


Activity Person (s)

Responsible

Date to be

Completed

Evidence of

Completion

1. Parents are given a Family

Partnership Agreement

Teacher

Family Service
Coordinator

At first home visit Paper will be
copied and given
to family service
worker

2. Assess the needs of the

family, if there are barriers

marked.

Family Service
Coordinator

As soon as need is
made known

Contact logs and
referrals

3. Make referrals to community

partners for families. Provide

parents with agency

information.

Family Service
Coordinator

As soon as possible Contact logs and
referrals

4. Prepare community resource

list for parents to easily access

Family Service
Coordinator

First home visit Checklist

5. Give resource list to parents

and staff

Family Service
Coordinator

Teacher

First home visit Checklist

6. Review and revise resource

directory

Family Service
Coordinator

Annually Revised resource
directory located
in parent
handbook
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