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STUDENTS	AZE09.11 AP.22
Transfer Request
1. Check one:	 Preschool*	 Elementary School	 Middle School	 High School
2. Check one:	 In-District Transfer Request (student lives inside District)
 BCPS Full-Time Employee (ALL BCPS employees living inside or outside of District)
Employee Location __________________	Employee Position _________________
 Temporary Non-Resident Transfer Request (student lives outside of District in anticipation of establishing residency during first semester; additional documentation required)
· Tuition rates will apply as Board approved.
 Non-Resident Transfer Request (student lives outside of District)
· Completed transfer request is an application only, and does not indicate enrollment.
· Must provide grades and behavior from current school andlso complete Online Registration (OLR), if first-time applicant. Date/time stamp on submitted OLR will be used as determination for order of acceptance in cases of capacity.
· Tuition rates will apply as Board approved. For payment structure and to see if yo qualify for free tuition, see the next page.

Student’s Name __________________________________ __________________________________ __________
	Last 	First	Middle Initial
Home Address _________________________________________________________	 Phone # _____________
	Street	City	Zip
For In-District Transfer Request (includes BCPS Full-Time Employee living inside District): 
School Assignment (based on current address) _____________________________________________________
Present School _______________________________________________	Present Grade _____________
Requested School ______________________________________	For School Year ______________	Grade________
Student is on transfer to current school:	 Yes	 No
For Non-Resident Transfer Request (includes Temporary Non-Resident, Non-Resident and BCPS Full-Time Employee living outside District):
County of Residence _________________________________________________________________________
Present School ___________________________________________________	Present Grade _____________
Requested School ______________________________________	For School Year ______________	Grade________
Student is on transfer to current BCPS school:	 Yes	 No
Give full details of reason for transfer request (Please use the back of the application if additional space is required): _____________________________________________________________________________________________
_____________________________________________________________________________________________
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	(Continued)
Transfer Request
Notice
1. Students granted a transfer must be in regular attendance (fewer than three (3) unexcused absences or three (3) unexcused tardies), be in good standing in regard to discipline, and must be making minimum academic progress.
2. *In-district Preschool students on a transfer shall attend kindergarten at their home school based on residence.
3. Transfers will not be approved for athletics. All transfers involving athletics will be in accordance with Kentucky High School Athletic Association (KHSAA) By-Laws.
4. Parent/Guardian shall be notified by mail of decision regarding transfer application. 
I understand that, if approved, this change in assignment will be granted for only one (1) school year and that any transportation needed is the responsibility of the parent/guardian.
__________________________________________________
	Print Parent/Guardian’s Name
___________________________________________________	__________________
	Parent/Guardian’s Signature		Date
At the school level, this application has been:	 Approved	 Denied, reason ____________________________
_____________________________________________________________________________________________
___________________________________________________	__________________
	Principal’s Signature		Date
To be Completed by Central Office Personnel
Application:	 Approved	 Denied 
Parent/ Guardian shall be notified by mail of the decision regarding transfer application.
School Principals shall receive a report containing a list of all students transferring in or out of their school.
_________________________________________________	____________________________
	Superintendent/designee’s Signature	Date
Tuition
Prorated tuition payment structure for Non-resident students receiving an approved transfer. Tuition to be paid in full as directed in the approval letter.
	Applied prior or during 1st grading period
	100%

	Applied during 2nd grading period
	75%

	Applied during 3rd grading period
	50%

	Applied during 4th grading period
	25%


Free tuition for children of:
Active-Duty Military (Must provide proof of service)
National Guard (Must provide proof of service)
First Responders employed in Bullitt County. (Must provide proof of employment)
Check one:
 Active Military	Parent/Guardian Name: _________________________________________
 Active National Guard	Parent/Guardian Name: _________________________________________
 First Responder 	Parent/Guardian Name: _________________________________________
		(includes police officers, fire fighters and EMS workers)
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Attention Families Applying to BCPS as a Non-Resident
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9th through 12th grade students are subject to Bylaw 6 through the KHSAA which governs athletic transfers
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