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BELLEVUE INDEPENDENT SCHOOLS

JOB DESCRIPTION

POSITION TITLE:
LIBRARY MEDIA SPECIALIST
QUALIFICATIONS:
1. Holds a valid certificate in accordance with rules and regulations of the Commonwealth of Kentucky Education Professional Standards Board.


2.
Proven ability to work effectively with students.


3.
Proven ability to communicate effectively with students, parents/guardians and faculty.

REPORTS TO:


Principal
JOB SUMMARY: 

Develops and facilitates a school-based library media program which meets and exceeds goals established by federal, state and local school authorities in order to provide information needs of students and teachers in the instructional process. 
RESPONSIBILITIES:

· Conducts and facilitates activities and projects to provide quality school library media services to students and teachers which support the curriculum parameters and instruction. 

· Manages and supervises the organization and operation of the school library/media center.

· Provides leadership and direction to assigned school as they implement instructional technology plans, particularly as they relate to library and information services. 

· Provides for school professional development for staff to encourage leadership, competence, and creativity in developing programs. 

· Advocates the principles of intellectual freedom that govern the universal right to read and to access information and ideas. 

· Prepares, administers, monitors, amends, and keeps an accounting of budget designated for library/media center; attend to all recordkeeping, correspondence, requests, meetings, related to library/media center. 

· Maintains knowledge of current statutes, policies, guidelines, regulations, trends and research that affect the instructional program and assist assigned school in remaining current on such information related to school library media services. 

· Assists school staff with curriculum, instruction, and assessment projects. Serve on various district and school committees upon request.

· Brings to the attention of the Coordinator, Media Services matters related to instructional improvement which require consideration or action in the area of library media services. 

· Demonstrates the ability to communicate in more than one language or the willingness to learn to communicate in more than one language at the novice level of proficiency. 

· Selects materials and technology which support the school's curriculum and educational philosophy.

· Maintains a current inventory of holdings.
· Maintains the LMC to be functional, attractive and orderly environment which encourages maximum use.

· Manages student behavior in a constructive manner.

· Promotes maximum use of the LMC by establishing policies and procedures of flexible access by staff and students.

· Performs other duties as assigned. 

· Maintains regular attendance. 

· Applies all District and School policies and procedures. 

