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School Improvement Consultant Checklist

Winburn Middle School (165-245-D) State Special School - FY 2025 - School Improvement Funds - Cohort 6 - Rev 0 - School Improvement Funds -
Cohort 6 Checklist

This checklist is a means of communication between KDE and Districts regarding the allowability and allocability of the items submitted in the funding
application. Please follow the steps below to ensure that the funding application contains items that are in compliance with program requirements.

After the District submits the application, KDE will review the application and mark each section as OK, Not Applicable, or Attention Needed. If the application contains no items that are
marked as Attention Needed, the application will be approved.
If the application contains items that are marked as Attention Needed, the application will be returned to the District with a status of not approved. The District will review the checklist for
items that are marked Attention Needed and make the necessary changes to those items. Only the checked items in the sections marked Attention Needed are to be corrected and/or
explained. Each section marked Attention Needed also has a place where KDE may provide notes to explain those items. The District should check for notes and additional comments.
Once the District has made the necessary adjustments, the District will resubmit the application for approval. If KDE determines that the item has been corrected, Attention Needed will
be changed to OK by the KDE Reviewer. If the items that were marked Attention Needed still have not been corrected, the application will be returned again to the District with a status of
not approved.
Applications that contain no items that are marked Attention Needed will be approved.

Checklist Description (Collapse All   Expand All)

1. District Requirements OK Ruth Swanson 8/21/2024
11:51:22

AM
1.01 Does the district describe how the district collaborated with the targeted support and improvement (TSI) school and the school's
stakeholder groups (including principals and other school leaders, teachers, and parents) to develop and implement the Comprehensive
School Improvement Plan (CSIP)? Does the description include how the district ensured that the plan was informed by all indicators of the
statewide accountability system?
1.02 Does the district describe how the CSIP was developed based on the school's needs assessment?

1.03 Does the district describe the process used by the district and/or school to review resource allocations? Does the description include
each of the following: - List the types of resources that were reviewed. - List the resource inequities that were identified in the school's CSIP. -
Discuss how this application addresses the inequities. - Describe how the district will align other Federal, State, and local resources as
needed to carry out the activities supported with these funds and address any resource inequities.
1.04 Does the district describe how the district supported the selection of evidence-based interventions?

1.05 Does the district describe how the CSIP was approved by the school and district prior to submission to the Kentucky Department of
Education (KDE)?
2. Improvement Planning Support and Monitoring: OK Ruth Swanson 7/8/2024

11:05:11
AM

2.01 Does the district describe a plan for monitoring that includes: - how it will monitor the progress of the school receiving funds or services,
- a timeline of the monitoring included in the description, - the actions it will take if the implementation of the plan is unsuccessful in order to
prevent the school(s) from continuing the progression as TSI?
2.02 Does the district describe its rigorous review process for recruiting, screening, selecting, and evaluating any contractors, vendors, or
other external partners with whom the district will work? Did they included the steps and criteria used for selecting and evaluating the
services?
2.03 Does the district describe how the district will work with the identified school to modify practices and policies to provide operational
flexibility that enables full and effective implementation of its comprehensive improvement plan?
2.04 Does the district include a plan on how it will assist the TSI school in sustaining the proposed initiatives once the grant funds have been
depleted?
3. School Program Details OK Ruth Swanson 8/21/2024

11:51:22
AM

3.01 Is a school contact name included?

3.02 Does the district list a total enrollment number?

3.03 SIF Activities: At minimum, do the activities... a. Align to a school improvement priority b. Align to an evidence-based practice that was
documented in the CSIP and Compliance Requirements document c. Include a numbered list of resources necessary for the implementation
of the evidence-based practice d. Include a brief and numbered explanation as to how/why each requested resource is needed for the
successful implementation of the evidence-based practice.
3.04 Does the district describe the processes used by the school to determine the evidence-based practices that will be funded and
implemented, including all databases and research reviewed and the method used to determine that the chosen practices will best meet the
current needs of staff and students? Is the description sufficient?
3.05 Does the district describe the strategies the school will use to monitor the implementation of evidence-based practices funded through
this grant, including the plan for collecting, monitoring, and analyzing both staff and student data regarding implementation? Is the description
sufficient?
3.06 Has the button been checked indicating the school's agreement to the assurances related to evidence-based practices?

3.07 School Personnel Details: Is the headcount a WHOLE number? Is the headcount greater than or equal to the FTE for each category?

4. Budget OK Ruth Swanson 8/6/2024
9:20:45 AM

4.01 Are items budgeted in appropriate MUNIS codes for each category used?

4.02 Do amounts and types of items seem reasonable and necessary?

4.03 Do all budgeted items have a suitable, reasonable, and adequate narrative?

4.04 Does the budget align with activities described within other parts of the application?

5. Related Documents OK Ruth Swanson 8/21/2024
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11:51:22
AM

5.01 Has the district uploaded the school's CSIP? Does it align with the grant application?

5.02 Has the district uploaded the school's WWC Compliance Requirements document? Is it sufficient?

5.03 Has the district uploaded the school's principal assurance?
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