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School Attendance Areas & Transfer Procedures
Assigned District
All pupils shall be assigned by geographic attendance districts and will attend the school designated to serve their area of residence. Specific areas served by each attendance district will be marked on a map in the central administration office. The Board may revise attendance areas  from time to time to attain maximum utilization of school facilities.1
No student may be assigned to or required to attend a charter school by the District.
If Families Move
If a family moves from one attendance area to another within the Bullitt County Public School District, the pupil may be permitted based on requirements to finish the school year in the school in which s/he was last enrolled (at no cost to or service by the Board). A Bullitt County Public Schools Transfer Request must be completed by the parent/guardian and submitted to the DPP office and approved/denied by the building Principal. If the move is within the Bullitt County Public School District and within the last thirty (30) instructional days of school, the requirement of regular attendance, good standing with discipline, and making minimum academic progress may be waived by the DPP.
If a family moves outside the Bullitt County Public School District, the student may be permitted based on requirements to finish the school year in the school which s/he was last enrolled paying prorated tuition per tuition policy 09.124AP.1.
Class Enrollment
Adjustments to conform to the provisions of KRS 157.360 and 702 KAR 3:190 shall be completed under the requirements of the governing laws and regulations.
TYPES OF TRANSFERS
· Residential/In-District Transfers
Students who reside in one Bullitt County School attendance District may request to attend another Bullitt County School based on the requirements below and provided such approval does not result in employment of additional staff, an imbalance in class size, or overcrowding in the receiving school. Transfers will be approved/denied by the building Principal based on the requirements. District level Administrators may approve a transfer in extraordinary or unusual circumstances involving the welfare of the child. These transfers are considered on an individual basis and in consultation with District level staff. The Superintendent or Designee is charged with resolving disputes regarding transfer cases.
· Full-Time BCPS Employee Transfers
The child of a full-time Bullitt County Public School Employee may transfer to the school to which the employee is assigned or to a school in the feeder pattern of the school regardless of identified transfer openings.
District-wide employees assigned to the central office or associated facilities may transfer to a school in the central area feeder pattern. District-wide employees assigned to a particular location may transfer their child to the school they are assigned or to a school in the feeder pattern to which they are assigned.
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The child of a non-resident employee may attend the employee’s assigned school; a school in the feeder pattern of their assigned school; or a school in the feeder pattern nearest the typical point of entry to the District from the employee’s residence or a school identified as open to transfers. 
Full-time employees may request a transfer to schools outside their feeder pattern if that school is identified as open to transfer.
An employee’s child on transfer shall not be required to change schools and feeder pattern they have transferred into when an employee’s assigned work location changes as long as the parent is a full-time District Employee.
· Temporary Non-Resident Transfers
This applies to families that live outside Bullitt County with the anticipation of becoming residents within the Bullitt County Public School District during the first semester of the school year.   In order to demonstrate intent to move into the Bullitt County Public School District before the first semester ends, parents shall provide the Superintendent or his designee a contract (purchase or construction) for their intended home in the Bullitt County Public School District, documentation from their realtor, loan approval documentation and any other relevant information.  The decision to accept the nonresident student as a temporary non-resident transfer student, based on the provided documentation, shall be at the discretion of the Superintendent or his designee.  Students shall attend their district assigned school designated to serve their area of residence, or may apply to another school that is open to transfers.
The parents/guardians must provide proof of residency before the end of the first semester to the Superintendent or his designee once they have established residency in the Bullitt County Public School District.  Students accepted in anticipation of residing in the Bullitt County Public School District pursuant this policy, but failing to establish residency within the Bullitt County Public School District during the first semester, shall not be eligible to return to the Bullitt County Public Schools the 2nd semester unless approved by the Superintendent of his designee. 
If you have not closed or moved into your residence for the school year granted, you can not re-apply for a Temporary Non-Resident Transfer for the next school year.
Tuition shall be paid as outlined inper policy 09.124AP.1 before the first day of school.
· 
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· Non-resident Transfers
With the passage of HB 563, effective July 1, 2022, Bullitt County Public Schools will accept enrollment of students living outside o the Bullitt County Public School Attendance Area and they will be considered non-resident or (out-of-district) students.  Non-resident students may request to attend a Bullitt County School based on the requirements below and provided such approval does not result in employment of additional staff, an imbalance in class size, or overcrowding in the receiving school. Transfers will be submitted to the DPP office and approved/denied by the building Principal based on the requirements. District level Administrators may approve a transfer in extraordinary or unusual circumstances involving the welfare of the child. These transfers are considered on an individual basis and in consultation with District level staff. The Superintendent or Designee is charged with resolving disputes regarding transfer cases.
Non-resident transfers will be accepted on a first-come, first-served basis due to the availability of space at each designated open school.
Requirements For Transfer
· Parents/guardians are responsible for the transportation of their child when granted a transfer to another District school. No additional bus routes will be added. Questions regarding transportation must be addressed to the Director of Transportation.
· Students granted a transfer must be in regular attendance (fewer than three (3) unexcused absences or three (3) unexcused tardies), be in good standing in regard to discipline, and must be making minimum academic progress (middle/high schools as defined by individual school SBDM policy and elementary schools must have an average of “Basic” standard mastery on standards-based report card).
· Non-compliance with academic, attendance, or discipline requirements for students on a transfer may result in forfeiture of future transfers or a return of the student to his/her school of residence within the school year. When possible, the return to school of residence should be made at a time that provides a smooth transition for the student.
· Non-compliance by non-resident students attending under HB 563  with academic, attendance, or discipline requirements for students on an transfer may be considered for dismissal.
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Procedures for Applying for a Transfer
· Applicants may pick up the Bullitt County Public Schools Transfer Request Form from the Board of Education office or call the DPP’s office and request a form be emailed to them.
· Submit completed form to the office of the Director of Pupil Personnel by the timelines below. Additional documents may be required.
· Notification letters will be mailed to parent/guardian once approval/denial is determined.
Transfer Timeline/Information
· All schools open for transfer will be identified by November 15th of each year. Only schools with adequate building space and grade level enrollment numbers below capacity will be open for transfer.
· Residents, BCPS full-time employees, and temporary non-residents may apply to transfer to another school in the Bullitt County Public School District that is open for transfer for the following school year by filing a properly completed transfer request with the office of the Director of Pupil Personnel beginning December 1. Priority will be given to applications received by January 15th. Applications will continue to be accepted up to one (1) week prior to opening day. However, applications received after January 15th shall be considered in the order received until enrollment numbers reach grade level capacity or by the July 31st deadline.
· Parents/guardians of non-resident (out-of-district/HB 563) students may make application for a transfer to another school in the District that is open for transfer for the following school year after completion of an Online Registration (OLR) application.  Once OLR has been completed, parents/guardians will need to file a properly completed transfer request with the office of the Director Pupil Personnel beginning April 1. Applications will continue to be accepted up to one (1) week prior to opening day. All applications shall be considered in the order received until enrollment numbers reach grade level capacity and are subject to other priority considerations.
· Parents/guardians of an In-District child entering preschool may make application for a transfer for their child to attend preschool at another school in the District by filing a properly completed Transfer Request Form with the office of the Director of Pupil Personnel at any time after enrollment. Transfers will be approved/denied by the building Principal based on the requirements. Preschool students on a transfer shall return to their home school based on residence for Kindergarten.
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· Once granted a transfer to an open school, parents/guardians shall have to reapply annually. Students on an approved transfer may reapply for a transfer to remain in the same feeder pattern from elementary to middle and middle to high school.
· Once transferred, a student can only return to his/her school of residence and cannot be granted additional transfers that school year.
Other Transfer Requests Information:
· Requests for medical transfers – Parents/guardians of children with supporting documentation from a medical doctor, nurse practitioner, psychologist or psychiatrist may make application for transfer. The building Principal will consult with the Director of Pupil Personnel, the Level Director, and the District Health Coordinator to review the transfer request and make approval decisions.
· Requests for transfer after school starts will be considered only in extreme circumstances.
· Students with disabilities may apply for a transfer within the guidelines of this policy as long as there is programming available at the transfer school that meets the specifications of the student’s IEP.
· Transfers will not be approved for athletics. All transfers involving athletics will be in accordance with Kentucky High School Athletic Association (KHSAA) by-laws.
References:
1KRS 159.070; OAG 80‑394
2P. L. 114-95, (Every Student Succeeds Act of 2015); 20 U.S.C. § 6301 et seq.
 KRS 160.1592
 McKinney-Vento Act, 42 U.S.C. 11431 et seq.; 20 U.S.C. § 7912(a)
Related Procedure:
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