To:

Charlotte Lewis, Nelson County Schools’ Food Service Director
From:  

Mark Thomas, Assistant Superintendent

CC:

Nelson County Board of Education



Janice O. Lantz, Superintendent

Subject:  
procedures to limit access to students’ Free / Reduced Lunch Status

Date: 

January 25, 2010
Attachment:   
Checklist of programs with access
In order to receive the list of Free / Reduced Lunch status for our students throughout the academic year, we (Nelson County Schools) agree to abide by the following:
Individuals who would have access to the information:  
Staff members who would be given continual access to the Free/ Reduced Lunch status are:  Superintendent, Food Service Director, Principals, and Cafeteria Manager.
Staff members who would be given access to the Free / Reduced Lunch status on an as needed basis are:  Assistant Superintendents, Director of Finance, Special Education Director, Director of Pupil Personnel, Preschool Coordinator, District Grant Writer, Assistant Principals, Curriculum Resource Consultants, Guidance Counselors, and FRYSC Coordinators.  

How the information will be protected from unauthorized uses and third-party disclosures:            

The Free / Reduced Lunch status list will be treated and maintained as all students’ confidential educational records.  This list will not be provided to any one other than those staff members who have been named.   Anyone not listed in this agreement who is seeking access to the  Free / Reduced Lunch status list will need to complete the “Disclosure of Free and Reduced Price Information Agreement” in order for their request to be considered.
Penalties for misuse of the information:   
Any Nelson County Schools’ staff member found misusing the 2009-2010 Free / Reduced Lunch status information will be subject to personnel action as deemed appropriate by the Superintendent of Nelson County Schools.
	Check all that apply
	Program
	Information authorized

	
	Medicaid or the State children’s health insurance program (KCHIP), administered by a State or local agency authorized under titles XIX or XXI of the Social Security Act.

Specify Program:


	All eligibility information, unless parents elect not to have information disclosed.

	
	State health program other than Medicaid/KCHIP, administered by a State agency or local education agency.

Specify Program:


	Eligibility status only; consent not required.

	
	Federal health program other than Medicaid/KCHIP 

Specify Program:


	NO eligibility information, unless parental consent is obtained.

	
	Local health program

Specify Program:


	NO eligibility information, unless parental consent is obtained.

	X
	Child Nutrition Program under the National School Lunch Act or Child Nutrition Act

Specify Program: Food Service


	All eligibility information; consent not required.

	
	Federal/State or local means tested nutrition program with eligibility standards comparable to the National School Lunch Program

Specify Program:  


	Name and eligibility status only; consent not required.

	X
	Federal education program
Specify Program:  NAEP, No Child Left Behind (NCLB), 21st Century Grant


	Name and eligibility status only; consent not required.

	X
	State education program administered by a State agency or local education agency 

Specify Program (i.e. SEEK):  SEEK, CATS (state assessment program), FRYSC


	Name and eligibility status only; consent not required.
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