Assistant Principal

Reports to – Principal
Regular Hours Worked – 8 hours per day
Terms of Employment – 205 days per year

Relieve the Principal of impediments preventing him/her from fulfilling the chief responsibility of evaluations, curriculum development and instructional practices.

PERFORMANCE RESPONSIBILITIES
1. Assists the principal in the overall administration of the school.
1. Serves as principal in the absence of the regular principal.
1. Supervises the reporting and monitoring of student attendance and check out.  Works with the Director of Pupil Personnel for investigative follow-up actions.
1. Assumes responsibility of discipline throughout the student body in coordination with the principal.
1. Schedules and supervises extra-curricular activities.
1. Cooperates in the conduction of safety inspections and safety drill practice activities.
1. Assumes responsibility for coordinating transportation of field trips.
1. Serves with parent, faculty and student groups as requested in advancing educational and related activities and objectives.
1. Perform record-keeping functions as needed with assignment.
1. Perform other tasks and responsibilities as the principal may from time to time assign.

QUALIFICATIONS	
1. Hold appropriate Principal Certificate for the State of Kentucky
1. Masters Degree or higher
1. Five years of successful teaching experience and administrative experience preferred
1. Other alternatives as the board may find beneficial to the education process
1. Must set high example for staff in desirable characteristics of personality, honesty, integrity, fairness and appearance

PHYSICAL DEMANDS
Must be able to travel from building to building daily
