
SCHOOL FACILITIES 05.31 AP.21

Facilitics Use Request Informatiun

PROCESS:

Obtain an Application and Agreclnem for Use of District Propcrty form (05.31 AP.2I) from the

Schooi Omce.

Camplcte all items on the fonn with dates and lime needed and the facility which is requested.

Retum complctcd fomi wikh prooi'oi' liability insurance certificate to Principal at least one (l)
month prior to dzlte(s) requested‘

4. Rental ratc (Level III and Lcvcl IV) is $l50 per day/night plus thc cost ofa custodian who must
be prescnt at the timcs requested. Custodial wages will bc paid by the Board of Education and
the organi‘zation will reimburse the Board. (Custodial rate will be computed at l V2 times hourly
rate since this will be overtime plus fixed charges.)

5. Use of facility is based on:

a. Principal approval (Level l and ll)

Board approval (Level III and IV)

bi Availability ofschool custodian and/or other school personnel

*Fee must be paid seven (7) calendar days in advance via money order made out to Mercer
County Schools and delivered to 530 Pcrryville St., Harrodsburg, KY 40330.
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e. Availability ofproposed site as indicated by building administrator
l
i Level
i

Group Requesting : Must be Approved
by

i Fee Chitrged
ni

Insurance Required,

I
i l
Level l i School Gmups

- must have l Principal
5 a certiiied employee present

No Fee i No insurance
l required

1
Principal

i

i
i-
-

i
i
l

evel ll ‘
———_J2I—’D_StudentSu on Grou s

i
[fall students are Le. 4” Scou‘s C0_
Mercer C°~ i Recreation, Little League,

: students l YMCA, Mercer Edi
5 Foundationl

No Fee

(unless
custodian works
overtime)

l Proofof Insurance
required

SlMillion bodily
injury and $l0,000
property

l Level Ill lf Community lnterestGroups
l

a i‘e. Civic Church
i If it is fora i Hoincmaliers, Fan-it Bureau,
fundraiser and E Historical Society
some team 1

members are i
outside of i
Mercer Co. OR
some orthe .
profits will go f

outside of ’

Mercer Co. i

The Board ataBoard
meeting
Board meetings are
the 3rd Thur. of each
month. Paperwork
duc at least 8 days
before meeting.

Fee Charged‘

slso/day
Proofof Insurance
required

SIMillion bodily
injury and $1 0,000
property

i

i Level IV
i

l

i Meetings ofGeneral Public
i ie, community or political
groups

The Board at a Board
Mcc‘ing
Board meetings are
the 3rd Thurs. of each
month. Paperwork
duc at least 8 days
before meeting.

Fee Charged"

SISO/day
Proofoflnsurance
required

$1Million bodilv
injury and $ l0,600
property



SCHOOL FACILITIES 0531 AP.2I

(CONTINUED)

Application and Agreement for Use of District Property

NOTE: Pleruc complete (Iuivjhrm in (luplimta and .wbmit bot/1 copies 10 the Central ()f/7ce tlexigneefor
approval. If the npplicntirm ix appmvell, mm (I) copy of the signed agreement will be relumed (a the
axing nrganizarim: along wirli a contrac! prepared by the Board arlomey. The con/ma shall be signed
by {he dcsignutcd representative off/m using organizatian mu] returned to the Central Office designee.
[ft/Ia application is not apprvvcdibuth copies will be rrlurlwtl.

Name of Sponsoring Orgtinlzalion/Actiyity
Representative’s Name \U I’ r ‘4‘!

Address RH \zy n r
'Ille

above organization/individual rcquesls the use of:

t3 auditorium Ugymnasium D dining room/kitchcn U stadium

u classroom(s) U other. specify

Is the organization planning lo use District—owned equipmcnt? U/YES U NO
Ifycs, specify cquipnlcm \1

X ‘ ' i
Operator’s Namc " : ' ’o‘

Is the organization planning to conoucl sales on school prcmiscs‘.’ U YES bilNO
Ifyus, give a complete description ofwhat is being sold and how thc procccds will be used

.1

pk»?
‘

Telephone
'
w F a

Building’whoolllacthty <i z
Purposc 1

/ 'i

Date(s) requested i Timu(5) Requested
'

g ‘ ii

Will public be admitted? D n15 tfwo Will Rental Fe: be Charged?

,

Will ad\'ertiscmcnt(s) be uscd? 0 YES U\<NO "Lem i ur n ){no
t

Will admission be chargcd'.’ U YES RM) “Level lll or IV u Yes

When using school facilities, this organimtion agrees to observe the following:

1. To schedule with the building Principal the time(s) Districi property is ta be used. It is understood
that the Superintendent/dcsignce may cancel the use of the room or building at any time such use
interferes with regular school activitics.
To be legally responsible for any and all damage to individuals and school equipment,
building(s), grounds, or facilities, resulting from use by the organization. To this end the
organization will procure sufficient liability insurance lo indemnify the Board, school officers and
employees for any injuries or property damage which might occur during the organization‘s use ofthe
facilities. This insurance shall contain limits of$l,000,000 for bodily injury and $l0‘000 for proporty
damage. A copy of the organization’s insurance ccrtificate shall be filed with the Board prior to the
date tho organization uscs the building.

'l‘hc
Board shall require the renting organization to assume all

liability for injury lo individuals by reason of the lease of Board property and that the organization
indemnify and save harmless the Board from any loss or damage thcrcby.

3. To provide appropriate equipment for the use of District property. When gymnasiums are used,
the organization agrees to permit on the gym tloor only those persons wearing shocs that will not mark
the floor.

4. To abide by the requirements of Board Policies 05.3 and 05.31 (sec attached). Disregard of the
rules and regulations govoming the use ofthe school buildings, equipment and facilities shall result in
the refusal ofthe Board to grant the offending organization further use.

5. To acknowledge that approval of this request docs not signify District sponsorship, endorsement or
approval ofyour organization or the activity.

k2
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SCHOOL FACILITIES 05.31 ARZI

(CONTINUED)

Aapiication and Agreement for Use of District Property

FEE SCHEDULE

*Fee must be paid seven (7) calendar days in advance via money order made om to Mercer

County Schools and delivered to 371 E. Lexington St., Harrodsburg, KY 40330.

/i ,i
j! I ‘ i1 i l v

7 ( i
E" 3 f

‘

Signftiure — Reprexentative?)f Uxcr Group Dale ’

/77€ 3/ 32o
Signatyé —Prilf'ipal ("e

1N Till? I‘ZVIEN'I‘ SCHOOL IS CLOSE!) UUIE
'I'l) WEATHER CONDITIONS, ALL SCHEDULED ACTIVITIES, WITH

'I‘IIE

EXCEPTION ()l" DINNER Mlili'I’lNGS. WILI, Bl‘: CANClzLliI) AND OI’I’OR'I'UNI'I'Y
'1‘0 RIZSCI’IEIXILE OR REFUND
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“
,

The organimtion ngrccs to pay lhc applicablc feds) for the use ofDistn'ct facililics.

# ol Emplnyccs
Required

II of Hours Hourly Rate (Overtime at 1.5 limes) Total

Custodians

I-‘cod Service
Empluyccs

Supervisory
Personnel

Othcr

TOTAL PERSONNEL CI IARGE

Pmpcny Uscd
Facility/ Personnel

Cast, if
Insurance
cost, if

Total Cost
for FacilityEquipmcnt

Fee* applicable applicable Use

gymnasium
at :IV school if) :J

x M/)

Auditorium

at whool

Cafeteria — E Dining Room Kitchen
Both

at school

Classmom(s) Number

at school

Stadium

a1 school

Other Property

ax school



SCHOOL FACILITIES 05.31 A1121

(CON'HNUED)

Application and Agreement for Use of District Property

FurOmcc Use ()nly —Tn be Complcted by School Official

Cost for use of District properly $ Cosi for schoo! employee S Total cost S

Dcposil S _ ls deposit refundable? n Yes r7 No

Datc Deposii Received Balance Due 5

Board cmployce(s) assigned:

Board Action Dam ifnpplicablc Board Order #

Review/Reviscdz6/ I 8/20l 5
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