

BOONE COUNTY SCHOOLS
JOB DESCRIPTION

TITLE:   Substitute Teacher

QUALIFICATIONS:
1. Must hold a valid Kentucky Teaching Certificate; or

2. Hold a Bachelor’s degree or higher (GPA does not matter); or

3. Have a minimum of 64 semester hours with 2.5 grade point average or grade point average of 3.0 on the last 60 hours of credit completed, including undergraduate and/or graduate work

Possess a minimum of thirty (30) college credit hours from an accredited college or university OR

Possess a high-school diploma or a high-school diploma equivalency (e.g. G.E.D. certificate) and be 21 years-of-age 

4. Has demonstrated an ability to work and communicate effectively with students and staff

REPORTS TO: Principal

JOB GOAL: To enable each child to pursue his education as smoothly and completely as possible in the absence of his/her the regular teacher.

PERFORMANCE RESPONSIBILITIES:

1.   Has demonstrated an ability to work and communicate effectively with students and staff

1.2. Report to the principal or school secretary upon arrival at the school building

2.3. Review with the principal or designated person, all plans and schedules to be followed during the teaching day

3.4. Maintain, as fully as possible, the established routines and procedures of the school and classroom to which he/she is assigned

4.5. Follow the lesson outlined and described in the lesson plan or plan book as prepared by the absent teacher

5.6. Assume responsibility for overseeing pupil behavior in class and, if appropriate, during lunch and recess periods

6.7.  Report, via the district’s electronic absence management system in writing  on the form provided by the school secretary, the day's activities at the conclusion of each teaching day

7.8. Follow all policies, rules, and procedures to which regular teachers are subject and which good teaching practice dictates

8.9. Operates and cares for equipment used in the classroom for instructional purposes

9.10. Works directly with teachers and assists with the supervision of students during emergency drills, assemblies and play periods

1011.Checks and records students’ attendance

11.12. Alerts the regular teacher to any problem or special information about an individual student

12.13. Maintains the same high level of ethical behavior and confidentiality of information about students as is expected of the regular teacher

13.14. Monitors and reports school safety conditions to the building principal

14.15. Perform other duties consistent with the position assigned as may be requested by the supervisor




TERMS OF EMPLOYMENT:
· As needed
· Daily assignments are arranged through the secretary, teacher, Aesop, the district’s electronic absence management system, or principal 
· Board approved 6-12-03, Revised 9-1-11
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