Ohio County Fiscal Court
Administrative Code Changes to be effective July 1, 2024
Yellow highlighted – remove
Red – add to
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Payroll System:   
Payroll is designated as every Friday.  Paychecks may be obtained in the Payroll by Department Supervisors on Friday.  If the Friday falls on a holiday, Thursday may be designated for paychecks to be obtained by employees.  Monthly employees are paid on the 4th pay week of each month.  All new employees must work one (1) week before receiving pay.  Pay periods are for the previous weeks work.  Exception: Elected officials whose salary is set by state.  Employees hired by Ohio County Fiscal Court after July 1, 2017 must have their paychecks automatically deposited into their checking, savings, or check card account (ACH Direct Deposit).  Anyone hired previous to this date is encouraged to ACH Direct Deposit. This convenience may save you time, postage, gasoline – and the anxiety of waiting in line.  See Human Resource for this saving option.

Reason:  Paychecks are now direct deposited.  Language not needed.
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Section 10 Longevity Incentive:
	
The Ohio County Fiscal Court realizes the importance in length of service and acknowledges the employee’s contributions for on the job experience.  In order to continue and maintain the longevity of employees a Longevity Incentive has been adopted by the Ohio County Fiscal Court.  Employees reaching a milestone of 5, 10, 15, 20, 25 and additional 5-year increments will be paid a Longevity Incentive based on their years of continual service.  See scale below. 
Years of Service               Amount
5 Years                    	$500
10 Years		$1,000
15 Years		$1,500
20 Years		$2,000
25 Years		$2,500
Additional year’s 	$500 increase per each additional 5 Years of service
Note:  The most recent  hire date will be used to calculate years of service.  Previous employment either full time or part time will not be considered in calculation of years of service for incentive payout.  Payout will be made in the anniversary month of employee eligible for incentive.  
Reason:  This program has been replaced with Year of Service.  See Page 55
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A. (adding)      If a previously termed employee returns to work within 30 days and had given 2 weeks’ notice then employee shall resume employment  and any personal or vacation days that remained unclaimed will be re-instated. Hire date will be re-instated at last hire date.  It will be as if employee never left.

Reason:  This follows Health Insurance guidelines and allows employees to return         (within 30 days) without penality.
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Salary non-exempt employee:  Shall work a forty-hour workweek with department head to determine times of work.  All hours worked over forty per week shall be paid time and one-half. Salary nonexempt employees shall receive, each pay period, a pre-determined amount of compensation (based on hourly wage times 40 hours per week) approved by the Ohio County Fiscal Court.  Personal and Vacation days are accrued and used according to section  8 and 9.  Overtime worked shall be comped.  If employee misses a full day’s work or schedules days off -  vacation, personal or comp time must be used. 
3.  Part-time 100 employee:  Is considered an average of 23 hours or more per week with  benefits, excluding retirement match (CERS) (Per Fiscal Court minutes February 5, 2008.)  
      Employee must average 100 hours per month to be reviewed on both a fiscal year and a calendar year.  If part-time 100 employee does not average 100 hours per month employee will lose annual retirement credit (per KY Retirement Regulations).
Is considered working an average of 23 hours or more per week with benefits including retirement match (CERS) and health insurance benefits.   

4.  Part-time employee:  A part-time employee is a person who is not bonded and shall not exceed working 22 hours per week or average more than 99 hours per month.  KY Retirement averages hours worked over a 12-month period using both calendar year and fiscal year.  Except for the following: Bailiffs who provide court security during an extended trial or deputies who provide prisoner security for a person who has been arrested but not yet incarcerated.  If this occurs, it is understood that the hours must be adjusted so they will not average over 99 hours per month.  Part-time employees are not eligible for benefits.
Reason:  Defines Salary non-exempt and Salary Exempt employees.    Better defines Part-time employee per KY State Retirement. 
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Section 1		Health Insurance
1.   Employees and Elected Officials of Ohio County are entitled to participate in the County group plan for all health insurance(s).  Any employee who averages 24 hours per week in a six-month average or elected official of the County may apply for coverage. County contribution is subject to change with each annual budget.  Insurance for a full-time employee or elected official begins on the first day of a calendar month following 60 days of employment or is subject to terms and conditions of the county's elected group health insurance policy in effect at the occasion of the employee's hire date.                             
2.  If the participating employee leaves the employ of the County, he/she may elect to keep health, vision, dental insurance under COBRA coverage.   Notification and forms would be sent to the employee by Cobra.  Continuation of group coverage would be for a specified period of time in accordance with COBRA regulations. Any benefit card (coverage) provided by Ohio County Fiscal Court shall be the responsibility of the former employee and shall be billed accordingly.
3.  All insurance policy questions shall be addressed to the current Agent of Record that has been appointed by the Ohio County Fiscal Court.  It is not the duty of HR/Payroll Administrator or Treasurer to interpret insurance policy(s).      
4.   Effective August 12, 2015 any county employee that ends employment with Ohio County Fiscal Court and has any type of Health Benefit those benefits will term at midnight on their last day of employment. 

Reason: Coverage available for employee who averages 24 hours weekly.  This puts us in line with the State of KY health insurance coverage.  Any termed employee who goes on COBRA will be responsible for the coverage that was provided while they were an active employee.  Employees on the buy-up health plan are provided a $500 card which the Fiscal Court pays.  Upon termination and if they sign up on COBRA the $500, if used, would be re-billed to them as they would no longer be a county employee.
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Section 9	Personal Leave: 
1.   All non-elected personnel can accumulate eight (8) hours personal pay per month of active employment.  The employee must work at least fifteen (15) days during the month to receive the personal time.  Personal time accumulates at the end of the month.  When claiming personal time, total time (including regular hours worked) cannot exceed forty hours per any given week. Personal time is not considered in calculating over time.  Personal days may be accumulated from month to month and year-to-year.  Personal leave may be accumulated with a maximum limit of 480 hours (60 days).
Reason:  During Holidays we have employees who take vacation or personnel days and do not physically work the 15 days.  They should not be penalized by this and not earn personal day.
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Ohio County Fiscal Court will adhere by Family Medical Leave ACT (FMLA) rules and regulations.  Vacation days will continue to accrue during approved FMLA leave.  personal days shall not continue to accrue during approved FMLA leave.  Holidays will be paid while employee is on FMLA.
Reason: Follows Federal Law.
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Section 20 Years of Service Program:
To combat employee turnover and to encourage employee retention with the Ohio County Fiscal Court a Years of Service Program has been put in place.  To operate as follows:
At the anniversary date (based on part time or full time hire date) employee would receive an hourly wage increase per hour based upon years of service.  This hourly wage increase would be added to their base pay (L2).  This hourly wage increase would not be subject to the annual CPI.  Anniversary date would be calculated from the employees most recent part time or full time hire date. Seasonal hire date is not used. Years of Service wage would begin with the first pay period of the anniversary month.  Monthly Salary employees would be calculated as follows: 99 (hrs.) x Years of Service wage.  This sum would be added to the monthly salary.  (Example:  99x.25=24.75.  $24.75 would be added to monthly wage).
Years of Service wage values are as follows:
	5 years		Base pay (L2) plus .25 per hour 
	10 years	Base pay (L2) plus .50 per hour
	15 years	Base pay (L2) plus .75 per hour
	20 years	Base pay (L2) plus 1.00 per hour
	25 years	Base pay (L2) plus 1.25 per hour 
30 years	Base pay (L2) plus 1.50 per hour
35 years	Base pay (L2) plus 1.75 per hour

Reason:  Replaces Longevity Program
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