
Stevenson Preschool

Stevenson Elementary
Preschool

[image: ]


Student/Parent Handbook
2024-2025

1000 N Main Street
Russellville, KY 42101
270-726-3927- Preschool 
270-726-8425 - Stevenson Elementary




[image: ]
A Letter from Our Preschool Coordinator

Dear RPA Families,
We are delighted to welcome you to Stevenson Preschool! We are part of Stevenson Elementary.  It will be an exciting year as we embark on this journey together.  The staff at Stevenson Preschool believe that a happy child is a successful one.  We are committed to providing a positive, safe, and stimulating environment for children to learn, where all are valued.  We feel that children should enjoy their learning, achieve their potential, and become independent life-long learners.    

This handbook was created so that you may better understand the program at Stevenson Preschool and be familiar with the policies and procedures that we use to help provide a safe, efficient learning environment.

Communication between home and school is essential for promoting the best interests of your child. We encourage you to become involved in the programs at Stevenson Preschool and to contact your child’s teacher or the office if you have any questions or concerns throughout the year. Please know that I am always available to speak to you by phone, through email, or in person.  I want to reassure you that we are committed to providing a safe, healthy environment while your child is at school.  We look forward to working together with you to help your child learn and grow!

Sincerely, 







Linda Shelton
Preschool Coordinator
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	Principal
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	Preschool Coordinator
	Linda Shelton
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	Dr. Kelly Davis
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	Justin Kirby

	Preschool Teachers
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	Kasie Mason
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School Hours
Our doors open at 7:50 AM to welcome all car riders. Car riders can be dropped off at the door beginning at 7:50 AM until 8:05 AM. Buses will be in the lot from 8:05 AM until 8:15 AM dropping students off.  Please be sure, if you are dropping your child off, you do it by 8:05 so the buses can enter and exit without interference.  This is for the student’s safety as well.  The instructional day begins at 8:15 AM and ends at 2:00 PM.  Students that arrive after the designated start time are considered tardy and must be signed in by a parent/guardian at R.E. Stevenson’s main office.   School office hours are from 7:45 AM to 3:15 PM.

Picture Identification
Picture identification is required for all student check-out and entry into our building. 



One Call Notification System
One Call is an automated notification system that is used by Russellville Independent Schools to communicate with parents/guardians during the school year.  We must have an accurate phone  number in Infinite Campus in order for you to receive the One Call.

Student Arrival Policy
Student drop-off procedures:
· Students may enter the building beginning at 7:50 AM.  Please note that staff supervision will not be available until that time.
· Preschool students  will be dropped off in front of the Preschool Building.  Parents will enter the dropoff loop from Main Street.  Remember, car riders begin drop off at 7:45 AM.  If you are running late for drop off, you must  pull off in the back of the parking lot and wait for the buses to leave.  They will be in the loop between 8:05 and 8:15.  It is helpful if your child is seated on the back passenger’s side of the vehicle and that you assist in unbuckling your child’s seat belt or harness when it is safe to do so.
· PLEASE NOTE:  During drop off and pick up, we have four assigned spots for children to get out and be put into the car.  They are numbered 1-4 and an instructional assistant will be waiting to unload your child in the morning and put your child in the car in the afternoon.  PLEASE DO NOT drive around cars being loaded or unloaded.  This is a safety hazard to our children.  If you  enter the parking lot during the time the buses are loading or unloading, do not go around the bus.  Also, please wait for the bus to pull off before pulling up and unloading your vehicle.

Student Release Policy
Student Release:
· New this school year, all early pickups and late arrivals must sign in at the R. E. Stevenson’s main office.  In order for a student to be released, picture identification is required for the person picking up the student.  A student will be released only to a parent/guardian or an adult whose name is listed as an Authorized Emergency Contact in the school office.  Please note that if a person presents proper identification but their name is not listed as an Emergency Contact, they will not be permitted to pick up the student.
· A child of estranged parents shall only be released to the person(s) whom a court holds directly responsible for the child and/or the parent or guardian registered on the school record.
· Students will not be released directly from the classroom. During class time, once an authorized adult has been identified, the classroom will be contacted and the child will be escorted to the front lobby. Please help us protect your child by following these procedures.
· Afternoon Dismissal for Preschool:  Children will be released to parents in the same location as morning drop off. Parents will enter the dropoff loop off Main Street.  At 2:05 PM (or as soon as the buses have departed), parents will be directed to the pick up zone. PLEASE DO NOT ENTER THE PICKUP ZONE UNTIL THE BUSES HAVE DEPARTED THE FRONT OF THE PRESCHOOL.  Parents must have a car rider tag PRIOR to entering the loop in order to pick up a student.   Car rider tags are available for pickup in the front office from 8:00 AM-1:30 PM Monday through Thursday.  You will be asked to show photo identification in order to be assigned a car rider tag.  

Afternoon Transportation Changes
· To ensure the safety of our students, most one day transportation changes will not be accommodated.  The exceptions include a one day change from bus transportation to parent pickup.  These changes must be made by sending a note in your child’s backpack, or in person to the front lobby receptionist. For PERMANENT transportation changes you must fill out a new Household Form in the office; a written note will not be accepted.
· Please note that phone calls or emails are not an acceptable form of notification due to the inability for our staff members to verify the identity of the person(s) requesting the change. There is a strict 12:00 PM cut-off time for changes. ALL TRANSPORTATION CHANGES MUST BE IN WRITING.
SAFETY PRECAUTIONS:
To ensure the safety of our students, no child will be pulled from a bus once they have boarded. Parents are not allowed in the bus loading area at any time. It is recommended in this situation that parents meet their child at the bus stop or receive them as they are exiting the bus at their childcare center.
DO NOT pull around cars being loaded at the drop off and pick up area.  This is a safety issue for our staff and students.
Please DO NOT park and walk children across the parking lot and pick up area.  If this becomes a habit, you will receive a warning letter first.  If it continues, you will be contacted by the school resource office.  We have had close calls in the past where moving cars throughout the lot don’t see those walking across.  Please follow this guideline for the safety of our students.
Address or Phone Changes
If your address or phone number changes at any time during the year, please visit the school office so the information can be updated or place a note in the student’s backpack indicating the change.

Bus Regulations
Transportation to and from school is available for all students. Our school buses are an extension of the classroom and provide children opportunities to reinforce learning and social skills. Following the rules on the bus as we would in the classroom is very important for your child’s safety. You can reach Ryan Davenport at 270-726-8405 with any questions or concerns.

Students must comply with bus safety rules. Students must remain in their seats, keep their hands and feet to themselves, and use a voice appropriate for inside activity. If a child violates a rule, the bus driver may refer them to the school office. In the event that a student has three bus referrals, they may be temporarily removed from the bus, therefore requiring parent transportation to school for a minimum of three days. Please see Attachment 1 regarding state busing regulations. 

At Morning Bus Pick-up Stop: 
An adult is expected to be waiting outdoors with the child at the bus stop (if the stop is at your driveway, you will need to make sure that you are visible to the driver) at least ten minutes prior to the pick-up time. It is everyone’s responsibility to be at the stop on time so as not to delay the pick-up time for other families.  
At Afternoon Drop-off Stop:
Preschool students must be delivered hand-to-hand to someone listed as an authorized contact person on the Transportation Authorization Form and verified by ID. If there is not an authorized adult at the bus stop, the child will be returned to the school for pickup.  If the child is returned to school, this can be a reason for a bus referral and after three occurrences, bus privileges may be temporarily suspended.

Since the drop off time can be affected by many variables, an adult should be prepared to receive a child at any time after 2:00 PM. 

Please note that transportation changes cannot be made unless they are received in writing (see policy under Student Release Policy in this handbook). Be sure to set up an emergency plan ahead of time and keep your Emergency Contacts updated to avoid the need for last minute changes – it always pays off and also helps your child to stay in his or her routine.

Bus procedure reminders:  For student safety:
Preschool students: Please be sure that you are escorting your child to the bus in the morning and are at the drop off location after school - hand-to-hand delivery to school staff is required by state law for preschool students. If the person receiving the student is not on the authorized list you filled out or does not have picture identification, your child will not be released.
If there is not an adult at the stop to receive your child, they will be returned to school. To prevent your student being returned to school, we ask you to be at the stop. Keep in mind the drivers have at least 50 students on the bus. By planning ahead to be outside, you can avoid the inconvenience of coming back to school to get your child. We appreciate you helping us get ALL students home in a safe and timely manner.

School Closing/Cancellation
In the event of inclement weather and poor road conditions, school may be closed, delayed, or dismissed early. If this should occur, an announcement will be made over local radio and television stations, as well as through our One Call system. To ensure that you receive these telephone notices, please help us by keeping your phone number up to date by visiting the school office or sending in a note.  You may also visit Russellville Independent Schools’ website (www.russellville.kyschools.us), Facebook page or follow RVK on Twitter for the latest information.

Visitors
· To ensure that the school personnel are aware of the presence of visitors, ALL visitors shall enter through the front doors and report IMMEDIATELY to the secretary upon entering the school to receive a visitor’s badge. The principal or his/her designee shall have the authority to grant, deny, and/or limit the visit. To further ensure that visits do not interfere with classroom instruction, we ask that these be for observation only and by appointment only. These observations will be limited to one person per classroom to be observed pending administrator approval. Should you want to meet with the teacher, please schedule a meeting date and time when the teacher is available. 
· A parent/guardian will be allowed to walk their child to class the first day of the beginning of the school year. Please adhere to this protocol, so instruction can begin on time. 
· A conference is an ideal way for parents and teachers to get to know one another so that the best interest of the child is realized.  Teachers may be available for phone or video conferences during their planning periods, as well as after school hours. All conferences/calls MUST be scheduled in advance with the teacher. 
Volunteers
The Russellville Independent Board of Education endorses the concept of volunteerism in the schools. Due to new legislation designed to protect and ensure the safety of all students, mandated security procedures will be implemented this year. All parents who accompany students on field trips or act as chaperones or volunteers in the school building will need to complete the paperwork for a criminal background check. The criminal records request form can be obtained from the Family Resource Center (FRC) or Central Office. A ten-dollar (10) fee is required to process the background checks. Parents will not be allowed to serve as chaperones or volunteer until they are cleared by the school Principal and Board office. All volunteers/chaperones are required to sign in and out through the front office where they will receive a Visitor’s badge. Volunteers using school computers will be required to sign the district’s acceptable use policy.
Dress Code
Appropriate appearance and attire is expected of all students who attend our school. Children should dress in a manner that promotes learning, safety, and pride in self and school. The only exceptions to this dress code will be made for students with differing religious practices or students who demonstrate a special need and have received approval from our administration. Appearance that is considered a possible detriment or distraction to the normal school process will not be permitted. 

To help create the best learning environment for elementary students, the following standards for student dress must be observed:
1. Pants must not sag below the waist. Belts should be worn if needed. Jeans/pants may not have rips above the knee that expose skin. Tights may be worn under jeans.
2. Shirts, blouses, and dresses must completely cover the abdomen, back and shoulders. Sleeveless shirts may be worn, but NO spaghetti strap shirts or dresses are permitted. Shirts or tops must cover the waistband of pants, shorts, or skirts with no midriff visible. 
3. Shorts must be at least fingertip length and visible. This means no “oversized” shirts that completely cover shorts will be permitted.
4. Leggings may be worn with a long top that comes to mid-thigh.
5. No pajamas unless designated by the teacher or principal for special days (reward days).
6. Head apparel, except for religious or medical reasons, must not be worn inside the school building except on designated days.
7. Footwear is required and must be safe, correctly sized, and appropriate for indoor or outdoor physical activity. Flip-flops are strongly discouraged and will not be replaced by FRC. No house shoes.
8. Clothing accessories may not display offensive, vulgar language or images and must not advertise products which students may not legally purchase.
9. No jewelry will be allowed that could be dangerous to self or others.
These guidelines will also apply to all student volunteers who visit the school. Any student volunteer who arrives at school inappropriately dressed will be asked to either correct the concern or return to their school or origin.
The school administration reserves the right to determine whether the student’s attire is within the limits of decency and modesty. The principal may allow exceptions for school-wide programs or special classroom activities. The teachers and the principal will administer consequences for policy infractions as follows:
· First Offense: Teacher will discuss dress code infraction with the student, send student to office, or will contact parent(s) for a change of clothes. Parent(s) will be notified and infraction will be documented. 
· Second Offense: Teacher will discuss dress code infraction with the student, send student to office, or will contact parent(s) for a change of clothes. Principal will talk with the parent(s) and send a copy of the dress code policy. Infraction will be documented. 
· Third and Future Offenses: Consequences will be administered by the principal in accordance with the schoolwide discipline plan.
All dress code violations will be referred to the Family Resource Center and parents will be contacted as needed.

Discipline/Positive Behavior Intervention & Supports
In an effort to strengthen our Code of Conduct, a set of behavior expectations (guidelines for success) has been established. A discipline referral system works to communicate throughout the process. Students will be referred to the office for fighting, vulgarity, or defiance/disrespect. We believe that by working together, we can accomplish more than we can alone.  We will help you and your child in any way deemed necessary to correct behavior problems as soon as they begin. Disciplinary measures that are assigned will be aligned and in compliance with the Russellville Independent Schools’ policies and procedures. 

We strive to support all students and staff by teaching and promoting positive behavior at Russellville Primary Academy. Positive Behavior Intervention & Supports (PBIS) establishes schoolwide and classroom behavior expectations. These expectations help to maintain an orderly and safe learning environment and to protect the rights of all students and staff members.​ The program is focused on acknowledging students for consistent positive behavior. Routines and language with respect to appropriate school behavior are consistent throughout the school.​ We use a conscious discipline approach to behavior.  This means that we try to get to the root of the problem and give students tools they need to help them deal with issues they encounter.  We have three expectations which are enforced in all areas of the school on a daily basis:
Be Kind.
Be Safe.
Be Ready to Learn

DISCIPLINE POLICY
SCHOOL EXPECTATIONS 
Stevenson Preschool students will adhere to the following:
1. Follow directions 
2. When the teacher/designee talks, you listen 
3. Keep hands, feet, and objects to yourself 
4. Use “whisper voices” when directed by the teacher 
5. Respect others (bullying is not acceptable)
6. Walk in the building at all times 
7. Use appropriate manners at all times, including off-campus functions (such as field trips, sports events, etc.)
8. Use appropriate language at school (avoid foul language)

PLAYGROUND EXPECTATIONS
Stevenson Preschool  Students will adhere to the following: 
1. Remain in the playground area at all times unless led by a teacher elsewhere
2. Play safely at all times 
3. Line up when asked by adult supervising 
4. Use equipment properly, and share with others
5. Eat and/or drink in the designated area or at a picnic table and dispose of all trash
6.  Be respectful to all by using kind language
7. Take turns when playing 

HALL EXPECTATIONS
Stevenson Preschool students will adhere to the following: 
1. Keep hands, feet, and objects to self 
2. Be respectful to classmates, teachers, and all wall displays
3. WALK in the hallway on the right side in a single file line
4. Level 0 (silent) at all times

BATHROOM EXPECTATIONS
Stevenson Preschool  students will adhere to the following: 
1. Level 0 (silent) at all times
2. Remember to use your manners and wait your turn
3. ALWAYS go, flush, wash, and leave quickly. Bathroom time is not playtime
4. Throw used paper towels in the trash can

Class Dojo
This year we will be using Class Dojo as our primary source for tracking student behavior. It is imperative that ALL parents are connected to their child’s teacher on Class Dojo either through the app or by phone. Teachers will provide parents the information on how to connect to Class Dojo. This will be a primary source of communication from teachers to parents/guardians. Any staff member who services your child will be able to give both positive and negative points based on the child’s behavior. Student’s points will be calculated weekly for smaller prices and quarterly for larger prices. We want to reward our students for their BEST effort in following our rules and procedures. The point system will operate as follows:

· Students will receive a Panther Prize each Friday if they have NO referrals (major or minor) and have received less than 5 negative dojo points for the week.
· At the end of the 9 weeks ALL students will be able to participate in Panther Choice Rewards based on the amount of positive dojo points they have earned for the 9 weeks. These rewards can range from a dance, face painting, games stations, extra electronics time, lego building, nail spa, and a variety of other events. Each of these rewards will require that students earn a set amount of points. Some activities will be more points than others. However, every student will be able to participate in at least one of these activities as a reward for earning positive dojo points.
· Students who have not received any majors or minors during the 9 weeks will also be able to participate in the 9 weeks Panther PBIS Celebration. This is a big event to reward our students who always try their best to demonstrate Panther Pride and follow our guidelines for success. These events will be chosen by the school PBIS committee may include activities such as a color run, popcorn and movie in the classroom, outside fun with water soakers, glow in the dark dance party...etc.  


Referrals
Minors:
Behaviors that are listed in the behavior matrix as minor will be listed on the minor referral sheet. Teachers will first use negative Dojo points as a way to prevent a student from receiving a minor referral. Once a student has received 3 negative dojo points from the SAME teacher in one day, they will receive a minor referral. This will result in a lunch detention and/or walking laps at recess depending on the severity of the behavior. If the minor occurs after lunch or recess time, the student will serve the detention on the following day. If a student receives MORE than 2 minors from the same teacher in one day, it will become a major referral.

Majors:
If the behavior of the child is more severe and falls in the category of “major” according to the matrix, it will be an automatic major write-up. OR after a child receives their second minor from the same teacher, the next offense will be a  major. Majors will result in ISS time or suspension depending on the severity of the behavior. 

Conference Scheduling
If you would like to schedule an in-person, teleconference, or phone call with your child’s teacher, please feel free to call our school during office hours and request that your teacher contact you during his or her planning period or after-school hours to make the arrangements. Calls will not be transferred to teachers during instructional time.

Attendance Information
· The instructional day begins promptly at 8:15 AM. Your child must be in the building prior to 8:15 or they will be counted tardy.
· If your child is signed in late or is signed out prior to dismissal, they will be counted as absent for a percentage of the day.  
· If your child does not attend school, they will be counted as absent. The following instances are considered excused: Return to school with a note from a physician; return to school with a note from the parent. Parent notes can excuse 6 days per school year, three each semester. 
· Please call the school to alert the teacher that the student will not be there.  Please note:  Calling to notify the school of an absence does not excuse the absence.  Parent/Doctor’s notes still need to be sent in so that the absence can be excused.
· Photo identification will be required every time a child is signed out for both preschool and kindergarten students.
· Tip to remember:  Ask for a physician’s statement every time your child visits a doctor or healthcare professional.  Every absence or tardy (even of just a few minutes) that was due a professional visit can be excused by a doctor’s note.  Don’t forget to bring it in! 


Withdrawing from School
Once the student is enrolled in a new school, that school will send a Records Request to Stevenson Preschool.  An official withdrawal will then take place, and records will be sent to the new school. Student records cannot be hand carried to the new school.  Students will remain enrolled at Russellville Primary Academy and will be counted absent each day they are not in attendance until proof of enrollment is provided by the new school.

Classroom Celebrations
There are four school-wide classroom celebrations per year: Fall Celebration, Winter Celebration,  Valentine’s Day, and Spring Celebration. These celebrations are held at the end of the class day.  Teachers will send out information regarding each celebration.

Food Service
Breakfast and Lunch:  All enrolled students at Russellville Primary Academy are eligible to receive a healthy breakfast and lunch at school at no charge to your household each day of the 2024-2025 school year.  No further action is required of you.  Your child(ren) will be able to participate in these meal programs without having to pay a fee or submit a meal application. We will need you to submit a Community Eligibility Program form when school begins in August 2024.
Due to competitive food laws, we ask that food from restaurants not be brought to school for lunch. Carbonated beverages and/or glass bottles/containers are not permitted. 


Homework and Class Work
Our staff recognizes the fundamental importance of developing literacy in young children and the need for these children to engage in literacy-based activities at home. Reading is one of the primary literacy activities through which children learn. Success in reading is essential for children today and for their participation in the technological world of tomorrow.

All children in the preschool are expected to engage in reading/language arts activities daily.

Preschool suggested parent/child activities (up to 15 minutes daily):
1. Reading together for pleasure
2. Creating books such as picture books and alphabet books
3. Drawing and talking about the drawing
4. Assembling puzzles
5. Preparing for a classroom project
6. Following directions to make something
7. Storytelling
8. Finger plays such as Itsy Bitsy Spider and Five Little Squirrels
9. Movement activities like London Bridge and Hokey Pokey
10. Creative art activities that may or may not be directly connected to the curriculum

Physical activities
 Preschool students will have one thirty minute recess break each day.

					Rest Time
Students will be given a thirty minute rest time each day.
                                             
                        Change of Clothing/Pull Ups/Wipes
Please send a change of clothes in a gallon Ziploc bag with your child’s name on it.  These will be kept in your child’s cubby in case your child needs to change. If your child is not potty trained, please send diapers or Pull-ups along with wipes.

Required Forms
Students must have an up-to-date Kentucky Immunization Certificate within 2 weeks of their enrollment date.  We will regularly contact you until all forms are in as these are requirements for enrollment and attending the Russellville Primary Academy.
· Immunization Certificate
· Birth Certificate
· Vision Exam on KY form (By an optometrist)
· Preventative Health Examination on KY form  
Students missing forms may be dismissed from preschool.           
[bookmark: _heading=h.3znysh7]                                            

[bookmark: _heading=h.q97jy7lpmyhg]Home Visits 
[bookmark: _heading=h.wyshx3ebojr2]It is a Kentucky state requirement that the preschool staff make home visits a minimum of 2 times per year. The purpose is to discuss your child’s progress and give suggestions about activities you can conduct at home to help your child. The first home visit is generally completed prior to your child beginning school, and the second is completed in the spring.  Additional visits may be made to discuss specific issues that arise regarding your child. 

Health Services at School
A school nurse is assigned to each school and is able to provide basic screenings as well as assess students who may be ill and administer first aid when needed. Over-the-counter medications (OTC's) may be administered by the school nurse, if the parent has completed appropriate authorizations.  For emergency situations, the school nurse or school staff may deem it necessary to call 9-1-1 for emergency medical services to be dispatched.  
 
More intensive health services are available, if needed, with written authorization/order from a student’s healthcare provider.  Parent/guardian should notify the school nurse of any health concern(s) that could require emergency services, interfere with the student’s education proces,s or require interventions throughout the school day.  
 
Students requiring medical accommodations throughout the school day (including, but not limited to, physical education, dietary conditions, physical limitations and medical interventions) must ensure an authorization form provided by the school nurse is completed by the student’s healthcare provider and signed by the parents stating the need for such accommodations each school year. Examples of this include catheterization, blood sugar checking, seizure precautions, and other medical needs. The school nurse will provide specific forms for the healthcare provider and parents to complete in order for the student to have further interventions/accommodations while at school.
  
Medication at School
If a student has a need for medications during the school day (either over the counter or prescription), the child’s healthcare provider must complete and sign the “Administration of Medication” form. Parents must also sign this form as well as provide the medication in its original container and make arrangements for the medication to be delivered to/picked up from school by an adult (not the student).

Students are not allowed to transport medication to or from school, unless emergency medications are specifically ordered by a healthcare provider to be available during bus transport. All prescription medication requires the label from the pharmacy to be written in English and be on the container/box.
 
In the school nurse’s absence, only students with specific forms (Authorization to Give Medication) on file will be able to receive medication from trained school staff.  All medicine must be picked up by a parent/guardian at the end of the school year. Medicine not picked up will be discarded.

   Emergency Medication at School
Students with known health conditions which require emergency medication may have their medications brought to school to be stored in the nurse’s office for administration as needed.  The medication must be provided by the parent and must include the label from the pharmacy written in English and on the box/container.

Parents will need to speak with the school nurse to ensure that the correct authorization forms are completed by the student’s healthcare provider and returned to the school nurse.
 
Self-Administration of Medication at School
Students will only be permitted to carry medication (emergency or otherwise) with them or in their personal belongings with an authorization to self-carry/self-administer medication from their healthcare provider.  The school nurse will provide this form to the parents/guardians. These completed forms should be returned to the school nurse before the student begins carrying the medication at school.

Illness and Injury
A student should not be in attendance and will be sent home with any of the following:
· Temperature 100.4 degrees or greater, or with incidents of vomiting and/or diarrhea. A student may return to school when free of above symptom(s) for 24 hours without any fever reducing medication or other medication to relieve symptom(s).
· Symptoms related to possible communicable diseases.
· Live lice bugs 
Head Lice
The parent of any student who is found to have live head lice will be notified.  A parent/guardian (or someone designated by the parent/guardian) will be required to pick your child up from school.  If we are unable to reach an authorized adult, a notice will be sent home with a letter and instructions for lice treatment.  If a student is sent home for live lice, one (1) day per instance will be excused with any additional days missed beyond this to be considered unexcused.  The student must be brought back to the nurse office by a parent/guardian and rechecked prior to riding the bus or returning to the classroom unless they have a note from a health professional stating that the child is free of lice. Lice nits (eggs) that are missed and/or left in the hair can hatch and re-infest, even after chemical treatments such as Nix, RID, or Kwell. 

Resource Center (FRC)
The Stevenson Elementary and Russellville Primary Academy (FRC) has many services available to all Stevenson Elementary and Russellville Primary Academy students and their families. These services include, but are not limited to, referral to licensed and certified child care services for children; referral to parenting classes and support groups; checkout of printed materials, books and video for the enhancement of parenting skills; referral to health services and community based services; community awareness activities; emergency assistance; assistance with basic needs; and summer activities through collaboration with local agencies.
Carol Kees, Coordinator    
270.726.4798 - direct phone            270.726.1109 fax
School-Based Decision Making Council (SBDM)
The SBDM Council consists of the principal, three teachers, and two parents who have been elected for these positions. At the conclusion of each school year a council will be elected for the upcoming school year. Parents will be invited to nominate individuals for the parent representatives of the council.  SBDM Council meeting times and dates can be found in the newspaper and are posted on the school website.  

Pictures
Individual and group photos will be taken at various times throughout the school year. Specific information regarding the exact dates, packages, pricing, etc., will be communicated by letter in your child’s classroom folder as the time draws near.

Personal Possessions
You are encouraged to put your child’s name on all of his/her personal items including coats, gloves, hats, book bags, lunchboxes, etc. Please do not allow your child to bring valuables to school that need special safeguards such as jewelry, money, toys, electronic devices, or cell phones. These items are easily lost or damaged and we cannot be responsible for such items.  Weapons, including simulated weapons, are strictly prohibited at school at all times.

Phone Calls for Students
Students will NOT be called to the phone. If you need to get a message to your child, we will  gladly pass it along to the teacher.  To limit disruptions to classroom instruction, we ask that you make all of your necessary arrangements with your child before school so that phone messages are kept to a minimum. Transportation arrangements, pictures, special classroom activities, and field trip information need to be addressed before or after school.

Progress Reporting
Individual progress of a student will be reported to parents/guardians through phone contact, conferencing, weekly behavior progress reports, and quarterly report cards. Please contact your child’s teacher to schedule a conference if needed.  

Bus Regulations
Bus drivers render a most essential service. Parents and students should cooperate and appreciate the dedicated work performance by the bus drivers. The students should be taught the following safety rules and habits: 
· Be at your bus stop 10 minutes before scheduled pick up time.
· Stay 5 giant steps away from the road.
· Wait for the driver to signal you before you cross the street.
· Always use the handrail when getting on and off the bus.
· Quickly find your seat.
· Sit seat-to-seat and back-to-back.
· Always keep your hands to yourself.
· Talk quietly on the bus.
· Keep everything in your book bag and don’t get anything out on the bus.
· Wait for the bus to come to a complete stop before standing to exit the bus one seat at a time.
· Always get the attention of the bus driver before bending over to pick up something you have dropped.
· If you miss the bus, do not ever chase it or follow behind in your car.  Parents can drive their child to school. It is much too dangerous to run up along the side of the bus.
· The driver has the right to assign seats.
· Obey all directions/instructions the driver gives you.

ITEMS NOT ALLOWED ON THE BUS:
	· Pets
	· Toys

	· Glass items
	· Balloons

	· Profanity
	· Weapons/Simulated weapons

	· Illegal drugs 
	· Any item too large to fit into seat


       


STUDENTS MAY BE SUSPENDED FROM THE BUS DUE TO DEFYING ANY OF THE PRIOR RULES

Any child riding a bus other than his/her assigned bus must bring in a note signed by the parent.
Preschool students will be brought back to school if an authorized adult is not at the bus stop to pick them up. If this happens, an authorized adult must go to school immediately as the bus driver will bring the child back to school. 

    



















STATEMENT OF ASSURANCE
PLEASE COMPLETE, SIGN, AND RETURN TO YOUR TEACHER 

The students and parents are required to sign the statement and return to the homeroom teacher. (Students are required to follow the rules in this handbook even if the statement is not signed and returned.)
  
Student’s Name: ______________________________________  Date:  ____________
Homeroom Teacher: ___________________________________ Date:  ____________ 
 
 
FOR PARENT OR GUARDIAN
The Stevenson Preschool School handbook can be accessed online on the Russellville Independent Schools website.  If you would like a paper copy of the handbook, you may request one from the school.  
By my signature below, I acknowledge that I have read a copy of the parent/student handbook of Stevenson Preschool, and that I read and explained the contents to my child. Additionally, I VERIFY that I have reviewed and discussed the Russellville Independent School District’s Student Code of Acceptable Behavior and Discipline with my child.  
 
Parent Signature: _________________________________________________ Date:________	
Student Signature: _______________________________________________   Date:  _______
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