




























































































































































































LEGAL: HB 319 REMOVES THE REQUIREMENT THAT AN AFFIDAVIT BE SUBMITTED FOR SICK AND 

PERSONAL LEA VE AND REPLACES AFFIDAVIT WITH STATEMENT. 

FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 

- CLASSIFIED PERSONNEL -

APPROVAL 

Leaves and Absences 

@03.223 

Authorization ofleave and time taken off from one's job shall be in accordance with specific leave 
policy. Absence from work that is not based on appropriate leave for which the employee is 
qualified may lead to disciplinary consequences, up to and including tennination of employment. 

In all cases of absence, employees shall notify their immediate supervisors the night before or no 
later than one and one-half hours (1 1/2) hours before the normal work day begins. 

NOTIFICATION OF RETURN 

During extended periods of absence due to illness or injury, a classified employee, upon request, 
shall report weekly to his/her immediate supervisor on the condition of recovery and the 
anticipated date of return to work. 

Employees on leave covered by the related policies listed below shall notify the Superintendent in 
writing by March 1 of the year the leave terminates of the date of their intent to return to the school 
system. Failure to do so will render the position vacant. 

LEAVE FOLLOWING ASSAULT 

The District shall provide leave with pay for employees assaulted while performing their assigned 
duties when the assault results in injuries that qualify the employee for workers' compensation 
benefits. The period ofleave shall not exceed one (1) calendar year following the assault. During 
that period, the employee shall not experience loss of income or benefits, including sick leave, 
m1der the terms and conditions set forth in KRS 161.15 5. 

FMLA 

Eligible employees may apply for leave under the provisions of the Family and Medical Leave Act 
of 1993. 

ST ATEMENTAFFIDAVIT 

Employees taking leave must file a personal statementaffidavit upon return to work. 

PLACEMENT UPON RETURN 

Employees taking any long term leave will be entitled on return to a comparable position for which 
they are qualified. Placement in the same position or the same school cannot be guaranteed. 

REFERENCES: 

KRS 161.155; KRS 161.770 
Family and Medical Leave Act of 1993 

RELATED POLICIES: 

03.2232; 03.22322; 03.2233; 03.2234; 03.224 




