Chief Information Officer/Network Administrator

Reports to – Asst. Superintendent
Terms of Employment – 230 

Assumes responsibility for all operating system software related to computers; maintains current knowledge of software and hardware products and functionality areas; assists the supervisors in maintaining performance responsibilities to effect proficient utilization of staff and equipment; oversees the implementation and integration of the KETS program; supervises both technical and instructional support staff to insure that the district is in full compliance with KETS standards; ensures that all staff are trained in accordance with state and national standards based on instructional technology models.

PERFORMANCE RESPONSIBILITIES
1. Ensure all networks and computers are on-line daily
2. Installation and maintenance of the computers, peripherals, and software
3. Trouble-shooting hardware and software user-related problems. Involves technical contact with manufacturers and technical support centers
4. Maintenance and documentation of existing software applications
5. Trains end users in specific software applications
6. Assists in maintaining production and inventory records, providing summary reports as required
7. Maintains electronic backup system of file servers and functions as network administrator for network
8. Provides telephone software support to users and serves as a technical resource in achieving specific advanced function end results
9. Assumes responsibility for the District's community relations database
10. Performs other duties as assigned by the Asst. Superintendent
11. Planning/organizing technology orders
12. Familiar with current e-rate filing and BEAR forms – Assists in managing federal and state technology programs as it relates to technology, i.e. ERATE, Title II-D, KETS offers, etc.
13. Develop and maintain technology plan
14. Responsible for data reporting to state and federal programs as required, i.e. Technology Readiness Survey, Student proficiency, School Report Card Technology section, etc.
15. Maintain service requisition ticket system
16. Oversee technology component when construction projects are occurring
17. Maintain ethical and legal relationships with all vendors who do business with district

PHYSICAL DEMANDS
The work is primarily sedentary. It requires the ability to communicate effectively using speech, vision and hearing. The work requires the use of hands for simple grasping, pushing and pulling of arm controls, and fine manipulations. The work at times requires bending, squatting, climbing, reaching, with the ability to lift, carry, push or pull light weights. 

MINIMUM QUALIFICATIONS
1. Responsible of leading the integration of technology in curriculum and instruction. Certified or Classified may apply
2. Demonstrated knowledge of system software
3. Excellent verbal and written communication skills
4. Availability to work flexible hours
5. Broad understanding of current information technology issues as well as researched based instructional issues including:
· The Kentucky Education Technology System (KETS) Program
· District Consolidated Plan
· Commonwealth Accountability Testing System (CATS)
· Teacher Standards and Administrator Standards 
· Student Technology Leadership Program (STLP)
· Instructional Technology Program (ITP)
· Research-based Instructional Technology issues, best practices
· Curriculum-based software experience
· Productivity-based software experience (spreadsheet, database, etc.)
· Special Education issues:  Assistive/Adaptive Technology
· Server and workstation operating systems support structure
· E-mail services and Internet services design and support structure
6.  Strong leadership, self-management, and project management skills
7.   Experience in planning and leading professional development programs
8.   Demonstrated ability to integrate technology into curriculum and to communicate effectively to 	others how to use technology tools
9.  Team player with the capability of working individually on projects which provide direction to the 	district’s staff following guidelines and initiatives set by KETS
10. Familiarity with and belief in the initiatives set by KETS
11. Technical and financial planning skills; strong understanding of financial impact of technology 	planning, implementation, support and maintenance
12. Must have strong technical administrative skills to collect data for analysis, and report information 	to Superintendent, local board and KDE
13. Knowledge of public education funding sources, guidelines, and parameters
14. Experience developing lesson plans and instruction materials
15. Maintain professional competence through professional growth activities
16. Perform other duties as assigned by the Superintendent/Asst. Superintendent


Approved by: ____________________________________	Date: March 22, 2010
	         Board Chairperson


Reviewed and agreed by: ___________________________	Date: ______________
			   Employee
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