EXPLANATION: SB 9 AMENDS KRS 161.155 REQUIRING DISTRICTS, ON OR BEFORE JULY 1, 2030, TO
ESTABLISH A POLICY THAT PROVIDES UP TO THIRTY (30) PAID MATERNITY LEAVE DAYS TO EACH
TEACHER OR EMPLOYEE WHO GIVES BIRTH. THE BILL INCLUDED AN EMERGENCY CLAUSE
MAKING IT ALREADY EFFECTIVE.

FINANCIAL IMPLICATIONS: TEACHER DAILY WAGE FOR MATERNITY LEAVE

PERSONNEL 03.123 AP.2



PERSONNEL 03.123 AP.2

Leave Request Form and Statement

NAME: LOCATION:
DATE SUBMITTED:

O PERSONAL LEAVE: REQUESTED UNDER THE TERMS OF POLICIES 03.1231/03.2231. (SEE NEXT PAGE FOR REQUIRED
STATEMENT)

DATE(S) OF PERSONAL LEAVE: TOTAL DAYS: SUBSTITUTE NEEDED O

O SICK LEAVE: REQUESTED UNDER THE TERMS OF POLICIES 03.1232/03.2232. (SEE NEXT PAGE FOR STATEMENT THAT
MAY BE REQUIRED)

DATE(S) OF SICK LEAVE: TOTAL DAYS SUBSTITUTE NEEDED O
CHECK ONE: O0 EMPLOYEE’S ILLNESS O ILLNESS OF FAMILY MEMBER* O MOURNING
IS SICK LEAVE BEING USED FOR EMERGENCY LEAVE PURPOSES, PURSUANT TO POLICY? O YES aONo

O MATERNITY/ADOPTION/CHILDREARING LEAVE: REQUESTED UNDER THE TERMS OF POLICIES 03.1233/03.2233.
ESTIMATED DATE(S) OF LEAVE TO SUBSTITUTE NEEDED O

O PAID MATERNITY LEAVE /NUMBER OF MATERNITY LEAVE DAYS
O PAID SICK LEAVE DAYS O UNPAID MATERNITY LEAVE

O PAID BIRFH-OR-ADOPTION LEAVE (NOT TO EXCEED 30 DAYS) /NUMBER OF SICK LEAVE DAYS
O UNPAID CHILDREARING LEAVE

O JURY LEAVE: REQUESTED UNDER THE TERMS OF POLICIES 03.1237/03.2237.
DATE(S) OF JURY LEAVE: TOTAL DAYS: SUBSTITUTE NEEDED O
O EMPLOYEE WILL SIGN OVER COURT-ISSUED JURY PAY CHECK TO DISTRICT.
O EMPLOYEE WILL REIMBURSE DISTRICT FOR ANY JURY PAY RECEIVED.

O MILITARY/DISASTER SERVICES LEAVE: REQUESTED UNDER THE TERMS OF POLICIES 03.1238/03.2238.
DATE(S) OF LEAVE: TOTAL DAYS: SUBSTITUTE NEEDED O

I understand that if I have provided information that is not true, I may be subject to disciplinary action.

Employee’s Signature Date

Superintendent/designee’s Signature Approving Leave as Requested  Date




PERSONNEL 03.123 AP.2
(CONTINUED)

Leave Request Form and Statement

A personal statement is required for the use of personal leave, the use of emergency leave, and
the use of sick leave for the purpose of mourning a member of the employee’s immediate
family.* Either a personal statement or a certificate of a physician supporting the need for sick
leave is required for the use of sick leave if the employee was absent due to his/her own personal
illness or for the purpose of attending to an immediate family member* who was ill. If an
employee who requests to use sick leave for his/her own personal illness or to attend to an
immediate family member* who is ill does not submit a supporting physician’s certificate, s/he
must submit a supporting personal statement. Requirements for use of sick leave following
childbirth and adoption are stated in Policies 03.1233/03.2233.

LEAVE STATEMENT
(KRS 161.152, KRS 161.154, KRS 161.155)

I am submitting this request for the use of leave for the following purpose(s) (check applicable
boxes); that the facts supporting the request for leave as indicated below are true and correct; and
that to the best of my knowledge, information, and belief, I am qualified for the leave requested
pursuant to applicable state statute and Board policy.

O - Sick leave based on personal illness Date(s):
O - Sick leave to attend to an immediate family member* who was ill Date(s):
O - Sick leave to mourn the death of an immediate family member* Date(s):

O - Personal leave in compliance with and subject to qualifications set forth in Policy
03.1231/03.2231. This leave is personal in nature. Date(s):

Employee’s Signature Date

Employee’s Name (Print or Type)

*Immediate family member shall mean the employee's spouse, children (including stepchildren and
foster children), grandchildren, daughters-in-law and sons-in-law, brothers and sisters, parents, spouse's
parents, grandparents, and spouse's grandparents, without reference to the location or residence of said
relative and any other blood relative who resides in the employee's home.



LEGAL: HB 48 AMENDS KRS 161.031 REQUIRING A REPORT FROM EPSB IDENTIFYING SCHOOL
DISTRICTS THAT DO NOT IMPLEMENT AN INDUCTION PROGRAM FOR NEW TEACHERS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.19 AP.1



PERSONNEL 03.19 AP.1
CERTIFIED PERSONNEL

Professional Development

DEFINITIONS

Professional development is defined as professional learning that is an individual and collective
responsibility, that fosters shared accountability among the entire education workforce for
student achievement, and:

1. Aligns with Kentucky Academic Standards in 704 KAR Chapter 8, educator
effectiveness standards, individual professional growth goals, and school, district, and
state goals for student achievement;

2. Focuses on content and pedagogy, as specified in certification requirements, and other
related job-specific performance standards and expectations;

3. Occurs among educators who share responsibility for student growth;

Is facilitated by school and district leaders, including curriculum specialists, principals,
instructional coaches, competent and qualified third-party facilitators, mentors,
teachers or teacher leaders;

5. Focuses on individual improvement, school improvement, and plan implementation;
and

6. Is on-going.

Professional development program means a sustained, coherent, relevant, and useful professional
learning process that is measurable by indicators and provides professional learning and ongoing
support to transfer that learning to practice.

Every Student Succeeds Act of 2015 (ESSA) defines professional development as activities that
are an integral part of school and local educational agency strategies for providing educators with
the knowledge and skills necessary to enable students to succeed in a well-rounded education
and to meet the challenging State academic standards; and that are sustained (not stand-alone, 1-
day, or short term workshops), intensive, collaborative, job-embedded, data-driven, and
classroom-focused.

PROFESSIONAL DEVELOPMENT PROGRAM

The school and District, under the direction of the Professional Development Coordinator (PDC),
shall develop and implement plans of continuing professional development. The plans shall
include, but not be limited to, the following components:

1. A clear statement of the school or District mission;

2. Evidence of representation of all persons affected by the Professional Development
plan;

3. A needs assessment analysis;

4. PD objectives that are focused on the school or District mission, derived from needs

assessment, and that specify changes in educator practice needed to improve student
achievement; and

5. A process for evaluating impact on student learning and improving professional
learning, using evaluation results.

Professional development activities shall be in accordance with federal guidelines and Kentucky
State Regulation.



PERSONNEL 03.19 AP.1
(CONTINUED)

Professional Development

CERTIFIED STAFF RESPONSIBILITIES

In addition to job-embedded professional learning included in the Professional Development
Plan, it is the responsibility of each fulltime certified staff member to complete the twenty-four
(24) hours of professional development required in the District calendar. Parttime employees
shall complete the appropriate portion of the twentyfour (24) hours.

NEW TEACHER ORIENTATION
Prior to the opening of school all teachers new to the District shall be required to attend an
orientation session to acquaint new personnel with Board policies, administrative procedures,

Central Office staff, and the Principal(s) to whom they are assigned. The
Superintendent/designee will be responsible for the program and all arrangements.

The Education Professional Standards Board (EPSB) shall provide a report to the Legislative

Research Commission that includes identification of districts that have not implemented an

induction program for teachers in their first year of teaching that is aligned with the standards

and guidance for districts developed by the EPSB.
REQUIREMENT MUST BE FULFILLED

Professional development is ongoing. However the twenty-four (24) hours required by statute
must be fulfilled by May 1 of each year. If it is not, repayment for the appropriate hours will be
deducted from the individual's paycheck.

It is the responsibility of the individual to provide appropriate documentation for all completed
professional development. Internal offerings are documented by signin sheets. For activities
outside the District, it is the responsibility of the individual to obtain the appropriate form prior
to attendance, have it completed and return it to the PDC. Registration costs, meals, and mileage
are the responsibility of the individual unless supplemental funds are provided by another source.

RELATED PROCEDURES:

03.125 AP.21
03.19 AP.21



€Cdv eleo TANNOSHdd

A4dLVdIDLLNY ANON -SNOILVOI'TdII TVIONVNIA

"SYAIV ADI'T0d YAHLO OINI AALVOOTad ONIAG 34V SINANTIINOTT LNAINdOTIAAA TYNOISSHAOUd

HNOS YALAVAIAHL SAVAA () 4N0d AYIAT AONO LSVAT LV ANV TdIH TVILINI A0 SHLNOW (Z1) AATAML NIHLIM SONINIVEL A4LVNOISAd ALATdNOD
SHIAOTINA TOOHDS AAIAILIAD TIV LVHL ANV ‘SONINIVIL INFNdOTIAAA TVYNOISSHIOEd AFIINOTY TTV SHANTONI LVHL ATNATHIS ONINIVYL
INANAOTIAAd TYNOISSHAOUd ONININDTY IVAX () dNOd V INFWATIANI OL SIONILSIA ONIMINOAYT $60°9ST SN SANTNY 8y dH NOILVNVI1dXd



ouepINy SIYSLY [IALD
10J 901}JO uoneonpyg
Jojuowedo ‘SN
‘1L°901-1°901 W' A'D #¢€

“UOT)RUTWLIOSIP/)USWISSBIRY
Jo Sunzodar poxnbai/payqiyoid sioraeyog

2 29T °£0/291°¢€0

0€0T°016T I'A™D 6T
2 YT E0/P1 €0 VHSO suagoyyed suroqpoojg

00CT°0161 I'd™D 6C

LYT'0T61 d'dD 6¢

celor6l M'dD 6¢

VHSO
80€:7 AV £08 'soako[dwo pejeudisop 10} Jururern
010:8S AV 10V (4dd) yuewdinbs 9anoaj01d jeuosiod pue jno3e] AN0N0]
2 YT €0/71°€0 €9 1ed I'd°D OF ‘(INFOV) [eLIRIBIA SUIp[ing SUIUIejuoy) sojsaqsy
11€°60 $90:L VA C0L
IV1C€0 ‘S8I191 SUM 9917191 "s110ds 10 SonIANOR
2 1911°€0 SN St 091 SU O1R[YIE OSBIOYOSIAUI JO S3YIB00 0] Fututel) dn-mof[og/[eniuf
(SIrD) S991AI0S UOBULIOJU] J1ISN( [BUILILL) BIA
Sururel ], ssoudtemy A1ndog 9391dwod [[1m ([YHD) uonewiojuy
2 1TSTdV 1T1°€0 08¢°091 S¥A P1022Y AI0JSIH [eurwLL) osn 0) pazuoyne sookojduryg
N 1€7°C0 SPe 091 SUA 'SINOY FuIUIeI) JOQUISW [1OUNOY)
SOYS 10} [rounoy
JuoWwdIOJuU Me AJomuay] dyi £q PIZIuS09a1 IO PAILIND
U99q sey] jey) JuruIeI) 99IAISS Ul [enuue Jo sinoy () A110J
2 1€°20 vIvy'8ST SUM oyo1dwioo AJngsseoons [[eys (SOYS) SIOFO 2IN0SY [00Y9S [V
"JUSWOSEURIA [OUUOSIOJ JO SPIEPUER)S U} oW
P €70 03 way} diba o3 Sururen arerrdoxdde aa19921 [[eyS s10S1AIdNG
0LE-€
2 N 81'€0/r1°C0 AV POL LSS9ST SUMA “Sutuiel], UOnEN[RAY PIYII)
“901}JO SuIye) JO SIBOA
A 71720 0S€091 SAM (7) om3 urgm paya[dwos oq 03 weirdoid Sururen juopusjuriadng
0T0:8 AV 0L “STI:1
2 £8'10 AV T0L 081091 SAA 'sInoy Sururen JOquIaw preog
Py I11°10 ‘sIoquIat o) uwod Suruueld 1011
QALVNOISEA TV [(CIEINR o)
AALATINOD ADI'T0d NOILV.LID AOL
aLva ALVNOISAA SV SYAHLO ¥O STTAOTINA AALVTI™ TVOu'T

"pIeoq pue JudpuuLIRdng

91} JO UONEWLIOFUI 3} J0J PIOOAI B UTRIUTEW PUE 10LNSI Y3 ssoroe A[dde jey syuswarmbar Surturern aa4odwe djeis pue [800] JO UonR[dWOd JorI} 03 Pasn 3q ABW WLIOJ STYT,

€CdV 61°¢0

AVHA TOOHDS

SyuoWRAMbIY Surure ], PIISIq

TANNOSYdd




91°'L0 1€0128 MAD L 'Jout0s19d 91AI0S POOJ pue
A 1'L0 768°8ST SU $1030211(] Wei301d uonLInN [00Y9S 10J Sururer} pajeusIsa(g
A €790 0€0:S IV 20L “Sururen} I9ALIP snq [00YDS IJIAIOS-UI [BNUUY
£ 12290 080:5 MV C0L | "3utures] (§dD) uoneyosnsay Areuowndorpie pue pry isitg

€91'8ST SUA
2 LY'SO 291°8S1 S "w)sAs ainpadsoid [[up ayenbyireq

€91'8ST S
A 'S0 Z9T°8ST SU “WR)SAS 9Ipad0id [[LIP OPRUIO [ /ISYJBIAN QIOAIS

PO1°8ST S
2 11t°50 T91°8S1 S "wa)sAs 2Inpasold J[LIp UMOpYO0]
A %50 291°8ST SUM "wa)sAs anpasod JJLIp aar
"JUSWISSISSE YSLI AJLINJAS [00YdS parmbarx
oy Jo uono[dwoo 10§ sampasoid uo Sururer jediourrd [00YoS
(SSOI) K195€S [00YOS 10] 19JUd)) ANONJudY oy} Aq
2 'S0 TP’ 8ST SAM padojoaap werdoid Sururen (HSS) 10JeuUIpI00) Ajofes [00YdS
YCT60/11€°60/¥°S0 L99°T1¢ S¥A ‘yons
% YT €0/1911°¢0 C91°8GT S¥UA Jo asn o Fururen (SAV) SI0NR[[HIQIAP [BUINXS pajeiony
Juowdinba
A 'S0 Jo juswoSeurw pue osn uo [ouuosiod pajeusisop 10f Sururel],
A 11°50 090:6C IV T0€ "uonesynId) (/) JUSWATRURIA 1S9J PAIeISaU]
A 9°¢0 870 19T S "SI99)UN|OA I0J S[BLId)JEW UOIIBIUALI)
‘PAuSIsse SI ay/s woym 03 ddKo[dwd
N S0 Y0191 SUA PAJ11100 9y} YIIM OpIE SIOYOEI) [RUONONNSUI ) JO SUTUIeL],
‘Jouuosidd
PalJISse[o Po3d9[os 10§ Surures; Sumunuod 10y wesdord
A 62°€0 e juowodwr pue dojoasp Hegsiew juopuauradng oy,
N ¢l161°¢€0 101°9GT S¥A “Surure) Jopea] [euononnsuy
A A 61°€0 S60°9ST S "SUNIOAAI pue “UONIUS0IAT “UONUIAIM 199[89U pue dsnge pry)
A A 61¢€0 S60°9ST S “STe1IJEW JOPIOSIP QINZISS JO MIIAJI APMIS-J[OS
A 61°€0 S609ST ST "S90K0]dwd polNIdd 10F SUTUIeT) UONUIAIA 9pIoIns JUIPMIS
2 2 6C€0761°€0 §60°951 SUA “FOGEOAONAGFESAHOE-SUIUIET) UONENIS 19]00YS dANOY
A 61°€0 S60°9ST S “Surured]yudwdoaAap Teuorssojord 10yded ],

SY901
: . ¢ JUOWISSBIRE] [BNXd oM
y TT182Y'60/129T €0/1791°€0 § a0 be HI S XTI 3PLL
JILVNDISHd TIV (LCIKIRR. (Gl
qILIATINOD dILVNDISAd ADI'TOd NOILVLID
ALvVd SV SHHH.LO 40 SHIAOTdINA AILVTId TVOA'T JIdO.L
SHURURIINDIY w—nmﬁmﬂh,ﬁ PLOSIq
(QINNILNOD)

€CdV 61°¢0

TANNOSYdd




0€0°029 S¥YA
‘9S1°8ST SUM -SS1°8S1

A 112260 S ‘SPI°8ST SU *K)1An0€ JeurwLId Jo syodar ookojdwd uo Jururen],
17cc60 091:1 AV TOL
¥CT’60 T0S°9ST SUM
A 7760 8€8°8GT S “UOTJBOIPaW JAIS 0) pazuioyine [ouuosiod [ooyos J0J Sururer],
7 TT60 020 85T S
"SI9qUIOW AJIUNUIod
pue ‘syuaaed ‘syuopmys 103 (00} Surrodas snowAuoue udsoyd
o1 Jo asn Jy uo weijord ssoudIEME pUE FUTUTRI) JAISUSYQIdUIOD
A 7T60 I1SHH'8ST S & op1aoid pue dojaas(g 00} Suntodes snowAuouy
Ttehontem
0L0°8ST “reak ?osom aomo.mmoﬁﬁ ssoudIEME .qmuco\,oﬁ
2 ¢c60 S S60°9ST SAA opIoINS () 0} 9pIA0I :Furure) uonudAald opIdIns Juapmg
% ¥1°60 £€09°00¢€ A vE "UOIRWLIOJUI PI0DAI JUIPMYS JO AY[RUSPLUOD
0TS yS AAdD LY
9oV U0NI9)01J JOUIU] -osuodsar pue ssoudIeme JUIA[[NGIQAD pue SIS SUDIoMIdU
A €TET80 S UQIPIIYD/HST "D°S' N Ly [e100s UO J01ARYQq durfuo deridordde uo Jururen JuIpMIS
"[ooyds jo 1o doip 03 AJoyI|
JSOW pue 2IN[IeJ [00YDS JO JSLI J& SJUIPN]S JO SPAU [BUONINISUL
Py Py I#1°80 S60°9ST S pue SOISLIgORIBYD AU} ssaIppe 03 Sururen apraoid 01 O]
"SJUSPMIS A} JO SANI[IQE PUE ‘SISAI)UL ‘SPIUl
[enpIAIpul 2y} ssaippe 03 Judwdoaaap [euoissajoid ojeridoidde
ysnoay} pasedaad oq [[eys sjuopms payi3 yym Surytom [duuosiod
IOUIO [[V "SIUSPMIS pajus[el/payIs im Sursiom pue SurFnuopt
A A 7€1°80 68T AV +0L uo Jururer) paxunbal s)uopnys pajud[e)/paI3 JO SIAYOB ],
JILVNDISHd TV (UCIEIRR. (Clo]
daLdTdINOD ADJI'TOd NOILVLID
ALvVd JALVNDISHA SV SYIHLO 4O SHHFAOTdINA AILVTId T1vOA1 J1dOL
SHURURIINDIY w—nmﬁmﬂh,ﬁ IRIRIN (]
(@FNNILNOD)
€CdV 61°¢0 TANNOSYdd




‘3sonbar jounsiq uodn syroddns jo woysAs paron-nnuw

A S0€'8ST SUM Joj Sururer) pue 9oue)sIsse [eoruyoo) apraold [jeys A
"s1030nsul 3ounlpe 1oy
A 9v0° 19T SA wei3o1d uonejuario juowddwr pue do[oAdp 03 preoq [800]
"SI0}09JIP UON)EINPI
A 0GT°09T SA Ayunuwuod papunj-o3e)s 10§ ururen Surpre3al sjuein
“SunyuIy)
IopIo J9YSIY pueB ‘UOT)BITUNUIIOD ‘SJUIWSSISSE douruLIofod
Suneidojur ‘spiepue)s Juajuod Surpredal siojensiuiupe pue
2 (1 dS) €5%9'8ST SUM $10Y0E9) 10J Surulel) OPImMaYe)s dell[1oe] 1o apiaoid o1 O
‘Spunj o[qe[IeA® UO PIseq SIoyoed)
P W8'8ST SAI 10 Suturel) — JUSWOAJIYDY SOIBWIAYIE]A 10} 90NIWO))
"S9SIN09 99} JIIIBD UI 9IUIIOS
pue ‘yyew ‘Jurpear Surppaquid SurpIedar Jurures) 9AI9091
A 81881 SUA 0} $19Y83) [00YOS YSIH ‘d[qe[IeA. SPUN] JT — YOI, 1031e)
A 0v0:S AV 91 "SIaUOBI ] JU9pnIS JO SIOSIAIdANG 0] SuTuIel],
*KJI[IATOUI JO SJUB)ISUT
A 1201 0} Surpuodsar uo Sururer) asuodsal pue UOUIAINIU]
080°STS SUA
“0L0°STS SN “pPi'8ST SUA
% 8¢Y'60 9G1'SST S ‘87 1°8ST SUA "9poo ourdiosIp Judpmg
"weIgold uoneonpy 9ANBUIdY S J01ISIq
oy ur Surtwres3old pue se91AI0S AJTenb-y3Iy I0A1[0p
A I¥Ey'60 C00-61 AV ¥0L 0} sIojensIuIpe pue Jye)s Jo Aroedes pring o0y ururer],
oouepInn

SIYSTY [1AID) I0F 2O1FO “UOTJBUIWILIOSIP/JUSWISSBIRY
uoneonpy jo jusunredaq Jo Sunodax parmbai/panqryord s101Aegaq UO [00YDS JO
2 118260 "STNTIL901-1°901 ' d'D ¥¢€ yjuow Jsi1y dy) SuLmp syudpmys 10y Suturer) detidordde o5y

7 7 LT oo S60 9SS § Fe
‘spoddns Teioiaeyoq
A A 212260 091:L AV +0L oAnIsod pue UoISN[o9S pue JUIRST UO SUIUTRI) [OUUOSIO

JALYNODISAd TIV (UCIKIRR. (Gl
adLATINOD ADI'T0d NOLLV.LID JIdOL
ALVA QALVNODISHIA SV SHTHLO YO STIAOTdINA QALY IaY VOa1
SHURdWRIINDIY w:ﬁ:&.ﬂﬁ »LSIq
(QINNILNOD)

€CdV 61°¢0

TANNOSYdd




2INpaYos JO113SI(] [00YIS J1GNJ/UoIUIay Sp100ay Aomuoy ay) Aq painbai se jeurio}
o1uond9[o 1o Jaded ur paurejurewr oq [[eys 309YS UI-USIS AU ] "9OULPUINE IIAY} JUSWINOOP 0) FUIIOW Oy} JO pud a3 e ul ugis pnoys syuedionted ‘uosiod ur papraoid Suturen 104
'SINTWNIIINOTA ONINIVIL YTHLO ¥O4 SHIDI'TOd AUVOd ANV VAV/VHSO LTASNOD — LSI'TAALLSOVHXA NV LON SI STHL

SHURWRIINDIY surure.d J, PPLOSI

(QENNILNOD)
€7°dV 61°€0 TANNOSYAd



EXPLANATION: REVISIONS TO 702 KAR 4:090 AMEND THE DISPOSITION PROCESS FOR REAL

PROPERTY.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.8 AP.1



FISCAL MANAGEMENT 04.8 AP.1

Disposal of School Property

REAL PROPERTY

The Board shall follow the disposition process for real property as contained in 702 KAR 4:090.

FURNITURE, EQUIPMENT, VEHICLES
Furniture, equipment and vehicles will be disposed of as follows:

1. Designated personnel shall present in writing to the Superintendent a complete
description of items no longer needed for school purposes.

2. The Superintendent shall advise the Board that certain furniture, equipment, and
vehicles are no longer needed for public school purposes.

3. Once the Board declares the property surplus, the Superintendent/designee shall
advertise the property for sale as directed in Policy 04.8.

4. The Board may accept or reject any and all bids.



EXPLANATION: SB 68 REPEALS KRS 158.856 REMOVING THE REPORTING REQUIREMENTS
RELATING TO PARTICIPATION IN NUTRITION PROGRAMS AND PHYSICAL ACTIVITY.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SUPPORT SERVICES 07.1 AP.1



SUPPORT SERVICES 07.1 AP.1

School and Community Nutrition Program

PROGRAM FUNDS

Because the District receives federal, state, and local funds to finance the school and community
nutrition program, it is imperative that funds be properly safeguarded, that accurate records be
kept, and that reports be made as required. In order to achieve this, the following procedures will
be implemented:

1.

All funds received as payment for meals (school nutrition program breakfast and/or
lunch) and federal and state reimbursements shall be used only for food, labor,
equipment, and supplies for the operation/improvement of the school nutrition program.

School nutrition program funds may not be used for:
a. The purchase of land.
b. The purchase or construction of buildings.

All schools shall make the required reports as required by the USDA and the Kentucky
Department of Education.

A copy of all reports, financial records, and applications for free- and/or reduced-price
meals shall be kept through the current fiscal year and the three (3) years that follow or
through the completion of any unresolved audit issues, whichever is longer.

It is recommended by KDE that if the school/District is operating under the Community
Eligibility Provision, copies of Household Income Forms (HIF) be kept following the
retention schedule above.

All meals receiving federal reimbursement are priced as a complete unit.

The school nutrition program is operated on a nonprofit basis. Actual cash balances shall
be maintained in accordance with state/federal regulation, as appropriate.




EXPLANATION: REVISIONS TO 704 KAR 3:305 AMEND THE PERFORMANCE-BASED AND
STANDARDS-BASED CREDIT REQUIREMENTS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.1131 AP.1



CURRICULUM AND INSTRUCTION 08.1131 AP.1

Performance-Based Credit

The District mayshall award standards-based, performance-based credits towardfer high school
stbjeets-to-be-applied-teward graduation—Creditshall-be-awarded for:

e Standards-based course work that constitutes satisfactory demonstration of learning in

any high school course appreved-for-performanece-based-eredit-consistent with 704 KAR
S S s lo i b e oo e Lo

e Standards-based course work that constitutes satisfactory demonstration of learning in a
course for which the student failed to earn credit when the course was taken previously;

e Standards-based portfolios, projects,sentorrear or capstones-projeets;
e Standards-based online or other technology mediated courses;
e Standards-based dual credit or other equivalency courses; orand

e Standards-based internship, cooperative learning experience, or other supervised
experience in the school and the community.

COURSE DESCRIPTION AND ASSESSMENT

Performance-based course descriptions shall be developed by teachers in areas for which they
are certified and reflect needs indicated in the student’s Individual Learning Plan (ILP). The
content standards of performance-based courses shall be documented to align with the Kentucky
Summative Assessment, Kentucky Academic Standards, and Kentucky Academic Expectations.

WORK-BASED LEARNING
Work-based learning experiences provided by the District shall be conducted consistent with
provisions of the Kentucky Department of Education’s Work-Based Learning Manual. Prior to a

student being assigned to a work-based learning experience, a Work-Based Learning
Agreement/Plan shall be completed for the student.

COUNCIL RESPONSIBILITY

Performance-based credits will only be accepted by the Board if previously approved by the high
school SBDM Council. It is also the responsibility of the high school SBDM Council to
determine the appropriateness of content and courses for performance-based credit. The council
shall determine what information must be submitted. Required information may include, but is
not limited to the following:

e A description of the proposed course;

e Proposed assessment method(s) (e.g., performance tasks, open-response questions,
descriptions of expected products);

e How proficiency will be determined;

e Sample papers, projects or other products that would represent work deserving of credit;
and

e Proposed check points to track progress.



CURRICULUM AND INSTRUCTION 08.1131 AP.1
(CONTINUED)

Performance-Based Credit

COUNCIL RESPONSIBILITY (CONTINUED)

The Council may determine whether the teacher must request additional authorization when a
previously approved course must be revised (description, assessment, proficiency determination,
checkpoints, etc.).



EXPLANATION: SB 19 AMENDS KRS 158.175 REQUIRING LOCAL BOARDS TO ESTABLISH A POLICY
AND PROCEDURE STATING THERE SHALL BE A MOMENT OF SILENCE OR REFLECTION AND
INCLUDES SPECIFIC GUIDELINES FOR IMPLEMENTATION.

FINANCIAL IMPLICATIONS: COST ASSOCIATED WITH THE REQUIRED NOTIFICATION

CURRICULUM AND INSTRUCTION 08.1351 AP.1



CURRICULUM AND INSTRUCTION 08.1351 AP.1

Notice of Moment of Silence or Reflection

Dear Parent/Guardian,

A moment of silence or reflection is required in all schools and notification of such is required

by KRS 158.175.

The moment of silence or reflection shall occur at the commencement of the first class of each

dav with the following guidelines included in the statute and Policy 08.1351:

1. The moment of silence or reflection shall be at least one (1) minute but not exceed two

(2) minutes in duration;

2. Students are to remain seated and silent and make no distracting display so that each

student may, in the exercise of his or her individual choice, meditate, pray, or engage in

any other silent activity which does not interfere with, distract from, or impede other

students’ exercise of individual choice;

3. District personnel shall not provide instruction to any student regarding the nature of any

reflection that a student may engage in during the moment of silence or reflection.

Parents are encouraged to review these guidelines and to provide guidance to your student(s)
regarding the moment of silence or reflection.




EXPLANATION: HB 208 AMENDS KRS 156.675 INCLUDING SOCIAL MEDIA IN PROHIBITED
MATERIAL TO BE MADE INACCESSIBLE THROUGH SCHOOL TECHNOLOGY. THIS BILL CONTAINS
AN EMERGENCY CLAUSE MAKING IT ALREADY IN EFFECT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.2323 AP.1



CURRICULUM AND INSTRUCTION 08.2323 AP.1

Access to Electronic Media

ELECTRONIC MAIL/INTERNET

The District offers students, staff, and members of the community access to the District’s
computer network for electronic mail and Internet. Because access to the Internet may expose
users to items that are illegal, defamatory, inaccurate, or oftfensive, we require all students under
the age of eighteen (18) to submit a completed Parent Permission/User Agreement Form to the
Principal/designee prior to access/use. All other users will be required to complete and submit a
User Agreement Form.

Except in cases involving students who are at least eighteen (18) years of age and have no legal
guardian, parents/guardians may request that the school/District:

* Provide access so that the parent may examine the contents of their child(ren)'s email
files;

* Terminate their child(ren)’s individual email account and/or Internet access; and
* Provide alternative activities for their child(ren) that do not require Internet access.

In addition, parents wanting to challenge information accessed via the District’s technology
resources should refer to Policy 08.2322/Review of Instructional Materials and any related
procedures.

GENERAL STANDARDS FOR USERS

Standards for users shall be included in the District’s handbooks or other documents, which shall
include specific guidelines for student, staff, and community member access to and use of
electronic resources.

Access is a privilege—not a right. Users are responsible for good behavior on school computer
networks. Independent access to network service is given to individuals who agree to act in a
responsible manner. Users are required to comply with District standards and to honor the
access/usage agreements they have signed. Beyond clarification of user standards, the District is
not responsible for restricting, monitoring, or controlling the communications of individuals
utilizing the network independently.

The network is provided for users to conduct research and to communicate with others. Within
reason, freedom of speech and access to information will be honored. During school hours,
teachers of younger children will guide their students to appropriate materials. Outside of school,
families bear the same responsibility for such guidance as they exercise with information sources
such as television, telephones, movies, radio, and other media that may carry/broadcast
information.

NO PRIVACY GUARANTEE

The Superintendent/designee has the right to access information stored in any user directory, on
the current user screen, or in electronic mail. S/he may review files and communications to
maintain system integrity and insure that individuals are using the system responsibly. Users
should not expect files stored on District servers or on District provided or sponsored technology
services, to be private.



CURRICULUM AND INSTRUCTION 08.2323 AP.1

(CONTINUED)

Access to Electronic Media

RULES AND REGULATIONS

Violations of the Acceptable Use Policy include, but are not limited to, the following:

Violating State and Federal legal requirements addressing student and employee rights
to privacy, including unauthorized disclosure, use and dissemination of personal
information.

Sending or displaying offensive messages or pictures, including those that involve:
« Profanity or obscenity; or
« Harassing or intimidating communications.

Damaging computer systems, computer networks, or school/District websites.

Violating copyright laws, including illegal copying of commercial software and/or other
protected material.

Using another user’s password, “hacking” or gaining unauthorized access to computers
or computer systems, or attempting to gain such unauthorized access.

Trespassing in another user’s folder, work, or files.

Intentionally wasting limited resources, including downloading of freeware or shareware
programs.

Using the network for commercial purposes, financial gain or any illegal activity.

Accessing social media by a student unless authorized to do so by a teacher for an

instructional purpose.

Using technology resources to bully, threaten or attack a staff member or student or to

access and/or set up unauthorized blogs and online journals;-inehadingbutnot Hmited-to-

Additional rules and regulations may be found in District handbooks and/or other documents.
Violations of these rules and regulations may result in loss of access/usage as well as other
disciplinary or legal action.

RELATED POLICIES AND PROCEDURES:

08.2322
09.14



LEGAL: SB 181 PERMITS A PARENT TO SUBMIT WRITTEN CONSENT FOR A DESIGNATED SCHOOL
DISTRICT EMPLOYEE OR VOLUNTEER TO COMMUNICATE ELECTRONICALLY WITH A STUDENT
OUTSIDE OF THE TRACEABLE COMMUNICATION SYSTEM. EXCLUDES COMMUNICATIONS
BETWEEN A PARENT THAT IS A SCHOOL DISTRICT EMPLOYEE OR VOLUNTEER AND HIS OR HER
OWN CHILDREN.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.2324 AP.2



CURRICULUM AND INSTRUCTION 08.2324 AP.2

Consent for Outside Traceable Communications

A parent may authorize a designated District employee or volunteer, who is not a family

member, to communicate electronically with his or her child outside of the traceable

communication system.

A completed form for each designated District employee or volunteer shall be filed in the

administrative office of the student's school prior to any outside electronic communication being

sent and may be revoked by a parent at any time.

Name of Student:

I hereby consent to authorize the following to communicate with my child outside of the

traceable communication system.

Name of employee/volunteer:

Reason(s) for the communication:

Is Parent to be included on all communications? O Yes O No

Expiration Date for this form’s consent:

My consent does not authorize a District employee or volunteer to engage in inappropriate or

sexual electronic communication with my student or be used as a basis of a defense for a District

employee or volunteer that engages in inappropriate or sexual electronic communication.

Signature of Parent Date

Any electronic communication with a student outside of the traceable communication system

shall comply with all terms of this written consent.

Signature of Employee or Volunteer Date

For administrative office use only:

Received by Date




THIS DOCUMENT CONTAINS INSTRUCTIONS FOR CREATING YOUR DISTRICT PROCEDURE.
EXPLANATION: 704 KAR 3:535 AUTHORIZES AND ESTABLISHES MINIMUM REQUIREMENTS FOR
THE OPERATION OF FULL-TIME ENROLLED ONLINE, VIRTUAL, AND REMOTE LEARNING
PROGRAMS FOR GRADES KINDERGARTEN THROUGH GRADE TWELVE (K-12).

FINANCIAL IMPLICATIONS: ADDITIONAL SEEK FUNDING FOR ONLINE, VIRTUAL STUDENTS

STUDENTS 09.1224 AP.1



STUDENTS 09.1224 AP.1

Online, Virtual, and Remote Learning

Procedures shall include at a minimum:

a. The purpose of the program, including the ways the program supports the District’s

postsecondary readiness goals for students;

b. Student eligibility criteria;

c. The process for enrolling students in the program, including procedures to ensure

voluntary placement;

d. Procedures for transitioning students out of the program:

e. Procedures for the regular, periodic monitoring of the program by the District;

f. Procedures for the development and implementation of student Individual Learning

Plans; and

Implementation of an application and on-boarding process to ensure students and families

understand the expectations for students in a full-time enrolled online, virtual, and remote
learning program and a determination of candidacy.




EXPLANATION: THE KENTUCKY DEPARTMENT OF EDUCATION MEDICATION ADMINISTRATION
TRAINING MANUAL FOR NON-LICENSED SCHOOL PERSONNEL (2025) RECOMMENDS OVER THE
COUNTER MEDICATIONS NOT BE ADMINISTERED IN THE SCHOOL SETTING WITHOUT BOTH A
MEDICAL PRACTITIONER’S ORDER AND SIGNED PARENTAL CONSENT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.2241 AP.1



STUDENTS 09.2241 AP.1
Student Medication Guidelines

ALE-OTHER-MEDICATIONS

1. The first dose of any new Mmedication should be given at home when possible.
Medication that must be given at school should be brought to school by the
parent/guardian whenever possible. Medication that is sent to school with the student
should be transported in the original container placed in a sealed envelope with the
student’s name on the outside and given to designated school personnel immediately
upon arrival._The medication should be counted, and the number of pills received
should be noted on the Medication Administration Record.

3. The Principal shall designate school personnel who will administer medications to
students.

4. School personnel shall keep a log of medications administered.

Except for emergency medications (including, but not limited to FDA approved seizure
rescue medications and injectable epinephrine devices) and medications approved for
students to carry for self-medication purposes all medications shall be kept in a locked,
safe, secure place accessible only to the Principal/designee. Medications requiring
refrigeration shall be stored in a separate refrigerator in a supervised area.

6. Any use of opioid antagonist shall comply with KRS 217.186.

7. School personnel who administer medication shall arrange for the child to take the
medication at the proper time, and complete the medication log.

8. Unless otherwise approved to self-medicate, students are to be supervised by an
authorized individual when taking medication. The person supervising the
administration of medication must keep a written record.




STUDENTS 09.2241 AP.1
(CONTINUED)

Student Medication Guidelines

CONTROLLED/SCHEDULED MEDICATIONS

“Controlled/scheduled medications” are medications that are potentially addictive and are
regulated under the Controlled/Scheduled Substance Act of 1970. The following are the
procedures related to the administration and storage of controlled/scheduled medications:

e Kept under double lock and key

o Kept separate from other medications

e Signed out each time a dose is administered

e Trained staff shall count and record the number of remaining pills on the student’s
medication record each time a dose is administered.




STUDENTS 09.2241 AP.1
(CONTINUED)

Student Medication Guidelines

DOCUMENTATION OF ADMINISTRATION

Except for medications approved for self-administration, all medication given must be
immediately documented on a medication administration log. Records must be kept on file in the
student’s cumulative folder. Documentation should be complete, reflecting beginning and ending
dates and notations of missed doses and absences. Subject to confidentiality requirements in
Policy 09.14 and accompanying procedures, medication recording sheets shall be filed in the
student’s cumulative folder when completed or when the medication is changed/discontinued.

The authorization for administration shall be attached to the medication log.
DISPOSAL OF UNUSED MEDICATION

Notice shall be mailed to the parent/guardian prior to the end of the school year informing them
that their child has medication remaining and that it must be picked up by the parent/guardian. If
the medication is not retrieved, the school nurse or designated staff member, with a witness
present, shall count the number of any pills or tablets remaining and document the amount on the
Medication Log. Leftover prescription medication may then be mixed with a designated
substance, such as glue for pills and kitty litter for liquids, and placed in a trash receptacle or
destroyed in accordance with current health care standards. Both parties shall sign the
Medication Log when this is completed. All medications shall be destroyed if the
parent/guardian does not pick them up.

MEDICATION REFUSAL
If a child refuses to take medication or is uncooperative during medication administration,
documentation shall be made, the parent/guardian and school nurse (if appropriate) will be

contacted and medication administration may be omitted. If necessary, a conference may be
scheduled with the parent/guardian to resolve the conflict.

FIELD TRIPS

The Principal shall designate student’s teacher who must be trained in accordance with KRS
156.502 and 702 KAR 1:060, or for students who are diabetic, a teacher who has received
approved training for diabetes medication administration, to administer medication if it would
otherwise be missed due to the field trip. The teacher shall be responsible for transporting and
securing the medicine and documenting dosage (medication log) given when s/he returns to
school. If the parent/guardian of a student who is to receive a medication is a chaperone on the
trip, the parent can administer his/her own child’s medicine.

MEDICATION ERROR
If an error in the administration of medication is recognized, initiate the following steps:

1. Keep the student in the first-aid location. If the student has already returned to class
when the error is recognized, have the student accompanied to the first-aid location.

2. Assess the student’s status and document.
Identify the incorrect dose/type of medication taken by the student.

4. Immediately notify the school administrator and school nurse, if appropriate, of the
error, who shall notify the student’s parent/guardian.

5. Notify the student’s physician/health care provider.



STUDENTS 09.2241 AP.1
(CONTINUED)

Student Medication Guidelines

MEDICATION ERROR (CONTINUED)

6. If unable to contact the physician/health care provider, contact the Poison Control
Center for instructions.

7. Carefully record all circumstances and actions taken, including instructions from the
Poison Control Center or physician/health care provider, and the student’s status.

8. Complete a “Medication Administration Incident Report” form.
REFERENCES:

KRS 158.834; KRS 158.836; 158.838

KRS 217.86

Kentucky Board of Nursing Advisory Opinion Statement #16 Roles of Nurses in the
Administration of Medication Via Various Routes (2023)

Kentucky Department of Education Medication Administration Training Manual for
Non-Licensed School Personnel (2025)

Controlled/Scheduled Substance Act of 1970
RELATED POLICY:




EXPLANATION: THE KENTUCKY DEPARTMENT OF EDUCATION MEDICATION ADMINISTRATION
TRAINING MANUAL FOR NON-LICENSED SCHOOL PERSONNEL (2025) RECOMMENDS OVER THE
COUNTER MEDICATIONS NOT BE ADMINISTERED IN THE SCHOOL SETTING WITHOUT BOTH A
MEDICAL PRACTITIONER’S ORDER AND SIGNED PARENTAL CONSENT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.2241 AP.21



STUDENTS 09.2241 AP.21

Permission Form for Prescribed or Over-the-Counter Medication

SCHOOL
Date form received by the School:
STUDENT Date of birth or age

Grade Teacher

TO BE COMPLETED BY THE PHYSICIAN OR AUTHORIZED PRESCRIBER FOR PRESCRIPTION AND NON-
PRESCRIPTION (OVER-THE-COUNTER “OTC” MEDICATION

Reason for medication

Name of medication
Form of medication/treatment [J Tablet/capsule O Liquid O Inhaler O Injection O Nebulizer O Other

Instructions (Schedule and dose to be given at school):

START Date form received Other date
STOP End of school year Other date/duration

For episodic/emergency events only

Restrictions and/or important effects None anticipated
O Yes. Please describe:

Special storage requirements [0 None [ Refrigerate [ Other

This student is both capable and responsible for self-administering this medication:
ONO 0O YES/Supervised O YES/Unsupervised
For emergency reasons this student must carry this medication 0 YES O NO
Please indicate if you have provided additional information:
O On the back side of this form [ As an attachment
Date Signature
TO THE PHYSICIAN: This medication will be administered by non-licensed personnel.
Physician’s Name
Address

Phone Number

TO THE SCHOOL: Please report concerns about medications or disease to the above physician.
TO BE COMPLETED BY PARENT/GUARDIAN:
Parent/Guardian Phone Numbers: HOME WORK
EMERGENCY

I give permission for (name of child) to receive the
above medication at school according to Board policy.

Parent/Guardian Signature

Signing this form shall release and expressly hold harmless, the District and staff members from any liability
concerning any injuries or reactions resulting from the administration of medication to the student unless such is
the result of negligence or misconduct on behalf of the school or its employees.

For student health services/procedures not involving medication only, please refer to 09.22 AP.22.




EXPLANATION: SB 68 AMENDS KRS 158.6451 REVISING THE ACADEMIC ACHIEVEMENT
EXPECTATIONS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED



ADMINISTRATION
Annual School/Council Report to the Board

SCHOOL SCHOOL YEAR DATE OF MEETING

Provide a brief summary of the school’s progress toward reaching the goals listed in KRS 158.6451: (a) schools
shall expect a high level of academic achievement of all students; (b) each school shall develop its students’ ability
to achieve the 6 learning goals for all Kentucky students; (c) schools shall increase their students’ rate of attendance;
(d) schools shall reduce their students’ dropout and retention rates; (e) schools shall reduce physical and mental
health barriers to learning; and (f) high schools shall increase the proportion of students who make a successful
transition to work, post-secondary education, and the-military service.

Schools shall expect a high level of academic achievement of all students.

Activities:
Supporting Data:

Obstacles Encountered:

Each school shall develop its students’ abilities to:

e Use baste-communication and mathematics skills for purposes and situations they will encounter throughout
their lives;

e Apply cores concepts and principles from mathematics, the sciences, the arts, the humanities, social studies,
civics, and practical living studies to situations they will encounter throughout their lives;

e Become individuals of good character exhibiting the qualities of altruism, citizenship, courtesy, honesty,
human worth, justice, knowledge, respect, responsibility, and self-discipline;

e Become responsible members of a family, work groups, or community, including demonstrating
effectiveness in community service;

e Think andcritically, creatively, and independently to solve problems in school situations and in a variety of
situations they will encounter in life; and

e Connect and integrate experiences and new knowledge from all subject matter fields with that they have
previously learned and build on past learning experiences to acquire new information through various media
sources;: And

e Express their creative talents and interests in visual arts, music and dance, and dramatic arts.

Activities:
Supporting Data:

Obstacles Encountered:




ADMINISTRATION

Annual School/Council Report to the Board

Schools shall increase their students’ rate of attendance.

Activities:

Supporting Data:

Obstacles Encountered:

Schools shall reduce their students’ dropout and retention rates.

Activities:

Supporting Data:

Obstacles Encountered:

Schools shall reduce physical and mental health barriers to learning.

Activities:

Supporting Data:

Obstacles Encountered:




ADMINISTRATION

Annual School/Council Report to the Board

High schools shall increase the proportion of students who make a successful transition to work, post-
secondary education, and the-military service.

Activities:

Supporting Data:

Obstacles Encountered:

Other:

Activities:

Supporting Data:

Obstacles Encountered:




