
DA'IE: 
10/17/2023 

AGENDA ITEM (ACTION ITEM): 

Issue Paper 

Consider/Approve to sign contract with Receptions Event Center to hold the Scott High School 
Senior Bninch on May 22, 2024. 

APPLICABLE BOARD POLICY: 
01.1 Legal Status of the Board 

HISTORY/BACKGROUND: 
Scott High School is requesting to bold their Senior Brunch at Receptions Event Center and will 
be catered by Receptions on May 22, 2024. 

FISCAUBUDG&TARY IMPACT: 
$4,229.64 - Students will be charged SIS a ticket to cover the cost of the brunch. 

RECOMMENDATION: 
Approval to sign contract with Receptions Event Center to hold the Scott High School Senior 
Brunch on May 22, 2024. 

CONT N: 
ss Sponsor or Dr. David Rust, Principal 

Use tl,ls fonn to Sllbmll your reqllest Ii> tl,e SUperlntendenJfor Items to~ added to tire Board Meeting Agenda. 
Principal -complete, print, sign and send to yo11r Director. Director -If appro11ed, sign and put In the Superintendent's mailbox. 



Receptions Event Centers 
1379 Donaldsen Rd. 
Erlanger, KY 41018 

Sales / Corporate-Social Contract 

Client/Organization 

Scott High School 
Address 

Event Date 

S/22/2024 (Wed) 

5400 Pride Parkway. Taylor Milt, KY 4 IO I 5 

Party Name 

Senior Brunch 
Telephone 

(859) 663-5115 

Booked Booking Tel 

J0/1612023 12:54:07 Pl (859)663-5115 

Booking Contact 

Compton, Jenny 

PO# 

Sales Rep 

Beth Kirby 

category 

4444 

Event# 

E40505 

Guests 

180 (Act) 

Thank you for selecttns Receptions. Please sign and return this contract along with your deposit wlthtn 24 hours. Your date 
Is not held untH your deposit is received. Deposits are required to secure your date and are NON-REFUNDABLE Jn the event of 

cancellation. Apptlcable Room Chal'fC!, Service Charge and sates Ta,c will be applied to all Invoices. 

VENUE 
Descrlptlon 

Breakfast 
Start End Serving Banquet Room 

11 :00 am 2:00 pm 11 :30 am Campbell 

Food/Service Items - BASED ON GUARANTEED MINIMUM 
FoodlSelvic:e Items 

Special Brunch Menu @$14.95 per person 
Non-Alcoholic Beverages and Soda attendant included 
ReceptionsAV@Sl25.00 
Client Guarantees a minimum of 180 guests 
$595 room charge and 24% service charge added to the final amount 
Client ls tax exempt with proper ID 

Special Brunch Menu@ 11:15 AM 
Pasteries. Muffins etc. 
Fresh Fruit 
Scramble Eggs 
Home Fries 
Chicken Fingers w / ranch, buffalo. and bbg sauces on the side 
Waffles w/ syrup and butter 

Non-alcoholic Beverages and soda attendant included 
soda. Coffee, assorted juices, water and tea 

Standard AV Package: 
I Built In 4500 Lumen HDMI Laser Projector with HDMI Connection 
I I O'x IO' Projection Screen 
AV Cart with Power Strip 
WI-Fl 
l Wired or Wireless Microphone 
Podium 
House Sound Connection with Audio Jack 

Room~ 559S.OO 

10/16/2023- 12:59:49 PM 

Payment Terms 

Price 

$14.95 

Sl2S.OO 

Qty 

180 

setup Style 

Banquet 

Total 

$2.691.00 

$125.00 
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E40505 - Scott High School 

$850.00 Initial Deposit Due with sign Contract . 
Final guest count is due 10 days prior to your event. 
Final payment is due the Wednesday prior to your event. 
(via Company Check. Credit Card or Cash) 

Subl<itat 

ScrvChg 

Tllllcs 

TOUII Value 

The amount of your Initial l:>eposit is$ ,SjO · 00 Date.'-------­
Final Payment is based 1.1pon final Guest Count and is due 10 days prior to cwmt 
The terms of your contract are PAYMENT PRIOR TO EVENT 

S3,4I 1.00 

$818.64 

$0.00 

54.229.64 

I have read the above terms & conditions on the reverse 1ide of this page. I agree with the terms & conditions. 

Client or Authorized Repruentatlve. ______________ .Oate. ____ _ 

TERMS AND CONDITIONS 

CONTRACTS AND DEPOSITS: All cventS are tentati\c until Reeeptions n:ccives a deposit and signed contract for the event. Cm Check 
or Credil card1I are accepted. Deposit amounlS are stipulated on the front of this contract. Functions will not be 8UW11Jl~ until receipt of 
deposit and signed cantract. We do not accept tentative holds. Total arnown abuvc is the minimum invoice ,ind based on the guaranteed 
minimum number of guests. Total amount paid will be ba.c;ed on tire final guest count. An initial deposit is due with the signed contract. and a 
second dcpoi;it is due according to the schedule on the front of this cnntracL Deposits arc applied to I.he: final invoice. Final payment is due t 0 
days prior to the: event date. All monies paid to Reception.'! are NON-REH INDABLE. failure to make all sdu.-duled payment,; will result in the 
cancellation of1hc event and no refunds '"ill be made. 

· GUEST COUNTS & QUOTATIONS: Contracts are based on thi: guarant"'Cd minimum guest count pro\'ided to Rccq,lions at the time the 
cuntracl is signed. Final invoi~ is based un a final guest count. finttl g\k:St count."i must be submitted 14 days in advance of the function. After 
this time. 1.-ounts may not be reduce<!; Additions to the tinlll guest count mU:St be approv~ by the General Manager ltfter this date. Guests will 
be counted on the date of event end client is responsible for pa~·1111:n1 for M.} guests abov.: the submitted final guest count. Due to un"''fftainties 
in supply chain und pricing, ~c:nlll mil)' be d1argt:tl a cost 1111.~ llllrchllfl\C of up tu S~o. This :;urcharge may bl: added 10 ihe final invoice I 4 
days prior to the event. 

PAYMENT TERMS: R~;,tions tenns require full J)!l.)llk!nt three da)s prior to the event based on the final guest count Personal Checks (not 
for final paJmenl). Cashiers Cheek. Cash and all Major Credit Cards (2% processing rce will apply) :ire accepted as paynwnt. Personal checks 
are uni)' accepled up tu 14 days prinr lo the event. Failure loeompl)' \~ith all terms of payment will result In loss ofllll monie!I paid and I.ISi: of 
Receptions facilities. 

FINALIZATION - Clitnt must c:onlirm all ~us. decoration choices. I\ V. and llllY other specifications tor their event no later 1han 14 days 
prior to their event date. Selection of S(\clciul di.:1111)' ne.:ds ani.l allerg) ""-'ills must be conlirmcd 14 Jays prior to event. R~ptions is not an 
11llcrgm-frec facility and all rood is prepared in the same kitchen. R«cption~ cannot gu11nt11tee there will be no cross-contamination or 
allergens. 

Tl ME RESERVED/FUNCTION TIMES: All pricing and quotes att based on the times reserved as staed on the front of the contract 
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E40505 - Scott High School 

Esten:;iul1$ in lime will result in a Sl,300 per hour char&c, There will be a charge for 1mr"day prior- or-uncustomary"' iiet up requirements. One 
t.-omplimentary hour of set up for decorations is provided. Receptions' reserves meeting and function space based upon agreed upon time slots 
noted above on this contnlet and there is no guarantee you will be able to decorate or see the e\'cnt space prior ro your contracted time. 

REARRANGEMENTSfDECORATIONS/LIMITATIONS/ROOM ASSIGNMENTS: Confetti, glitter. rice. silly string. sand. or 811.Y other 
type of foreign mat1:rial is strictly prohibited for use in Rcc:cptioll!I' faciliti1.-s. R1."CCptions must pre-approve any am! all methods or 111'1.'llS for 
hanging or po~ing all type of signagi:. lit1.'1'8bJrc. or decoration. An appointment must be schi.-dul1,,-d to drop off d1.-comtions during the "cd, of 
the event 11nd instructions muSt be clearly noted. R~,itions staff will set up decorations according to written instructions prior to the event !ltlllt 
time. Any l'iJnclion requiring ex~tc or extraonfinary cleanup will Ii.: assessed an additional cleaning charge of no kss than $500.00. 
R1.-cepllons' reserves ~ing and function space based upon estimated attendance-Receptions reserves the right to reassign event rooms based 
upon linal guest guarantees. Linens are included in the price of)'OUr functions. 

LOST & FOUND AND SECURITY: ~-eptions 3$umes no liability and clients will hold Receptions harmless and without liability for any 
article or equipment delivered prior to or left behind foJlo\\·ing.an event. Thi.~ includes Cllrds and gifts Ii:11 in the Rea.'J)1ions providi:d gift hos. 
The client \\ill conduct the event in full compliance with all logil. state. and federal laws. Failure to comply will ~ult in forfeiture of all rights, 

A LCOHOlJFOOD: State w.w prohibits the csny in or carry out of any alcoholic beverage. All item., consumed on premise mullt be purchased 
on prcmisi:. No alcohol will be served to any person who appears to be intoxicated. No person under the age of21 will be served: proper J.D. 
may be requcsb:d at any time. Bars will close and last drink will be served IS minutes prior to ~enL ending lilll¢. Due u~ liability concerns no 
food may leave the premises without a prior approved and signed food waiver. 

TAX/SERVICE CHARGE: All food, beven!ie, room charges. servke chnrges or any OUk!r charges are subject to IDCal ta.x rates. Any 
organiz.atiorus with tax exempt SllitUS must provide the appropriate form al lell!ll seven days prinr to !ht: Juli(:tjon. Failure to do so~•ill result In 
tax being charged. Any claims from that poinl forward must be addressed ro the stare,~ department. AIJ functions will be clu1rged a 24% 
51:rvice charge plus applicable saks ta.'I:. 

PERFORMANCE: Perfonnance of this agreement is contingent upon the ability of rccc:ptiuns. Inc. to complete sarrn: and is subjl!l.1 to tu.is of 
God. war. labor inteaTUption!I. power uublges. iu:cidenli: of suppliers. The signing agent and the organi:ntion/company booking this e\t:nl wjth 
n:c..-ptions. Inc. shall indcmnif)· and hold receptions. Inc. harmless of any loss N damage arising from this scheduled e\-ent. 

Signature of C1ienl or Rcprcscnwlve 

Printed Name 
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