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BELLEVUE INDEPENDENT SCHOOLS
JOB DESCRIPTION


POSITION TITLE:			SCHOOL COUNSELOR – HIGH SCHOOL

QUALIFICATIONS:	1. Holds a valid certificate in accordance with rules and    
                                                                regulations of the Commonwealth of Kentucky 
                                                                Education Professional Standards Board
	2. Possess an educational philosophy that clearly 
                                                                supports the school’s mission statement 
	3. Exhibit a willingness to work as part of the school 
                                                                and district administrative teams
	4. Must have 1 year teaching experience 

Reports to:	Building Principal

PURPOSE:
Provides a functional, comprehensive school program of direct counseling services for all student utilizing counseling specific strategies and expertise gained through professional training in the areas of school counseling and guidance.  The responsibilities and services will emphasize the counseling of students; consultation with teachers and families; and coordinating a variety of activities and school functions related to the academic, social, emotional and physical needs of students.  The school counselor is expected to meet state and district requirements to provide direct service to students.  

RESPONSIBILITIES:

Performs various duties as assigned by the Supervisor.
Applies all District and School policies and procedures.

Provide Comprehensive Counseling Program
· Assess the needs of students.
· Address academic expectations and provide support for work-based learning initiatives.
· Prepare students for successful transitions.
· Provide students with a culturally responsive school counseling program that promotes academic, career and social/emotional development and equitable opportunity and achievement outcomes for all students.
· Collaborate with a community of stakeholders to create a culture of postsecondary readiness.

Individual/Small Group Counseling_
· Provide a safe, confidential setting in which students present their needs and concerns.
· Engage in professional roles and relationships with students and stakeholders that foster wellness and student success.
· Respond to crises.
· Communicate empathy and understanding.
· Utilize assessment tools, individual planning skills and counseling to facilitate informed
 choices (aptitude, interest, learning styles, academics, and careers).
· Intervene in problem/conflict situations and conduct follow-up sessions.
· Respect and nurture the uniqueness of each student.
· Mediate classroom and student conflict.
· Provide mediation and short-term counseling services to staff.

Consultation/Collaboration_
· Consult with parents, faculty, staff, administrators, and others to enhance their work with
students.
· Interpret relevant information concerning the developmental needs of students.
· Reduce barriers to student learning through direct referred services.
· Facilitate new student integration into the school environment
· Work with teachers to provide support for students in a crisis situation.
· Consult with external community and professional resources.

Coordination_
· Implements the school-based decision making (SBDM) council student assignment policy
through the development of the yearly school schedule.
· Use a referral process for assisting students and others to use special programs and services.
· Identify community agencies for referral of students.
· Maintain cooperative working relationships with community resources.
· Building level 504 Plan Coordinator.

Assessment
· Assess, interpret and communicate learning results to students, faculty and parents.
· Use assessment results and other sources of student data in formulating 
student/career/graduation plans.
· Coordinate student records to ensure confidentiality.

Professional Standards_
· Adhere to professional codes of ethics of American Counseling Association, American
School Counseling Association, and the Code of Ethics.
· Adhere to federal/state laws and regulations related to education and child protection.
· Be responsible for the on-going professional development.
· Act in a role that clearly distinguishes his/her from any professional who administers
disciplinary action.
· Identify activities that would be in conflict with the primary role of the school counselor and
to advocate for the best practices of the profession.

Professional Development_
· Build positive relationships within and between school and community.
· Promote leadership potential in colleagues.
· Participate in professional organizations and activities.
· Initiates and develops educational projects and programs.
· Practice effective listening, conflict resolution and group-facilitation skills as a team
member.
· Work with colleagues to administer an effective learning climate within the school.
· Established priorities for professional growth.
· Modify own professional development plan to improve performance.
· Infinite Campus building liaison.
· [bookmark: _GoBack]Adheres to the ASCA Ethical Standards for School Counselors.
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