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LEGAL: SB 1 AMENDS KRS 160.345 TO CLARIFY THAT COUNCIL ELECTIONS MAY ALLOW VOTING 
TO OCCUR OVER MULTIPLE DAYS AND VIA ELECTRONIC MEANS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
ADMINISTRATION 02.421 

Election of School Council Members (SBDM) 

COUNCIL ELECTIONS 
Council elections may allow voting to occur over multiple days and via electronic means. 
ELECTION OF TEACHER MEMBERS 
Teachers assigned to a school shall organize the election to select teacher council members. 
Teachers may request the Principal to provide administrative assistance in preparing for the 
election. 
Teachers may nominate themselves or another teacher. A written ballot containing the names of 
all qualified teachers nominated shall be prepared and kept on file with other council records. The 
teachers attending the meeting shall choose a chairperson to chair the meeting to elect teacher 
members to the council. Balloting will continue until three (3) teachers are elected. Teacher 
members must be employees of the District and currently assigned to the school where they are 
elected as council member. For the purpose of electing teacher council members, a Principal or 
Assistant Principal, may not vote or serve as a teacher council member. Election shall be by 
majority vote of all teachers assigned to the school. 
Itinerant teachers may vote at all schools to which they are assigned and may serve on the council 
of any of those schools. 
Teachers elected to a council shall not be involuntarily transferred during their term of office. 

ELECTION OF PARENT MEMBERS 
Parents of students assigned to a school shall organize the election to select parent council 
members. They may request the Principal to provide administrative assistance required to conduct 
the election. 
The president of the parent-teacher organization shall organize and oversee the election of parent 
council members. If the school does not have a parent-teacher organization, then parents shall set 
the date and time for parents to elect parent council members and shall provide notice of the 
election to parents. 
A parent council member shall be a parent, stepparent, or foster parent of a student to be enrolled 
in the school during the parent's term of council service. Parent shall also mean a person who has 
legal custody of a student pursuant to a court order and with whom the student resides. A parent 
council member shall not be an employee or the relative of an employee of the school in which 
that parent serves, nor shall the parent representative be an employee or a relative of an employee 
in the District administrative offices. A parent representative shall not be a local Board member or 
Board member's spouse. Relative shall mean father, mother, brother, sister, husband, wife, son, 
and daughter. 
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ADMINISTRATION 02.421 
 (CONTINUED) 

Election of School Council Members (SBDM) 

ELECTION OF PARENT MEMBERS (CONTINUED) 
A parent council member shall submit to a state and national fingerprint-supported criminal history 
background as required by KRS 160.380. In addition, the parent council member shall provide a 
clear CA/N check. A parent member may serve prior to the receipt of the criminal history 
background check and CA/N check, but shall be removed from the council on receipt by the 
District of a report documenting a record of abuse or neglect, or a sex crime or criminal offense 
against a victim who is a minor as defined in KRS 17.500 or as a violent offender as defined in 
KRS 17.165 and no further procedures shall be required. 
Link to DPP-156 Central Registry Check and more information on the required CA/N check: 
http://manuals.sp.chfs.ky.gov/chapter30/33/Pages/3013RequestfromthePublicforCANChecksandCentralRegistryChecks.aspx 

MINORITY REPRESENTATIVES 
If the council formed under the elections described above does not have a minority member, and 
the school has eight percent (8%) or greater enrollment of minority students, the Principal shall be 
responsible for carrying out the following: 

1. The Principal shall organize a special election no sooner than ten (10) and no later than 
twenty (20) calendar days following the elections described above to elect a minority 
parent to the council by ballot. The Principal shall notify all parents of the date, time, 
and location of the election. The notice shall call for nominations of minority parents for 
the ballot. The election shall be conducted using the same procedures as the election of 
the two (2) other parent members of the council. 

2. The Principal shall call a meeting of all teachers in the building within seven (7) days 
following the initial election of parent and teacher council members. The teachers shall 
select one (1) minority teacher to serve as a teacher member on the council. 

If there are no minority teachers who are members of the faculty, an additional teacher member 
shall be elected by a majority of all teachers. Procedures for election of the teacher representative 
shall be the same as the procedures for election of the other three (3) teacher members of the 
council. 

TERMS 
Terms of school council members shall be for one (1) year and shall begin on July 1 and end on 
June 30 of the following year. A school council, once elected, may adopt a policy setting different 
terms of office for parent and teacher members subsequently elected. Term limitations shall not 
apply for a minority teacher member who is the only minority on faculty. Annual elections for the 
following year's terms should be held no later than the preceding May, but the specific date shall 
be set by the council. 
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ADMINISTRATION 02.421 
 (CONTINUED) 

Election of School Council Members (SBDM) 

COUNCIL ELECTIONS FOR NEW OR CONSOLIDATED SCHOOLS 
When a new school is opened or schools are consolidated, these guidelines shall be followed: 

• If a school is scheduled for closing, there is no need to hold council elections for the 
upcoming school year. 

• Council members of a school being consolidated with another school may not carry over a 
term of office to the newly consolidated school’s council but may stand for election if 
otherwise qualified. 

• Following the opening of a new or consolidated school, elections shall be held to form a 
council. 

CONFLICT OF INTEREST 
Council members shall not have a conflict of interest pursuant to KRS Chapter 45A, except the 
salary paid to District employees. 

REMOVAL OF COUNCIL MEMBERS 
On recommendation of the Commissioner of Education and pursuant to statutory requirements, 
the Board may remove a council member for cause by a vote of four-fifths (4/5) of the Board’s 
membership. 

VACANCIES 
Council vacancies shall be filled at a special called election and shall follow the guidelines set 
forth in this policy.  

REFERENCES: 
KRS 17.165; KRS 17.500; KRS 156.132 
KRS 160.345; KRS 160.347; KRS 160.380 
OAG 91-148; OAG 91-192; OAG 91-206 
OAG 92-88; OAG 93-49; OAG 94-41 
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