DAWSON SPRINGS INDEPENDENT DISTRICT JOB DESCRIPTION
TITLE: ELEMENTARY WRITING COACH

           Class Code:
0230
BASIC FUNCTION:
In collaboration with the school Principal and Curriculum Specialist, review and analyze current curriculum, education processes and data to provide recommendations for improved student writing assessment strategies and instructional best practices.

REPRESENTATIVE DUTIES:
· In collaboration with the Principal and Curriculum Specialist, may assist teachers in planning lessons that demonstrate engagement and the use of successful student writing programs.
· Assist Principal, Curriculum Specialist and teachers with the interpretation of assessment data.

· In collaboration with the Principal and Curriculum Specialist, may plan, prepare, and present Professional Development Workshops to teachers.

· In collaboration with the Principal and Curriculum Specialist, may assist teachers in the process of differentiating writing instruction in the classrooms for all students.

· In collaboration with the Principal and Curriculum Specialist, may provide direct support to classroom teachers in instructional “best practice” strategies in student writing.

· In collaboration with the Principal and Curriculum Specialist, may meet on a regular basis with Central Office Staff for collaborative purposes and disseminate relative information to Principals and faculty.

· Assist the building Principal and Curriculum Specialist with initiating and implementing educational programs derived from the individual needs of students or teachers including recommendations to the writing program.

· In collaboration with the Principal and Curriculum Specialist, may facilitate the process of reviewing teacher lesson plans and analyzing student work to revise and improve writing instruction as needed.

· Demonstrate the proficient use of technology (Infinite Campus, etc.) if or when needed.
· Other duties as assigned by the Superintendent and Principal. 

ABILITY TO:
· Interpret, analyze and disseminate student writing assessment data and work collaboratively to make suggestions for improvement.
· Demonstrate proficient use of Infinite Campus. 
· Collaborate with District Administration and employees that would include data review, program reviews, observations, in some cases, and recommendation of best practices associated with improving student writing instruction.
· Collaborate with Principal and Curriculum Specialist to provide and tailor training activities to meet the needs of the school and/or District and to develop announcements and descriptions of training activities, if needed.
QUALIFICATIONS:

· Bachelor’s Degree in field of assignment.
· Valid Kentucky Teaching Certification for Elementary Education.
· Prefer experience with students in area of job need.
Reports to Principal and Curriculum Specialist.
By signing below, I acknowledge that I have read and understand the terms set forth in this job description.
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