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SERVICES AGREEMENT

Jefferson Community and Technical College (“JCTC”), an educational institution of the
Kentucky Community and Technical College System (“KCTCS”), itself an agency of the State
of Kentucky, and Jefferson County Board of Education, a Kentucky public school district
operating under the name of Jefferson County Public Schools (“Affiliate”), hereby enter into this
Services Agreement (“Agreement”) dated September 1, 2023.

Recitals

A. JCTC s accredited by the Southern Association of Colleges and Schools Commission on
Colleges (“SACSCOC”) and provides educational instruction, student support, workforce
development and training, and other services for students, adults, and youth.

B.  Affiliate received a grant from the Partnership to Advance Youth Apprenticeships
(“PAYA”) at New America to develop Jefferson County’s youth apprenticeship pipeline
(“Program”), and desires to procure certain services of JCTC in support of this development. A
specific description and cost of these services (“Services”) is provided in Appendix A to this
Agreement.

A. Both JCTC and Affiliate wish to enter into this Agreement in order that JCTC may provide
Services to Affiliate’s employees, students, and invitees associated with the PAY A program
(“Participants”).

Terms and Conditions

1. Term, Termination, and Amendment: The initial term of this Agreement shall be
effective on September 1, 2023, and shall conclude on August 31, 2024, unless terminated by
either party as provided herein.

Either party may terminate this Agreement with or without cause at any time with at least thirty
days’ written notice to the other party. Upon termination, Affiliate shall be obligated to pay for
any and all services provided up to the date of termination.

This Agreement may only be modified by mutual written agreement.
2. JCTC’s Responsibilities: JCTC shall assume the following responsibilities:

A.  Offer the Services during the term of this Agreement, at days, times, and locations in
coordination with Affiliate, as appropriate. Services may be offered through virtual and real
settings.

B. Provide and supervise a Qualified Staff who will be responsible for the assignment,
delivery, and evaluation of all Services to Participants.

C. Appoint a principal liaison for all matters concerning the Services, and who shall plan
and coordinate with Affiliate the scheduling of Services.

D. Advise Qualified Staff of the necessity to complete a Criminal Records Check, as
provided and paid for by Affiliate. Individuals shall not be considered Qualified Staff if
they have any convictions for sex-related offenses, offenses against minors, felonies,
deadly weapons, drugs, violence, abuse, or threatening or harassing behavior.

E. Notify Qualified Staff of their need to comply with Affiliate’s health safety guidelines
and requirements, including rules related to COVID-19 mitigation.

F.  Atthe end of the delivery of Services for each fiscal year quarter, invoice Affiliate for
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the pro rata cost of Services as itemized in Appendix A. The invoice shall contain payment
terms and conditions.

3.  Affiliate’s Responsibilities: Affiliate shall assume the following responsibilities:
A. Coordinate days, times, and locations of Services, as appropriate, with JCTC.

B.  Support the Qualified Staff with a desk and meeting space, access to a printer, phone,
and the internet, and access to appropriate Affiliate staff, teachers, students, schools and
other locations, and standard office supplies.

C. Oversee the Program and provide guidance to JCTC and Qualified Staff to aid in
effective performance of the Services.

D. Appoint a principal liaison for all matters concerning the Services, and who shall plan
and coordinate with JCTC the scheduling of Services.

E.  Provide and pay for a Criminal Records Check of the Qualified Staff, per KRS
160.380, to include a letter from The Cabinet for Health and Family Services stating no
findings of substantiated child abuse and neglect from records maintained by the Cabinet
for Health and Family Services. Individuals shall not be considered Qualified Staff if they
have any convictions for sex-related offenses, offenses against minors, felonies, deadly
weapons, drugs, violence, abuse, or threatening or harassing behavior.

F.  Upon receipt of invoices, pay JCTC for the costs of the delivery of Services in
accordance with the invoice’s terms and conditions.

4,  Student Data: JCTC and Affiliate shall share student records in accordance with all federal
and Kentucky laws, including the Family Educational Rights and Privacy Act of 1974
(“FERPA™).

To the extent either party receives Personal Information as defined by and in accordance with
Kentucky’s Personal Information Security and Breach Investigation Procedures and Practices
Act, KRS 61.931, 61.932 and 61.933 (“Act”), the receiving party shall secure and protect the
Personal Information by, without limitation: (i) complying with all requirements applicable to
non-affiliated third parties set forth in the Act; (ii) utilizing security and breach investigation
procedures that are appropriate to the nature of the Personal Information disclosed, at least as
stringent as JCTC’s and reasonably designed to protect the Personal Information from
unauthorized access, use, modification, disclosure, manipulation, or destruction; (iii) notifying
the other party of a security breach relating to Personal Information in the possession of the party
or its agents or subcontractors within seventy-two hours of discovery of an actual or suspected
breach unless the exception set forth in KRS 61.932(2)(b)2 applies and the party abides by the
requirements set forth in that exception; and (iv) cooperating with the other party in complying
with the response, mitigation, correction, investigation, and notification requirements of the Act,
(v) paying all costs of notification, investigation and mitigation in the event of a security breach
of Personal Information suffered by the other party; and (vi) at the relevant party’s discretion and
direction, handling all administrative functions associated with notification, investigation and
mitigation.

5.  Legal Relationship: Nothing in this Agreement or in the relationship shall imply or be
interpreted as implying an employment, partnership, joint venture, agency, franchise or other
form of agreement or relationship between JCTC and Affiliate. No representatives for either
party shall act as an agent for the other party or represent authority to act as such.

6.  Third Parties: Nothing in this Agreement shall be construed as creating or giving rise to
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any right in any third parties or other persons other than the parties hereto.

7. Assignment: No party shall assign its rights or obligations under this Agreement without
the prior written consent of the party. Such consent will not be unreasonably withheld.

8.  Liability: Affiliate shall be responsible for any loss or damage due to negligent and/or
intentional acts and omissions of itself, its employees, and its invitees. To the extent permitted by
Kentucky law, JCTC shall be responsible for any loss or damage due to its negligent and/or
intentional acts and omissions.

9. Imsurance: Without limiting any liabilities or any other obligations, both parties shall
procure and maintain, until all of their obligations have been discharged, insurance against
claims for injury to persons or damage to property which may arise from or in connection with
this Agreement. Insurance shall be placed with companies that have an A. M. Best rating of not
less than A- VII with the following minimum coverages:

Commercial General Liability: Insurance shall provide coverage for the term of this
Agreement and for a minimum of two years after the conclusion or termination of this
Agreement, and shall include broad form contractual coverage with limits of $1,000,000
per occurrence and $3,000,000 annual aggregate.

Workers” Compensation: Insurance in accordance with the provisions of applicable laws
and regulations, and to include Employer’s liability insurance with a minimum limit of
$1,000,000 for each accident.

Either party reserves the right to request and receive proof of insurance and/or certified copies of
any or all of the above policies and/or endorsements from the other party at any time throughout
the term of this Agreement.

10. Nondiscrimination: Both parties acknowledge that they are equal opportunity employers
and agree that they do not and will not discriminate against, harass, or retaliate against any
student, employee, or job applicant on the basis of race, color, religion, sex, national origin, age,
disability, veteran status, sexual orientation, gender identity, or any other status or condition
protected by applicable federal, state, or local laws. Each party hereto warrants that they are in
full initial and ongoing compliance with all current applicable federal, state, and local laws,
regulations, and ordinances.

11.  Waiver: No waiver by either party of any failure of the other party to keep or perform any
undertaking or condition of this Agreement shall be deemed to be a modification of this Agreement or
be a waiver of any preceding or subsequent breach of the same or any other undertaking or condition.

12, Severability: If any term or provision, or any part, of this Agreement is declared invalid or
unenforceable, the remainder of this Agreement shall not be affected. Each term and provision of
this Agreement shall be valid and enforceable to the fullest extent permitted by the law.

13. Notice: Any notice, demand, or consent required or permitted to be given hereunder shall be
effective upon delivery if hand-delivered, if sent by registered or certified mail with return receipt
requested, or by overnight mail delivery for which evidence of delivery is obtained by the sender,
at the address(es) set forth below or such other address(es) as either party may designate in writing:

To JCTC: To Affiliate:

Jefferson Community and Technical College  Jefferson County Public Schools
Office of Grants and Contracts 3332 Newburg Rd

109 E Broadway Louisville, KY 40218

Louisville, KY 40202

Page 3 of 6



With copy to: With copy to:
Jefferson Community & Technical College Beau Johnston

Workforce Solutions Career & Technical Education
109 E Broadway JCPS
Louisville, KY 40202 3332 Newburg Rd.

Louisville, KY 40218
Flectronic mail shall not constitute written notice.

14. Dispute Resolution: The parties do not expect any unresolvable disputes to arise between
them under this Agreement. However, to the extent such disputes may arise, the parties agree
that they shall be referred to the Kentucky Claims Commission pursuant to KRS Chapter 49 or
filed in the Franklin Circuit Court in Franklin County, Kentucky, as may be appropriate. Prior to
seeking relief with the Kentucky Claims Commission or Franklin Circuit Court, the chief
executive officers or the authorized designates of each party shall meet as soon as practicable to
negotiate a resolution.

15.  Governing Law: This Agreement shall be construed in accordance with the laws of the
Commonwealth of Kentucky.

Approval

In testimony whereof, witness the duly authorized signatures of the parties hereto:

Jefferson County Board of Education

Martin Pollio Date
Superintendent

mmuyifty and Technical College

October 25, 2023

Ty Han Date
Premde
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APPENDIX A

Scope of Services

JCTC shall provide an individual to act as a Qualified Staff in a temporary, grant-funded need at
Affiliate’s location(s). The Qualified Staff shall provide services as exemplified in the job
description provided as Attachment 1.

While JCTC shall be the employer of record and retains ultimate supervision of the Qualified
Staff, the Qualified Staff may coordinate day-to-day activities directly with Affiliate, and shall
be responsive to Affiliate’s needs and expectations as determined and detailed by the grant
requirements. Any disciplinary, termination, or other employment issues, concerns,
determinations, and actions of Qualified Staff shall be made solely by JCTC, in accordance with
its HR and employment policies and procedures. JCTC shall work in good faith with Affiliate to
resolve any discrepancies or other differences between the needs of the grant and the abilities of
the Qualified Staff. JCTC retains the right to determine any final decision on the roles and
responsibilities of the Qualified Staff.

JCTC shall provide the Qualified Staff with a laptop computer and peripheral accessories.

Cost

JCTC shall provide these Services for a total cost not to exceed $71,747.73. The total cost is
itemized as follows:

Salary (projected $4,700/month) through 6/30/24 $37,600.00
Fringe @ 43% through 6/30/24 $16,168.00
Salary (projected 3% increase) 7/1/24 - 8/31/24 $9,363.63
Fringe @ 43% through 8/31/2024 $4,026.36
KCTCS Admin Fee @ 3% $1,393.16
Technical equipment, supplies, incidentals $2,500.00

$71,747.73
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ATTACHMENT 1
Example of Job Description: Youth Apprenticeship and WBL Success Coach

Job Summary: The Youth Apprenticeship Program (Y A) is designed to educate and inform
young adults, 16 to 24 years of age, of the opportunities and benefits of high demand careers that
often utilize the apprenticeship model for training and development of employees. As a
Jefferson Community and Technical College (Jefferson) Youth Apprenticeship High School
Liaison, your primary responsibility will be to promote and coordinate presentation opportunities
for apprenticeship and other employer developed training programs focused on the high school
market. You will work closely with Jefferson YA staff and Jefferson County Public Schools
(JCPS) high school staff, administrators, and teachers. Your role will play a crucial part in
ensuring high school students receive comprehensive information about apprenticeship programs
and assisting students in making informed decisions about their future career paths.

Responsibilities:

. Collaborate with JCTC YA program team members to develop an outreach strategy for
high school staff, administrators, teachers, students, and other community stakeholders to
promote the Youth Apprenticeship Program (YA).

. Foster collaboration with school-level leaders and teachers to effectively communicate
information about Youth Apprenticeship and Work Based Learning (WBL) opportunities
to students.

o Offer career awareness and guidance to JCPS high school students who express interest in
YA and WBL opportunities.

e  Assist with YA student presentations and provide coaching to empower students to excel
academically, aiding in recruitment and retention efforts.

e  Equip high school students with success skills imperative for securing and maintaining
youth apprenticeships. This includes resume composition, interview etiquette, self-
advocacy, and effective communication within a professional environment.

. Deliver support services to enrolled youth, preparing them for a seamless shift from JCPS
to JCTC, including college application processes.

. Collaborate with school counselors to align WBL scheduling with career pathways.

o Respond to requests from employers and community partners for meaningful YA and WBL
opportunities, connecting them with relevant contacts at JCTC.

. Assist JCTC YA Team in coordinating and facilitating professional development events for
parents, community members, administrators, and stakeholders. Foster business
involvement and knowledge-sharing within these events.

o Collaborate with community partners and K-12 district staff to create synergies that
facilitate optimal post-secondary options for students.

. Regularly attend meetings at JCTC and engage in local travel to JCTC and/or JCPS
locations.

. Other assignments as appropriate to the successful operation of JCTC YA program goals.
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ACORD.

Client#: 644274

CERTIFICATE OF LIABILITY INSURANCE

KCTCS

DATE (MM/DD/YYYY)
10/24/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Marsh & McLennan Agency LLC

PO

Box 2030

360 East Vine Street, Ste 200

GONIACT ) ori R Sprague CISR, CSRM

PHONE
(AIC, No, Ext):

| FAX
(AIC, Noj:

L ss: Lori.Sprague@MarshMMA.com

. INSURER(S) AFFORDING COVERAGE NAIC #
Lexington, KY 40588 INSURER A ; Westfield Insurance Company 24112
INSURED INSURER B :

KCTCS

. . INSURER C :

Attn: Billie Hardin
. INSURER D :
300 North Main St. INSURER E
Versailles, KY 40383-4092 : :
INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL|SUBR POLICY EFF

INSR BOLICY EXP
LTR TYPE OF INSURANCE INSR_|WVD POLICY NUMBER (MM/DDIYYYY) |(MM/DB/YYYY) LIMITS
A | X| COMMERCIAL GENERAL LIABILITY CMM3295321 07/01/2023|07/01/2024 EACH OCCURRENCE $1,000,000
DAMAGE TO RENTED
l CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | $1,000,000
MED EXP (Any one person) $10,000
PERSONAL & ADV INJURY | $1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $3,000,000
PRO-
POLICY JECT Loc PRODUCTS - cOMP/oP AGG | $3,000,000
OTHER: $
A | AUTOMOBILE LIABILITY CMM3295321 07/01/2023|07/01/2024 GOMSINED SNGLELMIT 11,000,000
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED X
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
X HIRED . NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
A | X| UMBRELLALIAB | ¥ | occUR CMM3295321 07/01/2023|07/01/2024] EACH OCCURRENCE $10,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $10,000,000
DED ‘ Xi RETENTION $0 $
WORKERS COMPENSATION [PER [ OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ER
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED? D NIA EL. EACH ACCIDENT $
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
i yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Jefferson County Public Schools is included as Additional Insured for General Liability with respect to

work performed by the Named Insured, when required by written contract, agreement or permit and subject to
the provisions and limitations of the policy.

CERTIFICATE HOLDER

CANCELLATION

Jefferson County Public Schools
3332 Newburg Road
Louisville, KY 40218

NOTICE WILL B

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF,
ACCORDANCE WITH THE POLICY PROVISIONS.

E DELIVERED IN

AUTHORIZED REPRESENTATIVE

Ll P Baanch
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