Kenton County School District Essential
Workplace Skills



Essential Workplace Programs
Board Policy 8.1341

Beginning with the 2019-2020 school year, the District shall implement essential workplace ethics
programs that promote characteristics that are critical to success in the workplace. Each student in
elementary, middle, and high school shall receive essential workplace ethics instruction that includes
but is not limited to the following characteristics:

Adaptability, including an openness to learning and problem solving, an ability to embrace new
ways of doing things, and a capability for critical thinking;

Diligence, including seeing a task through to completion;
Initiative, including taking appropriate action when needed without waiting for direct instruction;

Knowledge, including exhibiting an understanding of work-related information, the ability to apply
that understanding to a job, and effectively explain the concepts to colleagues in reading, writing,
mathematics, science, and technology as required by the job;

Reliability, including showing up on time, wearing appropriate attire, self-control, motivation, and
ethical behavior;

Remaining drug free; and

Working well with others, including effective communication skills, respect for different points of
view and diversity of coworkers, the ability to cooperate and collaborate, enthusiasm, and the
ability to provide appropriate leadership to or support for colleagues.



Essential Workplace Programs
Board Policy 8.1341 continued

The District shall use these characteristics when creating or choosing an existing program. By January
1, 2019 and every two (2) years thereafter, the Board shall collaborate with the local workforce
investment board, in conjunction with local economic development organizations and other economic,
workforce, or industry organizations the workforce investment board deems necessary, to establish
essential workplace ethics indicators for middle and high school students that are aligned with the
characteristics listed above.

ATTAINMENT

The Board shall design and adopt a diploma seal, certificate, card, or other identifiable symbol to
award students deemed as having minimally demonstrated attainment of the Board’s essential
workplace ethics indicators.

REPORTING REQUIREMENT

By September 1, 2019, and every two (2) years thereafter, the Superintendent shall provide a report to
the Commissioner of Education, in a format specified by the Commissioner, describing the District’s
essential work ethics programs and their implementation at each school.



Rationale

Two of the fundamental goals of Kentucky’s common schools are to prepare children to be productive
members of their community and prepare them for the next phase of their life upon graduation. To this end
the common schools provide a continuum of standards-based instruction to build knowledge and skills in
the core academic areas of; language arts, reading, mathematics, science, social studies, arts and
humanities, practical living, and technology competency. Incorporated into the delivery of that instruction
are several key tenets of workplace readiness; cooperation, collaboration, leadership, critical thinking, and
teamwork to name a few.

ManY aspects of workplace readiness are a also part of the daily routines and procedures of students
enrolled in a Kentucky common school. Compulsory attendance, appropriate behavior, decision-making,
social skills, and a growth mindset are several examples.

The common schools’ daily instruction is supplemented by additional social-emotional, health and
weIIbeinfg, academic (support and enrichment), and career exploration and preparation programs in the
schools from kindergarten through grade twelve that also reinforce workplace readiness skills. Additionally,
student participation in school sponsored clubs and extracurricular activities supports the goal of college and
career readiness and productive citizenry.

The Northern Kentucky Essential Workplace Skills Certificate will validate and formalize students’ attainment
of the characteristics necessary to be a successful graduate of the common schools, a productive member of
their community, and a student prepared for post-secondary training or the workforce.



Description

The Northern Kentucky Essential Workplace Ethics Certificate will be awarded to students deemed as having
(ilgén?ﬁtgated attainment of the following Essential Workplace Ethics characteristics, as described in KRS

Adaptability, including an openness to learning and problem solving, an ability to embrace new ways of
doing things, and a capability for critical thinking

Diligence, including seeing a task through to completion
Initiative, including taking appropriate action when needed without waiting for direct instruction

Knowledge, including exhibiting an understanding of work-related information, the ability to apply that
understanding to a job, and effectively explain the concepts to colleagues in reading, writing, mathematics,
science, and technology as required by the job

II;eEab_ility, including showing up on time, wearing appropriate attire, self-control, motivation, and ethical
ehavior

Remaining drug-free

Working well with others, including effective communication skills, respect for different points of view and
diversity of coworkers, the ability to cooperate and collaborate, enthusiasm, and the ability to provide
appropriate leadership to or support for colleagues



Participation/Criteria/Regional Collaboration

* Participation

* All students enrolled in the common schools within the Northern Kentucky Cooperative for Educational Services (NKCES) region will be
eligible to earn the Northern Kentucky Essential Workplace Ethics Certificate. The Northern Kentucky Essential Workplace Ethics Certificate
shall be awarded to qualifying seniors. Each school district within the Northern Kentucky Cooperative for Educational Services (NKCES)
region will develop the specific criteria related to the Essential Workplace Ethics characteristics, rubric and/or scoring to be used for
qualification purposes, but each shall meet the minimum criteria described in the next section.

*  Minimum Criteria

* Districts will utilize the scoring rubric developed by regional committee.

* Regional Collaboration

* Local School Boards in communities sharing with governing boards and businesses

* School staff creating an awareness of the Essential Workplace Ethics Certificate and its” importance.

* Chamber of Commerce — Martha Setters present the proposed plan in June and gained their approval

* WIB: Martha Setters presented at their July Board meeting and forming a committee to give input on the proposed plan- plan approved and
seal for the certificate and business web pages is in development

* GROW: Pillar Il
* Sharing the importance of Essential Workplace Ethics Certificate with Community Stakeholders with organizations and business owners

* Creating an awareness of Essential Workplace Ethics Certificate and developing a list of organizations/businesses that will recognize the
certificate.



Essential Skill Opportunities Resources

Exssoiiml] Sl Tis

o 1 el 0

{ERE 1591 417 Emeacial Workplecs Ethica Insroccion Proegram

Sk b Sechiaad

|1 ke st ey

Frogram
S rand Saap- ST —Teocared S Taalhyong Prevaaooa

S oy Wil 170~ i ' Cmricaleens ¢ S eong Soer 0 - Corrica bae
Tliris Tha = Bom

lsscdar ia Ma pogres

Kagar

S NGRS

e Try — fescial Tesorkorel | sserirgn

e orve ~Terae ol Pl L.

el ired Sipamrk = Cale Tl

Faschy o | 2Se oo 1 naders S e Sieillie
HTHS (Meassml] Marsarmsrs Fhore-r Seees iyl
Corabcions S pis

Krone
o ey
Frojecs Do e W

T, B ossmrces . 5o i

Foremic off & Chrachsam

Cmagv Feohias Sodvar oo ey [lasnecsssal Nk s
Soheiim e chargss = Wert ing vl e EETEpa

Highar cedar g whan Sa e e radopl el 0 eddva i
prabiars.

T 2= CrlarsArieors

Femrgy P ) el il e oaric sk st

ST F - Fomrive Faiabrcarsaes - Soriel Seocriae. - Soparfaa — Sooml
Skifly & Sa B Rageieckan Sorall Chronp - = Chae b - e ecic-Tne
Fom e Teriessas Wikdos By

Slrrmrg cHaEIny P areee it Bl oeoecasl hsera Feae
Rl gl =W T

el of mired] + B ariobey- moedal = Thimborg e

Frog s

Sy Eide Coericadare

s o kol

Naler- | dir aogagicy, calind poogmas e bl ps sder o coseel cemrs cheimr
BEp RS i pescral ool wrraabdd plars For sacedere e and carsar
[y

CaT Frogsrrerg

[me S R ]

W T g

Caies T lmearnoemr

= O -

Forma of Fagraleri-sa

Fiims

Slmrce Mmr

Pl i sserac4 Sair
Fapramare e dorm jLe cesscsl |
Propart et cha Wy
Camres o

Tl B reus ok o gk

slrre Eigrraa lasmarsoa

& Bprrwre wick Soareds sl T e e witen e
Foamar -0 . Ol rfom ~rascned Frobdar 5ol Dormg sy
e ol Nk e

o baca

Soreiarcls Nl T resdogy

e Leks

Cemda Corvs | Mo peccmeera = Domda Dol | ssede sy Rariragm
Fropact oased hemisg

| e, off mecbeo egy ia e o loareor ety 1 3 1 seeh eesdear
Liacg-1i

oribe - meadal = Thisiomy ey e

e B e
S5 Sirma koo

Frogram

Kagar emeesi [Tases work|

Sorory T sa e Cerrica e

Froafeees (O] Theas

X ko [ e angag ieg, salind Eogoe e bl aedares mrafsrr.
el i T TR Pl e, acmiersmtte plema dhr scacdars i eed
SN B, |

FaiC S W e Eaaral O P s sy iy S O porr-raa w0 6 Pee
largs prodbar

I 5s mkn
Frofeer Dot Wy 1L TR
Froafees Tapa

T, Flais w50 sty b

Serdsecis Nased Cracling

LUsx o ma bmesirggy

Frames N b | reds 300 5 s

Paar Cordomne ing

Slren Foagoaram | aesrvarion

il igrer-am wesS Soerdd e e snoaar T n
Pormair of o Ciracsa s - Cmasvs frobdas Sedvarr oo pamrsy
sl Mk prmn

e s Coarpda s S o bEvng e e et criscal
Berd ieg, e pErrh B eeying, & oeore B -deressa ek g
e, pracher e v prears E eremprerel e g
Momisdarrg - e g st © cosrsmea.

T L PG A

Aok by meeeda - dhinorng aTrsdagrbaE

et N IR N
Spricrdernl SeaSan
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NKY Essential Skills Certificate

Demonstrating Life Readiness

MName:

In order to receive the NKY Essential Skills Certificate, students must:

+" Earn at least 19 points (of the possible 22 points) for the standards below.
+" Tum in this completed application between April 15 and April 250
" Tum in a copy of your resume with this application.

1) Demonstrate reliability through self-control and ethical behavior
1 point Mo more than one discipline referral duning the current school year
2 points Mo discipline referrals during the current school year

2) Demonstrate reliability, motivation, and professionalism through daily attendance

1 point Student has maintained an attendance rate of 94% for the current school year
2 points Student has maintained an attendance rate of 97% for the current school year
3 points Student has maintained an attendance rate of 100% for the current school year

3) Demonstrate ability to communicate, cooperate, and collaborate with others through networking

1 point Student has completed a minimum of & hours of community service or held membership on a
minimum of one extra-curncular activity during this school year
2 points Student has completed a minimum of 12 hours of community service or held membership on a

minimum of two extra-cumicular activities during this school year

4) Demonstrate knowledge through the mastery of concepts in various content areas

1 point Student has an overall grade point average equivalent to a C
2 points Student has an overall grade point average equivalentto a B
3 points Student has an overall grade point average equivalent to an A

5) Demonstrate knowledge through the mastery of concepts in various academic or career areas
1 point Student has met the standard for Academic OR Career Readiness
2 points Student has met the standard for Academic AND Career Readiness




For the Standards 6-10, signatures from two current classroom teachers and/or co-opfwork expernience
supenvisors are required, indicating whether or not a student Always, Offen, or Seldom meets this standard.
Two Always in one standard earns 2 points. A combination of Always and Offen earmns 1 point. Any standard
that has at least one Seldom eams 0 points.

6) Demonstrate organization, adaptability, and diligence through strong personal management, time
management, and flexability

Signature Circle One
1 Always CHten Seldom
2 Ahways Cften Seldom

T) Demonstrate diligence, reliability, iniiative, and perseverance through classroom work ethic, assignment
completion, and problem solving.

Signature Circle One
1 Always Often Seldom
2 Always CHten Seldom

8) Demonstrate respect, enthusiasm, and a positive attifude through behavior, manners, and effective
communication skills.

Signature Circle One
1 Always Often Seldom
2 Ahways Often Seldom

9) Demonstrate professionalism through high guality work standards, honesty, and integnity.

Signature Circle One
1 Always Often Seldom
2 Always CHten Seldom

10) Demonsfrate effective teamwork skills through their work with other students, teachers, and administrators.
Signature Circle One

1 Always Often Seldom
2 Ahways Often Seldom




NORTHERN KENTUCKY
ESSENTIAL SKILLS CERTIFICATE

Jarne Doe

HAS SLM_CESSFULLY DEMORSTRATED ESSEMTIAL SKILLS READIMNESS IM THE AREAS OF:
« Adaprakility
= Dilkigence
+« [nitiative
+ Enowledge
« Religbility
= ‘Waorking well with others

COLeCt. |, 3 Chamber of
OTONWW m Commerce
Y serve,
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