SCHOOL FACILITIES	05.3
Community Use of School Facilities
Primary Use
The primary purpose and first priority for the use of school buildings is to provide facilities for the educational program for students enrolled in the school. No use may be made of the buildings, facilities or equipment which restricts their effective use for educational purposes.
Board Approval For Use
The Board shall determine which building and/or facilities will be available to the community.
The Board may grant the use of school buildings and facilities while school is not in session to responsible and organized non-school/non-profit groups including, but not limited to, educational, religious, agricultural, political, social, or civic groups, for purposes that provide demonstrable benefit to the schools or to the community as a whole. 
The Board may authorize the use of school property by public members of the community during non-school hours for the purpose of recreation, sport, academic, literary, artistic, or community uses as defined in KRS Chapter 162 pursuant to this and other policies adopted by the Board and related procedures established by the Superintendent. 1
The Board shall consider individually all requests for the regular use of any school building or facility.
The use of any facility beyond 12:00 midnight must have prior approval of the Board or the Superintendent. This time limit does not apply to clean-up time.
EPAC
All conditions and requirements as listed in this policy and other Board policies apply to use of the Elizabethtown Performing Arts Center (EPAC) except where the EPAC addendum stipulates otherwise.
All requests for the use of the EPAC must be submitted in writing to the facility coordinator and then, as time permits, to the Board or the Superintendent for approval.
Application and Contract
The Board shall adopt an official application form and official contract, both of which shall detail the conditions of usage. Approval of a request to use District facilities does not signify District sponsorship, endorsement or approval of an organization or activity.
Scheduling
The Principal shall be responsible for approving and scheduling the use of the building and facilities, as appropriate. Requests for use should be presented to the Principal three (3) days prior to the use.
Restrictions for Use
The use of school facilities on Sundays shall be limited to the hours of 1-6 pm unless approved by the Board. 
Liability
The Board shall require each organization to assume all liability for injury to individuals by reason of the lease of Board property and that the organization indemnify and save harmless the Board from any loss or damage thereby.
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Insurance
If the non‑school related activity sponsored by the community group involves admission or is designated as a high‑risk activity by the Superintendent or designee, the community group shall provide a certificate of liability insurance naming the Board as additional insured under the policy for the activity.
Security
Organizations that are permitted to use school facilities shall furnish adequate security for open events.
Charges and Fees
The Board may require reimbursement for any and all expenses incurred including, but not limited to, fuel and electricity, supervisory, custodial and food‑service salaries, and repair of damages to or replacement of school property. The Superintendent shall establish and submit for Board approval a schedule of fees to cover expenses incurred.
Exception
Activities that are sponsored by approved student organizations, faculty groups, or school‑related parent groups including, but not limited to, evening and adult programs, educational and character-building organizations, and recreational programs approved by the Board may use school facilities without charge when approved by the Principal and supervised by school personnel. If meetings are held in evening hours, on weekends, or during vacation period, custodial service payment may be required. Persons/groups using the school must confine themselves to the facilities assigned for their purpose. The sponsor must provide monitors to prevent trespassing to portions of the building not authorized for use.
Groups using school facilities will provide adequate supervision and will designate an officer of the organization who will be in charge of the event.
Disasters and/or Emergencies
The Superintendent/designee has authority to grant use of school facilities in cases of emergencies or disasters.



	ELIZABETHTOWN INDEPENDENT SCHOOLS
Conditions Governing the Use of School Facilities




· An employee of the school must be on duty whenever an organization or group uses the building.
· No facility will be sued for commercial or personal gain.
· [bookmark: _GoBack]No facility will be used for fundraising activity unless the proceeds are for an approved charitable, educational, character building or any other community welfare purposes.
· On days when school is closed because of snow or other calamity, all activities scheduled for that day will be cancelled or postponed.  Facilities may be opened for scheduled activities when permission is granted by the superintendent/designee in consultation with the principal/building administrator.
· Private individuals or family affairs will not be permitted to use school facilities.
· No group will, under any circumstances, tamper with any electrical or heating/cooling controls.
· Organizations permitted to use school facilities shall observe all regulations prohibiting the use of tobacco products or the use or sale of alcoholic beverages on school premises.
· Use of school facilities shall ot be permitted during the regular school day under any conditions if it in any way interferes with the instructional program.
· Any luncheon, dinner, or banquet prepared in a school kitchen will be approved by the principal and the director of child nutrition, and will be under the supervision of one of the regular cafeteria workers.  No kitchen will be used unless approved by the Director of Child Nutrition.
· The person in charge of the activity shall be responsible for the conduct of persons attending a meeting in a school facility or using school grounds, and shall see to it that the activities are confined to the areas covered by the Application for Use of School Facilities and Agreement Form.
· Facilities must be left clean and ready for use for the next day of school following the activity.  All groups which use school facilities shall be held responsible for any damage or loss incurred as a result of their use.  Any damages accessed will be in addition to the rental fee.  Post event custodial services are available on an hourly rate and must be scheduled at the time of scheduling the facility.
· The use of alcohol, illegal drugs or vapes of any kind are strictly prohibited at ANYTIME on school property or in school facilities.  
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