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Definitions
The following expressions are defined with respect to their intended meanings in the context of this manual:
POLICIES
An expression of the will of the elected Board of Education or the school council. Although other statutes may have Board policy implications, the general scope of Board policies is defined by KRS 160.290 and KRS 160.340. The scope of council policies is defined by KRS 160.345. Board policies cover the general management and governance of school district operations and functions. Within the parameters of the District’s legal authority, violations of policy may provide grounds for administrative response or action as relates to students, District employees, parents, and members of the community, but such policies are not intended to heighten standards of care, establish grounds for liability or create rules for immunities enjoyed by defendants in civil judicial actions against the Board, its members, District employees, officers, or volunteers.
ADMINISTRATIVE REGULATIONS
References such as "State Board regulations", “state regulations", and “administrative regulations" shall mean Kentucky Administrative Regulations (KAR) promulgated by the Kentucky Board of Education.
FULL-TIME/PART-TIME STATUS
Employment status shall be determined in compliance with statute and regulation and shall be defined in the employee's contract. 1
SUPERINTENDENT
Policies that charge the Superintendent with preparing and/or implementing provisions of procedures, plans, or programs for Board review also direct any other employee to whom the Superintendent may delegate such charges.
PRINCIPAL/HEAD TEACHER
In this manual the term principal refers to principal or head teacher as appropriate and includes any other employee to whom the principal or head teacher may delegate responsibility for a specific task.
TEACHER
Except for referenced statutes which specify a different definition for the purposes of those statutes, in this manual the term teacher shall refer to any person, other than the Superintendent, for whom certification is required as a basis for employment.
HUSBAND AND WIFE
The term husband and wife, as used in the policy manual, shall be deemed to include a spouse in a legally recognized marriage unless the context otherwise requires.
PARENT OR GUARDIAN
Parent, as used in the policy manual, means parent, legal guardian, or other person authorized by law to act as a parent as the context requires.
GENDER
Unless otherwise noted, all gender references include both male and female.
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(CONTINUED)
Definitions
CHILDREN AND YOUTH WITH DISABILITIES
In compliance with federal law and unless otherwise indicated, use of the terms "handicapped/special education/exceptional" shall refer to children and youth with disabilities.
SCHOOL NUTRITION PROGRAM
Use of the term "food service" shall also refer to the District’s School Nutrition Program.
STUDENT ATTENDANCE DAY
Unless otherwise noted, use of the term "instructional day" shall have the same meaning as “student attendance day”.
HEALTH PROVIDER
Unless otherwise noted, the terms “health care provider” and “health care practitioner” have the same meaning.
CHARTER SCHOOL
Use of the term “charter school” means a public charter school.
CHARTER SCHOOL AUTHORIZER
A local board of education as defined in KRS 160.1590.
KENTUCKY PUBLIC PENSIONS AUTHORITY
Use of the terms Kentucky Retirement System (KRS) or County Employees’ Retirement System (CERS) includes the Kentucky Public Pensions Authority (KPPA).
RELATED POLICIES
The listing of related policies at the bottom of a document is a generic list and may include some policy numbers that this manual does not contain.
REFERENCES
Legal references listed in this manual, such as state and federal statutes and regulations, Kentucky Attorney General Opinions, and court cases are provided as a tool for additional research and are not intended to be viewed as a complete listing of legal resources applicable to a particular topic.
REFERENCES:
1KRS 157.320; 102 KAR 1:036; 702 KAR 1:035
KRS 78.510 – KRS 78.852
KRS 158.144; KRS 160.1590
KRS 160.290; KRS 160.340; KRS 160.345; KRS 405.028
701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040
702 KAR 6:010; 702 KAR 6:020; 702 KAR 6:040
702 KAR 6:075; 702 KAR 6:090
Adopted/Amended:
Order #:
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1. The school district is under the management and control of the Board of Education consisting of five (5) members.
2. The Board is a body politic and corporate with perpetual succession.
3. The Board shall be known as the “Board of Education of Oldham County, Kentucky.”
4. The Board may sue and be sued; make contracts; expend funds necessary for liability insurance premiums and for the defense of any civil action brought against an individual Board member in his official or individual capacity, or both, on account of an act made in the scope and course of his performance of legal duties as a Board member; purchase, receive, hold, and sell property; issue its bonds to build and construct improvements; and do all things necessary to accomplish the purposes for which it is created.1
NOTICE OF NONDISCRIMINATION
As required by law, the District does not discriminate on the basis of race, color, national origin, sex (including sexual orientation or gender identity), genetic information, disability, age, or limitations related to pregnancy, childbirth, or related medical conditions in its programs and activities and provides equal access to its facilities to the Boy Scouts and other designated youth groups.
Notice of the name, work address and telephone number of the Title IX Coordinator and the Section 504 Coordinator for the District shall be provided to employees, applicants for employment, students, parents/guardians, and other beneficiaries such as participants in activities offered to the public.
WEBSITE ACCESSIBILITY
The District is committed to ensuring accessibility of its website for students, employees, visitors, and members of the community with disabilities. All pages on the District’s website shall conform to Level AA of the Web Content Accessibility Guidelines (WCAG) 2.0 developed by the World Wide Web Consortium (W3C) Web Accessibility Initiative (WAI), or updated equivalents of these guidelines.
Under District developed administrative procedures, students, parents, and members of the public may present a complaint regarding a violation of the Americans with Disabilities Act (ADA), Section 504 related to the accessibility of any official District web presence which is developed by, maintained by, or offered through the District or third party vendors and open sources.





REFERENCES:
1KRS 160.160
KRS 160.370
KRS Chapter 344
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Americans with Disabilities Act
Section 504 of the Rehabilitation Act of 1973 Title VI of the Civil Rights Act of 1964
42 U.S.C. 200e, Civil Rights Act of 1964, Title VII
20 U.S.C. 1681, Education Amendments of 1972, Title IX Genetic Information Nondiscrimination Act of 2008
20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act) Web Content Accessibility Guidelines
Bostock v. Clayton County, Georgia 140 S.Ct. 1731 (2020)
H.R. 1065 (EH) - Pregnant Workers Fairness Act
RELATED POLICIES:
03.113; 03.212; 03.162; 03.262
05.3; 09.13; 09.3211; 09.42811
10.5















Adopted/Amended:
Order #:

General Powers and Duties of the Board
ESTABLISHMENT OF SCHOOLS
The Board has general control and management of the public schools in its district. The Board may establish schools and provide for courses and other services it deems necessary for the promotion of education and the general health and welfare of pupils, consistent with the administrative regulations of the Kentucky Board of Education.1
CHARTER SCHOOLS
KRS 160.1590 provides for charter school authorization, application, evaluation of applications and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky Board of Education regulations, the Board may serve as an authorizer for charter schools in the District.
REQUEST FOR WAIVERS AND EXEMPTIONS
The Board may authorize the Superintendent to request, on behalf of the District, a waiver of state regulations and/or reporting requirements established by a Kentucky Revised Statute requiring paperwork to be submitted to the Kentucky Board of Education or the Department of Education as permitted by statute.
When approved as a District of Innovation by the Kentucky Board of Education, the District is to be granted waivers and exemptions from selected Kentucky Administrative Regulations, Kentucky Revised Statutes, and, for a school of innovation, may be granted waivers of certain Board policies. A school may decide whether it voluntarily chooses to be designated as a school of innovation and, thus, be included in the District's application and plan. However, the Board may require a school identified for comprehensive support and improvement under KRS 160.346 to participate in the District's plan of innovation.11
SCHOOL FUNDS AND PROPERTY
The Board has control and management of all school funds and public school property and may use its funds and property to promote public education.1
ADMINISTRATION
The Board shall exercise generally all powers prescribed by law in the administration of the public school system, appoint the Superintendent of schools, create and abolish positions, establish job classifications, and fix the compensation of employees.1
MANAGEMENT
The Board may set goals for the District and shall make and adopt and may amend or repeal policies for its meetings and proceedings for the management of the schools and school property of the district, for the transaction of its business, and for the qualifications and duties of employees and the conduct of pupils.
SUBPOENA
The Board may, in any investigation or proceeding before it, concerning a matter that may be a proper subject of inquiry by it, summon witnesses by subpoena, enforce their attendance, and require that they testify under properly administered oath.2
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INSURANCE
The Board may set aside funds to provide for liability and indemnity insurance against the negligence of the drivers or operators of school buses, other motor vehicles, and mobile equipment owned or operated by the Board.3 The Board may expend funds necessary for liability insurance premiums and for the defense of any civil action brought against an individual Board member in an official or individual capacity, or both, on account of an act made in the scope and course of the performance of legal duties as a Board member.4 The Board shall make available liability insurance coverage for the protection of all members of school councils from liability arising in the course of pursuing their duties as members of the councils.9
As long as they pay the full cost of premiums required, Board members may choose to participate in any group life insurance12 or any group medical or dental insurance provided by the District for employees.10
FREE SUPPLIES
The Board may furnish necessary school supplies free of charge to indigent children in its school district, or to such other children as it deems advisable, under such rules and regulations as it may adopt.
The Superintendent shall recommend and the Board shall approve a process to waive fees for students who qualify for free and reduced-priced lunches. All students who qualify shall be informed in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying students shall be accomplished in compliance with applicable statutory and regulatory requirements.5
REPORTS
The Board shall, on forms prepared by the Commissioner of Education and approved by the Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports on all phases of its school service. It may prepare and publish for the information of the public a report on the progress of its schools.6
LEVY OF TAX RATES
As part of the budgetary process, the Board shall levy tax rates in compliance with statutory and regulatory requirements.7
POWER TO BORROW FUNDS
The Board may borrow money on the credit of the Board and issue negotiable notes in anticipation of revenues from school taxes and state revenue for the fiscal year in which the money is borrowed, and may pledge the anticipated revenues for the payment of principal and interest on the loan.8
CONTRACT WITH CONSULTANTS
The Board may contract for consulting services to provide specialized advice or assistance to the school system concerning educational, management, or administrative matters.4
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CONTRACT WITH CONSULTANTS (CONTINUED)
Any proposed contracts with consultants shall be submitted to the Board for approval and shall be accompanied by figures showing the estimated cost of the consulting project to the District. Where appropriate, the Board may require bids for consulting services to be sought.
Consultants who serve the District shall exercise no authority over District employees, but will act only as advisor in accordance with their contract.
APPLICATIONS FOR GRANTS
Schools, employees, and school-related groups who are applying for grants on behalf of the District or District schools shall send a copy of the completed application to the Superintendent/designee, who shall present the application to the Board with a recommendation for approval or disapproval. Except as provided by law, such applications shall not be submitted until the Board gives its approval.
NATIONAL MOTTO
The Board shall require each elementary and secondary school to display the national motto, “In God We Trust,” in a prominent location which means a school entryway, cafeteria, or common area where students are likely to see it. Per KRS 158.195, the display may take the form of, but is not limited to, a plaque or student artwork.
REFERENCES:
1KRS 160.290
2KRS 160.300
3KRS 160.310
4KRS 160.160
5KRS 160.330
6KRS 160.340
7KRS 160.470
8KRS 160.540
9KRS 160.345
10KRS 160.280
11KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140
12KRS 18A.205; KRS 18A.210
KRS 116.200; KRS 156.072; KRS 156.160; KRS 158.195
KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595
KRS 160.1599; KRS 161.158; KRS 162.010; KRS 416.560
OAG 91-10; OAG 91-122; OAG 95-10; 702 KAR 3:220
RELATED POLICIES:
01.41; 01.5; 01.7
03.124; 03.224; 04.92
Adopted/Amended:
Order #:

Subpoena

SUBJECT: 	

The 	Board of Education commands you to appear before
District Name
the Board at 	, 	, KY
Street Address	City
on 	at 	 AM  PM to testify concerning
Month/Day/Year	Time
the following matter: 	
Description of Matter

Signature of Board Chairperson	Signature of Board Secretary
Upon approval of the Board, the Board Secretary may issue subpoenas and the Superintendent may direct them to be served. Subpoenas may be served to any person eighteen (18) years of age or greater. When a student under the age of eighteen (18) is to be served a subpoena, then a parent of that student must be notified prior to serving the student the subpoena. A parent of the student must also be served.
Affidavit

Comes the affiant and after first being duly sworn states as follows:
That I am over 18 years of age, and this subpoena was served by delivery of a true copy to
	this 	.
Name of Person Being Subpoenaed	Month/Day/Year


Affiant’s Signature

STATE OF KENTUCKY, COUNTY OF 	

Subscribed and sworn to before me by 		
Affiant’s Name	Month/Day/Year

My commission expires: 		
Month/Day/Year	Notary Public
NOTE: OAG 05-006 states that a Board cannot issue a subpoena in a classified employee personnel hearing.

Review/Revised:
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PLANNING COMMITTEE

District Planning
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A District planning committee, representative of the community and the school district, shall be appointed by the Superintendent and approved by the Board to develop, review, and revise annually a Comprehensive District Improvement Plan (CDIP) as stated herein. The committee shall include teachers, Principals, council members, other school leaders, paraprofessionals, Central Office administrators, administrators, Board member(s), classified staff, parents, community representatives, and high school students. The Superintendent shall develop, and present to the Board for review, procedures for appointment and training of the planning committee. The Superintendent shall make the procedures known to the community and school personnel.
Selection of committee members shall reflect reasonable minority representation and encourage active minority participation.1
The Superintendent shall present to the Board for review and approval the form and function of the District planning process, including format and timelines.
PLANNING CYCLE
The District’s planning cycle shall follow a process of continuous improvement as data becomes available. The structure of the CDIP shall include completion of a narrative summary of the current state of the school between August 1 and October 1 of each school year and completion of the needs assessment between October 1 and November 1 of each school year. A process for development of the CDIP is to be completed between November 1 and January 1 of each school year, and a District level plan for providing an equitable education to English Learners is to be completed by May 1 of each school year and other components required by state statutes or regulations. Unless otherwise noted, all additional components of the CDIP must be complete by May 1 of each school year.
PLAN REQUIREMENTS
The District seeking Commissioner approval of the nontraditional instruction (NTI) plan shall annually incorporate it within the CDIP. The District shall submit the NTI plan to the Department by May 1 for implementation at the beginning of the upcoming school term. The primary purposes of the CDIP shall be:
· To improve student achievement on state and federal mandated testing/accountability instruments;
· To eliminate achievement gaps among groups of students; and
· To develop District strategies and services to address deficiencies and/or sustain or strengthen current efforts.
The plan structure shall include the components set out in 703 KAR 5:225, the Every Student Succeeds Act of 2015 (ESSA), and KRS 158.649.
The plan shall be updated on an annual basis, provide assistance in reducing physical, mental health, and academic barriers to learning, and address student equity.
Planning activities shall draw on information from a variety of sources that shall include an opportunity for parents and other citizens of the community to have input into the plan.


PLAN REQUIREMENTS (CONTINUED)
As part of the District planning process, the Board shall review District academic performance on the state assessments for various groups of students in compliance with legal requirements. Upon agreement of the council, or the Principal if there is not a council, and the Superintendent, the Board shall establish an annual target for each school for reducing identified gaps in achievement.2
If the Board determines that a school has not met its target to reduce the identified gap in student achievement for a group of students, the Board shall require the council, or the Principal if no council exists, to submit its revisions to the school improvement plan describing the use of professional development funds and funds allocated for continuing education to reduce the school's achievement gap for review and approval by the Superintendent. The plan shall address how the school will meet the academic needs of the students in the various gap groups.
PUBLIC REVIEW
The plan shall have public review prior to presentation to the Board for final adoption. Opportunity for public and school staff review shall be provided for a period of at least two (2) weeks and shall be advertised in the newspaper of the largest circulation in the District, or as an alternative, post the plan on the District web site and provide for electronic review and feedback.
BOARD APPROVAL
The plan shall be completed between November 1 and January 1 of each school year and presented to the Board for approval. If revisions are needed, the District planning committee shall forward proposed revisions to the Superintendent. Revisions must reflect requirements of Every Student Succeeds Act of 2015 and KRS 158.649. All recommendations for revisions require approval by the Board.
The Superintendent shall submit required assurances to the Kentucky Department of Education no later than September 30 of each year.
IMPLEMENTATION
The District shall maintain a copy of each plan permanently and, consistent with the District’s planning cycle, post the current plan on the District’s web site.
The plan shall serve as a resource for Board decision making.
SCHOOL PLANS
The District plan shall be broad enough to allow each school to develop its own plan, within the goals and objectives of the District.
DISTRICT REPORT CARDS
The District shall post the District report card on its website, as required by ESSA. District report cards shall be widely accessible to the public, in an understandable and uniform format, and when possible, written in a language that parents can understand.
As outlined in KRS 160.463, a copy of the report card is to be publicized by one of the following methods:
a. In the newspaper of the largest general circulation in the county;
b. Electronically on a website of the District; or
POWERS AND DUTIES OF THE BOARD OF EDUCATION
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DISTRICT REPORT CARDS (CONTINUED)
c. By printed copy at a prearranged site at the main branch of the public library within the District.
If b or c above is selected, the Superintendent shall cause notification to be published in the newspaper with the largest circulation in the county that includes the electronic address of the website or the address of the library where the report card can be viewed by the public.
The District shall send a District report card to parents containing information about performance as outlined in KRS 158.6453 and 703 KAR 5:140, and information on electronic access to a summary of the results for the District shall be published in the newspaper with the largest circulation in the county.
REFERENCES:
1KRS 156.500
2KRS 158.649
KRS 158.070; KRS 158.6453; KRS 160.290; KRS 160.340; KRS 160.345; KRS 160.463
701 KAR 5:150; 703 KAR 5:140; 703 KAR 5:225; 703 KAR 5:280; 704 KAR 3:395
P. L. 114-95, (Every Student Succeeds Act of 2015)
RELATED POLICIES:
02.44; 02.441; 02.442; 04.1; 09.21
Adopted/Amended:
Order #:





MEMBERS APPOINTED BY THE SUPERINTENDENT:

District Planning Committee




SCHOOL YEAR 	
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Student(s)
	

Parent(s)1
	
Community Representative(s)1
	
Board Member(s)2
	
Council Member(s)
	Other School Leader(s)3
	

Teacher(s)
	

Paraprofessional(s)3
	

Principal(s)
	
Central Office Administrator(s)
	
Other Administrator(s)3
	
Classified Staff

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


1The Board may propose to the Superintendent candidates to serve as community and parent representatives.
2The Board shall select its representative(s) to the committee.
3Additional input as required by Every Student Succeeds Act.



ORIENTATION/TRAINING

COMMITTEE APPOINTMENTS APPROVED BY THE BOARD ON 	
Date

Orientation and/or training was provided to committee members on the following topics:
	Areas
	Facilitator/Trainer
	Date(s) Provided

	 Appropriate stakeholder input into the development and review of the plan
	
	

	 Planning skills to assist in developing required plan provisions
	
	

	 Identifying sources of assistance to address reduction of physical and mental health barriers to learning and established gap targets
	
	

	 Including plan elements required by ESSA
	
	

	 Other:
	
	


As appropriate, the Superintendent shall provide the committee with pertinent District data, including but not limited to: student academic performance and noncognitive data, the school facilities plan prepared by the Local Planning Committee, and the most recent annual school report card.




PROCESS GUIDELINES


District Planning Committee

(CONTINUED)

Consistent with requirements of 703 KAR 5:225 and ESSA, the Committee shall:
1. Identify data to be collected and analyzed to determine causes and contributing factors, which must include an annual review of disaggregated student assessment data and a standards-based process for measuring organizational effectiveness.
2. Review gap targets established by the Board.
3. Conduct a needs assessment between October 1 and November 1 that includes, but is not limited to:
· A description of the data reviewed and process used to develop the needs assessment;
· A review of the previous plan and its implementation to inform development of the new plan;
· Perception data gathered from the administration of a valid and reliable measure of teaching and learning conditions; and
· Any additional requirements made necessary by the receipt of federal funds authorized by the Elementary and Secondary Education Act.
4. Use the reporting structure required by Kentucky Administrative Regulation.
5. Develop goals, objectives, strategies, and activities to enhance student achievement based on the needs assessment and analysis, which shall include targets or measures of success, timelines, persons responsible, and a budget that addresses funding and other resources needed.
6. Schedule a public meeting at which the information is discussed by various stakeholders (Board and council members, students, District staff, and citizens).
7. Conduct required implementation and impact checks each year to evaluate plan activities and achievement of plan goals and objectives, with results to be reported to the Board.
The Committee also shall provide information and updates, as directed by the Superintendent/designee, to promote communication and coordination between the District Planning Committee and school councils.
8. Schedule a review and update of the plan at least once a year.
9. Submit updated plan to Superintendent and Board, school staff, school councils, and the community for review and comment as directed by Policy 01.111.
10. Maintain copies of the plan permanently and other documentation to illustrate compliance with state and federal requirements. The format of the District plan shall be consistent with parameters set forth in the eProve platform.
Review/Revised:




ELIGIBILITY

Board Member Qualifications
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Board member qualifications are established by applicable provisions of the Kentucky Constitution and Kentucky Statutes. These specific provisions prevail over the following general description. To be eligible for membership on the Board, a person must meet the following qualifications:1
1. Has attained the age of twenty-four (24) years;
2. Has been a citizen of Kentucky for at least three (3) consecutive years preceding his/her election;
3. Is a legally qualified voter of the division or district (in the case of independent school districts) for which s/he is elected;2
4. Has completed at least the twelfth grade or has been issued a High School Equivalency Diploma;
5. Cannot hold any elective federal, state, county, or city office, serve as an officer or employee of a city or county, hold a federal office of “trust or profit,” or serve as an appointed officer of a special purpose governmental entity with taxation authority unless specifically authorized by statute;
6. As of the date of election, has no interest, direct or indirect, in the sale to the Board of books, stationery or any other property, materials, supplies, equipment, or services for which school funds are expended;
7  Has never been removed from membership on a Board of Education for cause; and
8. Has no relative, as defined in KRS 160.180, employed by the District. This prohibition does not apply to a member holding office on July 13, 1990 who has a relative who was initially employed by the District before the member was elected to the Board.
A Board member shall be eligible for reelection unless s/he becomes disqualified.
REFERENCES:
1Kentucky Constitution Sections 165, 237; KRS 61.080; KRS 160.180
2Moore v. Tiller, KY., 409 S.W. 2d 813 (1966)
OAG 18-018; OAG 80-234; OAG 88-35
Adopted/Amended:
Order #:




CONFLICT OF INTEREST

Board Member Disqualifications
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If, after the election of any member of the Board, s/he becomes interested in any contract with or claims against the Board, or if s/he moves his/her residence from the district for which s/he was chosen, or if s/he attempts to influence the hiring of any District employee except the Superintendent, Board Attorney, Board Secretary, or Board Treasurer, or if s/he does anything that would render one ineligible for re-election, s/he shall be subject to removal from office pursuant to KRS 415.050 and KRS 415.060.1
IRREGULAR ATTENDANCE
Any Board member failing to attend three (3) consecutive regular meetings, unless excused by the Board for reason satisfactory to it, shall be removed from office pursuant to KRS 415.050 and KRS 415.060.2
SOLICITATION OF SERVICE
No candidate for the Board shall solicit or accept any political assessment, subscription, contribution, or service of any District employee.3
RESIGNATIONS OR REMOVAL
A Board member who does not meet eligibility standards does not automatically lose his/her position on the Board and his/her acts are valid until s/he either resigns or is removed by action taken by the Attorney General.
REFERENCES:
1KRS 160.180
2KRS 160.270
3KRS 161.164
KRS 61.080; KRS 62.010
KRS 161.990; KRS 415.050; KRS 415.060
OAG 65-211; OAG 83-369; OAG 85-145; OAG 88-35; OAG 90-141; OAG 92-145
Adopted/Amended:
Order #:




APPOINTMENT

Board Vacancy
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Any vacancy on the Board shall be filled by a majority vote of the remaining members of the Board within sixty (60) days after the vacancy occurs. Within thirty (30) days of the vacancy, the Board shall, for two (2) weeks, solicit applications by posting a notice on the District’s website and place an advertisement for two (2) weeks in the newspaper of the largest general circulation in the county to solicit applications.
An applicant shall file a letter of intent with the Board affirming that s/he meets the legal qualifications for the office as established by KRS 160.180. In addition, the applicant shall submit a transcript as evidence of completion of the twelfth (12th) grade or results of a twelfth (12th) grade equivalency exam.
The Board shall select from the applicants who complete this process. Discussions that may lead to the appointment of an individual to fill the vacancy may take place in closed session. Such discussions may include individual interviews and consideration of individual applicants.1 Final action to fill the vacancy shall be taken in open session.
As the executive agent of the Board, the Superintendent shall provide written notice to the following parties when a vacancy occurs or is expected to occur and also when a vacancy has been filled or has not been filled within the sixty (60) day timeline:
· Kentucky Secretary of State;
· OLDHAM County Clerk;
· Commissioner of Education; and
· Kentucky School Boards Association.
If the Board fails to make the appointment within the subject sixty (60) day timeline, then the Commissioner of Education shall fill the vacancy within sixty (60) days of the Board’s failure to appoint. The member, meeting the legal requirements to fill the vacancy, shall hold office until his/her successor is elected and has qualified.
ELECTION
Any vacancy having an unexpired term of one (1) year or more on August 1 shall be filled for the unexpired term by an election to be held at the next regular election after the vacancy occurs. The elected member shall succeed the member chosen by the Board or the Commissioner of Education to fill the vacancy.
If no candidate files a petition of nomination to fill this unexpired term, then a new vacancy shall exist on November 1 and that vacancy shall be filled by the Board as prescribed by law.
If no candidate files a petition of nomination for a new term pursuant to KRS 118.315 and KRS 118.365, then a vacancy shall exist on January 1 and that vacancy shall be filled by the Board as prescribed by law.2
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1KRS 61.810; The Courier Journal and Louisville Times Company and Keith Runyon v.
 University of Louisville Board of Trustees, et. al, 596 S.W. 2d 374 (1979)
2KRS 160.190
KRS 118.315; KRS 118.365; KRS 160.180
OAG 81-316
RELATED POLICY:
01.2
Adopted/Amended:
Order #:
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To Whom it May Concern:
A vacancy exists on the 	 Board of Education, as of
	,1 in the seat [Division #   (for county school systems) or the District at large (for independent school systems)] formerly held by 		. The unexpired term for this seat is set to end on 	. The Board will proceed to appoint an individual to fill this seat for the unexpired term pursuant to KRS 160.190 and Board Policy 01.3.
Sincerely,



Superintendent/Board Secretary
cc:	Secretary of State, State Capitol, 700 Capital Ave., Room #152, Frankfort, KY 40601
	County Clerk
Commissioner of Education, Kentucky Department of Education, 300 Sower Blvd., Frankfort, KY 40601
Director of Board Team Development, KSBA, 260 Democrat Dr., Frankfort, KY 40601
REFERENCE:
1OAG 81-316

SAMPLE NEWSPAPER ADVERTISEMENT ANNOUNCING A BOARD VACANCY

NOTICE OF VACANT 	BOARD OF EDUCATION SEAT
The 	 Board of Education (“Board”) is seeking applications for appointment to fill a vacancy on the Board representing seat [Division #   (for county school systems) or the District at large (for independent school systems)]. This appointment will be effective until the November    regular election (use if the next November regular election is scheduled more than one [1] year prior to end of the remaining term) or the end of the term in 	(use if the next November regular election is scheduled one [1] year or less prior to end of remaining term).
Responsibilities include: setting policy to govern the District; hiring/evaluating the Superintendent; and levying taxes and adopting the District budget. Board members must:
· Be at least 24 years old and a Kentucky citizen for the last three years;
· Be a registered voter in the particular District of the vacancy;
· Have completed the 12th grade or have a GED certificate;
· Meet all other legal qualifications (KRS 160.180); and
· Complete required annual in-service training.
Applications are available at 	 or online at
	. Mail applications to: Superintendent, ATTN: Board Vacancy,
	, 	, KY 	.
POWERS AND DUTIES OF BOARD OF EDUCATION
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FORM TO PROVIDE NOTICE THAT VACANCY HAS BEEN FILLED BY THE BOARD:

Date: 	
To Whom it May Concern:
Pursuant to KRS 160.190, and Board Policy 01.3, the 	Board of Education, by vote of the Board on 	, has appointed 		 to fill the vacancy created on 		 in the seat [Division #    (for county school systems)  or  the  District  at  large  (for  independent  school  systems)]  formerly  held  by
	.
The appointment is effective immediately. 	’s address is

and email address is 		. The term for this appointment will end on 	.
Sincerely,



Superintendent/Board Secretary
cc:	Secretary of State, State Capitol, 700 Capital Ave., Room #152, Frankfort, KY 40601
	County Clerk
Commissioner of Education, Kentucky Department of Education, 300 Sower Blvd., Frankfort, KY 40601
Director of Board Team Development, KSBA, 260 Democrat Dr., Frankfort, KY 40601

FORM LETTER TO NEWLY APPOINTED MEMBER, ON DISTRICT LETTERHEAD:
Date: 	 Mr./Ms. 	 

		, KY 	 Dear Mr./Ms. 	:
Pursuant to KRS 160.190, and Board Policy 01.3, the 	Board of Education, by
vote of the Board on 	, has appointed you to fill the vacancy created on
	in the seat [Division #    (for county school systems) or the District at large (for independent school systems) formerly held by 	. The appointment is effective immediately. Upon being duly sworn in, you may assume the duties of the office.
The term of this appointment is set to end 	. Pursuant to KRS 160.190, this seat will be open to election in the November      general election. The
	County Clerk should be consulted for election and candidacy filing information regarding this seat.
All new local Board of Education members must receive a minimum of twelve (12) hours of in- service training annually, per KRS 160.180 and 702 KAR 1:115, on a calendar year basis. These hours shall include certain mandated topics of ethics, finance, and Superintendent evaluation, as well as on various other topics such as Board member roles and responsibilities, and the Board’s role in student achievement. Additionally, when the Board, or a collaborative of local school boards including the Board, receives a charter school application, any member of the Board or boards who has not received charter authorization training within twelve (12) months immediately preceding the date the application was received shall receive six (6) hours of in- service training prior to evaluating the charter application. This requirement is separate from, and in addition to, the training required by KRS 160.180. Depending on the date of appointment, special provisions may apply.
The Kentucky School Boards Association (KSBA) provides local Board member in-service training, and maintains the legal records relating to required Board member training completion. KSBA makes efforts to offer training courses that will meet legal requirements for both general training and charter authorizer training. KSBA will contact you soon to begin scheduling training for the current calendar year. You may contact KSBA by calling 1-800-372-2962.
Sincerely,


Superintendent/Board Secretary
cc:	Secretary of State, State Capitol, 700 Capital Ave., Room #152, Frankfort, KY 40601
	County Clerk
Commissioner of Education, Kentucky Department of Education, 300 Sower Blvd., Frankfort, KY 40601
Director of Board Team Development, KSBA, 260 Democrat Dr., Frankfort, KY 40601


RELATED PROCEDURE:
01.3 AP.21
Review/Revised:

Application for Board Vacancy
Name of School District: 	
[Division # 	 (for county school systems) or the District at large (for independent school systems)]
Name: 				Birthdate: 	 Last	First	MI
Address: 				 Street or Box #	State	Zip Code
Telephone: 				 Business	Home	Cell
Email Address: 	

1. Have you been a citizen of Kentucky for a minimum of at least the last three (3) years?  Yes  No
2. Are you registered to vote in the Division (in the case of a county school District) or District (in the case of an independent school District) you wish to serve?	 Yes	 No
3. Are you an officer of, or employed by, any city, county, consolidated local government, or other municipality?	 Yes	 No
If yes, please identify. 	
4. Does the School District where you reside presently employ you?	 Yes	 No
5. Do you have any relatives employed by the District?	 Yes	 No If yes, please indicate their relationship to you:
 Brother	 Sister  Husband	 Wife	 Son	 Daughter   Father   Mother
 Other 	
6. Have you ever been a member of any local Board of Education in Kentucky?	 Yes	 No If so, which District 	and when 	?
7. Do you currently hold any elective federal, state, county, or city office?	 Yes	 No If yes, please identify. 	
8. Do you own or are you a stockholder in a business involved in sales or other contracts with the Board or with individual schools of the District?	 Yes	 No
If yes, please identify. 	
9. Do you work for a company that provides any goods or services to the District or with the individual schools of the District? Do you receive any commissions or other benefits as a result of any contracts or business with the District?	 Yes   No
If yes, please describe. 	
10. Have you ever been fined or convicted for violation of any law? Are you now facing any charges for any violation of law?	 Yes   No
If yes, please describe. 	
POWERS AND DUTIES OF BOARD OF EDUCATION
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11. Do you serve on any county, city, or joint agency government boards?	 Yes	 No If yes, please describe. 	
12. Do you currently hold a leadership position with any organization that provides financial support or raises funds in the name of the District, a school in the District, or students of the District?
 Yes	 No
13. Have you completed at least the twelfth (12th) grade or been issued a High School Equivalency Diploma?	 Yes	 No
14. Please circle the highest level of formal education you have completed:

	GRADE SCHOOL
	HIGH SCHOOL
	COLLEGE
	GRADUATE SCHOOL

	1 2 3 4 5 6 7 8
	9 10 11 12
	1 2 3 4
	1 2 3 4

	Note: Application must include a transcript evidencing completion of the twelfth (12th) grade, or, if appropriate, the results of a twelfth (12th) grade equivalency examination.

	High School Attended
	Address
	Dates Attended/Graduated

	College/University Attended
	Address
	Dates Attended/Degree

	Graduate Schools Attended
	Address
	Dates Attended/Degree


15. List schools or school related activities in which you are currently involved or with which you have had previous involvement: 	

16. Work Experience (Please provide employment history and attach current resume.) a.

Current Employer	Address

Date of Employment	Duties
b.

Previous Employer	Address

Date of Employment	Duties
c.

Previous Employer	Address

Date of Employment	Duties
POWERS AND DUTIES OF BOARD OF EDUCATION
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17. Please describe why you are interested in serving on the local Board of Education:



















18. Please describe the benefits that you believe strong public schools bring to a community:




















19. Please describe one (1) goal or objective that you think the local Board of Education should seek to complete during your service on the Board:



















Note: Board members must complete annual in-service training as required by law.
This application constitutes my letter of intent to seek appointment to the Board under KRS 160.190, and I hereby affirm that to the best of my knowledge the information being submitted on this application and any required attachments thereto is accurate and that I am eligible to be appointed to the Board under law.


Signature: 	Date: 	

COUNTY CLERK’S CERTIFICATION
RESIDENCE AND VOTER REGISTRATION FOR SCHOOL BOARD APPOINTMENT

COUNTY CLERK: Please complete this form as it applies to the legal residence status of the applicant for school board appointment.
	who resides at 	
Name	Address
is a resident and registered voter in 	 School District [Division #    (for county school systems) or the District at large (for independent school systems).]
Certified by: 	
	County Clerk’s Office	Date: 	
NOTE: This form must be completed by the County Clerk and returned to Central Office along with the other four (4) pages of the application.
RELATED PROCEDURE:
01.3 AP.2
Review/Revised:
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A majority of the Board shall constitute a quorum for the transaction of business.1
MAJORITY VOTE
A concurring vote of a majority of the full Board is necessary to take any particular action, unless otherwise specified by statute.2
ABSTENTIONS
Members of the Board who are present but abstain from voting are considered as acquiescing with the majority.2
REFERENCES:
1KRS 160.270 (1)
2OAG 82-374; Payne v. Petrie, Ky., 419 S.W. (2d) 761 (1967)
OAG 88-35
OAG 92-77
OAG 92-136 03-OMD-006
Adopted/Amended:
Order #:

Organizational Meetings
ELECTION OF CHAIRMAN AND VICE-CHAIRMAN
The first meeting in January, every two years, shall be an organizational meeting for the purpose of electing a chairman and vice-chairman.
TERM OF OFFICE FOR CHAIRMAN AND VICE-CHAIRMAN
The Chairman and Vice-Chairman shall serve one (1)-year beginning immediately following their election.
Officers of the Board shall consist of a Chairman, Vice-Chairman, Secretary and Treasurer. The secretary and treasurer shall not be members of the Board. Officers shall be elected at the first regular meeting in January following the election of Board members. The term of office of the Chairman and Vice-Chairman shall be two (2) years. The term of the Secretary and Treasurer shall be as prescribed in their contracts with the Board. In the event of the resignation of the Board chairman, the vice-chairman shall automatically become chairman for the remainder of the current term of office of the chairman. In the event of the resignation of the vice-chairman, the Board chairman shall accept nominations at the next regularly scheduled board meeting and the vice-chairman shall be selected by majority vote and shall remain vice-chairman for the remainder of the current term of office of the vice-chairman. The Board may secure the services of legal counsel or other such consultants as it may deem necessary.
REFERENCE:
KRS 160.160
Adopted/Amended:
Order #:
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Duties and Responsibilities of Chairperson and Vice-Chairperson
1. The chairperson of the Board shall preside at meetings.
2. The chairperson may appoint special committees.
3. The chairperson may call special meetings of the Board.1
4. The chairperson may make or second motions and vote on motions.
5. The chairperson shall countersign all orders of the Board2 (including contracts and reports as required by law).
6. When outside agencies send communications and notifications only to the chairperson, s/he shall bring before the Board information intended for all Board members.
7. The vice-chairperson shall perform the duties of the chairperson in his/her absence.
REFERENCES:
1KRS 160.270
2KRS 160.440
Adopted/Amended:
Order #:
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Board-Appointed Committees
The Board will function and act as a body of the whole. However, the Board may be helped or aided by special committees.
The chairperson may recommend, with the approval of the majority of the Board, committee(s) to perform various functions.
1. Committee(s) may be terminated at any time by a majority vote of the membership of the Board.
2. Committee(s) will follow instructions given to them by the Board.
3. If the committee is required by state or federal law, its composition and appointment shall meet all the guidelines established for that purpose.
4. Committees shall be instructed as to:
a) The purpose to be served.
b) The length of time each member is being asked to serve.
c) The resources the Board will provide.
d) The date the Board wishes to receive the report.
RELATED POLICY:
10.2
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
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The secretary shall keep the records of the Board and perform other duties imposed by the Board. All orders of the Board must be signed by the secretary and countersigned by the chairperson of the Board. The secretary shall be custodian of all securities, documents, title papers, and other papers of the Board under such conditions as the Board may direct. The secretary, when other than the Superintendent, shall make all records of the Board available to the Superintendent and the Board at any time upon request of the Superintendent or the Board.1
MEETINGS
The secretary shall be present at the meetings of the Board except when the tenure, salary, or the administration of the office is under consideration and shall record in a book provided for that purpose all its official proceedings, which shall be a public record open to inspection unless otherwise exempted from inspection by law.2
DESIGNATION OF SECRETARY
The secretary shall not be a member of the Board. The Board may appoint the Superintendent as secretary. However, if appointed secretary by the Board, the Superintendent shall not receive compensation in addition to that received for serving as Superintendent. If a person other than the Superintendent is appointed, the Board may fix a reasonable salary for the secretary.
The secretary may be appointed to a term ranging from one to four (1-4) years.
REFERENCES:
1KRS 160.440
2KRS 160.270
Adopted/Amended:
Order #:

Job Description for Secretary to the Board
Reports to Board of Education
QUALIFICATIONS
1. Holds certificate, license, or other credentials, as appropriate.
2. Has general knowledge of Kentucky school law and Kentucky Board of Education regulations.
3. Works well in stressful situations and ethically handles confidential material.
JOB RESPONSIBILITIES
The Secretary shall be custodian of all securities, documents, title papers, and other papers of the Board under such conditions as the Board may direct.
ADDITIONAL RESPONSIBILITIES
The Secretary shall:
1. Give and publish all legal and public notices as required by law.
2. Attend all meetings of the Board except when the Secretary’s tenure, salary, or the administration of the office is under consideration.
3. Keep full and accurate minutes of all meetings of the Board and distribute a copy of such minutes to each member of the Board prior to the next regular meeting.
4. Assist in the preparation of agenda items and supporting documents to be considered at each Board meeting and distribute both to Board members prior to each meeting.
5. Communicate with legal advisors, consultants, and staff members as directed.
6. Perform other tasks assigned by the Board.
RELATED POLICIES:
01.42
01.45
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
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POWERS AND DUTIES OF THE BOARD OF EDUCATION	01.413
Duties and Responsibilities of the Treasurer
BOND
The treasurer shall execute an official bond for the faithful performance of the duties of the office, to be approved by the local Board and the Commissioner of Education. The bond shall be guaranteed by a surety company authorized to do business in this state and shall be in an amount determined by the Board in accordance with the administrative regulations of the Kentucky Board of Education. The premium on the bond shall be paid by the Board and a copy filed with the Commissioner of Education.1
DESIGNATION OF TREASURER
The Board shall elect a treasurer for the Board. The Board may elect the secretary to serve as treasurer. The Board may remove the treasurer from office at any time for cause by a vote of a majority of the members of the Board.
DEPOSITS
The treasurer shall receive all monies to which the Board is entitled by the Constitution or by the statutes, except as otherwise provided by law, or which may in any way come into its possession, and deposit such funds in the properly designated depository. The treasurer shall withdraw such funds from the depository only upon proper order of the Board.1
ACCOUNTS
The treasurer shall keep a full and complete account of all funds in such manner and make such reports concerning them as is required by the Board or by the Kentucky Board of Education. The treasurer shall preserve all records relating to the transactions and duties of the office and turn them over to a successor along with all public funds on hand and all accounts and records after due and proper audit is made by a competent outside agent when s/he is required to do so by the Board.1
PAYMENTS
The treasurer shall issue checks on the depository for payment of all legal claims, which have been authorized for payment in accordance with policies previously adopted by the Board and approved by the Commissioner of Education.1
REFERENCES:
1KRS 160.560
KRS 160.613; KRS 160.614; KRS 160.615; KRS 160.621
KRS 160.625; KRS 160.627; KRS 160.635; KRS 160.637
702 KAR 3:080
RELATED POLICIES:
See section 04
Adopted/Amended:
Order #:
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POWERS AND DUTIES OF THE BOARD OF EDUCATION	01.413 AP.1
Job Description for Treasurer of the Board
Reports to Board of Education
INSERT 1040AR
QUALIFICATIONS
1. Has bookkeeping/accounting work experience and/or education.
2. Has education and/or work experience in electronic data processing.
3. Has a working knowledge of the SEEK funding program.
4. Is willing to become or qualifies as a Notary Public.
5. Has a working knowledge of tax, social security, and retirement laws applicable to the District and its employees.
JOB RESPONSIBILITIES
The treasurer shall be responsible for all District funds under such conditions as the Board may direct.
ADDITIONAL RESPONSIBILITIES
1. Attends all meetings of the Board when financial matters are to be discussed.
2. Acts as custodian of all monies belonging to the District and provides accounting services essential to the preparation, administration, supervision, and control of the budget.
3. Receives, records, and reconciles all monies belonging to the District and distributes them to the appropriate accounts.
4. Deposits funds in a timely manner in the properly designated depository.
5. Gives a bond in such sum as shall be required, the premium on such bond to be paid by the Board.
6. Pays out District monies on written order of designated officials of the Board.
7. Gives detailed accounts of monies received and disbursed at least once a month at the regular meeting of the Board.
8. Renders a full annual report at the end of each fiscal year and provides information to auditors as requested.
9. Is responsible for the payroll of all District employees.
10. Keeps a full and complete account of all funds and makes such reports concerning them as required by the Board or by the State Board or other government agencies.
11. When necessary, serves as Treasurer of the District Financial Corporation.
12. Performs other tasks assigned by the Board.
Review/Revised:
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At a meeting in January, the Board shall adopt a schedule of regular meetings for the calendar year, identifying the date, time and place of each meeting. Rescheduled regular meetings shall be noticed and held as special meetings.1 & 5
PUBLICITY
All meetings of the Board, and any committees or subcommittees thereof, shall be held at specified times and places which are convenient to the public. The schedule of regular meetings shall be made available to the public.2
Note: Additional notice requirements applicable to regular meetings held for purposes of adopting the school calendar are located in KRS 158.070 and are covered in Board Policy 08.3.
OPEN MEETINGS
All meetings of a quorum of the members of the Board at which any public business is discussed or at which any action is taken are to be public meetings, open to the public at all times, except as provided in KRS 61.810.3
PUBLIC COMMENT PERIOD
Each regular meeting shall include a public comment period of at least fifteen (15) minutes. Any Board rules and policies regarding conduct during school board meetings shall apply during the public comment period.1
VIDEO TELECONFERENCES
The Board may conduct its meeting by video teleconference (including closed sessions). Notice of a video teleconference meeting shall comply with the requirements of KRS 61.820 or KRS 61.823 as appropriate. The notice shall clearly state that the meeting will be a video teleconference; provide specific information on how any member of the public or media organization may view the meeting electronically; and in any case where the Board has elected to provide a physical location, or in any circumstance where two (2) or more members of the Board are attending a video teleconference meeting from the same physical location, precisely identify a primary physical location of the video teleconference where all members can be seen and heard and the public may attend in accordance with KRS 61.840.
The same procedures with regard to participation, distribution of materials and other matters shall apply in all video teleconference locations. Members of the Board who participate in a video teleconference shall remain visible on camera at all times that business is being discussed.
Any interruption in the video or audio broadcast of a video teleconference at any location shall result in the suspension of the video teleconference until the broadcast is restored.
If a regular meeting is changed to a video conference, the meeting shall remain a regular meeting if the meeting occurs on the same date and time as originally scheduled and the Board follows the provisions of KRS 61.823 to provide a notice that meets these requirements.4





REFERENCES:
1KRS 160.270
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2KRS 61.820; OAG 78-274; OAG 78-614
3KRS 61.810
4KRS 61. 823; KRS 61.826
592-OMD-1677; 04-OMD-056 KRS 61.840; KRS 158.070 17-OMD-148
RELATED POLICIES:
01.421; 01.43; 01.44; 08.3; 08.31









Adopted/Amended:
Order #:
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The public and the news media are permitted to attend all open meetings of the Board. No person may be required to identify himself in order to attend any such meeting.1
EXCEPTION
The chairman may impose conditions upon attendance at a given meeting only if such conditions are required for the maintenance of order.1
PUBLIC COMMENT PERIOD
Each regular meeting shall include a public comment period of at least fifteen (15) minutes. Any Board rules and policies regarding conduct during school board meetings shall apply during the public comment period.2
Persons wishing to address the Board must first be recognized by the chairman.
SPEAKERS
The chairman may require the name and address of the speaker. The chairman may rule on the relevance of the topic to the Board's agenda. The chairman may also establish time limits for speakers as may be required to maintain order and to ensure the expedient conduct of the Board's business.
REFERENCE:
1KRS 61.840
2KRS 160.270
Ison v. Madison Local School District BoE, 3 F.4th 887, (6th Cir., 2021)
RELATED POLICIES:
01.42; 01.45; 10.2
Adopted/Amended:
Order #:
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The Board may at any meeting go into closed session to discuss any matters which it may lawfully discuss at a closed meeting.1
REQUIREMENTS
Except as provided under KRS 61.810, the following requirements shall be met as a condition for conducting closed session:
1. Notice shall be given in open meetings of the general nature of the business to be discussed in closed session, the reason for the closed session, and the specific provision of KRS 61.810 authorizing the closed session;
2. Closed sessions may be held only after a motion is made and carried by a majority vote in open, public session;
3. No final action may be taken at a closed session, except as permitted by law;2
4. No matters may be discussed at a closed session other than those publicly announced prior to convening the closed session.3
Closed sessions by video teleconference may be held in properly noticed meetings as provided in KRS 61.826.4
SERIAL MEETINGS PROHIBITED
No series of meetings of less than a quorum of the Board, where those attending one or more meetings collectively constitute a quorum of the Board, may be held where the meetings are designed to avoid the requirements of the Open Meetings Law. Discussions between individual Board members may be held if the purpose of the discussion is to educate the members on specific issues.
REFERENCES:
1KRS 61.810
2OAG 81-135
3KRS 61.815
4KRS 61.826
15-OMD-090
Adopted/Amended:
Order #:




AUTHORIZATION

Special Called Meetings

The Board may hold such special meetings as are necessary to expedite its business.1 A special meeting may be open or closed, and the Board may accordingly conduct any activities in a special meeting that are permitted in an open or closed meeting.2 The Board may consider only those subjects set forth in the notice of the meeting and agenda.3
CALL AND NOTICE
A special meeting may be called at any time by the chairperson or on request of three (3) Board members. The secretary shall provide written notice of the special meeting. The notice shall consist of the date, time and place of the special meeting and the agenda. Discussion and action at the meeting shall be limited to items listed on the agenda in the notice.1
DELIVERY AND TIMING OF NOTICE
Notice of a special meeting must be delivered personally, transmitted by fax, mailed, or, if requested in writing, by electronic mail (email) so that it is received at least twenty-four (24) hours prior to the time of such meeting as specified in the notice. Notice shall be given to each Board member and to each media organization, which has on file with the Board a written request to be notified of special meetings. Written notice shall also be posted at least twenty-four (24) hours before the meeting in a conspicuous place in the building where the meeting will take place and in the Board central office.4
EXCEPTION
Requirements for notice, delivery and timing are not required in case of an emergency, which prevents compliance. In such a case reasonable effort shall be made to notify Board members, media organizations that have filed a written request for notification and the public of the emergency meeting. At the beginning of the meeting, the Chairperson shall explain, for the record, the emergency circumstances preventing compliance with notice, delivery and timing requirements. This explanation shall be recorded in the minutes of the meeting. Discussion and action at this meeting shall be limited to the emergency for which the meeting has been called.4
REFERENCES:
1KRS 160.270
2OAG 78-274
3OAG 77-221; OAG 61-24
4KRS 61.823
92-OMD-1677
Adopted/Amended:
Order #:

Request to Receive Special Meeting Notification by Email
Name: 		  Agency: 	  Address: 		 Telephone number: 	 Email address: 	 
Check if you are:   Member of Board or Council or of Board/Council Committee
 Media Organization (with written request on file)
I prefer to receive and specifically authorize the furnishing of electronic mail notification of special called meetings in lieu of notice by personal delivery, facsimile machine, or mail.



Signature	Date
This form shall be submitted to, and kept on file by, the Central Office or School Office, as appropriate.

Review/Revised:
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Agenda for Board meetings shall be prepared by the Superintendent at the direction of, and subject to the approval of, the Chairperson.
Any member of the Board may submit items for the agenda for a regular meeting through the Chairperson or the Superintendent. The agenda shall be closed to Board members ten (10) calendar days preceding the scheduled regular meeting unless the addition of a late item is approved by the Chairperson or by a request of three (3) Board members.
Items may be placed on a proposed special called meeting agenda at the direction of the Chairperson and shall be placed on the proposed agenda if requested by three (3) or more Board members.
The agenda of a regular meeting may be amended at the meeting upon affirmative vote of at least three (3) members. However, once the agenda for a special called meeting is posted or delivered to Board members and requesting media, it may only be amended when a new notice and reposting of the agenda, as amended, is completed prior to the twenty-four (24) hour period before the meeting as required by statute.
To reflect the Board's focus on advancing student achievement, the agenda for regular meetings shall be developed in accordance with the following requirements:
1. At least once each month when school is in session, the agenda shall include a student presentation, performance, or other demonstration of student learning.
2. At each regular meeting, the Board shall recognize the achievements and contributions of students, staff, schools/councils, or community members.
3. The Board shall receive communications from citizens and schools/councils as early as practical in the agenda.
4. Each regular meeting agenda shall contain opportunities for dialogue concerning student achievement issues, including the impact of student learning and support services and an analysis of progress indicators and data.
5. The agenda shall reflect a regular schedule of reports to the Board on the status of District finances, programs, and services.
6. To the extent practicable, standard and/or recurring business shall be organized under a consent provision.
PUBLIC COMMENT PERIOD
Each regular meeting shall include a public comment period of at least fifteen (15) minutes. Any Board rules and policies regarding conduct during school board meetings shall apply during the public comment period.1
DISTRICT EMPLOYEES/MEMBERS OF THE PUBLIC
District employees and any member of the public may submit items to be considered for the agenda to the Superintendent ten (10) calendar days prior to the date of the meeting by filing the appropriate form. Items may include a request that the Board consider adoption or amendment of a policy for future application.

(CONTINUED)
Board Meeting Agenda
DISTRICT EMPLOYEES/MEMBERS OF THE PUBLIC (CONTINUED)
District employees and members of the public may address the Board during the period set aside by the Board without submitting an item for the agenda. No action shall be taken during this portion of the meeting on issues raised by employees or the public unless deemed an emergency by the Board.
Employees’ concerns dealing with a grievance/communication issue must first be addressed in keeping with the Board’s established policy/procedures.
EXCEPTIONS
Any item submitted after the printing of a regular Board meeting agenda, and approved by the Superintendent or Board Chairperson as an item requiring immediate action by the Board, shall be printed as an addendum and considered part of the agenda. The necessity for immediate action shall be listed on the addendum.
REFERENCE:
1KRS 160.270
KRS 160.290
RELATED POLICIES:
01.42
01.421
01.44
01.5
03.16; 03.26
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.45
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Request to Place an Item on the Agenda
Name: 					  Address: 					 Telephone number: 			  Name of school children attend, if applicable: 		  Group represented: 			 Check if request was submitted to:	 Superintendent	 Board Chairperson Conferred with following administrators (names): 			


Description of Issue: 	





Specific Action Requested: 	




Check if you are:    Board Member    District Employee    Community Member
All requests for items to be placed on the agenda must be submitted to the Superintendent prior to the Board meeting as specified in Board Policy 01.45. Items submitted shall require prior approval of the Superintendent.
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.45 AP.2
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School Board Policies
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.5
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The Board shall file in the Board's office its policies including, but not limited to, the following matters:
1. Transportation of pupils;
2. Discipline and conduct of pupils;
3. Limitations or restrictions on use of school facilities;
4. Conduct of meeting of the Board; including policies on the calling of executive sessions;
5. Personnel policies that apply to certified employees including duties, fringe benefits, salary schedules, non-classroom duties, professional development, teacher-student ratio, hiring, assignment, transfer, dismissal, suspension, reinstatement, promotion and demotion;
6. Employment and evaluation of the Superintendent of schools;
7. Identification and statement of District goals and objectives and establishment of criteria to determine District progress;
8. Evaluation of certified employees;
9. Selection of textbooks and instructional materials;
10. Expenditure and accounting for school funds, including all special funds; and
11. Policies dealing with school-based decision making.1
INTENTION
It is intended that these policies shall cover matters within the authority and discretion of the Board and not matters otherwise required by law or regulation.1
UPDATING
Such policies shall be kept up-to-date by filing annual amendments thereto by August 15 and shall be public records.1
ENACTMENT OF POLICY
Except when indicated by an emergency situation, the Board will not enact or revise policy in the same meeting that it is initially introduced. Additional readings shall not be required if the Board amends the policy proposal under consideration at either the first or second reading.
DISSEMINATION OF POLICY
The Superintendent shall develop and implement a system whereby each employee or student shall have access to Board policies. In addition, each new Board member shall be provided with a copy of the Board policy manual and/or access to the District’s online manual.
All Board policies shall be reasonably accessible to all District personnel and to the public at large.

(CONTINUED)
School Board Policies
MAINTENANCE OF POLICY MANUALS
All copies of the official policy manual shall be numbered, housed in specified locations, and kept current through a system developed and implemented by the Superintendent.
POLICIES ARE BINDING
All policies of the Board are binding on employees of the District, schools, students, and on the Board itself.2 Employees and students who fail to comply with Board policies may be subject to disciplinary action.
Exception: Policy exemptions may apply to a participating school of innovation as specified in the District’s application for district of innovation status as approved by the Kentucky Board of Education.3
Exception: In the areas specified by KRS 160.345, councils may adopt school policies that differ from Board policy.
REFERENCES:
1KRS 160.340
2KRS 160.290
3KRS 156.108
KRS 160.107
KRS 160.345
RELATED POLICIES:
01.0
01.11
01.6
01.61
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.5
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DISSEMINATION

School Board Policies
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.5 AP.1



Distribution of the Policy Manual makes it readily accessible to staff, students, Board members and the public. When feasible school Board policy will be disseminated during staff/student meetings.
Each site administrator shall notify employees and/or students under his/her supervision, either orally or in writing, when the Board makes a policy change that applies to them. In addition, the Superintendent shall designate an employee or committee to review related documents such as, but not limited to, the student code of conduct and employee/student handbooks to assure consistency with Board policies that are new or that have been revised.
MAINTENANCE
The Superintendent’s designee shall maintain a list of numbered hard copies of the Policy Manual and shall distribute manuals and revised policies accordingly.
The Policy Manual will be kept current by periodic revision. It shall be the responsibility of the Superintendent’s designee to see that copies of new and revised policies as approved by the Board are placed in proper sequence in the manuals. This shall be accomplished using one (1) of the following methods:
 The Superintendent/designee shall direct that all Policy Manuals be returned to the Central Office where updated pages will be inserted and outdated pages removed before the manual is returned to the designated holder.
 Following Board adoption of policy changes, the Superintendent/designee shall forward to each holder of a manual one (1) set of new/revised pages. The holder of a manual may be requested to return the discarded pages to confirm that the manual has been updated.
 Other (specify):	

The Update Checklist in each manual shall be marked accordingly when the changes resulting from the KSBA annual policy update have been inserted.
DISTRIBUTION
The Policy Manual was adopted by the Board of Education on 	order number 	.
Review/Revised:
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Administrative Procedures
The Superintendent shall prepare and present to the Board for review and comment, administrative procedures designed to facilitate the implementation of Board policies. Board minutes shall reflect the Board's review and comment process. This oversight process shall be followed when procedures are initially developed and at any time they must be revised.
TIME LINE FOR DEVELOPMENT
When a new or revised policy directs development of administrative procedures, the Superintendent shall present the procedures for Board review within one (1) month of policy adoption/amendment, unless Board minutes specify an alternate date for completion. When the Board adopts an entirely new policy manual or an annual policy update requiring numerous policy and procedure changes, the required new or revised administrative procedures shall be presented within three (3) months of adoption of the policy manual/update, unless Board minutes specify an alternate date for completion.
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.51
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Code of Ethics
As members of a Kentucky Board of Education and mindful of the pledges made in their oath of office, Board members shall accept the duty to represent their community and their District’s students, parents and staff and to improve public education by putting “students first” in their decisions. To that end they will:
1. Govern effectively and with integrity, emphasize student achievement and practice good stewardship of the District’s human, financial and property resources;
2. Participate in all Board meetings, insofar as possible, having studied advance materials and, having given careful consideration to input from individuals and/or interested community groups, ready to base decisions on independent judgment;
3. Act as a staunch advocate for high quality schools, instructional curricula and professional staff dedicated to the educational welfare of all children, regardless of their ability, race, creed, sex or social standing and maintain knowledge about educational advances as they evolve;
4. Obey and uphold all laws, rules, regulations and court orders of the Commonwealth of Kentucky and of the United States, reserving the right to bring about needed changes through legal and ethical procedures;
5. Help their constituents to understand the importance of broad community support and involvement in the public schools, especially by encouraging citizen participation in Board meetings, and in turn, serve their constituents by helping ensure accountability of the schools to the community;
6. Recognize their duty to listen as well as to lead, respect opinions which differ from their own, reflect that no one member acts or speaks for the Board, and remember that final actions, made by majority vote in an official meeting, should be supported by all members;
7. Provide community insight to the Superintendent and evaluate the administration’s responses to community expectations, work to adopt effective policies which give the administration authority commensurate to its responsibilities, demonstrate the support and respect due the District’s skilled, professional employees and shun actions which could be interpreted as an attempt to run the schools through the administration;
8. Avoid even the appearance of conflicts of interest by never performing official acts or otherwise engaging in financial transactions with the school system which could benefit them, accepting gifts of substantial economic value which could be viewed as improper influence, or disclosing or using confidential information acquired in the course of official duties for personal gain.
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.53
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Board Records
Records of the Board are subject to inspection as provided in the Kentucky Open Records Act.
Records of the Board shall be maintained in the Central Office and shall be under the custody of the Secretary to the Board.1
The Secretary shall develop and submit for Board review procedures as noted in KRS 61.876 to provide public access to public records and to ensure the security and orderly maintenance of the records. The procedures shall be displayed in a prominent location accessible to the public and posted on the District’s website. In addition to the procedures, the web posting shall include the phone number of the District records custodian/designee and the Open Records Request Form issued by the Kentucky Attorney General.
REFERENCES:
1KRS 160.440
KRS 61.870
KRS 61.872
KRS 61.874
KRS 61.876
KRS 61.878
KRS 61.884
OAG 92-59
OAG 92-131 15-ORD-190
19-ORD-174
96-ORD-159
RELATED POLICY:
10.11
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.6
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INSPECTION OF RECORDS

Inspection of Board Records
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.6 AP.2
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Residents* of the Commonwealth desiring to examine records that are not exempt from public disclosure may do so during regular working hours. Regular working hours shall be posted at the main entrance of the Central Office.
The principal office of the District is located at 6165 W HWY 146, Crestwood, KY  40014.
The official custodian/designee to whom requests for access to records should be submitted is at
[bookmark: _Hlk166142854]Superintendent Oldham County Schools and requests can be submitted via website Open Records Policy - Oldham County Schools (kyschools.us) email address is 	.
Fees for hard copies shall be 10 cents a page. Fees for other media (if applicable) shall be based on actual cost to the District.
The requesting party shall submit a written application that shall:
· be signed;
· include the applicant’s name printed legibly.
· include mailing address (and email address if applicable); and
· include a statement of the manner in which the applicant is a resident of the Commonwealth of Kentucky.*
The applicant shall may submit via website Open Records Policy - Oldham County Schools (kyschools.us), hand deliver, mail, send via facsimile, or send via email the written application to the custodian/designee at the above address describing the records the applicant wishes to access. Written requests comporting with the above or the written form set forth in regulation by the Kentucky Attorney General may be utilized by the requesting party.
Unless a longer period applies under state law or Executive Order, a response by or on behalf of the District is due within five (5) days (not including weekends or holidays) of receipt of the request. If records are in active use or storage or otherwise unavailable, the District response will explain in detail the cause for a delay beyond five (5) days and state the earliest date on which the records will be available. Requests may be denied if the records are exempt from disclosure under KRS 61.878 or if the request imposes an unreasonable burden or is intended to disrupt essential functions of the District as provided in KRS 61.872.
A resident of the Commonwealth may inspect public records during regular office hours. If s/he resides outside the county and precisely describes the responsive records, s/he may receive responsive, nonexempt records by mail upon the District’s receipt of copying fees and costs of mailing.

(CONTINUED)
Inspection of Board Records
INSPECTION OF RECORDS (CONTINUED)
Applicants requesting copies of public records for a commercial purpose (KRS 61.874) shall provide a certified statement to the District stating the commercial purpose for which the records shall be used and shall be required to enter into a contract with the District. The contract shall state the fee required by the District to produce copies to be used for a commercial purpose.
*Resident is defined under KRS 61 870(10) as: an individual residing in the Commonwealth; a domestic business entity with a location in the Commonwealth; a foreign business entity registered with the Kentucky Secretary of State; an individual that is employed and works at a location or locations within the Commonwealth; an individual or business entity that owns real property within the Commonwealth; any individual or business entity that has been authorized to act on behalf of an individual or business entity described above; or a news-gathering organization as defined in KRS 189.635(8)(b)1.a. to e.
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.6 AP.2
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RECORDS OFFICER

Records Management
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.61
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The Superintendent shall designate a Records Officer who shall inventory, analyze and schedule disposition of District records, as well as maintain a destruction record, noting the authorization for said destruction and the amount of records to be destroyed. Each year, the Records Officer shall provide a copy of this record to the Board (Superintendent) and to the Director of the Division of Archives and Records.1
An inventory of all public records kept by the District shall be taken, these records to include those made or received by the District in connection with the transaction of school business. Records shall refer to those documents specified in KRS 171.410 and in the Records Retention Schedule, Public School District.
SUPERINTENDENT'S RESPONSIBILITIES
Pursuant to statutory requirements, the Superintendent shall establish procedures to safeguard against the unlawful destruction, removal or loss of records.2 The Superintendent shall notify the Department of Libraries and Archives of any actual, impending or threatened unlawful disposition of records and shall initiate action through the Attorney General for recovery of such records.3
RETENTION AND DISPOSAL OF RECORDS
The District shall follow the Records Retention Schedule, Public School District in its management of school records. If a record in question is not listed in this schedule, a written request for disposal of records must be submitted by the Superintendent to the Division of Archives and Records and the request must be approved in writing by the State Librarian.4
For record and archival purposes, the Superintendent shall place on permanent file one (1) copy of each Board policy that is rescinded or amended in any manner.
When there is a question whether a particular record or group of records should be destroyed, the state archives and records commission shall have exclusive authority to make this decision.5
LITIGATION
After consultation with the Board Attorney as deemed appropriate, the Superintendent should direct that records relevant to pending or threatened litigation, administrative proceedings, or investigations shall not be destroyed even if the retention period for such records has passed.
INFORMATION SECURITY BREACH
Information security breaches shall be handled in accordance with KRS 61.931, KRS 61.932, and KRS 61.933 including, but not limited to, investigations and notifications.
Within seventy-two (72) hours of the discovery or notification of a security breach, the District shall notify the Commissioner of the Kentucky State Police, the Auditor of Public Accounts, the Attorney General, and the Education Commissioner.
The District shall acknowledge to the Board in a public meeting prior to August 31 of each year, that the District has reviewed the Data Security and Breach Notification Best Practice Guide and implemented best practices that meet the needs of personal information reasonable security in the District.





RETENTION OF RECORDINGS


Records Management

(CONTINUED)

School officials shall retain any digital, video, or audio recording according to the following:
· Retain for a minimum period of one (1) week a master copy of any digital, video, or audio recordings of school activities without editing, altering, or destroying any portion of the recordings, although secondary copies of the master copy may be edited; and
· Retain for a minimum of one (1) month in an appropriate format, a master copy of any digital, video, or audio recordings of activities that include, or allegedly include, injury to students or school employees without editing, altering, or destroying any portion of the recordings.6
If an incident is being investigated, retain recordings until investigation and legal activity are completed.
REFERENCES:
1725 KAR 1:010
2KRS 171.710
3KRS 171.720
4725 KAR 1:030; KRS 171.420; KRS 171.570
5KRS 171.670; KRS 171.410; KRS 171.660; 725 KAR 1:020
6KRS 160.705
KRS 61.931; KRS 61.932; KRS 61.933
725 KAR 1:025; 702 KAR 1:170
Records Retention Schedule, Public School District
Data Security and Breach Notification Best Practice Guide
RELATED POLICIES:
01.5; 04.41; 04.81
Adopted/Amended:
Order #:

Records Management
RETENTION AND DISPOSAL OF SCHOOL RECORDS
The Superintendent’s designated Records Officer shall implement the procedures listed in the Records Retention/Public School District Schedule. Any deviation from these procedures shall be submitted in writing by the Superintendent/designee to the Director of Archives and Records. The request must be approved in writing by the State Librarian prior to the disposal or destruction of school records. The following procedures shall be followed in records management:
1. The Superintendent/designee shall notify the Public Records Division in the Department for Libraries and Archives of the name of the District Records Officer who shall represent the District in its relations with that Division.
2. The Records Officer shall prepare a records retention and disposal schedule for the District that is compatible with state statutes and regulations.
3. The Records Officer shall review this schedule with all staff members responsible for school records.
4. Records that have met the retention schedule shall be disposed of by shredding or burning within six (6) months after the required retention period.
5. The disposal or destruction of school records shall be under the supervision of the Records Officer who shall keep a log of all disposed records.
6. Records listed as “permanent” on the schedule shall be kept in a secure location.
7. Both active and inactive records shall be filed in locations that offer reasonable security and accessibility.
8. Electronically received records such as, but not limited to, e-mail, diskettes, CDs, and faxes shall be handled in accordance with the procedures used in the storage, retention, and disposal of other Board records.
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.61 AP.1
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Notice of Security Breach & Investigation Procedures
PROTECTION AND PREVENTION
The District will take reasonable security measures in accordance with KRS 61.931 - KRS 61.933, to guard against the foreseeable loss or exposure of personal information that it maintains or possesses.
“Personal information” is defined as an individual’s first and last name or first initial and last name; personal mark; or unique biometric or genetic print or image, along with any data element listed below:
· Account number, credit or debit card number, that, in combination with any required security code, access code, or password would permit access to an account;
· Social Security number;
· Taxpayer identification number that incorporates a Social Security number;
· Driver’s license number, state identification card number, or other individual identification number issued by any agency;
· Passport number or other identification number issued by the United States government; or
· Individually identifiable health information as defined in 45 C.F.R. sec. 160.103 except for education records covered by the Family Educational Rights and Privacy Act, as amended, 20 U.S.C. sec. 1232g.
Personal information does not include information that is lawfully made available to the general public pursuant to state or federal law or regulation.
A “security breach” refers to:
· an unauthorized acquisition, distribution, disclosure, destruction, manipulation, or release of unencrypted or unredacted records or data that compromises or is reasonably believed to compromise the security, confidentiality, or integrity of personal information and results in the likelihood of harm to one (1) or more individuals; or
· an unauthorized acquisition, distribution, disclosure, destruction, manipulation, or release of encrypted records or data containing personal information along with the confidential process or key to unencrypt the records or data that compromises or is reasonably believed to compromise the security, confidentiality, or integrity of personal information and results in the likelihood of harm to one (1) or more individuals.
· A security breach does not include the good-faith acquisition of personal information by an employee, agent, or nonaffiliated third party of the agency for the purposes of the agency if the personal information is used for a purpose related to the agency and is not disclosed to others without authorization.
INITIAL ASSESSMENT/INVESTIGATION OF SECURITY INCIDENT AND NOTICE
When the District receives information or notice prompting a reasonable belief that an event compromising the security of personal information maintained by the District or nonaffiliated third party on behalf of the District may have occurred, the District shall conduct a reasonable initial assessment or investigation to determine whether the event constitutes a “security breach” under the above definition.
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.61 AP.11
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INITIAL ASSESSMENT/INVESTIGATION OF SECURITY INCIDENT AND NOTICE (CONTINUED)
Once it is determined that a security breach relating to personal information has occurred, the District shall within seventy-two (72) hours: 1) notify the Commissioner of the Kentucky State Police, the Auditor of Public Accounts, the Kentucky Attorney General and the Education Commissioner and 2) begin a reasonable and prompt investigation to determine whether the security breach has resulted or is likely to result in the misuse of personal information.
FOLLOW-UP INVESTIGATION/ASSESSMENT IF SECURITY BREACH CONFIRMED
If it is determined after initial investigation that a security breach has occurred, the District shall complete an investigation and assessment of the incident to determine whether the security breach has resulted or is likely to result in the misuse of personal information, which may include the following:
· Depending on the nature of the breach and sensitivity of information, take reasonable near- term steps to mitigate further unauthorized disclosure of personal information and risk of harm.
· Consider designating a lead investigator and investigative team with expertise keyed to the event (e.g. utilization of available District IT professionals if breach involves electronically maintained information, internet, or web resources).
· Interview relevant individuals to learn about the circumstances surrounding the incident and review logs, tapes or other resources.
· Identify individual(s) affected by the breach.
· Determine what personal information has been compromised and how disclosed.
· If applicable, identify affected machines, devices, and IT resources and preserve backups, images and hardware where possible.
· Estimate the likely impact of the compromised data’s exposure.
· Utilize professional assistance and consultation as necessary, analyze the likely cause of the breach.
· Coordinate internal and external communications related to the incident. Emphasize maintaining confidentiality during investigative stages of response activities.
· Seek involvement of law enforcement if there is reason to believe criminal activity has occurred.
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.61 AP.11 (CONTINUED)
Notice of Security Breach & Investigation Procedures
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NOTIFICATION
Upon conclusion of the investigation, if it is determined that a security breach has occurred and that misuse of personal information has occurred or is likely to occur, the District shall within forty-eight (48) hours notify the Commissioner of the Kentucky State Police, the Auditor of Public Accounts, the Attorney General, the Commissioner of Education, and the Commissioner of the Department of Libraries and Archives. Within thirty-five (35) days of providing these notices, the District shall notify all individuals impacted by the security breach as provided by law.1
These notices shall be delayed upon written request of a law enforcement agency that the notices would impede an investigation. Security Breach Forms are located on the Kentucky Finance & Administration Cabinet website:
http://finance.ky.gov/SERVICES/FORMS/Pages/default.aspx.
If the investigation determines that misuse of personal information has not occurred or is not likely to occur, the above agency contacts shall be provided notice of the determination. In this case, notice to affected individuals is not required, but the District should maintain records reflecting and supporting the determination.
CONTRACTS WITH NONAFFILIATED THIRD PARTIES - INFORMATION SECURITY
On or after January 1, 2015, agreements calling for the disclosure of “personal information” to nonaffiliated third parties shall require the third party contracting with the District to follow information breach and security standards at least as stringent as those applicable to the District.
Contracts with such third parties shall specify how costs of data breach investigations and notices are to be apportioned.
OTHER PRIVATE INFORMATION
In the case of breach of information made private by law that does not fall within the definition of “personal information”, the District may engage in similar investigative, response, or notification activities as provided above. Alternatively, the District may, after reasonable investigation, provide notice to the individual whose restricted personal information has been acquired by an unauthorized person. Notification will be made in the most expedient time frame possible and without unreasonable delay, except when a law enforcement agency advises the District that notification will impede criminal investigation. Notification should be provided to the individual within three (3) working days of discovery of the breach but no later than thirty (30) working days.
Depending on the number of people to be contacted, notification may be in the form of a face-to- face meeting, phone call, posting on a Web site or sending a written notice to each affected person’s home. Notice should include the specific information involved and, when known, an estimate of how long it has been exposed, to whom the information has been released and how the breach occurred. In addition, the individual should be advised whether the information remains in the physical possession of an unauthorized person, if it has been downloaded or copied, and/or, if known, whether it was used by an unauthorized person for identify theft or fraud purposes.


REFERENCES:
1KRS 61.933
KRS 61.931; KRS 61.932
702 KAR 1:170
Data Security and Breach Notification Best Practice Guide
Review/Revised:

Board Attorney
The Board may employ an attorney to advise and represent it in legal matters. In special cases the Board may employ additional attorneys as needed.
REFERENCES:
OAG 58-41-216
OAG 56-38-219
Hogan v. Glasscock, Ky.324 SW(2d) 815, 75 ALR 2d 1335 (1959)
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.7
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Job Description for Board Attorney
REPORTS TO BOARD OF EDUCATION QUALIFICATIONS
1. Is licensed to practice law in Kentucky.
2. Has specialization in school law (preferred).
3. Has the ability to handle stressful situations regarding parents, students, faculty, and administrators.
4. Has had successful experience as an attorney.
JOB RESPONSIBILITIES
The Board Attorney shall provide direct, professional legal counsel and representation to the Board, Superintendent, and staff on school District matters.
ADDITIONAL RESPONSIBILITIES
1. Attends and provides legal advice at Board meetings and other meetings, when requested.
2. Prepares and conducts litigation and administrative law hearings as directed by the Superintendent and authorized by the Board.
3. Prepares and renders legal opinions upon request to the Superintendent and/or the Board.
4. Prepares or reviews for the Board all invitations to bid, job specifications, and legal contracts.
5. Advises the Board in matters of a legal or technical nature relating to the interpretation of statutes, charters, ordinances, contracts, etc.
6. Assists in the drafting of legal documents.
7. Performs other tasks assigned by the Board.
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.7 AP.1
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PER DIEM
Board members shall receive a per diem of one-hundred-fifty dollars ($150) for each day a regular or special Board meeting is attended or for each day a training session required by law is attended, not to exceed $6,000 per calendar year per member.
IN-DISTRICT EXPENSES
Members shall be reimbursed for actual and necessary expenses incurred within the District while attending to Board business, not to exceed $6,000 per calendar year per member.
Actual mileage shall be reimbursed at the same rate as that for employees of the District.
Meals incurred inside the District shall not be reimbursed, except for banquets that members attend representing the District.
DEDUCTIONS
At the request of a Board member, deductions from per diem and expense reimbursement may be made for, but not be limited to, membership dues that provide a reasonable business benefit, health insurance purchases, scholarship funds, and contributions to a political action committee.
OUT-OF-DISTRICT TRAVEL
Members of the Board shall be reimbursed for actual and necessary expenditures incurred outside the District. Board members shall obtain Board approval prior to incurring out-of-district expenses. Reimbursement shall be at the same rates and allowable time frames as that for employees of the District and be documented by receipts. Advancements for anticipated expenses shall not be made.
Expenses for personal entertainment shall not be reimbursed.
Expenses not in compliance with this policy shall not be reimbursed or paid by the Board.
CREDIT CARDS
Board members shall not be issued District credit cards.
SPOUSE'S TRAVEL
All travel expenses of spouses shall be paid by the Board member at the time the expense is incurred. There shall be no reimbursement of such expenditures.
REFERENCES:
KRS 160.280; KRS 161.158
OAG 76-329; OAG 80-395; OAG 85-53; OAG 92-136
RELATED POLICIES:
01.4; 03.125; 03.225
Adopted/Amended:
Order #:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
Board Member Expense Reimbursement
01.821
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Approval of and reimbursement for travel expenses shall be accomplished by the completion of the “Travel Request Form” and the “Travel Expense Voucher.” Both forms are found in Chapter 3 and are coded 03.125 AP.21 and 03.125 AP.22.
Review/Revised:
POWERS AND DUTIES OF THE BOARD OF EDUCATION
Board Member Expense Reimbursement
01.821 AP.1
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In-Service Training
Annual in-service training for all school board members in office as of December 31, 2014 shall include training on topics required by regulation that meet the minimum number of total training hours as follows:1
1. Twelve (12) hours for school board members with zero (0) to three (3) years of experience (to include five hours on the following: three (3) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent evaluation);
2. Eight (8) hours for school board members with four (4) to seven (7) years of experience (to include four hours on the following: two (2) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent evaluation); and
3. Four (4) hours for school board members with eight (8) or more years of experience (to include three hours on the following: one (1) hour of finance and one (1) hour of ethics annually and, one (1) hour of superintendent evaluation biennially).
If a Board member obtains hours through any sources other than KSBA, they shall have local Board approval prior to participation in the training event, and they shall ensure that a copy of proof of attendance including a recitation of the time, date, location, and description of the training is sent by the training provider to KSBA within two (2) weeks of completion of the training.
For Board members who begin initial service on or after January 1, 2015, annual in-service training requirements shall be twelve (12) hours for Board members with zero to eight (0-8) years of experience and eight (8) hours for Board members with more than eight (8) years of experience. Required annual training hours shall include:
1. Three (3) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent evaluation for members with zero (0) to three (3) years experience;
2. Two (2) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent evaluation for members with four (4) to seven (7) years experience; and
3. One (1) hour of finance, one (1) hour of ethics annually, and one (1) hour of superintendent evaluation biennially for members with eight (8) or more years experience.
IN-SERVICE TRAINING REGARDING CHARTER SCHOOL AUTHORIZATION
Separate and apart from the above in-service training, Board members shall participate in in- service training regarding charter school authorizers as follows:
When the Board, or a collaborative of local school boards including the Board, receives a charter school application, any member of the Board or boards who has not received charter authorization training within twelve (12) months immediately preceding the date the application was received shall receive six (6) hours of in-service training prior to evaluating the charter application. Except for training provided prior to July 15, 2020, the training shall be in addition to the annual in-service training required under KRS 160.180, and the Board shall select the trainer to deliver the training to its members. Charter authorizer training shall not be required of any Board member until a charter application is submitted to the Board or boards.2
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.83


Page 1 of 2


In-Service Training

(CONTINUED)
POWERS AND DUTIES OF THE BOARD OF EDUCATION
01.83


Page 2 of 2


IN-SERVICE TRAINING REGARDING CHARTER SCHOOL AUTHORIZATION (CONTINUED)
The charter authorizer training requirements shall be approved by the Commissioner of Education and shall address the following topics of authorizer responsibility and charter school formation and operation:
1. Financial governance and transparency;
2. Conflict of interest;
3. Charter application;
4. Charter school contracting;
5. Charter school monitoring;
6. Charter school renewal, nonrenewal, and revocation;
7. Charter school closure;
8. Ethics;
9. Curriculum and instruction;
10. Educational services provided for special needs, at risk, English learner, gifted, and other special population students; and
11. Physical restraint and seclusion of students.
ORIENTATION OF NEW BOARD MEMBERS
The Superintendent/designee and/or the Board Chair shall acquaint new Board members with their duties and obligations and furnish them with a copy of the Board’s policy manual and/or access to the District’s online manual and such other information and guidance materials as necessary to prepare them for service. Areas should include, but not be limited to, District budgeting, planning and student learning indicators. In addition, new Board members shall be provided assistance in locating training opportunities to help them meet statutory training requirements and to support them in learning their roles and responsibilities.
REFERENCES:
1KRS 160.180
2KRS 160.1594
701 KAR 8:020
702 KAR 1:116
OAG 85-53; OAG 85-145
Adopted/Amended:
Order #:
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Approval of charter school applications shall be subject to the Board finding that the school described in the application meets statutory and regulatory requirements and is likely to improve student learning and achievement; that the applicant demonstrates the ability to operate the school in an educationally and fiscally sound manner; and that approval of the application will:
· Improve student learning outcomes by creating additional high-performing schools with high standards for student performance;
· Encourage the use of different, high-quality models of teaching, governing, scheduling, or other aspects of schooling that meet a variety of student needs;
· Close achievement gaps for low-performing groups of public school students;
· Allow schools freedom and flexibility in exchange for exceptional levels of results-driven accountability;
· Increase high-quality educational opportunities within the public education system for all students, especially those at risk of academic failure; and
· Provide students, parents, community members, and local entities with expanded opportunities for involvement in the public education system.
BOARD MISSION AND VISION FOR AUTHORIZING CHARTER SCHOOLS
The Board seeks to authorize high quality charter schools with innovative, unique, and effective academic programs that are designed to increase student performance and achievement in alignment with the strategic priorities of the Board as set forth in the District’s vision, mission and strategic plans and is encouraged to give preference to applications that demonstrate the intent, capacity, and capability to provide comprehensive learning experiences to: (a) Students identified by the applicants as at risk of academic failure; (b) Students with special needs as identified in their individualized education program as defined in KRS 158.281; and (c) students who seek career readiness education opportunities.
AUTHORIZER ORGANIZATIONAL CAPACITY
The Board shall allow the Superintendent/designee to file a letter of support or one objecting to approval of each charter application received based on substantial hardship that may result for the students who do not attend the charter school and shall allow comments at the public hearing from the Superintendent/designee if he or she has filed objections to the charter application. Any letter and supporting evidence filed by the Superintendent/designee must be published on the District website within three (3) days.
The Board shall consult with the Superintendent/designee on the timeline for submission, review, decision, and appeal for a charter application and/or request for contract renewal. The Board shall require the Superintendent/designee to provide information and evidence regarding the academic performance of the students identified in the charter application as the targeted community and shall publish the information on the District website within three (3) days of submission by the Superintendent/designee.


AUTHORIZER ORGANIZATIONAL CAPACITY (CONTINUED)
With respect to charter school applications and monitoring of existing charter schools, the Board shall not execute or renew a charter school contract if fiscal jeopardy or failure to make consistent progress towards the stated objectives of the charter school is evident or a likely outcome. In addition, the Board shall not allow an existing charter school to operate in a manner that would jeopardize the learning, safety, or well-being of its students and shall take appropriate intervention as warranted, up to and including revocation of the charter contract.
The Board shall:
· Receive, review, and take final action concerning all properly submitted charter school applications within the timelines established by all applicable statutes and regulations and shall provide a copy of a submitted charter application to the resident local District Superintendent and to any other authorizer within three (3) days.
· Conduct a comprehensive analysis of the strengths and weaknesses of each charter school application.
· Develop, in cooperation with the applicant, a charter contract that complies with all applicable statutes and regulations, subject to approval of the Board and the Commissioner of Education.
· Submit all required reports to the Kentucky Department of Education within the required timeframe, as established by all applicable statutes and regulations.
· Monitor each charter school’s progress towards the goals, objectives, and performance framework established in its charter contract, including but not limited to:
· Taking reasonable measures to obtain charter school compliance with all applicable statutes and regulations, including, but not limited to, the Kentucky Open Records and Open Meetings laws.
· Holding the board of directors and officers of the charter school accountable to the Board through student achievement, financial, governance, operational, and climate and culture data that shall be collected throughout the year and provided to the Board.
· Monitoring the charter school’s academic, fiscal, and operational health, as well as school climate and culture, through a transparent accountability system, to include periodic reporting, monitoring visits, and publication of reports via the websites of the Board and the charter school.
· Documenting, in writing, any discrepancies or deficiencies whether fiscal, educational, operational, or related to school climate and culture of the charter school and the steps and timelines developed by the charter school for correction and conduct additional monitoring. Copies of the documentation shall be provided to the charter school board of directors.
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AUTHORIZER ORGANIZATIONAL CAPACITY (CONTINUED)
· Consider, as appropriate and required by law, amendments to as well as renewal, nonrenewal, and/or revocation of a charter contract.
· Publication of required information on the District website as well as each charter school’s website, including but not limited to, the charter school’s original application, charter contract, and any contract amendments.
· Compliance by each charter school with its charter contract.
Any failure of the authorizer to act on a charter application, renewal, or other appealable decision shall be deemed an approval.
REFERENCES:
KRS 160.1590; KRS 160.1591; KRS 160.1592; KRS 160.1593; KRS 160.1594
KRS 160.1595; KRS 160.1596; KRS 160.1597; KRS 160.1598; KRS 160.1599
701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040
RELATED POLICIES:
01.11; 01.911; 01.9111; 01.912; 01.913; 01.914
Adopted/Amended:
Order #:
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Under KRS 160.1594, a public charter school authorizer shall establish an annual timeline consistent with statutory guidelines to:
· Solicit, invite, accept, and evaluate applications;
· Approve new and renewal applications that meet statutory requirements;
· Decline applications that:
1. Fail to meet statutory requirements; or
2. Are for a school that would be under the direction of any religious denomination; and
· Negotiate and execute in good faith contracts with each authorized charter school;
· Monitor the performance and compliance of charter schools in accordance with contract terms;
· Determine whether each charter merits renewal or revocation;
· Establish and maintain practices consistent with professional standards for authorizers, including:
1. Organizational capacity and infrastructure;
2. Soliciting and evaluating applications;
3. Performance contracting;
4. Ongoing public charter school oversight and evaluation; and
5. Charter approval, renewal, and revocation decision making.
Pursuant to KRS 160.1592, an authorizer shall semiannually consider for approval a charter school’s proposed amendments to the contract.
· Authorizers. may consider requests more frequently upon mutual agreement with the charter.
· Denials of amendment requests are appealable under KRS 160.1595.
KRS 160.1596 requires authorizers to collect, analyze, and report to the KBE all state required assessment and achievement data for each charter it oversees.
By August 31, 2023, and annually thereafter, each authorizer must submit to the (1) Commissioner, (2) Education and Workforce Development Secretary, and (3) Interim Joint Committee on Education a report that includes:
· Number of applications received, reviewed, and approved;
· Authorizing duties performed by the authorizer;
· Summary of the academic and financial performance of each charter school;
· Names of each charter school that have not yet begun to operate; and

(CONTINUED)
Charter School Authorization
AUTHORIZER DUTIES (CONTINUED)
· Names of each charter school during the prior academic year that:
1. Closed during or after the year; and
2. Had their contract nonrenewed or revoked.
701 KAR 8:020 requires authorizers to publicly report on oversight and services provided to charter schools under its authority and authorizing functions provided by the authorizer, including operating costs and expenses as detailed in an annual audited financial statement.
Review/Revised:
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Eligibility: An application to establish a charter school may be submitted to the Board by teachers, parents, school administrators, community residents, public organizations, nonprofit organizations, or a combination thereof. The Board shall accept and document the date and time of receipt of all charter school applications.
A charter school approved by the Board shall be nonsectarian in its organizational structure and operations. A charter school approved by the Board shall not discriminate against any student, employee, or any other person on the basis of ethnicity, religion, national origin, sex, disability, special needs, athletic ability, academic ability or any other ground that would be unlawful if done by a public school. A charter school approved by the Board may serve any grade or combination of grades from kindergarten through grade twelve (12).
Application: For a charter school application to be considered complete, the application (a) shall be submitted on the form of Kentucky Charter School Application as incorporated by reference in 701 KAR 8:020, (b) shall satisfy the requirements of KRS 160.1593 and 701 KAR 8:020, (c) shall satisfy the requirements of the District and shall also be submitted as a written notification of the application simultaneously to the state board as a record of the filing. Incomplete applications shall be denied. An applicant shall be provided a detailed analysis of the application which shall include any identified deficiencies. The applicant shall be permitted ten (10) calendar days after receipt of such analysis to address any identified deficiencies, including allowing an applicant to request a sixty (60) day extension to seek technical assistance in curing deficiencies from the state board. If supplemental information is not provided to remedy the deficiency, or the supplemental information provided is not sufficient, the application shall be denied by the Board.1
Request for Charter School Applications: The request shall contain all information that will enable an applicant to submit a complete application to the Board, including but not limited to the form of Kentucky Charter School Application, a description of specific evidences to be provided by the applicant, a Scoring Rubric, and any additional information required by the Board.
An applicant shall complete and file the application on or before October 30.
Capacity: In order for an application to be approved, the applicant must demonstrate the capacity of the applicant’s board of directors to operate a high-quality charter school as set forth in the performance contracting requirements. If an applicant intends to contract with an education management organization to operate all or parts of the proposed charter school, the applicant must demonstrate the ability of the applicant’s board of directors to operate at arms’ length from the education management organization as required in the Kentucky Charter School Application and Addendum.

(CONTINUED)
Charter School Application Process
APPLICATION PROCESS (CONTINUED)
Charter Authorization: The Board shall approve only a charter school application that has been properly and timely submitted and that demonstrates a strong capacity to establish and sustainably operate a charter school that will provide high quality learning opportunities for all of its students and which satisfies the criteria for approval described in Policy 01.91. The Board shall review the Superintendent’s recommendation and related materials and shall by majority vote approve or deny an application within sixty (60) days after the applicant’s timely submission. The Board shall not approve a charter application unless the application meets all legal requirements. The Board shall only approve initial charter contracts with a term of five (5) years in length. Within five (5) days of an approval, the Board shall submit the approved charter application to the Commissioner of Education for review and approval.
Appeal: Following any decision to deny an application, the applicant may submit a notice of appeal to the Board and the Kentucky Board of Education. The notice of appeal shall be filed within thirty (30) days after the Board’s decision to deny the application. The notice of appeal must comply with the requirements of KRS 160.1595 and 701 KAR 8:030. The requirements for the notice of appeal shall be posted on the District website.2
Conversion Charter Schools: The Board may by a majority vote designate an existing school within the District not scheduled for closure to be converted to a charter school. The processes for submission of a conversion application, community input, the Board’s review and vote, the transfer of management and operations of a conversion charter school, and the transition of employees shall adhere to the requirements of KRS 160.1599 and 701 KAR 8:040. The requirements for petitioners advocating for conversion of an existing school within the District shall be posted on the District website.3
REFERENCES:
1KRS 160.1592; KRS 160.1593; KRS 160.1594; 701 KAR 8:020
2KRS 160.1595; 701 KAR 8:030
3KRS 160.1599; 701 KAR 8:040
RELATED POLICIES:
01.11; 01.91; 01.9111; 01.912; 01.913; 01.914
Adopted/Amended:
Order #:

Charter School Application
The charter school application shall include the following:
1. Performance information, financial information, and closure information for any charter school under the applicant or board of directors;
2. Details and documentation of the outreach the applicant or proposed board of directors has had with the students or community that is the focus of the charter school application;
3. Details of whether the charter application replicates or substantially replicates:
a. A charter application that the applicant, proposed board of directors, or another entity previously withdrew from consideration and the reasons it was withdrawn;
b. A charter application that was rejected by an authorizer and the reasons the charter application was rejected; or
c. A charter school that was previously closed and the reasons for the closure.
The Board shall request and secure a certificate of existence from the Secretary of State for any business entity or its designee included as an applicant or in the proposed board of directors and, if the applicant or board of directors includes a foreign entity, request and secure a certificate of authorization for the entity from the Secretary of State.
The Board shall publish on the District website the names of all persons, and their roles, who are involved in the review of charter applications. Review of charter applications shall be conducted pursuant to requirements of the Open Meetings Act.
The required application is incorporated by reference in regulation and can be accessed via the Kentucky Department of Education:
https://education.ky.gov/CommOfEd/chartsch/Documents/Charter%20School%20Application%20and%20Addendum.PDF
REFERENCE:
701 KAR 8:020
Review/Revised:
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Charter School Contract
Subject to completion of the charter school application process and prior to negotiating a charter contract with a charter school board of directors, the Board shall verify the charter school board of directors has registered as a non-profit business entity with the Kentucky Secretary of State pursuant to KRS 14A.
Negotiation and entry into a charter contract shall comply with state laws and regulations.
The contract, to be executed within seventy-five (75) days of final approval of an application, shall:
· Become the final authorization for the public charter school;
· Establish the academic and operational performance expectations and measures by which the charter school shall be evaluated; and
· Cover terms required by applicable statutes and regulations (e.g. KRS 160.1596 and 701 KAR 8:020).
The contract may include any other terms and conditions agreed to between the local Board and the charter board of directors but shall not include enrollment caps or operational requirements that place undue constraints on the charter school or which contradict charter school statutes.
REFERENCES:
KRS 160.1590; KRS 160.1591; KRS 160.1592; KRS 160.1593; KRS 160.1594
KRS 160.1595; KRS 160.1596; KRS 160.1597; KRS 160.1598; KRS 160.1599
701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040
RELATED POLICIES:
01.11; 01.91; 01.911; 01.912; 01.913; 01.914
Adopted/Amended:
Order #:
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The District will use academic, financial, operational measures, and performance frameworks for public charter school oversight and evaluation with which the District shall evaluate the charter school’s performance under the charter contract.
CONTRACT REQUIREMENTS FOR SCHOOL PRE-OPENING
The Board shall include mutually agreed upon pre-opening requirements or conditions to:
1. Monitor the start-up progress of the newly approved public charter school;
2. Ensure that the charter school is prepared to open timely and smoothly on an agreed upon date; and
3. Ensure that the charter school meets all benchmarks related to facilities, health, safety, insurance, school personnel, enrollment, curriculum and instruction, operations and fiscal management, governance, and other legal requirements for the charter school opening.
Failure by the charter school to comply with these requirements or conditions may result in the immediate revocation of the charter contract. Such failure may result in the delay in the charter school opening by up to one (1) year if the Board does not determine that the charter school is more likely than not to close during the school year. Such failure shall result in the delay in the opening of the charter school by up to one (1) year if the Board does determine that the charter school is more likely than not to close during the school year.
CONTRACT FINANCIAL REQUIREMENTS
The Board shall include the following provisions for charter school financial solvency and sustainability:
1. Requirement that no member of the charter school board of directors, no education service provider, and no charter school employee shall knowingly recommend and no member of the charter school board shall knowingly vote for an expenditure in excess of the charter school’s income and revenue of any fiscal year, as shown by the budget adopted the charter school board of directors and approved by the local Board;
2. Requirement that a member of the charter school board of directors, an education service provider, or a charter school employee who knowingly expends or authorizes such an expenditure of charter school funds or who knowingly authorizes or executes any employment, purchase, or contract in violation of these requirements, shall be jointly and severally liable in person and upon any official fidelity bond given to the local Board to the extent of any payments on the void claim;


CONTRACT FINANCIAL REQUIREMENTS (CONTINUED)
3. Requirement that, if at any time during any fiscal year of the charter school’s existence, a member of the charter school board of directors, an education service provider, or a charter school employee, knows or reasonably should know that the charter school has or will become unable to pay in full its projected expenses as they fall due, the charter school shall immediately advise the Kentucky Department of Education and the local Board and provide the Department and the local Board with all financial information relating to revenues and expenses of the charter school necessary to determine the extent and cause of any potential operating deficit.
Failure to provide the notice to or cooperate with the Department and the local Board as required in this section in the production of financial information pursuant to this section shall result in:
a. The local Board shall determine whether grounds exist to revoke the charter contract;
b. The knowingly acting member of the charter school board of directors, the education service provider, or the charter school employee may be subject to liability;
4. Requirement that the charter school board of directors maintain separate accountings of all funds received and disbursed by each charter school under the charter school board of directors.
CONTRACT REQUIREMENTS FOR SCHOOL CLOSURE
The local Board shall include specific, exclusive reasons and timelines for closure initiated by the charter school board of directors, closure protocol including policies and procedures applicable to the school closure, as well as requirements pursuant to state statutes or regulations.
CONTRACT ENROLLMENT REQUIREMENTS
The Board shall require that the charter school shall not prohibit a student from attending and shall not unenroll or withdraw a student unless the charter school has complied with KRS 158.150.
CONTRACT REQUIREMENTS FOR EDUCATION SERVICE PROVIDERS
The Board shall require in the charter contract that any contract between a charter school board of directors and an education service provider (ESP) shall be approved by the local Board prior to execution of the contract between the charter board and the ESP. The contract between the charter board and the ESP shall comply with the following:
1. Clear establishment of the primacy of the charter contract with the local Board over the contract between the charter board and the ESP;
2. Clearly identifies the charter school board of directors as the party ultimately responsible for success or failure of the charter school and defines the ESP as a vendor of services;
POWERS AND DUTIES OF THE BOARD OF EDUCATION
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3. Prohibits the ESP from selecting, approving, employing, compensating, or serving as members of the charter school board of directors;
4. Requirement that the charter school board of directors directly select, retain, and compensate the charter school’s legal counsel, finance staff, audit firm, and school leader;
5. Provision for payments to the charter school to made to an account controlled by the charter school board of directors, not the ESP;
6. All instruction materials, furnishings, and equipment purchased or developed with charter school funds be the property of the charter school, not the ESP;
7. Identification and description of roles and responsibilities of the charter school board of directors and the ESP, including all services to be provided under the contract between the charter school board of directors and the ESP;
8. Identification and description of performance measures and consequences by which the charter school board of directors shall hold the ESP accountable for performance, aligned with the performance measures in the contract between the local Board and the charter school board of directors;
9. Identification and specific description of all compensation to be paid to the ESP, including all fees, bonuses, and conditions, consideration, and restrictions on such compensation;
10. Identification and description of terms of any facility agreement that may be part of any relationship between the charter school board and the ESP;
11. Identification and description of financial reporting requirements and provisions for the charter school board of directors’ financial oversight of the ESP and the charter school;
12. Identification and description of all other financial terms of the contract, including disclosure and documentation of all loans or investments by the ESP to the charter school board, and provision for the disposition of assets upon closure;
13. Assurances that the charter school board shall maintain independent fiduciary oversight and authority over the charter school budget and ultimate responsibility for the charter school’s performance including that:
a. The charter school board of directors shall be structurally independent from the ESP and shall set and approve charter school policies;
b. The terms of the contract between the charter school board and the ESP are reached through arm’s-length negotiations in which the charter school board is represented by legal counsel that does not also represent the ESP;
POWERS AND DUTIES OF THE BOARD OF EDUCATION
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14. Provisions for contract termination without penalties for the charter school without costs beyond the pro-rated value of the services provided by the education service provider; and
15. Respective responsibilities of the charter school board and the ESP in the event of school closure.
The contract between the local Board and the charter school board shall prohibit delegation of the charter school board of directors’ responsibilities in this section to the ESP.
CONTRACT APPROVAL BY THE COMMISSIONER OF EDUCATION
The local Board shall not enter a charter contract for start-up, conversion, renewal of a charter school, or agree to any charter contract or contract amendment unless submitted to the Commissioner of Education who shall approve or deny but include reasons and any suggestions for remedy of those reasons. Failure to meet the Commissioner’s requirements for approval shall render the contract or amendment void.
Review/Revised:

Charter School Monitoring, Assessment, and Annual Reports
PERFORMANCE MONITORING
The local Board may use the charter contact performance framework developed by the Kentucky Department of Education. The framework shall include academic, financial, and organizational frameworks and the following targets:
1. Student assessment and accountability;
2. Student graduation rates;
3. Student attendance rates;
4. Student admission and enrollment in postsecondary institutions; and
5. Other outcomes.
Where a charter school board of directors has governance over more than one (1) charter school and has failed to meet statutory requirements, the local Board shall begin an investigation to determine if the charter school board is in compliance with any charter contract(s) for other school(s) under the local Board’s jurisdiction.
The local Board shall also monitor the performance of contracts between the charter board and any Educational Service Provider (ESP). If the local Board believes there is an issue with any aspect of performance of the charter contract or compliance with statutory or regulatory requirements, then the local Board shall begin an investigation.
Verification of an issue with any aspect of performance of the charter contract or compliance with statutory or regulatory requirements shall result in notification to the Commissioner by the local Board who may request assistance in addressing and remedying the issue. The local Board shall also notify the charter school of the issue and take necessary action, which may include unilateral imposition of conditions on the charter school, revocation, or nonrenewal of the charter contract. The local Board shall provide notice of such an issue and resolution to all charter school students, parents, persons with custody or charge, and the Kentucky Department of Education.
FINANCIAL MONITORING
The local Board shall at least monthly review the financial budget reports of the charter school.
If budget projects indicate the charter school’s annual operating expenses may at any time during the school year cause annual operating revenues to fall below two percent (2%) of the total projected annual operating revenues in the school’s approved budget, the charter school shall provide specific notice to the local Board and the local Board shall take the following action:
1. Require the school to implement a cash management plan approved by the local Board;
2. Begin a more in-depth review, and audit if necessary, of the school’s financial budget reports, expenditures, and revenues;
3. Request financial management assistance for the charter school from the Department; and
4. Restrict the school’s expenditures and obtain the local Board’s approval prior to expenditure of school funds for the remainder of the year.
POWERS AND DUTIES OF THE BOARD OF EDUCATION
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(CONTINUED)
Charter School Monitoring, Assessment, and Annual Reports
FINANCIAL MONITORING (CONTINUED)
If the school defaults on a financial obligation or if the local Board suspects the school may close prior to the end of the school year or the charter contract term, the local Board shall take the following action:
1. Consult with the Commissioner of Education;
2. Communicate with the charter school board to determine the need for charter contract revocation;
3. Commence the same action as required as if annual operating revenues fall below the two percent (2%) of total projected operating revenue;
4. Review closure protocol and charter contract termination provisions and communicate such with the charter board; and
5. Notify students and resident local school districts as soon as necessary to ensure they are provided adequate preparation time for student transition and to provide free and appropriate public education to any returning students.
REFERENCES:
KRS 160.1590; KRS 160.1591; KRS 160.1592; KRS 160.1593; KRS 160.1594
KRS 160.1595; KRS 160:1596; KRS 160.1597; KRS 160.1598; KRS 160.1599
RELATED POLICIES:
01.0; 01.11; 01.6; 01.61; 01.61
01.91; 01.911; 01.9111; 01.913; 01.914
Adopted/Amended:
Order #:

Charter School Renewal, Non-Renewal, Revocation, and Closure
CONTRACT RENEWAL, NON-RENEWAL, AND REVOCATION
The local Board shall not approve an application, contract with, or renew a contract with a charter school board of directors for a charter school that does not:
a. Operate a breakfast program under the 42 U.S.C. 1773, as amended (CNA), and a lunch program under 42 U.S.C. 1751 et seq. (NSLA); or
b. Operate a breakfast and lunch program with provision of meals at no cost to students who qualify for free meals under the CAN and NSLA and with the provision of meals at a reduced cost to students who qualify for reduced price meals under the CAN and NSLA; or
c. Provide initial and continuing evidence and assurances of the charter school’s financial solvency and financial sustainability, as demonstrated initially by the financial plan in the charter application, to cover the expenses of start-up or conversion, operation, and any foreseen or unforeseen closure of the charter school during the fiscal year or during the contract term.
The local Board shall also require:
a. Inclusion of at least two (2) local school District resident parents or persons with custody or charge of local school District resident students who will attend the charter school on the charter school board of directors;
b. That any exercise of the charter school board of directors authority to incur debt in anticipation of receipt of funds or encumber assets for loans and extensions of credit is permitted only as allowed for the local Board per KRS 160.540; and
c. Participation of all members of the charter board in annual training requirements, approved by the Commissioner of the Education on topics required by state law and regulations.
The charter board or any education service provider shall provide to the local Board information and copies of all records of:
a. Use of the Individual with Disabilities Education Act dispute resolution procedures, 707 KAR 1:340;
b. Use of physical restraint or seclusion of charter school students;
c. Allegations received or substantiated of violation of any health, safety, civil rights, and disability rights of students, staff, or parents or persons with custody or charge.
d. Attendance records and data at least monthly during the school year.
The charter board shall adhere to any prohibitions and/or restrictions on expenditure of school resources and funds as required in state laws and statutes. The charter board shall obtain written consent of the local Board and amendment of the charter contract prior to any addition to or moving of any location of the charter school.
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CONTRACT RENEWAL, NON-RENEWAL, AND REVOCATION (CONTINUED)
The charter school shall provide reports to the local Board on student enrollment and attendance at least twice a month. The local Board shall require continuous enrollment at the charter school of at least eighty percent (80%) of the charter contract minimum student enrollment requirements. The local Board shall monitor the reports. Failure of the charter school to maintain the minimum enrollment requirements shall result in immediate review by the local Board of:
1. The charter school’s operations;
2. The charter school’s financial solvency and financial sustainability through the end of the school year and the end of the charter contract term;
3. Potential for closure;
4. Violation of the charter contract; and
5. The need for imposition of unilateral conditions, amendment, non-renewal, or revocation of the charter contract, or immediate revocation of the charter contract pursuant to KRS 160.1598.1
The local Board shall revoke or non-renew a charter school contract if the Commissioner of Education has determined a member of the charter board, or an education service provider at the direction of a charter board member, or an employee at the direction of a board member, has knowingly violated 703 KAR 5:080 or KRS 160.1592 related to performance framework of the charter contract or the state accountability system.
The local Board shall remove a member of a charter school board of directors that has been convicted of a crime described in KRS 61.040 and remove any or all of the members of the charter school board in connection with ensuring a smooth and orderly closure when the member(s) threaten the health, safety, civil rights, or disability rights of the students or the community pursuant to KRS 160.1598.1 This removal authority may be confirmed in charter school corporate governance documents or the charter contract.
Prior to renewing a charter school contract, the local Board shall hold a public hearing in the resident local school District and allow oral or written comments at the hearing as well as written comments to be submitted prior the hearing. The local Board shall allow comment by the resident Superintendent who has filed an objection to the charter application.
CLOSURE
The charter school shall provide contact information and resident local school district information for all parents, persons with custody or charge, adult students, and emancipated youth students to the local Board. Notification to these parties by the charter school shall include:
1. The closure decision and closure process;
2. Information on student instruction and reassignment;
3. Information on courses, levels, and credits completed by the student;
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CLOSURE (CONTINUED)
4. Information on the process for obtaining a copy of the student’s education records; and
5. Contact information for additional information.
The charter school notification to the resident local school district(s) and the department shall include:
1. The closure decision and closure process;
2. The closure timeline and dates;
3. Information on student instruction and reassignment;
4. Employment, payroll, and benefits information;
5. Transfer of federal and state funds and assets according to the federal and state requirements; and
6. Contact information for additional information.
Additional and final charter school notification to parents and resident local school district(s) shall include:
1. Information on the existence and role of any appeal of the closure;
2. Identifying the last student day;
3. Detailing end of the year activities and transition activities for students; and
4. Providing information and assistance for reassignment of students.
The local Board’s charter school closure protocol shall also include notification and reporting requirements regarding financial records and accounting and other requirements for the charter school as applicable in state laws and regulations.
REFERENCES:
1701 KAR 8:020
KRS 160.1590; KRS 160.1591; KRS 160.1592; KRS 160.1593; KRS 160.1594
KRS 160.1595; KRS 160.1596; KRS 160.1597; KRS 160.1598; KRS 160.1599
KRS 160.540
701 KAR 8:010; 701 KAR 8:030; 701 KAR 08.040
707 KAR 1:340
42 U.S.C. 1751 et seq.; 42 U.S.C. 1773
RELATED POLICIES:
01.11; 01.91; 01.911; 01.9111; 01.912; 01.914
Adopted/Amended:
Order #:
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Public schools that are eligible for conversion to public charter schools through the petition process as indicated in statute, shall be published annually on the Kentucky Department of Education (KDE) website by school level.
Prior to circulation of a conversion petition, the petitioner shall file a notice of intent with the Board.
A valid application and petition for a conversion charter school shall be submitted to the Board on or before October 30 preceding the academic year in which students will be enrolled and no later than ninety (90) days after the date of the first signature on the petition.
Timelines and standards covering the submission, processing and action on notices of intent, petitions, and applications relating to the conversion of a public school to a public charter school are as set forth in KRS 160.1599 and 701 KAR 8:040.
CONVERSION
No conversion public charter school shall begin operation after the beginning of a school year.
Upon Board approval of the conversion of an existing public school to a public charter school or the completion of the petition process and meeting statutory and regulatory requirements including Board approval, the Superintendent shall:
1. Cause notice to be provided to resident students of the existing public school of the conversion including provide information regarding student application to the conversion charter school during the time that information on other school programs within the District is provided;
2. Create, with the conversion charter school board of directors, a conversion plan including, but not limited to, timelines, roles, responsibilities, and notification requirements for the following:
a. Coordination of student application, lottery, enrollment, and transfer to and from the conversion charter school; and
b. Transfer of management and operation of the conversion charter school in the same public school facility for the school years included in the conversion charter school’s operation under the charter school’s contract.
3. Meet during the first year of the charter contract with the charter school board of directors to coordinate student application, lottery, enrollment, and transfer of students; and
4. Meet throughout the charter contract with the charter school board of directors regarding the usage and maintenance of the facility by the charter school board of directors.
Execution of a lease for the public school facility between the Board and the charter school entity through its board of directors is required prior to operation of a conversion public school.

(CONTINUED)
Conversion to Charter Schools
RESIDENT STUDENTS NOT ATTENDING THE CONVERSION CHARTER SCHOOL
The District shall provide to the students and parents or guardians of students attending the existing public school but who choose not to attend the conversion charter school any information and plan the District uses to address their educational needs and placement.
OPERATION OF CONVERSION CHARTER SCHOOLS
The Board may renew, non-renew, revoke, or take other action regarding a conversion charter school as provided in KRS 160.1590 to KRS 160.1599, KRS 161.141, and 701 KAR 8:010 to
701 KAR 8:040.
With any closed conversion charter school reverting to its former status as a non-charter school, the Board shall solicit feedback on the future of the school from parents, guardians, adult students, and emancipated youth students prior to reversion.
REFERENCES:
KRS 160.1590; KRS 160.1591; KRS 160.1592; KRS 160.1593; KRS 160.1594
KRS 160.1595; KRS 160.1596; KRS 160.1597; KRS 160.1598; KRS 160.1599
KRS 161.141
701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040
RELATED POLICIES:
01.0; 01.11; 01.6; 01.61; 01.91
01.911; 01.9111; 01.912; 01.913
Adopted/Amended:
Order #:
