BOONE COUNTY SCHOOLS

SUPPORT SERVICE EMPLOYEES’

VOLUNTARY SICK LEAVE BANK GUIDELINES
The purpose of the Support Service Employee Voluntary Sick Leave Bank (hereafter referred to as the Bank) is to provide sick leave to contributors to the Bank after their accumulated sick leave has been exhausted - and more specifically to provide such leave from the Bank in event of prolonged illness. The Bank rules and guidelines are as follows: 

I. VOLUNTARY SICK BANK COMMITEE 
A.
The Bank will be operated on a voluntary basis. A committee shall be formed to administer the Bank and to provide the information whereby the Business Office of the Boone County Schools Board of Education will keep the records. The committee shall be empowered to adopt rules and regulations and to make decisions required to administer the Sick Leave Bank, as long as these rules, regulations, and decisions do not modify the agreement herein. The committee will be titled the “Support Service Employee Voluntary Sick Bank Committee” (hereafter referred to as the VSBC). The VSBC shall be composed of the following seven six (6) positions: 
1. Superintendent of Schools or designee. 
2. One representative from each of the following support service employee groups:

Cafeteria
Clerical/Professional
Paraeducator
Custodial/Maintenance/Technology

Transportation

a. Each employee group will vote for the representative from a list of Bank members indicating a willingness to serve.  Representatives elected will serve two (2) year terms.  
3. An alternate to the VSBC shall be designated as needed by the Superintendent of Schools or 

    designee.

B. 
Should a vacancy occur on the VSBC, a replacement for the vacant position shall be selected by a vote of the employee group affected. The individual selected shall serve the remainder of the term that was vacated. 
C. 
One (1) of the VSBC representatives will be elected to act as the chairperson of the VSBC. The Superintendent, or designee, will designate the chairperson prior to the first meeting of the VSBC. 
D.
In collaboration with Human Resources, the VSBC will be responsible for developing the forms needed to operate the Bank.  
II. EFFECTIVE DATE
A.
The effective date of the Bank will be the first contract day of the current school year.  An 
enrollment period of thirty (30) working days following the 
effective date will be available to 
enroll in the Bank. Thereafter, enrollment in the Bank by support service employees will begin 
September 1 and end on September 30, or, for support service personnel employed after 
September 30, only during the first thirty (30) days following the first day of employment
. 

B. 
Any employee who is on a Board-approved unpaid leave during the enrollment period (September 1 through September 30) may become a participant in the Bank by signing the appropriate form (s) within (10) ten school days from his/her return from this leave. He/she must furnish proof, in writing, that he/she was indeed granted leave by the Board. 

C.
 The Bank will become operational only after 40% or more of the members of the full time support service employees have shown their willingness to participate in the Bank by contributing the individually required number of days to the Bank. The individually required number of days is set forth in Rule IV (3). 
III. MEMBERSHIP

A.
The bank shall be established for all support service personnel who indicate their desire 



to participate by contributing the individually required number of days as indicated in Rule IV 


(3).
IV. GUIDELINES
A. 
The Bank shall be administered by the VSBC in accordance with the following provisions: 



1. 
The Bank may be used only by the individual contributor for their personal illness. 



2. 
Days for the Bank may be used only for those workdays that the individual is employed 



under a 
Regular Support Service Employee Agreement. 

3.
Any person desiring to participate in the Bank will initially donate one (1) day of accumulated sick leave to the Bank. Additional days will be requested by the VSBC as required by Rule IV-4. 



4. 
If at any time the number of days in the Bank falls below fifty (50) days, each participant 



will be required to donate one (1) additional day of sick leave.  The additional 




day will be donated as soon as new sick leave is granted. 



5. 
All days, once donated to the Bank, become the property of the Bank. Unused days will 



be carried over to the next year. 

6. 
All requests to receive grants from the bank must be submitted, in writing, to the VSBC on the prescribed form. The earliest that days will be granted shall be the date that the form is received by the VSBC. 



7. 
Any person submitting a request to use the Bank must have made the proper
 



contribution and met all eligibility requirements. If a person is physically unable to 



submit the form, the form may be submitted by a proxy. 



8.
A person will not be able to withdraw days from the Bank until their own 



accumulated sick, vacation, and personal leave is depleted.


9. 
Days granted from the bank can only be used for serious accidents, catastrophic illness 


and illness requiring hospitalization.



10.
A personal affidavit or a certificate of a physician will be provided from a Sick Bank 



applicant’s physician substantiating the illness upon application for use of Sick Bank 



days. Periodic medical reports may also be required. All expenses involved are the 



responsibility of the applicant. 



11. 
Employees may not engage in any gainful employment while on sick leave. 



12.
All provisions herein shall apply to pregnancy related matters. 


13. 
Periodic reviews by the VSBC of all bank use will be made.  No use may extend more 



than fifteen (15) full or one-half (1/2) working days without approval of the VSBC.  After 


these fifteen (15) days are used, reapplication may be made for up to an additional fifteen 


(15) days and in cases of terminal illness a third application may be submitted.


14. 
Days will be granted as one-half (1/2) or full working days. Days granted will be 



reimbursed at a rate equal to the per diem rate of pay on the adopted salary schedule for
 


the individual granted the days. 



15. 
Days granted from the Bank may not be granted for the period of disability when monies 



are paid to the employee under the Workman’s Compensation Law.



16. 
If any employee uses all accumulated sick leave, has exhausted all sick bank options, and 


is still unable to return to assigned duties, the employee may apply for unpaid extended 



disability leave in accordance with Board policies. An employee need not exhaust all sick 


leave credit in order to exercise the option of requesting to be placed on extended 



disability leave in accordance with Board policies. 



17. 
The VSBC will review and present to the Boone County Board of Education Business 



Office approval or denial of all requests to draw on the Bank within ten (10) working 



days after such request is received by the committee. The Committee will also make its 



decision known to the applicant within the same ten (10) day period. In case of approval 



of application, sick leave pay will be disbursed and deduction will be made from the 



Bank accordingly. 



18. 
No committee members shall rule on any usage application of their own or of a relative.


19. 
All bookkeeping should be done in the Central Office. The VSBC may audit Central 



Office Sick Bank records annually. 

V. APPEAL BOARD

A.
An Appeal Board will be established, composed of the following three (3) positions:



1.
The Superintendent of the Boone County Schools or designee.



2.
Two (2) members will be appointed by the VSBC Chairperson.

3. 
No member of the VSBC may at the same time be a member of the Appeal Board.



4.
An alternative of the members shall be designated as needed by the authority making the 



original appointment.



B. 
Appeal Board members shall serve one (1) year terms.


C.
The VSBC Chairperson will annually designate one of the Appeal Board members as chairperson 


of the Appeal Board.


D. 
If a request for use of sick leave days is denied by the VSBC, then the applicant may appeal the Committee’s decision to the Appeal Board within ten (10) working days after the denial.  Only the original documents that were submitted to the VSBC should be submitted to the Appeal Board.  Additional information should be submitted only upon request of the Appeal Board.  Any decision by the Appeal Board must be by a majority vote.  All decisions of the Appeal Board are final and binding.


E. 
No Appeal Board member shall rule on any usage application of their own or of a relative.


F.
The Appeal Board will rule on any appeal within ten (10) working days after receiving 



the appeal in writing.

G.
The Support Service Employee Voluntary Sick Leave Bank is excluded from the Classified Employee Grievance Process as outlined in Board Procedure 30.26 AP.2.

VI. MEMBERS AGREEMENT

A.
A member shall be required to furnish a personal affidavit or a certificate of a physician upon 


application for use of the Bank.  A member may also be required to furnish a medical report from 


a licensed physician during the time of use of the Bank.  The medical report will be at the 


member’s expense.  The VSBC will review each case as required.  The VSBC reserves the right, if 

necessary, to limit the number of days granted.


B.
Bank participants who have used days from the Bank will be required to contribute one day to the 


Bank upon their next receipt of sick days.


C.
In consideration of the benefits of participating in the Bank, each applicant for membership in the 


Bank shall, as a condition to such application, agree in writing substantially as follows:



“I voluntarily acknowledge and agree that the granting of days from the Support 




Service Employee Voluntary Sick Bank Committee or, in the case of an appeal, 




the Appeal Board decision will be binding and not subject to appeal.  I further 




agree to abide by such decision and to indemnify and hold harmless the Boone 




County Board of Education, its members, the Superintendent, the Support 




Service Employee Voluntary Sick Bank Committee, the Appeal Board, and all of 



their agents, for any loss they may sustain as a result of any claim or legal 




proceeding I may bring against any of them with respect to a decision made by 




any of them concerning the application.”

D.
When an employee donates days to the Bank, he or she agrees to the above stated Rules for 


administration of the Bank and agrees to abide by the stated Rules.
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