Maintenance Supervisor

Reports to - Superintendent
Regular Hours Worked – 8 hours per day
Terms of Employment – 240 days per year

Manages the district's general maintenance program.

PERFORMANCE RESPONSIBILITIES
1. Supervises and coordinates activities of general maintenance employees.
2. Studies production schedules, estimates worker-hour requirements for completion of job assignment and establishes or adjusts work procedures to meet production schedules, using knowledge of capacities of machines and equipment.
3. Enforces all policies and regulations.
4. Interprets specifications, blueprints, and job orders and assigns duties to foremen.
5. Recommends measures to improve production methods, equipment performance, and quality of product, and suggests changes in working conditions and use of equipment to increase efficiency of shop, department or work crew including analyzing and resolving work problems and initiating or suggesting plans to motivate employees.
6. Recommends personnel actions, such as promotions, transfers, discharges, and disciplinary measures.
7. Estimates, requisitions, and inspects materials.
8. Confers with other managers to coordinate activities of individual departments as required.
9. Confers with workers' representatives in attempt to resolve complaints.
10. Performs other duties as assigned by the Superintendent.

PHYSICAL DEMANDS
The work is performed while standing or walking. It requires the ability to communicate effectively using speech, vision and hearing. The work requires the use of hands for simple grasping, pushing and pulling of arm controls, and fine manipulations. The work requires the use of feet for repetitive movements. The work at times requires bending, squatting, crawling, climbing, reaching, with the ability to lift, carry, push or pull light weights. The work requires activities involving being around moving machinery, exposure to marked changes in temperature and humidity, driving automotive equipment, and exposure to dust, fumes and gases.

MINIMUM QUALIFICATIONS
1. High School Diploma or G.E.D.
2. Five (5) years successful experience in the building trade
3. Experience in supervision of work force
4. Working knowledge of current materials, laws, and codes of the building trade
5. Valid driver's license
