board of Education 
or KHSAA, that occurs on a regularly scheduled student attendance day shall be counted 
and recorded present at school on the date or dates of the competition, for a maximum of 
two (2) days per student per school year. Students shall be expected to complete any 
assignments missed on the date or dates of the competition.5 

7. The pupil is participating in standards-based, performance-based credit that is awarded in 
accordance with 704 KAR 3:305, and that fa1ls within one (1) or more of the categories of 
standards-based course work. A pupil may be counted in attendance for performance-based 
credit for a class or block for the year or semester in which the pupil initially enrolled in 
the class or block if the pupil demonstrates proficiency in accordance with local policies.4 

&6 

8. Students attending basic training required by a branch of the United States Armed Forces 
shall be considered present for all purposes for up to ten (10) days. 3 

9. Students participating in any of the page programs of the General Assembly.3 

REFERENCES: 

1KRS 159.010; OAG 85-55 
2KRS 159.030 
3KRS 159.035 
4702 KAR 7:125 
5KRS 158.240:KRS 158.200 
6KRS 158.070 
7704 KAR 3 :305 
8KRS 158.143 
9KRS 158.150 
KRS 158.030; KRS 159.020; KRS 159.180; KRS 159.990 
704 KAR 3:535; 704 KAR 5:060 
OAG 79-68; OAG 79-539; OAG 87-40; OAG 97-26 



STUDENTS 

Attendance Requirements 

RELATED POLICIES: 

08.131; 08.1312; 08.135 
09.111; 09.121; 09.123; 09.36 

09.122 
(CONTINUED) 



LEGAL: HB 241 AMENDS KRS 158.120 RELATING ENROLLMENT OF NONRESIDENT STUDENTS IN 
VIRTUAL PROGRAMS. THIS BILL CONTAINS AN EMERGENCY CLAUSE MAK.ING IT ALREADY IN 
EFFECT. 
FINANCIAL IMPLICATIONS: ANY COST ASSOCIATED WITH PROVIDING VIRTUAL PROGRAMS 

STUDENTS 09.1222 



STUDENTS 09.1222 

Nonresident Students 

The District shall allow nonresident students to enroll in the District pursuant to existing 
Admissions and Attendance Policy 09.12, Tuition Policy 09.124, and related procedures. 

Upon allowing nonresident pupil enrollment, the policy shall allow nonresident children to be 
eligible to enroll in any public school located within the District. The policy shall not discriminate 
between nonresident pupils, but may recognize enrollment capacity, as determined by the District. 
The nonresident pupil policy and any subsequent changes adopted by the Board shall be filed with 
the Kentucky Department of Education (KDE) no later than thirty (30) days following their 
adoption.1 

VIRTUAL PROGRAMS 

The District shall report. in the student information system. the nonresident pupils enrolled in the 
District's virtual programs. The enrollment capacity of nonresident pupils in the District's virtual 
programs shall be determined by the KDE and published by July 1 of each year. 

Virtual program enrollment caps established by the KDE shall not apply to any of the following 
nonresident pupils: 

1. A sibling of a pupil already enrolled into the same virtual program; 

2. A pupil who is a dependent of a member of the Armed Forces of the United States: or 

3. A pupil with a medical condition for which enrolling into the virtual program may be 
beneficial to the pupil, which shall be evidenced in a written statement signed by the pupil's 
physician. 

All documentation related to these exceptions to the nonresident enrollment cap shall be 
maintained by the District as a part of the pupil's official record. 

The District shall not enroll nonresident pupils in the program after June 30. 2028. without explicit 
permission from the General Assembly. 

REFERENCES: 

1KRS 158.120 
KRS 157.350 

RELATED POLICIES: 

09.12; 09.1224; 09.124; 09.313; 09.42811 



LEGAL: HB 241 AMENDS KRS 158.120 RELATED TO VIRTUAL PROGRAMS. THIS BILL LEGAL: HB 241 
AMENDS KRS 158.120 RELATED TO VIRTUAL PROGRAMS. THIS BILL CONTAINS AN EMERGENCY 
CLAUSE MAKING IT ALREADY IN EFFECT. 704 KAR 3:535 AUTHORIZES AND ESTABLISHES 
MINIMUM REQUIREMENTS FOR THE OPERATION OF FULL-TIME ENROLLED ONLINE, VIRTUAL, 
AND REMOTE LEARNING PROGRAMS FOR GRADES KINDERGARTEN THROUGH GRADE TWELVE 
(K-12). 
FINANCIAL IMPLICATIONS: ANY COST ASSOCIATED WITH PROVIDING VIRTUAL PROGRAMS 

STUDENTS 09.1224 
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REVISED DRAFT 6/11/2025 
STUDENTS 09.1224 

Online, Virtual, and Remote Learning 

A Virtual Program means a program offered bv the District in which all courses in the program 
are virtual. do not include regular in-person instruction. and are designed as an alternative to 
traditional in-person pro1!rams. 

The District shall ensure that: 

a. All of the education services and requirements as a ph sical school to fully support the 
academic. social, emotional. and mental health needs of the learner are 1 rovided: 

b. The program meets the requirements set forth in 704 KAR 3:305; 

c. The program is aligned to the academic and cunicular requirements of the District: and 

d. A student shall be eliuible to participate in one ( 1) or more t\J)es of programs to address 
student learning needs. which shall include credit acceleration. credit accumulation. and 
an innovative path to graduation. 

The Board sha11 adopt and annually review. policies and procedures for the operation of each 
full-time emoJled online, virtual, and remote learning program of the District. The District shall 
use the statewide financial management S\ stem and chart of accounts to track costs and 
expenditures associated with the program. 

The program shall be subject to all applicable requirements of 703 KAR 5:225 and Kentucky's 
Consolidated State Plan. 

ENROLLMENT 

Students with detennined appropriate digital access and support beyond the school campus shall 
be candidates for enrollment. The District shall ensure all students enrolled have appropriate 
digital access to fully participate in and access the program. 

Enrollment shall be voluntan and shall meet any eligibility requirements established by the 
Board. 

Voluntary placement of a child with a disability shall be made through the 504 Committee or 
Admissions and Release Committee (ARC) pursuant to 707 KAR 1 :320. The ARC shall 
document the placement in the conference summarv. 

The District shall utilize the student infonnation system to enter data regardirn.?. each student. 
Data collected shall include demographic. programmatic. or other data fields required by the 
Kentucky Department of Education. 

ATTENDANCE 

Students enrolled in this pro1-,1Tam shall be counted in attendance and attendance shall be 
collected as outlined in 704 KAR 3:535. 

Students shall be subject to the cornpulsor attendance laws set forth in KRS 159 .150 and KRS 
159 .180. and Board policy. The Superintendent shall develop and implement procedures to 
address student absences. which shall include at a minimum: 
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STUDENTS 

Online, Virtual, and Remote Learning 

ATTENDANCE (CONTINUED) 

a. The attendance status of students with an internet outaue: 

09.1224 
(CONTINUED) 

b. The process to return students to in-person instruction for truancv violations. and 

c. The process for actions it shall take pursuant to KRS Chapter 159 for truant students. 

The District shall document each student enrolled in the program as non-transported in the state 
student information system for transportation fundinl! pumoses. 

GRADUATION REQUIREMENTS 

In addition to the content reyuirements established by the Kentuck) Academic Standards. and the 
credits required by the minimum requirements for high school graduation in 704 KAR 3:305. the 
Board may impose other requirements for graduation from high school. 

STATE ASSESSMENTS 

Students shall participate in the state-required assessments and be included in the state 
accountability svstem. However. the Board shall not adopt any graduation requirements that 
include achieving a minimum score on a statewide assessment. 

EXTRACURRICULAR ACTIVITIES 

Students shall be eligible to access extracurricular activities and programs as allowed by Board 
and School Council policies and by 702 KAR 7:065. 

INSTRUCTIONAL SUPPORT AND MATERIALS 

Students shall have access to instructional and support resources and services available to other 
students in the District, which shall include instructional materials. tutoring, intervention, and 
counseling services. in furtherance of each student's educational program as determined b, the 
Individual Leaming Plan. 

PERSONNEL 

Teachers and administrators shall be subject to the teacher certification requirements established 
in KRS 161.020 and shall comply with the classified and certified assignment restrictions 
established in KRS 160.380. The District shall ensure a svstem of hi!!h-guality professional 
learning on the hieh-quality instructional resources and on evidence-based instructional practices 
for virtual learning. 

Except for schools with a school-based decision-making council that has voted to waive the 
re< uirement. kinder •arten aides shall be rovided for each twent -four 24 full-time et uivalent 
kindergarten students enrolled in the virtual prouram. 

CLASS SIZE 

Maximum class size and exemptions shall meet the requirements as established in KRS 157 .360 
and 702 KAR 3:190. 

Virtual pro!!ram teachers shall not exceed the equivalent of three hundred (300) pupil hours per 
day. 
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STUDENTS 

Online, Virtual, and Remote Learning 

CURRICULUM. CONTENT, AND INSTRUCTION 

09.1224 
(CONTINUED) 

Instruction shall be aligned to the grade-level expectations established in the Kentuck Academic 
Standards and !!fade-level appropriate assim1ments. District staff shall maintain evidence of 
systemic formative assessment processes in place to: 

a. Accuratelv measure student progress on grade-level standards: and 

b. Support student needing accelerated learning on grade-level standards within universal 
instruction as well as those who need more targeted intervention and supports. 

Enroll students in the learning management system for virtual leamine:. Virtual learning takes 
place asynchronously throu~ the leamine: management system. with the option for synchronous 
learning to take place on an as needed basis. When asynchronous learning is utilized. attendance 
will be determined b) successfully completing the course. The program shall implement 
synchronous learning strategies and digital platforms for hvo way visual and verbal interactions. 
The proL'Tam shall utilize a learning management svstem or other digital platfonns that allows 
teachers to monitor student's progress. interactions. and engagement with the teacher. and other 
students online for the review of student work and completion of assignments through both 
synchronous and asvnchronous interactions. 

Students shall be assigned a schedule that ali!!Ils with the standard da1 of in-person students and 
KRS 158.070. 

The pro!!ram shall ensure attainment of the declarations and l!.oals in KRS 158.6451 and students 
shall receive access to the essential workplace ethics programs, includine characteristics critical 
to success in the workplace. 

This olic ertains onl to students on the voluntarv virtual leamin 1 Jro rram and does not 
pertain to those students assigned to the Virtual Leaming Center and/or Perfonnance Based 
Instruction. 

REFERENCES: 

KRS 156.070: KRS 156.160 
KRS 157.320: KRS 157.360 
KRS 158.070; KRS 158.120: KRS 158.1413: KRS 158.4416: KRS 158.6451 
KRS Chapter 159 
KRS 159.150; KRS 159.180 
KRS 160.345: KRS 160.380 
KRS 161.020 
702 KAR 3:190: 702 KAR 7:065; 703 KAR 5:225 
704 KAR 3:305: 704 KAR 3:535; 707 KAR 1 :320 
29 U.S.C. ~794 
34 C.F.R. Part 104 
Section 504 of the Rehabilitation Act of 1973 

RELATED POLICIES: 

08.113: 08.1131: 08.222: 09.1222: 09.123: 09.3 
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THIS CONTAINS INSTRUCTIONS FOR CREATING A DISTRICT POLICY THAT MEETS THE 
REQUIREMENTS OF 7 CF.R. 210.31. 
REFER TO KDE'S "A GUIDE TO WELLNESS POLICIES IN KENTUCKY" FOR GUIDANCE IN CREATING 
OR UPDATING THE POLICY. THE GUIDE CAN BE FOUND AT WWW.EDUCATION.KY.GOV. 
RECOMMENDED: KSBA AND KDE COLLABORATED TO MINIMIZE CONFUSION BY DISTRICT STAFF 
AND MITIGATE THE RISK OF FEDERAL NON-COMPLIANCE AND RELATED DISTRICT FINDINGS FOR 
STUDENT WELFARE AND WELLNESS. 
FINANCIAL IMPLICATIONS :IMPLEMENTING WELLNESS PLANS 
LEGAL: SB 68 REPEALS KRS 158.856 REMOVING THE REPORTING REQUIREMENTS RELATING TO 
PHYSICAL ACTIVITY AND AMENDS KRS 157.065 REMOVING THE REPORTING REQUIREMENTS 
RELATING TO PARTICIPATION IN THE BREAKFAST PROGRAMS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.2 
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DRAFT 6/19/2025 
STUDENTS 

Student Welfare and Wellness 

The health and safety of pupils shall be a priority consideration in all Board decisions. 

DISTRICT WELLNESS POLICY PER 7 CFR 210.31 

09.2 

The Board shall develo p and implement a district-wide "local school wellness polic ." for all 
schools under its jurisdiction that participate in the National School Lunch Program and/or School 
Breakfast Pro uram in compliance with 7 C. F. R. 21 0. 31. 

SCHOOL WELLNESS POLICY PER KRS 160.345 

An individual school polic is also required by state re1mlations: however. it must align with 
District policv required by federal regulations and contained in Board Policv 09.2 . if participatin l!. 
in a federal nutrition program. 

The Board is committed to providing school environments that promote and protect student health, 
well-being, and ability to learn by supporting healthy eating and physical activity. To this end, the 
Board supports school efforts to implement the following: 

• To the maximum extent practicable, schools will participate in available federal school 
meal programs. 

• Schools will provide and promote nutrition education and physical education to foster 
lifelong habits of healthy eating and physical activity and will establish linkages between 
health education, school meal programs, and related community services. 

• l'..11 schools containing grades K 5 or any combination thereof, shall develop and 
implement an individual wellness policy per KP ... S 160.345 and Board Policy 02.4241. 

• The policv mav pennit physical activit) to be considered part of the instructional da\. (not 
to exceed thirtv (30 ) minutes/day or 150 minutes/week ) and also in compliance with the 
school calendar re1wlation. 702 KAR 7: 140 and Board Policy 08.1346. 

~'ELLNESS LEADERSHIP 

The Superintendent/designee 1.vill direct District officials ('\vellness leadership group") to monitor 
compliance with this and related policies. At the school leYel, the Principal/designee will monitor 
compliance with those policies in his/her school and 1.vill report on the school's compliance as 
directed by the Superintendent/designee. 

The v1ellness leadership group shall v1ork to encourage and support all students to be physically 
active on a regular basis as provided by school/council policy. Each school shall r011iev1 and 
consider evidence based strategies to set measurable goals in providing nutrition education and 
engaging in nutrition promotion to positively influence lifelong eating behaviors. 

PHYSICAL ACTIVITY AND PHYSICAL EDUCATION 

• Schools with K 5 organization, or any configuration thereof, shall include in their wellness 
policy, moderate to vigorous physical activity each day in accordance with KRS 160.345 
and Board Policy 02.4241. 

• The policy may permit physical activity to be considered part of the instructional day, (not 
to e~rneed thirty (30) minutes/day or 150 minutes/>.veek) and also in compliance v1ith the 
school calendar regulation, 702 KAR 7:140 and Board Policy 08.1346. 

DISTRICT WELLNESS PLAN/PUBLIC AND STAFF INPUT 
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The District shall actively seek to engage students, parents, physical and/or health education 
teachers, school food service professionals, school health professionals, school board members, 
school administrators, and other interested community members in deYeloping, implementing, 
monitoring, and reviewing this Policy and in providing input on the District 'Nellness Plan. 

The District shall permit community participation in the student wellness process by: 

• Making a nutrition and physical activity report to be prepared by the School Nutrition 
Director a>t<ailable to the public on the District v1ebsite no later than sixty (60) days prior 
to the public forum covered in KRS 158.856. (702 KAR 6:090) 

• Discussing the findings of the nutrition report and physical activity report and seeking 
public comments during a publicly advertised special Board meeting or at the next 
regularly scheduled Board meeting follo,ving the release of the nutrition and physical 
activity reports. 

Student Welfare !!!!! ~'ellness 

DISTRICT \VELLNESS PLAN/PUBLIC AND STAFF INPUT (CONTINUED) 

• Holding an advertised public forum by January 31 of each year, to present a plan to 
improve the school nutrition and physical activities in the District in accordanoe with KRS 
158.856. 

The Superintendent shall submit the ·wellness plan that includes a summary of the findings and 
recommendations of the nutrition and physical activity report as required by May 1 of each year 
to the Kentucky Department of Education (KDE). 

The \l/ellness Plan submitted to KDE shall include within the findings and recommendations the 
following: 

1. Extent to which the District is in compliance with this Policy; 

2. A comparison of how the District measures up to model vvellness policies provided by 
recognized state and national authorities; and 

3. i" .. description of the measurable progress made tov1ards reaching goals of the District 
wellness policy and addressing any gaps identified in the wellness report for the previous 
year. 

R.ECORDKEEPINC 

The District and each school in the District shall maintain the following records: 

• A copy of the written wellness policy or plan; 

• Documentation on how the policy and assessments are made a>t<ailable to the public; 

• The most recent assessment of implementation of the policy; 

• Documentation of efforts to review and update the policy, including who was involved in 
the process and how stakeholders were made aware or-their ability to participate; and 

• Documentation demonstrating compliance with annual public notification requirements 
and annual reporting to the KDE. 

STANDARDS AND NUTRITION GUIDELINES FOR ALL FOODS AND BEVERAGES 
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Foods and beverages sold during the school day shall be done in accordance \Yith state and federal 
regulations and Board Policies 07.111 and 07.12. 

STANDARDS FOR ALL FOODS AND BEVERAGES SOLD TO STUDENTS 

Foods and be•1erages sold or served at school shall be consistent with the state and federal 
regulations for school meal nutrition standards. Nutrition guidelines for all foods and beverages 
served or sold on earn.pus shall be maintained by the Superintendent'designee and made available 
upon request. The Superintendent shall designate an individual or individuals to monitor 
compliance of beverages and food sold ala carte with state and federal nutrition requirements. 

Qualified child nutrition professionals 'Nill provide students 1Nith access to a variety of affordable, 
nutritious, and appealing foods that meet the health and nutrition needs of students; will 
accommodate the religious, ethnic, and cultural diversity of the student body in meal planning; 
and will provide dean, safe, and pleasant settings and adequate time for students to eat. 

Student ,velfare !!!!!! ~'ellness 

STANDARDS FOR ALL FOODS AND BEVERAGES PROVIBED BUT NOT SOLD TO STUDENTS 

• V/hen possible, re•.vards gi•1en to students shall be other than food/beverage items. \¥hen 
food/beverage items are used as rev,rards, such items shall comply v1ith nutritional 
guidelines set out in 7 C.F.R 210.11 and 702 KAR 6:090. 

• Foods and beverages provided in school, but not made available for sale, shall meet 
standards outlined in the schools' individual wellness plan (if applicable) and will not 
conflict with District Policy. 

FOOD AND BEVERAGE l\iA.RKETING 

All marketing on the school campus during the school day shall be of only those foods and 
b011erages that meet the nutrition standards of the Smart Snack in School Nutrition Standards (7 
C.F.R 210.11 and 702 KP..R 6:090). 

REFERENCES: 

KRS 158.850; KRS 158.854 
KRS 160.290; KRS 160.345 
702 KAR 6:090: 702 KAR 7:140 
P. L. 111-296 
7 C.F.R. Part 210 
7 C.F .R. Part 220 
U.S. Dept. of Agriculture's Dietary Guidelines for Americans 

RELATED POLICIES: 

02.4241; 07.1; 07.111; 07.12; 08.1346 
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LEGAL: HB 48 AMENDS KRS 156.095 REQUIRING DISTRICTS TO IMPLEMENT A FOUR (4) YEAR 
RECURRING PROFESSIONAL DEVELOPMENT TRAINING SCHEDULE THAT INCLUDES ALL REQUIRED 
PROFESSIONAL DEVELOPMENT TRAININGS, AND THAT ALL CERTIFIED SCHOOL EMPLOYEES 
COMPLETE DESIGNATED TRAININGS WITHIN TWELVE (12) MONTHS OF INITIAL HIRE AND AT LEAST 
ONCE EVERY FOUR (4) YEARS THEREAFTER. MOVING PROFESSIONAL DEVELOPMENT 
REQUIREMENTS TO POLICY 03.19. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.22 



STUDENTS 09.22 

Student Health and Safety 

PRIORITY 

Student health, welfare and safety shall receive priority consideration by the Board. 

Rules and regulations on health and safety promulgated by the Kentucky Board of Education under 
Kentucky statute and by local and state boards of health relating to student safety and sanitary 
conditions shall be implemented in each school. 

HEALIB SERVICES TO BE PROVIDED 

In keeping with applicable legal requirements, only licensed medical professionals or school 
employees who have been appropriately trained and authorized to do so shall provide health 
services to students. 

Employees to whom health service responsibilities have been delegated must be approved in 
writing by the delegating physician or nurse. The approval form shall state the employee consents 
to perform the health service when the employee does not have the administration of health 
services in his/her contract or job description as a job responsibility, possesses sufficient training 
and skills, and has demonstrated competency to safely and effectively perform the health service. 
The approval form shall be maintained as required by law. Delegation of health service 
responsibilities shall be valid only for the current school year. 1 

If the delegation involves administration of medication, the District will maintain proof that the 
employee has completed the required training provided by the Kentucky Department of Education 
(KDE) or as allowed under KRS 158.838. 

Employees to whom health service responsibilities have been delegated shall notify their 
immediate supervisor by April 15 of each year if they are not willing to perform the service(s) 
during the next school year. 

SAFETY PROCEDURES 

All pupils shall receive annual instruction in school bus safety. 

The Superintendent shall develop procedures designed to promote the safety of all students. Said 
procedures shall specify specific responsibilities for line positions having responsibility for student 
supervision and also shall identify measures to be taken in the event of a crisis situation. 

ANONYMOUS REPORTING TOOL 

The District shall provide an anonymous reporting tool that allows students, parents, and 
community members to anonymously supply information concerning unsafe, potentially harmful, 
dangerous, violent, or criminal activities, or the threat of these activities, to appropriate public 
safety agencies and school officials. 

The District may use the Kentucky Office of Homeland Security's anonymous reporting tool or 
provide an alternative anonymous reporting tool that meets the same requirements and shall 
develop and provide a comprehensive training and awareness program on the use of the chosen 
anonymous reporting tool. ~~ 

STUDENT IDENTIFICATION BADGES 

Any student identification badge issued to a student in grades six (6) through twelve (12) by a 
school in the District shall contain the contact information for: 



STUDENTS 

Student Health and Safety 

STUDENT IDENTIFICATION BADGES (CONTINUED) 

a) A national domestic violence hotline; 

b) A national sexual assault hotline; and 

c) A national suicide prevention hotline. 14 

SUICIDE :PRENENTION STAFF TRAINING 

09.22 
(CONTINUED) 

All employees with job duties requiring direct contact v.rith students in grades four (4)through 
twelve ( 12) shall each school year complete a minimum one (1) hour of high quality evidence 
based suicide prevention training, including risk factors, warning signs, protective factors, 
response procedures, referral, postvention, and the recognition of signs and symptoms of possible 
mental illness. The training shall be in person, by live streaming, or via video recording and may 
be included in the four (4) days of professional development required by statute. The District shall 
provide suicide pre,,rention materials for reviev,r by any employee subject to training hired during 
a year in which the in person, live streaming, or video recording training is not required_;i....&_J 

SUICIDE PREVENTION STUDENT LESSONS 

Each public school shall provide two (2) high-quality, evidence-based suicide prevention 
awareness lessons each school year, the first by September 15 and the second by January 15, either 
in person, by live streaming, or via a video recording to students in grades six (6) through twelve 
(12). The school shall provide an opportunity for any student absent on the day the high-quality. 
evidence-based suicide prevention awareness lesson was initially presented to receive the lesson 
at a later time. The information may be obtained from the Cabinet for Health and Family Services 
or from a commercially developed suicide prevention training program.2 

SEIZURE DISORDER MATERIALS 

A.11 principals, guidance counselors, and teachers shall complete at least one (1) hour of self study 
reviev,r of seizure disorder materials no later than July 1, 2019. At least one ( 1) hour of self study 
re>1iew of seizure disorder materials shall also be required for all principals, guidance counselors, 
and teachers hired after July 1, 2019.~ 

REFERENCES: 

1KRS 156.501; KRS 156.502; 702 KAR 1:160 
2 KRS 158.039KRS 156.095 
~KRS 158.070 
41KRS 158.038 
~ KRS 158.4451 
KRS 156.160 
KRS 158.836; KRS 158.838 
702 KAR 5:030 

RELATED POLICY: 

09.2241 



LEGAL: HB 5 (2024)AMENDEDKRS 158.155 AND REPEALED KRS 158.154. REPORTING REQUIREMENTS 
STILL EXIST IN TIIlS AND OTHER POLICIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.2211 



STUDENTS 09.2211 

Employee Reports of Criminal Activity 

To promote the safety and well-being of students, the District requires employees to make reports 
required by state law in a timely manner. Supervisors and administrators shall inform employees 
of the following required reporting duties: 

KRS 158.154 

V·/hen the Principal has a reasonable belief that an act has occurred on school property or at a 
school sponsored fimction involving assault resulting in serious physical injury, a sexual offense, 
kidnapping, assault involving the use of a weapon, possession of a firearm in violation of the law, 
possession ofa controlled substance in violation ofthe lav,r, or damage to the property, the Principal 
shall immediately report the act to the appropriate local law enforcement agency. For purposes of 
this section, "school property" means any public school building, bus, public school campus, 
grounds, recreational area, or athletic field, in the charge of the Principal. 

KRS 158.155 

Any school employee who knows or has reasonable cause to believe that a person has made threats 
or plans of violence which are intended to target a school or students or who knows that a firearm 
is present on school property in violation of KRS 527 .070 shall immediately cause a report to be 
made to the District's law enforcement agency and to either the local law enforcement agency or 
to the Kentucky State Police. 

Any school employee shall immediately report to the District's law enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police any act which the 
employee has a reasonable cause to believe has occurred on school property or at a school­
sponsored or sanctioned event involving: 

a. Assault resulting in serious injury; 

b. A sexual offense; 

c. Kidnapping; 

d. Assault with the use of a weapon; 

e. Possession of a firearm or deadly weapon in violation of the law; 

f. The use, possession, or sale of a controlled substance in violation of the law; or 

g. Damage to property. 

Any school employee who receives information from a student or other person of conduct which 
is required to be reported shall report the conduct to the District's law enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police. 



STUDENTS 

KRS 158.156 

Employee Reports of Criminal Activity 

09.2211 
(CONTINUED) 

Any employee of a school or a local board of education who knows or has reasonable cause to 
believe that a school student has been the victim of a violation of any felony offense specified in 
KRS Chapter 508 committed by another student while on school premises, on school-sponsored 
transportation, or at a school-sponsored event shall immediately cause an oral or written report to 
be made to the Principal of the school attended by the victim. The Principal shall notify the parents, 
legal guardians, or other persons exercising custodial control or supervision of the student when 
the student is involved in an incident reportable under this section. The Principal shall file a written 
report with the local school board and the local law enforcement agency or the Department of 
Kentucky State Police or the county attorney within forty-eight (48) hours of the original report. 

KRS 209A.100 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the report 
with the victim prior to contacting a law enforcement officer. 

KRS 209 A.110 

School personnel shall report to a law enforcement officer whens/he has a belief that the death of 
a victim with who s/he has had a professional interaction is related to domestic violence and abuse 
or dating violence and abuse. 

KRS 620.030 

Any person who knows or has reasonable cause to believe that a child is dependent, neglected, or 
abused, or is a victim of human trafficking, or is a victim of female genital mutilation, shall 
immediately cause an oral or written report to be made to a local law enforcement agency or the 
Department of Kentucky State Police; the cabinet or its designated representative; the 
Commonwealth's Attorney or the County Attorney; by telephone or otherwise. Any supervisor 
who receives from an employee a report of suspected dependency, neglect, or abuse shall promptly 
make a report to the proper authorities for investigation. 

REFERENCES: 

K.RS 158.154; KRS 158.155; KRS 158.156 
KRS 209A.100; KRS 209A.110 
KRS 508.125; KRS 525.070; KRS 525.080; KRS 527.070; KRS 527.080 
KRS 620.030 

RELATED POLICIES: 

03.13251; 03.23251; 03.13253; 03.23253 
05.48 
09.227; 09.422; 09.423; 09.425; 09.426; 09.438 



RECOMMENDED: THE KENTUCKY DEPARTMENT OF EDUCATION MEDICATION ADMINISTRATION 
TRAINING MANUAL FOR NON-LICENSED SCHOOL PERSONNEL (2025) RECOMMENDS OVER THE 
COUNTER MEDICATIONS NOT BE ADMINISTERED IN THE SCHOOL SETTING WITHOUT BOTH A 
MEDICAL PRACTITIONER'S ORDER AND SIGNED PARENT AL CONSENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.2241 
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DRAFT 6/19/2025 
STUDENTS 09.2241 

Student Medication 

Non-licensed S-~chool personnel, who provide medication administration. including emer!!enc, 
medications and administration or assistin !! with the self-administration of insulin 
subcutaneously to students in a school setting authorized to give medications must be trained in 
accordance with KRS 158.838, KRS 156.502 and 702 KAR 1:160. 

Pupils may take medicine which is brought from home once a completed authorization form 
from the parent/guardian and a signed authorization from the health care practitioner is on file, 
provided the conditions required by administrative procedures are met. 

PRESCRIPTION MEDI CA TIO NS 

Parents/guardians and health care providers shall complete the required forms before an\ person 
administers prescri ption medication to a student or before a student self-medicates Authorization 
forms are only valid for one school vear or until treatment chan!!es. A new authorization for 
medication administration must be completed if there is a change in medication. dosage, time 
and/or frequency. and a new prescription bottle (or medication label. if applicable ) from the 
pharmac1 indicatin!! the prescription chan1!e should be provided. 

Presc1iption medications shall be administered onl v as prescribed on the physician/health care 
provider's written authorization. If there is a discrepancy between the information on the 
parenth,'l.lardian authorization form and the prescription label. then. either, a new authorization 
form must be completed b v the parent/guardian. or a new prescription bottle or label issued b v 
the dispensing pharmac . Prescription medications shall be sent to school in one ( 1) week 
increments unless otherwise approved b ) the Principal or designee. Prescription medications 
shall not be eiven be\ ond the date specified on the authorization form or beyond the expiration 
date on the label. Parent/uuardian shall have the ultimate responsibilit) to provide the school 
with an adequate supplv of medication to enable the orders to be followed. 

All prescription medication. oriuinal or refill. should be sent to school in a phannac) labeled 
container that includes the student's name. date dispensed. medication. dosa1!e, strength, date of 
expiration, and directions for use including frequencv. duration. and route of administration. 
prescriber's name. and phannacv name. address. and phone number. Labels that have been 
altered in am wav will not be accepted. Per KRS 218A.210. "A person to whom or for whose 
use anv controlled substance has been prescribed. sold. or dis pensed by a practitioner or other 
persons authorized under this chapter. may lawfull possess it onl y in the container in which it 
was delivered to him b v the person selling or dispensing the same." 

Chanoes in the dosa !!e and/or times of administration must be received in the form of a written 
order from the physiciawhealth care provider OR a nevi prescription bottle from the pharmacy 
indicating the change and a note from the student's parent/guardian.new Administration of 
Medication pennission form and a new bottle from the phannacv. 

NONPRESCRIPTION MEDICATIONS 

Over the counter (OTC ) medications should not be administered in a school setting without a 
medical practitioner's order as well as si!!ned parental consent. OTC medicahons are µennitted 
to be administered when part of standinu order or protocols signed b ) a medical practitioner. 
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SELF-ADMINISTRATION 

Student Medication 

09.2241 
(CONTINUED) 

A student may be pennitted to carry medication that has been prescribed or ordered by a health 
care practitioner to stay on or with the pupil due to a pressing medical need. 

Student self-administration is allowed in certain situations with a written health care provider's 
authorization which permits a student to responsibly carry self-administered medication. The 
authorization fonn must be completed bv the parent/ !!Uardian and health care provider and be on 
file in the student's school. The authorization must be renewed each school vear and the health 
care provider shall include the following information: 

• The student is capable of administering the prescribed medication: 
• The name and pumose of the medication: 
• The prescribed dosage of the medication: 
• The times in which. or circumstances under which. the medication mav be !ti.ven: and 
• The period of time for which the medication is prescribed. 

The parent/guardian shall be notified if the student uses the medication inappropriately or more 
often than prescribed. 

Provided the parent/guardian and health care practitioner files a completed authorization form 
each year as required by · 1aw and follows the procedures developed by the Superintendent, a 
student under treatment for certain chronic conditions requiring emergency administration may 
be permitted to self-administer medication. 1 

In accordance with KR£ 158.836, s.S.tudents with a documented life-threatening allergy or 
designated staff shall be permitted to carry an injectable epinephrine device in all school 
environments. The injectable epinephrine device shall be provided by the student's 
parent/guardian, and a written individual health care plan shall be in place for the student.2 

Students with serious allergies or other serious health conditions may be permitted to self­
administer medication as provided in an individualized education program, Section 504 Plan or 
Health Plan. 

Students shall not share any prescription or over-the counter medication with another student. 
Each year, the District shall notify students in writing of this prohibition and that violations shall 
result in appropriate disciplinary action, including but not limited to suspension or expulsion. 

REFERENCES: 

1KRS 158.834; KRS 158.838 
2KRS 158.836 
KRS 156.502; KRS 158.832: KRS 218A.210 
702 KAR 1:160 
Americans with Disabilities Act 
Section 504 of the Rehabilitation Act of 1973 
Kentucky Board of Nursinl! Advisorv Opinion Statement #16 Roles of Nurses in the 

Administration of Medication Via Various Routes (2023 ) 
Kentuck) Department of Education Medication Administration Training Manual for Non­

Licensed School Personnel (2025 ) 
OAG 73-768; OAG 77-530; OAG 83-115 
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RELATED POLICIES: 

09.22; 09.224 
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LEGAL: HB 48 CREATES NEW SECTION OF KRS 158 REGARDING THE DISPLAY OF DESIGNATED 
HOTLINE INFORMATION 
LEGAL: HB 48 AMENDS KRS 156.095 ESTABLISHING CHILD ABUSE TRAINING REQUIREMENTS FOR 
CERTIFIED PERSONNEL. THE TRAINING REQUIREMENTS CAN BE FOUND IN POLICY 03.19. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.227 



STUDENTS 09.227 

Child Abuse 

REPORT REQUIRED 

Any teacher, school administrator, or other school personnel who knows or has reasonable cause 
to believe that a child under age eighteen (18) is dependent, abused or neglected1

, or a victim of 
human trafficking, or is a victim of female genital mutilation, shall immediately make an oral or 
written report, including but not limited to electronic submission, to a local law enforcement 
agency or the Kentucky State Police, the Cabinet for Health and Family Services or its designated 
representative, the Commonwealth's or County Attorney in accordance with KRS 620.030.2 

After making that report, the employee shall then immediately notify the Principal of the suspected 
abuse. If the Principal is suspected of child abuse, the employee shall notify the 
Superintendent/ designee. 

Upon notification, the Principal or the Superintendent/designee shall facilitate the cooperation of 
the school with the investigation of the report. Any person who knowingly causes intimidation, 
retaliation, or obstruction in the investigation of the report shall be guilty of a Class A 
misdemeanor. 

Only agencies designated by law are authorized to conduct an investigation of a report of alleged 
child abuse. Therefore, the District shall not first investigate a claim before an employee makes a 
report to the proper authorities. However, in certain situations, reports involving claims made 
under state and federal laws, such as Title IX, shall require the District, after making the required 
report, to conduct an independent investigation of the allegations in order to determine appropriate 
personnel action. 

WRITTEN REPORT 

The person reporting shall, if requested, in addition to the report required above, file with the local 
law enforcement agency or the Kentucky State Police or the Commonwealth's or County Attorney 
or the Cabinet for Health and Family Services or its designated representative within forty-eight 
( 48) hours of the original report a written report containing specific information regarding the 
child, the child's parents or guardians, and the person allegedly responsible for the abuse or neglect. 

WRITTEN RECORDS 

Copies ofreports kept by the District that are submitted to authorities in compliance with the child 
abuse law are educational records and subject to inspection by the parents of the alleged victim of 
child abuse. Whether the records are considered "internal records", and not maintained with the 
students' "permanent records", is immaterial if such records are directly related to students and are 
maintained by the school or school District. 

INTERVIEWS 

If the student is an alleged victim of abuse or neglect, school officials shall follow directions 
provided by the investigating officer or Cabinet for Health and Family Services representative as 
to whether to contact a parent3 and shall provide the Cabinet access to a child subject to an 
investigation or assessment without parental consent.4 



STUDENTS 

AGENCY CUSTODY 

Child Abuse 

09.227 
(CONTINUED) 

If, as a result of dependency, neglect, or abuse, a child has been placed in the custody of the 
Cabinet, the Principal, or any Assistant Principal, of the school in which the child is enrolled, and 
the District's Director of Pupil Personnel shall be notified of the names of persons authorized to 
contact the child at school, in accordance with school visitation or communication policy, or 
remove the child from school grounds. 

The notification shall be provided to the school by the Cabinet: 

a) By written notice via email or fax on the day that a court order is entered and again on any 
day that a change is made with regard to persons authorized to contact or remove the child 
from school. Verbal notification shall occur on the next school day immediately following 
the day a court order is entered or a change is made if the court order or change occurs after 
the end of the current school day; and 

b) By email, fax, or hand delivery of a copy of the court order within ten (10) calendar days 
following the Cabinet's receipt of the court order of a change of custody or change in 
contact or removal authority. 

REQUIRED TRAINING 

All school administrators, certified personnel, office staff, instructional assistants, coaches, and 
extracurricular sponsors who are employed by the District shall complete Board selected training 
on child abuse and neglect prevention, recognition, and reporting, 1.vithin ninety (90) days of being 
hired, and then e0very r.vo (2) years thereafter. 

OTHER 

Each school shall prominently display the statewide child abuse hotline number administered by 
the Cabinet for Health and Family Servicesi.... ---afldthe National Human Trafficking Reporting 
Hotline number administered by the United States Department for Health and Human Services.,_ 
and the Safe Haven Baby Boxes Crisis Line number administered by the Safe Haven Baby Boxes 
national organization or any equivalent successor entity. 

REFERENCES: 

1KRS 600.020 
2K.RS 620.030; KRS 620.040 
3OAG 85-134; OAG 92-138 
4KRS 620.072 
KRS 17.160; KRS 17.165; KRS 17.545; KRS 17.580 
KRS 156.095; KRS 158.041 : KRS 199.990; KRS 209.020 
KRS 508.125 
KRS 620.050; KRS 620.146 
OAG 77-407; OAG 77-506; OAG 80-50; OAG 85-134 
34 C.F.R. 106.1-106.71, U.S. Department of Education Office for Civil Rights 

Regulations Implementing Title IX 
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Child Abuse 

RELATED POLICIES: 

03.19; 09.1231; 09.3; 09.31; 09.42811; 09.4361; 10.5 

09.227 
(CONTINUED) 



LEGAL: SB 120 AMENDS KRS 156.070 ADDING BOYS OR COED LACROSSE TO SPORTS EXCLUDED 
FROM DISTRICT ST AND ARDS FOR PLAYING UP IN GRADES 7 AND 8. 
FINANCIAL IMPLICATIONS: ANY COST ASSOCIATED 

STUDENTS 09.313 



STUDENTS 09.313 

Eligibility (Athletics) 

Determination of athletic eligibility shall be made in compliance with applicable administrative 
regulations and Kentucky High School Athletic Association (KHSAA) requirements. l&2 

District standards for playing up from middle school (grades seven and eight [7 & 8]) to high 
school in sports other than football and soccer. football, and boys or coed lacrosse, but are not 
limited to, considerations related to safety, physical readiness, use of school space after the school 
day, transportation, funding, the student's disciplinary status and record, any substance testing 
restrictions, equitable opportunities for participation. Open emollment middle school students, 
attending a school that feeds multiple high schools, may only participate at the high school they 
are assigned to attend based on student home address. Tuition middle school students, attending a 
school that feeds multiple high schools, may only participate at the high school where the majority 
of students are assigned to attend for the next school year, based on student home addresses. 
Students who have begun high school competition shall continue at the school where they began 
competing. 

To be eligible to try out and participate at the high school level, middle school students must meet 
all applicable KHSAA and District requirements. The Superintendent/Designee in cooperation 
with principals, SBDM councils, coaches, and athletic directors, as deemed appropriate, have 
developed the following guidelines for Board approval addressing playing up. 

1. The parent/guardian must provide a written request to the head coach of the high school 
sport/sport activity. 

2. The head coach, in consultation with the high school principal/designee, may or may not 
allow students below the 9th grade to participate on the high school team. 

3. The student, at the time of the request, must possess abilities equal to or greater than high 
school students participating on the team to be selected for the sport/sport activity. 

4. If selected for the sport/sport activity team: high school head coach, high school 
principal/designee, and parent/guardian must all be in agreement playing up is in the best 
interest of the student. 

CHARTER SCHOOL STUDENTS 

A student emolled in a public charter school that offers any interscholastic athletic activity shall 
be ineligible to participate in interscholastic activities at any other school. Subject to applicable 
law, regulations, and bylaws ee.g. KHSAA, Title IX) and the terms of the charter contract, students 
who are enrolled in a charter school that does not offer any interscholastic athletic activities shall 
be eligible to participate in such activities at the District school of that student's residence. 

REFERENCES: 

1KRS 160.345 
2KRS 156.070 
KRS 160.1592 
702 KAR 7:065; OAG 15-022; Kentucky High School Athletic Association (KHSAA) 
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RELATED POLICIES: 

02.4241 
09.1222 

Eligibility (Athletics) 

09.126 (re requirements/exceptions for students from military families) 
09.423 

09.313 



LEGAL: HB 5 (2024) AMENDED KRS 158.155 REPEALING KRS 158.154. REPORTING REQUIREMENTS 
STILL EXIST IN THIS AND OTHER POLICIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.421 



STUDENTS 

Care of School and Personal Property 

PUPILS RESPONSIBLE 

Pupils shall be held responsible for damage to school property. 

SCHOOL PROPERTY 

09.421 

Any pupil, organization, or group of pupils participating in activities who destroys, defaces, 
damages or removes school property shall be subject to disciplinary action and liability for the cost 
of restoring the property. 

Any school employee shall immediately report to the District's law enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police any act which the 
employee has a reasonable cause to believe has occurred on school pro perty or at a school­
sponsored or sanctioned event involving damage to property. 

Any school employee who receives information from a student or other person of conduct which 
is required to be reported shall report the conduct to the District's law enforcement agency and to 
either the local law enforcement agency or to the Kentucky State Police. 

In addition, when they have reasonable belief that a violation has taken place, principals shall 
immediately report to law enforcement officials vlhen an act has occurred on school property or at 
a school sponsored function that involves damage to school property. For the purposes of 
detennining 1.vhen to make this report, damage to school property shall refer to instances involving: 

• Intentional hann, and 

• Damage beyond minor loss or breakage, me.eluding nonnal wear and tear. 

PERSONAL PROPERTY OF SCHOOL PERSONNEL 

Any pupil, organization, or group of pupils who steals or willfully or wantonly destroys, defaces, 
or damages the personal property of school personnel on school property, off school property, or 
at school-sponsored activities shall be subject to suspension or expulsion from school.2 

STUDENTS'PROPERTY 

Any pupil, organization, or group of pupils participating in activities who destroys, defaces, 
damages or steals the personal property of students shall be subject to disciplinary action. 

PARENTS LIABLE 

Parents shall be liable for property damage caused by their minor children. 1 

REFERENCES: 

1KRS 157.140 (Textbooks); KRS 405.025 (Willful Damage) 
2KRS 158.150 
KR£ 158.154; KRS 158.155; KRS 160.290 
704 KAR 3:455 

RELATED POLICY: 

09.2211 : 09.438 



LEGAL: SB 73 CREATES NEW SECTIONS OF KRS 158 AND KRS 531 CREATING THE CRIME OF SEXUAL 
EXTORTION AND ADDING REQUIREMENTS FOR SCHOOL BOARDS AND SCHOOL PERSONNEL 
REGARDING NOTIFICATION AND EDUCATION EFFORTS. 
FINANCIAL IMPLICATIONS: COST ASSOCIATED WITH NOTICE AND POSTER REQUIREMENTS 

STUDENTS 09.4221 



STUDENTS 09.4221 

Sexual Extortion 

DEFINITION 

A person is guilty of sexual extortion when he or she communicates. through any means. a threat 
to: 

(a) Injure the property or reputation of another person or commit violence against another 
person with the intent to coerce that person to: 

1. Engage in sexual conduct: or 

2. Produce, provide. or distribute any matter depicting that person engaging in sexual 
conduct or in a state of nudity or seminudity; or 

(b) Distribute any matter depicting another person engaged in sexual conduct or in a state of 
nudity or seminudity with the intent to coerce that person to: 

1. Engage in sexual conduct; 

2. Produce. provide. or distribute any matter depicting that person engagin g in sexual 
conduct or in a state of nudity or seminudity; 

3. Provide the payment of money, property. services, or any other thing of value to the 
perpetrator: or 

4. Do any act or refrain from doing any act against his or her will. 

Sexual extortion is a Class A misdemeanor unless: 

(a) The victim. as a result of the commission of the offense: 

1. Engages in sexual conduct; 

2. Produces, provides. or distributes any matter depicting himself or herself engaging in 
sexual conduct or in a state of nudity or seminudity: 

3. Provides the payment of money, pro perty, services, or any other thing of value to the 
offender; 

4. Does any act or refrains from doing any act against his or her will ; or 

5. Suffers serious physical injury; 

In which case it is a Class D felony: or 

(b) 1. The person: 

a. Was previously convicted of any sexual offense under KRS Chapter 510 or a sex 
crime as defined in KRS 1 7 .500; 

b. Occupied a position of special trust or a position of authority as those terms are 
defined in KRS 532.045 in relation to the victim: 

c. Used or threatened the use of a deadly weapon or dangerous instrument against the 
victim during the commission of the offense; or 

d. Is an adult and the victim is a minor, and there is greater than a four (4) year 
difference in age between them; or 



STUDENTS 09.4221 
(CONTINUED) 

Sexual Extortion 

DEFINITION (CONTINUED) 

2. The offense was committed during the course of a kidnapping as described in KRS 
509.040; 

In which case the person shall be charged one (I) level higher than the level otherwise 
specified in this subsection. 

If the victim attempts suicide resulting in serious physical injury or dies by suicide within ninety 
(90) days of the commission of the offense as a proximate result of the trauma the victim 
experience during or following the commission of the offense, the person may be prosecuted for 
homicide under KRS Chapter 507 or assault under KRS Chapter 508. 

This section does not apply to: 

(a) Images involving voluntary nudity or sexual conduct in public, commercial settings, or in 
a place where a person does not have a reasonable expectation of privacy; 

(b) Disclosures made in the public interest, including the reporting of unlawful conduct, or 
lawful and common practices of law enforcement, criminal reporting, corrections. legal 
proceedings. or medical treatment; 

( c) Disclosures of materials that constitute a matter of public concern; or 

(d) When acting in its capacity as a provider of those services, a: 

1. Broadband internet access service provider; 

2. Telecommunications service provider. an interconnected VoIP service provider. or a 
mobile service providers as defined in 47 U.S.C. sec. 153; 

3. Commercial mobile service providers as defined in 47 U.S.C. sec. 332: or 

4. Cable operator as defined in 47 U.S.C. sect. 522; or 

(e) An interactive computer service, as defined in 47 U.S.C. sec. 230. related to content 
provided by a user of the interactive computer service. 1 

STUDENT AND PARENT NOTIFICATION 

The Superintendent shall require the Principal of each school to provide written notice of the 
"Definition" section of this policy to students in grades four ( 4) and above in an age-appropriate 
manner and to parents or guardians of all students within ten ( 10) days of the first instructional day 
of each school year. 2 



STUDENTS 09.4221 
(CONTINUED) 

Sexual Extortion 

SIGNAGE 

By August 1. 2025. the Board shall require each school with instructional spaces for students in 
grades six (6) through twelve (1 2) to display, in a prominent location in each school building. a 
legible printed sign in English and Spanish at least eight and one-half (8.5 ) inches by eleven ( 11) 
inches in size that shall contain: 

a) An age-appropriate description of sexual extortion consistent with the "Definition" section 
of this policy: 

b) Contact information for state or local law enforcement for reporting or seeking assistance 
relating to sexual extortion; 

c) Contact information for federal law enforcement for reporting or seeking assistance 
relating to sexual extortion; 

d) Contact information for a national suicide prevention hotline; and 

e) The Uniform Resource Locator (URL), a Quick Response (OR) code. or similar resource 
to identify the website address for informational and support resources regarding sexual 
extortion provided by the National Center for Missing and Exploited Children or anv 
federally funded successor entity.3 

The Kentucky Department of Education shall publish recommendations for information to be 
included consistent with district signage requirements. 

REFERENCES: 

1KRS 531.125 
2KRS 158.157 
3KRS 158.158 
KRS 17.500 
KRS Chapter 507: KRS Chapter 508: KRS 509.040; KRS Chapter 510: KRS 532.045 
47 U.S.C. sec. 153: 47 U.S.C. sec. 230: 47 U.S.C. sec. 332: 47 U.S.C. sec. 522 

RELATED POLICIES: 

08.2323 
09.2211 ; 09.4: 09.42: 09.422: 09.425; 09.4261 : 09.42811 : 09.428111 



DRAFT 6/3/2025 
STUDENTS 09.4261 

Telecommunication Devices 

In compliance with Kentuck Law. the Board of Education recognizes the growing presence of 
telecommunication devices in students' lives. To maintain an optimal learning environment. 
beginnine in the 2025-2026 school vear. the use of all telecommunication devices is strictly 
prohibited during instructional time. This policy establishes clear guidelines to support student 
focus . engagement. and academic success while minimizine. disruptions. Telecommunication 
devices include but are not limited to: cell phones. tablets. gaming devices. headphones. 
earbuds. smartwatches with texting abilit . 

PROHIBITED USE DURING INSTRUCTIONAL TIME 

Students are not permitted to use. displav. or access telecommunication devices during 
instructional time. including class periods. assemblies, and anv other designated learning 
activities. 

Telecommunication devices must be turned off. placed in silent mode or ai rplane mode and 
stored in a backpack, locker. or designated area as determined bv the school. 

LIMITED USE IN NON-INSTRUCTIONAL SETTINGS 

Students mav use telecommunication devices before and after school. durirn! lunch. and durina: 
passing periods unless otherwise restricted bv individual school policies. 

Use of telecommunication devices during emergencv situations will be allowed as directed by 
school personnel. 

EXCEPTIONS 

Telecommunication devices mav be permitted for educational purposes under the direct 
supervision of a teacher or administrator. 

Students with documented medical conditions. individualized education plans (IEPs). or pro gram 
service plans {PSPs) requirim! access to telecommunication devices must receive prior approval 
from the school administration. 

ENFORCEMENT & CONSEQUENCES 

Violations of this policv will result in progressive disciplinary actions. which include: 

• 1st Offense: Verbal warning and parental notification. 

• 2nd Offense: Confiscation of the device for a full instructional da and turned into a 
centralized location. Mav be picked up at dismissal. 

• 3rd Offense: The student telecommunication device will be required to be turned into a 
centralized location upon arrival at school and may be picked up at school dismissal for 9 
calendar weeks. Local schools may utilize other methods to limit access for the 9-week 
period. 

• 4th Offense: The student will be strict! v prohibited from having a telecommunication 
device on school grounds for one semester or 18 weeks. 

• 5th Offense: The student will be strictlv prohibited from having a telecommunication 
device on school !!founds for one calendar ear. 

Page 1 of 3 



STUDENTS 09.4261 

Telecommunication Devices 

RESPONSIBILITY & LIABILITY 

The school district is not responsible for lost. stolen. or damaged cell phones. Students brimz 
devices to school at their own risk and are responsible for compl ving with district policv which 
will prevent any separation from their telecommunication devices. 

Any use of a telecommunication device that results in a si!!nificant behavioral violation of the 
district code of conduct may result in an administrator also issuing a 4th or 5th offense of the 
telecommunication policy. 

B) enforcim! this policv. the Board of Education is compl ing with Kentuckv Law and aims to 
create a focused learning environment that supports student achievement and well-beine. 

POSSESSION AND USE 

While in the school building or while attending school sponsored or school related activities, 
1whether on or off school property, students shall be pennitted to possess but shall not be pennitted 
to use personal telecommunications and other related electronic devices in a manner that disrupts 
the educational process, including, but not limited to, use that: 

a. Poses a threat to academic integrity, such as cheating; 

b. Violates confidentiality or privacy rights of another individual. This includes, but is not 
limited to, taking photographs, video, or audio recordings of others without the 
pennission of the Principalldesignee and the affected individual(s). An exception may 
be made for events considered to be in the public arena (e.g. sporting events, academic 
competitions, or performances to 1.vhich the general public is admitted) vmere the 
activity does not materially disrupt the event, prevent others from observing the event, 
or otherwise violate legal rights. School social events for students, activities sponsored 
by student clubs, and activities during the school day that are not open to the public are 
not considered to be in the public arena; 

c. Is profane, indecent, or obscene; 

d. Constitutes or promotes illegal activity or activity in violation of school rules; or 

e. Constitutes or promotes sending, sharing, or possessing sexually explicit messages, 
photographs, or images using any electronic device. 

These restrictions shall not be interpreted to prohibit material protected under the state or federal 
constitutions v,here such material does not other.vise materially or substantially disrupt the 
education process or intrude upon the rights of others. 

Students shall not utilize a telecommunication or similar electronic device in a manner that would 
violate the District's Acceptable Use policy or procedures or its Code of Conduct and E>tpected 
Behavior. A violation also may result in a report being made to lai.v enforcement. 

NOTIO, OF POLICY 

Notice of this policy and penalties for violating it shall be published annually in the District's Code 
of Conduct and E>cpected Behavior. 
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Telecommunication Devices 

REFERENCES: 

KRS 158.165; KRS 525.080 

RELATED POLICIES: 

08.2323 
09.426, 09.436, 09.438 

Page 3 of 3 

09.4261 



LEGAL: HB 15 AMENDS KRS 159.051 ALLOWING PERSONS WHO ARE AT LEAST FIFTEEN (15) YEARS 
OF AGE TO APPLY FOR A MOTOR VEHICLE INSTRUCTION PERMIT. THIS BILL CONTAINS AN 
EMERGENCY CLAUSE MAKING IT ALREADY IN EFFECT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.4294 

Page 1 of2 



DRAFT 6/12/2025 
STUDENTS 09.4294 

Driver's License Revocation 

The Principal/desiunee shall notil\ the Superintendent of 8.§.tudents who are fifteen (15) years of 
age but less than eighteen (18) years of agesixteen (16) or seventeen (17) years old who become 
academically deficient or drop out of school as defined in KRS 159 .051 deficient in attendance~ 
The Superintendent/designee shall be-reported~ within ten (10) days after receiving notification. 
send the required student information to the Transportation Cabinet for driver's license, permit or 
driving privilege revocation. 1 

ACADEMIC AND ATTENDANCE DEFICIENCIES 

Academic and attendance deficiencies for students fifteen ( 15) vears of al!e but less than eighteen 
( 18) vears of age sixteen (16) or se•;enteen (17) enrolled in regular, alternative, part-time, and 
special education programs shall be defined as follows: 

1. They shall be deemed academically deficient if they have not received passing grades in 
at least four (4) courses, or the equivalent of four (4) courses, taken in the preceding 
semester or tri-mester. 

2. They shall be deemed deficient in attendance when they accumulate nine (9) unexcused 
absences for the preceding semester. Suspensions shall be considered unexcused 
absences. 

REINSTATEMENT OF DRIVING PRIVILEGE 

Students whose driving permits/license are revoked, but later meet the statutory standards for 
reinstatement, must then apply to the Director of Pupil Personnel to have their standing confirmed. 
will have their driving privile!!es reinstated at the end of the next tenn when the\ are determined 
to be elicible based on academic and attendance criteria. The District/school designee shall make 
the required report to the appropriate agency. Transportation Cabinet. Anv student who disputes 
the revocation of their permit/license can appeal for reinstatement bv submitting the Petition for 
Student Driving, Privile!!e/Reinstatement to the County Clerks Office. 

REFERENCES: 

1KRS 159.051, KRS 186.470 
601 KAR 13:070 
OAG 77-419 

RELATED POLICIES: 

08.221 
09.123 
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PERSONNEL 03.125 

- CERTIFIED PERSONNEL -

Expense Reimbursement 

Provided the Superintendent/designee has given prior approval to incur necessary and appropriate 
expenses, the Board shall reimburse school personnel for school-related travel when such travel is 
a required part of the duties of the employee or for school-related activities approved by the 
Superintendent/designee and, when appropriate, the School Council. Travel expenses of school­
based personnel in SBDM schools shall be paid from Council funds. In the case of expenses 
reimbursed from internal accounts, the Principal shall be the authority for approving 
reimbursement. Travel expenses for guests of employees shall not be reimbursed. 

The expense reimbursement process shall require documentation of the funding source/category 
used to pay expenses for all approved trips. Overnight travel shall be documented on the Travel 
Authorization Request (Procedure 03.125 AP.21) and shall be submitted and approved prior to 
travel. Daily mileage shall be documented on the Mileage Reimbursement Form (03.125 AP.22). 
All expense reimbursements will occur via the employee payroll process. 

The Board will be responsible only for actual expenses. Allowable expenses are: 

MILEAGE 

Actual mileage between official work stations within the school system and actual mileage for 
trips outside the school system which have been approved by the Superintendent/designee and, 
when appropriate, the Council in SBDM schools will be reimbursed at the same rate as the standard 
mileage rate established by the State of Kentucky. Mileage reimbursements for travel that does not 
require an overnight stay shall be submitted on the Mileage Reimbursement form and approved by 
the employee's immediate supervisor within sixty (60) days of the completed travel. 

GASOLINE 

Actual cost of gasoline and oil purchased and placed in a Board-owned vehicle by an employee 
while engaged in school-related travel. Purchase must be substantiated by a receipt showing total 
gallons and total charges. 

Direct fuel purchases are not allowed except in cases of emergency or prior approval of the 
Superintendent/designee. Any request for reimbursement for a direct fuel purchase must be 
accompanied by a receipt on which the license plate number and odometer reading is recorded. 

TOLLS AND FEES 

All tolls and parking fees incurred in school-related travel. Parking fees must be substantiated by 
a ticket or receipt. (Tolls are not to be charged for District vehicles being operated in state in an 
official capacity.) 

CAR RENTAL 

Car rental charges when approved by the Superintendent/designee and, when appropriate, the 
Council in SBDM schools. Charges must be substantiated by a receipt. 

COMMON CARRIERS 

All charges or fares for necessary travel on common carriers (plane, bus, train, subway, taxi, Uber, 
ferry, etc.). Sight-seeing and pleasure tours are not reimbursable. Charges must be substantiated 
by a receipt. 



PERSONNEL 

Expense Reimbursement 

SUBSISTENCE (ALLOWANCE FOR MEALS WITH OVERNIGHT STAY) 

03.125 
(CONTINUED) 

An employee traveling on official District business shall be eligible for reimbursement for 
subsistence (meals) during mealtime hours, at a rate established by the State of Kentucky. The 
authorized travel must be to a destination where an overnight stay has prior approval. 
Reimbursement for subsistence shall be substantiated with a lodging receipt. Employees shall be 
eligible for a subsistence reimbursement for breakfast, lunch, or dinner expenses while traveling, 
if the employee is in travel status during the entire time as established below. 

Authorized Travel 

Breakfast 6:30 a.m. -9:00 a.m. 
Lunch 11 :00 a.m. - 2:00 p.m. 

Dinner 5:00 p.m. -9:00 p.m. 

Members of the Board are eligible for reimbursement of actual and necessary expenses while 
traveling on Board of Education business. 

LODGING 

Hotel or motel charges (not including food or other charges) incurred in school-related travel. 
Charges must be substantiated by a receipt. 

REGISTRATION FEES 

Reimbursement for registration fees shall be made for school-related activities approved by the 
Superintendent/designee and, when appropriate, the School Council. Charges must be 
substantiated by a receipt. 

EMERGENCY REPAIRS TO BOARD-OWNED VEHICLES 

Reimbursement will be made for emergency repairs or road service to Board-owned vehicles if 
incapacitated while out of District. Drivers may not obligate the Board for major repairs without 
the permission of the Superintendent/designee. Charges must be substantiated by a receipt. 

REIMBURSEMENT FORM 

No requests for travel reimbursement shall be considered unless filed on the proper form and 
accompanied by appropriate itemized receipts. Requests for reimbursement shall be made within 
sixty (60) days of the date(s) the expenses are incurred. 

Without proper documentation, individuals shall not receive reimbursement, and, if it is 
determined that reimbursement was made based on incomplete or improper documentation, the 
individual may be required to reimburse the District. 

OUT-OF-STATE TRAVEL 

Reimbursement for out-of-state travel by privately owned vehicles shall be made on the basis of 
airplane coach fare or mileage rate, whichever is the lesser amount. 

The State of Kentucky has established High Rate Travel Areas for subsistence reimbursement rates 
outside the state of Kentucky. A listing of areas qualifying for high rate reimbursement can be 
viewed at The Commonwealth of Kentucky Finance and Administration Cabinet website. 



PERSONNEL 

TRAVEL BUDGET 

Expense Reimbursement 

03.125 
(CONTINUED) 

Each department, school, or individual shall be given an annual travel budget allocation. It is the 
responsibility of the appropriate supervisor to ensure that budgeted amounts are not exceeded. 
Travel which will exceed the available budget may not be approved without specific approval of 
the Superintended or designee. 

SUPERINTENDENT'S TRAVEL EXPENSES 

The Superintendent is reimbursed at the same rate as all other employees. Prior to granting 
appro'*'al for payment, the Board shall review itemized reimbl:H'sement requests for the 
Superintendent's tra11el expenses in an open board meeting. 

REFERENCES: 

KRS 160.290; KRS 160.410; KRS 175.525 
OAG 80-395 
United States v. Correll, 389 U.S. 299 (1967) 
Accounting Procedures for Kentucky School Activity Funds 

RELATED PROCEDURES: 

03.125 AP.21 
03.125 AP.22 



DRAFT 6/4/2025 
PERSONNEL 03.28 

- CLASSIFIED PERSONNEL -

Evaluation 

Each classified employee shall receive a summative evaluation at least once each year for the first 
four (4) years of employment. Following the completion of four (4) successful years of 
employment, classified employees will receive a summative evaluation a minimum of once every 
five three--(2;) years. This evaluation shall be performed by the Principal or the immediate 
supervisor and shall be based upon a formal procedure approved by the Superintendent for that 
specific position or class of positions. The administrator performing the evaluation shall share and 
discuss the evalu;ition report with the employee. The employee shall have the right to comment in 
writing on the evaluation report. The employee's written comments shall be attached to the 
evaluation report, and the report shall be filed with the Superintendent. 
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DRAFT 6/18/2025 
FISCAL MANAGEMENT 04.7 

Inventories 

EQUIPMENT AND ASSETS 

The District shall adhere to the property inventory procedures developed by the Kentucky 
Department of Education. Principals and other supervisors designated by the Superintendent are 
accountable for inventory, control and maintenance of all assets and equipment in their area of 
responsibility. 

Each school year, results of inventory counts inventories shall be reconciled, coordinated and 
reported to the Finance Officer. 

TECHNOLOGY 

Complete inventorv records of all technolo!! hardware shall be maintained by the Director of 
Technolo2:v. Each school vear. results of inventorv counts shall be reconciled to inventory records, 
coordinated and re ported to Principals. Supervisors and Finance Officer. 

A complete, current inventory of the following shall be maintained: 

1. ~ Capital assets (real property) •.vith an acquisition value of $5,000 or more that 
has a useful life of more than one (1) year; 

2. Technolog hardwareALL computer workstations, laptops, tablets, and prajectors, 
regardless of value; and 

3. Any additional items designated by the Superintendent/designee. 

The Superintendent shall develop procedures and forms for the annual inventory and be 
responsible for maintaining the inventory. 

CAPITAL ASSETS 

Capital assets have an acquisition cost of $5 .000 or more and a useful life of more than one (I) 
vear. The Finance Officer will maintain an accurate and timelv inventon ' of all capital assets 
owned by the district. This accounting shall include a description. cost or value. identifying data. 
life, accumulated depreciation and book value of each asset. 

The District shall refer to the KDE Capital Asset Guide for guidance in establishing capitalization 
threshold amounts. Minimum threshold limits adopted by the Board are: 

$0 

$5,000 

$20,000 

TRANSFER AND DISPOSAL 

Land, Computer V/orkstations, Laptops, Tablets and Projectors 

Furniture & Fixtures, Audio-Visual Equipment, Software, Food 
Service Equipment, Other Equipment, School Buses & Other 
Vehicles. Technologv Hardware 

Land Improvements, Buildings, Portable Buildings, Building 
Improvements 

Fixed aAssets no longer needed or useable shall be returned to a designated central location and 
transferred or disposed of in compliance with Board policy, District inventory procedures and 
applicable legal requirements. 
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FISCAL MANAGEMENT 

Inventories 

CAREER AND TECHNICAL EDUCATION PROGRAM 

04.7 
(CONTINUED) 

Inventory management and control for equipment purchased with state funds for use in the career 
and technical program shall be administered in compliance with applicable legal requirements. 1 

REFERENCES: 

1780 KAR 7:060 
KRS 160.290 
Kentucky Education Technology System 
Accounting Procedures for Kentucky School Activity Funds 
KDE Capital Asset Guide 

RELATED POLICIES: 

04.8, 05.21 
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LEGAL: REVISIONS TO 704 KAR 3:305 AMEND THE EARLY GRADUATION PROGRAM. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 
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DRAFT 6/18/2025 
CURRICULUM AND INSTRUCTION 

Early Graduation Program 

08.11311 

Students who meet all applicable legal requirements shall be eligible for the Early Graduation 
Program (EGP) in relation to receipt of a graduation diploma and an Early Graduation 
Certificate. Students wishing to participate in the EGP shall notify the secondar school Principal 
b-, submitting the Earlv Graduation Pro m-am Letter of Intent Form-;-(08.11311 AP.21 ) available 
on the Kentueky Department of Edueation (KDE) website, in writing at the beginning of grade 
nine (9) or as soon as the intent is known to the student, but no later than the first thirty (30) 
school days of the academic year in which the student intends to graduate. 

A student shall not be prohibited from completing the EGP if the student meets all requirements. 
Students who enroll in the EGP and meet all applicable legal requirements shall receive a high 
school diploma.,_ and-an Early Graduation Seholarship Certificate. and scholarship award. 

A Letter of Intent to Apply shall be entered into the student information system by October 15 of 
the year the student intends to graduate. 

A student shall eomplete all requirements applieable to the academie year in 1.vhich the student 
intends to graduate as established in administrative regulation by the Kentucky Board of 
Edueation. 

A student who has indicated an intent to complete the EGP may participate in the state 
administration of the college entrance exam prior to the junior year, if needed. 

For students ·.vishing to participate in the EGP and earn an Early Graduation Certifieate and 
scholarship the Superintendent/designee The District shall provide each high school with a 
polic) established by the Board for students wishing to participate in the EGP. The policy shall 
includeprovide: 

a. Criteria for supporting the development and monitoring of the student's ILP; 

b. Goal planning related to the demonstrationattainment of established District of the 
capacities listed in KRS 158.645 and the essential workplace ethics characteristics listed 
in KRS 158.1413(1 )programs; 

c. Completion of a professional resume; and 

d. Completion of one ( 1) postsecondary admissions application that may be used at a 
Kentucky public two (2) year community and technical college, or a Kentucky four (4) 
year public or non-profit independent institution accredited by the Southern Association 
of Colleges and Schools. 

Each EGP participant, with the support of the comprehensive school counselor/designee, shall: 

a. Submit the Early Graduation Program Student Letter of Intent Form (08.11311 AP .21 ). 
si2ned b the student's parents. to the Principal as soon as the intent is known to the 
student, but no later than the first thirty (30) school davs of the academic vear in which 
the student intends to graduate; 

a-b. Identify all EGP requirements and develop a strategy within the ILP for meeting those 
requirements, including the District's established v;orkplace ethics program; and 

lr.c. Complete an entrance interview with the Principal/designee to discuss postsecondary 
goals and career aspirations. (08.11311 AP.20) 
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CURRJCULUM AND INSTRUCTION 

Early Graduation Program 

EARLY GRADUATION PROGRAM {EGP) (CONTINUED) 

08.11311 
(CONTINUED) 

d. Meet the college readiness benchmarks established bv the Council on Postsecondarv 
Education in 13 KAR 2:020 for placement in credit-bearing courses without the need for 
remediation; 

e. Earn the ten (1 0 ) foundational credits listed in 704 KAR 3:305 : 

f. Successfullv complete one (1 ) or more courses or programs that meet the financial 
literacy requirement and Kentucky Academic Standards: 

g. Successfully meet the civics requirement: and 

h. Successfully complete the EGP performance-based pro ject. portfolio. or capstone. 
(08.11311 AP.22) 

By July 1, 2024, eE_ach high school shall developdetermine performance descriptors and 
evaluation procedures for an EGP performance-based project, portfolio, or capstone required for 
students who intend to complete the EGP beginning with the 2024 2025 academic year. 

Performance descriptors and evaluation procedures developed by the high school shall be 
designed to provide an opportunity for the students an opportunity to demonstrate attainment of 
the follm.ving the critical knowledge, skills. and capacities required for post-secondary and career 
success and shall include: 

a. Demonstration of capacities listed in KRS 158.645 and the essential workplace ethics 
characteristics listed in KRS 15 8 .1413 (1 )Attainment of essential vrork.place ethics 
program compoRents; 

b. Demonstration of an ability to apply the academic standards as a lifelong learner and 
contributing member of society; 

c. Demonstration of written and verbal communication skills needed for post-secondary and 
career success; and 

d. Demonstration of an ability to think critically, synthesize information, and draw 
conclusions. 

By July 1, 2024, the performance based project. portfolio, or capstone shall be required for 
completion of the EGP. 

Each high school shall maintain and make readily available to the KDEKentucky Department of 
Education the EGP participant's performance-based project, portfolio, or capstone for a 
minimum of five (5) years. 

Any student seeking to graduate early who receives services deemed essential by the District 
shall engage in meaningful consultation with a school-based mental health services provider on 
the creation of a continuity of services plan prior to graduation. 

The District shall ensure the creation of a continuity of services plan for all students identified as 
a homeless child, a migratory child, or youth engaged in foster care. A transition plan shall be 
completed for children aging out of foster care. 
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CURRICULUM AND INSTRUCTION 

Earlv Graduation Program 

AWARDING GRADUATION CREDIT 

The District shall mvard credit to>.vard high school graduation based on: 

08.11311 
(CONTINUED) 

A standards based Carnegie ooit credit that shall consist of at least 120 hours of 
instructional time in one (1) subject; or 

A. performance based credit based on the Kentucky Academic Standards established 
in 704 KAR Chapter 8. 

A District that a,.,vards performance based credit shall adopt a policy that awards performance 
based credit tmvard high school graduation for satisfactory demonstration of learning based on 
rigorous performance standards aligned to 704 KAR Chapter 8. The school shall establish 
performance descriptor and evaluation procedures to determine if the content and performance 
staooards ha•;e been met. 

Performance based credit criteria are contained in 704 KAR 3:305. 

References: 

KRS 158.1413: KRS 158.142: KRS 158.645 
704 KAR 3:305: 704 KAR Chapter 8 

RELATED POLICIES: 

08.1122: 08.113; 08.1131 
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DRAFT 6/9/25 
CURRICULUM AND INSTRUCTION 08.132 

Gifted and Talented Students 

DISTRICT PROVIDES 

The District shall formally identify students in grades four through twelve ( 4-12) for participation 
in the District's Gifted and Talented program. Students in the primary program (Pl-P4) who 
display gifted or talented characteristics shall be selected through an informal process, be placed 
in a talent pool and receive services that allow continuous progress. 

In compliance with applicable statutes and administrative regulations, the District shall provide 
appropriate multiple service options in an environment that addresses the abilities, interests and 
needs of students eligible for services in one (1) or more of the following categories: general 
intellectual aptitude; specific academic aptitude; creative or divergent thinking; psychosocial or 
leadership skills; and visual or performing arts. 

The definitions specified in 704 KAR 3:285 shall be used in the operation of the District's 
programs for gifted and talented students. 

IDENTIFICATION/DIAGNOSIS AND ELIGIBILITY 

In compliance with 704 KAR 3 :285, the Superintendent/designee shall develop strategies to 
address identification and diagnosis of the strengths, behaviors and talents of these students. 
Determination of eligibility for gifted and talented services shall be based on the student's 
individual needs, interests and abilities and shall be designed to address environmental and cultural 
factors that may contribute to the student being overlooked, such as whether the student is 
economically disadvantaged, or underachieving, is a member of a racial or ethnic minority or has 
a disability. 

The District's plan for identifying gifted and talented students shall: 

1. Employ a multi-faceted approach and utilize on-going and long-term assessment; 

2. Be based on a variety of valid and reliable measures to include both informal and formal 
techniques and other data specific to each category of giftedness, consistent with 
standards established by Kentucky Administrative Regulation; 

3. Screen students for all areas of giftedness as defined by KRS 157.200. 

Based on data gathered by the Gifted/Talented coordinator or gifted education teacher, a 
selection/placement committee shall determine those students who are eligible for gifted education 
services and the level of the services to be provided. This committee shall consist of the Principal 
or designee, the Gifted/Talented Coordinator and/or the gifted education teacher, classroom 
teacher(s), teacher(s) of students with disabilities, counselor(s), and consulting professional(s), as 
appropriate. 

Prior to selection or formal identification and placement of a student, the District shall obtain 
parental or guardian permission before administering an individual test to the student given as a 
follow-up to a test routinely administered to all students and used in formal identification. If it is 
determined that their child is eligible for gifted education services, parents/guardians also shall be 
notified, at least once annually, of the services included in the gifted and talented student services 
plan and shall receive a copy of the procedures to be followed should they wish to appeal the 
appropriateness of services. 
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CURRICULUM AND INSTRUCTION 08.132 
(CONTINUED) 

Gifted and Talented Students 

SERVICES 

Gifted and talented students shall be provided with a gifted and talented services plan that meets 
requirements set out in administrative regulation. 

Each school shall adjust its curriculum to meet the needs of gifted and talented students. Gifted 
and talented students shall be served in a manner that: 

1. Extends learning beyond the standard curriculum; 

2. Provides flexible curricular grouping and differentiated curriculum expenences 
commensurate with the student's interests, needs and abilities; and 

L Helps the student to attain, to a high degree, the goals established by statute and the 
Board. 

4. Service delivery options for students identified as gifted and talented in grades four to 
twelve in language arts, mathematics, social studies. and science include the following 
for each grade level and sub ject area: 

a. i. Accelerated learning: or 

ii. Advanced coursework: and 

b. At least one (1) of the following service delivery options: 

1. Collaborative teaching and consultation services: 

11. Special counseling services; 

111. Differentiated study experiences for individuals and cluster groups in the 
regular classroom; 

iv. Distance learning; 

v. Enrichment services that are not extracurricular during the school day: 

v1. Independent study; 

v11. Mentorships: or 

vm. Resource services delivered in a pull-out classroom or other appropriate 
instructional setting: 

1x. Seminars; 

x. Travel study options; or 

xi. Special schools. or self-contained classrooms for students in grades four (4) 
through twelve (1 2) only. 

Procedures and strategies to implement this policy shall identify the following: 

• A variety of appropriate options for grouping by ability, interest and/or need, 

• Multiple service options reflecting continuous progress through a logical sequence oflearning, 

• Means of obtaining parental input for use in determining appropriate services, 
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CURRICULUM AND INSTRUCTION 

Gifted and Talented Students 

SERVICES (CONTINUED) 

08.132 
(CONTINUED) 

• A gifted and talented student services plan format that provides for matching a formally 
identified gifted student's interests, needs, and abilities to differentiated service options, and 

• A plan for reporting to parents, at least once each semester, regarding their child's progress in 
services included in the student's services plan. 

Neither the primary program, nor any grade level shall be served by only one (1) gifted education 
service option. 

PERSONNEL 

The Superintendent shall appoint a Gifted/Talented Coordinator who shall oversee the operation 
of the District's Gifted and Talented program and assist schools in implementing the provisions of 
this policy. The Gifted/Talented Coordinator shall oversee the expenditure of funds for gifted 
education to ensure they are used to provide direct services to identified students. 

Teachers of gifted and talented students shall meet requirements for certificate endorsement as 
established in Kentucky Administrative Regulation. Through professional development activities, 
all teachers shall receive training on identifying and working with gifted and talented students. 

PROGRAM EVALUATION 

The Gifted/Talented Coordinator shall coordinate the annual, on-going process of evaluating all 
aspects of the gifted education program and make recommendations for upgrading those areas 
found to be deficient. Data collected in the annual evaluation shall be used in the comprehensive 
improvement planning process, and results of the evaluation shall be presented to the council in 
SBDM schools for review of instructional progress and to the Board who shall determine if District 
goals are being accomplished. 

GRIEVANCES 

Students or parents who wish to file a grievance or appeal concerning the following areas may do 
so under the process outlined in administrative procedures: 

1. The District's process for selecting students for talent pool services; 

2. The District's process for formal identification of gifted and talented students; or 

3. The appropriateness and/or adequacy of talent pool services or services addressed in a 
formally identified student services plan. 

This policy and the procedures to implement it shall be made available for public inspection. 

REFERENCES: 

KRS 157.196; KRS 157.200; KRS 157.224 
KRS 157.230; KRS 158.6451; KRS 161.052; KRS 161.095 
16 KAR 2:110; 16 KAR 4:010 
704 KAR 3 :285 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
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CURRICULUM AND INSTRUCTION 

Gifted and Talented Students 

RELATED POLICY: 

09.126 (re requirements/exceptions for students from military families) 
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DRAFT 6/9/2025 
CURRICULUM AND INSTRUCTION 

Title ! : Parent and Family Engagement Policy 

OVERVIEW 

08.13451 

Section l l 16(a) of the Every Student Succeeds Act {ESSA) states that districts served under Title 
I. Part A must jointly develop with, agree on with and distribute to, parents and family members 
of participating children a written parent and family engagement policv. The policy establishes the 
district's expectations and objectives for meaningful parent and family involvement and describes 
how the district will meet the following requirements. The term "parent" refers to parents. 
guardians. famil y members and caregivers. 

This Policy and the plan to implement it have been developed jointly and in agreement with, and 
will be distributed to, parents and family members of students participating in the Title I program. 
Parents and family shall be notified of the policy in an understandable and uniform format and, to 
the extent practicable, provided in a language that recipients can understand. This Policy shall be 
made available to the local community and updated periodically to meet the changing needs of 
parents and family, and the school. 

EXPECTATIONS FOR PARENT AND FAMILY ENGAGEMENT 

Contingent on confirmation of resources and other necessary information being provided by state 
and federal authorities, it is the intent of the Board that parents and family of participating students 
shall be provided with flexible opportunities for organized, on-going, and timely participation in 
the planning, review, and improvement of the Title I program, including opportunities to suggest 
modifications, based on changing needs of parents, family, and the schools. 

All comments indicating parent and family dissatisfaction with the Title I plan shall be collected 
and submitted along with the plan to the Department of Education. 

The Title I program shall be designed to assist students to acquire the capacities and achieve the 
goals established by law, as well as the goals and standards established by the Board. Consistent 
with law and policy covering student records confidentiality, these goals and standards shall be 
shared with parents and family in a manner that will give them: (1) timely infonnation about 
programs; (2) a description and explanation of the school's curriculum, the forms of academic 
assessment used to measure student progress, the achievement levels in the challenging state 
academic standards; the achievement level of their child on the challenging state academic 
standards assessments; and (3) if requested, opportunities for regular meetings to formulate 
suggestions and to participate in· decisions relating to the education of their children. 

BUILDING CAPACITY FOR ENGAGEMENT 

In order to ensure effective parent and family engagement the District will: 

• Meet with schools regularly to review Title I spending, parent engagement planning. parent 
feedback, and student achievement to monitor effectiveness across the year. 

• Assist parents and family in understanding Kentucky's assessment and their child's 
performance. 

• Provide training and materials to help parents and family work with their children to 
improve their achievement. 

• Train staff with the input from families on how to reach out to, communicate with. and 
partner with families in support of student success. 
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CURRICULUM AND INSTRUCTION 

Title ! : Parent and Family Engagement Policy 

BUILDING CAPACITY FOR ENGAGEMENT (CONTINUED) 

08.13451 
(CONTINUED) 

• Implement and coordinate parent programs with other services, such as Head Start. public 
preschool. FRYSCs, and school counselors. 

• Communicate information about activities and meetings in a clear. family-friendly 
language and make every reasonable effort to provide this information in the family's native 
language. 

• Involve community onmnizations and businesses in parent and family engagement 
activities. 

• Maintain a parent and famil y engagement plan outlining the specific steps taken by the 
district each year. 

SUPPORT FOR PROGRAM 

If the District's Title I allocation is $500,000 or more, the District shall reserve not less than one 
percent ( 1 % ) of its allocation for the purpose of promoting parent and family engagement and shall 
distribute to Title I schools not less than ninety percent (90%) of the reserved funds with priority 
given to high-need schools. Parents and family of participating students shall be provided the 
opportunity to help decide how this portion of the Title I funds will be allotted for parent and 
family engagement activities. 

The District will provide coordination, technical assistance, and resources other support necessary 
to assist schools in planning and implementing effective parent and family engagement activities 
to improve student academic achievement and school performance. These measures may include, 
but shall not be limited to, the following: 

1. Designation of resources to assist in communicating with parents and family, transporting 
them to meeting sites and/or implementing home visits, providing child-care for meetings, 
encouraging them to use available parent and family resource centers, and working with 
them to improve parenting skills, particularly those that will assist them in working with 
their child to improve his/her educational achievements. Resources may include 
individuals, agencies, materials, and services. 

2. Sharing options for coordinating and integrating Title I program strategies with services of 
other community programs, businesses, and agencies. 

3. Identification of ways in which parents and family can be engaged in staff training 
activities to demonstrate the value of parent and family engagement and various techniques 
designed to successfully engage parents and family as equal partners in their child's 
education. 

4. Making a good faith effort to convene an annual meeting at a convenient time to which all 
parents and family of participating children shall be invited and encouraged to attend for 
informing them of their school's participation in and requirements for Title I programs and 
of their rights to be involved. 
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CURRICULUM AND INSTRUCTION 08.13451 
(CONTINUED) 

5. 

6. 

Title ! : Parent and Family Engagement Policy 

Designing and conducting an effective annual e:valuation process v,rhereby parents can 
share their ideas about the content and effectiveness of this Policy in improving the 
academic quality of schools receiving Title I funds, and the plan designed to implement it. 
The process shall focus on the following questions: 

Does this Policy increase parent participation? 

\\That barriers to parent participation still exist, and how can they be reduced or 
removed? 

The findings produced by the annual e\>•aluation shall be utilized to design strategies for 
school improvement and for revising this Policy, if necessary. 

In the design of activities and materials for parents, particular attention shall be given to 
reaching and involving those who are economically disadvantaged, are disabled, have 
limited English proficiency, have limited literacy, or are of any racial or ethnic minority 
background. 

PROGRAM EVALUATION 

District stakeholders will meet three times per year to review program data and provide feedback. 
Feedback gathered will inform ongoing planning and ensure programs remain responsive to 
student and famil y needs. Each spring, the district will digitally distribute an annual evaluation to 
gather parent feedback on participation barriers and identi fy strategies for improving famil y 
engagement. This information will be reviewed with district stakeholders. Findings will inform 
school and district improvement strategies and necessary revisions to this policv. The policy will 
be available on the district website. in newsletters. and upon request. 

SCHOOL POLICY 

Title I schools must provide parents and family with timely information about Title I programs; a 
description and explanation of the curriculum, the forms of academic assessment including a 
definition of proficiency: opportunities for regular meetings and to participate in decisions relating 
to the education of their children and the opportunity to respond to any suggestions. Each Title I 
school will develop a school-level parent and family engagement policy in collaboration with 
families. The policy and school parent compact shall be collaboratively developed with parents of 
participating students and distributed to them by the school. 

Each school shall submit to the Superintendent and Board, for review and comment, its Title I 
school parent and family engagement policy, which must meet all legal requirements, including a 
school parent compact developed in keeping with legal requirements. This Policy shall be 
developed jointly 1.vith, and distributed by the school to, parents of participating students. 

A copy of each school's parent and family engagement policy and accompanying checklist shall 
be kept on file in the Central Office. 
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CURRICULUM AND INSTRUCTION 

Title ! : Parent and Family Engagement Policy 

REFERENCES: 
Section 1118 of Improving America's Schools Act (IASA) of 1994 
P. L. 114-95, (Every Student Succeeds Act of2015) 
KRS 157.077; KRS 158.645, KRS 158.6451 
KRS 158.865; KRS 158.866; KRS 158.867 
20 U.S.C. § 6318 

RELATED POLICIES: 

03.112; 08.1345; 09.11 
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DRAFT 6/6/2025 
STUDENTS 09.121 

Entrance Age 

PRESCHOOL 

In accordance with appropriate state and federal legal requirements, any child who has been 
identified as disabled, and who is three (3) or four (4) years of age, by August 1 of the current year, 
shall be eligible for a free and appropriate preschool education and related services. 

Children at risk of educational failure who are four ( 4) by August I may enter preschool. 1 

PRIMARY SCHOOL 

A child who is five (5) or who may become five (5) years of age by August 1 may enter primary 
school and may advance through the primary program without regard to age in accordance with 
KRS 158.031. A child who is six (6) years of age, or who may become six (6) years of age by 
August 1, shall attend public school or qualify for an exemption as provided by KRS 159.030.2 

The District shall establish guidelines to determine a student's level of academic and social skills 
when that student is being considered for advancement through the primary program.3 A student 
who is at least five (5) years of age, but less than six {6) years of age. may be enrolled in the second 
level of the primarv program in keeping with the process set out in Kentucky Administrative 
Regulation. 

EARLY ENTRANCE PRIMARY ONE (Pl) PROGRAM (KINDERGARTEN) 

Students will be eligible to enroll in the Early Entrance Primary One (P 1) program, provided 
criteria established by the Board is met. Application for early entrance testing must be made to the 
school, in writing, prior to the last day of March the deadline established by the Central Office. 

Successful completion of an accredited Early Entrance Primary One (Pl) provides eligibility to 
Early Entrance Primary Two (P2). 

CRITERIA FOR EARLY ENTRANCE (Pl) 

Parents/guardians may petition the Board to allow their child to enter school earlier than permitted 
under statutory age requirements. On receipt of a petition, the District shall conduct an evaluation 
process to help determine a student's readiness to engage in and benefit from early learning 
experiences that best promote the child's success. Criteria for early entrance may include: 

1. Parent input. 

2. Prior setting input, if applicable. 

3. The child shows general characteristics of children with high potential. 

4. Achieves a Kindergarten ready score on the academic, self-help, and social emotional 
components of the common Kindergarten Readiness Screening kindergarten readiness 
assessment. 

5. Final determination of placement will rese with the District Early. Entrance Screening 
Assessment Team 

Any tuition amounts charged to students permitted early entry under this Policy shall be the same 
as that charged to other tuition paying students who meet statutory age requirements. 2 
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STUDENTS 

Entrance Age 

EARLY ENTRANCE PRIMARY Two (P2) PROGRAM (FIRST GRADE) 

09.121 
(CONTINUED) 

Students have not participated in the Early Entrance Primary One (Pl) Program will be eligible to 
enroll in the Early Entrance Primary Two (P2) Program, provided: (1) criteria established by the 
Board are met; or (2) candidates have successfully completed a Kindergarten program in an 
accredited non-public or accredited out-of-state school. Application for early entrance testing must 
be made to the school, in writing, prior to the- last day of March deadline established by the Central 
Office. 

CRITERIA FOR EARLY ENTRANCE (P2) 

Criteria for early entrance may include: 

1. Score at or above grade level on an individually administered measure of student skills 
in each of the key basic early literacy skills. 

2. A variety of student related work samples and records provided by parents, previous 
teachers, etc. indicate readiness for Early Entrance Primary Two (P2) Program (First 
Grade). 

3. Final determination of placement will rest with the District Early Entrance Screening 
TeamDistrict Early Entrance Assessment Team makes the final determination of 
placement. 

TUITION 

Early Entrance application and the tuition application are distinct and separate procedures. each of 
which must be completed independently. Following acceptance into the Early Entrance program, 
parents of non-resident students are required to complete the tuition application process. 

PROOF OF AGE 

Upon enrollment for the first time in any elementary or secondary school, a student or student's 
parent shall provide: 

• A certified copy of the student's birth certificate, or 

• Other reliable proof of the student's identity and age with an affidavit explaining the 
inability to produce a copy of the birth certificate. 3 

REFERENCES: 

1KRS 157 3175 
2KRS 158.030 
3KRS 158.032; KRS 158.035; KRS 214.034 
KRS 157.226; KRS 159.030 
KRS 158.990; KRS 159.010 
702 KAR 1:160; 704 KAR 5:070 
OAG 85-55; OAG 82-408 
P. L. 114-95, (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq. 
McKinney-Vento Act, 42 U.S.C. 11431 et seq. 
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STUDENTS 

Entrance Age 

RELATED POLICIES: 

09.124 
09.126 (re requirements/exceptions for students from military families) 
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DRAFT 6/12/2025 
STUDENTS 09.124 

Tuition 

FEE TO BE CHARGED 

According to a schedule recommended by the Superintendent and adopted by the Board, the Board 
shall charge an annual fee of five hundred dollars ($500.00) for each student attending its schools 
whose parent, guardian or legal custodian is not bona fide resident of the District1 or a full-time 
employee of the District and lives within another Kentucky school district. Any student whose 
primary residence is outside of the State of Kentucky shall be subject to the tuition amount equal 
to the current Supporting Education Excellence in Kentucky (SEEK) allocation per pupil plus the 
annual fee of five hundred dollars ($500.00) as stated above. The applied SEEK amount may be 
prorate based on the number of days enrolled in the District. 

WHEN STUDENTS MOVE 

When a student's parents move out of the District, the student may continue to attend the District 
school during the current grading period without tuition charge. 

Students who move out of the District with more than a full grading period remaining in the year 
shall be required to transfer to a school in their new district of residence or pay tuition. 

Requests to remain in a District school due to a family hardship or a physical, psychological, or 
educational reason may result in tuition being waived. A Non-Resident Pupil Admission Form 
(09.124 AP.21) must be submitted. Approval to remain in the current school, for any reason, 
without paying tuition may only be granted for the remainder of the school year. 

EMPLOYEES' CHILDREN 

Upon review and acceptance bv the school PrincipalWith pemuss10n of the 
Superin-tendeflt/designee, full-time employees who live outside the District may enroll their 
children in District schools grades K-12 without a tuition charge, contingent on the District 
receiving ADA as provided by law. District full-time employees who live outside the District may 
enroll their children in the District preschool program if approved by the Superintendent/designee 
and if the District receives preschool funds or the tuition is paid. Preschool tuition is two thousand 
five hundred dollars ($2,500.00) per student for the school year, or one thousand two hundred fifty 
dollars ($1,250.00) for enrollment after January 1st of the school year. 

STUDENTS WITH DISABILITIES 

For information concerning nonresident students requiring special educational services, refer to 
the Board-approved policy and procedures manual for students with disabilities. The District shall 
not discriminate against students with disabilities in accordance with Section 504 and Title II of 
the Americans with Disabilities Act. 

TIDTION REIMBURSEMENT 

If a tuition paying family moves into the District within the first sixty (60) days of the first day of 
the school year, tuition may be reimbursed. 

REFERENCES: 
1KRS 158.120 
237 S.W. 2D 65 (1951), OAG 80-47, OAG 91-75 
KRS 157.350, KRS 158.135, 702 KAR 7:125 
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RELATED POLICIES: 

09.12 

Tuition 

09.126 (re requirements/exceptions for students from military families) 

Page 2 of2 

09.124 
(CONTINUED) 



DRAFT 6/12/2025 
STUDENTS 09.311 

Safety (Athletics) 

District policy and procedures shall be developed to conform with statutory and regulatory 
requirements designed to protect the safety of the students in all athletic practices and events. 

SUPERVISION 

All athletic practices and events shall be under the direct supervision of a qualified employee of 
the Board. 

TRAINING 

All persons employed by the District as a coach for any interscholastic athletic activity or sport 
shall meet statutory training requirements. Training shall include how to recognize the symptoms 
of a concussion and how to seek proper medical treatment for a person suspected of having a 
concuss10n. 

In addition, at least one (1) person who has completed the required course shall be present at 
every interscholastic athletic practice and competition. I 

Any middle or high school coach (head or assistant, paid or unpaid) shall successfully complete 
training as required by the District, the Kentucky Board of Education, the Kentucky High School 
Athletic Association, and state law and regulation. This shall include safety and first aid training 
and providing the school documentation of successful completion of a cardiopulmonary 
resuscitation (CPR) course that includes the use of an automated external defibrillator (AED) and 
first aid training, conducted by an instructor or program approved by a college or university, the 
American Red Cross, American Heart Association, or other bona fide accrediting agency. Initial 
certification shall use in-person instruction with certification updated as required by the 
approving agency.4 All interscholastic athletic coaches shall maintain a CPR certification 
recognized by a national accrediting body on heart health. 5 

Nonfaculty coaches and nonfaculty assistants shall complete District training that includes 
information on the physical and emotional development of students of the age with which they 
will be working, the District's and school's discipline policies, procedures for dealing with 
discipline problems, and safety and first aid training. Follow-up training shall be provided 
annually.3 

EMERGENCY ACTION PLAN 

In keeping with rules established by Kentucky Board of Education (KBE) or the Kentucky High 
School Athletic Association (KHSAA), each school participating in interscholastic athletics shall 
develop and implement a venue-specific, written emergency action plan and submit annual 
written verification of the plan to the designated agency. The school plan shall be reviewed, 
distributed, posted, and rehearsed annually as provided in statute. I 

CARDIAC EMERGENCY RESPONSE PLAN 

A written cardiac emergency response plan that clearly identifies the location of each AED shall 
be rehearsed by simulation prior to the beginning of each athletic season by all: licensed athletic 
trainers, school nurses, and athletic directors; and interscholastic coaches and volunteer coaches 
of each athletic team active during that athletic season. 

On or before July 1, 2025 school year, every home athletic event shall have an AED readily 
accessible to the activity. 
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STUDENTS 

Safety (Athletics) 

CONCUSSIONS 

09.311 
(CONTINUED) 

When an interscholastic coach, school athletic personnel, or contest official suspect that a student 
athlete has sustained a concussion during an athletic practice or competition, the student shall be 
removed from play and evaluated by a physician or licensed health care provider, as specified in 
statute, who shall determine if a concussion has occurred. Upon the completion of the required 
evaluation, the coach may return the student to play if it is determined that no concussion has 
occurred. If no physician or licensed health care provider is present to perform the required 
evaluation, the coach shall not return the student to play or participate in subsequent practices or 
athletic competitions until written clearance is provided. 

A student athlete deemed to be concussed shall not be permitted to participate in any athletic 
practice or competition occurring on the day of the injury or, unless a physician provides written 
clearance, participate in any practice or athletic competition held on a subsequent day. 

MEDICAL EXAMINATION 

Each student seeking eligibility to participate in any school athletic activity or sport must pass an 
annual medical examination performed and signed by a medical practitioner as required by law.2 

The required physical examination and parental authorization shall include acknowledgement of 
receipt of information on the nature and risk of concussion and head injury, including the 
continuance of playing after concussion or head injury. 1 

CHILD NEGLECT 

Child dependencv, neglect, and abuse information will be included in training for all athletic 
directors and coaches. Information about mandatorv reporting duties will be outlined in the 
district handbook for coaches. 

REFERENCES: 

1.KRS 160.445 
2.KRS 156.070 
3.KRS 161.185 
4702 KAR 7:065 
5.KRS 158.162 

RELATED POLICIES: 

03.1161 
03.2141 
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