
 
 

Mercer County Schools  
JOB DESCRIPTION 

 

Job Title: Lead Maintenance Technician                        Reports to: Director of Facilities 

    Job Class Code: 7441                                                                            Work Schedule:  8 hours/240 days 
Pay Scale:  Per Classified Hourly   Schedule                                     Approval Date:  

                

PERFORMANCE RESPONSIBILITIES 
 

BASIC FUNCTION: Train and provide work direction and guidance while performing work in one or more of the 

skilled trades. 

 

REPRESENTATIVE DUTIES: 
 Provide training, work direction and guidance while performing work in one or more of the skilled 

trades. 

 Assist supervisor in scheduling work and determining needs for equipment and supplies. 

 Report to supervisors regarding work completed referring unusual technical or personnel issues to the 
supervisor. 

 Provide input to performance reviews; monitor work of assigned crewmembers. 

 Perform a variety of skilled work in the maintenance and repair of District facilities and equipment; 
prioritize, schedule, assign and coordinate the work of assigned staff to accomplish a wide variety of 
duties related to the building trades. 

 Construct, rebuild and repair District equipment and facilities including various wood and metal 
structures, equipment and furniture; prepare surfaces for painting and varnishing and apply surface 
coverings as required. 

 Perform various refrigeration, plumbing and heating-related duties; cut, thread, assemble and lay pipe; 
assist in the purchase, installation, repair and maintenance of various plumbing, heating and air 
conditioning fixtures; perform welding and metal fabrication; diagnose and repair electronic ignition 
systems for heaters, furnaces and hot water heaters. 

 Assist in the purchase, installation, maintenance and repair of electrical wiring and fixtures; perform 
trouble-shooting to repair or replace fans and motors; perform repairs to motors, bells, clocks and 
lighting circuits and to communication and audio-visual equipment. 

 Perform a variety of skilled building maintenance including repairs to doors, windows, roofs and other 
building parts; construct or assemble furniture and other wood and metal structures; install and 
maintain grand master lock systems and electrical security systems.  

 Perform skilled maintenance and repair on mechanical and electrical equipment; test and replace 
circuits; coordinate emergency repairs and large complex projects; troubleshoot and correct defective 
switches, receptacles, ballasts and other wiring; perform routine mechanical and electrical maintenance. 

 Operate a variety of equipment and machines including saws, drill presses and various hand and power 
tools to perform repair and maintenance work; maintain tools and equipment in a safe, clean and 
proper working condition. 

 Assure compliance with appropriate safety practices and procedures and with applicable federal, State 
and local codes, regulations and requirements. 

 Perform related duties as assigned. 

 
KNOWLEDGE AND ABILITIES: 

 Scheduling, laying out and assigning work. 

 Trade tools, equipment, materials, methods and techniques used in skilled and general maintenance 
and repair involving at least one of the following:  electrical, heating and air conditioning, locksmithing, 
plumbing, carpentry, painting, welding or automotive mechanic. 

 Appropriate health and safety precautions and procedures. 

 Technical aspects of field of specialty. 

 Proper methods of storing equipment, materials and supplies. 

 Basic record-keeping techniques. 

 Requirements of maintaining school buildings in a safe, clean and orderly condition. 

 Federal, State and local building codes and regulations. 



 

ABILITY TO: 
 Perform a wide variety of skilled journey-level work in the maintenance and repair of District facilities 

and equipment. 

 Prioritize, schedule, assign and review work. 

 Train and provide work direction to assigned personnel in the performance of a wide variety of duties 
related to the building trades. 

 Interpret, explain and apply codes, rules and regulations involved in assigned maintenance activities. 

 Effectively and safely operate a variety of assigned tools and equipment. 

 Interpret blueprints, shop drawings, sketches and work orders to others. 

 Understand and follow oral and written directions. 

 Communicate effectively both orally and in writing. 

 Estimate labor and materials costs. 

 Make arithmetic calculations quickly and accurately. 

 Work independently with little direction. 

 Meet schedules and time lines. 

 Maintain routine records. 

 Establish and maintain cooperative and effective working relationships with others. 

 Observe legal and defensive driving practices. 

 Operate a District vehicle and perform heavy physical labor. 

 Lift heavy objects. 

                  MINIMUM QUALIFICATIONS 
 

EDUCATION AND EXPERIENCE: minimum of a High School Diploma or GED and at least 5 years of upper-level 

maintenance technician experience. 

IMPORTANT NOTES 
 

Work actually performed by incumbents in this position may vary. Although this document may be used for recruiting, staffing, or career 
planning, the information contained herein should only be used as a guideline or recommendation for the content and qualifications for this 
position. An individual’s ability to meet the qualifications and capabilities described in this document is not a guarantee of employment or 
promotion. Mercer County School District reserves the right to make changes to this document as deemed necessary without providing 
advance written notice. This employer does not knowingly discriminate on the basis of race, color, religion, sex, sexual orientation, age, 
disability, or national origin. 

 

 


