
Kenton County School District Essential 
Workplace Skills



Essential Workplace Programs
Board Policy 8.1341

Beginning with the 2019-2020 school year, the District shall implement essential workplace ethics 
programs that promote characteristics that are critical to success in the workplace. Each student in 
elementary, middle, and high school shall receive essential workplace ethics instruction that includes 
but is not limited to the following characteristics:
• Adaptability, including an openness to learning and problem solving, an ability to embrace new 

ways of doing things, and a capability for critical thinking;
• Diligence, including seeing a task through to completion;
• Initiative, including taking appropriate action when needed without waiting for direct instruction;
• Knowledge, including exhibiting an understanding of work-related information, the ability to apply 

that understanding to a job, and effectively explain the concepts to colleagues in reading, writing, 
mathematics, science, and technology as required by the job;

• Reliability, including showing up on time, wearing appropriate attire, self-control, motivation, and 
ethical behavior;

• Remaining drug free; and
• Working well with others, including effective communication skills, respect for different points of 

view and diversity of coworkers, the ability to cooperate and collaborate, enthusiasm, and the 
ability to provide appropriate leadership to or support for colleagues.



Essential Workplace Programs
Board Policy 8.1341 continued

The District shall use these characteristics when creating or choosing an existing program. By January
1, 2019 and every two (2) years thereafter, the Board shall collaborate with the local workforce
investment board, in conjunction with local economic development organizations and other economic,
workforce, or industry organizations the workforce investment board deems necessary, to establish
essential workplace ethics indicators for middle and high school students that are aligned with the
characteristics listed above.

ATTAINMENT

The Board shall design and adopt a diploma seal, certificate, card, or other identifiable symbol to
award students deemed as having minimally demonstrated attainment of the Board’s essential
workplace ethics indicators.

REPORTING REQUIREMENT

By September 1, 2019, and every two (2) years thereafter, the Superintendent shall provide a report to
the Commissioner of Education, in a format specified by the Commissioner, describing the District’s
essential work ethics programs and their implementation at each school.



Rationale

• Two of the fundamental goals of Kentucky’s common schools are to prepare children to be productive 
members of their community and prepare them for the next phase of their life upon graduation. To this end 
the common schools provide a continuum of standards-based instruction to build knowledge and skills in 
the core academic areas of; language arts, reading, mathematics, science, social studies, arts and 
humanities, practical living, and technology competency. Incorporated into the delivery of that instruction 
are several key tenets of workplace readiness; cooperation, collaboration, leadership, critical thinking, and 
teamwork to name a few.

• Many aspects of workplace readiness are a also part of the daily routines and procedures of students 
enrolled in a Kentucky common school. Compulsory attendance, appropriate behavior, decision-making, 
social skills, and a growth mindset are several examples.

• The common schools’ daily instruction is supplemented by additional social-emotional, health and 
wellbeing, academic (support and enrichment), and career exploration and preparation programs in the 
schools from kindergarten through grade twelve that also reinforce workplace readiness skills.  Additionally, 
student participation in school sponsored clubs and extracurricular activities supports the goal of college and 
career readiness and productive citizenry.

• The Northern Kentucky Essential Workplace Skills Certificate will validate and formalize students’ attainment 
of the characteristics necessary to be a successful graduate of the common schools, a productive member of 
their community, and a student prepared for post-secondary training or the workforce.



Description

• The Northern Kentucky Essential Workplace Ethics Certificate will be awarded to students deemed as having 
demonstrated attainment of the following Essential Workplace Ethics characteristics, as described in KRS 
158.1413.

• Adaptability, including an openness to learning and problem solving, an ability to embrace new ways of 
doing things, and a capability for critical thinking

• Diligence, including seeing a task through to completion
• Initiative, including taking appropriate action when needed without waiting for direct instruction
• Knowledge, including exhibiting an understanding of work-related information, the ability to apply that 

understanding to a job, and effectively explain the concepts to colleagues in reading, writing, mathematics, 
science, and technology as required by the job

• Reliability, including showing up on time, wearing appropriate attire, self-control, motivation, and ethical 
behavior

• Remaining drug-free
• Working well with others, including effective communication skills, respect for different points of view and 

diversity of coworkers, the ability to cooperate and collaborate, enthusiasm, and the ability to provide 
appropriate leadership to or support for colleagues



Participation/Criteria/Regional Collaboration
• Participation

• All students enrolled in the common schools within the Northern Kentucky Cooperative for Educational Services (NKCES) region will be 
eligible to earn the Northern Kentucky Essential Workplace Ethics Certificate. The Northern Kentucky Essential Workplace Ethics Certificate 
shall be awarded to qualifying seniors. Each school district within the Northern Kentucky Cooperative for Educational Services (NKCES) 
region will develop the specific criteria related to the Essential Workplace Ethics characteristics, rubric and/or scoring to be used for 
qualification purposes, but each shall meet the minimum criteria described in the next section.

• Minimum Criteria

• Districts will utilize the scoring rubric developed by regional committee.

• Regional Collaboration

• Local School Boards in communities sharing with governing boards and businesses

• School staff creating an awareness of the Essential Workplace Ethics Certificate and its’ importance.

• Chamber of Commerce – Martha Setters present the proposed plan in June and gained their approval

• WIB: Martha Setters presented at their July Board meeting and forming a committee to give input on the proposed plan- plan approved and 
seal for the certificate and business web pages is in development

• GROW: Pillar II 

• Sharing the importance of Essential Workplace Ethics Certificate with Community Stakeholders with organizations and business owners

• Creating an awareness of Essential Workplace Ethics Certificate and developing a list of organizations/businesses that will recognize the 
certificate.



Essential Skill Opportunities Resources



Essential Skill Opportunities Resources
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Cd 1,· 



,NKY E.s.seV\,t LaL S~LLLs CerttfLcat e 
Demonsili:raili:ffi ng Lifie Readiness 

Name:. ___________________________________ _ 

trn order to receive tine KY Essential Skills Ge rrti ticate, students must 

✓ Earn a.t l'easl 19 points (o f the poss1 e 22 po:ints) fur ilhe standards be'lo•.v_ 
✓ T m in is completed ,application b etween ~ pmil '!ii and April 25111 _ 
✓ T m in a oqpy of yo u.1r res e Vlith this 8N)licafir.o _ 

1.t DeTTE stra.te iiel'iahi l"rly through se'lf-oo 'lrol ;an.d ,ett, ica1 behavior 

point :o more am o e disacipline refemra.1 d' - g ilhe c I neinl: sdhool ·ye.a rr 

2 points :o diiscipli e referrals dumingr e c11Jnent school year 

:2t Deroo:nsfrate liel'iahi l"rly, mofivafion, and professionalism through dai l'y attemia: re 

point 

2 points 

3 points 

Shu.dent es rnai tain ed a a lil:e dance rate ,of 94 % fur ttte rui;rent school ·ye.arr 

Srudient hes rnai tai:ned a a ttendance rate of 97% fur H,e rulirent school ·yeali 

Srudient hes mai .fained a alil:e dance rafe of 00,% fm· the c11J1ne111t sdhool ·yeai;· 

3) Deroo:nstra.te ability to OOflTlilllllnica.te , cooperate , and ool aoorate witln oth ers th rollllg ne:twurki g 

point 

2 points 

Srudienthasoo •'ete d ami im um of l6 lnoursof com m. ilysaeMceor lneld me11111berslnipona 
minimum ,of • e, e:dra-oumrirular activity dllllmi gr tlnis 5cllool ·ye.arr 

Srudlent es oolilllplete d a m i im um of 1.2 hours of oomm i'ty senrioe or he1d m e , hers -,Fl'' on ,a 
m inim m ,of two ,exfra-curriGll!llaii aclivi'liies duri g H'lis school year 

~ De.-oo: sfrate . owtedge tinroUJ] the mastery o f co .cepts in vamious oo tent areas 

point 

2 points 

3 poiinl:s 

Shu.dent has a ,o,veral] grade po-nt aver.age ,e iva l.ent ro a C 

Sfudlent hes a ,o,verall grade poin average ,e iva l.ent ro a B 

Smdlent has a ,o,verall grade poi inl: averag,e ,e iva l.ent roan A. 

:5) Deroo:nstra.te o•Nledg;e thro~ fine masl:ely of concepts in variious, academic or- career; areas 

point 

2 points 

Srudient hes l"lllet the standard far- Acadlemi:c OR Career Read- ess 

Srudient has l"llle'I: the standard fm A.rademi:c; A D Career Readiness 



Far e, 8 t andlardls 6 -10, s ig arures horn hNo cumen classroom1 teaa ers a nd/or oo--optv.,o , e xperiience 
superviso:rs ai,e, raquil'ed, iin clicat:ng whe er or not a sturle rn Always, Offen, o Seldom' meets -fhis, sranclard_ 
T o Always in o:ne stmdard ,earns 2. poi ,tsc A com'binafio: of Always and Offen e am s 1 point_ Arlry slandlard 
that has a least ,one Seldom ,eams 01 poin,ts,. 

16) [llefOOi strate ,orga izaoon, adaptabi'l ity, a d dili gence throug stro g personal manage ment. if:ime, 

m anagement. and ffe xibility 
S ig a re Girdle One 

1 ______________ _ 

2 ---------------

Ofte n 

Often 

7 ) [llem:> strate di ligen ce, ral iia'bi i'ty, in ifiafive , and persievera: ce, ttr rough classroom 
complefio: , and problem solving. 

S i.g arure 
1 ____________ _ 

2 ______________ _ 

Girdle One 
PJways Oilte n 

Often 

S eldom 

S eldom 

•orlk ethi:c, assi:g ment 

S eldom 

S eldom 

:8) [llemo:nstrate r,~ ect. ,enthl!llsiasm, a nd a positive altirud'e throl!llg behlav.ior, m anne rs , a d effe dtive 
comrnl!lln icalia s/kills,. 

S i:g alure Girdle One 

1 ______________ _ 

2 ______________ _ 

Oilten 

Often 

S eld om 

S eldom 

9 ) [llem:> strate professi:o: allsm lhrough h-gh ua 1ty work sta dards,, ha esly, and inlegriity_ 
S i:g arure Girdle One 

2 ---------------

10) [llemonsfirale effect we, team!.vork s/kills, ilihroughl 
S i.g afu:re 

2 ______________ _ 

PJways 

PJways 

Often 

Ofte n 

S eld om 

S eldom 

eir W'O'rk with other students, teachers , a nd aclmi iislrarors .. 
Girdle One 

Often 

Oilten 

S eldom 

S eldom 



NOIRlHERN KENTUCKY. 
ESSENllAL SKILLS CERllFICAlE 

.Jtt,vi.e Doe 

HAS SUCO ES SFUU Y O:EMONSTIR'ATIED ESSe-.ITIAIL. SKI LILS ~EAD N ESS IN TH E AJREAS OF: 
,. Ad ap bili · 

,. l mitia - e 

., KnoW\ledge 

,. -e /Ji'.ah •i'ty. 

,. W -a -ng em witim othe:rs 

Nathem 

\!Vorkforce 
l r"VL,.:::i.,cti.....,i:::i.r,t 
• c,, .. • J 

Clharnberof 
Ciomme..-ce 
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