
Issue Paper 
I It'sa6011t}ILl. ~. 

DATE: 
July 11, 2022 

AGENDA ITEM (ACTION ITEM}: ··- ····---·---- ·········---····-·-·······-·- ·· ·········---···· --······-··-················---·······- ·······-······-- ·· ········· 
Consider/Approve Agreement with Rteptions Event Centers for facility rental on 4/29/2023 to 
hold Simon Kenton prom. 

APPLICABLE BOARD POLICY: 
01.1 Legal Status of Board 

HISTORY/BACKGROUND: 
Simon Kenton High School has held prom at Receptions for sev~ral years in a row. This facility is 
desirable because they can accommodate a group of our size. . 

E!SCAL/BUDGETARY IMPACT: 
$20050.80 -Activity Fund 

RECOMMENDATION:· 
Approval to sign agreement with Receptions Event Center for facility rental on April 29, 2023 to 
hold Simon Kenton's prom. 

CONTACT PERSON: 
Craig Reinhart 

Use tJ,Js form lo submit your request lo Ille 11peri11tende11t for items to be added to the Board l'rfeetlng Age11d(I, 
Principal --complete, print, sig11 a11d se11d•to J'OUr Director, Director-if approved, sig11 nm/ put Ir, tfte Superi11temlent's mailbox. 

l 



'I'). 

·"/2· 
Reeepf1011s Event Centers 
1379 Donaldson Rd, 
Erlanger, KY 41018 

Soles / Corporate-Social Contract 
~.,r.o 

RECEPTIONS 
T~h••H 

CllentfOrganlzallon 
Simon Kenton High School 

A~4f!'.!S~. . . . ··.· .. : ·,: ·. : .. :_. ·. ...·.· . 
11132 Madison Pike, fndenpence, Ky 4105 I 

Even10ale 
4/29/2023 (Sat} 

., 
'. Booked Booking Tel 

: 5/16/2022 11:19:24 AM (859) 240•6643 

I e~~~ii 9~ni~~·.;·. · .· : ~,~j~i~~~·:· ...... 
. Schneider, Laura ·. Lisa Hempfling 

-------------···-·-·---·--···--·-· Telephone PO# · Catego,y 
4444 

· PartyName 

Simon Kenlon Prom (859) 743.3754 

Event# 

839427 
···. 

·'?~~~~ ..... 
~00(Pln} 

·----·-··········f-··----····---·· -·· . 
I 

Thank you for selectfng Reception$, Please sign arid return this contract along with your deposit within 24 hours. Your date 
Is not held until your deposit Is received. Deposits are required to secure your date and are NON -REFUNDABLE In the event of 

c~nc~llatlon. Applkable Room Charge, Service Charge and Sales Tax wlll be applied to all Invoices, . 

. . .. ·--··-----·-··-·-------...;.._------·-. -· ........ --~ 
Des<:rip!ion 
Dinner 

Start 

7:00pm 
End 
11:00pm 

VENUE 
Serving 

NA 
Banquet Room 
FULL 
FACILITY 

Food/Service Items - BASED ON GUARANTEED MINl~UM 
Food/Servlce llems 
Appetizer Package C at $23.95 per person: tneatballs, vegetable cmdite, 
Fniit and cl1eese. chicken quesadilla bites, flatbread pizza; 
Taco bites, castle craze sliders, boneless wings- sauces on the side 
Unlimi!ed no1Mdcoholic beverages@SI.00 per person. 
Soda Allendants Included. 
This package also includes set up, 
uplights, centerpieces, linens, napkins, tallies, 
chairs, tableware, Event Captain, clean up 

Client Must guarantee a minimum of600 guesf, 
$1200 Room charge and 24% sen•icc charge applied to final. 
a mom. C\ient is tax exempt with proper proof of papenvork. 

· Appetizer Pncknge C: 7:30 pm 
Meillballs 
Vege1nbl~cmdite 
Fmil and cheese 
Chicken q11esadilla biles 
flalbread pizza 
Taco bite~ 

Cnstle cruze sliders 
Boneless wings- plain sauces on lbe si~e 

[RoomChlrge ··----·-···•··•J ...... $1,20~ 

. _ ·····-···5/16!29~2-2:~8;9.5.PM 

Pdce 
$23.95 

$1.00 

Qty 
600 

600 

Siltup~tyla 
Banquet 

Total 
$14,370.00 

$600.00 
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E39427 - Si,non Kenton High Scho9I 

. 
·Sub1otal . 
; Serv Chg 

jT11Xes 
I .•.-.· 

j Total Value 

Sl6,170.00! 

$3,880.801 

so.001 .. -·:-:: :: :! 
_. . .-. -S20,0~0.80j 

·············-············,rh-e··am-~wrn,f)'OUr--xnitial··oeposit·1s-$. _______ bate. _______ ············-···············-············--···-··-······-·-·········- ······· 
Second Deposit is$ __________ Due on Date ________ _ 

Final Payment is based upon flnaf ~uest Count and is due 3 days pr,lor to event . 
The terms of your contract are PAYMENT PRIOR TO EVENT 

I have read the above terms & conditions on the reverse side of this page. I agree 1vith the tef'l!lS & conditions. 

Client or Authorized Representative ________________ bate ______ _ 

TERMS AND CONDlTlONS 

CONTRACTS AND DEPOSITS: All events are tenlalive \Intl! Receptions receives a deposit and signed coniraet for the event. Cash, Check 
or Credit cords nrc accepted. Deposit amounts are stipulated on the front of this contract. Functions will not be guaranleed until receipt of 
deposit 11nd signed contract. We- do not ae<:ept tenlative holds. Total amount above is the minimum inV-Oi~ and based on tho guaranlced 
minimum number of guests. Total amount paid will ~e based on the final guest count An initial dewsit is due wilb the signe<I contract, and a 
second deposit is dne a<X:ording to the schedule on the front-of1his contract. Deposits are applied lo the final in\•oico, Fi nat payment ls due 3 
days prior to lhe event dale. All monies paid to Receptions are NON-RBPUNDABLB. Failure lo make all S1:heduled payments will result in the 
cance!kltfon ortlle ~wenl and no refunds will be mad~. 

GURST COUNTS & QUOTATIONS: Conlracts are based on the guaranteed minimum guest count provided to Receptions nt the time the 
conlr-act is signed: Final invoice is based on a final guest count. Pinal gucst•co11111s must be submitted JO days in advance oft.hll function, Afler 
this lim;:,, counts may not be reduced. Additions lo the final guest count mus! ho approved by the Oencral Mo.nogcr after this dale. Guests will 
be counl~d on lhe dale or e\•eul and client is responsible for p~yment for any guests above the submitled final guest conn!. 

PA YIHENT.TERMS; Receptions lem1s re(!uire full payment thru days prior to the event based on the final guest count. All major credit cards 
are m:t,.:pkd as paymenl. ·Personal checks 11re only accepted up to 14 day.s prior to Cho event. Failure lo comply with all terms of payment will 
result in t,,s~ of all monies paid and use or Receptions facilities. · 

FINAUXATION - Client must confirm all menus, decoration choices, AV, and any other spccificalions for their event no lal11r lllan 14 days 
prior to their event date. Selection of special dielary needs and allergy menls m11s1 be wntinned 14 days prior to event. Receptions is 1101 an 
allecgon.frce facility and nil food is prepared in Ibo same kilchen. Receptions ~nnoi guarantee there will bo no cross-conlainlnation of 
allcrg:;,ns. · 

TIME RES~RVED/FUNCTJ ON TIMES: All pricing. and quotes are based on Ibo limos resorved as slated on tho front oflhe contract. 
Exlen~iuus in time ~viii resull in a Sl,500 per hour charge. There will be a charge for any "day prior" or "uncustomary" set up rcq11irel)len1s. One 
comp!im(ntary hour of sel up for de1,-orations is pro\'ided. Receptions' reserves meeting and lunclion space based upon agreed upon limo slots 
nolrd :ibo1•c on this r~mtmcl 1md.therc is no guarantee you will be n~le to dccomto or see the event spa~ prior to your contmcled tim\). 

REARRANGEMENTS/DECORATIONS/LIMITATIONS/ROOM ASSIGNMENTS: ConfeUI, gliller, riee, silly siring, sand, or any other 
type of fc-r¢ign material is slriclly prohibited for use in Receptions' facilities. Receptions must pre-approve any and all methods or areas for 
hanginz ~,r posting all type of signage. literature, or d~oralion. An appolnlmei1t must be S<:heduled lo drop off decorations during the we4k of 

.1he t>,\'en! rind instnictions m\1st be clearly noted. Receptions slalfwlll set up decorallons according fo wrlllen Instructions prior to the event slart 
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E?9427 • Simon Kenton High School 

lime. Au)' function r<:quiring excessh•e orexlraordimuy cle11n11p will be assessed nn additional cleaning charge ofno less lhan SS00.00. 
Receptions' rese1\'es nm:ling and function spnce based upon estimated 11Uendnnce-Reeeptions r0$erves thll right to reassign event rooms based 
upon linal gnest guaronlees. Linens are included in the price or yo~ functions. 

LOS'f & FOUND AND SECURITY: Receptions assumes no liability and clients will hold Receplions hannless and without liability for ony 
a,ticle or t:quipment ~~lh•ef~~ p~ior. lo ~r .1~~ ~eJi~!lµ. ~o!I.Q\Yll!g 1!11 e_ve111, T~.i~ l11cl!l~es ~r~s. lllld gi~.s ,lo(\ in the R~p1tons provl~~-gifi box:, 
'fhe clfont will cond11ct the event in fllll compliance wilh all"lociil; staie. and federal la,vsiPailur~ lo comply will res11lt in forfeihli'O of all rights, 

ALCO HO LIFO OD: Stole lnw prohibits the carry in or carry 0111 of any alcoholic beverage. All items consumed on ~remise musl ho purchased 
on prem1se-. Noaloollofwilf"lieserved IO 11ny person who appears to be inloxi\lllled. No person under the age of21 will be served; proper r.D. 
may Le ;e11uested at any time. Bar,; will close and hist drink will be mved IS minutes prior lo evert ending lime. Due lo liability concerns no 
food rnny leave the premises withoul a prior appro,•ed 1111d signed food waiver. 

TAX/SERVlCE CH Alt GE: All food, b1wemge, room charges, service charges or any other charges aro subject lo local tax rates. Any 
organi.! 1!'.oas wilh tax exempt status must providt1 th11 appropriate form al least seven.days prior to the function. Failure to do so will mull in 
lax hing d1arged. A,ny elnims from that point forward must be addressed to the slate lax department. All fllnclions will be charged a 24% 
scrvkc dH,rgo plus applicable sales tax. 

PERFORi'I fANCE: Perfommnce oflhis agreement is contingent upon the ability of receptions, Ine. to eomplete san1e nml is subje-01 to acls of 
Ood, i;•::r, l:lbl,r ln1em1ptlons, power outnges, accidents of suppliers. The signing agent nnd the organization/company booking this even! with 
rcce1,1i ;-, . ;, fill'. shall indemnify and hold receptions, fne. harmless of any loss or damage arising from this sch¢u1cd event. 

Signature of Client or Representa1iye Dale 

Printed Ni,me 
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