
































PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this posi-
tion classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.

Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75 pounds.
Requires activities involving being around moving machinery, exposure to marked changes
in temperature and humidity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to perform the
essential functions of the job.

I'hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:
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e Coordinates the internal auditing and assists external auditors to assure adequate control and
compliance with established policies and procedures.
e Performs other duties as assigned.
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Monitor and audit the information and technology services management functions to ensure
compliance with established operational procedures and guidelines.

Perform technical and specialized system analysis and programming management
functions.

Perform information, technology, financial and statistical research studies.

Participate on advisory and planning committees and groups pertaining to information and
technology services.

Perform responsible and technical system analysis, and information and technology service
planning and direction.

Organize, supervise, train and evaluate the work of information and technology service
personnel.

Prepare and present management reports in a clear and concise manner.

Understand and carry out oral and written directions with minimal accountability controls.
Provides leadership in implementing the district plan for instructional technology.
Directly oversees and manages all areas of technology in the school district. This includes
hardware/software purchases; voice/data implementation; troubleshooting; computer
maintenance and repair; USF oversight; district wiring; Technology Literacy Challenge
Grant; District KETS Technology Plan/Inventory/Unmet Need; district/school network ad
ministration; technology standards for staff and students; administration of KETS
technology funds; Acceptable Use Policy and security/copyrights; licensing; check-out
technology equipment to staff.

Identifies sources of funding for technology (grants, gifts, etc.).

Provides technical assistance in the electronic submission of any required information to
Kentucky Department of Education.

Completes all plans, correspondence, annual reports, and budgets related to requirements
from the Kentucky Department of Education or the funding sources for the assigned areas.
Attends meetings and conferences at the state and national level to stay informed about
effective programs, innovations and trends related to all areas of responsibility and
disseminates this information to staff.

Reads and studies professional literature and current research to keep abreast of effective
programs and trends related to areas of responsibility and disseminates this information to
staff.

Coordinates and disseminates information to SBDM councils in the district.

Maintains an inventory of equipment and software and coordinates the support and
maintenances of technological equipment and resources.

Maintains confidentiality of students and/or staff.

Coordinates/facilitates district programs as assigned by Superintendent.

Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
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e Provides guidance in implementing the Competitive Food Rule in accordance with federal
regulations and District Board of Education policy.

¢ Recommends to the district Board of Education the unit price for student and adult meals,
and the prices to be charged for a la carte sales commensurate with their costs.

o Establishes procedures for providing school food service records and accounts for audit.
Prepares specifications and bid conditions for school food service purchases according to
bid laws and District Board of Education procurement policies.

e Maintains an equipment plan for the purchase of new equipment (large and small) and for
the replacement of inoperative equipment as needed.

o Keeps students, parents, and teachers informed of daily/weekly menus and the services
provided by the school food service program.

e Implements the personnel evaluation process including supervising and monitoring
subordinate evaluations.

e Performs other duties as assigned.

I'hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
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¢ Provides direction for delivery of related services.
e Performs other duties as assigned.
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o Shares responsibility during the school day for the supervision of students in areas of the
school.
o Performs other duties as assigned.
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o Models appropriate digital citizenship and data security practices.
o Oversee the district and school Student Technology Leadership Program (STLP).
o Performs other duties as assigned.
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Communicates with a variety of departments regarding the repair and installation of
computer equipment; communicates with vendors and manufacturers regarding parts,
pricing, purchases and product information to find best source of supply.

Provides assistance, information and technical expertise to faculty, administrators and
students regarding the safe and proper operation, care and maintenance of computerized
equipment.

Maintains records of computer and network repairs, materials used, moving and installation
activities and work orders; maintains records of maintenance supplies used; maintains an
adequate spare parts inventory.

Performs other duties as assigned.
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Provides guidance for the development of student comprehensive health plans.
Monitors student comprehensive health plans for compliance.

Conducts training, as needed, for health procedures.

Supervises and evaluates the performance of assigned personnel.

Performs other duties as assigned.
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e Maintains necessary records for the local school system and the Office of Vocational
Rehabilitation.

e Keeps current and complete information regarding each student participating in the program.

e Turns in ALL meeting notes, monthly reports and Billing Statements timely for appropriate
services and reimbursements.

e Completes year-end program data report

e Coordinates and/or provides transportation according to district’s policies and procedures.

e Works collaboratively with HDI, OVR, and KDE to create a unique program to address each

student’s expressed vocational strengths and interests.

e  Exhibits a broad base knowledge about experience based education, community based
instruction, interdisciplinary studies and school to work transitions as they apply to each
individual student placement as it connects to curriculum.

e Uses public relations principles and broad base of educational expertise to maintain a positive,

effective, and efficient districtwide CWTP image with the community, the school board, the
high school, and district administration.

e Markets the CWTP to the community, parents and students, schools, and professional
organizations

e Responds to community and school personnel inquiries about CWTP goals and functions.
Maintains regular attendance.

e Performs other duties as assigned.
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e Serves as a liaison to Kentucky School Boards Association for all policy matters.

e Serves as a resource for all evaluation issues. Works closely with the board attorney in legal
issues.

o Serves as a resource for schools in matters of staff selection and assignment.

Serves as a liaison to Education Professional Standards Board for all matters relating to
certification.

e Prepares enrollment projections for both allocation process and planning requirements.
Prepares staffing allocations for schools and works with other departments to determine
staffing needs.

e Investigates employee grievances and makes recommendations to superintendent for
resolution.

e Maintains personnel files for all employees.

e Performs other duties as assigned.
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County Board of Education.
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Participates in faculty committees and the supervision of pupil activities.

Reports to their respective classroom at least fifteen (15) minutes prior to the opening of
school and remains at least fifteen (15) minutes after official closing time.

Maintains reports and records required by regulations of the Floyd County Board of
Education and Kentucky Revised Statutes.

Develops lesson plans and instructional materials and provides individualized and small
group instruction in order to adapt the curriculum to the needs of each pupil.

Translates lessons plans into learning experiences so as to best utilize the available time for
instruction.

Monitors and addresses, if appropriate, student’s physical, emotional, and intellectual needs
on an on going informal basis.

Communicates challenging scholastic expectations in a clear, positive, continuous manner.
Establishes and maintains standards of mutually respectful behavior.

Demonstrates positive interpersonal relationships with students, educational staff, and
parents.

Experience in operating a backhoe, track hoe, dozer, etc.

Additional requirements may also be required, such as a nursing license, educational
degrees, industry certifications etc.

If the candidate does not have at least some college credit, candidates must take (and pass) a
pre-entrance exam, such as KYOTE/ACT/SAT/or GED College Readiness exam. KYOTE
is free and can be administered at any time. You would contact me in order to create an ac-
count and someone at the school would administer the test

The NOC'TTI test may be an additional requirement. Only the top candidate will take the
NOCTT test. This is for all areas except business and health science/allied health. Again, I
would schedule that exam.

The top candidate will complete a CA-3 form and submit with official transcript(s), applica-
ble licenses such as nursing license, AWS, ASE, etc... to our office

Documents are then processed and submitted to OELE (EPSB) for the provisional teaching
certificate. The provisional teaching certificate is a one year certificate

The candidate would also be required to complete the two year NTI (New Teacher Institute)
if the candidate does not currently hold a valid teaching certificate

Performs other duties as assigned.
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¢ Builds appreciation for teamwork, sense of belonging, and commitment to community
service among JAG students by organizing and serving as advisor to a JAG Career
Association; creates training opportunities through hands-on activities, film presentations,
guest speakers, and workshops; assists with civic and social opportunities.

¢ Provides students with mentoring and support within appropriate limits; refers students to
additional support service on an as-needed basis.

e Takes responsibility for learning and complying with school policies such as mandated
reporting, discipline, attendance, and the like.

¢ Complies with all data and documentation requirements in a timely fashion including
contacts and activities involving students, employers, and other groups

e Develops and maintains a well-organized filing system.

e Assists students in finding and maintaining quality employment and/or post-secondary
educational programs upon graduation.

e Works closely with students and employers for 12 months after the end of the school year to
ensure a satisfactory employment outcome.

e Develops a plan for contacts with non-graduates to ensure effective transition to

employment or additional education.

Participates in statewide JAG trainings.

Ability to maintain data in the JAG National online data management system.

Ability to work independently while managing multiple priorities.

Ability to establish the appropriate boundaries while developing and nurturing supportive

relationships with students.

e Ability to educate a variety of constituencies and interested parties about the program by
developing ongoing relationships and making formal presentations.

e Ability to develop career opportunities consistent with the JAG model.
Performs other duties as assigned.
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Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







Needs and development of preschool children.

Oral and written communication skills.

Laws, rules and regulations related to assigned activities.

Interpersonal skills basic to working with adults and families.

Health and safety rules and regulations related to early childhood settings.

Organizes, creates and operates the preschool classroom with indirect curricular supervision.
Maintains classroom records.

Understands and works within scope of authority.

Performs other duties as assigned.

I hereby acknowledge 1 have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







Counsels all staff members regarding their individual and group performance.

e Recommends according to established procedures, the removal of a teacher whose work is
unsatisfactory.
Assumes responsibility for the safety and administration of the school plant.
Supervises the daily use of the school facilities for both academic and nonacademic purpos-
es.

e Plans and supervises fire drills and an emergency preparedness program.
Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







¢ Support attendance tracking

¢ Record daily program attendance in SCORE
Make sure children’s names in Renaissance Learning exactly match the children’s names in
SCORE

e Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:













.

e Helps create a sense of freedom and feeling within the student leaving him or her free to
terminate the counseling process as they wish.

e Collaborates with ATC/ FCSI/FCECA to best serve each students needs and communicates
through meetings.
Helps the students release tensions and restrictions upon their own thinking and acting.
The counselor will perform other guidance and counseling services within the counselor’s
training and experience, when called upon by his supervisors.

e Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

e Requires activities involving exposure to marked changes in temperature and
humidity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

o Requires activities involving exposure to marked changes in temperature and humid-
ity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

e Requires activities involving being around moving machinery, exposure to marked
changes in temperature and humidity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:



















PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







e Communicates with students who have disorders of communication, their families,
caregivers and other service providers relative to the student’s disability and its
management.

e Assists in development of classroom activities to meet the communication needs of the
student.

¢ Communicates with appropriate agencies, schools and other organizations as needed in
order to meet the needs of students with communication disabilities.

e Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:

Last four digits of SS#:
Date:










e Participates in faculty committees and the supervision of pupil activities.

¢ Reports to their respective classroom at least fifteen (15) minutes prior to the opening of
school and remains at least fifteen (15) minutes after official closing time.

e Maintains reports and records required by regulations of the Floyd County Board of
Education and Kentucky Revised Statutes.

¢ Develops lesson plans and instructional materials and provides individualized and small
group instruction in order to adapt the curriculum to the needs of each pupil.

o Translates lessons plans into learning experiences so as to best utilize the available time for
instruction.

¢ Monitors and addresses, if appropriate, student’s physical, emotional, and intellectual needs

on an on going informal basis.
Communicates challenging scholastic expectations in a clear, positive, continuous manner.
o Establishes and maintains standards of mutually respectful behavior.
Demonstrates positive interpersonal relationships with students, educational staff, and
parents.
o Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:

Last four digits of SS#:

Date:







e Reports to their respective classroom at least fifteen (15) minutes prior to the opening of
school and remains at least fifteen (15) minutes after official closing time.

e Maintains reports and records required by regulations of the Floyd County Board of
Education and Kentucky Revised Statutes.

e Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:










Assists in overseeing students while in labs or other activities; provides for supplies
inventory as necessary.

Assists students in such physical tasks as putting on and taking off of outer wear,
moving from room to room, using the lavatory and others; assists student in getting
on and off the bus.

Assists students by providing proper examples, emotional support, a friendly attitude
and general guidance.

Monitors and reports behavior of students according to approved procedures; reports
progress regarding student performance and behavior; checks and assists students
with Lab work as necessary.

Confers, as needed, with teachers concerning programs and materials to meet
student needs.

Assures the health and safety of students by following health and safety practices
and regulations.

Directs group activities of students as assigned; assists in monitoring lunchroom and
playground activities as assigned; assists in emergency drills, assemblies, play
periods and field trips.

Participates in meetings and professional development training programs as
assigned.

Performs other duties as assigned.

PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge 1 have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:

Last four digits of SS#:

Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

e Requires activities involving exposure to marked changes in temperature and humid-
ity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

o Requires activities involving being around moving machinery, exposure to marked
changes in temperature and humidity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

o Requires activities involving being around moving machinery, exposure to marked
changes in temperature and humidity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







PHYSICAL DEMANDS:
The physical requirements indicated below are examples of the physical aspects that this
position classification must perform in carrying out essential job functions.

Work is performed with standing, sitting, and/or walking.

Requires the ability to communicate effectively using speech, vision, and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push, or pull heavy weight up to approximately 75
pounds.

e Requires activities involving being around moving machinery, exposure to marked
changes in temperature and humidity, and exposure to dust, fumes and gases.

Reasonable accommodations may be made to enable the person with a disability to
perform the essential functions of the job.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:







e Participates in faculty committees and the supervision of pupil activities.
Participates in curriculum development programs as required.
Reports to their respective classroom at least fifteen (15) minutes prior to the opening of
school and remains at least fifteen (15) minutes after official closing time.

e Maintains reports and records required by regulations of the Floyd County Board of
Education and Kentucky Revised Statutes.

e Maintains professional competence through activities provided by the district and/or self-
selected professional growth activities.

e Develops lesson plans and instructional materials and provides individualized and small
group instruction in order to adapt the curriculum to the needs of each pupil.

e Translates lessons plans into learning experiences so as to best utilize the available time for
instruction.

e Implements all assigned students’ IEPs as written.
Monitors and addresses, if appropriate, student’s physical, emotional, and intellectual needs
on an on going informal basis.
Communicates challenging scholastic expectations in a clear, positive, continuous manner.

e Establishes and maintains standards of mutually respectful behavior.

¢ Demonstrates positive interpersonal relationships with students, educational staff, and
parents.

¢ Performs other duties as assigned.

I hereby acknowledge I have received and reviewed a copy of my job description with the Floyd
County Board of Education.

Employee Signature:

Print Name:
Last four digits of SS#:
Date:




