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PROCURE M ENT PLAN 

A. General Procurement Standards 

As a condition of participation in Federal Child Nutrition Programs, Jefferson County Public 

Schools' School and Community Nutrition Services (SCNS) will purchase goods, products, and/or 

services for use in the Child Nutrition Programs (CNP) in compliance with 2 CFR Part 200 as well 

as 7 CFR Part 210, 220, 225, 226. Procurement standards are specifically located in 2 CFR 

200.317-327 (Federal Awards and Grants), 7 CFR 210.21 (NSLP), 7 CFR 220.16 (SBP), 7 CFR 

225.17 (SFSP), and 7 CFR 226.22 (CACFP). (Note Parts 3016 and Part 3019 have been 

superseded by 2 CFR Part 200 as adopted and supplemented by USDA in 2 CFR Part 400 for the 

SFSP and other Child Nutrition Programs.) 

The primary purpose of these written procurement procedures is to assure full and open 

competition, transparency in transactions, comparability, and documentation of all 

procurement activities. The procurement process practiced by the CNP Sponsor must not 

restrict or eliminate competition. For example, description of goods, products, and/or services 

to be procured should not contain features that unduly restrict competition. Competition helps 

assure that goods, products, and/or services will be obtained that best meets your 

organization's needs. 

SCNS Admin and the Director of Purchasing will review the procurement plan annually. 

B. Procurement Management - SFA and Governing Body 

It is the responsibility of the SCNS Purchasing Administrator to evaluate the procurement needs 

and forecast the amounts to be purchased so the correct method of procurement will be 

followed. 

The Director of Purchasing will verify no awards, sub awards, and contracts with parties that are 

debarred, suspended, or otherwise excluded from or ineligible for participation in the Federal 

assistance programs or activities in accordance with 2 CFR 200.213. All bidders are required to 

provide their current Data Universal Number System (DUNS) number. 

The SCNS Purchasing Administrator will perform a cost or price analysis in connection with 

every procurement action in excess of the simplified acquisition threshold including contract 

modifications in accordance with 2 CFR 200.324{a). 

The Director of Purchasing will ensure that contracts contain the applicable provisions 

described in Appendix II to 2 CFR 200 and 7 CFR 210.21 in accordance with 2 CFR 200.326, 

bonding requirements. 

Regardless of procurement method, the following factors will be determined regarding the 

allowability of costs in accordance with 2 CFR 200 Subpart E. (2 CFR 200.400-2 CFR 200.474.) 
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• Be necessary and reasonable for proper and efficient administration of the program(s). 

• Be allocable to federal awards applicable to the administration of the program(s). 

• Be authorized and not prohibited under federal, state, and local laws. 

Child Nutrition Program Sponsors may set a lower simplified acquisition threshold than the 

Federal or State of Kentucky simplified acquisition threshold. The most restrictive (lowest) 

threshold must be used. 

*State of Kentucky Procurement Method 

If applicable, indicate which state allowable method of Procurement is used: 

• Model Procurement (45A) 

• Bid Law (KRS 424.260) 

Method used: KY Model Procurement (45A) 

Purchasing will be conducted at the most restrictive procurement threshold: 

Procurement Method Federal Threshold State of Kentucky* CNP Sponsor 

Threshold Procurement 

Threshold (Fill In) 

Micro-Purchasing $10,000- 2 CFR $ Less than 1000.00 NA 

200.67 & 2 CFR 

200.320(b) 

Informal Small Less than $250,000- Less than $ 20,000 Less than $30,000 

Purchase/Intermediate 2 CFR 200.320(b) 

Procurement 

Formal {IFB/RFP) Greater than Greater than Greater than 

$250,000 or any $20,000 $30,000 

total when using a 

Food Service 

Management 

Contract- 2 CFR 

200.320(c)(d) 

Capital Equipment Over $5,000-2 CFR Over $5,000 Over $5,000 

200.33 

3 



• All staff conduct ing purchasing will be t rained on procurement procedures. 

Standards of Conduct (2 CFR 200.318(c)): 

The Child Nutrition Program Sponsor must maintain a written code of standards of conduct th at 

includes procedures that governs the performance of its officers, employees, or agents who are 

engaged in the award and administration of contracts support ed by Child Nutrition Program 

Funds. 

The following conduct will be expected of all persons who are engaged in the awarding and 

administration of contracts supported by Child Nutrition Program Funds. 
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• No employee, officer or agent of the Jefferson County Board of Education shall 

participate in the selection or in the award or administration of a contract supported by 

program funds if a conflict of interest, real or apparent, would be involved per KY Model 

Procurement 45A.340. 

• Conflicts of interest arise when one of the following has a financial or other interest in 

the firm selected for the award: 

a. The employee, officer or agent; 

b. Any member of the immediate family; 

c. His or her partner; 

d. An organization which employs or is about to employ one of the above; 

e. A less-than-arm's-length transaction. This is one party's ability to control or 

influence the other party to the transaction. A less-than-arms-length transaction 

occurs: 

i. When a transaction is conducted between related parties, meaning that 

the integrity of the transaction could be compromised; 

ii. When one party to the transaction is able to control or influence the 

actions of the other party. 

iii. Examples include: 

1. Hiring an administrator's relative as a favor; 

2. Purchasing goods or services from a business owned by an 

officer, employee, or relative of the Sponsor's entity; 

3. Agreement for equipment maintenance between a business and 

a person who are related to the Sponsor's employees or board 

members. 



• Jefferson County Board of Education employees shall not receive, directly or indirectly, 

any gift, reward, or promise of reward in exchange for influence in recommending or 

procuring the use of any goods, services, property, or merchandise of any kind for which 

District funds are expended per Board Policy 03.0322. 

• Per Jefferson County Board of Education Ethics Policy, while exercising judgment on 

ethical matters, gifts, gratuities, contributions, meals, product, goods, or favors not 

exceeding $50 or $50 market value of goods or services per person per year from any 

one source would not be considered an ethical violation. As long as the matter of 

concern does not conflict with the District's vision or any relevant collective bargaining 

agreement, the dollar limit does not apply to Parent-Teacher Associations, including 

PTA, PTSA, and PTO, or bargaining units. Staff named, or likely to be named, to any 

Jefferson County Public Schools (JCPS) bargaining unit negotiating team must conform 

to this dollar limit with respect to the bargaining unit(s) with which they will be 

negotiating. 

• Disciplinary actions per Board Policy 03.27 will be applied for violation of Jefferson 

County Board of Education employees written standard of conduct are: 

a. Administrative or disciplinary action under applicable contract 

b. Suspension 

c. Dismissal 

Buy American Provision Requirements (7 CFR 210.21(d), & CFR 220.16(d)): 

Section 104(d) of the William F. Goodling Child Nutrition Reauthorization Act of 1998 (Public 

Law 105-336) added a provision, Section 12(n) to the National School Lunch Act (NSLA) (42 USC 

1760(n)), requiring school food authorities (SFAs) to purchase, to the maximum extent 

practicable, domestic commodities or products. This Buy American provision supports the 

mission of the Child Nutrition Programs, which is to serve children nutritious meals and support 

American agriculture. 

Limited exceptions to the Buy American provision: 

There are limited exceptions to the Buy American provision which allow for the purchase of 

foods not meeting the "domestic" standard as described above (i.e., "non-domestic") in 

circumstances when use of domestic foods is truly not practicable. 

These exceptions, as determined and documented by the SCNS Purchasing Administrator, are: 
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• The product is not produced or manufactured in the U.S. in sufficient and reasonably 

available quantities of a satisfactory quality; or 

• Competitive bids reveal the costs of a U.S. product are significantly higher than the non­

domestic product. 



Compliance with, and monitoring of, the Buy American provision by SFAs: 

To ensure compliance with the Buy American provision, the SFA must ensure solicitation and 

contract language includes the requirement for domestic agricultural commodities and 

products. 

• Jefferson County Board of Education must also include the Buy American requirement in 

its documented procurement procedures and retain records documenting any 

exceptions. 

• The Jefferson County Board of Education will ask the supplier, i.e., manufacturer or 

distributor, for specific information about the percentage of U.S. content in any 

processed end product. 

• In order for the SCNS Purchasing Administrator to document the domestic content, the 

requirement for certifying the domestic percentage of the agricultural food component 

of commodities and products will be included in the procurement process. 

• Solicitation and contract language must be monitored by The Director of Purchasing/ 

SCNS Purchasing Administrator to determine contractor compliance as required by 2 

CFR 200.318(b), in order to ensure that contractors perform in accordance with the 

terms, conditions, and specifications of their contracts or purchase orders. 

• Monitoring is also accomplished by reviewing products and delivery invoices or receipts 

to ensure the domestic food that was solicited and awarded is the food that is received. 

• The SCNS Purchasing Coordinator also conducts a periodic review of storage facilities, 

freezers, refrigerators, dry storage, and warehouses to ensure the products received are 

the ones solicited, and awarded, and comply with the Buy American provision. 

Minority, Women Owned and Small Business (2 CFR 200.321): 

Jefferson County Public Schools must take all necessary affirmative steps to assure that 

minority business, women business enterprise, and labor surplus area firms are used when 

possible. 

The following affirmative steps must be used in determining if a firm is available: 
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• Placing qualified small and minority businesses and women's business enterprises on 

the solicitation lists. 

• Assuring that small and minority businesses and women's business enterprises are 

solicited whenever they are potential sources. 



• Dividing total requirements, when economically feasible, into smaller t asks or quantit ies 

to permit maximum participation by small and minority businesses and women's 

business enterprises. 

Contractor Performance Oversight Procedures: 

The SCNS Purchasing Administrator must conduct contractor performance oversight per 2 CFR 

200.318(b). Monitoring occurs after a contract is awarded. The SCNS Contractor Performance 

Oversight SOP will be followed. 

Responsibilities include: 

• Ensure all food, supplies and equipment is received from an approved source, and of 

good quality. 

• Monit or Buy American provision - Exemptions are documented, and Country of Origin is 

USA. 

• Monitor product/price/quality as specified in bid and awarded contract. SCNS 

Purchasing Administrator/Account Payable will do such programmatic monitoring, 

financial monitoring, or both continually. 

• Monitor that deliveries are completed in accordance with contract requirements. 

• Documentation of vendors that declined to respond to the solicitation or were found to 
be a non-responsive bidder. 

JCPS Accounts Payable and SCNS Records and Reports Administrator must conduct contractor 

performance oversight per 2 CFR 200.318(b). Monitoring occurs after a contract is awarded. 

The SCNS Contractor Performance Oversight SOP will be followed. 

Responsibilities include: 
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• Monitor that costs are accurate, and discounts, rebates, and credits are being returned 

to the nonprofit food service account. 

• Maintain documentation of contractor claims and breach of contract occurrence. 



C. Procurement Methods Used to Purchase Goods and Services using School Nutrition Funds 

Identify the applicable procurement methods utilized by the SFA: 

Yes No 

Micro-Purchasing X 

Small/Informal X 

Formal X 

Federal Informal Small Purchase (2 CFR 200.320(b)): 

This method applies for purchases of goods, products, and/or services when the aggregate 

dollar amount is less than the SFAs identified simplified acquisition threshold. Price or rate 

documented and comply with the Buy American Provision. 
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• In developing the written specifications, the same information needs to be used for all 

vendors/contractors. The Sponsor may do its own market research and use prices 

found on line, in catalogs, newspapers, farmer's markets, or obtain prices from grocery 

stores. 

• Each vendor/contractor will be given an opportunity to provide a price or rate quote on 

the same written specifications. 

• The SCNS Purchasing Administrator is responsible for contacting potential 

ven·dors/contractors when price or rate quotes are needed. 

• The price quotes are to remain confidential information until the actual award has been 

made. 

• Quotes from an adequate number (3 or more) of qualified sources will be obtained. 

When an adequate number of quotes is not obtained, the district will provide written 

documentation as to why there were fewer than adequate numbers. All information 

will be recorded in MUNIS. 

• Purchases are awarded by the Director of Purchasing/Jefferson County Board of 

Education. Purchases will be awarded to the lowest and best bidder based upon price, 

quality, service availability, and/or past performance. 

• All specifications that include the use of the "brand name" for a product must allow for 

"an equal product" or like item to be offered. 2 CFR 200.319(a) (6) (7). If "no 

substitute" is a necessary specification, a request for approval will be sent to KDE. 



• The SCNS Purchasing Administrator/Director of Purchasing is responsible for 

documentation of records: 

o to show selection of vendor/contractor; 

o reasons for selection; 

o names of all vendors/contractors contacted; 

o price quotes from each vendor/contractor; 

o written specifications; 

o receipts, invoices, and payment history. 

• Any time an accepted item is not available, the SCNS Purchasing Administrator will 

select the acceptable alternate. The SCNS Purchasing Administrator will document the 

reason for accepting an alternate and keep the documentation on file. 

• The Director of Purchasing is required to sign documentation, confirming a review and 
the approval of the purchase of the goods, products, and/or services. 

• The Director of Purchasing is the Sponsors authorized purchaser. 

Formal Purchase Procedures: Competitive Sealed Bidding & Competitive Sealed Proposals (2 

CFR 200.320(c) (d)): 

This method applies to purchases of supplies or services when the aggregate cost amount is 

greater than the Sponsor's simplified acquisition threshold or for any Food Service 

Management Company contract. The formal procurement method requires the use of an 

Invitation for Bid (IFB) or a Request for Proposal (RFP). 
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• The Director of Purchasing is the Sponsor's authorized purchaser. 
• A price/cost analysis will be conducted prior to the awarding of any contract including 

contract modifications. 2 CFR 200.323(a) 
• An announcement of an Invitation for Bid (IFB) or a Request for Proposal (RFP) will be 

placed in the Newspaper/media, Website, or Eschool mall notification to publicize the 
intent of the Child Nutrition Program Sponsor to purchase needed items. The 
advertisement for bids/proposals or legal notice will be run for 7-42 days. 

• An advertisement is required for all purchases over the Sponsor's simplified acquisition 
threshold of $30,000. 

• The announcement (advertisement or legal notice) will contain a general description of 
1 items to be purchased, the deadline for submission of sealed IFB's and RFP's and the 

address where complete specifications and other procurement documents may be 
obtained. 



10 

• In an IFB or RFP, each vendor/contractor will be given an opportunity to bid on the same 
specifications. 

• The developer of written specifications or descriptions for procurements will be 
prohibited from submitting bids or proposals for such products or services. 

• The IFB or RFP clearly defines the purchase conditions as applicable. 

• The IFB or RFP includes the required Federal clauses in which the awarded bidder must 
comply. 

• Specifications will be prepared and provided to potential vendors/contractors desiring 

to submit IFB or RFP for the products or services requested. Vendors/contractors will be 

selected using the Sponsor's procedures such as: 

1. Does the vendor's product meet the required specifications? 

2. Does the vendor's delivery schedule meet the Sponsor's needs? 

3. Is the vendor's price competitive? 

• If any potential vendor/contractor is in doubt as to the true meaning of specifications or 

purchase conditions, an interpretation will be provided by the Director of Purchasing. 

• Bids/proposals from an adequate number (3 or more) of qualified sources will be 

obtained. When an adequate number of bids/proposals is not obtained, the district will 

provide written documentation as to why there were fewer than three (3) .adequate 

bids/proposals. 

• The Director of Purchasing is responsible for securing all lFB's and RFP's. 

• The Director of Purchasing is responsible for ensuring all CNP Sponsor procurements are 

conducted in compliance with applicable Federal regulations, State General Statutes or 

policies of the Sponsor. 

• The following criteria may be used in awarding contracts as a result of bids. (Examples: 

quality, delivery, service, etc.) 

1. Price 

2. Services 

3. Quality 

4. References 

5. Geographical location if applicable 

• In awarding a competitive negotiation (RFP), a set of award criterion in the form of a 

weighted evaluation sheet will be provided to each bidder in the initial bid document 

materials. Price alone is not the sole basis for award but remains the primary 

consideration when awarding a contract. Following evaluation and negotiations, a firm 

fixed price or cost reimbursable contract is awarded. 

• For Cost Reimbursable Contracts the mandatory language will be provided in all 

contracts: 

Allowable costs will be paid from the nonprofit school food service account to 

the contractor net of all discounts, rebates and other applicable credits accruing 
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to or received by the contractor or any assignee under the contract, to the 

extent those credits are allocable to the allowable portion of the costs billed to 

the school food authority; the contractor must separately identify for each cost 

submitted for payment to the school food authority the amount of that cost that 

is allowable (can be paid from the nonprofit school food service account} and the 

amount that is unallowable (cannot be paid from the nonprofit school food 

service account}; or the contractor must exclude all unallowable costs from its 

billing documents and certify that only allowable costs are submitted for 

payment and records have been established that maintain the visibility of 

unallowable costs, including directly associated costs in a manner suitable for 

contract cost determination and verification; the contractor's determination of 

its allowable costs must be made in compliance with the applicable 

Departmental and Program regulations and Office of Management and Budget 

cost circulars; the contractor must identify the amount of each discount, rebate 

and other applicable credit on bills and invoices presented to the school food 

authority for payment and individually identify the amount as a discount, rebate, 

or in the case of other applicable credits, the nature of the credit. If approved by 

the State agency, the school food authority may permit the contractor to report 

this information on a less frequent basis than monthly, but no less frequently 

than annually; the contractor must identify the method by which it will report 

discounts, rebates and other applicable credits allocable to the contract that are 

not reported prior to conclusion of the contract; and the contractor must 

maintain documentation of costs and discounts, rebates and other applicable 

credits, and must furnish such documentation upon request to the school food 

authority, the State agency, or the Department. Prohibited expenditures. No 

expenditure may be made from the nonprofit school food service account for 

any cost resulting from a cost reimbursable contract that fails to include the 

requirements of this section, nor may any expenditure be made from the 

nonprofit school food service account that permits or results in the contractor 

receiving payments in excess of the contractor's actual, net allowable costs. 

• The contracts will be awarded to the responsible bidder/proposer whose bid or 

proposal is responsive to the invitation and best meets the needs of the Child Nutrition 

Program Sponsor, price, and other factors considered. Any and all bids or proposals 

~ay be rejected in accordance with law. 
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• The Director of Purchasing is required to sign on the bid tabulation of competitive 

sealed bids or the evaluation criterion score sheet of competitive proposals signifying a 

review and approval of the selections. 

• The Director of Purchasing will review the procurement system to check compliance 

with applicable laws. 



• The SCNS Purchasing Administrator is responsible for documentation that the actual 

product specified is received. 

• Any time an accepted item is not available, the SCNS Purchasing Administrator will 

select the acceptable alternate. The contractor must inform the Director of 

Purchasing/SCNS Purchasing Administrator in advance when the product is not 

available. In the event a non-domestic agricultural product is to be provided to the CNP 

Sponsor, the contractor must obtain, in advance, the written approval of the product. 

The SCNS Purchasing Administrator must comply with the Buy American Provision (if the 

Sponsor participates in NSLP, SBP or USDA Foods). 

• All specifications that include the use of the "brand name" for a product must allow for 

"an equal product" or like item to be offered . 2 CFR 200.319(a)(6)(7). If "no substitute" 

is a necessary specification, a request for approval will be sent to KDE. 

• Full documentation as to the reason an accepted item was unavailable, and to the 

procedure used in determining acceptable alternates, will be available for audit and 

review. The person responsible for this documentation is the Purchasing Administrator. 

• The Director of Purchasing is responsible for maintaining all documentation of the 

procurement process. Reference Section E- Internal Controls and Record keeping. 

Procurement by Noncompetitive Proposals (2 CFR 200.320(f)): 

Procurement by noncompetitive proposal will only be used if one or more of the four 

circumstances apply: 

1. The item is available only from a single source; 

2. The public exigency or emergency for the requirement will not permit a delay 
resulting from publicizing a competitive solicitation; 

3. The Federal awarding agency or pass-through entity expressly authorizes a 

noncompetitive procurement in response to a written request from the non-Federal 
entity; 

4. After solicitation of a number of sources, competition is determined inadequate. 

If items are available only from a single source when the award of a contract is not feasible 

using the formal purchase procedures (IFB/RFP), noncompetitive negotiation procedures will be 

used (must have prior approval from the State agency if purchase is greater than $10,000 but 

less than $30,000 before executing. 2 CFR Part 200.320(f)(1-3). 
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When a noncompetitive proposal is used, the CNP Sponsor must: 
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• Prepare and provide written specifications to the vendor/contractor in accordance with 

2 CFR 200.319(c) (1). 

• The Director of Purchasing/SCNS Purchasing Administrator is responsible for the 

documentation of records to fully explain the decision to use the noncompetitive 

negotiation. The records will be available for audit and review. 

• The SCNS Purchasing Administrator is responsible for documentation that the actual 

product or service specified was received. 

• The SCNS Purchasing Administrator is responsible for reviewing the procedures to be 

certain all requirements for using single source or noncompetitive negotiation are met. 

• When noncompetitive procurement is necessary in order to make an emergency 

purchase to continue service, The Director of Purchasing/SCNS Purchasing Administrator 

is responsible for making emergency purchases and ensuring they are necessary, 

allowable and receive prior approval from KDE. The following emergency procedures 

shall be followed: 

1. Requests for approval must be submitted as applicable via email to: Lauren 

Moore, Director, Division of School and Community Nutrition 

Lauren.moore2@education.ky.gov. 

2. Requests should include: 

a. A signed statement by the Superintendent describing the emergency that 

exists which will cause public/program harm as a result of the delay in 

competitive procedure. 

b. Estimated cost of the goods and/or services. 

• Record keeping responsibilities include: 

o Ensuring that a record of the emergency purchase procedure, request 

information, and State Agency approval is maintained and available for audit and 

review. The record includes, at a minimum, the following: 

■ Item name 

■ Dollar amount 

■ Vendors contacted, and vendor awarded 
■ Statement signed by the Superintendent and reason for emergency or 

pressing need 
■ State agency approval 

■ Billing and payment history 



D. Equipment Purchases (2 CFR 200.33, 2 CFR 200.313, 2 CFR 200.439): 

The following procedure is used for equipment purchases. Equipment means tangible personal 

property (including information technology systems) having a useful life of more than one (1) 

year and per-unit acquisition cost which equals or exceeds the lesser of the capitalization level 

established by the non-Federal entity for financial statements purposes, or $1,000. 

Capitalization Threshold $1,000 

During an administrative review, as required by 7 CFR Part 210.18, and audits as required by 

2 CFR 200.501, the Sponsor's equipment purchases will be reviewed. Sponsors may purchase 

any equipment from the Pre-Approved Capital Equipment List following proper Federat State, 

or local procurement procedures, as applicable, without submitting a Capital Equipment 

Purchase Request to the Agency for approval. 
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• The SCNS Purchasing Administrator will develop written specifications of required 

equipment and provide them to vendors. 

• Vendors will be given an opportunity to provide a price quote on the same 

specifications. 

• Prior to the contract award, the confidentiality of all price quotes is strictly maintained. 

• If using the nonprofit food service account or USDA funding for the purchase, the CNP 

Sponsor will seek prior approval from the Kentucky Department of Education, Division 

of School and Community Nutrition by submitting an Equipment Pre-Approval Request. 

• Contracts will be awarded by the JCPS Board of Education. Contracts awarded will be to 

the lowest and best quote based upon quality, service availability, price, and/or 

performance. 

• The Director of Purchasing/SCNS Purchasing Administrator is responsible for 

documentation of records to show selection of vendors, reasons for selection, names of 

all vendors contacted, price quotes from each vendor, and written specifications. 

• The SCNS Purchasing Administrator is responsible for documentation that the actual 

product specified is received. 

• The Warehouse and Distribution Specialist is responsible for managing Real Property 

Title, Use, Disposition Selling, and Transferring in accordance with 2 CFR 200.311. 

• The SCNS Purchasing Administrator is responsible to ensure at the termination of the 

award or completion of the project that the unused supplies exceed $5,000 in total 

aggregate value and not ~eeded for any other Fede~al award that supplies are re~ained 

for use on other activities or be sold. In either case, the Federal Government must be 

compensated for the amount in accordance with 2 CFR 200.314. 



E. Internal Controls and Record Keeping (2 CFR 200.61, 2 CFR 200.62, 2 CFR 200.333, 2 CFR 

200.336): 

The SFA and contractor shall agree to retain all books, records and other documents relative to 

t he contract agreement for three (5) years after final payment. The CNP Sponsor, its 

authorized agents, State Agency, and/or USDA auditors shall have full access to and the right to 

examine any of said materials during said period . Specifically, the CNP Sponsor shall maintain, 

at a minimum, t he following documents: 

a. Written rationale for t he method of procurement 

b. A copy of the original solicitation 

c. The selection of contract type 

d. The bidding and negotiation history and working papers 

e. The basis for contractor selection 

f. Approval from the State agency to support a lack of competition when 

competitive bids or offers are not obtained 

g. The basis for award cost or price 

h. The terms and conditions ofthe contract 

i. Any changes to the contract and negotiation history 

j. Billing and payment records 

k. A history of any contractor claims 

I. A history or any contractor breaches 

F. Cooperative Purchasing Agreements/Agents/Third-Party Services (Intergovernmental 

Agency) 2 CFR 200.318(e): 

The CNP Sponsor may enter into state and local intergovernmental agreements or inter-entity 

agreements where appropriate for procurement or use of common or shared goods and 

services. 

The CNP Sponsor entity alone must be responsible, in accordance with good administrative 

practice and sound business judgment, for the settlement of all contractual and administrative 

issues arising out of procurements. These issues include, but are not limited to, source 

evaluation, protests, disputes, and claims. These standards do not relieve the non-Federal 
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entity of any contractual responsibilities under its contracts. The Federal awarding agency will 

not substitute its judgment for that of the non-Federal entity unless the matter is primarily a 

federal concern. Violations of law will be referred to local, State, or Federal authorities having 

proper jurisdiction. (2 CFR 200.318) 
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• The Director of Purchasing/SCNS Purchasing Administrator will ensure all procurement 

regulations are followed when using a Cooperative Purchasing Agreement, an Agent, or 

a Third-Party Service. 

• The SCNS Coordinator of Records and Reports/SCNS Purchasing Administrator will 

ensure all costs paid from the nonprofit food service account are necessary, reasonable, 

allocable, and otherwise allowable per 2 CFR 200.403 and the applicable cost principles 

in 2 CFR 200, subpart E. 

• The Director of Purchasing/SCNS Purchasing Administrator will ensure procurements by 

Cooperative Groups, Agents, and Third Parties are conducted in a manner maximizing 

full and open competition consistent with Federal procurement standards in 2 CFR 

200.318-.326 and in applicable Program regulations. 

• The SCNS Purchasing Administrator will ensure that when using an agent (a person or 

business authorized to act on the client's behalf), the agent's services in excess of the 

micro-purchase threshold of $10,000 are competitively procured in accordance with 

Federal procurement methods outlined in 2 CFR 200.320. 

• The SCNS Purchasing Administrator will ensure that when using a third-party entity to 

make purchases, the SFA uses the third party's pricing as one source in the cost price 

analysis when soliciting price/rate quotes (small purchase). 


