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PERSONNEL	BU03.122
-Certified Personnel -
Holidays and Annual Leave
All certified employees shall be paid for four (4) holidays which shall be designated in the official school calendar. These are part of the school year required by state law.1
Annual Leave
Certified personnel who are employed for more than 230 days annually shall be entitled to accumulate a maximum of sixty (60) non-contract days. Compensation for accrued annual leave shall be made at time of retirement at a rate not to exceed the daily salary rate calculated from the employee’s last annual compensation.2
240-day certified staff shall annually provide to their immediate supervisor a schedule clearly designating the 240 contract days on which they will work. Changes to this schedule must be approved by the employee’s immediate supervisor. Fall, winter, and spring recess will be given priority when selecting non-contract days. Non-contract days that are not taken during the current fiscal year (i.e. the employee works more than 240 days in the current fiscal year) may not be carried over and do not accumulate.
In the event of retirement, resignation, or termination, annual leave shall be prorated and accrue on a monthly basis at the rate of 1/10 of the eligible annual leave per month, not to exceed total leave time available.
Recognition of annual leave for TRS purposes shall be governed by applicable statutes and regulations. For an individual who became a member of TRS on or after July 1, 2008, payment for annual or compensatory leave shall not be included in determining the member’s last annual compensation.
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