Parental Involvement Coordinator
Reports to – Director of District Wide Services
Regular Hours Worked – 6.25 hours per day

Terms of Employment – 155 days per year
Build the schools’ and parents’ capacity for more effective parent involvement and reduce barriers for student learning

PERFORMANCE RESPONSIBILITIES

1. Implement Board policies concerning the District Parent Involvement Policy
2. Coordinate and integrate parent involvement strategies with other district programs
3. Implement effective parent involvement to improve student academic achievement and school performance

4. Assist staff with procedures and programs which affect student attendance 

5. Initiates and/or assists staff in activities to involve the parents and community with the school.

6. Performs other duties as assigned by the Principal/Director of District Wide Services

PHYSICAL DEMANDS

It requires the ability to communicate effectively using speech, vision and hearing. It also requires the ability to handle variety of tasks and conduct/assist with parent meetings and trainings.  Person must be able to travel daily to various buildings.  Person must be able to deal with situations with tact and diplomacy.
MINIMUM QUALIFICATIONS

1. High School Diploma or GED

2. Demonstrated experience in working with parent, community organizations, students, and local school personnel 

3. Familiarity with the community located within the school attendance zone

4. Means of transportation and willingness to work at night meetings when requested
