THIS IS A DECISION PAPER
TO:

Members of the Hardin County Board of Education

FROM:
Nannette Johnston, Superintendent

DATE:  
September 7, 2010
SUBJECT:
Establish Migrant Recruiter Position
FACTS: This is a request to establish the position of Migrant Recruiter.  The certified Migrant Recruiter position was abolished in 2008 because of grant funding cuts.  This classified position would allow a person to work part-time in the community to identify, recruit and enroll eligible Migrant students residing in the Hardin County Public School District ages 3-22 years old that qualify for Migrant services per the federal and state statutes. This person must have the ability to read, write, translate and interpret English and Spanish.  The Migrant Program funding is based solely on finding Migrant families in our community.  The grand funding has been increased to support this position.  No board funding will be needed.
RECOMMENDED MOTION:  I move that the Hardin County Schools create a part-time classified Migrant Recruiter position.  The position will be a Level 6, 3.5 days per week and 215 days per year.  
CLASS TITLE:     MIGRANT RECRUITER
BASIC FUNCTION:  To identify, recruit and enroll eligible Migrant students residing in the Hardin County School District ages 3-22 years old that qualify for Migrant services per the federal and state statutes.
REPRESENTATIVE DUTIES/ESSENTIAL FUNCTIONS: 

· Explain federal regulations pertaining to the Migrant Education Program; provide parent/guardian with a description of the Migrant Education Program and an explanation and purpose of the industrial survey.
· Abide by standard procedures and practices contained in the State Identification and Recruitment Handbook and other directives issued by the Kentucky Department of Education.
· Attend recruiter meetings and other training sessions sponsored by the District or by the Kentucky Department of Education.
· Identify eligible Migrant students residing within the boundaries of the Hardin County Schools; work flexible hours to reach the Migrant population.
· Complete Certificate of Eligibility and Health Data Entry Forms; obtain a parent signature for documentation of eligibility for eligible students; submit completed and signed Certificate of Eligibility and Health Data Entry Forms to assigned staff.
· Work under the supervision of the Migrant Advocate; assist school principals, teachers, secretaries and nurses in maintaining related records.
· Communicate between home and school, continually striving to maintain positive communication.
· Assist Migrant Advocate with the recruitment of parents for membership in the Parent Advisory Council and with related activities.
· Provide or facilitate supportive services to Migrant children or to their families as necessary’ enable Migrant children to receive a sound education.
· Document, maintain and keep a daily log to include mileage and time of all activities such as home visits, assisting with PAC meetings, transportation or parents/guardians or other activities.
· Perform other duties as assigned by the Migrant Advocate and/or Director of Title I Services.
EDUCATION AND EXPERIENCE: 

-High school diploma or GED Certificate; experience working with bilingual clientele in English and Spanish languages.
PHYSICAL DEMANDS: 
	
	Seldom/Rare        Occasional
                           (up to 1/3 of 

                             work day)
	Frequent 

(1/3 to 2/3 of work day) 
	Repetitive 

(2/3 or more of work day) 

	Standing/Walking 
	􀁒 
	􀁒 
	􀁒 
	■

	Sitting 
	􀁒 
	􀁒 
	■
	􀁒 

	Handle/Finger/Feel 
	􀁒 
	􀁒 
	■ 
	􀁒 

	Reach/Push/Pull 
	􀁒 
	􀁒 
	■ 
	􀁒 

	Bend/Stoop/Crouch 
	􀁒 
	􀁒 
	■ 
	􀁒 

	Kneel/Crawl 
	􀁒 
	■ 
	􀁑 
	􀁒 

	Climb/Balance 
	■
	􀁒 
	􀁒 
	􀁒 

	Lift/Carry 

(Check Frequency) 

	􀁒 Up to 10 lbs. 
	􀁒 
	􀁒 
	■
	􀁒 

	􀁒 Up to 20 lbs. 
	􀁒 
	􀁒 
	■ 
	􀁒 

	􀁒 Up to 50 lbs. 
	􀁒 
	■ 
	􀁒 
	􀁒 

	􀁒 Up to 100 lbs. 
	■ 
	􀁒 
	􀁒 
	􀁒 

	􀁒 Over 100 lbs. 
	■
	􀁒 
	􀁒 
	􀁒 


TERMS OF EMPLOYMENT: 

215 days. Salary and work year to be established by the board. 
The statements herein are intended to describe the general nature and level of work being performed by employees assigned to this job classification. They are not intended to be a complete list of responsibilities, duties and skills required of personnel so assigned. Responsibilities and duties assigned are at the discretion of the supervisor. 

_____________________________ __________________________ 

Signature Date 

Print Name 

