





November 10, 2010
Dear Parents & Guardians,

In an effort to combat a problem with habitual truancy, this letter is being sent home to all Southgate School families as a reminder of the “Compulsory Attendance” policy outlined in the Student Discipline Code of Conduct handbook. All families were given a copy of the Student Code of Conduct at the beginning of the school year, or when they enrolled their child(ren).

 The handbook defines habitual truancy as, “Any child who has been absent from school without valid excuse for three or more days or tardy on three or more days is truant.  Any child who has been reported as truant two or more times is considered a habitual truant”.  KRS 159.150 Definition of Truancy
Tardiness (as explained in the Student Discipline Code of Conduct)

Being absent for less than one half of a school day shall be regarded as being tardy.

Students who are tardy are required to come to the office with parent or guardian to sign-in and receive a tardy slip before going to their classrooms.

For a tardy to be considered excused, the child’s parent or guardian must accompany them to the office with a valid reason for the tardy.

Students who are tardy without a valid reason (as determined by the principal) and are not signed in by parent or guardian are considered unexcused.  Three unexcused tardies makes a student truant and will be dealt with according to state regulations, school, and board policy.

Absences (as explained in the Student Discipline Code of Conduct)

Absences are days or partial days when students miss school.  While we do not want children to come to school when they are sick, it is in the child’s best interest that they attend school when at all possible.  The following shall apply to absences:

Absences are only considered excused when there is a valid reason (as determined by the principal and board policy) stated in a parent or doctor’s note.

Absences will be considered unexcused when there is not a valid reason (as determined by the principal and board policy) stated in a parent or doctor’s note.

Absences of three or more consecutive days require a doctor’s note to be considered excused absences unless determined otherwise by the principal.

Absences may be excused with a parent’s note on five (5) occasions.  After that, a doctor’s note will be required for the absence to be considered excused.

Students who are absent from school without valid excuse for three days or more, are considered truant and will be dealt with according to state regulations, school, and board policy.

Missed class work and homework may be made-up in accordance with the “Attendance Policy”.

Any student who is absent from school on a day of an extracurricular event, is ineligible to participate in the event.

Regular attendance and cooperative attitude are necessary ingredients in an environment that promotes learning.

Please refer to Student Discipline Code of Conduct for additional information.  If you have misplaced your copy of the handbook, you can find it on the school website or call the school office to request another copy. 
If you have any questions, please don’t hesitate to contact.

Sincerely,

Kim Simpson

Principal

Southgate School

