OLDHAM COUNTY BOARD OF EDUCATION ADMINISTRATIVE REGULATION
JOB DESCRIPTION:
DEPARTMENT OF STUDENT SERVICES DATA ANALYST		XXX


MINIMUM QUALIFICATIONS:
1. High School Graduate
2. High level of organizational skills
3. Experience and skill in Google Suites
4. Experience and skill in Infinite Campus

REPORTS TO: Director of Student Services

JOB GOAL: To provide data analysis to the Department of Student Services and oversee the district’s extracurricular drug testing program.

PERFORMANCE RESPONSIBILITIES:
1. Perform weekly audits of behavior, attendance, restraint/seclusion, and other necessary data input from schools in Infinite Campus.
2. Compile reports as requested by the Directors of Pupil Personnel, Students Services, or Superintendent.
3. Oversee the district’s extracurricular drug testing program and coordinate plans with parents, students, and athletic directors.
4. Provide overall coordination of compiling reports from schools that must be submitted to the Kentucky Department of Education.
5. Provide data entry and analysis for English Language Program documentation
6. Other duties as assigned by the Director of Student Services
TERMS OF EMPLOYMENT:
Compensation will be based on 195 contract days on the board-approved 105 salary schedule. This position requires a 7.5-hour workday.  

